
City of New Richland 
Regular City Council Meeting 

April 11, 2022 

 

Agenda: 

 

6:30 Call to Order  

Roll Call  

 Pledge of Allegiance  

Approve Agenda 

 

Consent Agenda Items 

1. Regular Council Meeting Minutes – 3/28/22 

2. January 2022 Financials 

3. February 2022 Financials 

4. March Accounts Payable 

 

Public Comments 
Notice:   We welcome the attendance of residents of the City of New Richland to the City Council meetings.  Any resident of the City 

of New Richland may request permission to speak at a regular scheduled council meeting on any topic that is relevant to the 

operation of the city.  Any resident wishing to address the city council shall either call City Hall and request to be put on the agenda 

or they can sign-up 10 minutes prior to the start of the meeting.  At the discretion of the mayor, the speaker may address the topic 

either during the public portion of the meeting or at the time the item is being addressed by the council.  The mayor will call upon 

the speaker at the appropriate time.  Speaker shall state their name and topic to be addressed.   Residents are expected to use 

proper etiquette, decorum and respect when addressing the council.  

Petitions & Requests 

 

Ordinances and Resolutions 

1. Resolution 22-03 – Approving State of MN Joint Powers Agreement with the City of New 

Richland on behalf of its City Attorney and Police Department  **Hold for PD Report ** 

2. Resolution 22-04 – A Resolution Approving Appointment of a Commissioner to the Housing 

and Redevelopment Authority of the City of New Richland 

 

Department Reports 

1. Ambulance Report 

2. Fire Department Report 

3. Police Department Report 

a. CJDN Discussion 

b. Chief / FT Officer Discussion 

 

Unfinished Business 

1. ExperT Billing 

2. Metro – Document Scanning Program 

a. Banyon Fee - $795 one time fee 

3. Delinquent/Past Due Water Bill Discussion 

4. Generator – Insurance Information 

 

 

 



 

New Business  

1. Concession Stand – Legion Field – Dan Schmidt 

a. Information available at the Meeting 

2. Lifeguard Program & Compensation 

a. Information available at the Meeting 

 

Miscellaneous –  

 

Mayor/Council/Administration  

1. Board Member/Commission Information 

2. Consider desk request for City Administrator 

3. Consider coffee maker purchase for Community Room 

4. Solar Contract Reimbursement – Xcel Energy 

5. Online Publishing of Council Meetings – Video 

6. Federal/Covid Money 

   

Adjournment 

 



Regular Council Meeting – March 28, 2022 

 

Members Present   Others Present 

Gail Schmidt    Shell Johnson   Gail Johnson          

Chad Neitzel    Sara Vu lcan   Pat Darcy 

Loren Skelton    Dave Dunn   Sandy Peterson 

Jason Casey    Eric Hendrickson  Trevor Twite 

Jody Wynnemer   Eli Lutgens 

           

       

Members Absent               

                 

The meeting was called to order by Mayor Gail Schmidt at 6:30 p.m. 

 

Roll Call - All members present  

 

Pledge of Allegiance 

 

Approval of Agenda – Motion made by Loren Skelton and 2nd by Jason Casey to approve the agenda as 

presented.  Carried (4 yes, 0 no) 

 

Consent Agenda  

• Motion made by Jody Wynnemer and seconded by Jason Casey to re-approve the 

Administrator/Clerk/Treasurer agreement with Anthony Martens.  Carried (4 yes, 0 no) 

• Motion made by Jason Casey and seconded by Chad Neitzel to re-approve appointing Joshua 

Knudtson as acting Police Chief.  Carried (4 yes, 0 no) 

• Motion was made by Loren Skelton and seconded by Chad Neitzel to approve the updated 

Banking Authority.  Carried (4 yes, 0 no) 

• Motion was made by Jody Wynnemer and seconded by Chad Neitzel to approve the Certification 

of Bank Card Use.   Carried (4 yes, 0 no) 

• Motion was made by Jason Casey and seconded by Jody Wynnemer to approve the minutes from 

the 02/28, 03/14 and 3/17 meetings.   Carried (4 yes, 0 no) 

• Motion was made by Chad Neitzel and seconded by Jody Wynnemer to approve the Abdo audit 

invoice for 2021 of $18,415 which represents the invoice amount of $18,975.00 – a credit of 

$560. Carried (4 yes, 0 no) 

• Motion was made by Loren Skelton and seconded by Chad Neitzel to approve the accounts 

payables for January and February 2022.   Carried (4 yes, 0 no) 

 

Public Comments 

 

• Sandy Peterson – Expressed concern over garbage container not being picked up in the alley as it 

has for the past 2 years.  It seems to have been corrected and Sandy was instructed to follow up 

the city office if things change. 

• Pat Darcy was present to request credit for water going through the meter after her request to 

have it shut off due to a broken pipe.  Water was shut off at wrong address causing more water to 

leak for another two hours.  Motion was made by Jason Casey and seconded by Chad Neitzel to 

credit Pat Darcy for 272 gallons that was metered during the two-hour period.  Carried (4 yes, 0 

no 0) 

• Gail Johnson was present to express her concern after receiving a final bill with late fees on her 

property she sold 5 years ago.  Motion was made by Jason Casey and seconded by Loren Skelton 

to remove all late fees and send an updated final bill to Gail Johnson for property she sold 5 years 

ago.  Carried (4 yes, 0 no) 

 

Ordinances and Resolutions (see attached) 

Resolution 22-02 Reestablishing Precinct and Polling Places – Motion was made by Chad Neitzel and 

seconded by Jason Casey to approve Resolution 22-02.  Carried (4 yes, 0 no) 



 

 

Reports 

1. NR Care Center Report – (see attached) 

• Dave Dunn was present to review the census status, staffing issues, finances and strategic 

plan/operational risks.  Motion made to accept the NRCC report by Loren Skelton and 

seconded by Chad Neitzel.   Carried (4 yes, 0 no) 

 

2. PeopleService Report – (see attached) 

• Shell Johnson was present to review the monthly wastewater department report and a quote 

for extended warranty for the new generator.   

Motion was made by Chad Neitzel and seconded by Loren Skelton to stay with the 

standard warranty that comes with the purchase of the new generator and deny the 

purchase of a 5 year or 10-year extended warranty.  Carried (4 yes, 0 no) 

Motion was made by Loren Skelton and seconded by Chad Neitzel to approve the 

Wastewater report. Carried (4 yes, 0 no)  

 

3. Street/Water Report – (see attached) 

• Eric Hendrickson was present to review the Water and Street department report. 

• Motion was made by Chad Neitzel and seconded by Jason Casey to approve the purchase 

of 1 pail of yellow stripping paint and 2 pails of white stripping paint at a cost of $797.50.  

Carried (4 yes, 0 no) 

• Motion was made by Chad Neitzel and seconded by Jason Casey to approve the upgrade 

of LED lights for the shop and a cost of $3,275.00 less an Xcel rebate.  (To be paid from 

maintenance/repair) Carried (4 yes, 0 no) 

• The council reviewed 2 bids received for reroofing the concession stand at St. Olaf Lake 

with asphault shingles.  Motion was made Loren Skelton and seconded by Jody 

Wynnemer to approve the bid from Todd Neitzel Construction for $5,500.00.  Carried (4 

yes, 0) 

• The summer part-time mowing position was discussed.  Motion was made by Chad 

Neitzel and seconded by Jody Wynnemer to approve offering the job to Mike Abbott.  

Carried (4 yes, 0 no) 

• Motion to accept Street/Water report by Chad Neitzel and seconded by Jody Wynnemer. 

Carried. (4 yes, 0 no) 

 

Unfinished Business 

• Water Meter Issue at 221 5th St.  NW (Julianna Lamotte) – Trevor Twite was present to 

request a solution to the ongoing water/sewer bill concerns.  Motion was made by Jason 

Casey and seconded by Jody Wynnemer to remove the sewer portion of the bill of 

$822.54 and have the homeowner pay the remainder of the water bill amount.  Carried (4 

yes, 0 no) 

 

New Business 

• Loss Control Workshop – Motion was made by Jason Casey and seconded by Jody 
Wynnemer to approve Tony Martens to attend the Loss Control Workshop in Mankato 
on April 6th at a cost of $20.00.   Carried (4 yes, 0 no) 

• 2022 LMC Annual Conference - Motion was made by Chad Neitzel and seconded by Jody 
Wynnemer to approve Tony Martens to attend the 2022 LMC Annual Conference I 
Duluth June 22nd-24th at a cost of $239.00 plus motel $xxxxxxx.   Carried (4 yes, 0 no) 

• City Hall Office Hours – Motion was made by Chad Neitzel and seconded by Jason Casey 
to approve adjusting the Monday hours to be closed from 8 am to 10 am and open from 
10 am to 4:30 pm.   Carried (4 yes, 0 no) 

 
 

 



 

Miscellaneous 

• An EDA update was given by Jody Wynnemer.  Floors 4U will remove carpet and install 

laminate flooring in unit #41 

• Gail Schmidt gave an update on the 2021 Audit and the status of the Utility Fund budget. 

• The Administrator/Clerk/Treasurer work list was reviewed.  Items will be added as necessary. 

 

Adjournment – Motion for adjournment made by Loren Skelton, 2nd Chad Neitzel. Carried (4 yes, 0 no) 

8:35 p.m.  

 

 

 

Submitted by, 

 

Sara Jo Vulcan 

Assistant City Clerk 















































































RESOLUTION NO. 22-03 

 

RESOLUTION APPROVING STATE OF MINNESOTA JOINT POWERS AGREEMENTS WITH THE CITY OF 

NEW RICHLAND ON BEHALF OF ITS CITY ATTORNEY AND POLICE DEPARTMENT 

 
WHEREAS, the City of New Richland on behalf of its Prosecuting Attorney and Police Department 

desires to enter into Joint Powers Agreements with the State of Minnesota, Department of Public 

Safety, Bureau of Criminal Apprehension to use systems and tools available over the State’s 

criminal justice data communications network for which the City is eligible.  The Joint Powers 

Agreements further provide the City with the ability to add, modify and delete connectivity, 

systems and tools over the five year life of the agreement and obligates the City to pay the costs 

for the network connection. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of New Richland, Minnesota as follows: 

 

1. That the State of Minnesota Joint Powers Agreements by and between the State of Minnesota 

acting through its Department of Public Safety, Bureau of Criminal Apprehension and the City of 

New Richland on behalf of its Prosecuting Attorney and Police Department, are hereby 

approved.   

 

2. That the Acting Chief-, Josh Knudtson, or his or her successor, is designated the Authorized 

Representative for the Police Department.  The Authorized Representative is also authorized to 

sign any subsequent amendment or agreement that may be required by the State of Minnesota 

to maintain the City’s connection to the systems and tools offered by the State. 

 

3. That the County Attorney-, Rachel Cornelius, or his or her successor, is designated the 

Authorized Representative for the Prosecuting Attorney.  The Authorized Representative is also 

authorized to sign any subsequent amendment or agreement that may be required by the State 

of Minnesota to maintain the City’s connection to the systems and tools offered by the State. 

 

4.  That Gail Schmidt-, the Mayor for the City of New Richland, and Anthony Martens, the City 

Administrator/Clerk/Treasurer, are authorized to sign the State of Minnesota Joint Powers 

Agreements. 

 

Passed and Adopted by the Council on this 11th day of April-, 2022. 

 

CITY OF NEW RICHLAND 

 

 

 

_________________________________ 

By:  Gail Schmidt 

Its Mayor 

 

 

 

 

ATTEST:____________________________________ 

By:  Anthony Martens 

Its City Administrator/Clerk/Treasurer 



RESOULUTION 22-04 

A RESOLUTION APPROVING THE APPOINTMENT OF A COMMISSIONER TO THE HOUSING AND 

REDEVELOPMENT AUTHORITY OF THE NEW RICHLAND, MINNESOTA 

 

BE IT RESOLVED, by the City Council of New Richland, Minnesota that the appointment by the Mayor of 

New Richland, Minnesota of Diane Smith to serve as Commissioner of the Housing and Redevelopment 

Authority of New Richland, Minnesota for a term of five years expiring on April 15, 2029, and the same is 

hereby approved. 

The motion to adopt such a resolution was seconded by and upon roll call the following voted: 

 Motion By: 

 Second By: 

YEAS: 

NAYS: 

ABSENT: 

 

Thereupon the presiding officer declared said Resolution duly adopted and passed. 

 

PASSED: 

 

_______________________________ 

By: Gail Schmidt 

Its Mayor 

 

 

ATTEST:_________________________ 

By: Anthony Martens 

Its City Administrator/Clerk/Treasurer 

 

 

Published 



Ambulance Department Report 
April 2022 

Calls:  

We are at 56 calls for the year so far. 

Crew:  

Nothing new to report on crew. Mandatory training is set up for April10th and May 22nd. These are 

trainings that are required per medical control to run on our service, and they are done yearly. 

Schedule:  

Continue to work on this daily and is filling up pretty good.  

5K Bunny Hop:  

This is April 16th and we have had good sign up for the run. We hope to get more the day of the event. 

We also have plenty of Eggs to fill for the Easter egg hunt after the run. Crew is looking forward to this 

run. 

CPR Instructor: 

Sara Jo and I have our training set up and have already received the Mankins for training. Hopefully we 

can get some classes set up in the community in the near future.  

Director: 

Continue to work on billing, runs and training of new employees.  

EMS Week is May 15-21, we have not planned anything this year as we have planned a lot for Farm and 

City Days.  

Sincerely  

 

Sarah Sundve 

 





 

New Richland Police Department  
PO Box 57     203 North Broadway     New Richland, MN 56072 

Phone: (507) 465-3240     Fax: (507) 463-3198     Email: nrpd@cityofnewrichlandmn.com 

 

 

 
Police Department Report 
April 11th, 2022 Council Meeting 

 

 

Police Department 

 
Activity Report 

 
The New Richland Police Department responded to * 132 * calls for service for the 

month of March.   
 
Most calls requiring additional follow up have been completed.  As always, we 

remind people to get in touch with us if they have any information regarding any 
incidents that have occurred in the City of New Richland or surrounding areas.    
 

 

Total Calls through March 2022:  355 

 
Total Calls through March 2021:  361 
 

 

Items Completed in March 

• Met with Sheriff Milbrath and Chief Deputy Kanewischer regarding 
transition 

• Updated Department CLEO Contacts with various state agencies 

• Scheduled service for various recalls on the squads 
 

 

 

 
 

 

 

 

 

 

 



 

New Richland Police Department  
PO Box 57     203 North Broadway     New Richland, MN 56072 

Phone: (507) 465-3240     Fax: (507) 463-3198     Email: nrpd@cityofnewrichlandmn.com 

 

 

 

Information 
• Joint Powers Agreement for BCA/CJIS Access  

 

 

Training & Education 

• N/A 
 

Personnel 

• Discussion – Permanent Chief of Police Recruitment 

• Discussion – Permanent FT Officer Recruitment  

• Officer Victorino is almost finished with FTO.  Should be on his own this 
month 

 
Purchases 

• N/A 

 

Squad Maintenance 

• Squads going to DEML soon for warranty recall work  
 

Equipment 
• #270 Squad – Radar is not working 

o Looking at repair/replacement options  

 

 
Upcoming Events / Important Items 

• 2022 Night to Unite:  Tuesday August 2nd, 2022 

 
 

 

Respectfully Submitted, 
 

 

 
Josh Knudtson, #270 

Acting Chief of Police 
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 State of Minnesota 
Joint Powers Agreement  

  

This Agreement is between the State of Minnesota, acting through its Department of Public Safety on behalf of the 
Bureau of Criminal Apprehension ("BCA"), and the City of New Richland of behalf of its Police Department 
("Governmental Unit"). The BCA and the Governmental Unit may be referred to jointly as “Parties.”   
 

Recitals 
Under Minn. Stat. § 471.59, the BCA and the Governmental Unit are empowered to engage in agreements that are 
necessary to exercise their powers. Under Minn. Stat. § 299C.46, the BCA must provide a criminal justice data 
communications network to benefit political subdivisions as defined under Minn. Stat. § 299C.46, subd. 2 and subd. 2(a). 
The Governmental Unit is authorized by law to utilize the criminal justice data communications network pursuant to the 
terms set out in this Agreement. In addition, BCA either maintains repositories of data or has access to repositories of 
data that benefit authorized political subdivisions in performing their duties.  The Governmental Unit wants to access 
data in support of its official duties. 
 
The purpose of this Agreement is to create a method by which the Governmental Unit has access to those systems and 
tools for which it has eligibility, and to memorialize the requirements to obtain access and the limitations on the access. 
 

Agreement 
1 Term of Agreement 

1.1 Effective Date. This Agreement is effective on the date the BCA obtains all required signatures under Minn. 
Stat. § 16C.05, subdivision 2. 

1.2 Expiration Date. This Agreement expires five years from the date it is effective. 
 
2 Agreement Between the Parties 

2.1  General Access. BCA agrees to provide Governmental Unit with access to the Minnesota Criminal Justice 
Data Communications Network (CJDN) and those systems and tools which the Governmental Unit is 
authorized by law to access via the CJDN for the purposes outlined in Minn. Stat. § 299C.46.  

2.2 Methods of Access.  
The BCA offers three (3) methods of access to its systems and tools.  The methods of access are: 
A.  Direct access occurs when individual users at the Governmental Unit use the Governmental Unit’s 

equipment to access the BCA’s systems and tools.  This is generally accomplished by an individual user 
entering a query into one of BCA’s systems or tools. 

B.  Indirect Access occurs when individual users at the Governmental Unit go to another Governmental 
Unit to obtain data and information from BCA’s systems and tools.  This method of access generally 
results in the Governmental Unit with indirect access obtaining the needed data and information in a 
physical format like a paper report. 

C.  Computer-to-Computer System Interface occurs when the Governmental Unit’s computer exchanges 
data and information with BCA’s computer systems and tools using an interface. Without limitation, 
interface types include: state message switch, web services, enterprise service bus and message 
queuing. 

For purposes of this Agreement, Governmental Unit employees or contractors may use any of these 
methods to use BCA’s systems and tools as described in this Agreement. Governmental Unit will select a 
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method of access and can change the methodology following the process in Clause 2.10. 
2.3  Federal Systems Access. In addition, pursuant to 28 CFR §20.30-38 and Minn. Stat. §299C.58, BCA may 

provide Governmental Unit with access to the Federal Bureau of Investigation (FBI) National Crime 
Information Center. 

2.4  Governmental Unit Policies. Both the BCA and the FBI’s Criminal Justice Information Systems (FBI-CJIS) have 
policies, regulations and laws on access, use, audit, dissemination, hit confirmation, logging, quality 
assurance, screening (pre-employment), security, timeliness, training, use of the system, and validation.  
Governmental Unit has created its own policies to ensure that Governmental Unit’s employees and 
contractors comply with all applicable requirements.  Governmental Unit ensures this compliance through 
appropriate enforcement. These BCA and FBI-CJIS policies and regulations, as amended and updated from 
time to time, are incorporated into this Agreement by reference.  The policies are available at 
https://bcanextest.x.state.mn.us/launchpad/. 

2.5  Governmental Unit Resources. To assist Governmental Unit in complying with the federal and state 
requirements on access to and use of the various systems and tools, information is available at 
https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx. Additional information on appropriate use is 
found in the Minnesota Bureau of Criminal Apprehension Policy on Appropriate Use of Systems and Data 
available at https://bcanextest.x.state.mn.us/launchpad/cjisdocs/docs.cgi?cmd=FS&ID=795&TYPE=DOCS. 

2.6  Access Granted.   
A.  Governmental Unit is granted permission to use all current and future BCA systems and tools for 

which Governmental Unit is eligible.  Eligibility is dependent on Governmental Unit (i) satisfying all 
applicable federal or state statutory requirements; (ii) complying with the terms of this Agreement; 
and (iii) acceptance by BCA of Governmental Unit’s written request for use of a specific system or tool. 

B.  To facilitate changes in systems and tools, Governmental Unit grants its Authorized Representative 
authority to make written requests for those systems and tools provided by BCA that the 
Governmental Unit needs to meet its criminal justice obligations and for which Governmental Unit is 
eligible. 

2.7  Future Access. On written request from the Governmental Unit, BCA also may provide Governmental Unit 
with access to those systems or tools which may become available after the signing of this Agreement, to 
the extent that the access is authorized by applicable state and federal law.  Governmental Unit agrees to be 
bound by the terms and conditions contained in this Agreement that when utilizing new systems or tools 
provided under this Agreement. 

2.8  Limitations on Access. BCA agrees that it will comply with applicable state and federal laws when making 
information accessible. Governmental Unit agrees that it will comply with applicable state and federal laws 
when accessing, entering, using, disseminating, and storing data.  Each party is responsible for its own 
compliance with the most current applicable state and federal laws. 

2.9  Supersedes Prior Agreements. This Agreement supersedes any and all prior agreements between the BCA 
and the Governmental Unit regarding access to and use of systems and tools provided by BCA. 

2.10  Requirement to Update Information. The parties agree that if there is a change to any of the information 
whether required by law or this Agreement, the party will send the new information to the other party in 
writing within 30 days of the change. This clause does not apply to changes in systems or tools provided 
under this Agreement.  

 
This requirement to give notice additionally applies to changes in the individual or organization serving the 
Governmental Unit as its prosecutor. Any change in performance of the prosecutorial function must be 
provided to the BCA in writing by giving notice to the Service Desk, BCA.ServiceDesk@state.mn.us. 

2.11  Transaction Record. The BCA creates and maintains a transaction record for each exchange of data utilizing 
its systems and tools. In order to meet FBI-CJIS requirements and to perform the audits described in Clause 
7, there must be a method of identifying which individual users at the Governmental Unit conducted a 

https://bcanextest.x.state.mn.us/launchpad/
https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx
https://bcanextest.x.state.mn.us/launchpad/cjisdocs/docs.cgi?cmd=FS&ID=795&TYPE=DOCS
mailto:BCA.ServiceDesk@state.mn.us
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particular transaction. 
 

If Governmental Unit uses either direct access as described in Clause 2.2A or indirect access as described in 
Clause 2.2B, BCA’s transaction record meets FBI-CJIS requirements. 

 
When Governmental Unit’s method of access is a computer-to-computer interface as described in Clause 
2.2C, the Governmental Unit must keep a transaction record sufficient to satisfy FBI-CJIS requirements and 
permit the audits described in Clause 7 to occur. 

 
If a Governmental Unit accesses data from the Driver and Vehicle Services Division in the Minnesota 
Department of Public Safety and keeps a copy of the data, Governmental Unit must have a transaction 
record of all subsequent access to the data that are kept by the Governmental Unit.  The transaction record 
must include the individual user who requested access, and the date, time and content of the request.  The 
transaction record must also include the date, time and content of the response along with the destination 
to which the data were sent.  The transaction record must be maintained for a minimum of six (6) years 
from the date the transaction occurred and must be made available to the BCA within one (1) business day 
of the BCA’s request. 

2.12  Court Information Access. Certain BCA systems and tools that include access to and/or submission of Court 
Records may only be utilized by the Governmental Unit if the Governmental Unit completes the Court Data 
Services Subscriber Amendment, which upon execution will be incorporated into this Agreement by 
reference. These BCA systems and tools are identified in the written request made by the Governmental 
Unit under Clause 2.6 above. The Court Data Services Subscriber Amendment provides important additional 
terms, including but not limited to privacy (see Clause 8.2, below), fees (see Clause 3 below), and transaction 
records or logs, that govern Governmental Unit’s access to and/or submission of the Court Records 
delivered through the BCA systems and tools. 

2.13  Vendor Personnel Screening. The BCA will conduct all vendor personnel screening on behalf of 
Governmental Unit as is required by the FBI CJIS Security Policy. The BCA will maintain records of the 
federal, fingerprint-based background check on each vendor employee as well as records of the completion 
of the security awareness training that may be relied on by the Governmental Unit. 

 
3 Payment 

The Governmental Unit currently accesses the criminal justice data communications network described in Minn. 
Stat. §299C.46.  The bills are sent quarterly for the amount of One Hundred Fifty Dollars ($150.00) or a total 
annual cost of Six Hundred Dollars ($600.00). 
 
The Governmental Unit will identify its contact person for billing purposes, and will provide updated information 
to BCA’s Authorized Representative within ten business days when this information changes. 

 
If Governmental Unit chooses to execute the Court Data Services Subscriber Amendment referred to in Clause 
2.12 in order to access and/or submit Court Records via BCA’s systems, additional fees, if any, are addressed in 
that amendment. 

 
4 Authorized Representatives 

The BCA’s Authorized Representative is the person below, or her successor:  
Name:  Dana Gotz, Deputy Superintendent   
Address: Minnesota Department of Public Safety; Bureau of Criminal Apprehension 
 1430 Maryland Avenue  
                 Saint Paul, MN 55106 
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Telephone: 651.793.2007  
Email Address:  Dana.Gotz@state.mn.us   

 
The Governmental Unit’s Authorized Representative is the person below, or his/her successor: 

Name: Anthony Martens, Chief   
Address: 203 N Broadway 
 PO Box 57 
                                           New Richland, MN 56072 
Telephone: 507.465.3240  
Email Address:   amartens@cityofnewrichlandmn.com 
 

5 Assignment, Amendments, Waiver, and Agreement Complete 
5.1 Assignment. Neither party may assign nor transfer any rights or obligations under this Agreement. 
5.2 Amendments. Any amendment to this Agreement, except those described in Clauses 2.6 and 2.7 above 

must be in writing and will not be effective until it has been signed and approved by the same parties who 
signed and approved the original agreement, their successors in office, or another individual duly 
authorized. 

5.3 Waiver. If either party fails to enforce any provision of this Agreement, that failure does not waive the 
provision or the right to enforce it. 

5.4 Agreement Complete. This Agreement contains all negotiations and agreements between the BCA and the 
Governmental Unit. No other understanding regarding this Agreement, whether written or oral, may be 
used to bind either party. 

 
6 Liability 

Each party will be responsible for its own acts and behavior and the results thereof and shall not be responsible or 
liable for the other party’s actions and consequences of those actions. The Minnesota Torts Claims Act, Minn. Stat. 
§ 3.736 and other applicable laws govern the BCA’s liability.  The Minnesota Municipal Tort Claims Act, Minn. Stat. 
Ch. 466 and other applicable laws, governs the Governmental Unit’s liability. 

 
7      Audits 

7.1  Under Minn. Stat. § 16C.05, subd. 5, the Governmental Unit’s books, records, documents, internal policies 
and accounting procedures and practices relevant to this Agreement are subject to examination by the BCA, 
the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this 
Agreement. 

 
 Under Minn. Stat. § 6.551, the State Auditor may examine the books, records, documents, and accounting 

procedures and practices of BCA. The examination shall be limited to the books, records, documents, and 
accounting procedures and practices that are relevant to this Agreement. 

7.2  Under applicable state and federal law, the Governmental Unit’s records are subject to examination by the 
BCA to ensure compliance with laws, regulations and policies about access, use, and dissemination of data.  

7.3  If the Governmental Unit accesses federal databases, the Governmental Unit’s records are subject to 
examination by the FBI and BCA; the Governmental Unit will cooperate with FBI and BCA auditors and make 
any requested data available for review and audit. 

7.4  If the Governmental Unit accesses state databases, the Governmental Unit’s records are subject to 
examination by the BCA: the Governmental Unit will cooperate with the BCA auditors and make any 
requested data available for review and audit. 

mailto:Dana.Gotz@state.mn.us
mailto:amartens@cityofnewrichlandmn.com
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7.5 To facilitate the audits required by state and federal law, Governmental Unit is required to have an 
inventory of the equipment used to access the data covered by this Agreement and the physical location of 
each. 

 
8 Government Data Practices  

8.1  BCA and Governmental Unit. The Governmental Unit and BCA must comply with the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13, as it applies to all data accessible under this Agreement, 
and as it applies to all data created, collected, received, stored, used, maintained, or disseminated by the 
Governmental Unit under this Agreement. The remedies of Minn. Stat. §§ 13.08 and 13.09 apply to the 
release of the data referred to in this clause by either the Governmental Unit or the BCA. 

8.2  Court Records. If Governmental Unit chooses to execute the Court Data Services Subscriber Amendment 
referred to in Clause 2.12 in order to access and/or submit Court Records via BCA’s systems, the following 
provisions regarding data practices also apply.  The Court is not subject to Minn. Stat. Ch. 13 but is subject to 
the Rules of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court.  
All parties acknowledge and agree that Minn. Stat. § 13.03, subdivision 4(e) requires that the BCA and the 
Governmental Unit comply with the Rules of Public Access for those data received from Court under the 
Court Data Services Subscriber Amendment.  All parties also acknowledge and agree that the use of, access 
to or submission of Court Records, as that term is defined in the Court Data Services Subscriber Amendment, 
may be restricted by rules promulgated by the Minnesota Supreme Court, applicable state statute or federal 
law.  All parties acknowledge and agree that these applicable restrictions must be followed in the 
appropriate circumstances. 

 
9 Investigation of Alleged Violations; Sanctions 

For purposes of this clause, “Individual User” means an employee or contractor of Governmental Unit. 
9.1  Investigation. The Governmental Unit and BCA agree to cooperate in the investigation and possible 

prosecution of suspected violations of federal and state law referenced in this Agreement. Governmental 
Unit and BCA agree to cooperate in the investigation of suspected violations of the policies and procedures 
referenced in this Agreement. When BCA becomes aware that a violation may have occurred, BCA will 
inform Governmental Unit of the suspected violation, subject to any restrictions in applicable law. When 
Governmental Unit becomes aware that a violation has occurred, Governmental Unit will inform BCA 
subject to any restrictions in applicable law.  

9.2  Sanctions Involving Only BCA Systems and Tools.  
The following provisions apply to BCA systems and tools not covered by the Court Data Services Subscriber 
Amendment. None of these provisions alter the Governmental Unit internal discipline processes, including 
those governed by a collective bargaining agreement. 
9.2.1  For BCA systems and tools that are not covered by the Court Data Services Subscriber Amendment, 

Governmental Unit must determine if and when an involved Individual User’s access to systems or 
tools is to be temporarily or permanently eliminated. The decision to suspend or terminate access 
may be made as soon as alleged violation is discovered, after notice of an alleged violation is 
received, or after an investigation has occurred.  Governmental Unit must report the status of the 
Individual User’s access to BCA without delay. BCA reserves the right to make a different 
determination concerning an Individual User’s access to systems or tools than that made by 
Governmental Unit and BCA’s determination controls. 

9.2.2 If BCA determines that Governmental Unit has jeopardized the integrity of the systems or tools 
covered in this Clause 9.2, BCA may temporarily stop providing some or all the systems or tools 
under this Agreement until the failure is remedied to the BCA’s satisfaction. If Governmental Unit’s 
failure is continuing or repeated, Clause 11.1 does not apply and BCA may terminate this Agreement 
immediately.  
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9.3  Sanctions Involving Only Court Data Services 
The following provisions apply to those systems and tools covered by the Court Data Services Subscriber 
Amendment, if it has been signed by Governmental Unit. As part of the agreement between the Court and 
the BCA for the delivery of the systems and tools that are covered by the Court Data Services Subscriber 
Amendment, BCA is required to suspend or terminate access to or use of the systems and tools either on its 
own initiative or when directed by the Court.  The decision to suspend or terminate access may be made as 
soon as an alleged violation is discovered, after notice of an alleged violation is received, or after an 
investigation has occurred.  The decision to suspend or terminate may also be made based on a request 
from the Authorized Representative of Governmental Unit.  The agreement further provides that only the 
Court has the authority to reinstate access and use. 
9.3.1  Governmental Unit understands that if it has signed the Court Data Services Subscriber Amendment 

and if Governmental Unit’s Individual Users violate the provisions of that Amendment, access and 
use will be suspended by BCA or Court.  Governmental Unit also understands that reinstatement is 
only at the direction of the Court. 

9.3.2  Governmental Unit further agrees that if Governmental Unit believes that one or more of its 
Individual Users have violated the terms of the Amendment, it will notify BCA and Court so that an 
investigation as described in Clause 9.1 may occur.  

 
10 Venue 

Venue for all legal proceedings involving this Agreement, or its breach, must be in the appropriate state or federal 
court with competent jurisdiction in Ramsey County, Minnesota. 
 

11 Termination 
11.1  Termination. The BCA or the Governmental Unit may terminate this Agreement at any time, with or without 

cause, upon 30 days’ written notice to the other party’s Authorized Representative. 
11.2  Termination for Insufficient Funding. Either party may immediately terminate this Agreement if it does not 

obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued 
at a level sufficient to allow for the payment of the services covered here. Termination must be by written 
notice to the other party’s authorized representative. The Governmental Unit is not obligated to pay for any 
services that are provided after notice and effective date of termination. However, the BCA will be entitled 
to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds 
are available. Neither party will be assessed any penalty if the agreement is terminated because of the 
decision of the Minnesota Legislature, or other funding source, not to appropriate funds. Notice of the lack 
of funding must be provided within a reasonable time of the affected party receiving that notice. 

 
12   Continuing Obligations 

The following clauses survive the expiration or cancellation of this Agreement: Liability; Audits; Government Data 
Practices; 9. Investigation of Alleged Violations; Sanctions; and Venue. 
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The Parties indicate their agreement and authority to execute this Agreement by signing below. 
 
 

1.  GOVERNMENTAL UNIT 
 
Name: _____________________________________________ 

(PRINTED) 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 
 
 
Name: _____________________________________________ 
      (PRINTED) 
 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 

 2.  DEPARTMENT OF PUBLIC SAFETY, BUREAU OF CRIMINAL APPREHENSION 
 
Name: _____________________________________________ 

(PRINTED) 
 
Signed: ____________________________________________ 
 
 
Title: ______________________________________________ 

(with delegated authority) 
 

Date: ______________________________________________ 
 
 
3.  COMMISSIONER OF ADMINISTRATION 
As delegated to the Office of State Procurement 
 
By: ______________________________________________ 
 
Date: _____________________________________________ 
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COURT DATA SERVICES SUBSCRIBER AMENDMENT TO 

CJDN SUBSCRIBER AGREEMENT 
 

This Court Data Services Subscriber Amendment (“Subscriber Amendment”) is entered into by 

the State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal 

Apprehension, (“BCA”) and the City of New Richland on behalf of its Police Department 

(“Agency”), and by and for the benefit of the State of Minnesota acting through its State Court 

Administrator’s Office (“Court”) who shall be entitled to enforce any provisions hereof through 

any legal action against any party. 

 

Recitals 

 

This Subscriber Amendment modifies and supplements the Agreement between the BCA and 

Agency, SWIFT Contract number 207527, of even or prior date, for Agency use of BCA systems 

and tools (referred to herein as “the CJDN Subscriber Agreement”).  Certain BCA systems and 

tools that include access to and/or submission of Court Records may only be utilized by the Agency 

if the Agency completes this Subscriber Amendment.  The Agency desires to use one or more BCA 

systems and tools to access and/or submit Court Records to assist the Agency in the efficient 

performance of its duties as required or authorized by law or court rule.  Court desires to permit 

such access and/or submission.  This Subscriber Amendment is intended to add Court as a party to 

the CJDN Subscriber Agreement and to create obligations by the Agency to the Court that can be 

enforced by the Court. It is also understood that, pursuant to the Master Joint Powers Agreement for 

Delivery of Court Data Services to CJDN Subscribers (“Master Authorization Agreement”) 

between the Court and the BCA, the BCA is authorized to sign this Subscriber Amendment on 

behalf of Court.  Upon execution the Subscriber Amendment will be incorporated into the CJDN 

Subscriber Agreement by reference.   The BCA, the Agency and the Court desire to amend the 

CJDN Subscriber Agreement as stated below. 

 

 

 The CJDN Subscriber Agreement is amended by the addition of the following provisions: 

 

1. TERM; TERMINATION; ONGOING OBLIGATIONS.  This Subscriber 

Amendment shall be effective on the date finally executed by all parties and shall remain in effect 

until expiration or termination of the CJDN Subscriber Agreement unless terminated earlier as 

provided in this Subscriber Amendment.  Any party may terminate this Subscriber Amendment 

with or without cause by giving written notice to all other parties.  The effective date of the 

termination shall be thirty days after the other party's receipt of the notice of termination, unless a 

later date is specified in the notice.  The provisions of sections 5 through 9, 12.b., 12.c., and 15 

through 24 shall survive any termination of this Subscriber Amendment as shall any other 

provisions which by their nature are intended or expected to survive such termination.  Upon 

termination, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) hereof.     

 

2.  Definitions.  Unless otherwise specifically defined, each term used herein shall 

have the meaning assigned to such term in the CJDN Subscriber Agreement.   
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a. “Authorized Court Data Services” means Court Data Services that have 
been authorized for delivery to CJDN Subscribers via BCA systems and tools pursuant to an 
Authorization Amendment to the Joint Powers Agreement for Delivery of Court Data 
Services to CJDN Subscribers (“Master Authorization Agreement”) between the Court and 
the BCA. 

 
b. “Court Data Services” means one or more of the services set forth on the 

Justice Agency Resource webpage of the Minnesota Judicial Branch website (for which the 
current address is www.courts.state.mn.us) or other location designated by the Court, as the 
same may be amended from time to time by the Court. 

c. “Court Records” means all information in any form made available by the 
Court to Subscriber  through the BCA for the purposes of carrying out this Subscriber 
Amendment, including: 

i. “Court Case Information” means any information in the Court 
Records that conveys information about a particular case or controversy, 
including without limitation Court Confidential Case Information, as 
defined herein. 

ii. “Court Confidential Case Information” means any information in the 
Court Records that is inaccessible to the public pursuant to the Rules of 
Public Access and that conveys information about a particular case or 
controversy. 

iii. “Court Confidential Security and Activation Information” means 
any information in the Court Records that is inaccessible to the public 
pursuant to the Rules of Public Access and that explains how to use or 
gain access to Court Data Services, including but not limited to login 
account names, passwords, TCP/IP addresses, Court Data Services user 
manuals, Court Data Services Programs, Court Data Services 
Databases, and other technical information.  

 
iv. “Court Confidential Information” means any information in the Court 

Records that is inaccessible to the public pursuant to the Rules of Public 
Access, including without limitation both  i) Court Confidential Case 
Information;  and ii) Court Confidential Security and Activation 
Information. 

 
d. “DCA” shall mean the district courts of the state of Minnesota and their 

respective staff. 
 
e. “Policies & Notices” means the policies and notices published by the Court 

in connection with each of its Court Data Services, on a website or other location 
designated by the Court, as the same may be amended from time to time by the Court.  
Policies & Notices for each Authorized Court Data Service identified in an approved 
request form under section 3, below, are hereby made part of this Subscriber Amendment 
by this reference and provide additional terms and conditions that govern Subscriber’s use 
of Court Records accessed through such services, including but not limited to provisions 
on access and use limitations. 

http://www.courts.state.mn.us/
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f. “Rules of Public Access” means the Rules of Public Access to Records of 

the Judicial Branch promulgated by the Minnesota Supreme Court, as the same may be 
amended from time to time, including without limitation lists or tables published from time 
to time by the Court entitled Limits on Public Access to Case Records or Limits on Public 
Access to Administrative Records, all of which by this reference are made a part of this 
Subscriber Amendment.  It is the obligation of Subscriber to check from time to time for 
updated rules, lists, and tables and be familiar with the contents thereof.  It is 
contemplated that such rules, lists, and tables will be posted on the  Minnesota Judicial 
Branch website, for which the current address is www.courts.state.mn.us.  

  
g. “Court” shall mean the State of Minnesota, State Court Administrator's 

Office. 
 

h. “Subscriber” shall mean the Agency. 

 

i. “Subscriber Records” means any information in any form made available 
by the Subscriber to the Court for the purposes of carrying out this Subscriber 
Amendment. 

 

3. REQUESTS FOR AUTHORIZED COURT DATA SERVICES.  Following 

execution of this Subscriber Amendment by all parties, Subscriber may submit to the BCA one or 

more separate requests for Authorized Court Data Services.  The BCA is authorized in the Master 

Authorization Agreement to process, credential and approve such requests on behalf of Court and 

all such requests approved by the BCA are adopted and incorporated herein by this reference the 

same as if set forth verbatim herein.     

a. Activation.  Activation of the requested Authorized Court Data Service(s) 
shall occur promptly following approval. 

b. Rejection.  Requests may be rejected for any reason, at the discretion of the 
BCA and/or the Court.   

c. Requests for Termination of One or More Authorized Court Data 
Services.  The Subscriber may request the termination of an Authorized Court Data 
Services previously requested by submitting a notice to Court with a copy to the BCA.  
Promptly upon receipt of a request for termination of an Authorized Court Data Service, 
the BCA will deactivate the service requested.  The termination of one or more Authorized 
Court Data Services does not terminate this Subscriber Amendment.  Provisions for 
termination of this Subscriber Amendment are set forth in section 1. Upon termination of 
Authorized Court Data Services, the Subscriber shall perform the responsibilities set forth 
in paragraph 7(f) hereof. 

 
 4. SCOPE OF ACCESS TO COURT RECORDS LIMITED.  Subscriber’s access 
to and/or submission of the Court Records shall be limited to Authorized Court Data Services 
identified in an approved request form under section 3, above, and other Court Records necessary 
for Subscriber to use Authorized Court Data Services. Authorized Court Data Services shall only 
be used according to the instructions provided in corresponding Policies & Notices or other 
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materials and only as necessary to assist Subscriber in the efficient performance of Subscriber’s 
duties required or authorized by law or court rule in connection with any civil, criminal, 
administrative, or arbitral proceeding in any Federal, State, or local court or agency or before any 
self-regulatory body.  Subscriber’s access to the Court Records for personal or non-official use is 
prohibited.  Subscriber will not use or attempt to use Authorized Court Data Services in any 
manner not set forth in this Subscriber Amendment, Policies & Notices, or other Authorized 
Court Data Services documentation, and upon any such unauthorized use or attempted use the 
Court may immediately terminate this Subscriber Amendment without prior notice to Subscriber.   
 

5.   GUARANTEES OF CONFIDENTIALITY.  Subscriber agrees: 
 

a.   To not disclose Court Confidential Information to any third party except 
where necessary to carry out the Subscriber’s duties as required or authorized by law or 
court rule in connection with any civil, criminal, administrative, or arbitral proceeding in 
any Federal, State, or local court or agency or before any self-regulatory body.       

 
b.    To take all appropriate action, whether by instruction, agreement, or 

otherwise, to insure the protection, confidentiality and security of Court Confidential 
Information and to satisfy Subscriber’s obligations under this Subscriber Amendment. 

 
c.   To limit the use of and access to Court Confidential Information to 

Subscriber’s bona fide personnel whose use or access is necessary to effect the purposes of 
this Subscriber Amendment, and to advise each individual who is permitted use of and/or 
access to any Court Confidential Information of the restrictions upon disclosure and use 
contained in this Subscriber Amendment, requiring each individual who is permitted use of 
and/or access to Court Confidential Information to acknowledge in writing that the 
individual has read and understands such restrictions.  Subscriber shall keep such 
acknowledgements on file for one year following termination of the Subscriber 
Amendment and/or CJDN Subscriber Agreement, whichever is longer, and shall provide 
the Court with access to, and copies of, such acknowledgements upon request.  For 
purposes of this Subscriber Amendment, Subscriber’s bona fide personnel shall mean 
individuals who are employees of Subscriber or provide services to Subscriber either on a 
voluntary basis or as independent contractors with Subscriber. 

 
d.   That, without limiting section 1 of this Subscriber Amendment, the 

obligations of Subscriber and its bona fide personnel with respect to the confidentiality and 
security of Court Confidential Information shall survive the termination of this Subscriber 
Amendment and the CJDN Subscriber Agreement and the termination of their relationship 
with Subscriber. 

 
e.   That, notwithstanding any federal or state law applicable to the 

nondisclosure obligations of Subscriber and Subscriber’s bona fide personnel under this 
Subscriber Amendment, such obligations of Subscriber and Subscriber's bona fide 
personnel are founded independently on the provisions of this Subscriber Amendment. 

 
6. APPLICABILITY TO PREVIOUSLY DISCLOSED COURT RECORDS.  

Subscriber acknowledges and agrees that all Authorized Court Data Services and related Court 
Records disclosed to Subscriber prior to the effective date of this Subscriber Amendment shall be 
subject to the provisions of this Subscriber Amendment. 
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7. LICENSE AND PROTECTION OF PROPRIETARY RIGHTS.  During the 
term of this Subscriber Amendment, subject to the terms and conditions hereof, the Court hereby 
grants to Subscriber a nonexclusive, nontransferable, limited license to use Court Data Services 
Programs and Court Data Services Databases to access or receive the Authorized Court Data 
Services identified in an approved request form under section 3, above, and related Court 
Records.  Court reserves the right to make modifications to the Authorized Court Data Services, 
Court Data Services Programs, and Court Data Services Databases, and related materials without 
notice to Subscriber.  These modifications shall be treated in all respects as their previous 
counterparts.  
 

a. Court Data Services Programs.  Court is the copyright owner and licensor 
of the Court Data Services Programs.  The combination of ideas, procedures, processes, 
systems, logic, coherence and methods of operation embodied within the Court Data 
Services Programs, and all information contained in documentation pertaining to the Court 
Data Services Programs, including but not limited to manuals, user documentation, and 
passwords, are trade secret information of Court and its licensors. 

 
b. Court Data Services Databases.  Court is the copyright owner and licensor 

of the Court Data Services Databases and of all copyrightable aspects and components 
thereof.  All specifications and information pertaining to the Court Data Services 
Databases and their structure, sequence and organization, including without limitation data 
schemas such as the Court XML Schema, are trade secret information of Court and its 
licensors. 

 
c. Marks.  Subscriber shall neither have nor claim any right, title, or interest 

in or use of any trademark used in connection with Authorized Court Data Services, 
including but not limited to the marks “MNCIS” and “Odyssey.” 
 

d. Restrictions on Duplication, Disclosure, and Use.  Trade secret 
information of Court and its licensors will be treated by Subscriber in the same manner as 
Court Confidential Information.  In addition, Subscriber will not copy any part of the 
Court Data Services Programs or Court Data Services Databases, or reverse engineer or 
otherwise attempt to discern the source code of the Court Data Services Programs or 
Court Data Services Databases, or use any trademark of Court or its licensors, in any way 
or for any purpose not specifically and expressly authorized by this Subscriber 
Amendment.  As used herein, "trade secret information of Court and its licensors" means 
any information possessed by Court which derives independent economic value from not 
being generally known to, and not being readily ascertainable by proper means by, other 
persons who can obtain economic value from its disclosure or use.  "Trade secret 
information of Court and its licensors" does not, however, include information which was 
known to Subscriber prior to Subscriber’s receipt thereof, either directly or indirectly, 
from Court or its licensors, information which is independently developed by Subscriber 
without reference to or use of information received from Court or its licensors, or 
information which would not qualify as a trade secret under Minnesota law.  It will not be 
a violation of this section 7, sub-section d, for Subscriber to make up to one copy of 
training materials and configuration documentation, if any, for each individual authorized 
to access, use, or configure Authorized Court Data Services, solely for its own use in 
connection with this Subscriber Amendment.  Subscriber will take all steps reasonably 
necessary to protect the copyright, trade secret, and trademark rights of Court and its 
licensors and Subscriber will advise its bona fide personnel who are permitted access to 
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any of the Court Data Services Programs and Court Data Services Databases, and trade 
secret information of Court and its licensors, of the restrictions upon duplication, 
disclosure and use contained in this Subscriber Amendment. 

 
e. Proprietary Notices. Subscriber will not remove any copyright or 

proprietary notices included in and/or on the Court Data Services Programs or Court Data 
Services Databases, related documentation, or trade secret information of Court and its 
licensors, or any part thereof, made available by Court directly or through the BCA, if 
any, and Subscriber will include in and/or on any copy of the Court Data Services 
Programs or Court Data Services Databases, or trade secret information of Court and its 
licensors and any documents pertaining thereto, the same copyright and other proprietary 
notices as appear on the copies made available to Subscriber by Court directly or through 
the BCA, except that copyright notices shall be updated and other proprietary notices 
added as may be appropriate. 

 
f. Title; Return.  The Court Data Services Programs and Court Data Services 

Databases, and related documentation, including but not limited to training and 
configuration material, if any, and logon account information and passwords, if any, made 
available by the Court to Subscriber directly or through the BCA and all copies, including 
partial copies, thereof are and remain the property of the respective licensor.  Except as 
expressly provided in section 12.b., within ten days of the effective date of termination of 
this Subscriber Amendment or the CJDN Subscriber Agreement or within ten days of a 
request for termination of Authorized Court Data Service as described in section 4, 
Subscriber shall either: (i) uninstall and return any and all copies of the applicable Court 
Data Services Programs and Court Data Services Databases, and related documentation, 
including but not limited to training and configuration materials, if any, and logon account 
information, if any; or (2) destroy the same and certify in writing to the Court that the 
same have been destroyed. 

 
8. INJUNCTIVE RELIEF.  Subscriber acknowledges that the Court, Court’s 

licensors, and DCA will be irreparably harmed if Subscriber’s obligations under this Subscriber 
Amendment are not specifically enforced and that the Court, Court’s licensors, and DCA would 
not have an adequate remedy at law in the event of an actual or threatened violation by Subscriber 
of its obligations.  Therefore, Subscriber agrees that the Court, Court’s licensors, and DCA shall 
be entitled to an injunction or any appropriate decree of specific performance for any actual or 
threatened violations or breaches by Subscriber or its bona fide personnel without the necessity of 
the Court, Court’s licensors, or DCA showing actual damages or that monetary damages would 
not afford an adequate remedy.  Unless Subscriber is an office, officer, agency, department, 
division, or bureau of the state of Minnesota, Subscriber shall be liable to the Court, Court’s 
licensors, and DCA for reasonable attorneys fees incurred by the Court, Court’s licensors, and 
DCA in obtaining any relief pursuant to this Subscriber Amendment. 
 

9. LIABILITY.  Subscriber and the Court agree that, except as otherwise expressly 
provided herein, each party will be responsible for its own acts and the results thereof to the 
extent authorized by law and shall not be responsible for the acts of any others and the results 
thereof.  Liability shall be governed by applicable law.  Without limiting the foregoing, liability 
of the Court and any Subscriber that is an office, officer, agency, department, division, or bureau 
of the state of Minnesota shall be governed by the provisions of the Minnesota Tort Claims Act, 
Minnesota Statutes, section 3.376, and other applicable law.  Without limiting the foregoing, if 
Subscriber is a political subdivision of the state of Minnesota, liability of the Subscriber shall be 
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governed by the provisions of Minn. Stat. Ch. 466 (Tort Liability, Political Subdivisions) or other 
applicable law.  Subscriber and Court further acknowledge that the liability, if any, of the BCA is 
governed by a separate agreement between the Court and the BCA dated December 13, 2010 with 
DPS-M -0958. 
 

10. AVAILABILITY.  Specific terms of availability shall be established by the Court 
and communicated to Subscriber by the Court and/or the BCA.  The Court reserves the right to 
terminate this Subscriber Amendment immediately and/or temporarily suspend Subscriber’s 
Authorized Court Data Services in the event the capacity of any host computer system or 
legislative appropriation of funds is determined solely by the Court to be insufficient to meet the 
computer needs of the courts served by the host computer system.   
 

11. [reserved] 
 

12. ADDITIONAL USER OBLIGATIONS.  The obligations of the Subscriber set 
forth in this section are in addition to the other obligations of the Subscriber set forth elsewhere in 
this Subscriber Amendment. 
 

a. Judicial Policy Statement.  Subscriber agrees to comply with all policies 
identified in Policies & Notices applicable to Court Records accessed by Subscriber using 
Authorized Court Data Services.  Upon failure of the Subscriber to comply with such 
policies, the Court shall have the option of immediately suspending the Subscriber’s 
Authorized Court Data Services on a temporary basis and/or immediately terminating this 
Subscriber Amendment. 

 
b. Access and Use; Log.  Subscriber shall be responsible for all access to and 

use of Authorized Court Data Services and Court Records by Subscriber’s bona fide 
personnel or by means of Subscriber’s equipment or passwords, whether or not Subscriber 
has knowledge of or authorizes such access and use.  Subscriber shall also maintain a log 
identifying all persons to whom Subscriber has disclosed its Court Confidential Security 
and Activation Information, such as user ID(s) and password(s), including the date of such 
disclosure.  Subscriber shall maintain such logs for a minimum period of six years from 
the date of disclosure, and shall provide the Court with access to, and copies of, such logs 
upon request.  The Court may conduct audits of Subscriber’s logs and use of Authorized 
Court Data Services and Court Records from time to time.  Upon Subscriber’s failure to 
maintain such logs, to maintain accurate logs, or to promptly provide access by the Court 
to such logs, the Court may terminate this Subscriber Amendment without prior notice to 
Subscriber. 

 
c. Personnel.  Subscriber agrees to investigate, at the request of the Court 

and/or the BCA, allegations of misconduct pertaining to Subscriber’s bona fide personnel 
having access to or use of Authorized Court Data Services, Court Confidential 
Information, or trade secret information of the Court and its licensors where such persons 
are alleged to have violated the provisions of this Subscriber Amendment, Policies & 
Notices, Judicial Branch policies, or other security requirements or laws regulating access 
to the Court Records.  

 

 

d. Minnesota Data Practices Act Applicability.  If Subscriber is a Minnesota 

Government entity that is subject to the Minnesota Government Data Practices Act, Minn. 
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Stat. Ch. 13, Subscriber acknowledges and agrees that: (1) the Court is not subject to Minn. 

Stat. Ch. 13 (see section 13.90) but is subject to the Rules of Public Access and other rules 

promulgated by the Minnesota Supreme Court; (2) Minn. Stat. section 13.03, subdivision 

4(e) requires that Subscriber comply with the Rules of Public Access and other rules 

promulgated by the Minnesota Supreme Court for access to Court Records provided via the 

BCA systems and tools under this Subscriber Amendment; (3) the use of and access to Court 

Records may be restricted by rules promulgated by the Minnesota Supreme Court, 

applicable state statute or federal law; and (4) these applicable restrictions must be followed 

in the appropriate circumstances. 
 

 
13. FEES; INVOICES.  Unless the Subscriber is an office, officer, department, 

division, agency, or bureau of the state of Minnesota, Subscriber shall pay the fees, if any, set 
forth in applicable Policies & Notices, together with applicable sales, use or other taxes.  
Applicable monthly fees commence ten (10) days after notice of approval of the request pursuant 
to section 3 of this Subscriber Amendment or upon the initial Subscriber transaction as defined in 
the Policies & Notices, whichever occurs earlier.  When fees apply, the Court shall invoice 
Subscriber on a monthly basis for charges incurred in the preceding month and applicable taxes, if 
any, and payment of all amounts shall be due upon receipt of invoice.  If all amounts are not paid 
within 30 days of the date of the invoice, the Court may immediately cancel this Subscriber 
Amendment without notice to Subscriber and pursue all available legal remedies.  Subscriber 
certifies that funds have been appropriated for the payment of charges under this Subscriber 
Amendment for the current fiscal year, if applicable. 
 

14. MODIFICATION OF FEES.  Court may modify the fees by amending the 
Policies & Notices as provided herein, and the modified fees shall be effective on the date 
specified in the Policies & Notices, which shall not be less than thirty days from the publication of 
the Policies & Notices.  Subscriber shall have the option of accepting such changes or terminating 
this Subscriber Amendment as provided in section 1 hereof. 

 
 
15. WARRANTY DISCLAIMERS. 
 

a. WARRANTY EXCLUSIONS.  EXCEPT AS SPECIFICALLY AND 
EXPRESSLY PROVIDED HEREIN, COURT, COURT’S LICENSORS,  AND DCA 
MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, INCLUDING 
BUT NOT LIMITED TO THE WARRANTIES OF FITNESS FOR A PARTICULAR 
PURPOSE OR MERCHANTABILITY, NOR ARE ANY WARRANTIES TO BE 
IMPLIED, WITH RESPECT TO THE INFORMATION, SERVICES OR COMPUTER 
PROGRAMS MADE AVAILABLE UNDER THIS AGREEMENT. 

 
b. ACCURACY AND COMPLETENESS OF INFORMATION.  

WITHOUT LIMITING THE GENERALITY OF THE PRECEDING PARAGRAPH, 
COURT, COURT’S LICENSORS, AND DCA MAKE NO WARRANTIES AS TO THE 
ACCURACY OR COMPLETENESS OF THE INFORMATION CONTAINED IN THE 
COURT RECORDS. 

 
16. RELATIONSHIP OF THE PARTIES.  Subscriber is an independent contractor 

and shall not be deemed for any purpose to be an employee, partner, agent or franchisee of the 
Court, Court’s licensors, or DCA.  Neither Subscriber nor the Court, Court’s licensors, or DCA 
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shall have the right nor the authority to assume, create or incur any liability or obligation of any 
kind, express or implied, against or in the name of or on behalf of the other. 
 

17. NOTICE.  Except as provided in section 2 regarding notices of or modifications to 
Authorized Court Data Services and  Policies & Notices, any notice to Court or Subscriber 
hereunder shall be deemed to have been received when personally delivered in writing or seventy-
two (72) hours after it has been deposited in the United States mail, first class, proper postage 
prepaid, addressed to the party to whom it is intended at the address set forth on page one of this 
Agreement or at such other address of which notice has been given in accordance herewith. 
 

18. NON-WAIVER.  The failure by any party at any time to enforce any of the 
provisions of this Subscriber Amendment or any right or remedy available hereunder or at law or 
in equity, or to exercise any option herein provided, shall not constitute a waiver of such 
provision, remedy or option or in any way affect the validity of this Subscriber Amendment.  The 
waiver of any default by either Party shall not be deemed a continuing waiver, but shall apply 
solely to the instance to which such waiver is directed. 
 

19. FORCE MAJEURE.  Neither Subscriber nor Court shall be responsible for 
failure or delay in the performance of their respective obligations hereunder caused by acts 
beyond their reasonable control. 
 

20. SEVERABILITY.  Every provision of this Subscriber Amendment shall be 
construed, to the extent possible, so as to be valid and enforceable.  If any provision of this 
Subscriber Amendment so construed is held by a court of competent jurisdiction to be invalid, 
illegal or otherwise unenforceable, such provision shall be deemed severed from this Subscriber 
Amendment, and all other provisions shall remain in full force and effect. 
 

21. ASSIGNMENT AND BINDING EFFECT.  Except as otherwise expressly 
permitted herein, neither Subscriber nor Court may assign, delegate and/or otherwise transfer this 
Subscriber Amendment or any of its rights or obligations hereunder without the prior written 
consent of the other.  This Subscriber Amendment shall be binding upon and inure to the benefit 
of the Parties hereto and their respective successors and assigns, including any other legal entity 
into, by or with which Subscriber may be merged, acquired or consolidated. 
 

22. GOVERNING LAW.  This Subscriber Amendment shall in all respects be 
governed by and interpreted, construed and enforced in accordance with the laws of the United 
States and of the State of Minnesota. 
 

23. VENUE AND JURISDICTION.  Any action arising out of or relating to this 
Subscriber Amendment, its performance, enforcement or breach will be venued in a state or 
federal court situated within the State of Minnesota.  Subscriber hereby irrevocably consents and 
submits itself to the personal jurisdiction of said courts for that purpose. 

 
24.  INTEGRATION.  This Subscriber Amendment contains all negotiations and 

agreements between the parties. No other understanding regarding this Subscriber Amendment, 
whether written or oral, may be used to bind either party, provided that all terms and conditions of 
the CJDN Subscriber Agreement and all previous amendments remain in full force and effect 
except as supplemented or modified by this Subscriber Amendment.   
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IN WITNESS WHEREOF, the Parties have, by their duly authorized officers, executed 
this Subscriber Amendment in duplicate, intending to be bound thereby. 

 
 
 

 

1.  SUBSCRIBER (AGENCY) 
 

Subscriber must attach written verification of 

authority to sign on behalf of and bind the entity, 

such as an opinion of counsel or resolution. 
 

Name: _______________________________________ 
(PRINTED) 

 

Signed: _______________________________________ 

 
 

Title: ________________________________________ 

(with delegated authority) 

 

Date: ________________________________________ 

 

 

 

 

Name: _______________________________________ 
(PRINTED) 

 

Signed: _______________________________________ 

 
 

Title: ________________________________________ 

(with delegated authority) 

 

Date: ________________________________________ 

 

 2.  DEPARTMENT OF PUBLIC SAFETY, 

BUREAU OF CRIMINAL APPREHENSION 
 

Name: ____________________________________________ 
(PRINTED) 

 

Signed: ___________________________________________ 

 
 

Title: _____________________________________________ 

(with delegated authority) 

 

Date: _____________________________________________ 

 

 

3.  COMMISSIONER OF ADMINISTRATION 
delegated to Materials Management Division 

 
By: ______________________________________________ 

 

Date: _____________________________________________ 

 

 

4.     COURTS 
Authority granted to Bureau of Criminal Apprehension 

 

Name: ____________________________________________ 
(PRINTED) 

 

Signed: ___________________________________________ 

 
 

Title: _____________________________________________ 

(with authorized authority) 

 

Date: _____________________________________________ 

 

   

 



1 of 1 
 

CJDN Fee Structure  
Effective July 2018 

 
Statements: 
All agencies receiving data from the BCA or through the BCA will be charged at least $50 per-month. 
(Regardless if they are connected directly to us or not) 
 
Current paying agencies will continue to pay their current monthly fee regardless of the method of 
connection. (Exception: See VPN agency charges below) 
 
New agencies will pay $50 per-month. 
 
Agencies that are currently not paying any fees will be charged $50 per-month. 
 
VPN agencies will pay $50 per-month plus $15.00 per-fob p/m (for CJA & Private Law Firm ) or $35 per-
fob p/m (for NCJA). 
$100 one-time charge plus $100.00 fob replacement charge (fobs have a 4-5 year renewal cycle). 

 
* BCA Master Agreement with Agency will have language added to reflect Agency/PLF arrangement.  
Agreement will also allow PLF to support multiple agencies with single connection. 

 
 

Connection types: 
 

1. VPN – Site-Site Connection directly to BCA 
 

2. Direct (CJDN connection) 
(Additional MN-IT billing is direct to agency upon BCA approving MN-IT CJDN WAN Agreement 
Agency shall have an appropriate agreement (Management Control Agreement with MN.IT)) 
 

3. Shared – Agency shares connection with another BCA connected agency  
(Agencies are advised to put in place an interagency Agreement (sometimes referred to as 
downstream agency or agency sitting behind another agency agreement).) 
 

4. Extended – Extending a network connection from a BCA connected agency to an existing 
agency.  
(Agencies are advised to put in place an interagency Agreement (sometimes referred to as 
downstream agency or agency sitting behind another agency agreement).) 
 
 
 



 

City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 

MEMO 
TO:  New Richland City Council 

FROM: City Administration 
 

RE:  Chief of Police / FT Officer Positions 

 

 

 

The council needs to make a final decision on filling the Chief of Police 

Position and FT Officer Position. 

 

Chief of Police 

Option #1:  Appoint Acting Chief to Chief 

Option #2:  Recruit for a New Chief 

Option #3:  Contract for CLEO Services with Another Agency 

 

FT Officer 

Option #1:  Take Letters of Interest from Current PT officers and 

appoint from within 

Option #2:  Recruit for FT Officer 

 

 



 

City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 

MEMO 

 
TO:  New Richland City Council 
 

RE:  METRO Document Scanning vs. Smart Search 

 

 

 

The council has shown interest in upgrading our Searchable PDF 

system.   

 

We are currently utilizing Smart Search, a product from Coordinated 

business systems.  This system utilizes a computer in the office that 

stores the information. 

 

The Council will need to decide at this meeting if they wish to continue 

with Smart Search or upgrade to METRO Document scanning services.  

METRO’s services are in the cloud as opposed to being on a server in 

house.  Additionally, METRO’s system can be connected to our Fund 

Accounting system to automatically import certain information (Fee). 

 

METRO will be at the meeting to discuss. 

 

Information from Smart Search will be provided at the meeting. 
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DocuWare Investment Proposal for: 

 

 

City of New Richland 
March 31, 2022 

 

Prepared by: 

Steve Maher, Software Specialist, MSI 

Brody Bell-Penman, Account Executive, MSI 
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March 31, 2022 

Thank you for giving Metro Sales and DocuWare the opportunity to propose a DocuWare 

Content Management Solution for City of New Richland. 

DocuWare is a leader in delivering enterprise-class, content management and workflow 

solutions.  Over the past twenty years, DocuWare has become experts in delivering world-

class ECM solutions for organizations throughout the world!  We are experts in delivering 

enterprise wide solutions related to business process management, enterprise content 

management, electronic workflow, advanced capture and records management throughout 

the organizations with whom we partner. 

The DocuWare business philosophy is “all clients are reference accounts”.  Our goal is to 

deliver high-value, low-cost solutions to our clients, helping them improve upon their 

document processes, improve efficiencies and immediately reduce document output 

expenses by an average of 10%- 20% or more.  

Through partnering with DocuWare, our clients have revitalized and streamlined their 

processes, mitigated risks, and truly provided a hard cost savings for the organization.   

DocuWare is proposing our Enterprise Content Management solution for  City of New 

Richland.  We are a top ECM offering, with more experience than any of our competitors, 

ensuring that City of New Richland has a successful and rapid solution implementation. 

On behalf of everyone at Metro Sales, Inc. we thank you for the opportunity and look 

forward to growing a mutually beneficial business relationship for addressing your 

enterprise content management and imaging needs. 

 

Sincerely, 

 

Brody Bell-Penman 

Account Executive, Metro Sales, Inc. 
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General Information 
 

Current Situation 

• AP is manual and involves manual routing of hard and soft copies for approvals and printing and 

scanning of invoices several times 

• These invoices and other documents must be indexed for future reference as well as GL Coded and 

uploaded into Banyon to pay 

• Time is spent organizing and checking which invoices need to be dealt with, approved, paid or resent 

and where they are in the process 

• Being able to easily retrieve these in the future would save time and headaches 

• There is difficulty accessing documents while mobile and no way to accomplish approvals or route 

documents on the go 

Solution Objectives 

• Create a completely paperless environment where any invoice can be routed for approval as well as 

automatically indexed and stored appropriately 

• When a new document is received it can be routed to the proper person or department for approval 

• Past documents can be easily found using the smart search function 

• Easy to audit and track where invoices and forms are in the workflow to avoid losing them and to make 

the process smooth and headache free 

• Create an integration with accounting software to export the booking records to be uploaded for 

payment 

• Automatically link documents together by any unique metric 

• Have documents organized automatically and routed across the organization automatically 

Return on Investment 

• Create a process that is automated and future proof as well as create better document security on the 

cloud 

• Create a software environment that is intuitive and utilized by everyone 

• How long does it take to process invoices currently? How long does it take to find past documents? 

What happens if you can’t find them? 

• How do you envision your organization looking in 5 years? 

• How much time is spent keying in information into your accounting and other software? 

• If your organization was audited what would that look like for you? 

• Keep all of your data safe and secure for peace of mind and give your organization a stable foundation 

to grow in the future 

• Create a dynamic digital environment where documents and projects can be worked on and shared from 

anywhere 
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About DocuWare 

Enterprise Content Management with DocuWare means considerably more than archiving and 

managing documents electronically. ECM is an information system deeply integrated into a 

company's IT infrastructure which automates and universally networks document intensive 

processes.  DocuWare is the comprehensive, complete solution for securely archiving business 

documents of all types, making them available in a flexible way, and using them efficiently. 

Regardless of the format and source, the ECM automates business processes and workflows by 

managing and linking documents electronically.  

The basis for this is the structured storage of documents in a central document repository. Every 

employee with the necessary authorization has access to all information needed for their work 

regardless of whether they are at their PC in the office or on their smartphone when on the move. 

All interrelated documents concerning a customer, a project, or a business process are available 

within a few seconds. 

 

Say Farewell to Paper 

Paper slows work down, is easily lost, and can add up to a big expense. Have you ever calculated 

how much time and money is spent on copies, printing, filing cabinets ... not to mention 

unproductive searches? Modern organizations eliminate physical archives and paper-based 

processes to save cost and time and to protect valuable corporate knowledge. Digital document 

management maintains your data in a structured and secure way. When digitized information is 

served up quickly and accurately, you and your team can work with peak efficiency. 

 

Stop Wasting Time, Automate Your Processes 

Tedious and routine tasks such as data entry and comparison, information sharing, and correcting 

mistakes consume valuable resources that could be better utilized by your sales, accounting and HR 

teams. There is enormous potential in automating tasks. Processes like invoice processing, employee 

onboarding and contract management have numerous steps and decision points that can be 

digitized and automated. Employees focus on decision making, not moving paper. Free up your 

employees from frustrating and time-wasting manual work and make way for them to use their 

talents, expertise and customer service skills instead. 
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DocuWare Software Package 
DocuWare On-Premise or Cloud Hosted 

DocuWare software for professional Enterprise Content Management—simplifies every single task 

relating to documents. By managing your documents with DocuWare, you increase efficiency 

throughout your entire organization. Employees are equipped with the right information whenever 

they need it so that customer service improves and productivity increases. Security gaps are closed, 

and because everything is so well-organized and legally compliant, audits consume less time.  Click 

here for more information 

Feature Descriptions 

DocuWare Intelligent Indexing 

DocuWare’s Intelligent Indexing is a web-based service that automatically captures the most 

important metadata from your scanned documents. The system quickly learns from feedback, so 

that recommended index words for known document types can be automatically and reliably 

assigned. 

• Electronic filing is now faster and easier than handling paper. 

• Due to crowd learning, automatic indexing becomes very reliable within a short time. 

• The system constantly learns from your input and from others in your company. 
Click here for more information 

DocuWare Workflow Manager  

Establish clear rules for processing documents to optimize your business processes with DocuWare 

Workflow Manager. You assign: employees, tasks, and define substitution rules in case the employee 

responsible for that step is out of the office. You determine what it is to start a workflow, for 

example by storing an invoice, or because a certain deadline is due. And naturally, you can track all 

processes. Click here for more information 

DocuWare Task Manager 

DocuWare Task Manager speeds up day-to-day office work. With lists and email notifications, no 

task gets left behind and project move forward on schedule. Click here for more information 

DocuWare Auto-Index  

Index Archived Documents Automatically from External Data Source Many of the documents you 

need to archive will already have existing categorization criteria and search words in the IT system. 

DocuWare Autoindex transfers the data and adds it to the file cabinet as index words. Manual input 

is eliminated and storage is also automatic. Click here for more information 

DocuWare Connect to Mail 

Users of Gmail and Microsoft Exchange can organize and store their email quickly and easily in 

DocuWare with Connect to Mail. Connect to Mail monitors a folder in your inbox. There, incoming 

email is automatically transferred to the DocuWare system. Connect to Mail can also automatically 

index the email. Managing email and all other document types together in a single document 

management solution simplifies and improves the organization of related contents. Now you can use 

Connect to Mail to combine the practical benefits of web-based email accounts with the efficiency 

and functionality of DocuWare. Click here for more information 

DocuWare Connect to Outlook 

Integrate Microsoft Outlook into your office productivity. Securely archive incoming and outgoing 

email while automatically triggering new workflow tasks. Key search views are embedded directly in 

https://start.docuware.com/platform
https://start.docuware.com/platform
https://start.docuware.com/docuware-intelligent-indexing
https://start.docuware.com/docuware-workflow-manager
https://start.docuware.com/task-manager
https://start.docuware.com/autoindex
https://start.docuware.com/connect-to-mail
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the Outlook for single-screen productivity.  You don’t have to leave your email client to store email 

messages and search the file cabinet. The functions are available directly in Outlook: 

• Store messages with a mouse click 

• Or have email archived automatically 

• Email that you want to keep in Outlook can be marked as filed 
 Click here for more information 

DocuWare Barcode & Forms  

Speed up and simplify the capturing and storage of documents with Barcode & Forms. With 
instant reading of barcodes and text, your documents can be automatically presorted, indexed 

and stored. Easy and accurate processing saves time and money. 

• Automatic indexing: have your barcodes read out for indexing 

• Presorting documents: use the data read out to categorize and separate scanned pages 

• Time saving: optimize your work processes  

• Highly accurate: automatic data capture instead of manual entry is safer and more accurate 
Click here for more information 

DocuWare Import 

With DocuWare Import you can easily and efficiently import documents directly into your DocuWare 

system. The module works in the background monitoring selected folders in your file system or 

network to automatically move all incoming files into DocuWare, where they can be indexed as 

needed.  Click here for more information 

DocuWare Mobile 

Document retrieval and display, task list and stamps for document approval on mobile devices with 

iOS, Android or Windows Phone operating systems. Where additional apps are required they can be 

downloaded for free from the respective stores. The license is required for document upload into 

DocuWare with PaperScan. Click here for more information 

DocuWare Forms 

DocuWare Forms allows your company to convert recurring manual form filling and filing processes 

to a simple digital process within DocuWare. Data is captured instantly and accurately in a web from 

and then applied to a document and stored as a form in a central file cabinet. The completed form 

can be stored in the design of the original form. Employees can easily access and work with the 

stored forms. With Workflow or Task Manager the form processing is transparent for everyone. Click 

here for more information 

DocuWare Electronic Signatures 

Sign documents with an electronic signature and ensure the authenticity of important business 

information. With a qualified electronic signature, your documents are legally binding and meet 

current security requirements. Click here for more information 

DocuWare Request 

Allows individual documents or entire DocuWare file cabinets to be conveniently saved and 

forwarded to third parties. This is useful if, for example, a scanning service provider would like to 

give documents to a customer. The customer can search or open the documents with the browser 

provided, even without DocuWare installed.  

https://start.docuware.com/connect-to-outlook
https://start.docuware.com/docuware-import
https://start.docuware.com/docuware-import
https://start.docuware.com/mobile-applications
https://start.docuware.com/docuware-forms
https://start.docuware.com/docuware-forms
https://start.docuware.com/electronic-signatures-with-docuware
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DocuWare Solution Investment – Cloud Base 1 Year 

DocuWare Annual Subscription Cost 

Cloud Professional  
This package contains 4 Named User Licenses 
and 20 GB Storage available for documents 

$3,630 

Included Modules   

DocuWare Connect to Outlook 

DocuWare Workflow Manager 

DocuWare Intelligent Indexing 

DocuWare Task Manager 

DocuWare Autoindex 

DocuWare Connect to Mail 

DocuWare Barcode & Forms 

DocuWare Import 

DocuWare Mobile  

DocuWare Forms 

DocuWare Smart Connect 

DocuWare Request 

DocuWare Printer 

DocuWare PaperScan 

 

  

Annual Cost $3,630 

Additional Storage 10GB Additional Storage Space per year $185 

Additional Users 1 Named User License per year $1,090 

 

Included Professional Services  

Professional Services  
Discovery, Implementation, Training & Project 
Management 

$6,150 
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DocuWare Solution Investment – Cloud Base 5 Year 

DocuWare Monthly Subscription Cost 

Cloud Base  
This package contains 4 Named User Licenses 
and 20 GB Storage available for documents 

$390 

Included Modules   

DocuWare Connect to Outlook 

DocuWare Workflow Manager 

DocuWare Intelligent Indexing 

DocuWare Task Manager 

DocuWare Autoindex 

DocuWare Connect to Mail 

DocuWare Barcode & Forms 

DocuWare Import 

DocuWare Mobile  

DocuWare Forms 

DocuWare Smart Connect 

DocuWare Request 

DocuWare Printer 

DocuWare PaperScan 

 

  

Monthly Cost $390 

Additional Storage 10GB Additional Storage Space per month $20 

Additional Users 1 Named User License per month $118 

 

Professional Services (Included in monthly cost) 

Professional Services  
Discovery, Implementation, Training & Project 
Management 

$6,150 

Total Professional Services  

 

 

 

 

 









1 Ends >> 12/31/2022
2 Ends >> 12/31/2023
3 Ends >> 12/31/2024
4 Ends >> 12/31/2025
5 Council Member
6 City Attorney - Ex-Officio - Non-Voting
7 City Engineer - Ex-Officio - Non-Voting

Secretary City Administrator
Staggered 4 Year Terms

1 Ends >> 12/31/2022
2 Ends >> 12/31/2022
3 Ends >> 12/31/2023
4 Ends >> 12/21/2023
5 Ends >> 12/31/2024
6 Ends >> 12/31/2024

1
2
3
4
5 New Richland Area Historical Society Member

No language about terms…

1 Terry Hansen
2 Mary Routh
3 Dawn Halgren
4 ** open **
5 Jeanne Waldhauser
6 Susan Reyerson
7 Council Member

No Terms / Members Appointed Upon opening

1 ENDS >> 12/31/2023
2 ENDS >> 12/31/2025
3 ENDS >> 12/31/2027
4 Council Member
5 Council Member

Staggered 6 Year terms

Planning Commission

Tree Board

Historic Preservation Commission

Care Center Advisory Board

New Richland EDA



 

City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 

MEMO 
TO:  New Richland City Council 

FROM: City Administration 
 

RE:  Desk for Administrator 

 

 

 

I would like the council to consider purchasing a new desk for the City 

Administrator office. 

 

The current desk is showing its wear and has been discussed as being 

replaced off and on for the last few years since Wayne Billing was the 

City Clerk. 

 

To the best of my knowledge there is approximately $2,000 in the 

capital reserve fund for office upgrades (desk, chairs, tech).   

 

I would like to move the conference table from the office into the 

council chambers, re-organized and return the small tables to the Fire 

Department meeting room. 



4/6/22, 2:51 PM AmazonSmile: Bestar, Universel Collection, Modern U or L-Shaped Executive Office Desk with Hutch : Home & Kitchen

https://smile.amazon.com/Bestar-U-Shaped-L-Shaped-Combination-Hutch/dp/B07WLQVC2Y/ref=sr_1_2_sspa?crid=3QG1LRPHPU5VL&keywords=… 1/12

Skip to main content

Qty:1

Back to results

Customer ratings by feature

See all reviews

Share     

Bestar, Universel Collection, Corner Desk or Gaming Desk
19

399.00$

Bestar, Universel
Collection, Modern U
or L-Shaped Executive
Office Desk with
Hutch
Visit the Bestar Store

    74 ratings

Pay $75.00/month for 12 months
(plus S&H, tax) with 0% interest equal
monthly payments when you're
approved for the Prime Store Card.
Eligible for  donation.

Color:
Bark Grey

Enhance your purchase

About this item

QUALITY MATERIALS: Made in
North America. Built with high-
density commercial-grade particle
board with laminate finish,
compliant with TSCA Title VI.
Sturdy 1–inch thick top resists
scratches, stains, and wear.

Sponsored
‹

Deliver to Anthony - New
Richland 56072‌

FREE delivery April 28 - May 9.
Details

Usually ships within 1 to
3 weeks. 

  Secure transaction

Ships from Bestar USA

Sold by Bestar USA

Return policy:
Eligible for
Return, Refund or Replacement
within 30 days of receipt 

Add a Protection Plan:

899$ 99

Add to Cart

Buy Now

5-Year Indoor Furniture
Accident Protection Plan for
$149.99

3-Year Indoor Furniture
Accident Protection Plan for
$104.99

Add to List

New (2) from

$899.99  & FREE Shipping

Sturdiness
  3.8

Leg room
  3.8

Easy to assemble
  3.0

Roll over image to zoom in

VIEW IN YOUR
ROOM

899$ 99

Products that go with this
End tables, lamps,

Desk
design

Executive Desk

Product
Dimensions

95.5"D x 66"W x 66.5"H

Color Bark Grey

Room Type Office

Shape L-Shape

Style Modern

B d B t
See more

Qty: 1

Amazon Home Shop by Room Discover Shop by Style Home Décor Furniture Kitchen & Dining Bed & Bath Garden & Outdoor Home Improvem

All Kelly Rowland livestreamSupporting: Waseca Hock… Amazon Basics Best Sellers Today's Deals Coupons Buy Again

Deliver to Anthony
New Richland 56072‌ u shaped desk Returns

& OrdersAll Account & Lists
Hello, Anthony 0

https://smile.amazon.com/s?k=u+shaped+desk&crid=3QG1LRPHPU5VL&sprefix=u+shaped+desk%2Caps%2C104&ref=nb_sb_noss_1
mailto:?body=I%20want%20to%20recommend%20this%20product%20at%20Amazon%0A%0ABestar%2C%20Universel%20Collection%2C%20Modern%20U%20or%20L-Shaped%20Executive%20Office%20Desk%20with%20Hutch%0Aby%20Bestar%20USA%0ALearn%20more%3A%20https%3A%2F%2Fsmile.amazon.com%2Fdp%2FB07WLQVC2Y%2Fref%3Dcm_sw_em_r_mt_dp_3GM3FVB5MPW130803QXC%3F_encoding%3DUTF8%26psc%3D1&subject=Check%20this%20out%20on%20Amazon
https://smile.amazon.com/gp/redirect.html/ref=cm_sw_cl_fa_dp_3GM3FVB5MPW130803QXC?_encoding=UTF8&location=https%3A%2F%2Fwww.facebook.com%2Fdialog%2Fshare%3F_encoding%3DUTF8%26app_id%3D465632727431967%26display%3Dpopup%26href%3Dhttps%253A%252F%252Fsmile.amazon.com%252Fdp%252FB07WLQVC2Y%252Fref%253Dcm_sw_r_fa_dp_3GM3FVB5MPW130803QXC%253F_encoding%253DUTF8%2526psc%253D1%26redirect_uri%3Dhttps%253A%252F%252Fsmile.amazon.com%252Fdp%252FB07WLQVC2Y%252Fref%253Dcm_sw_s_fa_dp_3GM3FVB5MPW130803QXC%253F_encoding%253DUTF8%2526psc%253D1%26hashtag%3D%2523Amazon&token=B3386CBB6F89E7E8D25DFDB0C64EF7D90764D3C6
https://smile.amazon.com/gp/redirect.html/ref=cm_sw_cl_tw_dp_3GM3FVB5MPW130803QXC?_encoding=UTF8&location=https%3A%2F%2Ftwitter.com%2Fintent%2Ftweet%3Foriginal_referer%3Dhttps%25253A%25252F%25252Fsmile.amazon.com%25252Fgp%25252Fproduct%25252FB07WLQVC2Y%25252Fref%25253Dcm_sw_r_tw_dp_3GM3FVB5MPW130803QXC%25253Fie%25253DUTF8%252526psc%25253D1%26text%3DBestar%252C%2520Universel%2520Collection%252C%2520Modern%2520U%2520or%2520L-Shaped%2520Executive%2520Office%2520Desk%2520with...%26related%3Damazondeals%252Camazonmp3%26url%3Dhttps%253A%252F%252Fsmile.amazon.com%252Fdp%252FB07WLQVC2Y%252Fref%253Dcm_sw_r_tw_dp_3GM3FVB5MPW130803QXC%253F_encoding%253DUTF8%2526psc%253D1%26via%3Damazon&token=7C8763F70DC146C68F086C4D1874634127858751
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City of New Richland 
  

 PO Box 57, 203 N Broadway, New Richland, MN 56072                 TEL: (507)465-3514  FAX: (507)465-3375 

Web: www.cityofnewrichlandmn.com 

MEMO 
TO:  New Richland City Council 

FROM: City Administration 
 

RE:  Coffee Maker for Community Room 

 

 

 

I would like the council to consider purchasing a pour-over coffee 

maker for the kitchen and community room. 

 

We have many smaller groups that utilize our community room and 

many times the 30 cup or 100 cup pots are too much coffee to try and 

brew for a smaller group.  Additionally, it would be nice for board, 

commission, and council meetings. 

 

We have increased our fee for rental of the hall from $80-$125 and are 

including a $100 deposit for rental.  The cost of the machine would be 

taken care of with just a few rentals, and should the machine get 

damaged, the security deposit would be taken to cover the cost of 

fixing the machine. 

 

I would also like to see the $125 broken up as $100 to go to service and 

cleaning and the $25 going into a reserve for items/repairs/upgrades. 




