
City of New Richland 
Regular City Council Meeting 

May 9, 2022 

 

Agenda: 

 

6:30 Call to Order  

Roll Call  

 Pledge of Allegiance  

Approve Agenda 

 

Consent Agenda Items 
Items listed on the Consent Agenda are considered routine and non-controversial by the City Council.  There will be no 

separate discussion of these items unless requested by the City Council. 

1. April 25th, 2022, Regular Council Meeting Minutes 

2. Board/Commission Member Approval 
 

Public Comments 
Notice:   We welcome the attendance of residents of the City of New Richland to the City Council meetings.  Any resident of the City 

of New Richland may request permission to speak at a regular scheduled council meeting on any topic that is relevant to the 

operation of the city.  Any resident wishing to address the city council shall either call City Hall and request to be put on the agenda 

or they can sign-up 10 minutes prior to the start of the meeting.  At the discretion of the mayor, the speaker may address the topic 

either during the public portion of the meeting or at the time the item is being addressed by the council.  The mayor will call upon 

the speaker at the appropriate time.  Speaker shall state their name and topic to be addressed.   Residents are expected to use 

proper etiquette, decorum and respect when addressing the council.  

Request and Presentations 

 

Ordinances and Resolutions 

1. Resolution 22-07.  A Resolution to elect the standard allowance available under the revenue loss 

provision of the coronavirus local fiscal recovery fund established under the American Rescue Plan 

Act 

 

Department Reports 

1. Ambulance Report 

a. CPR Classes – Charges/Compensation 

2. Fire Department Report 

3. Police Department Report 

 

Unfinished Business 

1. January 2022 Financials 

2. February 2022 Financials 

3. METRO DocuWare Proposal 

4. St. Olaf Lake Concession Stand 

5. Coffee Maker purchase for Community Room 

 

New Business  

1. April Accounts Payable 

2. City Park Bathrooms 

3. Security Camera for Parks 

4. Council Chamber Technology Upgrade 



 

 

 

 

Miscellaneous  

 

Administrators Report 

1. Logo Contest 

 

Mayor/Council Comments 

   

Adjournment 

 

 

 

 

 

 

The next Regular City Council meeting will be held on Monday May 23rd, 2022, at 6:30pm 



Regular Council Meeting – April 25th, 2022 

 

Members Present    Others Present 

Gail Schmidt   Shell Johnson  Vaughn Carlson     Lee Mendenhall  

Chad Neitzel   Dave Dunn  Kelli Carlson  Tom Steidler 

Loren Skelton   Eric Hendrickson Leo Dorset  Cheryl Pratt 

Jason Casey   Jim Olson  Teri Dorset  Karl Pratt 

Jody Wynnemer  Kathy Knudtson Jerold Ibberson  Ryan Gehrke 

    Madi Dorsey  Theresa Knudtson Brandon Herrmann 

    Wyatt Knudtson James Johannsen 

    Jessica Steinke  Rose Weber  Jessica Lutgens (e) 

    Dave Dunnette  Dave Wallin  Brenda Routh (e) 

       

           

       

Members Absent               

                 

The meeting was called to order by Mayor Gail Schmidt at 6:30 p.m. 

 

Roll Call - All members present  

 

Pledge of Allegiance 

 

Approval of Agenda – Motion made by Loren Skelton and 2nd by Jason Casey to approve the agenda as 

presented.  Carried (4 yes, 0 no) 

 

Swearing-In Ceremony 

• Mayor Gail Schmidt presented the Oath of Office to Officer Josh Knudtson, swearing him in as 

the new Police Chief.  Knudtson’s family pinned on his badge and stars. 

 

Consent Agenda  

• Motion was made by Loren Skelton and seconded by Chad Neitzel to approve the minutes from 

the April 11, 2022, regular council meeting.   Carried (4 yes, 0 no) 

• Motion was made by Chad Neitzel and seconded by Jody Wynnemer to approve Leadership 

training for the newly appointed Chief of Police in the amount of $350. 

• Motion was made by Loren Skelton and seconded by Chad Neitzel to promote Part-Time Officer 

James Johannsen to the Full-Time Police officer position starting at Grade 5, Step 2, $21.18/ hour 

with a performance evaluation after 6 months for a possible step increase.  Carried (4 yes, 0 no) 

• Motion was made by Jody Wynnemer and seconded by Jason Casey to approve repairs to the 

#270 Squad car at Deml Ford in the amount of $846.59.  Carried (4 yes, 0 no) 

 

 

Public Comments 

• None 

 

Ordinances and Resolutions (see attached) 

• Resolution 22-05 Resolution of Police Declaration – Motion was made by Loren Skelton and 

seconded by Chad Neitzel to approve Resolution 22-05.  Carried (4 yes, 0 no) 

• Resolution 22-06 Resolution changing street address in New Richland 

 

Recognition 

• Mayor Schmidt and the City Council recognized the New Richland Area Sportsmen’s Club for 

their work and dedication to the beautification of St. Olaf Lake and St. Olaf Lake Park. 

 

 

 



 

Reports 

1. NR Care Center Report – (see attached) 

• Dave Dunn was present to review the census status, staffing issues, finances and strategic 

plan/operational risks.  The case for HRSA money was re-opened and it was determined 

that the Care Center did not have to pay back the unused funds.  Motion made to accept 

the NRCC report by Chad Neitzel and seconded by Jason Casey.   Carried (4 yes, 0 no) 

 

2. PeopleService Report – (see attached) 

• Shell Johnson was present to review the monthly wastewater department report.  

• Our current chlorides permit is expired (normal) and People Service/City of New Richland 

are working on the new permit with MN PCA.  A meeting will be scheduled with 

Administrator Martens, Maintenance Lead Eric Hendrickson, Council Person Chad Neitzel 

and Shell Johnson from People Service to work with MN PCA on how that permit looks. 

• Motion was made by Chad Neitzel and seconded by Jason Casey to approve the Wastewater 

report. Carried (4 yes, 0 no)  

 

3. Street/Water Report – (see attached) 

• Eric Hendrickson was present to review the Water and Street department report. 

• Motion was made by Chad Neitzel and seconded by Jason Casey to approve the purchase 

of two loads of gravel at a cost of $840.  Carried (4 yes, 0 no) 

• Motion was made by Chad Neitzel and seconded by Loren Skelton to approve street 

maintenance utilizing RePlay from Bargen Inc. in the amount of $14,385.  Carried (4 yes, 

0 no) 

• Jim Olson from Suez/Veolia gave a presentation on the City’s water tower maintenance 

program and outlay for the next few years.  The water tower is due for an exterior paint 

job in 2024. 

• Motion to accept Street/Water report by Chad Neitzel and seconded by Jody Wynnemer. 

Carried. (4 yes, 0 no) 

 

 

 

Unfinished Business 

• Motion was made by Loren Skelton and seconded by Chad Neitzel to approve the Legion 

Field Concession stand agreement as drafted.  Carried (4 yes, 0 no) 

• Motion was made by Jason Casey and seconded by Chad Neitzel to approve swimming 

lessons and a modified lifeguard schedule for M-F with the option to increase hours 

should we hire additional guards.  Carried (4 yes, 0 no) 

• Discussion regarding METRO copier proposal.  Administrator Martens was directed to 

get more detailed information regarding terms and payments 

 

 

 

New Business 

• Zoning Request – Rose Weber 
o Weber requested a temporary fence be approved for her driveway to prevent 

other parties from using it.  Motion was made by Jason Casey and seconded by 
Loren Skelton to allow the fence with lattice materials and pending a final check 
on zoning requirements by Administrator Martens.  Carried. (4 yes, 0 no) 

• Zoning Request – Cheryl Pratt 
o Pratt made a request to the council to move from Lot 2, Block 2 in Homestake 

Subdivision to Lot 1, Block 2 due to setback issues. 
o Motion was made by Chad Neitzel and seconded by Jason Casey to allow the 

Pratts to exchange lots and proceed with building with any associated costs 
being paid for by the Pratts.  Carried.  (4 yes, 0 no) 



• MN Valley Council of Governments – Jessica Steinke 
o Steinke provided a presentation on the MN Valley Council of Governments and 

the benefits that they could provide to the City of New Richland.  Motion was 
made by Chad Neitzel and seconded by Loren Skelton to approve membership 
with the MN Valley Council of Governments at a cost of approximately $2,500 
pending their general assembly’s approval.  Carried. (4 yes, 0 no) 

• No Mow May – Council Person Casey 
o Discussion on No Mow May.  Concerns and benefits were discussed.  

Administrator Martens was directed to survey local residents regarding the 
opportunities in preparation for next year should the council choose to 
participate. 

• St. Olaf Lake Concession Stand 
o Discussion regarding the St. Olaf Lake Concession stand.  Administrator Martens 

directed to continue to try and get another restaurant to rent the concession 
stand.  If unable, possibly utilizing the lifeguards to sell concessions. 

 

 

Miscellaneous 

• None 

 

Administrator Report 

• Payroll Processing 

o In order to continue to streamline payroll processing the City needs to approve third party 

access to the fund accounting software.  This will also be used for METRO services 

should those be approved.  Motion was made by Loren Skelton and seconded by Jason 

Casey to approve third party import function for fund accounting at the cost of $990.  

Carried.  (4 yes, 0 no) 

 

Adjournment – Motion for adjournment made by Chad Neitzel and seconded by Loren Skelton.  Carried 

(4 yes, 0 no) 8:55 p.m.  

 

 

 

Submitted by, 

 

Anthony Martens 

City Administrator 



1 Wayne Billing Ends >> 12/31/2022

2 John Hullopeter Ends >> 12/31/2023

3 Rick Rottman Ends >> 12/31/2024

4 Ends >> 12/31/2025

5 Council Member

6 City Attorney - Ex-Officio - Non-Voting

7 City Engineer - Ex-Officio - Non-Voting

Secretary City Administrator

Staggered 4 Year Terms

1 Matt Harrington Ends >> 12/31/2022

2 ** OPEN ** Ends >> 12/31/2022

3 Bernie Anderson Ends >> 12/31/2023

4 ** OPEN ** Ends >> 12/21/2023

5 ** OPEN ** Ends >> 12/31/2024

6 ** OPEN ** Ends >> 12/31/2024

1 Bernie Anderson

2 Pam Goehring

3 Charles Espe

4 Harvey Radke

5 Barb Wildgrube?

No language about terms…

1 Terry Hansen

2 Mary Routh

3 Dawn Halgren

4 Pat Darcy

5 Jeanne Waldhauser

6 Susan Reyerson

7 Council Member

No Terms / Members Appointed Upon opening

1 Wayne Billing ENDS >> 12/31/2023

2 Mitch Heimer ENDS >> 12/31/2025

3 Matt Harrington ENDS >> 12/31/2027

4 Council Member

5 Council Member

Staggered 6 Year terms Meets 3rd Monday @ 4:30pm

Meets 3rd Monday @ 5:00pm

NR Area Historical Society Member

Planning Commission

Tree Board

Historic Preservation Commission

Care Center Advisory Board

New Richland EDA

Meets 3rd Thursday @ 6:30pm

Meets May 4th & September 15th



  

 

 

CITY OF NEW RICHLAND 

RESOLUTION 22-07 

 

A RESOLUTION TO ELECT THE STANDARD ALLOWANCE  

AVAILABLE UNDER THE REVENUE LOSS PROVISION OF THE 

CORONAVIRUS LOCAL FISCAL RECOVERY FUND 

 ESTABLISHED UNDER THE AMERICAN RESCUE PLAN ACT 

 

WHEREAS, Congress adopted the American Rescue Plan Act in March 2021 (“ARPA”) which 

included $65 billion in recovery funds for cities across the country.  

 

WHEREAS, ARPA funds are intended to provide support to state, local, and tribal governments 

in responding to the impact of COVID-19 and in their efforts to contain COVID-19 in their 

communities, residents, and businesses.   

 

WHEREAS, The Fiscal Recovery Funds provides for $19.53 billion in payments to be made to 

States and territories which will distribute the funds to nonentitlement units of local government 

(NEUs). 

 

WHEREAS, The ARPA requires that States and territories allocate funding to NEUs in an 

amount that bears the same proportion as the population of the NEU bears to the total population 

of all NEUs in the State or territory. 

 

WHEREAS, $129,171.61 has been allocated to the City of New Richland (“City”) pursuant to 

the ARPA. 

 

WHEREAS, The Coronavirus State and Local Fiscal Recovery Funds ensures that governments 

have the resources needed to fight the pandemic and support families and businesses struggling 

with its public health and economic impacts, maintain vital public services, even amid declines 

in revenue, and build a strong, resilient, and equitable recovery by making investments that 

support long-term growth and opportunity. 

 

WHEREAS, In May 2021, the US Department of Treasury (“Treasury”) published the Interim 

Final Rule describing eligible and ineligible uses of funds as well as other program provisions, 

sought feedback from the public on these program rules, and began to distribute funds. 

 

WHEREAS, on January 6, 2022, Treasury issued the final rule. The final rule delivers broader 

flexibility and greater simplicity in the program, responsive to feedback in the comment process. 
 

WHEREAS, the final rule offers a standard allowance for revenue loss of up to $10 million, 

allowing recipients to select between a standard amount of revenue loss or complete a full 

revenue loss calculation. 

 

WHEREAS, recipients that select the standard allowance may use that amount, in many cases 

their full award, for government services, with streamlined reporting requirements. 



  

 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

NEW RICHLAND, MINNESOTA, THE CITY ELECTS THE STANDARD 

ALLOWANCE AVAILABLE UNDER THE REVENUE LOSS PROVISION OF THE 

AMERICAN RESCUE PLAN ACE IN THE AMOUNT OF $129,171.61 TO BE USED 

FOR THE GENERAL PROVISION OF GOVERNMENT SERVICES. 
 

 

Adopted by the City Council of City of New Richland, Minnesota this 9th day of May, 2022. 

 

 

 

 

 

___________________ 

Gail Schmidt 

Mayor 

 

Attested: 

 

 

____________________ 

Anthony Martens 

City Administrator 



May 2022 Council  
 
Calls: As of May 6th we are at 65 runs for the year. 
 
Crew: Jadyn and Aaron Have there skills week May 16-May 22, they will be using the staff car. 
Have one application to approve. 
 
Grants: Applied for two grants and was awarded both.  
 
CPR:  We have come up cost and will have for council so we can move forward. Sara Jo has 
reached out to the care center and let them know we are now instructors. I trained a new crew 
member and an officer and that went well. 
 
Director: Continue to update files. Billing on my end is going good, I am able to get runs entered 
and turned over to billing.  
 
Continue to look for ways to improve our ambulance. Anything that you would like me to look 
into please let me know. 
 
Thank you 
 
Sarah Sundve 



City of New Richland 

 

Memo 
To: City Council 

From: Anthony Martens 

cc:   

Date: 5/6/22 

Re:  Ambulance CPR Class Fee Schedule 

 

The Council needs to decide what to charge for CPR classes provided by the New Richland 
Community Ambulance.  I looked into what was being charged to us in the past and have 
provided those numbers. 

 

South Central EMS  $65/ person 

South Central College  $70/ person  (Adult CPR Only) 

South Central College  $75/ person  (Adult, Child, Infant CPR & AED) 

Red Cross   $85 / person  (CPR/AED) 

 





 

New Richland Police Department  
PO Box 57     203 North Broadway     New Richland, MN 56072 

Phone: (507) 465-3240     Fax: (507) 463-3198     Email: nrpd@cityofnewrichlandmn.com 

 

 

 
Police Department Report 

May 9th, 2022, Council Meeting 

 

 

Police Department 

 
Activity Report 

 
The New Richland Police Department responded to * 129 * calls for service for the 

month of April.   
 
Most calls requiring additional follow up have been completed.  As always, we 

remind people to get in touch with us if they have any information regarding any 
incidents that have occurred in the City of New Richland or surrounding areas.    
 

 

Total Calls through April 2022:  484 

 
Total Calls through April 2021:  492 
 

 

Items Completed in April 

• Attended the MN Chiefs of Police Conference  

• Attended a Loss Control & Safety workshop through the League of MN 
Cities with Administrator Martens  

• Implemented a squad car vehicle inspection process to help with 
preventative maintenance and repairs 

• Sent out 10 Ordinance Compliance Letters for various city ordinances; 
follow up will be done when required 

 

 

 

 
 

 

 



 

New Richland Police Department  
PO Box 57     203 North Broadway     New Richland, MN 56072 

Phone: (507) 465-3240     Fax: (507) 463-3198     Email: nrpd@cityofnewrichlandmn.com 

 

 

 

 

 

 

 

Information 

• N/A 

 

Training & Education 

• 2 officers were signed up to complete their Emergency Medical Responder 

recertification  
 

Personnel 

• Officer Victorino is continuing to work through Field Training  
 

Purchases 
• N/A 

 

Squad Maintenance 

• Squad 260 had an oil change completed 
 

 

Equipment 

• N/A 

 
 

Upcoming Events / Important Items 

• 2022 Farm & City Days: July 8 th, 9th, & 10th, 2022 
• 2022 Night to Unite:  Tuesday August 2nd, 2022 

 
 

 

Respectfully Submitted, 
 

 
 

Joshua Knudtson, #261 

Chief of Police 











































































































City of New Richland 

 

Memo 
To: City Council 

From: Anthony Martens 

cc:   

Date: 5/6/22 

Re: METRO DocuWare Proposal 

I have been in correspondence with METRO regarding the details of the potential upgrade to 
their services. Here is their response: 

Basically as of now we would get all paperwork taken care of and start building out the software 
on our end. Once that is complete, as long as you guys are okay with waiting for a couple extra 
months, we would look into transitioning over come October/November, then the first bill would 
be sent out and due January 2023. That way the 2022 budget is not a factor. 

For example, this is the way I think it will work out the best. We get finalized paperwork within 
the next month, start the DocuWare buildout process on our end (could take a couple of 
months), when that is finished and you guys are ready to transition, we then get the software 
implemented and the next month you will see the start of the term bill. Say we shoot for 
October/November implementation, you will not see your first invoice for DocuWare until 2023.  

If this structure ends up being the way we do this, we should not have to deal with partial year 
pricing and you will see all costs, straightforward, come 2023. For your first invoice you will see 
the 4 user annual cloud professional plan for $3,630 for the year + the one time $1,845 for the 
professional services, which covers the buildout, implementation, training, and project 
management. Total of $5,475.00. Then you wont see another invoice until January of 2024, 
which will only be the years renewal for $3,630.  
 
Unless the city is wanting to go the 5-year route right away, then you will just see the each 
months payment of $390.00 thereafter, which includes that professional services cost of 
$1,845.00 within that $390 per month.  



City of New Richland 

 

Memo 
To: City Council 

From: Anthony Martens 

cc:   

Date: 5/5/22 

Re: St. Olaf Lake Concession Stand 

As of 5/5/22 there has been no interest shown from another restaurant or group to rent the 
concession stand at the lake for the 2022 season.  I have spoken with the health department 
regarding permitting should we choose to have the lifeguard staff operate the stand.  We would 
still need to have a certified food service manager to license the stand.  We do have City Staff 
who could be certified should the council choose to do so. 

 

Base Fee    $165 

Less than 21 Days   $85 

More than 21 Days   $110 

 

If we choose to sell only pre-packaged items, it will need to be licensed by the MN Department 
of Agriculture.  Public Health was unsure of cost as they have not done that for quite a while. 



 

City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 

MEMO 
TO:  New Richland City Council 

FROM: City Administration 
 

RE:  Coffee Maker for Community Room 

 

 

 

I would like the council to consider purchasing a pour-over coffee 

maker for the kitchen and community room. 

 

We have many smaller groups that utilize our community room and 

many times the 30 cup or 100 cup pots are too much coffee to try and 

brew for a smaller group.  Additionally, it would be nice for board, 

commission, and council meetings. 

 

We have increased our fee for rental of the hall from $80-$125 and are 

including a $100 deposit for rental.  The cost of the machine would be 

taken care of with just a few rentals, and should the machine get 

damaged, the security deposit would be taken to cover the cost of 

fixing the machine. 

 

I would also like to see the $125 broken up as $100 to go to service and 

cleaning and the $25 going into a reserve for items/repairs/upgrades. 











City of New Richland 

 

Memo 
To: City Council 

From: Anthony Martens 

cc:   

Date: 5/6/22 

Re: Security Cameras for Parks 

The City has invested significant funds in various parks and locations across the City over the 
past few years.  It is important to maintain security in these locations so that we can prevent 
vandalism and damages to our buildings and equipment in those buildings.   

By adding valuable camera systems to these locations, we could deter vandalism and damage 
and also provide a way for law enforcement to gain possible evidence to prosecute and convict 
those who attempt or damage City property and equipment. 

 

Possible locations: 

City Park 

Legion Field 

St. Olaf Lake Park 

 

Cost for the system is approximately $200 / location.  Specific details regarding system, camera 
locations, and other details will not be provided due to security concerns.   









 

City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 
 

 

City Administrator’s Report 

May 9th, 2022 Council Meeting 
 

Continue weekly staff meetings for communication/coordination 

 

Spoke with Jones, Haugh & Smith regarding updated Water, Sewer, Storm maps 

 

Filed COVID ARPA fund report with the Department of Treasury 

 

Completed election training for the new digital assistance devices 

 

Completed the transfer of Deed’s on the EDA Cedar Pointe lot per Council  

 

Met with Coordinated Business systems in reference to Smart Search 

 

Met with Dan Murphy regarding Building permits and processes 

 

Met with a voluntary benefits company regarding supplemental benefits 

 

Began review of the 2021 Preliminary Audit 

 

Working with iSolved to create a .csv file for payroll to report to fund accounting  

 

Completed board/commission research 

 

Completed Ambulance Payroll 

 

Attended the League of MN Cities Loss Control Workshop 

 

Worked on developing a City Logo Contest 

 

Completed filling the election judge roster for the May 24th Special Election 








