
City of New Richland 
Regular City Council Meeting 

July 11, 2022 

 

Agenda: 

 

6:30 Call to Order  

Roll Call  

 Pledge of Allegiance  

Approve Agenda 

 

Consent Agenda Items 
Items listed on the Consent Agenda are considered routine and non-controversial by the City Council.  There will be no 

separate discussion of these items unless requested by the City Council. 

 

1. Approval of June 27th, 2022, Regular Council Meeting Minutes 
 

Public Comments 
Notice:   We welcome the attendance of residents of the City of New Richland to the City Council meetings.  Any resident of the City 

of New Richland may request permission to speak at a regular scheduled council meeting on any topic that is relevant to the 

operation of the city.  Any resident wishing to address the city council shall either call City Hall and request to be put on the agenda 

or they can sign-up 10 minutes prior to the start of the meeting.  At the discretion of the mayor, the speaker may address the topic 

either during the public portion of the meeting or at the time the item is being addressed by the council.  The mayor will call upon 

the speaker at the appropriate time.  Speaker shall state their name and topic to be addressed.   Residents are expected to use 

proper etiquette, decorum and respect when addressing the council.  

Request and Presentations 

 

Ordinances and Resolutions 

1. Resolution 22-09.  Resolution adopting updated building permit charges 

 

Department Reports 

1. Ambulance Report – In Writing 

2. Fire Department Report – In Writing 

3. Police Department Report – In Writing 

a. Quote for Office/Garage Cooling 

 

Unfinished Business 

1. St. Olaf Lake / Lifeguard / Swimming Lesson Update 

 

New Business  

1. June 2022 Accounts Payable 

2. June 2022 Financials 

 

Miscellaneous  

 

Administrators Report 

1. Approve Training for the City Administrator 

a. 2022 Clerks Academy – St. Paul $249 / Hotel $150 – Total: $399 

 

 



Mayor/Council Comments 

   

Adjournment 

 

 

 

The next Regular City Council meeting will be held on Monday July 25th, 2022, at 6:30pm 



Regular Council Meeting – June 27th, 2022 

 

Members Present Staff Present     Others Present 

Gail Schmidt  Anthony Martens-City Administrator  Eleanor Schlaak 

Chad Neitzel  Braeden Thompson-Maintenance Worker 

Loren Skelton  Shell Johnson-People Service 

Jason Casey   

Jody Wynnemer    

                 

Members Absent 

None               

                 

The meeting was called to order by Mayor Gail Schmidt at 6:30 p.m. 

 

Roll Call - All members present  

 

Pledge of Allegiance 

 

Approval of Agenda – Administrator Martens asked the mayor to strike #2 under new business regarding 

the Homestake Covenant Discussion as more information is needed. 

• Motion made by Loren Skelton and 2nd by Chad Neitzel to approve the agenda as amended.  

Carried (4 yes, 0 no) 

 

Consent Agenda  

• Motion made by Jody Wynnemer and seconded by Chad Neitzel to approve the consent agenda.  

Carried (4 yes, 0 no) 

 

Public Comments 

• None 

 

Requests and Presentations 

• Sam Jewett – Not in attendance 

  

Ordinances and Resolutions (see attached) 

• None 

 

Reports 

1. NR Care Center Report – (see attached) 

• Dave Dunn provided his report in writing to review the census status, staffing issues, 

finances, and strategic plan/operational risks.  Motion made to accept the NRCC report 

by Chad Neitzel and seconded by Jason Casey.   Carried (4 yes, 0 no) 

 

2. PeopleService Report – (see attached) 

• Shell Johnson was present to review the monthly wastewater department report.  

• Motion was made by Loren Skelton and seconded by Chad Neitzel to approve the 

Wastewater report. Carried (4 yes, 0 no)  

 

3. Street/Water Report – (see attached) 

• Braeden Thompson was present to review the Water and Street department report. 

• Motion was made by Chad Neitzel and seconded by Loren Skelton to approve the cost of 

street patching/repairs by Ulland Brothers to Ash Ave by the NRHEG School in the 

amount of $1,487.50 and on the north side of Neighbors Meats in the amount of $7,890.  

Carried. (4 yes, 0 no) 

• Motion made by Chad Neitzel and seconded by Jody Wynnemer to approve the purchase 

of 30 hydrant markers in the amount of $792.22 to complete hydrant marking for winter 

plowing.  Carried. (4 yes, 0 no) 



• Motion to accept Street/Water report by Loren Skelton and seconded by Chad Neitzel. 

Carried. (4 yes, 0 no) 

 

Unfinished Business 

• Motion was made by Chad Neitzel and seconded by Jason Casey to approve the updated 

logo design contest rules (extension).  Carried (4 yes, 0 no) 

 

New Business 

• Motion was made by Chad Neitzel and seconded by Loren Skelton to appoint Jason 
Casey as the New Richland Council delegate to the MN Valley Council of Governments. 
Carried. (4 yes, 0 no) 

 

Miscellaneous 

• Administrator provided an update on the Lifeguards / St. Olaf Lake.  1st session of lessons has 

been cancelled and we are continuing to address the lifeguard/swim lesson situation.  Hopeful 

that we will be able to still offer lessons for sessions 2 and 3.  There will be no concession stand 

this year. 

 

Administrators Report 

• Administrator Martens provided a report to the council on tasks completed since last meeting 

 

Mayor/Council Comments 

• None 

 

Adjournment – Motion for adjournment made by Loren Skelton and seconded by Chad Neitzel. 

 Carried (4 yes, 0 no) 7:15 p.m.  

 

 

 

Submitted by, 

 

Anthony Martens 

City Administrator 



RESOLUTION 22-09 
 

 

TO REPLACE RESOLUTION 07-09 FOR THE 

APPROVAL OF BUILDING PERMIT FIXED FEES IN THE 

CITY OF NEW RICHLAND 

 

 

        WHEREAS, the City of New Richland has the authority to review the building permit fees 

as mandated by the state of Minnesota, under the State Building Code, which has been adopted by 

the City of New Richland, and, 

 

        WHEREAS, the City of New Richland has been advised by Daniel J. Murphy, City 

Building Inspection Services, LLC; City Building Official, that the City Council of New 

Richland, does have the authority to restructure certain fees pertaining to a one-time inspection. 

 

        NOW THEREFORE, the City of New Richland does hereby resolve that the 1997 UBC 

permit fee structure will be effective July 12th, 2022, along with the fixed permit fee schedule 

Attached. 

 

 

Passed by the City Council of the City of New Richland, Minnesota, this 11th Day of July, 

2022. 

 

 

 

                                                                                           ________________________                   

                                                                                                    (Mayor) 

                                       

Attest: 

 

 

 ________________________  

City Administrator 









Ambulance Report 
July 2022 

Runs: As of July 6th we are at 104 runs for the year. 

Crew: Nothing to report on crew.  

Community Events: Had our second 5K run during Farm and City Days. Also crash test 

convincer, drunk googles and other fun things.  

Schedule:  Continue to work on this, our weekends fill up fast. The crew really helps fill the 

weekends and the bonus on the weekend is what helps get the schedule filled. We have the 

bonus during the weekday, but it is not as much. I feel that if we increased the weekday this 

would help fill the schedule also. We currently have a 24 hour pay of $60 during the weekday 

and $100 on weekend. Even if this went up to $75 during the weekday, it may help. Just 

something to think about for next year’s budget.  

Refreshers:  We currently have two that need refresher for first responder this year, Chad 

Neitzel (I believe he did this through fire) and Jeff Johnson. The past two times Jeff has paid for 

his refresher himself. Jeff helps when he can and would like to get his refresher paid for this 

year. I would need approval for this. 

CPR:  Working on setting up class with the bank and have an open class. We are looking to set 

up a class in August. Details to come. 

Director:  Continue to keep on top of the director duties. I have made arrangements for the 

new crew to do some ride along’s with Mayo on top of what they do for North. (No they do not 

get paid during this time of doing ride along’s) Communication is great with the crew and I am 

in contact with each person on a regular basis. Just and FYI I never heard anything back on my 

review and pay. We had my review in March and was just curious as you have had a lot happen.  

 

Thank you  

Sarah Sundve  

New Richland Ambulance Director 





 

New Richland Police Department  
PO Box 57     203 North Broadway     New Richland, MN 56072 

Phone: (507) 465-3240     Fax: (507) 463-3198     Email: nrpd@cityofnewrichlandmn.com 

 

 

 

 
Police Department Report 
June 11th, 2022, Council Meeting 

 

 

Police Department 

 
Activity Report 

 
The New Richland Police Department responded to * 130 * calls for service for the 

month of May.   
 

Most calls requiring additional follow up have been completed.  As always, we 
remind people to get in touch with us if they have any information regarding any 

incidents that have occurred in the City of New Richland or surrounding areas.    
 

 
Total Calls through June 2022:  744 
 

Total Calls through June 2021:  812 
 

 
Items Completed in June 

 

• Follow-up on several cases including Property Damage at St Olaf Lake Park  

• Farm and City Days preparations  
 
 

 
 
 

 
 

 



 

New Richland Police Department  
PO Box 57     203 North Broadway     New Richland, MN 56072 

Phone: (507) 465-3240     Fax: (507) 463-3198     Email: nrpd@cityofnewrichlandmn.com 

 

 

Information 

• Garage Ventilation Estimate - to help get rid of the heat issue in the 
garage/heat is starting to cause issues with batteries and radar units  

 
Training & Education 

• 264 attended Standard Field Sobriety Testing training (Albert Lea) 
o Training cost was free  

• NRPD staff conducted Controlled Force training 
 
Personnel 

• Officer Victorino is continuing to work through Field Training and doing 
very well 

 
Purchases 

• N/A 

 
Squad Maintenance 

• Squad 260 had breaks checked, a/c recharged, and windshield washer hose 
repaired 

 
Equipment 

• N/A 
 
Upcoming Events / Important Items 

• 2022 Farm & City Days: July 8 th, 9th, & 10th, 2022 
• 2022 Night to Unite:  Tuesday August 2nd, 2022 

 
 

 

Respectfully Submitted, 
 

 

 
Joshua Knudtson, #261 

Chief of Police 

































 

City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 
 

 

City Administrator’s Report 

July 11th, 2022 Council Meeting 
 

Met with our iSolved account representative 

 

Finished the 1st working draft of the employee policy manual 

 

Met with attorneys regarding ongoing city litigation 

 

Worked with Auditors from the Care Center and ABDO to finish audits 

 

Conferred with Dan Murphy regarding building permit fee schedule 

 

Coordinated election judge training for our election judges 

 

Beginning to identify and address issues in the Odd Fellows building with Maintenance  

 

Completed a restitution list for damages to the St. Olaf Lake bathroom for the NRPD 

 

Worked with the EDA and attorneys regarding a property in loan default 

 

 

 

EMPLOYEE RECOGNITION 
 

 

EMPLOYEE BIRTHDAYS EMPLOYEE ANNIVERSARIES 

July 24th – Andy Buckmeier – Fire Dept July 21st – Dustin Russ - Ambulance - 1YR 

  
 

 

 

 



7/5/22, 9:47 AM 2022 Clerks Academy: Program - League of Minnesota Cities

https://www.lmc.org/learning-events/events/league-events/2022-clerks-academy/2022-clerks-academy-program/#before 1/8

Jump to:

Before you reach the classroom

In-person program

Additional on-demand courses

Before you reach the classroom
Courses open Monday, Aug. 22
Learners should complete the following five courses ahead of attending the in-person portion
of the program. Note that these courses do not expire and will be accessible to participants
indefinitely.

Welcome and Overview of Clerks Academy
Get to know the League and get introduced to the Clerks Academy program including the core
competencies, how to access the on-demand courses in MemberLearn, and what to expect for
the two-day in-person program. Seat time: 10 min.

Human Resources Essentials for City Clerks

Many city clerks are responsible for the human resources function within their city, including
knowing about employment laws, recruitment, and performance management. This three-part
course will set you up for success ahead of the classroom session. Note: This portion is optional
and those who do not perform HR functions are not required to complete it. Seat time: 45 min.

Open Meeting Law for City Clerks

This course provides city clerks with an overview and appreciation for the Open Meeting Law,
as well as the requirements of the law. Through video and scenario exercises you will
understand how to apply exceptions and avoid violations as a clerk. Seat time: 60 min.

Financial Fundamentals for City Clerks

2022 Clerks Academy: Program
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This combination 101 and 201 course will provide an introduction to city budgeting concepts
and terminology. You’ll dive into fund accounting, operating budgets, revenue and
expenditures, and tax levies to ensure you are equipped to prepare a city budget with
confidence. Seat time: 75 min.

Data Practices for City Clerks

In many cities, the city clerk may be the Responsible Authority under the Data Practices Act —
that is the person who is responsible for the collection, use, and dissemination of government
data. Learn about the basics of classification, procedures, and penalties under the Data
Practices Act in this three-part course. Seat time: 60 min.

Return to top

In-Person Program
Thursday (5 hours)
9:30 a.m.

Registration Opens

Connect with fellow clerks and League staff prior to the program kick-off at 10 a.m.

10 a.m.

Welcome and Introductions

10:15 a.m.

City Clerk: A Leadership Opportunity

The role of clerk is an essential function in city government. Much is expected from the person
filling this demanding and challenging role in regard to duties and statutory responsibilities.
Learn how and why your role is important and the importance of being a leader in city hall and
a bridge to the community.

After this session, you will:

Demonstrate insight into leadership expectations you’ll likely encounter.

Apply key skills that will aid your experience as a leader and help build relationships.

Reflect on your own personal leadership principles that you bring to your city.

11 a.m.

Open Meeting Law and Minute-Taking
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After learning Open Meeting Law basics in MemberLearn, bring it to life! Learn about the
seven exceptions to the Open Meeting Law and get answers to common questions about
electronic communications, meeting management, serial meetings, and social gatherings.
Plus, you’ll learn tips on minute-taking. Please note: This session builds on the Open Meeting Law
for City Clerks MemberLearn course and it is recommended that you complete the online course before
this in-person session.

After this session, you will:

Be able to identify the seven exceptions to the Open Meeting Law.

Understand how the Open Meeting Law applies to electronic communications, meeting
management, serial meetings, and social gatherings.

Have practical tips for council minute-taking.

Know common scenarios your city may face and how to avoid breaking the Open Meeting
Law.

12:15 p.m.

Lunch and Sponsor Welcome

1:15 p.m.

Tech Boot Camp

Clerks often provide technology support. If you’re one of them, you preserve the past,
represent the present, and affect the direction of the future of your city. This session will cover
some technology basics and show you where to find resources for those pesky techie
challenges.

After this session, you will:

Have resources to help troubleshoot technology challenges.

Know the basics about managing and storing data, replying to data requests, and
cybersecurity.

Understand the importance of addressing data for your public works, emergency
management, and land use/zoning staff.

2 p.m.

Financial Fundamentals

Explore the basics of municipal financial management, including budgeting and planning,
ongoing fiscal activities, and financial statements and reporting. Plus, learn about required
communications with the state and strategies to keep everyone informed. Please note: This
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session builds on the Financial Fundamentals for City Clerks MemberLearn course and it is
recommended that you complete the online course before this in-person session.

After this session, you will:

Put basic elements of public finance to work.

Appreciate the importance of incorporating transparency and communication about city
finances to the public.

Understand the city clerk’s financial responsibilities to state agencies and other institutions.

3:15 p.m.

Break

3:30 p.m.

League of Minnesota Cities Insurance Trust (LMCIT) 101

It is your duty as the clerk to accept and keep on file any claims against the city. Learn more
about the League of Minnesota Cities Insurance Trust (LMCIT), including various insurance
coverage options, loss control services available to member cities, and claim-handling
procedures.

After this session, you will:

Understand how the League of Minnesota Cities Insurance Trust can be an asset to your
work.

Know the insurance coverage options available to your city.

Be familiar with the filing procedures for workers’ compensation claims.

Be able to illustrate how the loss control program and a visit from your assigned consultant
can benefit your city.

4:30 p.m.

Adjourn

5:30 p.m.

Dinner
Enjoy a meal with League staff and other attendees on Thursday. (Dinner is included in the
registration fee.)

Friday (7 hours)
8 a.m.

Continental Breakfast

8:30 a.m.

Human Resources Issues
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In many cities, the clerk’s responsibilities overlap with human resources issues, and there’s so
much to know! Never fear, the League’s HR team is here to help! This session will walk you
through the HR issues most likely to come up in your city, including leaves of absence,
personnel policies, how to compute overtime, and some basics of discipline and performance.
We’ll also spend a little time making sure you know what kind of help you can get from the
League when HR issues arise. Please note: This session builds on the Human Resources Essentials for
City Clerks MemberLearn course and it is recommended that you complete the online course before this
in-person session.

After this session, you will:

Understand do’s and don’ts for the hiring process, including Veterans Preference and
background checks.

Be able to identify what’s required for job and benefit-protected leave laws like FMLA, WESA,
and Safety Leave.

Recognize legal issues connected to employment-related matters.

Please note: If you’re not responsible for HR duties in your city this session is optional.

9:45 a.m.

Q&A with Staff Attorneys

Come with your legal questions to ask our research team! We’re here to help you with any
questions surrounding land use, code enforcement, licensing, conflict of interest, elections,
and more!

After this session, you will:

Have answers to questions about complex topics.

Understand best practices for addressing public requests on a variety of topics.

10:30 a.m.

Break

10:45 a.m.

How to Prevent and Detect Fraud: Implementing Internal Controls

Misusing or stealing public funds would never happen in your city, right? Learn the various
types of fraud, how to spot them, and what steps you can take to prevent fraud from happening
in your city.

After this session, you will:
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Retain basic knowledge of who the Office of the State Auditor is and their responsibility to
local government.

Be able to interpret the types of fraud, including theft, embezzlement, forgery, false claims,
and misuse of public funds.

Know how and where to report it if you think someone in your city is exploiting funds.

11:45 a.m.

Lunch with panelists

12:30 p.m.

Building Bridges: The Multiple Roles of City Clerks

Learn from a panel of experienced clerks about the expectations and duties of a city clerk,
including running elections, managing records, and working with the public and elected
officials. Share your challenges and get tips on how to be successful in this critical city role.

After this session, you will:

Feel confident in the opportunities and duties of your new role.

Understand how other clerks manage challenges and expectations for their city.

Have answers relating to running elections, managing records, or working with your elected
officials.

1:30 p.m.

Break

1:45 p.m.

Using Communication to Build Bridges

In this closing session you will explore one of the most essential skills for any city clerk:
communication! Dive into skills that will help you elevate your communication strengths so
that you communicate with clarity no matter the audience – from colleagues and
councilmembers to residents and other government officials.

3 p.m.

Adjourn

Return to top

Additional on-demand courses
After the in-person program concludes, you’ll gain access to five MemberLearn courses on
important topics. Please note: These courses do not expire and will be accessible to participants
indefinitely.
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Roles and Responsibilities

This short course outlines the council’s role in city governance. Seat time: 10 min.

Filling a Council Vacancy

Explore the procedures to call and hold special elections. Seat time: 10 min.

Code Enforcement

Review some of the different ways to enforce code. Seat time: 10 min.

Cybersecurity

Get tips for preventing data security breaches or other computer-related risks. Seat time: 10
min.

Elections Administration

Review administering elections at the city level and how you can prepare for and run smooth
election cycles. Seat time: 15 min.

 

Return to top

Your LMC Resource

Ashley Freitag

Registration and Sponsorship Coordinator

(651) 281-1249 or (800) 925-1122
registration@lmc.org

Core Competency Key

https://www.lmc.org/learning-events/events/league-events/2022-clerks-academy/2022-clerks-academy-program/
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Elections Administration


Financial Literacy


Human Resources


Innovation


Integrity


Meeting Facilitation


Organization


Service


Teamwork & Partnership


Wisdom

Special Thanks To Our Sponsor


