PUBLIC HEARING
Movember 24, 2025

CALL TO ORDER
The public hearing concerning the annexation of PPN 0500010102029 and Conforming of
Boundaries of the Village was formally called to order by Mayor Jones at 6:15 p.m.

PRESENT
Mayor Scott Tones, Councilmember Michele Jetfers, Councilmember Robb Koscho, Councilmember Jeanne
Maschari, Councilmember Becky Siesky, Councilmember Sangiacomo, Fiscal Officer Michelle Henke, Records
Clerk Laurie Beran, Assistant Fiscal Ollicer Wendy Kolmorgen, Utility istrator David Valentine
Resident Chester Arcaba, Steve Iwanek, Mark Leshinski.

PURPOSE

Councilmember Maschan presented:
Annexation PPN 0500010102029
The Village is in the process of annexing 15588 ' crty currently located
in Amherst Township. This land, which is vacant ctery, is being

Conlorming of Villape Boundaries *
The Village was incorporated in 191858
the required annual process of formally '¢o
boundaries—by submittingdh _
completed. As a resultgse deated to Amherst Township
or New Russia Towishi of: : yme residents have remained
eligihle to vote for townsh : e boundarics recorded at that time.,

By conforming the boundaies, tax dellars will rémain in the Village of South Amherst,

suppnrtin G Sefpiecs provided torcsidents, 15 road maintenance, snow removal, and fire

ations have occurred; however,
jons to the village

be conipleted before the end of next year.

ies reflected on your real estate tax hill, and residents in the

r township trustees. A new tax district will be assigned to the
Village of South Amh Slated tax revenues will flow accordingly.

Open Discussion

Councilmember Sangiacomo inquired il property taxes would increase. Councilmember
Maschari stated that at this time they would not increase, that instead of the tax money going to
the townships it would stay within the village.

Councilmember Maschari explained that the project began in response to new residents’
questions about voting for township trustees while living in the village. She spent over a year
researching historical records, including multiple visits to the commissioners™ archives. The



review was unrelated to current issues in New Russia Township and was recently completed
after extensive effort.

Steve Iwanek asked for clarification of the pareel in question. A voning map was presented,

Chester Arcaba asked about the difference between incorporation and annexation.
Councilmember Maschari explained that incorporation occurred in 1918 when the village was
established as a small strip of land, likely stretching from West Main to East Main and cxtending
Just behind the initial properties. Annexation, on the other hand, refers to the process of adding
additional parcels of land over the years to expand the village and provide essential services such
as police, fire protection, water, and road maintenance. Examples of annexed arcas include Annis
Road to Russia Road, South Lake, and sections at the end & n. An issue was identified when
it was discovered that, although annexations were completed €icectly, some were not properly
recorded. This caused confusion regarding voting fg -- vnship tfustees and the allocation of tax

funds. To resolve this, extensive research into rcg@edsdati ack 1918 IR was conducted over
the course of a year to clarify the reasons behigl Gértai ing : dX @prangements, Amherst
Township was contacted and asked, what do ye o & ey never replied.

Ambherst Township collects approximately $29, 0000
residents and New Russia colleclq 4pp mmately $ 7000

J 0'the townships when the
_ statod t mflagnce of residents within the
portion of the village Go%c ssia Town: hlp on trustee elections was not justified.

Mark Leshinskisngui S10how much pic was paid on municipally owned property. The
fiscal offiger respondeéd.that the Vill: ¥ pays the special storm water assessment, and the
only pgreel that is charggdtax i [oth@west of the cemctery that is farmed by a local

Mr, Arcaba asked ! perty tax is@ppropriated, The fiscal officer responded that
QL] aéific funds according to the ORC. The general fund on inside
perty tax which is approximately $172.000.00 annually, and the

millage receives lh : :
59,000.00 annually and the rest is the voted fire levy money.

cemetery receives appr
ADJOURNMENT 6:34 p

PUBLIC HEARING
November 24, 2025

CALL TO ORDER
The public hearing concerning 2026 Temporary Appropriations was formally called to order by
Mayor Jones at 6:45 p.m.



PRESENT

Mayor Scotl Jones, Councilmember Michele Teffers, Councilmember Robb Koscho, Councilmember Jeanne
baschari, Councilmember Becky Siesky, Councilmember Sangiacomo, Fiscal Officer Michelle [enke, Records
Clerk Laurie Beran, Assistant Fiscal Ollicer Wendy Kolmorgen, Utility Administrator David Valentine
Resident Chester Arcaba. Steve Iwanek, Mark Leshinski.

PURPOSE

Fiscal Officer Michelle Henke:
Council reviewed the 2026 temporary appropriations, which were drafted based on the tax
budget submitted in July. These appropriations serve as a guideline until permanent
appropriations are finalized at the end of February. Members rg@@ived detailed sheets for review
and were asked questions or items to flag for consideration

grades, Additional potential
ance, specifically a sewer
limprove responsc mm:

Councilmember Maschari requested $4.000.00 for soufid
cxpcndimrcs discussed included cquipmcnl for stog

testing services at a reduced rate whamst inatorisme aplemnent a 5%
rate increase. Major water line replagemeint identified as upcnmmg pnnnhbs including
approximately 3,000 feet on Russia Road fromi yath, ake. estimated at over $600,000
excluding engineering costs. A second 11 athie Maroy, Thompson, Oakdale
neighborhood which couldapproach S1 migllic [ mps
affect roughly 75 residémts and 1n ! dated Bpdrants from the 1940s. Engineering
costs remain unknown - i

the parkgparking lot icipated. ilc o disgcntroad reconstruction is scheduled, concerns
: - tation, particularly on roads impacted by recent
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REGULAR COUNCIL
November 24, 2025

CALL TO ORDER
The council mecting was called to order by Mayor Jones at 7:00 p.m., commencing with the
recitation of the Lord’s Prayer followed by the Pledge Allegiance.

LORD’S PRAYER AND PLEDGE OF ALLEGIANCE
ROLL CALL

Councilmember Michele Jellors P Fiscal Otticer Michelle [Tenke P
Councilmember Robb Koscho r Reegrds Clerk Laurie Beran P
Councilmember Michael Sangiacomo P «ctor Matthew Mishak B
Councilmember Becky Stesky P Admin, David Valentine P
Councilmember David Troike EX stant .00 Wendy Kolmorgen P
Couneil Pro Tempore Jeanne Maschan P sxcnised abwences)
Councilmember JelTers moved to approve the ab "Counet er Troike due to work.
Councilmember Siesky seconded the motion.

Jelfers x Koscho x Maschari x Sangiacomo X otion carried.

APPROVAL OF AGENDA
the discussion of personnel compenSat
Reconciliation,

Councilmember Jeffers moye 1 agenda ds.a ouncilmember Siesky
seconded the motion,
Jefters x Koscho x ¥a

APPROVAL OF MI

e resident expressed concerns about the use of mowers at the
soccer Held and at Fugy her breathing difficulties, She requested that the village take
action; however, it wasfiteddhal'the property is owned by the school and Luey Idol, and she

Chester Arcaba 6230 Russia Rd.
Mark Leshinski 592 5 Lake 5t.
Steve lwanek 249 W Main. St

FISCAL OFFICER
Payment Listing
Presented to council.
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Financial Reports
The following November Financial Reports were presented to council: Revenue Summary, Fund
Summary, Appropriation Summary.

Appropriation Ordinance No. 331

Inerease appropriations for expenses through the end of 2025, The Building Inspector budget line
was adjusted upward to account for the volume of inspections already recorded this year, with
five weeks still remaining,

October Reconciliation
Completed and ready for signatures.

RECORDS CLERK

Matemnity Home Security Plan
Discussion was conducted in executive session du@te'confidentia rity considerations. At
this time couneil approval has been tabled.

Maternity Home Avreement

and the Security Plan.

Councilmember Jeffer ween the Village and
Cornerstone Maternight'H ) othe & Manand the stipulations as outlined in
the approved Condifl iesky Seconded the motion.

¢ Feoncern and will help to determine which sections of
‘h&&rca covered was the eastern and southern portion of the village
Wood, Annis, Squires, Russia, and S. Lake).

the system are highpri

(E. Main, Vivian, CR

Councilmember Mashari Waguircd if the video showed any significant findings at the bridge on
Annis Rd. The utility adminiStrator responded, “No, the video did not show any issues of
concern and that the water has been tested numerous times and it shows no traces of chlorine.
However, we have found traces of chlorine by the bridge on S. Lake St.” Councilmember
Sangiacomo asked whal does “traces of chlorine™ indicate? The utility administrator stated that
traces of chlorine means that there is a leak in our water system and by testing particular areas,
we can pinpoint the location of a leak.

The five major concerns found in the village arc:105-107 Vivian, 105 S Lake, 214 Annis,
885 5 Lake, and 895 § Lake.
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See Exhibit A 1282025 Water Leak Map for areas of concern.

ORDINANCE

Ordinance Mo, 1848-25 (Final Reading) An ordinance authorizing the Village of South
Amherst fiscal officer to prepare and/or accept Blanket Certificates and/or Super Blanket
Certificates for the fiscal year.

Councilmember Siesky moved to adopt Ordinance 1848-25. Councilmember Jeffers seconded
the motion.

Jeffers X Koscho x Maschari x Sangiacomo x Siesky x Troike EX Motion carried.

Ordinance No. 1849-25 (Final Reading) An ordinancgfadopting the Village of South

Ambherst Sales Tax Reimbursement Policy.

Councilmember Siesky moved to adopt Ordinanced849-25. ngihimember Koscho scconded
the motion.
Jetfers x Koscho x Maschari x Sangiacomo X8 Motion carried.

Ordinance No. 1850-25 {Final rllBance establishi el ines, Cost,
and Fees Mavor's Court 2026.
Councilmember Koscho moved to adapt Opdis 250 ouncilmember Siesky seconded
the motion.
Jeffers x Koscho x Maschagi x Sangiacom Al roike BN Motion carried.

APPROPRIATION

Jelfersat Kos x Masghari x Sahei Sy x Troike EX Motion carried.

MISCELLANEOUS

Resident Letter (Exhibic &)
Drear Mayor and Members of South Amhberst Council,

First, T want to thank you for allowing our community the use of the meeting space and for extending the invitation
to Commissioner Moore, Your efforts to provide a forum for discussion are appreciated and have helped bring
much-needed attention to this issue.

That said, [ have been disappointed to hear on multiple occasions and heard similar feedback from other residents
where the Mayor's Court has been suggesting that having “only” around 100 people atlend cach relevant meeting
somehow indicates a lack of public concern. The South Amherst meeting prior to Commissioner Moore's visit drew
just three attendees — when he came, there were over |50 residents present. and the recording has now surpassed
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1,200 You Tube views. For comparison, maost of your past meeting videos received fower than 80, Those numbers
don’t show a lack of care; they show extraordinary engagement for a small village and surrounding communities.

[ also understand that members of council are busy and that time is limited — but so are the residents vou represent,
The peaple attending these meetings are working parenls, small business owners, and community members juggling
careers, children, and health challenges, Expecting them o make every meeting, research complex development
proposals, or track county-level discussions is unrealistic. That’s precisely why we elect local officials: to represent
our interests, stay informed, and advocate for the community's values and future.

The fact that over 100 residents conlinue to show up, meeting afler meeting in New Russia, is not a sign of
indilference — it"s a remarkuble demonstration of concem and civic engagement. We also have multiple South
Amnherst residents allending County Commissioner meetings repularly as well And while soctal media isn'ta
perfect tool, it clearly rellects a growing unease and desive for transpavengg@Biut whal's being proposed for the
are:d.

[ appreciate the work you do, and 1 hope the council will see th

ot as a burden but as a call o action
an opportunity to lead and ensure that South AmbersUs voje

e decisions shaping our region,

Regards,
Jim Cahlik

Plan to Facilitate Change { Councilmember Maﬂct | T
A property maintenance code (ording : rel
other communitics. There is an ongoiREI8sue wi dent failing to clean up their property
despite repeated cfforts and missed colrbappesis . Entot@@ment has been challenging
hccaum. thc Lhmgnaled court {Dhm]m Wani cipal i OuSly declined to hear such cases.

Concerns were raised ab ar enfor M@ and potential assistance from

the law director. Questions oy g8lablish local fees for violations or adhere to the
standard minor mmdcmf: 0 ] 1es have not been applied at the maximum
allowable at stronger measurcs may be necessary to
cnsure g impact neighboring residents, Follow-up
wilh tf e, including issuing letters and fines if
cleanup

A concern was tais WS of police department citation books by zoning stalf, as
altering the forms iy gl issues, A recommendation is needed for proper citation
procedures. The law dirk stated that the zoning staft may legally use the police citation
books. The law directorfusth@pstated that the primary goal of enforcement is compliance rather
than punishment. If citationg#dil to achieve compliance, nuisance abatement may neced to he
considered as an alternative strategy. If the village incurs costs for nuisance abatement, the
amount can be recovered by adding the total to the property tax duplicate.

Ms, Maschari clarified that in this instance we do not have the manpower to tear down a building
or haul off vehicles. The zoning inspector added that private companies arc unwilling to go onto
private property. The accessory building is structurally unsound and unfit for human habitation,
with issues such as a collapsing roof, broken windows, and animals inside. The recommended
process involves contacting the fire chief to schedule an inspection, obtaining an administrative
search warrant if necessary, and declaring the structure unsafe. The village ordinance specifies
that abatement is handled by the mayor or a designee, and as the zoning inspector, he is the
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designated authority, No additional resolution is required to confirm his authority, as is included
in his job description. Couneil approval would only be needed for funding if a third-party
contractor is engaged.

EXECUTIVE SESSION

ORC 121.22 (G)(1) Personnel (G) (6} Security

Councilmember Maschari moved Lo enter Executive Session to consider personnel issues in
accordance with ORC 121,22 (G)(1) and specialized sccurity arrangements in accordance with
ORC 121.22 (G)(6) at 7:536 p.m. Councilmember Jeffers seconded the motion.

Jeffers x Koscho x Maschari x Sangiacomo x Sicsky x Troike Motion carried.

Retumed to regular session at 9:18 p.m.

ADJOURNMENT  Time 9:18 p.m.

Respectfully subm

f;la_yﬂr Scott Jones
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Payment
Advice #

884-2025
885-2025
886-2025
887-2025
888.2025
889-2025
890-2025
891-2025
898-2025
899-2025
900-2025
901-2025
9022025
903-2025
904-2025
905-2025
906-2025
907-2025
908-2025
909-2025
910-2025
9112025
912.2025
9132025
914-2025
915-2025
917-2025
916-2025
919-2025
920-2025
921-2025
922-2025
923-2025
925-2025
926-2025
927-2025
928-2025
9292025
930-2025
931-2025
932-2025
933-2025
934-2025
935-2025
036-2025
937-2025

Post Date
11/21/2025
11{21/2025
11/21/2025
1142112025
11421/2025
11212025
11021/2025
1212025
1124/2025
112402025
1125/2025
112512025
1M/25/2025
11/28/2025
T130/2025
112172025
12/01/2025
121012025
1210172025
12/012025
12/01/2025
12/01/2025
12/01/2025
120012025
12/01/2025
1210142025
12/01/2025
1200102025
12007172025
121012025
121012025
12012025
121012025
121012025
12007102025
1200102025
12007142025
1200102025
1200172025
121012025
12012025
1200142025
1200102025
12/01/2025
1200112025
121012025

Transaction
Date

SOUTH AMHERST VILLAGE, LORAIN COUNTY

Type

11172025
12025
11172025
11172025
11172025
11172025
1172025
11172025
11/19/2025
111972025
1119/2025
11/19/2025
111912025
11192025
1112025
112172025
11/24/2025
11/24/2025
11/24/2025
11/24/2025
112442025
11/24/2025
11/24/2025
11/24/2025
112442025
112412025
112442025
112442025
112412025
11/24/2025
1102402025
11/24/2025
11/24/2025
102442025
11724/2025
1102472025
11024/2025
112472025
1102402025
1172412025
1172402025
11/24/2025
1102472025
112472025
11/24/2025
112472025

EF
EP
EF
EP
EP
EPF
EF
EF
CH
CH
CH
CH
CH
CH
CH
EW
EFP
EP
EP

EP
EP

EFP
EP
EP
EP
EP
EP
EP
EF
EP
EP
EP
EP
EP
EP
EP
EP
EFP
EP
EP
EP
EP
EP
EP
EP
EP

Payment Listing

1102172025 to 12/4/2025

Vendor ! Payee
F"Iernnyr R K Becker
Laurie J Beran
Dennis M Hevener
Wendy Kolmorgen
Brittany M Ramirez
Alexandra Tuggle
David A Valentine Jr
Jed Willis
RLCWA
RLCWA,
Columbia Gas
Columbia Gas
Columbia Gas
Lowe's
T-Mehile
Chio Fublic Employees Reliremeant System
Laurie J Beran
Michelle M Henke
Michele Jeffers
Scott Jones
Robert Koscho
Jeanne Maschari
Matthew A Mishak
Michael Sangiacomao
Becky A Siesky
David T Troike
Kenneth Caollins
Aaron Darnell
Michael M Frazier
Michael Harvan
Michael Randa
Jeffrey Saltis
Clayton J Stack
Jason Barnard
Audrey Baumann
James Becker
Robert G Becker Jr
Thomas Campana
John R Crawford ||
Alexander J Gerakis Jr
Aaron Grimm
Alexander Justice
Arthur D Mead 1
Blaze E Olejko
Crystal Poe
Christian Ramos

121312025 4:42:34 PM
UAN w2025.2

Amount Status

$947 .28
51,055.87
$765.60
£597.90
$193.10
§1,670.13
552226
$1,181.70
$9,433.70
539004
$181.32
£54.71
&72.10
F434 06
57.874.25
5326 46
51,B54.63
$225.32
$1,104.78
$226.13
$236.20
$1,333.19
5225 54
518590
5215.90
5588 .24
5710.45
$2.312.81
$1,961.21
§484.00
$1,250.58
547077
$300.71
$166.52
$70.51
$229.12
58840
$334.40
$1,016.47
$1,734.40
$189.22
$41.70
$116.28
$71.35
$1.082 59

OO0 00C0C0O000000000000O0o00000DD0DRO 0000000000000
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S0OUTH AMHERST VILLAGE, LORAIN COUNTY 12/3/2025 4:42:34 PM

Payment Listing UAN v2025.2
1121/2025 to 12/4/2025

Payment Transaction
Advice # Past Date Date Type Vendor [ Payee ~ Amount Status
938-2025  1201/2025 1172402025 EP Japheth Michael Simons Sr 114 47 (8]
930-2025  12/01/20256  11/24/2025 EP Ronald Zaleha $1,038.71 8]
953-2025  11/30/2025  12/03/2025 CH Buckeye Community Bank $209.12 o
107489 11/21/2025 1172025 PR Matalie lafolla B102.18 O
10766  12/01/2025  11/24/2025 PR Alexander Bible £63.86 8]
10767 12/01/2025 1102412025 PR Steven J Crawford $433.05 8]
10768 12/01/20258  11/24/2025 PR Kyle L Kudela £584.50 ®]
10769 12/01/2025  11/24/2025 PR Brayden Priebe £084.50 o
10770 12402025 112402025 AW SQP Print Center $430.32 O
Total Paymenis: 545 44562
Total Conversion Vouchers: 50,00
Total Less Conversion Vouchers: %48 445 62

Type: AM - Accounting Manual Warrant, AW - Accounting Warrant, IM - Investment Manual Warrant, W - Investment Warrant, PIM -
Payrall Manual Warrant, PR - Payrell Warrant, RW - Reduction of Receipt Warrant, S\W - Skipped Warranl, WH - Withholding Warrant,
WM - Withholding Manual, WS - Special Warrant, CH - Elecironic Payment Advice, IL - Investment Loss, EP - Payroll EFT Voucher,
CV - Payroll Conversion Voucher, SV - Payroll Special Voucher, EVY - Withholding Voucher, POS ADJ - Positive Adjustment, NEG AL
- Megative Adjustment, POS REAL - Positive Reallocation, NEG REAL - Negative Reallocation

Status: O - Outstanding, © - Cleared, V' - Voided, B - Batch

* Aslerisked amounts are not included in report totals. These transactions ccourred outside the reported date range but are listed for
reference.

FPage 2 of 2
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MNovember Construction Report

BiZ | ADDRESS DESCRIPTION R/Z ADDHESS DESCRIPTION
B 220 Charles Windows B 5905 Russia Re-roof, siding
B 667 5 Lake Siding, windows, B 103 Anmis Re-rool
doors -
B 889 5 Lake Llectrical Z 1721 Pyle/SA | New home
B 114 Maple Windows Z | 6755 Lake Conerete
| B | 110 N Lake Carporl .




RECORD OF ORDINANCE
VILLAGE OF SOUTH AMHERST

Ordinance No. 1851-25 Passed;

AN ORDINANCE CREATING THE POSITION OF PUBLIC WORKS
OPERATOR AND DECLARING AN EMERGENCY

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE
OF SOUTH AMHERST, LORAIN COUNTY, STATE OF OHIO THAT:

SECTION 1: The Council of the Village of South Amherst hereby creates the following
position for the Village of South Amherst:

(a.) Public Works Opcrator
(b.) Per dutics outlined in Exhibit A,
(c.) Position effective as of November 2, 2025,

SECTION 2:  That it is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Ordinance were adopted in an open meeting of this
Council, and that all deliberations of this Council and any of its committees that resulted in such
formal action, were in meetings open to the public, in compliance with all legal requirements,
including Section 121,22 of the Ohio Revised Code.

SECTION 3: This Ordinance is declared to be an emergency measure necessary for the
efficient and orderly operation of the Village of South Amherst and services to the Village, and
the immediate preservation of the public health, safely and welfare of the Village, wherefore, this
Ordinance shall be in full force and effect from and immediately after its passage and approval.

Adopted the  th day of 2025,

Scotl Jones, Mayor

ATTEST:

Fiscal Officer

1, the Fiscal Officer of the Village of South Amherst, Lorain County, Ohio, hereby certifies that the forgoing Ordinance
Mer, TBS1-25 i laken and copied from the record of proceedings of the Village Council of the Village of South Amberst, Lorain
County, Ohio and that it has been compared by me with the ordinance on the record and is a true and accurate copy, Further, |
certify that the adeption ol such ordinanee veeurred in and open meeting held in compliance with O.R.C, 121,22

TFiscal Officer
APPROVED AS TO FORM:

Malthew A. Mishak, Law Director
SAERS-25 Create Public Warks Operato



Ordinance No, 1851-25 Exhibit A

Village of South  bmbenst

Job Description Public Works Department
103 W Main 5t. South Amherst OH, 44001

Job Title

Public Works Operator
Department

Public Works Department
General Description

Public works operators perform a variety of village maintenance activities involving manual labor and equipment
operations in one or mare public works/public utilities areas. Perform semi-skilled work requiring some training and
experience. The position is supervised by the Village Administrator or authorized representative and requires some
independent judgment.

Equipment to be used and job location

Pick-up truck, dump truck, lawn mowers, chainsaws, weed eater, chemical sprayers, backpack blowers, hand tools,
shovels, rakes, pneumatic and hydraulic equipment, snow plow, snow blower, water shut off tools, hydrant wrenches,
diffuser, rototiller, john deere gator, sweeper, backhoe, asphalt roller, woodchipper, trailer, post hole auger, front end
loader, various other tools to complete specific jobs. This position is based at the village garage and performs duties on
village property, right of ways, village park and cemetery.

Respansihilities and activities as assigned

The listed examples may not include all duties performed by the person in this position. Duties may vary from time to
time and ore at the discretion of the Village Administrator or Mayor. All requirements are subject to possible modification
to reasonably accommodate an individual with o disability.

Street Maintenance

= Exhibit Alnstall street signs and maintain or add pavement markers

# (leans gutters, culverts, and other drainage structures required to maintain roads

s |Loads and unloads stone, gravel, dirt, asphalt, timber, debris, etc.

* Snowplows roads, town hall parking lot, cemetery and applies salt to village roads, and puts up and takes down
snow fence,

= Monitors and provide simple maintenance for traffic signals

e Fills pavement cracks and holes with asphalt

=  Pour small concrete areas to repair roads; includes preparing an area with forms for concrete

e Remove deceased animals from roadways

* Keeps growth back from road signs and eliminates visual impairments for drivers, and removes any fallen
hranches

Landscaping/Ground Maintenance

Provides landscape services in all village parks, streets, village property, and right of ways

* Plants and maintains trees, shrubs, and flower beds
= Application of herbicide and pesticides where needed, including the parking lot at the park

SOUTH AMHERST PUBLIC WORKS OFPERATOR [ 10/18/2025



Ordinance No. 1851-25 Exhibit A

Mows lawn areas and berms

Trims around buildings

Maintains ornamental planting areas; may include diagnosis of plant pests and diseases

Prep areas for reseeding, seed and straw areas as needed on village owned property

Remaove trash and pet waste from village parks and village owned property including berms and bridges

Building Maintenance

Pravides minor maintenance of buildings; Includes but is not limited to:

Check and replace furnace filters

Maintains exterior of buildings

Verifies proper operation of emergency lighting and exit signs on a yearly basis
Verifies fire extinguishers are working and up to date

Shovel snow from walkways and salt

Maintain flags and monuments on all village owned properties

Put up and take down holiday decorations

Public Utility Maintenance

Provides scheduled maintenance on village owned public water system

Flush hydrants and perform maintenance twice a year

Exercise main line valves and hydrant valves once a year

Keep accurate records of all maintenance activities on curb boxes, main line valves, hydrant valves and hydrants
Complete work orders given by the utility clerk

Perform water shut offs as assigned

Work in confined spaces to replace or maintenance water meters

Report any water main breaks to the Village administrator

At times take chlorine samples

Stormwater Maintenance

Clean stormwater catch basins as needed

Gocument and report stormwater catch basins that need repaired

Replace catch basin grates as needed

Report any slow draining or blocked storm lines to the Village Administrator

Cemetery

Empty all trash cans
Waork with Cemetery sexton an larger maintenance activities; including branch removal, grading gravel road,
other activities that may require additional help

Equipment Maintenance

Performs daily routine maintenance and minor repairs on all village owned equipment
Ensures cleanliness of equipment, vehicles, shop facility, and service garage grounds

Documents, tags and reports any damage to equipment
Makes sure all equipment is in good working order and no safety devices are damaged or removed

Reports any non-working equipment to the Village Administrator

SOUTH AMHERST PUBLIC WORKS OPERATOR | 10/16/2025



Ordinance No. 1851-25 Exhibit A

Knowledge, Skills and Physical Demands

Involves frequent walking or standing

Some lifting and carrying of objects weighing 20-50lbs with occasional lifting of items weighing 1001bs

Bending or stooping

Working in confined spaces

Frequent operation of vehicles, shop or hand tools requiring manipulative skills and hand eye coordination
Ability to learn and adjust quickly to various tasks and take initiative

Ability to read and transcribe numbers

Ability to do heavy lifting and perform manual labor for extended periods of time with no medical restrictions
Ability to communicate effectively both verbal and written and act professionally with other employees, village
administration, village residents and others

Ability to represent the village in a professional, courteous and efficient manner regardless of the enviranment
Perform duties with little supervision

Position requires working under adverse weather conditions

Qualifications

-

High school diploma or GED

Must be at least 18 years of age and possess a valid Ohio Driver's License

Experience in performing manual labor

Experience in the operation of ground maintenance, equipment, plant and pest disease diagnosis and treatment
General knowledge of maintenance tasks

Good physical strength and stamina are required and a willingness and ability to work under varying climatic
conditions

Must be able to understand oral and written instructions

Schedule

For part-time employees: 20 hours per week, typically four (4) hours per day during normal business hours.
(&8:00am-12:00pm)

For full-time employees: 40 hours per week, typically eight (8) hours per day during normal business hours.
(8:00am-4:30pm)

Overtime hours must be authorized in advance by a supervisor. Approval is generally limited to exceptional
circumstances, such as emergency situations or snow-related events requiring immediate operational response.

Signature Date

Witness Date

SOUTH AMHERST PUBLIC WORKS OPERATOH | 10/16/2025



