Town Hall g East Main Road Peru MA, 01235
Select Board Meeting Minutes: October 21, 2024 @ 6 PM

Town Hall Meeting Room

Public Official Attendance List:

Verne Leach, Chairman/ACO

Sam Haupt, Selectman

Ed Munch, Sclectman

Bruce Cullett, Police Chief/EMD/Building Committec
Justin Russell, Highway Supervisor

Dan Cawthron, Fire Chief

Terry Walker, Town Administrator

Brian Forgue, Recording Secretary

Public Attendees:
Nanette Mone

Item 2: Roll Call; Chairman Leach present, Selectman Haupt present, Selectman Munch present

Item 3: Stare Recording Status; N/A

Item 4: Pledge of Allegiance vo the Flag; Ted by Chairman Leach

Item S: Review and Approve Selecthoard Meeting Minutes for 10/15/24:
Board agreed to table Minutes for 10/15/24

Ttem 6: Update from Departments:

Police Department/Emergency Management Director:
- The Emergency Management Preparedness Grant application has been submitted, for $2,500 toward
skid unit for the UTV
- Chief Cullett mentioned that he will be meeting with a Westfield State graduate scudent this week to
participate in a regionalization study of 16-20 communities, organized through the Berkshire Regional
Planning Commission. Selectman Haupt asked if this was the same study Dalton is participating in;
Bruce daesn’t belicve so, thinks the Dalton study is through the Collins Center,
- No response on the roof permit from the Building Inspector (for Police Garage Roof.)
Highway Department:
- Guardrails will be done this Thursday, not the 30th.

Fire Department:




Chief Cawthron asked about the remaining $705 needed to pay the remaining costs of the new radios,
noting the grant was submitted Wednesday night. The Chief needs a vote to take it out of the Fire
budgert or remaining ARPA Funds., TA Walker mentioned there is about $23,000 of ARPA Fu nds
Teft.

Sclecrman Munch asked when the $705 needs to be paid, Chief Cawthron said around December after
the grant is awarded. The Board agreed to vote on distributing the funds when the final information is

received,

Town Administrator:

TA Walker gotan email back from MIIA, and they are scheduling an appointment for inspections.
Chairman Leach asked who our MITA liatson is, Terry said it was Jordan Meyers.

TA Walker mentioned that the fire grant was submitted Wednesday night, and she got verification the
State received it.

Terry received a letter from Chris Mason, asking if someone in Peru would like to have access to Mass
Energy Insights, and our records for delivered fuel/propane, or if the Town would like that access to
remain with Berkshire Regional Planning. Bruce asked if it was easier for the Town Administrator to
manage it; Supervisor Russell mentioned he doesn’t need to write reports using this information .
Selectman Munch agreed itisa good idea for the TA to have access to the information; Selectman
Haupt wants to reach out to BRPC for more information. Chairman Leach would like to check if this
service is covered.

Selectman Haupt mentioned that there has been discussion in the past about updating Peru’s
letterhead, using artwork of the Peru seal. It was noted that the Clerk has a seal to certify documents
with old script but isn’t very legible due to many copies being made of it. Selectman Hauptis in favor
of updating the seal, using the 250th anniversary medallion, or combining it with the old seal.
Selectman Munch agrees the medallion should be in the seal, and that the Historical Commission has
studied this before. Bruce believes the symbols are on a computer somewhere, Selectman Haupt will
research other organizations who have gone through this process.

Selectinan Haupr asked if Peru is interested in an effort to make Skyline Trail 2 Scenic Byway. Peru
would be joining many of our neighboring communities and working alongside PVPC and BRPC in
getting new signage and tourism advertisement from the State, and shouldn’t cost the Town anything.
The Board agreed to reach out to BRPC on joining this effort.

Selectman Haupt asked it DCR should be invited to meet with the Selectboard to discuss their forest
management plans asa ru ral community with large amounts of State Land/Forests; Seleceman Haupt
mentioned this could help with trail access/ land preservation. T'he Board agreed that the meeting
would be beneficial, with Selectman Munch noting ic’s good to have someone come in with new
information.

Supervisor Russell brought up the fact that remaining ARPA Funds need to be spent soon; Selectman
Haupt noted the Town has to obligate all remaining funds by December, and the Board agreed the

Town needs to spend the rest of the funds.




Item 7:

Tt was noted that the Entry/gutter will be §14K. Bruce asked if building encumbrance was catried over

from last year, TA Walker will check.

Review and Passible Vote to Approve RIQ for the Town Hall/Community Center Feasibility

Study prepared by the Building Assessment and Needs Committee:

Item 8:

Item 9:

Board agreed that the RFQ was very well done, and it only has some minor spelling errors.

Chairman Leach suggested sending it to multiple people, in case the main person doesn’t receive it or
insure receipg; Bruce, acting on behalf of the Building Assessment and Necds Committee, responded
that the RFQ is like a bid, and has to be sent/invited to one person. He wants there to be one point of
contact far getting the RFQ delivered to them to limir confusion, and that he believes TA Walker
could funnel questions to the right people if she can’t answer them outright. Bruce noted that hand-
delivering of these documents is the norm and he wants that done for this RFQ; the Board mentioned
the Clerk uses time-stamp documents for these situations.

Selectman Haupt made a motion to approve the RFQ Procedures outlined in the document,
Chairman Leach seconded, 3-0

Bruce noted a Jocal firm agreed that there is more than enough information in the RIQ.

Selectman Munch asked if they will need access to the building; the Building Committee will schedule
appointments.

Nanette Monte asked what the RFQ is for; Bruce responded it is a Request for Qualification for an
architect to conduct a feasibility study on the Town Hall/Community Center, and for them to
confirm whether it would be more cost-effective to renovate the building, have new construction of the
buildings, or do some combination of both.

Nanette Monte asked about the times the Town has attempted this before; Bruce responded that the
RFQ follows state procedures better than the previous attempt.

Chajrman Leach asked where the RFQ will be posted; Bruce responded that it will be posted on the
Berkshire Eagle, the Town website (under the Bids and Opportunities tab), the Central Register, and
Comm-Buys.

Bruce asked how the legal notice will be paid for, noting that the Eagle charges by the word; the Board

agreed the cost will come out of Selectmen's Expenses, and Bruce will check if the notice has to run

twice.

Updaie on the Community Center:

No report yet from DPI, but Supervisor Russell noted that Jay Jewel was paid $9K for what was
carmarked for work downstairs in the last couple of weeks. The Board and TA Walker noted that once
the books are closed the building encumbrance funds should be clarified.

Pablic Comments:
The Board noted that they need to hold a classification hearing, and will schedule with the Assessor for

the next meeting,




- Selectman Haupt noted tax title changes were supposed to become effective on November 1, but the
prospective date is now April 1; the Town needs to keep an eye on this. Chairman Leach mentioned
the Treasurer and the local Treasurer organization should be aware of the changes and will update the
Board.

- Selectman Munch noted the Town is getting closer and closer to the actual assessment schedule.
Chairman Leach asked if DOR approved some assessments recently; TA Walker said yes, some were
approved this week but the Town is waiting on the rest.

Item 10: Adjourn; VL adjourn, 6:39, EM seconded, 3-0

10/15/24 draft Minutes

Request for Qualifications

Respectfully submitted,

Brian Forgue
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Received November 15, 2024
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Town Hall 3 Bast Main Road Peru M4, 01236
Select Board Meeting Minutes: October 15, 2024 @ 6 PM

Town Hall Meeting Room

Public Official Attendance List:
Verne Leach, Chairman/ACO

Sam Haupr, Selectman

Bruce Cullett, Police Chief/EMD
Dan Cawthron, Fire Chicf

Justin Russell, Highway Supervisor
Terry Walker, Town Administrator

Brian Forgue, Recording Secretary

Publiec Attendees:
Paul Bowiby

v Order; Chainnan Leach called the Meeting to order at 6 pm

Trem 11 €

Trem 2: Joll Call: Chairman Leach present, Selecuman Haupt present, Seleceman Munch absent

Item 3: Stave Recording Stavns N/A

Item 4 Pledpe of Allegtance to the Plag: Led by Chairman Leach

Trem 5: Review and Approve Boand of Selecomen Mevting Minutes foy 9/16725 aud 9/30/24

Irem & Updazes from Departments:

Police Department/Emergency Management/Building Conunittee:

- Chief Cullett reports that the Police Department completed Fall Firearns Qualification and Skills
Training on Ocrober Sth. Officer Sniezek will be returning to the State Police Jater this month and his
last day with us will be October 22n4.

- EMD Cullert reports that the Bobeat UTV was picked up from Southside Sales last week and thanked
Highway Supt Russell for assisting wich this. The Bobcat UTV invoice is in this week’s payables, EMD
Cullett provided a quote from Kimeek Corporation for a skid unir for the UTV thar everyone had
agreed upon. The Quote was $6575 including $329 for crating and shipping. EMD Cullert explained
that the UTV grant will have just over $4,278 remaining after the purchase of the UTV and he is
including the skid unit in the FFY 2024 EMPG Application which is due Ocrober 30th. EMD Cullet

stated that the skid unit purchase could not take place unil the EMPG bad been awarded.




Building Committee Chairman Cullect repores that the Comiittee hopes ro have the RFQ for the
Feasibility Study completed during their meeting tomarrow night (October 16th). Trincludes KP
Law’s standard contract for architectural/engineering services as the contract for the project. The
Comimirree requests that the BOS meer next week to review and approve the R¥Q so that we can ger
advertised and listed in Central Register and Comm-Buys. The adverdsement will also runjn the

Berkshire Eagle. There will be a pre-bid walk-through of the Town Hall building as part of the process.

Highway Department:

Department got their scheduled pavement and road reclamation done

Supervisor Russell received an invoice of $8,000 for their Ford 550, stating the HD needs to replace the
starter, the vehicle is frozen out of 4-wheel drive, and they would like ro get the frame and body painted
along with the wilgate repaived. The DPF filter in the truck was also subject to a recall from Ford,

O

which helps the repair situation even though they weren’t originally notified. invoice of $8,000

Fhe HID putin a turn-around for a couple who recendy gota driveway permit in the near future

Fire Deparement:

The Fire Deparumentis applying for the EFS grant, similar co last year

Replacing radios is a high priority, with Chicf Cawthron estimarting they will cach cost $3,517, with
abour $705 necding to be covered by the Town, and final numbers bc%rzg krnown by Friday. Selectman
Haupt asked if that amount would come out of the Selecrboard budget or Fire budget, Chief

Cawthron said the Fire budger. The deparvment is hoping to get 3 radios.
Chief Cawthron waould like a contact information change on {hc welisite, as vesident emails are going o
Town emails instead of Fire dispatch inboxes, Chairman Leach suggested contacting Clerk Leach on

this issue.

Town Administrator:

Working with the accountant to fix the FY21 Green Community Gran lighting project balance sheet,
which appears in deficit and could lower Free Cash. TA Walker o arified thar $10,000 was entered into
the wrong account, so the inveices were pald from ooe account and the receivable was receipted in
another account.

TA Walker attended the Elder Services Meeting, which had over 250 members in attendance, including
Rep. Pignacelli. Throughout the meeting, it was recognized that over 200,000 micals on wheels have
been served, with SHINE services helping over 4,000 residents. Peru was rec ognized for their waork, but
it was requested 2 COA Director be appointed in Town soor; the Board agreed char was a priority.

TA Walker, 25 Peru’s Grant Wricer, announced that Peru has been awarded a $1M MassWorks grane,
citing its competitivencss and potential benefit to the Town, TA Walker also thanked Supervisor
Russell for his help and expertise on this application. Selectman Haupt asked if an announcement of
the award can be placed on rhe website, TA Walker said not yet, the award can’t be posted untif Boston

does a press rcfcasc.

Teem 7: Discussion of Bubldings and Yehicles covernge for MUA with Paul Bowlhy;




ftem 8:

3

Paul Bowlby from MITA is happy to help Peru with our questions, and although he saarted in June is
very familiar with Berkshire County problems. Paul believes that either Deb or Jordan is our MIIA
representative, and that our rep will reach our and do tnspections in the next few weeks
Chairman Leach and Supervisor Russell asked when values were determined, Paul responded tha
Jordan could answer and provide an assessment/inspection.
Supervisor Russell discussed the Highway garage valuations, mentioning that one garage has personal
property inside and the other is worth $300,000 with no personal property; Paul will rttlay’ this to
Jordan
Seleceman Haupt thinks the listis not clear with re placement/indemnity costs, and wants someone 1o
dO an 'J,Ppi“{ii.‘éal e} gu&mnicc IHSUT'&I'U:C Crwm’ag(’ ;JUE 1(’ C‘)Vi(’ § [ at Oili} fi“(ﬁ numb(*i On UK j stcan &‘L.
the maximun.
TA Walker asked abour che initdal 10/7 deadline on the MILA paperwork, Paul said just wo ger it signed
and sent eo him and Jordan and the deadline will be revised.
Paul advised 1o add the serial number/VIN number of a vehicle to add it 1o the lise, but mengoned that
it is general MILA policy to help cover Town vehicles noton the listin emergency situations.
Selectman Haupt mentioned the 2005 International, which is owned by the I'D, shouldn't be on the
list because icis already covered by the Town vehicle policy, Paul said to cross ivofl the list, the Town
shouldn’t be paying for something already insured.
Chief Cullett asked if a used vehicle should be listed as the price the Town bought it for new or the cost
of the vehicle new; Paul advised to list the cost new

The Board discussed police vehicles on che tise, with Selectman Haupt not seeing the command vehicle
on the lisg, Chainman Leach mentioned there are 2 police explorers, 2 ‘17 and a ‘22, and the Town
auctioned off the Expedidan.
Supervisor Russell mentioned the list doesn’t have the Cat Roller the Town boughra few years ago,
Paul concurred that it isn’t on the registered vehide fist. Paul advised that should vehicles go ap in value
afrer use, add it to special property covered.
TA Walker will follow up when MITA comes to do inspections/appraisals
Paul asked about the Building Committee effort to look for an RFQ of the Town Hall building, and che
potential replacement/repair; he mentioned that MILA has a building risk policy that covers buildings
up to $3.1M in value, Paul asked to be keptin the loop about this project.
Chief Culletr asked if MITA has certain contracting requirements; Paul said following state/industry

standards is good

Drisvussion and Possible Yore on Civie Plus Invoice:

TA Walker has had success in getting the $250 interest waived, considering the Town never received che
notice. As the Town has only $1,938 in the website account, TA Walker would like the remaining $95
to come out of the Selectboard Miscellaneous Spending Account.

TA Walker further clarified chac she ler CivicPlus know we didn'c receive the annual invoice, to which

they replied they sent i to our Accountants, and mentioned she checks the Selectman’s mailbox 3 or 4



dmes a week. Chairman Leach mentioned this company has done some teaining for Town employees in
the past, and that it’s unclear if we have 2 written contract now, Chairiman Leach suggested Terry ask
IT to allow her to access the Accounting email,

Chairman Leach made a motion 1o pay the remaining $95 our of the Selectmen'’s account, Selectman
Haupt seconded, 2-0

Ttem 9: [Hscussion and Possible Yoie s Plection Warrang

Broing b

- Reviewed warrant, Chairman Leach motioned 1o approve the State Election Warrant, Selectman Haupt

seconded, 2-0

Tremt 1G: Update on Community Centers

Still no report from DPH, front entrance cement work scheduled for che morning of 10/22.

Trem 11 Review and Approve Accounts Pavable, Freasury Warrant aond Payeoll Warrang

rs working the election,

The Board and Chief Cullerr continued ro discuss pay rates for police offic
with Chairman Leach mient tioning the grant only covers officer overtime, and there is normally no

overtime in pari-time Police Departments. Chiel Cullete said this was brought up in his Homeland
Security Meering chis morning, and they are notsure how this will affect small departments, Chief
Cullete will be finding out reimbursement rates for individual Towns

- Chairman Leach asked if the Chicfhad promised anyone specific rates yer, and the Chief responded
that jt was agreed upon at the last Meeting. Selectman Haupt mentioned that they agreed on rates for
the primary and Chief Cuallers stared that the detail race was for all srate and federal ¢ l(;c.(tions,

Chairman Leach said the Town can go with what was in the Jetter, reimbursed up o $1,000, wich the
awareness from Chief Culletr that other local siall Towns are already filling up election staff from
outside of Town.

- Selectman Hauprt asked about backfill, with Chicf Cullert responding thar backflt is forced overtime on
someone else ro fill a vacancy in the departicat (e.g., a traffic officer is taken to work the election,
someone else outside of the Department has to woﬂ overtime ro fill the traflic vacancy)

< Selectman Haupr asked if the Chief was confident the issue can be resolved, Chief Culler responded
chavitis still unclear on needed documentation, and there is conflicting info being given to the Franklin
County Council of Governments, but he thinks this will be clarified, Chief Cullecr also believes
collective bargaining makes backiill an issue, with Chairman Leach wanting o confirm thar il this pay is
not reimbursable the Police Department budget has enough to cover the cost.

- Selectman Leach mentioned thav it has been 3 years since the upstairs of the Town Hall had warm

water, and it would be $300 to fix that. The Board agreed that was a good use of funds

- Chairman Leach asked about the lock on the front door, Selectman Huaupe said it hasa’t been delivered
see bue will check LockShop, The Board also agreed dhar a sliding window that can lock should be
¥ I g g

placed for the Town Clerk Office after the recent break-in,



Trem 12; Public Input:.
+  Chief Cullett mentioned the new UTV is in the police garage if anyone is interested in secing it.
¢ The Board agreed ro look into shared files/new email for the Recording Secretary position, and to
check if therc is an extra computer.
¢ Chairman Leach asked about our call-out policy, TA Walker can’t find our policy but is looking at

other Town’s to help with a rewrite

seconded, 2-0
o The Board confirmed there will be another Selectboard Mecting on Monday, 10/21/24.

Articles Used;.
9/16/24 and 9/30/24 Minutes
Payroll/Warrants

MassWorks grant award letter

Submitted by,
Brian Forgue

Verne Leach, Chairperson:

Sam Haupt, Selectman:

Ed Munch, Selectman:

Darte Approved:
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LEGAL NOTICE

REQUEST FOR QUALIFICATIONS
(“RIFQ”)

Town of Peru Town Hall/Community Center/Library Feasibility Study

The Town of Peru is seeking proposals from qualified Architectural and/or
Engineering firms for a Town Hall/Community Center/Library F easibility
Study. The selected firm shall have demonstrated Previous experience in
providing evaluation and design services for space needs associated with the
various municipal departments contained within the Town Hall/Community
Center facility. A complete RFQ may be obtained, without charge, by
contacting the Town Administrator’s Office at 413-655-8312 extension 100 or
email townadmin@townolperyma.con. 1t is recommended that respondents to
this request familiarize themselves with the detailed RF Q. The deadline for
submitting proposals to the Town Administrators Office is noon December 10,
2024. Firms must submit five (5) printed copies of their proposal and one
digital copy. The Town reserves the right to reject any proposal deemed not to
be in its best interest and waive minor technicalities. The maximum budget
for this project s $50,000. Postmarks, faxes, and emailed proposals will not

be considered.

I. Backeround
The Town of Peru (‘Town’) has determined that it has a critical need to plan, fund, and
implement a Town Hall/Community Center/Library F'easibility Study in order to provide a
well- designed, modern, energy efficient, and convenient municj pal facility that meets current
codes and is accessible to and usable by all persons. The plan shall be based on a
comprehensive feasibility study and include all relevant costs associated with design,
construction, and operations and maintenance costs associated with the facility. The plan shall
provide alternatives analysis to determine the most effective program in terms of cost and

benefits.,

The Town Hall/Community Center/Library Feasibility Study would be a guide for making
decisions based upon a comprehensive evaluation of Town needs.




HI.

The Town has a population of approximately 835 with a land area of approximately 26 square
miles. Tt 1s governed by a three member Board of Selectmen, assisted by a Town Administrator
and utilizes a Town Meeting form of govermment. The Town is Jocated in the Central Eastern
portion of Berkshire County and is approximately 128 miles west of Boston, Massachusetts and
50 miles east of Albany, New York. The Town's annual operating budget is approximately

$2.6 million.

The Town is soliciting Request for Qualifications (RIFQ) from qualified Architectural and/or
Engineering firms to provide evaluation and design services for assessing facility condition and
code compliance, determining space needs associated with the various municipal departments
located within the facility, and recommending cost effective design solutions for achieving
desired improvements. The facility is a former elementary school partially converted into
municipal office space, meeting space, and houses the Town’s police department. Of particular
note, the Town is concerned with the deteriorating condition of the 1960°s masonry block two
story addition that houses the Community Center, the lack of secure office space, and the
facility’s inefficient HVAC systems. The Town is also interested in bringing the Peru Library
into the Town Hall/Community Center building. The Peru Library currently occupics a
building separate from the Town Hall/Community Center property. The results of the study
will become the basis for a Town Hall/Community Center/Library Design Plan. Qualified
vendors are requested to submit their qualifications package to the Town Administrator’s
Office at the Peru Town Hall, 3 East Main Road, Suite #100, Peru, MA 01235, in accordance
with the instructions contained within this REFQ.

Notice of this RFQ is published in the Central Register, Comm-Buys and The Berkshire Eagle
(a newspaper of general circulation) and posted on the Town website
(www.townofperuma.com) under "Bids and Opportunities”.

The Town will accept proposals delivered in person or by mail. All proposals must be received
by Noon, December 10, 2024 to be considered. Proposals submitted by fax or by electronic
mail will not be considered. All proposals must be submitted to:

Ms. Terry Walker, Town Administrator
Town of Peru
3 East Main Road, Suite #100
Peru, MA 01235

The Town of Peru may cancel this RFQ or reject in whole or in part and all proposals, if
we determine that cancellation or rejection serves the best interest of the Town of Pery.

Pre-Proposal Conference/Bricfing

There will be pre-proposal conference/briefing for this project on Wednesday, November 13,
2024 at 11 a.m. at the Peru Town Hall, 3 East Main Road, Peru, MA 01235,




v,

Submission Deadline and Instructions

to submit a statement of qualifi cations/proposal,
including a completed Standard Designer Application Form for Municipalities and Public
Agencies in a scaled envelope marked "Peru Town Hal /Community Center/Library Feasibility
Study” with the applicant's name and address on the front. Applicants shall provide one (1)
I'proposal, four (4) copies and one digital copy. Fax or electronic submissions

Qualified persons or firms are requested

signed origina
will not be accepted.

Applicants must also execute and include in the scaled submission the Certificate of Non-
Collusion and the Certificate of Tax Compliance. The Town of Peru’s Building Assessment
and Needs Committee is conducting the designer selection process and will evaluate the
applicants based on established criteria outlined in the Town of Peru’s Designer Selection
Procedures as detailed within this RFQ. The Town of Peru, through its Board of Selectmen, js
the awarding authority and reserves the ri ght to reject any and all proposals or parts of
proposals; to waive any defects, information, and minor rregularities; to accept exceptions to
these specifications; and to award contracts or to cancel this Invitation for Bids if it is in the
Town of Peru’s best interest to do so.

Proposals must be signed as follows: a) if the bidder is an individual » by her/him personally; b)
if the bidder is a parinership, by the name of the partnership, followed by the signature of each
general partner; and ¢} if the bidder is a corporation, by the authorized officer, whose signature
must be attested to by the Clerk/Sccretary of the corporation and the corporate seal affixed.

All sealed proposals must be received and registered by the Town Administrator's office by
December 10, 2024 at Noon. All outer envelopes must be labeled "Peru Town
Hall/Community Center/Library Feasibility Study” and mailed or hand delivered to the

following address:

Ms. Terry Walker Town Administrator
Town of Peru
3 Bast Main Road, Suite #100
Peru, MA 01235

No proposals will be accepted after the time and date noted. Late delivery of materials due to
any type of delivery system shall be cause for rejection. If on the date and time of the submitial
deadline the Town Hall is closed due to an uncontrolled event such as fire, snow, ice, wind or
building evacuation, the submittal deadline will be postponed until 2:00 p.m. on the next

normal business day.

Questions or Addendum
Questions concerning this RFQ must be submitted in writing to: Terry Walker, Town
Administrator, Town of Peru, 3 East Main Road Suite #100, Peru, MA 01235 or they may be
emailed 1o Ms. Walker at townadmingatowngfperuma.com. Questions/ inquiries must be
received by Noon on December 3, 2024 to be considered. Questions/inquiries may be




VL

VII.

delivered, mailed, emailed or faxed. Writien responses will be posted on the Town's website
ivs " by close of business on December 4,

(www . townolperuma.com Y in " Bids and COpportunit

2024,

If any changes arc made to this RFQ, an addendum will be posted on the Town's website in
"Bids and Opportunitics . It is the sole responsibility of the bidder to ascertain the existence of
any addenda and/or modifications issued by the Town. As this RFQ has been published on the
Town's website (www.townofperuma.com) all bidders are responsible for checking the website
for any addenda and /or modifications that are subsequently made (o this RFQ.

The Town accepts no liability for and will provide no accommodation to bidders who fail to
check for amendments and/or modifications to this RFQ and subsequently submit inadequate or
incorrect responses. Bidders may not alter (manually or clectronically) the RFQ language or
any RFQ component files. Modifications to the body of the RIFFQ, Scope of Work, terms and
conditions, or which change the intent of this RFQ are prohibited and may disqualify a

response.

All proposals submitted in response to this RFQ shall remain firm for sixty (60) days following
the submittal deadline. It is anticipated that the contract will be awarded within thirty (30) days

after the submittal deadline.

Bidders are not to communicate directly with any employee of the Town of Peru, except as
specified in this RFQ, and no other individual employce or representative is authorized (o
provide any information or respond to any question or inquiry concerning this RFQ.

Bidders may contact the Contact Person for this RFQ in the event this REFQ is incomplete or the
bidder is having trouble obtaining any part of the RFQ electronically through the Town website
(www.lownofperuma.com), including, and without limitation the form and attachments.

Bidder with disabilitics or hardships that seek reasonable accommodations, which may include
the receipt of RFQ information and/or addenda and/or modifications in an alternative format,
must communicate such requests in writing to the contact person, and reasonable
accommodation will be made by agreement with the contact person on behalf of the Town of

Peru.

Modifications to Proposal
A vendor may correct, modify, or withdraw a proposal by written notice received by the Town
prior to the time and date set for the proposal opening. Proposal modifications must be
submitted in a sealed envelope clearly labeled "Modification No. ." Each modification must be

numbered in sequence, and must reference the original RFQ.

Objectives
The overall objective of the Peru Town Hall/Community Center Improvement Feasibility Study
is to identify the current conditions of the facility, identify modifications that would be required
to achieve code compliance upon initiation of a large scale renovation, and determine the




feasibility of renovating the existing facility.  The successful designer will 1

he required (o

complete the following:

A.
B.

L.

Review prior studies, plans and reports (will be provided to successful vendor)

Develop a needs assessment which would include efficient operations, location and
adequate office space. Interview department heads to understand current staffing levels,
seasonal staffing nceds and projections for any potential staffing changes. Work with
depariment heads to understand any potential facifitics / staffing needs related to
pending changes in law, policy changes, etc.

Identify any code, regulatory, or accreditation requirements applicable to the design of
a renovation or new construction project.

Identify requirements related to bringing the Peru Library into the Town
Hall/Community Center building and include the relocation of the library into the town
hall in the needs assessment.

Perform a non-destructive structural/architectural analysis of the Town Hall/Community
Center to determine condition and opportunity for renovation and use for municipal
space, or other purpose. This analysis shall include all components and building
systems including but not limited to: electrical, plumbing, HVAC/Mechanical,
Communication, Internet Technology, Architectural, Structural, ADA Compliance, and
Video/Security/Fire Alarm systems as well as a civil review of the site.

Present feasible solutions and alternatives with justification, including schematic
designs, and cost estimates. This shall include renovation options, new construction

options, or a combination of both.

VIII. Scope of Work/Deliverables

A.

Needs Assessment

Meet with Town to determine their facilities and space needs to effectively carry out their
missions for the time period of the next 20 years. Components of the need assessment
would include, but not be limited to: staffing requirements, equipment storage,
technology needs, and Americans with Disabilitics Act (ADA) compliance, spatial needs
of each department to be housed within the structure. This shall include the Peru Library

which is currently housed in a scparate building.

B. Building Assessment

l. Building

Structural/architectural analysis of the Town Hall/Community Center to
determine condition and opportunity for renovation and use for municipal space,
or other purpose. This analysis shall include all components and building
systems including but not limited to: electrical, plumbing, HVAC/Mechanical,



Communication, Architectural, Structural, ADA Compliance, Internet
Technology, and Video/Security/Fire Alarm systems.

A report of findings with supporting documentation shall be prepared following
the Building Assessment. Schematic drawings identifying existing architeciural

conditions of the building shall be prepared and furnished as part of this report.

C. Allernatives, Scenarios, and Pacilitics Improvement Plan Development

With the needs established and the existing conditions of the facility identified, the
consultant shall prepare a range of alternatives for the Town to consider. Each alternative
should include:
o Pros and cons;
o Schematic building design concepts; o Projected design, development,
and construction costs; o Projected capital cost and operating cost; o
Impact on Town/department operations;
o Consideration of health, safety, or legal requirements; o Timelines for
projects, both individually and collectively; and o Accessibility

o Comparisons to other municipalities with similar use facilities

IX. Minimum Criteria/Qualifications

Each applicant must demonstrate that it meets the following minimum qualifications:

A. Vendor shall have a minimum of three (3) years of experience in performing the work
described in this RFP.

B. Vendor shall submit a complete list of all contracts performed in the past five (5) years
that are similar in scope to this project with contact names and telephone numbers.

C. Vendor shall submit a minimum of three (3) references of contracts performed that are
similar in scope to this project with contact names and telephone numbers.

D. Vendor shall include a project manager who has a minimum of five (5) years of
experience in performing the work described in this RFP and is a registered professional
architect or engineer. Include resume for the Project Manager and all key personnel
who will be assigned to work on the project.

E. Submission of separate and sealed proposal and pricing sheet.

I, Submission of completed Standard Designer Application Form for Municipalities and

Public Agencies not within DSB jurisdiction.

X. Designer Selection Procedures




X1

XIL.

The Building Needs and Assessment Committee will review the
submitted proposals in accordance with the Town of Peru’s Designer Selection
Procedures and select three finalists and rank them in order of qualification. The
ranked finalists shall be transmitied to the Board of Selectmen (Approving
Body) with the Commitiee’s recommendation. The Approving Body shall select
a designer in accordance with Peru’s Designer Selection Procedures.

Timeline
The consultant will be expected to commence activities immediately upon award of the
contract, which is anticipated to be by the middle of January 2025, and to have available a
preliminary report for review by the end of July 2025. The consultant is expected to meet with
the Building Committee/Town Administrator and/or Selectboard to review and discuss findings
and options. Upon awarding of the contract, the consultant and the Town Administrator will
develop and agree to a scheduled plan that includes milestones and dates for completing
reports, presentations, and other related activities.

Method for Award

The contract will be awarded to the responsible and responsive vendor submitting the most
advantageous proposal taking into consideration all evaluation criteria and ranking by the
Building Committee. The Committee will provide their ranking and recommendation to the
Board of Selectmen (Approving Body) upon completion. The Approving Body will evaluate
the Committee’s recommendation and make the contract award.

The fee for the work will be negotiated with the firm that is awarded the contract, however not
to exceed $50,000.




ATTACHMENT B
CERTIFICATE OF NON-COLLUSION

The undersigned certifies under the penalties of perjury that this bid or bid has been made and submitted
in good faith and without collusion or fraud with any other person. As used in this certification, the word

“person” shall mean any natural person, business partnership, corporation, union, committee, club or other
organization, entity or group of individuals.

Signature of person submitting contract/bid Date

Name of Business




ATTACHMENT C
STATEMENT OF TAX COMPLIANCE
Pursuantto M.G.L. ¢. 62C, §49A, 1 certify under the penalties of perjury that, to the

best of my knowledge and belief, I am in compliance with all laws of the Commonwealth relating to
taxes, reporting of employees and contractors, and withholding and remitting child support.

Soctal Security Number or Federal Signature  of  Individual o
Identification Number Corporate Name
Corporate Officer

(if applicable)



ATTACHMENT A

OWNER-ARCHITECT/ENGINEER AGREEMENT



OWNER-ENGINEER AGREEMENT

THIS AGREEMENT made this e dayof o i the year Two Thousand and
, between - with a usual place of business a

. hereinafier called the EN GINEER, and the
e With @ usual place of business at
., heremafter called the OWNER.

actng by its

The ENGINEER and the OWNER, for the consideration hereinafier named, agree as

follows:

1. Seope of We

The Engineer shall furnish all labor, materials, equipment and insurance to perform all
work required for the project known as (the

Project), in accordance with the Scope of Services set forth in Attachment A.

The Owner shall pay the Engineer for the performance of this Agreement, subject to any
additions and deductions provided for herein, in current funds, the not to exceed sum of
o Dollars ($ __ - Said sum does not include payment for
o .. bhase services, which shall be compensated according to the schedule set forth in

Attachment B. (strike out second sentence if not applicable)

3. Commencement and Completion of Work

A. Itis agreed that time is of the essence of this Agreement. The Engineer shall
commence and prosecute the work under this Agreement upon execution hereof

and shall complete the work on or before . 200
B. Time as Essential Condition: It is understood and agreed that the commencement

of and completion of the work are essential conditions of this Agreement. [t is
further agreed that time is of the essence for each and every portion of the
Agreement wherein a definite and certain length of time is fixed for the
performance of any act whatsoever; and where under the Agreement any
additional time is allowed for the completion of any work, the new time fixed by
such extension shall be of the essence of this Agreement. It is understood and
agreed that the times for the completion of the work are reasonable, taking into
consideration the average climatic range and usual industrial conditions prevailing

in this locality.

C. Progress and Completion: Engineer shall commence work promptly upon
execution of this Agreement and shall prosecute and complete the work regularly,
diligently and uninterruptedly at such a rate of progress as will insure completion
within the stipulated number of calendar days.




Dir of the Work:  The Engineer shall supervise and direct the Work, using
his best skills and attention, which shall not be less than such state of skill and
attention generally rendered by the engeenng/design profession for projects
similar to the Project in scope, difficulty and location. The Engineer shall be
solely responsible for coordinating all portions of the Work under the Agreement,

Responsibility for the Work:

(1) The Engineer shall be responsible to the Owner for the acts and
omissions of his emplovees, subcontractors and their agents and
employees, and other persons performing any of the Work under a
contract with the Engineer. Consistent with the standard of care
referenced in paragraph A. above, the Engineer shall be responsible
for the professional and technical accuracy and the coordination of all
designs, drawings, specifications, estimates and other work or services
furnished by him or his consultants and subcontractors. The Engineer
shall perform his work under this Agreement in such a competent and
professional manner that detail checking and reviewing by the Owner
shall not be necessary.

(2) The Engineer shall not employ additional consultants not named in his
proposal to the Owner, nor sublet, assign or transfer any part of his
services or obligations under this Agreement without the prior
approval and written consent of the Owner. Such written consent
shall not in any way relieve the Engineer from his responsibility for
the professional and technical accuracy and coordination of all data,
designs, drawings, specifications, estimates and other work or services
furnished under this Agreement.

(3) All consultants must be registered and licensed in their respective
disciplines if registration and licensor are required under the
applicable provisions of Massachusetts law.

(4) The Engineer and all consultants and subcontraciors shall conform
their work and services to any guidelines, standards and regulations of
any governmental authority applicable to the type of work or services
covered by this Agreement, including those of the Massachusetts
Highway Department and the Department of Environmental
Protection.

(5) The Engineer shall not be relicved from his obligations to perform the
Work in accordance with the requirements of this A greement either by
the activities or duties of the Owner in its administration of the

N




5.

C.

Agreement, or by inspections, tests or approvals required or performed
by persons other than the Ingineer.

(6) Netther the Owner's review, approval or acceptance of, nor payment
for any of the work or services performed shall be construed to
operate as a warver of any rights under the Agreement or any cause of
action arising out of the performance of the Agreement,

Deliverables. Ownership of Documents: One (1) reproducible copy of all
drawings, plans, specifications and other documents prepared by the Engineer
shall become the property of the Owner upon payment in full therefor to the
Engineer. Ownership of stamped drawings and specifications shall not include
the Engincer's certification or stamp. Any re-use of such documents without the
Engineer's written verification of suitability for the specific purpose intended shall
be without liability or legal exposure to the Engineer or to the Engineer's
independent professional associates, subcontractors or consultants. Distribution
or submission to meet official regulatory requirements or for other purposes in
connection with the Project is not to be construed as an act in derogation of the

Engineer's rights under this Agreement.

Notices, Compliance With Laws:

(1) The Engineer shall give all notices and comply with all federal, state
and local laws, ordinances, rules, regulations and lawful orders of any
public authority relating to the performance of the Work. The
Engineer shall provide the Owner with reproductions of all permits,
licenses and receipts for any fees paid.

(2) If the Enginecr observes that any of the Owner's desi 2n schemes,
outlines or goals are at variance with applicable laws, statutes, codes
and regulations in any respect, he shall promptly notify the Owner in
writing, and any necessary changes shall be accomplished by
appropriate modification.

(3) In the performance of the Work, the Engineer shall comply with all
applicable federal, state and local laws and regulations, including
those relating to workplace and employce safety.

site Information Not Guaranteed: Engineer's Investisation

Upon request of the Engineer, the Owner shall furnish to the Engineer avail
data and documents, il any, relating to the area which is the

such information, including that relating 1o sut
existing pipes, and other structures is from sources at present available to the Owner. Al

able surveys,
subject of the Scope of Work. All

bsurface and other conditions, natural phenomena,
I such




information is furnished only for the information and convenience of the Engineer and 1s not
guaranteed. 1t 1s agreed and understood that the Owner does not warrant or guarantee that the
subsurface or other conditions, natural phenomena, existing pipes, or other structures will be the
same as those indicated in the information furnished, and the Engmeer must satisfy himself as to
the correciness of such information. If; in the opinion of the Engineer, such information is
inadequate, the Engineer may request the Owner's approval to verify such information through
the use of consultants or additional exploration. Inno case shall the Engineer commence such
work without the Owner's prior written consent. Such work shall be compensated as agreed

upon by Owner and Engineer.

6. Payments (o the Engincer

A. The Owner shall make payment to the Engincer, monthly, upon approval of the
Engineer's requisitions therefor. All requisitions shall be in the same
proportionate amount of the Contract Price as the proportion of the work
completed to the total scope of work.

B. If there is a material change in the scope of work, the Owner and the Engincer
shall mutually agree to an adjustment in the Contract Price.

C. I1f the Owner authorizes the Engincer to perform additional services, the Engineer
shall be compensated in an amount mutually agreed upon, in advance, in writing.
Except in the case of an emergency, the Engineer shall not perform any additional
services until such compensation has been so established.

7. Reimbursement

Except as otherwise included in the Contract Price or otherwise provided for under this
Agreement, the Engineer shall be reimbursed by the Owner: (a) at 1.1 times the actual cost to the
Engineer of consultants retained to obtain information pursuant to Article 5 hereof or otherwise.
No such reimbursement shall be made unless the rates of compensation have been approved, in
advance, by the Owner; (b) at 1.1 times the actual cost of additional or specially authorized
expense items, as approved by the Owner.

8. Final Pavment, Effect

The acceptance of final payment by the Engincer shall constitute a waiver of all claims
by the Engineer arising under the Agreement.

9. Terms Required By Law

This Agreement shall be considered to include all terms required to be included mn it by
the Massachusetts General Laws, and all other laws, as though such terms were set forth in full

herein.

10. Indemmification




Al

from and against any and all claims, damages, losses, and expenses, including
attorney's fees, o the extent arising out of the performance of this Agreement and
to the extent the same relate (o matters of general commercial lability, when such
claims, damages, losses, and expenses are caused, in whole or in part, by the
negligent acts or omissions of the Engineer or his employees, agents,
subcontractors or representatives.

iability: The Engineer shall mdemnify and hold harmless the Owner

Cieneral |

Protessional Liability: The Engineer shall indemnify and hold harmless the
Owner from and against any and all claims, damages, losses, and expenses,
mmcluding attorney's fees, arising out of the performance of this Agreement when
such claims, damages, losses, and expenses are caused, in whole or in part, by the
negligent acts, negligent errors or omissions of the Engineer or his employees,
agents, subcontractors or representatives.

No Limitation of Rights: The indemnification obligation of Engincer under this
paragraph 10 1s in addition to, and not in limitation of, any other rights and
remedies available to the Owner under this Agreement, at law or in equity.

11. Insurance

A.

D.

The Engineer shall at his own expense obtain and maintain a Professional
Liability Insurance policy for errors, omissions or negligent acts arising out of the
performance of this Agreement in a minimum amount of $1,000,000.00.

The coverage shall be in force from the time of the agreement to the date when all
construction work for the Project is completed and accepted by the Owner. If,
however, the policy is a claims madc policy, it shall remain in force for a period
of six (6) years after completion.

Since this insurance is normally writlen on a year-to-year basis, the Engineer shall
notify the Owner should coverage become unavailable.

The Engineer shall, before commencing performance of this Agreement, provide
by insurance for the payment o f compensation and the furnishing of other benefits
in accordance with M.G.L. ¢.1 52, as amended, to all its employees and shall
continue such insurance in full force and effect during the term of the Agreement.

The Engineer shall carry insurance in a sufficient amount to assure the restoration
ofany plans, drawings, computations, field notes or other similar data relatin g 1o



the work covered by this Agreement in the event of loss or destruction until the
final fee payment is made or all data arc (urned over 1o the Owner.

The Engineer shall also maintain public liability insurance, mcluding property
damage, bodily injury or death, and personal injury and motor vehicle Hability
insurance against claims for damages because of bodily injury or death of any
person or damage to property,

Certificates and any and all renewals substantiating that required insurance
coverage 1s in effect shall be filed with the Agreement. Any cancellation of
msurance, whether by the insurers or by the insured, shall not be valid unless
written notice thereof'Is given by the party proposing cancellation to the other
party and to the Owner at least fifteen days prior to the intended effective date
thereof, which date shall be expressed in said notice.

The Owner reserves the right to modify any conditions of this Asticle.

All notices required to be given hereunder shall be in writing and delivered to, or mailed
{irst class to, the parties' respective addresses stated above. In the cvent that immediate notice 1s
required, it may be given by telephone or facsimile, but shall, to the extent possible, be followed
by notice in writing in the manner set forth above.

Termi

A.

Each party shall have the right to terminate this Agreement in the event of a
failure of the other party to comply with the terms of the Agreement. Such
termination shall be effective upon seven days' notice to the party in default and

the failure within that time of said party to cure its default.

The Owner shall have the right to terminate the Agreement without cause, upon
ten (10) days' written notice to the Engineer. In the event that the Agreement is
terminated pursuant to this subparagraph, the Engineer shall be reimbursed in
accordance with the Agreement for all work performed up to the termination date.

iscellaneous

Rovalties and Patents: The Engineer shall pay all applicable royalties and license
fees. He shall defend all suits or claims for infringement of any patent rights and
shall save the Owner harmless from loss on account thereof, except that the
Engincer shall not be responsible to the extent of any loss resulting directly from a
particular design, process or the product of a particular manufacturer or
manufacturers where the same have been specified solely by the Owner, except
that if the Engincer belicves or has reason to believe that the design, process or
product so specified is or may be an infringement of a patent, he shall be




3.

IN WITNESS WHEREOF, the parties hereto have set their 1
authorized representatives who, however, incur no personal
hereof or of anything herein contained, as of (]

ENGINEER:

responsible for such foss unless he promptly gives such information to the Owner
in writing, and thereafter the Owner ; nsists in writing on the use of the design,
process or product specified.

Assigmiment: The Engineer shall not assign or transfer any of its rights, duties or
obligations under this Agreement without the advance written approval of the

Owner, in its sole and absolute discretion.

Ooverning Law: This A greement shall be governed by and construed in
accordance with the law of the Commonwealth of Massachusetts.

Certification of Tax Compliance: By its execution of this Agreement, the
Engineer certifies, pursuant to General Laws Chapter 62C, Section 494 and under
the pains and penalties of perjury, that it has complied with all Jaws of the
Commonwealth of Massachusetts relating to taxes, reporting of employees and
contractors, and withholding and remitting child support.

hands and seals, the Owner by its
Liability by reason of the execution
1c day and year first above written.

OWNER:
By its:

By:
Name:
Title:

149234/kope/0003

~J




ATTACHMENT B
CERTIFICATE OF NON-COLLUSION

The undersigned certifies under the penalties of perjury that this bid or bid has been made and submitted
in good faith and without collusion or fraud with any other person. As used in this certification, the word
“person” shall mean any natural person, business partnership, corporation, union, committee, club or other

organization, entity or group of individuals.

Signature of person submittin g contract/bid Date

Name of Business




ATTACHMENT C

STATEMENT OF TAX COMPLIANCE

Pursuant to M.G.L. ¢. 62C, §49A, I certify under the penalties of perjury that, to the
best of my knowledge and belief, | am in compliance with all laws of the Commonwealth rel

ating to
taxes, reporting of employees and contractors, and withholding and remitting child support.

Social Security Number or " Federal Signature  of " Individual " or
Identification Number Corporate Name

Corporate Officer
(if applicable)



ATTACHMIENT D

TOWN OF PERU DESIGNER SELECTION PROCEDURES



Adopted this 16" day of September, 2024

L

These procedures govern the selection of designers for any municipality or Jocal public
ageney building project subject 1o the state designer selection law, M.G.1L. ¢. 7C, §§ 44,
58. Any other local law governing the procurement of services will be mapplicable 10
these procurements.

The Board of Sejecinien (Approving Body) of the Town of Peru (Awarding Authority)
has the authority to conduct the designer selection process for the Awarding Authori iy.
The Town of Peru Board of Selectnien may delegate any dutics described herein to the
extent such delegation is permissible by Iaw.

1¢ individual or group of individuals (hereinafier
onduct the designer selection process, Mo
sclection of a designer for any project if

The Approving Body shall designate 1
referred to as "the Commi ttee")y who will ¢
member of the Committee shal] participate in the
the member, or any of the member's mmmediate family:

has a direct or indjrect financial interest in the award of the design contract 1o any

a.
applicant;

b. is currently employed by, or is a consultant to or under contract o, any applicant;

c. Is negotiating or has an arrangement concerning future employment o contracting

with any applicant; or

has an ownership interest in, or is an officer or director of, any applicant.

ach contract subject to these procedures shall be

A Request for Qualifications (RFQ) fore
ding project, in

circulation in the locality of the buil
the Central Register published by the Secretary of the Commonwealth, and in any other
place required by the Approving Body, at least two weeks before the deadline for filing

advertised in a newspaper of general

applications.

The advertisement shall contain the following information:
a description of the project, including the specific designer services sought, the time
¢ completed, and, if available, the estimated

a.
period within which the project is to b

construction cost;



6.

~J

10.

d. the quadi
Hany, for which applicants must Jist names

o the caieporie

viiated: i the fee has been sei, the amount

I whether the fee has b

sted 1 the advcifr "éfscl nent;
and the appheations must be delivered,

' the fee must be 1
the RFQ can be abtair

. \«vhc):a angd where

mnchude the current "Standard Designer Application Form for
" which 1s available for

t Procedures {or

The RFQ shall
Municipalities and Public Agencies not within DSB Jurisdiction,
download from the Massachusetts Designer Selectjon Board websifc a
Municipalities and Public Agencies not wi hm DSB Jurisdiction. The Application Form

may be amended to include additional information on a project-specific basis

The Committee shall evaluate applicants based on the following criteria

a. prior similar experience;
b. past performance on public and private projects;

¢. financial stability;
identity and qualifications of the consultants who will work with the applicants on tl

project; and
any other criteria that the Committee considers relevant to the project

The Commitice shall select at least three finalists. Finalists may be required to appear for
an interview or provide additional information to the Commitiee, provided that all
finalists are afiorded an cqual opportunity to do so.

The Committee shall rank the finalists in order of qualification and transmit the list of
ranked finalists o the Approving Body. No person or firm, including applicants' listed
consultants, debarred pursuant to M.G.L. ¢. 149, § 44C, shall be included as a finalist on

he list. The list must be accompanied by a written explanation of the reasons for
he recorded vote, if any. The written explanation and recorded vote,

sclection including ]
shall be maintained in the contract file.

i any, shall be public records and

If the fee was sct prior to the selection process, the Approving Body shall select a

designer from the list of finalists. If the Approving Body selects a designer other than the
one ranked first by the Conynattee, the Approving Body shall file a written justification

for the selection with the Committee and maintain a copy in the contract file,




i

3. The Approving Authority may allow a desig

ral of sl ond

FOthe Jeo 1 1o be nog
s on s ble

ik el

i explanaiion of the e

with the Commnitee and mamiained in the contract file. The Aprroving Body shal!

request a fee proposal from the first ranked desipner remaiming on the list and b

contract negatiations. H the Approving Body is unable (0 negotiaie a satislactory feo
negotiations shall be terminated and undertaken with the

il a e, in the order in which they were ranked by the
Committee until agreement is reached. In no event may a fee be negotiated which is
higher than the maximum fee set by the Approving Body prior to selection of [inalists.

the lirst ranked desipner

remaining designers, o

If the Appreving Body is unable o negotiaic o satisfactory fee with any of the finalisis,

the Approving Body shall yecommend that the Comunitree select additonal finalists.

1er who conducted a feasibility study to

¥
continue with the design of a project. However, the Approving Authority may
conmmission, at its discretion, an independent review, by a knowledgeable and comypetent
mdividual or business doing such work, of the feasibility of the designer's work to insure
its reasonableness and its adequacy before allowing the designer to continue on the
project, provided the Approving Authority otherwise complies with the statutory
requirements for selecting a designer under Chapter 7C of the General Laws, including

those set forth m M.G.L. ¢. 7C, § 54(a)().

Fvery contract for design services shall include the following:
a. certification that the designer or construction manager has not given, offered, or
agreed (o give any person, corporation, or other entity any gifl, contribution, or offer

1, the award of the contract

of employment as an inducement for, or in connection witl :
for design services;

cerfification that no consultant to, or subcontracter for, the designer or construction
manager has given, offered, or agreed (o give any gifl, contribution, or offer of
employment to the designer or construction manager, or to any other person,
corporation, or entity as an inducement for, or in connection with, the award 1o the
consultant or subcontractor of a contract by the designer or construction manager;
certification that no person, corporation, or other entity, other than a bona-fide full-
ume empioyee of the designer or construction manager, has been retained or hired by
the designer or construction manager o solicit {for or in any way assist the designer or
the contract for design service

construction manager in obtaining i

or understanding that such person, corparation, or other entity be paid a fec or other

Supon an agreemeaent

consideration contingent upon the award of the contract to the designer; and
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18.

207

200

5. The Awarding Authorit

3

amnount, O

w pepd 1
Z0lal ol

COMZES 111 S3COPC OF Se1rv

info a contract for design services unless the
Hessional ability insurance covering

Pl

s shall not enter

Awarding Autherity or the designer has obtained pro
pigent ervors, onassions, and acts of the designer or of any person or business eniiy
for whose performance the desipner is legally liabie arising out of the performance of thie
ontract. The total amount of such insurance shall at 2 minimum equal the Jesser of one
jeet's csitmated cost of coustruction, or such lar

million dollars or ten percent of the pro
uncunts as the Awarding Authorty may require, for the applicable period of limitations.
v 10 obtam all or a portion of such insurance

tficates of insurance

A designer required by the Awarding Authorit

coverage at its own expense shall furnish a certificate or cert

coverage to the Awarding Authority prior to the award of the contract.

Every contract for design serviees shali include a provision that the designer or 1ty
consultants shall not be compcngatm for any services involved in preparing changes that
st should have been anticipaied by the designer in the

are required for additional work tl
as rcasonably determimed by the individual responsible

preparation of the bid documents, as

for adnumstering the design contract.

Inthe event of an emergency that precludes the normal use of these designer selection
precedures, the Approving Body may elect to authorize expedited procedures 1o address
the emergency. The Approving Body shall document in writing the reasons for th
cmergency declaration, the proposed scope of work, the estimated cost of construction,
the established fee for the needed design services, and any other relevant information

The Approving Body may sclect three finalists from any standing list of designers who

have applied for projects of a similar nature, or may otherwise select three designers (o be

considered as finalists for the project. The Approving Body shall rank the finalists i
order of qualification and sclect the designer for the emergency work
I'he Awarding Authority shall publish the name of any designer awarded a contract in the

Central Register.

cept by the Awarding Authority:

The following records shall be |
all information suppiied by or obtained about cach applicant;

3y




22. The Awarding Authority shail evaluate designers’ performance on contracts using the

Designer Sclection Board evaluation form(s) in accordance with M.G.LL. ¢. 7C, § 48{h)
and file completed evaluations with the Board and any other agency named io MG L. ¢.

7C, 6§ 48(h).

Nothing in these Procedures shall be mierpreted (0 require the establishment of a board o

23

24.

waive or reduce the requirements of any other applicable law or regulation.

FFor any municipal design or construction project that includes funding provided by the
Commonwealth, in whole or in part (such as reimbursements, grants and the like), cities
and fowns must 1ncorporate minority-owned business enterprise and women-owned
business enterprise participation goals. If applicable, the Awarding Authority shall take
steps to assure that it complies with all Supplier Diversity Office requirements.

Verne Leach, Chairman

N 2
7
{

Edward Munch, Selectman

PRV

Samuel Haupt, Scluclm;n'/ (

Date: September 16, 2024




ATTACHMENT E

STANDARD DESIGNER APPLICATION FORM FOR MUNICIPALITIES AND
PUBLIC AGENCIES NOT WITHIN DSB JURISDICTION
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