
CITY OF MINERAL POINT 137 HIGH STREET, SUITE 1 

 MINERAL POINT, WI  53565   
 608-987-2361 
 

OFFICE OF THE CITY CLERK-TREASURER 

Mayor – Danny Clark 
City Administrator | Matthew Honer | administrator@cityofmineralpointwi.gov 

City Clerk-Treasurer | Christy Skelding | cityclerk@cityofmineralpointwi.gov 

AGENDA 

CITY OF MINERAL POINT COMMON COUNCIL MEETING  
Tuesday, April 14, 2026, 6:00 PM 

City Hall Community Room/Virtually 
**ALL AGENDA ITEMS LISTED MAY HAVE ACTION TAKEN** 

 

1. Call to Order. Roll Call. Confirmation of Compliance with the Open Meetings Law. 

2. Pledge of Allegiance. 

3. Persons Desiring to be Heard – Five-minute limit except by consent of Council; no action will be taken on 
any item that is not specifically listed on the agenda. 

4. Mayor’s Correspondence. 

a. Proclamation: Arbor Day, April 24, 2026 
b. Proclamation: Child Abuse Prevention Day, April 25, 2026. 
c. Proclamation: National Library Week, April 19-25, 2026. 

5. Administrator’s Report. 

6. Clerk-Treasurer’s Correspondence. 

7. Consent Agenda.  
a. Approval of Minutes and Proceedings from the March 10, 2026, meeting. 

b. Approval of monthly bills. Finance Committee recommendation to be reported at Council meeting. 

8. New Business. 
a. Consideration of the Offer to Purchase for the sale of tax parcel 251-0871.A on Commerce Street 

to Ron and Donna Hughes. Public Health and Property Committee Recommends Approval. Finance 
Committee recommendation to be reported at Council meeting.  

b. Consideration of First Amendment to Lease Agreement with the Pecatonica Rail Transit 
Commission for the lease of the Commerce Street Parking Lot.  

c. Consideration of Public Infrastructure Easements related to the South and Commerce Streets 
Reconstruction Project. Public Health and Property Committee Recommends Approval. 

d. Consideration of revised employment offer for Chad Whitford, Streets Foreman. Personnel 
Committee Recommends Approval.  

e. Consideration of Upland Hills Occupational Health Agreement. 

f. Consideration of proposed target staffing for seasonal park employees. Personnel Committee 
Recommends Approval 

g. Resolution 2026 - 02, Resolution Amending the Employee Policies and Procedures. Personnel 
Committee recommends approval. 

h. Resolution 2026 - 03, Resolution designating the City Administrator as the Authorized 
Representative for the Wisconsin Department of Natural Resources Outdoor Recreation Grant 
Application.  

i. Introduction of a resolution to vacate portions of Jones Street, Detroit Street, Silver Street, and Bay 
Street. 

9. Adjourn. 
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OFFICE OF THE CITY CLERK-TREASURER 

Mayor – Danny Clark 
City Administrator | Matthew Honer | administrator@cityofmineralpointwi.gov 

City Clerk-Treasurer | Christy Skelding | cityclerk@cityofmineralpointwi.gov 

 

 

Join: https://teams.microsoft.com/meet/216852399480457?p=uv8XbntrIh1UUphQDZ 

Meeting ID: 216 852 399 480 457, Passcode: PK7FC7D5 

 

Dial in by phone +1 872-256-4172, 116028856#  

 

Agenda Posted and Distributed: Friday, April 10, 2026.  
 
 
Reasonable accommodations for participation in this meeting by persons with disabilities, as defined by the 
Americans with Disabilities Act, will be made upon request and if feasible. Please contact the City Clerk’s office 
(608-987-2361) at least 24 hours before the scheduled meeting so that necessary accommodations can be 
provided.  
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Arbor Day 2026 

Proclamation 
WHEREAS, trees are an essential resource in Mineral Point and the world; and 
 
WHEREAS, trees help to conserve energy, provide wildlife habitat, and make our 
homes and community more livable and beautiful; and 

 
WHEREAS, human activities, along with acts of nature, threaten our trees, creating 

the need for action to ensure the future of our urban forests; and 

 
WHEREAS, each year people across the country celebrate Arbor Day and pay special 

attention to the treasure our trees represent. 

 
NOW, THEREFORE, BE IT RESOLVED that I, Mayor Danny Clark do hereby proclaim 

April 24, 2026 to be Arbor Day in the City of Mineral Point, Wisconsin. 

 
BE IT FURTHER RESOLVED that I urge all citizens to become more aware of the 

importance of trees to their well-being, and to participate in tree-planting programs 

that will ensure a healthy and green City and an inheritance for future generations 

in Mineral Point. 

 

 
 
____________________________ 

 
__________________ 

Danny Clark, Mayor Date 
  

Attest:_______________________  
Christy Skelding, Clerk-Treasurer  
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OFFICE OF THE MAYOR 

Mayor – Danny Clark 
Administrator | Matthew Honer | administrator@cityofmineralpointwi.gov 
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Child Abuse Prevention 

Proclamation 
WHEREAS, children are vital to our state’s future success, prosperity and quality 

of life as well as being our most vulnerable assets; 

WHEREAS, all children deserve to have safe, stable, nurturing homes, and 

communities they need to foster healthy growth and development; 

WHEREAS, child abuse and neglect are a community responsibility affecting both 

the current and future quality of life of a community; 

WHEREAS, communities that provide parents with the social support, knowledge 

of parenting and child development and concrete resources they need to cope 

with stress and nurture their children ensure all children grow to their full 

potential; 

WHEREAS, effective child abuse prevention strategies succeed because of 

partnerships created among citizens, human service agencies, schools, faith 

communities, health care providers, civic organizations, law enforcement 

agencies, and the business community;  

THEREFORE, I Mayor Danny Clark do hereby proclaim April 25th , 2026 as Child 

Abuse Prevention Day in the City of Mineral Point and call upon all citizens, 

community agencies, faith groups, medical facilities, elected leaders and 

businesses to increase their participation in our efforts to support families, 

thereby preventing child abuse and strengthening the communities in which we 

live.  

 

____________________________ __________________ 
Danny Clark, Mayor Date 
  

Attest:_______________________  
Christy Skelding, Clerk-Treasurer  
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National Library Week 2026 

Proclamation 
WHEREAS, libraries spark creativity, fuel imagination, and inspire lifelong learning, offering a space 

where individuals of all ages can find joy through exploration and discovery;  

WHEREAS, libraries serve as vibrant community hubs, connecting people with knowledge, 

technology, and resources while fostering civic engagement, critical thinking, and cultural 

enrichment;  

WHEREAS, libraries provide free and equitable access to books, digital tools, and innovative 

programming, ensuring that all individuals—regardless of background—have the support they need 

to learn, connect, and thrive;  

WHEREAS, libraries partner with schools, businesses, and organizations to maximize resources, 

increase efficiency, and expand access to essential services, strengthening the entire community;   

WHEREAS, libraries empower job seekers, entrepreneurs, and lifelong learners by providing access to 

resources, training, and opportunities that support career growth and economic success;  

WHEREAS, libraries nurture young minds through storytimes, STEAM programs, and literacy 

initiatives, fostering curiosity and a love of learning that lasts a lifetime;  

WHEREAS, libraries protect the right to read, think, and explore without censorship, standing as 

champions of intellectual freedom and free expression;  

WHEREAS, dedicated librarians and library workers provide welcoming spaces that inspire discovery, 

collaboration, and creativity for all;  

WHEREAS, libraries, librarians, and library workers across the country are joining together to 

celebrate National Library Week under the theme “Find Your Joy”;   

NOW, THEREFORE, be it resolved that I, Danny Clark, proclaim April 19–25, 2026, as National Library 

Week. During this week, I encourage all residents to visit their library, explore its resources, and 

celebrate all the ways that the library helps our community find joy.  

____________________________ __________________ 

Danny Clark, Mayor Date 
  
Attest:_______________________  
Christy Skelding, Clerk-Treasurer  
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MINUTES 

CITY OF MINERAL POINT COMMON COUNCIL MEETING 
Tuesday, March 10, 2026 – 6:00 PM 

City Hall Community Room/Virtually 

CALL TO ORDER/ROLL CALL 
Meeting called to order by Mayor Clark at 6:00 PM. 

Christensen Present  Graber Present 

Weier Present  Burrows Present 

McKeon Present  Allendorf Excused 

Ramshur Present  Goodney Present  

Others Present: Clerk-Treasurer Skelding, Administrator Honer, Mary Glindinning, Street Foreman Chad 
Whitford, Water/Sewer Superintendent Nate Fosbinder, Evan Chambers, Ben Heideman, Ryan Fox, Police Chief 
Bob Weier, Alex Carey, Kelly Blotz, Library Director Diane Palzkill, Bart Nies, Matthew Payne, Sean Henninger 

 

PERSONS DESIRING TO BE HEARD – Kelly Blotz – Cow Tippers Pub & Eatery – Asked about information on 
finding rules on food trucks in Mineral Point.  Currently, the City isn’t working on any rules for food trucks.  If a 
food truck wants to park in a public parking lot, they would need to apply for a special event permit. He asked if 
there was a reason that there is no guidance regarding food trucks sitting on private property.  He believes there 
should be a permitting process within the city that has something to do with private property.  He is asking for some 
consideration for private property owners who have to pay fees.   

MAYOR’S CORRESPONDENCE – Acknowledged all of the successful sports seasons for the Mineral Point 
School District. 

ADMINISTRATOR’S REPORT – None. 

CLERK-TREASURER’S CORRESPONDENCE – Election is on April 7th.  City staff mailed out the first batch of 
absentee ballots that were on file and will continue to send ballots out as requested. 

CONSENT AGENDA 
a. Approval of February 10, 2026 Minutes and Proceedings. 
b. Approval of monthly bills.  

 
The Finance Committee recommends approval of the monthly bills. 
 
Motion (Christensen/McKeon) to approve the consent agenda as presented. Motion carried, all voting aye (7-
0).  
 
NEW BUSINESS  

CONSIDERATION OF AN AWARD OF CONSTRUCTION BID FOR SOUTH AND COMMERCE STREET 
RECONSTRUCTION. 

Bart Nies, Delta 3 Engineering, presented that two bids were submitted for this project.  One bid was from Rule 
Construction, and the other from Parisi Construction.  Honer recommends going with the alternate bid, and the low 
bid, which was Rule Construction.  The bids were approximately $100,000 apart. 

Delta 3 Engineering and the Finance Committee recommend awarding the bid, including the alternate, to Rule 
Construction. 

The City previously requested a public information meeting regarding this project.  Honer will connect with business 
owners to see what works for them and get something scheduled. 
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Motion (Ramshur/Christensen) to approve awarding the Construction Bid for South and Commerce Street 
Reconstruction to Rule Construction, with the alternate.  Motion carried by roll call, all voting aye (7-0). 

CONSIDERATION OF A GRANT ADMINISTRATION CONTRACT WITH DELTA 3 FOR WIDNR CLEAN 
DRINKING WATER AND CLEAN WATER PROGRAM. 

Grant Administration is $30,000, which will be covered entirely by the Clean Water Fund and the Safe Drinking 
Water Loan. The current interest rate on these loans is 2.5%. 

The DNR funding will be substantially more than what is listed in the Bond Counsel.  

The Finance Committee recommends approval. 

Motion (Ramshur/Burrows) to approve of a Grant Administration Contract with Delta 3 for WIDNR Clean 
Drinking Water and Clean Water Program.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF BOND COUNSEL AGREEMENTS FOR WIDNR CLEAN DRINKING WATER LOAN 
AND CLEAN WATER PROGRAM. 

The Bond Counsel is approximately $25,000, which will be covered entirely by the Clean Water Fund and the Safe 
Drinking Water Loan. 

The Finance Committee recommends approval. 

Motion (Burrows/McKeon) to approve Bond Counsel Agreements for WIDNR Clean Drinking Water Loan 
and Clean Water Program.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF THE SALE OF THE STREETS DEPT. PICK-UP AND PURCHASE OF A BUCKET 
TRUCK. 

Streets Foreman Whitford would like to sell the recently purchased Ford F-250 pick-up truck and purchase a used 
bucket truck.  The Streets Committee was in general agreement with the plan as presented by the Streets Foreman at 
the January Streets Committee meeting. 

The pick-up truck has approximately 5,000 miles on it and if approved, the city would send it to public auction and 
put a reserve on it of approximately $39,000.  If the truck were to be sold, a bucket truck would be purchased for less 
than the sale amount. 

The Property Committee reviewed this at the March 5th meeting and requested more information.  They’ve received 
more information and are now in agreement with the plan. The Finance Committee also recommends approval. 

Motion (Ramshur/McKeon) to approve of selling the Streets Department Ford F-250 pick-up truck and 
purchasing a used bucket truck.  Motion carried by roll call, all voting aye (7-0). 

CONSIDERATION OF UTILITIES AND PARK’S DEPT. VEHICLE TRADE AND UTILITIES PURCHASE OF 
SERVICE BODY. 

The Parks Department is in need of another vehicle to meet their needs when they have seasonal help. The 
Water/Sewer Department is seeking two work vehicles. The proposal is for the Utilities to trade the 2021 F-150 and 
the 2009 F-250 to the Parks Department for the 2021 F-250 the Parks Department currently has. This would allow 
the Parks Department to still have a newer truck and a second truck. The Water/Sewer Department would have a 
vehicle that better meets the needs of the department, but will need to update the truck with a service body from 
Grant County Truck Bodies. 

The Water and Sewer and Finance Committees recommend approval. 

Motion (Christensen/Goodney) to approve the Utilities and Parks Department vehicle trade and the Utilities 
purchase of a service body.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF AWARDING WASTEWATER TREATMENT FACILITIES PLAN. 

A new facility plan is required by the Wisconsin DNR for the Wastewater Treatment Facility. The Water/Sewer 
Superintendent received initial proposals from three qualified and reputable engineering firms that are experienced 
with the requirements of the plan.  
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The Water and Sewer committee held formal presentations from each engineering firm to allow them to present their 
proposal to the committee and for the committee to have the opportunity to ask questions. Following the 
presentation, the Committee made their recommendation to go with Town and Country Engineering at a proposed 
price of $35,000.  

The Water and Sewer and Finance Committees recommend approval. 

Motion (McKeon/Ramshur) to approve awarding the Wastewater Treatment Facilities plan to Town and 
Country Engineering.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF SOLDIERS MEMORIAL PARK PARKING LOT AND TENNIS COURT 
RECONSTRUCTION GRANT APPLICATION. 

An application for a WIDNR matching grant was submitted April 29, 2025. The City learned in September 2025 that 
the grant was not awarded to the City. Following the notice from WIDNR, conversations were had between the 
Tennis Association, the City Administrator, and WIDNR regarding potential changes to the grant for a re-application 
in 2026. 

Last year, the grant application was submitted with a total cost of $714,000.  This year, working through the project 
with the Tennis Committee and Delta 3, the project was rescoped to have one tennis court, two pickleball courts, and 
to mill and overlay the parking lot, with an estimated project cost of $690,500. 

Administrator Honer believes the grant will be more challenging to secure this year. The city won’t know until late 
fall 2026 if the grant will be awarded, and if it is awarded to the City, the City likely would not get the funds until 
Spring of 2027. 

Honer does not advise authorization of him submitting this grant unless the Council is committed to funding this 
project if the grant is awarded. The City contribution is estimated at $250,000 at this time. 

Motion (Christensen/Ramshur) approve authorizing the City Administrator submitting a grant application to 
WIDNR for the Soldiers Memorial Park Parking Lot and Tennis Court Reconstruction project, and 
committing to the total project cost of $714,000, contingent on the City being awarded the full amount of the 
WIDNR matching grant. Motion carried, all voting aye, with Alder McKeon voting no (6-1).  

RESOLUTION 2026-01, AUTHORIZING THE ISSUANCE AND ESTABLISHING PARAMETERS FOR THE 
SALE OF NOT TO EXCEED $2,260,000 GENERAL OBLIGATION PROMISSORY NOTES. 

The purpose of this borrowing is to cover $335,000 in water projects, $340,000 in sewer projects, and $1,585,000 in 
the Brewery Creek Subdivision.   

BAIRD estimates the interest rate on the borrowing to be 4.25% with a term ending in 2043. 

The Finance Committee recommends approval. 

Motion (Burrows/Goodney) to approve Resolution 2026-01, authorizing the issuance and establishing 
parameters for the sale of not to exceed $2,260,000 General Obligation Promissory Notes.  Motion carried by 
roll call, all voting aye (7-0). 

RESOLUTION 2026-02, AMENDING THE EMPLOYEE POLICIES AND PROCEDURES. 

The Personnel Committee reviewed the draft Personnel Policy after employee comments were provided.  The 
Committee recommended making amendments to the policy that were discussed at the Personnel meeting on March 
5, 2026, prior to taking any action on the policy.  The committee will meet again to discuss. 

Motion (Weier/McKeon) to table Resolution 2026-02, amending the employee policies and procedures, until 
the next meeting.  Motion carried, all voting aye (7-0). 
 

ADJOURNMENT 
Motion (Graber/McKeon) to adjourn at 6:37 p.m. Motion carried, all voting aye (7-0). 
 

________________________________ 
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Matthew Honer, City Administrator 
Approved:  
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PROCEEDINGS 

CITY OF MINERAL POINT COMMON COUNCIL MEETING 
Tuesday, March 10, 2026 – 6:00 PM 

City Hall Community Room/Virtually 

CALL TO ORDER/ROLL CALL 
Meeting called to order by Mayor Clark at 6:00 PM. 

Christensen Present  Graber Present 

Weier Present  Burrows Present 

McKeon Present  Allendorf Excused 

Ramshur Present  Goodney Present  

Others Present: Clerk-Treasurer Skelding, Administrator Honer, Mary Glindinning, Street Foreman Chad 
Whitford, Water/Sewer Superintendent Nate Fosbinder, Evan Chambers, Ben Heideman, Ryan Fox, Police Chief 
Bob Weier, Alex Carey, Kelly Blotz, Library Director Diane Palzkill, Bart Nies, Matthew Payne, Sean Henninger 

 

PERSONS DESIRING TO BE HEARD – Kelly Blotz – Cow Tippers Pub & Eatery – Asked about information on 
finding rules on food trucks in Mineral Point.  Currently, the City isn’t working on any rules for food trucks.  If a 
food truck wants to park in a public parking lot, they would need to apply for a special event permit. He asked if 
there was a reason that there is no guidance regarding food trucks sitting on private property.  He believes there 
should be a permitting process within the city that has something to do with private property.  He is asking for some 
consideration for private property owners who have to pay fees.   

MAYOR’S CORRESPONDENCE – Acknowledged all of the successful sports seasons for the Mineral Point 
School District. 

ADMINISTRATOR’S REPORT – None. 

CLERK-TREASURER’S CORRESPONDENCE – Election is on April 7th.  City staff mailed out the first batch of 
absentee ballots that were on file and will continue to send ballots out as requested. 

CONSENT AGENDA 
a. Approval of February 10, 2026 Minutes and Proceedings. 
b. Approval of monthly bills.  

 
The Finance Committee recommends approval of the monthly bills. 
 
Motion (Christensen/McKeon) to approve the consent agenda as presented. Motion carried, all voting aye (7-
0).  
 
NEW BUSINESS  

CONSIDERATION OF AN AWARD OF CONSTRUCTION BID FOR SOUTH AND COMMERCE STREET 
RECONSTRUCTION. 

Motion (Ramshur/Christensen) to approve awarding the Construction Bid for South and Commerce Street 
Reconstruction to Rule Construction, with the alternate.  Motion carried by roll call, all voting aye (7-0). 

 

CONSIDERATION OF A GRANT ADMINISTRATION CONTRACT WITH DELTA 3 FOR WIDNR CLEAN 
DRINKING WATER AND CLEAN WATER PROGRAM. 

Motion (Ramshur/Burrows) to approve of a Grant Administration Contract with Delta 3 for WIDNR Clean 
Drinking Water and Clean Water Program.  Motion carried, all voting aye (7-0). 
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CONSIDERATION OF BOND COUNSEL AGREEMENTS FOR WIDNR CLEAN DRINKING WATER LOAN 
AND CLEAN WATER PROGRAM. 

Motion (Burrows/McKeon) to approve Bond Counsel Agreements for WIDNR Clean Drinking Water Loan 
and Clean Water Program.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF THE SALE OF THE STREETS DEPT. PICK-UP AND PURCHASE OF A BUCKET 
TRUCK. 

Motion (Ramshur/McKeon) to approve of selling the Streets Department Ford F-250 pick-up truck and 
purchasing a used bucket truck.  Motion carried by roll call, all voting aye (7-0). 

CONSIDERATION OF UTILITIES AND PARK’S DEPT. VEHICLE TRADE AND UTILITIES PURCHASE OF 
SERVICE BODY. 

Motion (Christensen/Goodney) to approve the Utilities and Parks Department vehicle trade and the Utilities 
purchase of a service body.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF AWARDING WASTEWATER TREATMENT FACILITIES PLAN. 

Motion (McKeon/Ramshur) to approve awarding the Wastewater Treatment Facilities plan to Town and 
Country Engineering.  Motion carried, all voting aye (7-0). 

CONSIDERATION OF SOLDIERS MEMORIAL PARK PARKING LOT AND TENNIS COURT 
RECONSTRUCTION GRANT APPLICATION. 

Motion (Christensen/Ramshur) approve authorizing the City Administrator submitting a grant application to 
WIDNR for the Soldiers Memorial Park Parking Lot and Tennis Court Reconstruction project, and 
committing to the total project cost of $714,000, contingent on the City being awarded the full amount of the 
WIDNR matching grant. Motion carried, all voting aye, with Alder McKeon voting no (6-1).  

RESOLUTION 2026-01, AUTHORIZING THE ISSUANCE AND ESTABLISHING PARAMETERS FOR THE 
SALE OF NOT TO EXCEED $2,260,000 GENERAL OBLIGATION PROMISSORY NOTES. 

Motion (Burrows/Goodney) to approve Resolution 2026-01, authorizing the issuance and establishing 
parameters for the sale of not to exceed $2,260,000 General Obligation Promissory Notes.  Motion carried by 
roll call, all voting aye (7-0). 

RESOLUTION 2026-02, AMENDING THE EMPLOYEE POLICIES AND PROCEDURES. 

Motion (Weier/McKeon) to table Resolution 2026-02, amending the employee policies and procedures, until 
the next meeting.  Motion carried, all voting aye (7-0). 
 

ADJOURNMENT 
Motion (Graber/McKeon) to adjourn at 6:37 p.m. Motion carried, all voting aye (7-0). 
 

________________________________ 
Matthew Honer, City Administrator 
Approved:  



 

 

 

4/14/2026 

☒ New Business   ☐ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: City Council 

Department Reporting: Administration Submitted by:        Matt Honer                   

 

ISSUE: Consideration of the Offer to Purchase for the sale of tax parcel 251-0871.A on Commerce Street to Ron and 
Donna Hughes 

BACKGROUND/ANALYSIS:  
The adjacent property owners, Ron and Donna Hughes have offered to purchase tax parcel 251-0871.A , also known 
as Lot 96 of Irwin’s addition. Shown in blue on the map below. 
 

 
 

The property committee reviewed the matter on two occasions and is ok with selling the property. Selling the 
property places the land back on the tax roll and aids in the process of resolving property issues in this area. The 
Property Committee and the Hughes’ have come to an agreement of $7,000 for the parcel. Following the sale of the 
Parcel, the City would be able to vacate the unopened right of way adjacent to the parcels. 
 
 

RECOMMENDATION:  Public health and Property Committee recommend approval of the Offer to Purchase 
agreement with Ron and Donna Hughes and the transfer of ownership to Ron and Donna Hughes.  

FISCAL IMPACT:  $7,000 Revenue 

ATTACHMENTS: Draft Offer to Purchase Agreement 

 



























 

 

 

4/14/2026 

☒ New Business   ☐ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: City Council 

Department Reporting: Administration Submitted by:                          Matthew Honer 

 

 

ISSUE: Consideration of First Amendment to Lease Agreement with the Pecatonica Rail Transit Commission for the lease of 
the Commerce Street Parking Lot.  

 

BACKGROUND/ANALYSIS:  
 
The Commerce Street Parking Lot is owned by the Pecatonica Rail Transit Commission. The initial term of the lease 
expired on March 1, 2025.  
 
The negotiated terms of the lease amendment are: 

- a one-time payment of $525 from the City of Mineral Point to the PRTC, to cover legal expenses, 
- The increase from a 20-year term to a 40-year term, 
- And improved legal descriptions for both the parking lot and the “snow melt” lot. 

 
 

RECOMMENDATION:  Approve the lease agreement as presented.  

FISCAL IMPACT:  $525 

ATTACHMENTS: Amendment with Exhibit Attachments. 
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FIRST AMENDMENT TO LEASE AGREEMENT 
 

THIS FIRST AMENDMENT TO LEASE AGREEMENT (“First Amendment”) is entered 

into as of this _______ day of __________, 2026, by and between the Pecatonica Rail Transit 

Commission (“Lessor” or “Commission”) and the City of Mineral Point (“Lessee”). 

 

WITNESSETH: 

 

WHEREAS, the Lessor is the owner of rail corridor property which is being held under the 

Federal Rails-to-Trails Program for future rail use and is currently used for a recreation trail under 

an agreement with the Tri-County Trail Commission; and  

  

WHEREAS, Lessee is a governmental entity and desires to use a portion of the 

Commission’s property for parking purposes;  

 

WHEREAS, in March of 2005, Lessor and Lessee entered into that certain Lease 

Agreement attached hereto as Exhibit A (“Lease”); 

 

WHEREAS, the initial term of the Lease ran from March 1, 2005 through March 1, 2025 

and, pursuant to Section 1.4 of the Lease, the Lease automatically renewed for a period of one year 

and is now set to expire on April 31, 2026; 

 

WHEREAS, Lessor and Lessee desire to enter into this First Amendment to extend the 

term of the Lease and modify it as set forth below. 

 

NOW, THEREFORE, FOR GOOD AND VALUABLE CONSIDERATION, THE 

RECEIPT AND SUFFICIENCY OF WHICH IS HEREBY ACKNOWLEDGED, LESSOR AND 

LESSEE DO COVENANT AND AGREE AS FOLLOWS: 

 

1. The term of the Lease under Section 1.3 is hereby extended through April 31, 2065. 

 

2. Lessee shall make a one-time payment of Five Hundred Twenty-Five Dollars ($525.00) 

within 60 days of execution of this First Amendment, as and for rent for the period 

commencing on March 1, 2025 and ending on April 31, 2065. 

 

3. The attachment to the lease containing the legal description of the Demised Premises is 

hereby stricken and replaced with the attached Exhibit B. 

 

4. The attachment to the lease containing the legal description of the Snow Melt Lot is hereby 

stricken and replaced with the attached Exhibit C.  

 

5. Section 9.1(a) of the Lease is hereby stricken and replaced with the following: 

 

(a) If to Lessor, to:  

Pecatonica Rail Transit Commission 

20 S. Court Street 



 

2 

PO Box 262 

Platteville, WI 53818 

 

6. Section 9.1(b) of the Lease is hereby completed with the following: 

 

(b) If to Lessor, to:  

City of Mineral Point 

Attn: City Administrator 

137 High Street, Suite 1 

Mineral Point, WI 53565 

 

7. Except as amended by this First Amendment, the Lease is ratified and remains in full force 

and effect. 

 

 

CITY OF MINERAL POINT, LESSEE 

 

By:  __________________________ 

  Mayor 

 

Attest:  __________________________ 

  City Clerk 

 

Date:  __________________________ 

 

Date of City authorization:      

 

 

 

TRI-COUNTY TRAIL COMMISSION 

 

By execution of this statement, I hereby verify that the Tri-County Trail 

Commission has reviewed and concurs with this First Amendment to Lease 

Agreement between the Pecatonica Rail Transit Commission and the City of 

Mineral Point. 

 

By:  __________________________ 

 

Witness: __________________________ 

 

Date:  __________________________ 
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PECATONICA RAIL TRANSIT COMMISSION, LESSOR 

 

By:   __________________________ 

  Harvey Kubly, Chairman 

 

Attest:  __________________________ 

  Charles Anderson, Secretary 

 

Date of Commission authorization: July 25, 2025 

 

 

Attachments: 

- Exhibit A: Copy of Lease 

- Exhibit B: Demised Premises 

- Exhibit C: Snow Melt Lot 

 



 

 

Exhibit A to First Amendment 

Copy of Lease





























 

 

Exhibit B to First Amendment 

Demised Premises 

 

A parcel of land located in Lot 233 and the north part of Lot 234 of Harrison’s Survey in Mineral 

Point also being in the Northeast ¼ of the Northeast ¼ of Section 6, Township 4 North, Range 3 

East, City of Mineral Point, Iowa County, Wisconsin, more fully located as follows: 

 

 A parking lot located in that part of Lot 233 and Lot 234 located east of Commerce 

Street, north of Old Darlington Road, and west of the Unnamed Alley as shown on Harrison’s 

Survey in Mineral Point and more fully described as follows: 

 

Commencing at the northeast corner of Section 6, Town 4 North, Range 3 East; 

 

Thence North 89°41’35” West 1305.05 feet to the northwest corner of Lot 233 of Harrison’s 

Survey; 

 

Thence South 00°25’42” East 202.00 feet to the northwest corner of a Plat of Survey by Bruce 

Bowden filed at Iowa County in O6SP, page 431, dated 02/19/1998; 

 

Thence South 89°39’13” East 42.67 feet to the northeast corner of said Plat of survey and the 

Point of Beginning;  

 

Thence South 89°39’13” East 68.74 feet; 

 

Thence South 00°19’22” East 74.20 feet; 

 

Thence South 00°38’03” East 177.24 feet; 

 

Thence South 37°18’31” West 31.22 feet; 

 

Thence North 43°20’34” West 73.56 feet to the East line of a Plat of Survey by Bruce Bowden 

filed at Iowa County in O6SP, page 431, dated 02/19/1998; 

 

Thence North 00°26’21” West 223.19 feet along said East line to the point of beginning. 

 

The above described Parking Lot Description contains 0.40 acres, more or less, and is subject to 

any and all easements of record and/or usage. 

 

  



 

 

Exhibit C to First Amendment 

Snow Melt Lot 

 

The snow melt lot is Parcel A as depicted on the attached Plat of Survey for Harvey Glanzer, 

sealed by Laurence E. Schmit, dated 11/21/1987 and recorded with the Iowa County Register of 

Deeds on January 8, 1988 in Vol. 3, Pages 377-378, and described as follows: 

 

A parcel of land located in part of Lots 100, 101, 102, and part of an unnamed alley between said 

Lots, all according to Bracken, Irvine & Ansley’s Addition to the City of Mineral Point and part 

of vacated Commerce Street located East of said Lots and alley, said parcel also being located in 

the North 1/2 of the Northeast 1/4 of Section 6, Town 4 North, Range 3 East, more particularly 

described as follows: 

 

Beginning at a point located S88°45’27”E, 1314.46’ and S0°49’25”W, 763.75’ from the North 

1/4 corner of said Section 6; thence S1°09’10”W, 151.59’; thence N88°13’06”W, 69.37’; thence 

N26°50’42”W, 41.26’; thence N26°42’33”E, 133.62’; thence S77°40’E, 31.69’ to the point of 

beginning. 

 

Parcel contains 10,032 square feet (0.2303 acres), more or less. 

 

Tax Parcel No: 251-0848.B 

 

 







 

 

 

4/14/2026 

☒ New Business   ☐ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: City Council 

Department Reporting: Administration Submitted by:   Matt Honer                        

 

ISSUE: Consideration of Public Infrastructure Easements related to the South and Commerce Streets Reconstruction 
Project. 

BACKGROUND/ANALYSIS:  
 
There are six proposed public infrastructure easements on Commerce Street as part of the reconstruction project. 
Most of the proposed easements are for sidewalks, in some cases where they did not previously exist. A few of the 
easements accommodate other infrastructure such as stormwater culverts. 
 

• Wisconsin Electric Service: New Sidewalk and Existing Right-of-way. Also includes replacement of existing 
retaining wall. Owner is willing to share 50% of the cost of the retaining wall as part of the consideration of 
the easement. (Total cost of retaining wall is $7,500) 

• Lorelei Foods: New/Existing Sidewalk. 

• Hans and Ann Larsen: New Sidewalk. 

• Kellyns Properties LLC: New Sidewalk 

• Martensen: Stormwater 

• Railroad Museum: New Sidewalk and Existing Right of way. 
 
 

RECOMMENDATION:  Public Health and Property Committee recommends approval. 

FISCAL IMPACT:  50% cost of the retaining wall (not necessarily the cost of the easement) and recording fees.  

ATTACHMENTS: Easement Exhibits and an example of the easement language.  
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 PUBLIC INFRASTRUCTURE EASEMENT 

 

TO ALL TO WHOM THESE PRESENTS  

SHALL COME: 

 

This Public Infrastructure Easement Agreement 

("Agreement") is by and between Kyla M. Martensen, as 

grantor and owner of the property described herein 

("GRANTOR"), and the City of Mineral Point, a 

Wisconsin municipal corporation, as Grantee ("City" or 

"GRANTEE"), to be effective on the date it has been 

executed by all parties. 

 

1. Property Subject to Agreement.  The real 

property subject to the Agreement is owned by the 

GRANTOR and located in the City of Mineral Point, 

Iowa County, Wisconsin, ("Parcel") which portion is 

more generally described as the Public Street, Utilities 

and Electrical Easement on Exhibit 1, which is attached 

hereto and incorporated by reference ("Easement Area") 

and shown on the map attached hereto and incorporated 

by reference as Exhibit 2. 

 

2.  Grant of Easement.  For good and valuable consideration, the sufficiency of which is 

hereby acknowledged, the GRANTOR hereby grants to City a perpetual right and easement to 

survey, install, operate, maintain, alter, replace, repair, and remove, street components and to 

survey, construct, install, operate, maintain, alter, replace, repair, remove, and bury utilities on, 

over, in, under and through the Easement Area, along with any and all necessary supporting and 

incidental apparatus and facilities. This easement is also granted for the purposes of constructing, 

installing, operating, maintaining, replacing, rebuilding, removing, relocating, inspecting, and 

patrolling electric facilities, including, but not limited to, wires, poles, conduit, underground 

work, and associated appurtenances for the transmission and distribution of electric current, 

communication facilities, and signals appurtenant thereto. 

 

3. Right of Ingress and Egress.  The GRANTOR hereby grants to City the right of ingress 

and egress on, to and through the Easement Area for the purpose of exercising the rights granted 

herein, including the right to manage and maintain the Easement Area. 

 

4. Construction.  GRANTEE shall notify GRANTOR prior to commencing construction 

with the intent of enabling the parties to work together in good faith to minimize any 

inconvenience during construction.   

 

5. Restoration and Maintenance.  The City shall restore, as best as practicable, the 

Easement Area to the condition existing prior to use of the same by the City.  Restoration 

includes, but is not necessarily limited to, replacing topsoil and grass.  Trees that are required to 

be removed to accomplish the construction and maintenance of the street components and 

utilities shall not be required to be restored.  The duty to restore shall extend to disturbances of 

existing conditions, other than those arising out of ordinary use and operation, resulting from 
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construction, installation, operation, maintenance, alteration, replacement, repair, removal or 

burial, of street components and utilities. Following completion of construction or other 

restoration, the GRANTOR will retain responsibility for general lawn mowing, lawn 

maintenance and landscaping. 

 

6. GRANTOR's Continuing Right of Use; No Obstruction.  The GRANTOR shall have 

the right to use the Easement Area for purposes not inconsistent with City's full enjoyment of the 

rights granted by this easement, provided that the GRANTOR shall not erect or construct any 

building or other permanent structures of any kind or plant any trees within said tract of land. 

 

7. No Assumption by GRANTOR; Indemnification.  By granting this easement, the 

GRANTOR is not assuming City's obligations with respect to construction, maintenance and/or 

repair of the street components and utilities. GRANTEE covenants to maintain the easement in 

good repair so that no unreasonable damage will result from its use to the adjacent land of the 

GRANTOR, his/her successors and assigns. City shall indemnify, defend and hold harmless the 

GRANTOR, its employees and its agents, from any cost, claim, suit, liability and/or award which 

might come, be brought, or be assessed, resulting from City's and/or City's agent's acts or 

omissions with respect to construction, maintenance and/or repair of the storm sewer and 

sanitary sewer in the Easement Area or because of any adverse effect upon any person or 

property which is attributed to the partially or entirely completed works of the City, except to the 

extent caused by the negligence or willful misconduct of the GRANTOR or the GRANTOR'S 

agents, employees, guests, invitees, and licensees. Nothing contained in this paragraph or 

Agreement is intended to be a waiver or estoppel of the GRANTEE or its insurer to rely upon the 

limitations, defenses, and immunities contained within Wisconsin law, including, but not limited 

to, those contained within Wisconsin Statutes Sections 893.80, 895.52, and 345.05. To the extent 

indemnification is available and enforceable, the GRANTEE or its insurer shall not be liable in 

indemnity or contribution for an amount greater than the limits of liability for municipal claims 

established by Wisconsin law. 

 

8. Voluntary Nature of Agreement.  By executing this Agreement, the GRANTOR and 

City acknowledge, warrant and represent that each is entering this Agreement freely and 

voluntarily and that each has had the opportunity to obtain such legal and other counsel as each 

deems necessary and prudent. 

 

9. Entire Agreement; Modifications Must Be Written.  This Agreement contains the 

entire understanding between the parties on the subject matter hereof and no representations, 

inducements, promises or agreements, oral or otherwise, not included herein shall be of any force 

or effect, and this Agreement supersedes any other oral or written agreements entered into 

between the parties on the subject matter herein.  To be effective, any and all modifications must 

be in writing. 

 

10. Representations and Warranties; Authority to Bind.  By signing this Agreement, the 

parties warrant and represent, respectively, that he/she/it is the owner of the property described 

herein and that he/she/it has full authority to sign this Agreement and to bind the property 

accordingly. 

 

11. Binding Effect on Successors and Assigns.  This Agreement and the easements created 

hereby shall be binding upon and inure to benefit and burden the heirs, successors and assigns of 



 

 

the parties, it being the express intent that this Agreement be perpetual and run with the land. 

 

12. Transferability to Public Utilities and Governmental Entities.  City may, but is not 

required to, assign some or all of its rights under this Agreement to public utilities, governmental 

entities or its successor in interest.  With the exception of the foregoing, City shall not assign its 

rights under this Agreement without first obtaining the express written permission of the 

GRANTOR or GRANTOR'S successor in interest. 

 

13. Non-Use; Waiver.  Non-use or limited use of easement rights granted in this Agreement 

shall not prevent City from later use of the easement rights to the fullest extent authorized in this 

Agreement.  No delay or omission by any party in exercising any right or power arising out of 

any default under any of the terms or conditions of this Agreement shall be construed to be a 

waiver of the right or power.  A waiver by a party of any of the obligations of the other party 

shall not be construed to be a waiver of any breach of any other terms or conditions of this 

Agreement. 

 

14.  Invalidity; Governing Law.  If any term or condition of this Agreement, or the 

application of this Agreement to any person or circumstance, shall be deemed invalid or 

unenforceable, the remainder of this Agreement, or the application of the term or condition to 

persons or circumstances other than those to which it is held invalid or unenforceable, shall not 

be affected thereby, and each term and condition shall be valid and enforceable to the fullest 

extent permitted by law.  This Agreement shall be construed and enforced in accordance with the 

internal laws of the State of Wisconsin. 

 

15. Counterparts. This Agreement may be executed in several counterparts, each of which 

when so executed and delivered shall be deemed an original and all of which, when taken 

together, shall constitute one and the same instrument, even though all Parties are not signatories 

to the original or same counterpart.  

 

 

[Signature page to follow] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 IN WITNESS WHEREOF, the GRANTOR and City have hereunto set their hands and 

seals this _____ day of _______________ 2026. 

 

GRANTOR:     GRANTEE: 

       City of Mineral Point 

 

              

Kyla M. Martensen      By:  Danny Clark, Mayor 

 

 

       ____________________________________ 

       Attest: Christy Skelding, City Clerk 

 

ACKNOWLEDGMENT 

STATE OF WISCONSIN ) 

    )ss. 

COUNTY OF IOWA  ) 

 

Personally came before me this _____ day of ____________ 2026, the above-named Kyla M. 

Martensen, to me known to be the persons who executed the foregoing instrument and 

acknowledge the same. 

 

___________________________________ 

___________________________(print name) 

Notary Public, State of Wisconsin 

My Commission expires ______________. 

 

 

ACKNOWLEDGMENT 

STATE OF WISCONSIN ) 

    )ss. 

COUNTY OF IOWA  ) 

 

Personally came before me this _____ day of ____________ 2026, the above-named Danny 

Clark, Mayor, and Christy Skelding, City Clerk, to me known to be the persons and officers who 

executed the foregoing instrument and acknowledge the same. 

 

___________________________________ 

___________________________(print name) 

Notary Public, State of Wisconsin 

My Commission expires ______________. 

 

Drafted by: 

 

Attorney Eric Hagen 

Boardman & Clark LLP 

1038 Lincoln Avenue 

Fennimore, WI 53809 



 

 

EXHIBIT 1 

 

A Public Street, Utilities and Electrical Easement for the purpose of installation and maintenance 

of roadway, public utilities, and electrical facilities located in the NW1/4 of the NE 1/4 of 

Section 06, T 4 N, R 3 E, City of Mineral Point, Iowa County, Wisconsin, the boundary more 

fully described as follows: 

 

Commencing at northeast corner of Lot 20 of Irvin’s Plat of Mineral Point in Section 31, T 4 N, 

R 3 E Thence South 00°32’19” East 86.23’ along the west right-of-way line of S. Commerce 

Street; 

Thence North 89°27’41” East 40.00’ to the east right-of-way of S. Commerce Street and the 

Point of Beginning; 

 

Continuing North 89°27’41” East 3.00’; 

Thence South 00°32’19” East 9.61’ parallel to the east right-of-way  of south Commerce Street; 

Thence South 81°53’48” East 101.6 to the east property line as described in Vol 468, Pg 451; 

Thence South 18°25’11” West 14.16 to the east corner of said property as described in Vol 468, 

Pg 451; 

Thence South 89°59’39” west 43.04 along the south line of said property described in Vol 468, 

Pg451; 

Thence North 81°53’48” West 56.52 to said east right-of-way of S. Commerce Street; 

Thence North 00°32’19” West 29.38 to the Point of Beginning of this easement. 

 

The above-described Public Street, Utilities and Electrical Easement contains 0.044 acres, more 

or less, and is subject to any and all easements of record and/or usage. 



 

 

EXHIBIT 2 



 

 

 

4/14/2026 

☒ New Business   ☐ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: City Council 

Department Reporting: Streets Submitted by:      Matthew Honer                     

 

ISSUE: Consideration of revised employment offer for Chad Whitford, Streets Foreman.  

BACKGROUND/ANALYSIS:  
  
The draft revised employment offers two separate issues for Council’s consideration. 
 

- Providing four years of service credit to employee for the purpose of a negotiated increased in vacation. 
 
While typically something negotiated at hiring, it was not when Chad was hired. In part this is due to the in-
review status of the employee handbook/personnel policy. Regardless, it is appropriate following his first 
year of employment to consider this. 
 

- Identifying employee as the City’s Emergency Management Coordinator. 
 
In conversations with Chad, he expressed his willingness to add the responsibilities of the emergency 
management coordinator to his duties. His position as Streets Foreman, experience in Emergency Response, 
and overall professional standards make him a great fit for the role.   

 
 

RECOMMENDATION:  Personnel Committee recommends approval. 

FISCAL IMPACT:   

ATTACHMENTS: Draft Employment offer and draft position description for the emergency management 
coordinator. 

 



 
 137 HIGH STREET, SUITE 1 

  MINERAL POINT, WI  53565   
 608-987-2361 

 

 

 

TO:  Chad Whitford 

FROM:  Matthew Honer, City Administrator 

DATE: April 15, 2026   

SUBJ: Offer of Employment – Streets Foreman 

 

Greetings Mr. Whitford, 

The City of Mineral Point is pleased to offer you the positions of Streets Foreman and Emergency Management 
Coordinator. The offer is contingent upon a successful background check. The City’s offer includes the following 
employment package: 

 

• Hours of work – Full-time position, five days a week, plus on-call time (which includes weekends and holidays).  

• Wage – $33.28 per hour. This is an hourly position, classified as non-exempt from Fair Labor Standards Act (FLSA), 
and is eligible for overtime/compensatory (comp) time. 

• Vacation – Credit is being provided for four years of service, and with the completion of 1 year, you are eligible for 
160 hours of vacation per year.  

• Sick leave – Will accrue at a rate of one (1) day per month following the completion of the 12th month of 
employment with the City. Twelve (12) days will be provided up front to be earned over the next year of 
employment.  

• Holidays – 10 paid holidays plus 2 personal days annually. 

• Comp Time – Comp time, accruing at a rate of 1.5 hours for every 1 hour of overtime worked. Capped at 60 hours 
per calendar year. Any balance remaining on December 31 will be paid out to a zero balance on January 1. 

• WRS retirement benefits.  

• Health, dental, and life insurance. 

• Annual allowance for reimbursement of prescription optical services, as established in the Employee Handbook 
(currently $100 annually).  

• Employee has the choice of an employer-paid cell phone or to be reimbursed $30/month for the use of their 
personal phone.  

• Longevity bonus for each year of employment, starting upon completion of the 5th year of employment, as 
established in the Employee Handbook (currently $50). 

 



 
 137 HIGH STREET, SUITE 1 

 MINERAL POINT, WI  53565   
 608-987-2361 

 

 

Emergency Response Coordinator Position Description 

Reports To: City Administrator 

FLSA Status: non-Exempt 

Date: April 15, 2026 

DESCRIPTION 

This appointed position is asked to assist the city with two primary tasks, (1) maintaining and communicating 

an emergency response plan, and (2) in the event of an emergency acting as the primary member of the 

Emergency Operations Center’s Core Team to coordinate emergency response activities.  

(1) Planning and Preparedness 

• Review and update the Emergency Response Plan annually. Make continual improvements 

in preparedness documents. 

• Communicate updates annually to all responsible parties identified in the Emergency 

Response Plan, specifically local emergency service organizations. 

• Be available to discuss Emergency Response Plans with the Mayor, Council, and department 

heads of the City of Mineral Point, as well as other local stakeholders such as businesses and 

organizations.  

• Participate in the 5-yr Hazard Mitigation Planning process. 

• Activities that create a more prepared, resilient, and responsive community.  

(2) Emergency Response 

• In the event of an emergency, it is assumed that the County’s Emergency Manager will be 

available to coordinate emergency response activities, but in their absence the Emergency 

Response Coordinator will assume the primary role of coordinating response activities.   

• The Emergency Response Coordinator will coordinate emergency response activities, work 

to make resources available to support emergency support functions, and document 

activities and their expenses.  



 

 

 

4/14/2026 

☒ New Business   ☐ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: City Council 

Department Reporting: Administration Submitted by:             Matt Honer              

 

ISSUE: Consideration of Upland Hills Occupations Health Agreement. 

 

BACKGROUND/ANALYSIS:  
 
Agreement with Upland Hills for Occupational Health Services. The City currently utilizes these services for CDL 
random drug screenings and may utilize them for additional trainings and screenings.  
 
 

RECOMMENDATION:  Consideration of agreement 

FISCAL IMPACT:  Agreement does not obligate City to any services.  

ATTACHMENTS: Occupational Health Agreement with Upland Hills Health.  
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AGREEMENT FOR OCCUPATIONAL HEALTH SERVICES  

  

THIS AGREEMENT FOR OCCUPATIONAL HEALTH SERVICES (the “Agreement”) is entered 

into this ___ day of ________, 2026, by and between Upland Hills Health, Inc., a Wisconsin 

nonstock corporation (“Hospital”) and _________________, a ___________ doing business in 

Wisconsin (“Client”).  

  

RECITALS  
  

A. Hospital provides various occupational health care services including, but not limited to 

injury treatment, wellness promotion and assistance in managing cases of occupational 

illness or injury; and  

  

B. Client desires to arrange for the delivery of such expertise and services for its employees.  

  

NOW, THEREFORE, the parties hereby agree as follows:  

  

1. SERVICES.  Subject to the terms and conditions contained herein, Hospital agrees to 

provide occupational health service as set forth in Exhibit A, to this Agreement (the 

“Services”) for Client.  Any changes in the Services must be approved in advance in writing 

by both parties.    

  

1.1 Contact Person.  Each party shall designate a contact person to serve as liaison 

to the office for purposes of ongoing coordination of Services performed under this 

Agreement.  Unless otherwise notified, the designated contact persons for this 

Agreement shall be, for Client:  

  

Name, Title:       

 Address:        

Phone/Fax:       

 Email:      

  

  And, for Hospital:  

  

  

Name, Title:    Krisann Karls, VP of Ancillary Services   

    Address:      800 Compassion Way, Dodgeville, WI 53533  

  Phone: 608-930-7148  

    Email:      karlsk@uplandhillshealth.org  

  

1.2 Documents and Records of Service.  Records created and maintained by 

Hospital under this Agreement shall be the property of Hospital.  Subject to Client 

employees’ authorization, Client shall have access to such records without charge 

for the duration of any retention period agreed to by the parties.  For any 

documents created by Hospital that do not contain protected health information, 

such documents shall be the property of Client.    
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1.3 Hours of Coverage. The Services shall be provided at the locations and hours 

designated on Exhibit A. Outside of these coverage hours, (or in cases of clear 

emergency) employees with occupational illness or injury may go to the Hospital’s 

Emergency Department.    

  

  

1.4 Qualifications of Staff.  Hospital will assure and provide documentation to Client, 

as reasonably requested, to confirm that all Hospital employees providing Services 

under this Agreement are appropriately trained and qualified to perform the 

Services required by this Agreement.  Further, Hospital hereby represents and 

warrants that each employee providing Services under this Agreement will be 

currently licensed and/or registered or certified as, and if, required by applicable 

state law.  If required by state law, Hospital will assure that appropriate protocols, 

physician supervision and/or consultation is provided.    

  

1.5 Relationships.  Hospital shall establish and maintain positive working 

relationships with Client’s employees, management and all other contacts 

necessary to perform services under this Agreement.  

  

1.6 Control Over Medical Judgment.  It is expressly agreed that Client shall neither 

have nor exercise any control over the professional medical judgment or methods 

used by Hospital and its employees and consultants in the performance of 

Services hereunder.  However, Hospital agrees that it shall at all times perform its 

duties and functions hereunder in conformance with currently approved practices 

in the field of occupational health/medicine and in a competent and professional 

manner.    

  

2. ELIGIBLE EMPLOYEES.  Client shall provide each eligible employee with an 

identification card or other written documentation and require each eligible employee to 

present such identification or documentation to Hospital at the time of Service to confirm 

the employee’s eligibility for Services under the Agreement.   

  

3. BILLING AND PAYMENT.  The Services provided under this Agreement shall be billed to 

and reimbursed as follows:  

  

3.1 Payers.  Regardless of where provided, Services will be billed by Hospital to Client 

at the established rates set out in Exhibit A or billed directly to the Client’s Workers’ 

Compensation Insurer.  Exhibit A shall describe each category of Occupational 

Health Service to be provided under this Agreement and shall also state the 

method and source of payment, including the rate(s) as pertinent.  Client will be 

billed for held or no-show appointments unless the appointment is cancelled by 

Client or the Client employee more than twenty-four (24) hours prior to the 

appointment.  In the case of non-work-related injuries or illness, at Client’s request, 

Hospital may bill the employee’s private health insurance company.  The parties 

agree that no new Services will be commenced until an updated Exhibit A has been 

signed by both parties and further that Exhibit A will be updated as to rates and 

services as needed.   
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3.2 Invoice.  For all Services to be paid directly from Client to Hospital, Hospital shall 

provide Client with an invoice listing all services provided and fees charged for 

services rendered during the preceding month.  Client shall pay all fees within thirty 

(30) days of receiving an invoice from Hospital.  If the Services are being billed to 

third parties, Client agrees to assist Hospital by providing current billing information 

and other assistance as needed.  

  

3.3 Rate and Charge Adjustments.  Hospital may periodically amend the rates and 
charges for Services in Exhibit A unilaterally upon providing thirty (30) days’ written 
notice to Client.   

  

3.4 No Outside Billing.  Fees paid by Client to Hospital in accordance with this 

Agreement shall be Hospital’s sole compensation for Services performed 

hereunder. Hospital shall not bill Client employees, insurance companies, or any 

third parties for Services performed under this Agreement; provided, however, any 

direct patient care services provided to a Client employee or prospective employee 

outside of this Agreement or other than Services herein, shall be billed separately 

to Client employee or Client employee’s insurance and shall not be subject to or 

covered by this Agreement. For purposes of clarity, in the event Client’s employee 

fails an exam, services provided by Hospital beyond the initial physical exam and 

test are outside the scope of this Agreement and may be provided by Hospital 

directly to the individual and billed directly to the patient and/or his or her third party 

payor(s).  Moreover, any result of such services or records thereof as related to 

provided services shall be subject to HIPAA protection and shall not be provided 

to Client nor shall it be considered part of the HIPAA authorization provided by the 

Client employee hereunder.  

  

4. RECORDKEEPING AND CONFIDENTIALITY.  Hospital agrees to maintain, and to 

provide to Client upon request, statistical records and reports of service in a form agreed 

to by the parties from time to time.  Hospital will make its best efforts to obtain employees’ 

individual consents to disclose treatment records to Client at Client’s request whenever 

consent is required by state or federal statute or regulation.  Hospital agrees to maintain 

confidentiality of treatment records and records of service provided to Client and Client’s 

employees in accordance with state and federal statutes and regulations governing such 

records.    

  

5. INDEPENDENT CONTRACTOR.  The relationship of the parties is that of independent 

contractors and the parties are not, by virtue of this Agreement or otherwise, made agents, 

employees, or joint venturers of each other.  Hospital shall bear sole responsibility for 

payment of compensation to its personnel.  Hospital shall pay and report, for all personnel 

assigned to Client’s work, federal and state income tax withholding, social security taxes, 

and unemployment insurance applicable to such personnel as employees of Hospital.  

Hospital shall bear sole responsibility for any health or disability insurance, retirement 

benefits, or other welfare or pension benefits, if any, to which such personnel may be 

entitled.  
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6. INSURANCE AND LIMITATION ON LIABILITY.  

  

6.1 Insurance.  During the term of this Agreement, Hospital shall maintain in full force 

and effect, covering its acts and omissions and those of its agents, and provide 

written certificates thereof to the other party upon request, professional liability 

insurance in an amount not less than One Million Dollars ($1,000,000) per 

occurrence and Three Million Dollars ($3,000,000) annual aggregate through 

insurance companies authorized to do business in Wisconsin.  Hospital shall also 

maintain worker’s compensation insurance as required by state law.  

6.2 Limitation on Liability.  Each party agrees to accept and is responsible for its 

own acts and omissions in providing services under this Agreement as well as 

those acts or omissions of its employees and agents and nothing in this Agreement 

shall be construed as placing any responsibility for such acts or omissions onto 

the other party, except as otherwise provided in this Agreement.  

7. TERM AND TERMINATION.  The term of this Agreement shall commence on _____, 2025 

and continue for two (2) year(s) unless otherwise terminated as permitted herein.  

Thereafter, this Agreement shall automatically renew for additional two (2) year terms 

unless either party provides written notice of its intent not to renew not less than ninety 

(90) days prior to the end of the initial or any renewal term.  Notwithstanding the stated 

term, this Agreement may be terminated as follows:  

  

7.1 Without Cause.  By either party, without penalty, upon giving the other party not 

less than thirty (30) days’ prior written notice of termination in writing, specifying 

the effective date of termination.  

  

7.2 With Cause.  By either party upon the material breach by the other party which 

remains uncured after fifteen (15) days’ notice by the non-breaching party to the 

breaching party which specifies the nature of the breach.  

  

7.3 By Mutual Agreement.  By express written agreement of the parties at any time, 

subject to any terms or conditions set forth in such agreement.   

  

8. NOTICES.  Any notice required to be given by this Agreement shall be sufficient if in writing 

and if personally delivered to the addressee or, if mailed, by United States mail, first class, 

postage prepaid, to, in the case of Client:  

  

Name, Title:    

Address:      

   

  and, in the case of Hospital:  

  

    Name, Title:    Krisann Karls, VP of Ancillary Services  

    Address: 800 Compassion Way, Dodgeville, WI 53533    
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9. CLINICAL AND OFFICE EQUIPMENT AND SUPPLIES.  Hospital shall be solely 

responsible for properly equipping its personnel with the clinical and office (including 

computer) equipment necessary to provide Services under this Agreement and for the 

purchase of related supplies and for the routine maintenance and repair of such 

equipment.   

  

10. HIPAA AND PROTECTED HEALTH INFORMATION.   

  

10.1 HIPAA Authorization.  Each Client employee seeking Services shall be provided 

with Hospital’s standard notice of privacy practices.  Each Client employee shall 

be required to sign a consent for services.  If the Client requires results or 

information from the service (e.g., post incident drug/alcohol screen) or verification 

of the service provided to the individual (e.g., immunization) as a condition of 

payment to Hospital, Client shall require the employee to complete and submit an 

authorization form required by Hospital attached hereto as Exhibit B permitting 

Hospital to evaluate Client employee and share protected health information 

(“PHI”) with Client arising from the visit.  If a Client employee refuses to sign such 

consent and authorization form, Hospital shall be under no obligation to provide 

Services to Client employee.  To the extent authorized by Client employee, 

Hospital agrees to maintain, and to provide to Client upon request, reports of 

Services in a form agreed to by the parties.  The contact persons set forth in 

Section 1.1 shall coordinate the securing of consent and the Health Insurance 

Portability and Accountability Act of 1996 (“HIPAA”) authorization and shall ensure 

that Hospital has or obtains such consent and HIPAA authorization prior to 

rendering Services to Client employee.  Hospital shall at all times comply with the 

requirements of HIPAA when performing Services under this Agreement.  Hospital 

shall disclose PHI to Client as permitted under 45 CFR §164.512(b)(1)(v) when 

requested by Client for any of the purposes described in such section.  

10.2 Permissible Disclosures.  In addition to the disclosures described in subsection 

10.1, Hospital may disclose PHI to workers’ compensation insurers, State 

administrators, and other persons or entities involved in workers’ compensation 

systems without the individual’s authorization as authorized by and to the extent 

necessary to comply with laws relating to workers’ compensation or similar 

programs established by law that provide benefits for work-related injuries or 

illness without regard to fault.  This includes programs established by the Black 

Lung Benefits Act, the Federal Employees’ Compensation Act, the Longshore and 

Harbor Workers’ Compensation Act, and the Energy Employees’ Occupational 

Illness Compensation Program Act.    

10.3 For all other situations not described in this Section 10, Hospital must obtain a 

valid, HIPAA-compliant written authorization from the individual to provide PHI to 

Client.  Unless otherwise agreed to in advance between Client and Hospital based 

on additional clinic Services that may be added from time to time, Hospital shall 

obtain such authorization prior to rendering Services to the Client employee.  

10.4 Hospital and Client agree Client is not providing any services on Hospital’s behalf 
and shall not, under any circumstances, be considered a Business Associate of 
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Hospital, as that term is defined in HIPAA.  Any disclosures of information or PHI 
to Client shall be authorized under subsections 10.1 through 10.3 above.    

11. NON-SOLICITATION.  Throughout the term of this Agreement (including any renewal 

term) and for a period immediately following termination (for any or no reason) of the 

Agreement, Client will not directly solicit (on behalf of any individual or entity other than 

Hospital) for employment any then current or former employee of Hospital who during the 

term of the Agreement (and any renewal term) provided Services on behalf of Hospital for 

Client.  An individual responding to a general advertisement for employment, open to the 

public at large, will not be considered direct solicitation under this Section 11.  

12. MISCELLANEOUS.  The following additional conditions apply to this Agreement:  

  

12.1 Severability.  In the event one or more of the provisions contained in this 

Agreement are declared invalid, illegal, or unenforceable in any respect, the 

validity, legality, and enforceability of the remaining provisions shall not in any way 

be impaired thereby unless the effect of such invalidity is to substantially impair or 

undermine either party’s rights and benefits hereunder.  

  

12.2 Assignment.  This Agreement may not be assigned or transferred, nor may any 

of the duties and responsibilities be assigned or transferred without the written 

consent of the other party.   

  

12.3 Waiver.  The failure of either party to insist in any one or more instances upon 

performance of any terms or conditions of this Agreement shall not be construed 

as a waiver of future performance of any such term, covenant, or condition; but the 

obligations of such party with respect thereto shall continue in full force and effect.  

  

12.4 Amendment.  Except as otherwise set forth in this Agreement, this Agreement 

may be amended only by written agreement of the parties.  

  

12.5 Applicable Law.  This Agreement shall be interpreted according to the law of the 

state of Wisconsin without regard to its choice of law provisions.   

  

12.6 Entire Agreement.  This Agreement constitutes the entire agreement between the 

parties and subsumes and incorporates all prior written and oral statements and 

understandings.    

  

12.7 No Third Party Beneficiaries.  This Agreement is executed for the benefit of the 

named parties only.  Nothing in this Agreement or in the negotiation of this 

Agreement shall have the effect of conferring any rights or expectations on any 

third party.  No one other than a party to this Agreement or a party’s permitted 

successor or assign shall have the right to enforce any covenant, term or condition 

in this Agreement.  
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IN WITNESS WHEREOF, the parties have executed this Agreement in duplicate on the dates set 

opposite their respective names.  

  

UPLAND HILLS HEALTH, INC.           

HOSPITAL  

  

By: 

  

By: 

 

Title: 

  

Title: 

 

Date: 

  

Date: 
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EXHIBIT A Occupational Health Services
Prices effective 1/1/2026-12/31/2026

CLINICAL

Audiology
Audiology Screening -- Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm) 33.00$     
Audiological Evaluation -- Available at UHH by appointment (M/T/TH, 8:00am-5:00pm) 53.00$     

CDL Exam 150.00$   
Available at UHH by appointment (M-F, 7:30am-4:30pm)

DOT Physical 150.00$   

Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm)

Ergonomics in Work Environment - 60 minutes 278.00$   
Available onsite, by appointment only

Pre-Emloyment/Post Injury Physical Performance Test 107.00$   

Available at UHH Therapy & Mt. Horeb Therapy  by appointment (M-F, 8:00am-5:00pm)

Pre-Employment Physical 150.00$   

Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm)

TB Skin Test 36.00$     

Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm)

Travel Health Consults 250.00$   

Available at UHH Clinics or onsite, by appointment only

LABORATORY
Blood Draw 21.00$     

Available at UHH by appointment (M-F, 7:30am-4:30pm)

Breath Alcohol Test 60.00$     

Available at UHH by appointment (M-F, 7:30am-4:30pm)

Lead Levels 48.00$     

Available at UHH (M-F, 7:30am-4:30pm) or onsite by appointment

Post Incident Drug Collection 40.00$     

Available at UHH 24/7

Legal Alcohol Collection 230.00$   

Available at UHH 24/7

Pre-Employment/Random Drug Screen Collection 40.00$     

Available at UHH by appointment (M-F, 7:30am-4:30pm)

Pre-Employment/Random Drug Collection and Screen (In House) 79.00$     

Available at UHH by appointment (M-F, 7:30am-4:30pm)

QuantiFERON Gold 129.00$   

Available at UHH by appointment (M-F, 7:30am-4:30pm)

Titers/Immune Status - Rubella 24.00$     

Available at UHH by appointment (M-F, 7:30am-4:30pm)

Titers/Immune Status - Other Call/Varies by Location

Available at UHH by appointment (M-F, 7:30am-4:30pm)
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VACCINATIONS
Vaccine Administration 17.00$     

Available at UHH Clinics or onsite, by appointment only

Hepatitis B Vaccine 85.00$     

Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm)

Seasonal Influenza Vaccine 25.00$     

Available at UHH Clinics or onsite, by appointment only

Tdap Vaccine 58.00$     

Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm)

Travel Vaccinations Call/Varies by Location

Available at UHH Clinics or onsite, by appointment only

Varicella (Chicken Pox) Vaccine 227.00$   

Available at UHH Clinics by appointment (M-F, 8:00am-5:00pm)

TRAINING SERVICES (Instruction prices based on per person)

Travel per Mile 0.70$       

Adult & Pediatric
Adult & Pediatric CPR AED Only -- In Person 70.00$     
Adult & Pediatric First Aid/CPR/AED -- In Person 96.00$     
Adult & Pediatric First Aid/CPR/AED & Bloodborne Pathogens -- In Person 114.00$   

Adult & Pediatric First Aid/CPR/AED & Bloodborne Pathogens Refresher -- In Person 85.00$     
Adult & Pediatric First Aid/CPR/AED Blended -- Blended 55.00$     

Advanced Live Support in Obstetrics
Advance Life Support in Obstetrics - RN, Residents, Students -- In Person 250.00$   
Advanced Life Support in Obstetrics - Providers -- In Person 450.00$   

Bloodborne Pathogens 18.00$     

In Person

BLS
BLS -- Blended 65.00$     
BLS ILT -- Blended 70.00$     
BLS Online + Skills Initial -- Online 100.00$   
BLS Online + Skills Renewal -- Online 60.00$     

BLS Renewal ILT -- In Person 65.00$     

First Aid & Bloodborne Pathogens 55.00$     

In Person

First Aid Skills Check 85.00$     

In Person

Trauma Nursing Core Course (TNCC) 375.00$   

In Person

ACLS
Blended 250.00$   
Online 180.00$   

NRP
Blended 180.00$   
In Person 150.00$   

PALS
Blended 250.00$   
Online 180.00$   

Contact Krisann Karls at 930-7148 or karlsk@uplandhillshealth.org

with requests for services or any questions you may have.  
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EXHIBIT B  

HIPAA AUTHORIZATION AGREEMENT TO DISCLOSE PHI  

I, [name of individual]            understand that Upland Hills Health  

(“Health Care Provider”) provides occupational health services to ______________(“Employer”). 

I understand that the services I am receiving are required by my employer as a condition of 

employment.  I authorize Health Care Provider to disclose protected health information collected 

or created during my visit/treatment to Employer for employment-related purposes. The protected 

health information subject to such disclosure may include results from physical exams, 

evaluations, assessments or screens, drug testing, pulmonary function testing, immunizations, 

and/or work conditioning.   

This authorization is effective on the date of my signature below and expires on my last day of 

employment, unless earlier revoked. I understand that once the information is disclosed by Health 

Care Provider, it may be re-disclosed by Employer and loses its protected status under the federal 

law known as the Health Insurance Portability and Accountability Act of 1996 (“HIPAA”).  

I may revoke this authorization at any time by giving written notice to the Health Information 

Management (H.I.M.) at Upland Hills Health 800 Compassion Way, Dodgeville, WI 53533.  I am 

aware that any revocation is not effective as to disclosures made by the Health Care Provider in 

reliance on this authorization before such revocation.    

I understand that if I do not execute this authorization or if I revoke this authorization before the 

protected health information is disclosed to Employer, then Health Care Provider will not treat me 

and Employer may take employment-related action based on not receiving the protected health 

information.   

I understand I will be provided with a copy of this Authorization Form after signing.  

 ...................................................................................................................   

[Signature of employee]     [Date] 

 ...................................................................................................................   

[Printed name of employee]  



 

 

 

4/14/2026 

☒ New Business   ☐ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: City Council 

Department Reporting: Administration Submitted by:          Matthew Honer                 

 

ISSUE: Consideration of proposed target staffing for seasonal park employees. Personnel Committee 
Recommends Approval 

 

BACKGROUND/ANALYSIS:  
 
Attached is the proposed staffing for the pool and park staff.  
 
Administration is requesting authorization to hire in accordance with the proposed plan.  
 

RECOMMENDATION:  Personnel recommends council approval of authorizing administrator to hire in accordance 
with the proposed plan.  

FISCAL IMPACT:  See attached.  

ATTACHMENTS: Proposed seasonal park staffing for Pool and Parks. 

 



Proposed 2026 Staffing

Position Rate Hours Gross Pay Position Rate Hours Gross Pay

Pool Manager 20.00$    240 4,800.00$        

LG 5 15.00$    600 9,000.00$        Seasonal 3 15.00$          400 6,000.00$                 

LG 5 - Swim Team 15.00$    0 -$                 Seasonal 3 14.00$          400 5,600.00$                 

LG 5 - Swim Lessons 15.00$    70 1,050.00$        Seasonal 2 13.00$          400 5,200.00$                 

LG 4.5 14.30$    200 2,860.00$        

LG 4.5 - Swim Team 14.30$    80 1,144.00$        2026 Proposed Total 1200 16,800.00$               

LG 4.5 - Swim Lessons 14.30$    30 429.00$           2025 Proposed Total 1152 15,744.00$                         

LG 4 14.00$    325 4,550.00$        2025 Actual Total 768 10,368.00$                         

LG 4 - Swim Team 14.00$    80 1,120.00$        2024 Proposed Total 768 10,368.00$                         

LG 4 - Swim Lessons 14.00$    30 420.00$           

LG 3 13.60$    250 3,400.00$        

LG 3 - Swim Lessons 13.60$    30 408.00$           

LG 1 13.00$    1200 15,600.00$     

LG 1 - Swim Team 13.00$    -$                 

LG 1 - Swim Lessons 13.00$    165 2,145.00$        

150 hr Incentive $125 x 15 1,875.00$        

2026 Proposed Total 3135 48,801.00$     

2025 Proposed Total 3480 50,643.00$             

2024 Proposed Total 3680 50,322.00$             

0 -$                 

Lifeguards Seasonal Park Staff



 

 

 

4/14/2026 

☐ New Business   ☒ Unfinished Business   ☐ Reports 

☐ Closed Session  ☐ Ordinance/Resolution 
Meeting: Personnel Committee 

Department Reporting: Administration Submitted by:        Matthew Honer                   

 

ISSUE: Update to the Personnel Policy 

 

BACKGROUND/ANALYSIS:  
 
**NOTE: Current Policy document may require some minor editing for punctuation and formatting. 
 
Changes made since the policy was distributed earlier this year: 

Page 17: Under Overtime: Water and Sewer Utility Employees are compensated at 2 hours straight time each 

day they work over the weekend. Employees are allowed to flex this time with approval from the department 

head. This compensation practice is acknowledged to be more generous than the actual time worked at 

overtime rates (one and one half times the regular wage). If, during a weekend shift, an employee’s shift 

exceeds 1 hour 20 minutes, the employee will notify the department head and City Clerk of actual time worked 

and will be compensated at one and one half times their regular wage for that shift, if it exceeds 40 hours of 

actual time worked within the pay period.  

Page 18 & 19: Under Personal Time and Holidays: Remove Friday before Easter as a Holiday and add 8 hours 

to Personal Time. Change “Personal Holiday” to Personal Time. 

Page 18: Remove paragraph regarding accrual for newly hired employees. Matter to be considered as part of 

hiring or performance negotiations.   

Page 19: Under Call In Pay:  If an employee is called in on a Holiday, employee will be compensated at two 
times their normal rate. This only applies for designated holidays. 

Page 26: Add to Cell Phone Policy: “Employees are responsible for exercising care in the transport and storage 

of these phones. Broken, lost or stolen phones must be reported to the employee’s supervisor immediately. 

The device is to be carried at all times outside of work hours by on-call personnel and it is expected that the 

employee will answer outside of workhours.” And “The City Clerk’s office will maintain a master list of cell 

phone numbers for emergency purposes. The personal cell phone numbers of employees will not be given 

directly to the public. However, it is reasonable to expect that as an employee performs City work on a personal 

cell phone such as returning customer calls, their personal phone number may become accessible to certain 

members of the public. It is also reasonable to expect that personal numbers may be shared with contractors 

or vendors.” & Remove the invoice requirement for employees to be compensated for the use of their personal 

phone. 

Page 28: Add to Uniform/Clothing/Footwear Allowance: “The City may provide uniforms/clothing for certain 

employee groups. Uniforms/clothing provided by the City are to be worn while working for the City, but not at 

other times. Certain employee groups may be granted a uniform/clothing allowance or may be reimbursed for 



uniform/clothing expenses they incur. If the uniform/clothing is required for the job, the expense will be 

covered by the department. Uniform/clothing policies and allowances will be approved by the Department 

Head.” 

Page 28: Under Separation Benefits > Vacation: “All vacation requested to be used in the last month of service 

is required to be approved by the Dept. Head and City Administrator.”  

 

RECOMMENDATION:  Personnel Committee recommends adopting the policy as presented Resolution.  

FISCAL IMPACT:   

ATTACHMENTS: Personnel Policy and Resolution for adoption. 

 



 

   
  

RESOLUTION 2026 - 02 
  

RESOLUTION AMENDING THE EMPLOYEE POLICIES AND PROCEDURES 
 
 WHEREAS, the Common Council of the City of Mineral Point (“Council”) wishes to update the 
Employee Handbook (“Handbook”), now referred to as the Personnel Policy (“Policy”);  
 
 WHEREAS, the City Council adopted the Handbook in 2020; 
 
 WHEREAS, the City Council has drafted a Personnel Policy to replace the current Employee 
Handbook; 
 
 WHEREAS, the Personnel Committee has reviewed a draft of the Personnel Policy and 
reviewed comments from City Council and City Employees on March 5, 2026; 
 
 WHEREAS, the City Council deems it to be in the best interest of the public to update the 
Handbook; 
 
 THEREFORE, BE IT HEREBY RESOLVED, by the City Council of the City of Mineral Point, 
Wisconsin that, effective April 1, 2026, the Personnel Policy shall be as shown on the attached Exhibit 
A.  
 
 

Adopted and approved this 10TH day of March, 2026. 
 
 
 

APPROVED: 
            
       ________________________________ 
     Danny Clark, Mayor 
 
ATTEST: 
 
_______________________________________ 
Christy Skelding, City Clerk-Treasurer 
 
 

It was moved by ____________________________________________ and seconded by 
_____________________________________________ that the foregoing resolution be adopted.  
Upon roll call vote, the following voted Aye: ___________________________________________ 
_______________________________________________________________________________. 
The following voted No: ___________________________________________________________. 

The Mayor declared the resolution adopted. 
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PERSONNEL POLICY RECEIPT AND ACKNOWLEDGEMENT 

 
I acknowledge that I have received and read the City of Mineral Point Personnel Policy and understand 

the provisions contained herein. I understand that the terms described in the Personnel Policy may be 

altered, modified, changed, or eliminated by the City at any time, with or without prior notice. 

 
I further understand that this Policy and any other provisions contained therein do not constitute a 

guarantee of employment or an employment contract, express or implied. I understand that, to the 

extent permitted by law, my employment is “at-will”, and that my employment may be terminated at 

any time for any reason, with or without cause, and with or without notice. 

 
PRINT FULL NAME:   

EMPLOYEE SIGNATURE:   
 

DATE:   
 

WITNESS:   
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[Insert City Graphic] 
 
 
 
 

CITY OF MINERAL POINT 

PERSONNEL POLICY 

 
Adopted [Date] 
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INTRODUCTION 

 
PURPOSE 

This Personnel Policy (“Policy”) is intended to serve as a general reference to the employment procedures, 
rules, and regulations of the City of Mineral Point. It is the employee’s responsibility to read and become 
familiar with the information in this Policy and to follow the procedures, rules, and regulations contained 
herein. If an employee has questions regarding this Policy or matters that are not covered in it, they should 
discuss those issues with the City Administrator or City Clerk-Treasurer. 

This Policy is issued as the official understanding of the obligations of the City and its employees to each 

other, and to the public. They are to ensure consistent personnel practices designed to utilize most 

effectively the human resources of the city in the achievement of its goals and objectives. The City Council 

assumes final responsibility for adopting personnel policies and policy revisions. The Mayor and City 

Administrator work with the Personnel Committee on the implementation of policies and procedures. 

Where library policies are concerned, the Library Board works with the Library Director on the 

implementation of policies and procedures. Any reference in this Policy to the City or City Council shall 

apply to the Library or Library Board whenever appropriate. Any reference in this Policy to the City 

Administrator shall apply to the Library Director whenever appropriate. 

APPLICATION 

In the event any provision of this Policy conflicts with any collective bargaining agreement, City of Mineral 

Point Police Department Policies, City ordinance, state or federal law, administrative rule, or rules adopted 

by the Library Board, those terms and conditions prevail. In all other cases, the provisions of this Policy 

shall apply. 

In the event of the amendment of any law, ordinance, or rule incorporated into this document or upon 

which these provisions rely, these rules shall be deemed amended in conformance with those changes. 

Disagreements over the interpretations of this Policy should attempt to be resolved by the City 

Administrator. Where a difference of interpretation occurs regarding the Policy, the interpretation of the 

Mayor or City Council shall prevail. No other terms or conditions of employment are herein implied. The 

City reserves the right to set or modify any wages, benefits, hours of work, and conditions of employment, 

consistent with applicable law. 

The statements or provisions outlined in this Policy are not a guarantee of City employment. This Policy is 

not, nor is it intended to be, construed as an employment contract. 

The City reserves the right to revise the Policy at any time. 

 

ORGANIZATIONAL STRUCTURE 

The ultimate decision concerning policy in the city resides by law with the City Council under the 

leadership of the Mayor. The City Administrator is the primary professional advisor to the Council and 

head of the management team. Department Heads are members of the management team and report to 
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the City Administrator. The Police Chief reports to the Mayor. This organizational structure is a means of 

establishing orderly lines of organization and communication to promote effective and efficient services. 

 
All staff members and Department Heads shall be responsible to the Council and/or Library Board and the 

Mayor through the City Administrator/Library Director. Each shall refer matters requiring administrative 

attention to his/her Department Head, who shall refer such matters to the next higher authority, when 

necessary, and through the Administrator/Library Director to the appropriate committee, Library Board, 

or Mayor. Each employee is to keep their Department Head informed of the employee’s activities by 

whatever means the Department Head deems appropriate. If that employee has any questions, opinions, 

or suggestions about the information contained in this Policy or about any other aspect of his/her job, 

then those questions, opinions, or suggestions must be directed through the organization’s lines of 

communication. 

 
Any employees who receive directives or requests from any individual citizen, business representative, or 

elected or appointed official are to immediately report such directive or request to the employee’s 

Department Head. No specific directives or requests from such persons are to be fulfilled unless 

permission to do so is given by the employee’s Department Head. 

Generally, if an employee has a problem with another employee or City official, then the employee is 

encouraged to approach that person first and attempt to resolve the conflict. If that does not resolve the 

problem, then the employee must address the problem through the employee’s Department Head and 

onward through the organization. In some cases, the employee’s Department Head may decide to refer 

the problem through the organization where it can be addressed by another Department Head or the City 

Administrator/ Library Director. If an employee feels harassed by another person based on the employee’s 

protected status, then the employee is directed to follow the harassment reporting procedures in this 

Policy. 

EQUAL OPPORTUNITY EMPLOYMENT 

 
EQUAL OPPORTUNITY AND NON-DISCRIMINATION 

The City will not discriminate against any employee or applicant for employment in any manner in 

violation of Federal or State law, including but not limited to, an employee’s or applicant’s race, color, 

creed or religion, sex or sexual orientation, marital status, unfavorable discharge from the military (except 

dishonorable discharge), national origin, age, physical or mental handicap or disability, veteran status, 

membership in the National Guard of Reserves, arrest or conviction record (except as allowed by law), use 

or nonuse of lawful products off City property during non-working hours, or any other status protected 

by law. 

Any employee who has a problem or concern in any matter relating to equal employment opportunity 

should discuss it as soon as possible with the employee’s Department Head or the City 

Administrator/Library Director. 
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EMPLOYEES WITH DISABILITIES 

The City complies with the provisions of the Americans with Disabilities Act (ADA) and the disability 

provisions of the Wisconsin Fair Employment Act (WEFA). Employees with a disability under those laws 

who need a reasonable accommodation related to their employment should provide the City with such a 

request in writing to their Department Head or the City Administrator/Library Director. 

 

LIGHT DUTY 

The City provides light-duty assignments only for conditions that are governed under Wisconsin’s 

Worker’s Compensation law and on a case-by-case basis, taking into account the nature of the condition 

and the availability of work. 

To be considered for light duty, an employee must have the potential to return to the employee’s original 

job at some point in the future. Light-duty jobs are not permanent and will be limited in duration. 

 

UNLAWFUL HARASSMENT 

The City is committed to providing a work environment in which employees are treated with courtesy, 
respect, and dignity. The City will not tolerate any form of unlawful harassment with regard to an 
individual’s race, color, religion, creed, sex, sexual orientation, pregnancy, national origin, ancestry, age, 
disability, marital status, arrest or conviction record, veteran status, or any other protected characteristic 
by an employee, elected official, or third-party. Violations of this policy will not be tolerated and may lead 
to disciplinary action, up to and including termination. 

 
Harassment is generally defined as unwelcome verbal or non-verbal conduct, based upon a person’s 
protected characteristic, that denigrates or shows hostility or aversion toward the person because of the 
characteristic and which affects the person’s employment opportunities or benefits, has the purpose or 
effect of unreasonably interfering with the person’s work performance, or has the purpose or effect of 
creating an intimidating, hostile or offensive working environment. Harassing conduct includes, but is not 
limited to: epithets; slurs or negative stereotyping; threatening, intimidating or hostile acts; denigrating 
jokes and display or circulation in the workplace of written or graphic material that denigrates or shows 
hostility or aversion toward an individual or group based on their protected characteristic. 

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and other verbal, 

visual, or physical conduct of a sexual nature. Examples of sexual harassment include: unwelcome or 

unsolicited sexual advances; displaying sexually suggestive material; unwelcome sexual flirtations, 

advances or propositions; suggestive comments; verbal abuse of a sexual nature; sexually oriented jokes; 

crude or vulgar language or gestures; graphic or verbal commentaries about an individual’s body; display 

or distribution of obscene materials; physical contact such as patting, pinching or brushing against 

someone’s body; or physical assault of a sexual nature. 

Any behavior is considered unlawful harassment when: 
 

1. Submission to such conduct is made either explicitly or implicitly a term 
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or condition of an individual’s employment; 
2. Submission to or rejection of such conduct by an individual is used as the 

basis for employment decisions affecting such individual; or 
3. Such conduct has the purpose or effect of unreasonably interfering with an 

individual’s work performance or creating an intimidating, hostile or 
offensive working environment. 

 
Reporting: 

Any employee who becomes aware of an incident of unlawful harassment, whether as a victim, witness, 

or as someone with knowledge, must report the incident to a department head, City Clerk, City 

Administrator, or the Mayor. 

If an employee is the victim of unlawful harassment, the City encourages the employee to first 

communicate directly with the alleged harasser to let that person know his or her behavior is 

unacceptable, offensive, or inappropriate. However, it is not required that an employee do so. 

Upon receipt of an allegation of unlawful harassment, the City will promptly investigate the matter and 

take appropriate remedial action. Any employee who violates this policy may be subject to disciplinary 

action, up to and including discharge. Any elected official or third-party who violates this policy will be 

addressed as appropriate. 

The City will conduct its investigations in a discreet manner and proceed with due regard for the privacy 

of the individuals involved; however, the City cannot guarantee confidentiality. The City will not retaliate 

against an employee who reports a violation of this policy or participates in the investigation of such 

violation. It is the City’s policy to encourage discussion of such matters to help protect others from being 

subjected to similar unlawful behavior. If, after investigating any complaints of harassment or unlawful 

discrimination, the City determines that the complaint is not made in good faith or that an employee has 

provided false information regarding the complaint, disciplinary action may be taken against the individual 

who filed the complaint or who gave the false information. 

DISCIPLINE & GRIEVANCE PROCEDURE 

DISCIPLINE 

Discipline may result when an employee’s actions do not conform with generally accepted standards of 

good behavior, when an employee violates a policy or rule, when an employee’s performance is not 

acceptable, or when the employee’s conduct is detrimental to the interests of the City. Disciplinary action 

may be taken by the Department Head or the City Administrator, depending on the circumstances of the 

case. Disciplinary action may call for any of four steps – verbal warning, written warning, suspension (with 

or without pay) or termination of employment – depending on the problem and the number of 

occurrences. There may be circumstances when one or more steps are bypassed. Certain types of 

employee problems are serious enough to justify either a suspension or termination of employment 

without going through progressive discipline steps. The City reserves the management right, in its sole 

discretion, to take disciplinary action as may be appropriate to the particular circumstances. 

PROCESS 

The following are the steps in the discipline process: 
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1. First offense: Oral Warning 

2. Second offense: Written reprimand and warning. 

3. Third offense: Suspension. For non-exempt employees, the suspension shall range from 1-5 days, 

depending on the nature of the offense, without pay. For exempt employees, the suspension will be for 

a full week or may entail the loss of vacation pay 

4. Fourth offense: Discharge 

Depending upon the nature of an offense and the employee’s disciplinary history, any step in the 

disciplinary sequence may be omitted. 

These important factors will be considered in all applications of disciplinary actions: 

1. The seriousness of the offense. 

2. The employee’s past record. 

3. The circumstances surrounding the particular case. 

 
REASONS FOR DISCIPLINE 

The following rule violations will be reasons for disciplinary action, which are not all inclusive or limited to 

those listed. 

1. Ignoring safety rules or common safety practices. 

2. Violation of city policies and/or procedures. 

3. Failing to cooperate with others. 

4. Substandard quality or quantity of work. 

5. Failure to complete assignments promptly and/or accurately. 

6. Running, scuffling, throwing articles, horseplay or disorderly conduct of any kind. 

7. Failing to report occupational injury promptly to Department Head, whether medical attention 

required or not. 

8. Unauthorized soliciting of funds or distribution of literature on City property. Unauthorized 

posting or removal of notices, signs or writing in any form on bulletin boards, or City property at any 

time. 

9. Unexcused or excessive tardiness or absence. 
10. Failure to represent City in a positive and professional manner during working hours. 

11. Leaving an assigned work area during working hours for any reason without authorization from a 

Department Head, except for lunch, coffee break and break and going to and from the restroom. 

12. Gambling on City property and during City time including the distribution of gambling material. 
13. Leaving work before the end of the shift or not being ready to begin work at the start of a shift or 

working overtime without the permission of a Department Head. 

14. Loafing or spending unnecessary time away from the job. 
15. Inefficiency, negligence or lack of effort on the job. 

16. Unauthorized possession or use of any City property, equipment or materials. 

17. Contribution to unsanitary conditions or poor housekeeping. 

18. Smoking in unauthorized or restricted areas, including city vehicles. 

19. Unauthorized presence on City premises outside of employee’s scheduled work hours. 

20. Use of City property or time for the personal financial gain of an employee other than the full-

time employment as a City employee. 

21. Untruthfulness. 

22. Harassment of any kind 
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23. Abusive language or disrespectful behavior. 

24. Substantiated complaints by co-workers, Department Heads or members of the public 
concerning the employee’s misconduct or performance. 

25. Abuse or inconsiderate treatment of employees or members of the public, or inability to 

cooperate with Department Heads. 

26. Sleeping during working hours. 

 
REASONS FOR DISCHARGE 

Violation of any of the following rules, which are not all inclusive or limited to those listed, will be 

considered adequate reason for discharge for the first offense. 

1. Possession, carrying or being under the influence of intoxicating beverages or narcotics on City 

property. 

2. Stealing or attempting to steal property from any individual on City premises, or stealing or 

attempting to steal property from the City. 

3. Bodily assault upon any person, or fighting on City property. 

4. Immoral or indecent conduct on City premises. 

5. Possession of firearms or any dangerous weapons (or explosives) on City property except as 

expressly authorized by law. 

6. Threatening, intimidating, coercing, or interfering with other employees. 
7. Insubordination to Department Head, refusal to perform Department Head’s assignments, or 

directing abusive or threatening language at any City Department Head, City employee or City 

representative. 

8. Disclosing business information of a confidential or sensitive nature to unauthorized persons, or 

any action by an employee that might create poor public relations. 

9. Falsification of employment application, time cards or other City records. 

10. Failure to maintain required certifications, licenses etc. of the position. 

11. Fraud committed by knowingly accepting pay for operations not performed or time not worked. 

12. Acts of sabotage or other interference with City projects. 

13. Defacing City property. 

14. Conviction of a felony that is substantially related to the employee’s job duties. 

15. Absence for three consecutive working days without notifying the Department Head. 

16. Inciting other employees to riot. 

17. Participating in an unauthorized work stoppage or slowdown or interfering with production 

18. Unsafe operation of equipment in a negligent manner or destruction of City material or property 

or the property of fellow employees. 

19. Use of keys issued to City employees for purposes other than for work related activities. 

20. Untruthfulness. 

21. Harassment of any kind 

22. Abusive language or disrespectful behavior. 

23. Substantiated complaints by co-workers, Department Heads or members of the public 
concerning the 

employee’s misconduct or performance. 

24. Abuse or inconsiderate treatment of employees or members of the public, or inability to 

cooperate with Department Heads. 
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GRIEVANCES 

Purpose 

This policy is intended to comply with Section 66.0509 of the Wisconsin Stats., and provides a grievance 

procedure addressing issues concerning workplace safety, discipline, and termination. This policy applies 

to all employees covered under Section 66.0509, Wis. Stats., other than police and fire employees subject 

to Section 62.13(5) Wis. Stats. An employee may appeal any level of discipline under this grievance 

procedure. 

Nothing in this procedure is intended to create a legally binding contract or to change the at-will nature 

of employment with the city, as the city reserves its management rights to exclusively manage its 

operations in the best interest of the taxpayers of the City. 

Employment with the city is voluntarily entered into and employees are free to resign at any time with 

or without cause. Similarly, the city may terminate the employment relationship at will at any time for 

any reason or no reason, provided there is no violation of applicable federal, state, or local law. Issues 

not covered under the grievance procedure should be discussed first with your Department Head. 

Subsequently, the issue may be discussed with the Department Head and finally the City Administrator. 

Definitions 

“Grievance” is defined as any disagreement between this employer and an employee arising out of that 

employee’s termination or discipline, or arising out of a decision concerning workplace safety. A 

grievance is not valid for any other purpose and shall not include the following items: 

 
• Placing an employee on paid administrative leave pending an internal investigation; 

• Counseling, meetings or other pre-disciplinary action; 

• Actions taken to address work performance, including use of a performance improvement plan 

or job targets; 

• Demotion, transfer or change in job assignment for non-disciplinary reasons; or 

• Other personnel actions taken by the employer that are not a form of progressive discipline. 

 
"Employee termination" shall include action taken by the employer to terminate an individual's 

employment for misconduct or performance reasons, but shall not include the following personnel 

actions: 

• Voluntary resignation; 

• Layoff or failure to be recalled from layoff at the expiration of the recall period; 

• Retirement; 

• Job abandonment, “no-call, no-show”, or other failure to report to work; or 

• Termination of employment due to the inability to perform the essential functions of the job with 

or without reasonable accommodations, lack of qualification or license, or other inability to perform job 

duties. 

 
"Workplace safety” is defined as conditions of employment affecting an employee’s physical health or 

safety, the safe operation of workplace equipment and tools, safety of the physical work environment, 

personal protective equipment, workplace violence, and training related to same. 
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GRIEVANCE PROCEDURE 

Informal Resolution 

Employees should first discuss complaints or questions with their Department Head. Every reasonable 

effort should be made by Department Heads and employees to resolve any questions, problems, or 

misunderstandings that have arisen before filing a grievance. 

 
Formal Resolution 

a. Form: Any written grievance filed under this policy must contain the following information: 

• The name and position of the employee filing it, 

• A statement of the issue involved, 

• A statement of the relief/remedy sought, 

• A detailed explanation of the facts supporting the grievance; Include any and all known events, 

actions, dates and witnesses underlying the employee’s termination or discipline, or decision 

concerning workplace safety. 

• The date(s) the event(s) giving rise to the grievance took place, 

• The identity of the policy, procedure or rule that is being challenged; 

• The steps the employee has taken to review the matter, either orally or in writing, with the 

employee’s Department Head; and 

• The employee’s signature and the date. 

 
b. Burdens: The employee must establish, by a preponderance of the evidence that the employer acted 

arbitrarily and capriciously in terminating or disciplining the employee or in regards to workplace safety. 

If the employee is successful in such a showing, a rebuttable presumption arises that the grievance is 

sustained. The burden then shifts to the employer to show, by a preponderance of the evidence, that it 

had a rational basis for any termination, discipline, or decision concerning workplace safety. If the 

employer is successful in such a showing, the burden then shifts back to the employee to establish, by a 

preponderance of the evidence, that the rational basis established by the employer is merely pretext for 

acting arbitrarily and capriciously. 

c. Procedure 

Step 1: Written Grievance Filed with the Department Head. The employee must prepare and file a written 

grievance with the Department Head within five (5) business days of when the employee knows, or should 

have known, of the events giving rise to the grievance. The Department Head or his/her designee will 

investigate the facts giving rise to the grievance and inform the employee of his/her decision, if possible, 

within ten (10) business days of receipt of the grievance. In the event the grievance involves the 

Department Head, the employee may initially file the grievance with the City Administrator, who shall 

conduct the Step 1 investigation. 

Step 2: Review by City Administrator. If the grievance is not settled at Step 1, the employee may appeal 

the grievance to the City Administrator within five (5) business days of the receipt of the decision of the 

Department Head at Step 1. The City Administrator or his/her designee will review the matter and inform 

the employee of his/her decision, if possible, within ten (10) business days of receipt of the grievance. 
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Step 3: Impartial Hearing Officer. If the grievance is not settled at Step 2, the employee may request in 

writing, within five (5) business days following receipt of the City Administrator’s decision, a request for 

review by an impartial hearing officer. The City of Mineral Point shall select the impartial hearing officer. 

The hearing officer shall not be a City of Mineral Point employee. The impartial hearing officer will 

determine whether the City acted in an arbitrary and capricious manner. This process does not involve a 

hearing before a court of law; thus, the rules of evidence will not be followed. Depending on the issue 

involved, the impartial hearing officer will determine whether a hearing is necessary, or whether the case 

may be decided based on a submission of written documents. The impartial hearing officer shall prepare 

a written decision. The impartial hearing officer shall be strictly confined to determining whether the 

employer had a rational basis for the termination, discipline, or decision concerning workplace safety. If 

the impartial hearing officer determines that the employer acted arbitrarily and capriciously in regard to 

an employee’s termination or discipline, or decision concerning workplace safety, the hearing officer will 

communicate with the parties to engage in conciliation concerning what remedy is appropriate, or, if such 

fails, will order a remedy for the termination, discipline, or decision concerning workplace safety. The 

impartial hearing officer shall render a written decision as soon as possible to both the employer and the 

employee. 

Step 4: Review by the Governing Body. If the grievance is not resolved after Step 3, the employee or the 

City Administrator shall request within five (5) business days of receipt of the written decision from the 

hearing officer a written review by the Governing Body. For Library employees, the appeal shall be filed 

with the Library Board. For all other employees, the appeal shall be filed with the City Council. 

The City Council/Library Board shall not take testimony or evidence; it shall examine any records produced 

at the hearing before the impartial examiner and determine whether a rational basis exists for the 

examiner’s written decision. Findings of fact shall be upheld unless they are clearly erroneous. The Council 

shall not conduct a de novo hearing, nor substitute its judgment for that of the hearing examiner. The City 

Council/Library Board shall decide the matter by majority vote and this decision shall be final and binding. 

d. Time: An employee may not file or process a grievance outside of the time limits set forth above. If the 

employee fails to meet the deadlines set forth above, the grievance will be considered resolved. 

e. Compensation: An employee will not be compensated for time spent in processing his/her grievance 

through the various steps of the grievance procedure. 

f. Costs: 

1. Any fees, costs, or expenses charged by the impartial hearing officer, if any, shall be borne equally by 

the employer and the employee. Either the employer or the employee may request a transcript of 

any proceedings and shall bear such cost individually. However, if both the employer and the 

employee desire a transcript of any proceeding, the cost shall be borne equally. 

2. The expenses relating to the use of employee and non-employee witnesses shall be borne by the party 

at whose request such witnesses or depositions are required. Any aggrieved employee time spent on 

the hearing or any proceeding shall be unpaid. To the greatest extent practical, the employee must 

provide at least three (3) weeks’ notice of their intent to utilize a current employee at a proceeding 

so that the employer and current employee can make the appropriate scheduling arrangements. 
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3. Any and all attorneys’ fees which may result from proceedings held under this written procedure shall 

be borne exclusively by the party retaining the attorney. Either the employer or the employee may 

retain the services of an attorney at any stage of the proceedings. 

 

EMPLOYMENT STATUS 

 
NATURE OF EMPLOYMENT 

Except as specified in a valid collective bargaining agreement or an individual employment contract, or as 

otherwise provided by law, City employment is “at-will.” This means an employee may be terminated with 

or without cause or with or without notice at any time, at the option of either the employee or the City. 

This Policy does not modify or limit the employment-at-will relationship. 

EMPLOYEE CLASSIFICATIONS 

An employee is defined as a person who works for the city for compensation in the form of wages or salary 

and excludes unpaid volunteers, elected officials, independent contractors, and persons appointed to 

serve on boards, commissions, or committees. 

Each employee is classified as full-time, part-time, limited part-time, casual, substitute, or seasonal. This 

classification is maintained in an employee's record and determines his or her eligibility for employee 

benefits. A temporary change of hours, normally of less than one month duration, does not affect an 

employee's classification. Worked hours will be reviewed periodically to verify the accuracy of an 

employee's employment classification. If reclassification is necessary, the employee will be notified. 

Please see the City Administrator regarding questions as to classification. 

The classifications are defined as follows: 

 
Full-Time: An employee who is normally scheduled to work a regular work week of forty (40) hours, fifty-

two (52) weeks per year less authorized paid time off. A full-time employee is eligible for those benefits 

described in this Policy. 

Part-Time: An employee who is normally scheduled to work less than a regular work week of forty 

(40) hours per week, but at least twenty (20) hours per week, fifty-two weeks per year less 

authorized paid time off. Part-time employees are not eligible for the employee benefits set forth in 

this Policy, unless specifically stated. 

Limited Part-Time: An employee who is normally scheduled to work less than a regular work week of 

twenty (20) hours per week, fifty-two (52) weeks per year. Limited part-time employees are not eligible 

for the employee benefits set forth in this Policy, unless specifically stated. 

Seasonal: An employee in the service of the City on a temporary basis for fewer than 52-consecutive 

weeks and fewer than 1,200 hours in any given twelve (12) month period and are not eligible for benefits. 
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Casual Employees: An employee who does not have regular or systematic hours of work or an expectation 

of continuing work. A typical casual employee is employed on a daily basis when the need arises. Casual 

employment is occasional or incidental employment that occurs irregularly. 

Substitute Employees: An employee who is employed in the absence of other employees to fill in for the 

absence. A typical substitute employee is employed when the need arises for the duration of and for the 

purpose of addressing the need. 

HOURS OF WORK, ATTENDANCE, AND PAY POLICIES 

 
OFFICE HOURS 

Regular office hours for City Hall are Monday – Friday from 8:00 a.m. – 4:30 p.m., with the exception of 

summer hours from the week of Memorial Day through the week of Labor Day. Summer Hours are 

Monday – Thursday from 7:30 a.m. – 5:00 p.m. and Friday from 7:30 a.m. – 11:30 a.m. 

Streets Department standard shift is 7:00 a.m. to 3:30 p.m., Monday through Friday during the winter 

months, and 6:00 a.m. to 4:00 p.m. Monday through Thursday, during the spring, summer, and fall 

months. Shifts are subject to seasonal and weather impact changes. 

Parks Department and Water/Waste Water Treatment Department standard shift is 7:00 a.m. to 3:30 p.m. 

WORK HOURS 

The normal work week for full-time City employees is forty (40) hours on a schedule maintained by the 

individual Department Heads. All work schedules and all changes in work schedules must be approved by 

the City Administrator before such schedules or changes are implemented. 

All employees are expected to report for work on their assigned work day or shift on time and to remain 

at their place of work until the end of the assigned work day or shift. It is the responsibility of each 

Department Head to ensure that their employees report to work on time and work for the assigned period. 

Due to the changing nature of a municipal service organization and the demands placed upon it, the City 
reserves the right to alter work schedules at any time, to improve the quality of services provided by the 
City. Please contact the City Administrator to request temporary changes to work schedules. 

 
Police Department employees may have different hours, and the hours for represented employees are 
specified in the applicable collective bargaining agreement. 

 

ATTENDANCE 

Regular attendance is required of every City employee. It is the employee’s responsibility to be on the job 
on time each day, ready to work, to return on time from scheduled breaks and lunch breaks, and to remain 
working until the end of the scheduled shift. Although there are justifiable reasons to take off from work, 
employment assumes the availability for work and excessive absenteeism and/or excessive tardiness will 
lead to discipline, including discharge. 

 
Reporting: If an employee must be absent or late on any work day, he or she is to notify their Department 
Head or his/her designee as early as possible, but no later than the employee’s scheduled start time that 
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day. Unless approved by a Department Head, an absence will be considered an unexcused absence, and 
each scheduled work day that an employee is absent or late is a separate incident. Unexcused absences 
from work for three consecutive scheduled work days without calling in or notifying the employee’s 
Department Head is considered a voluntary resignation. Exceptions may be granted for a valid reason. 

 

UNPAID MEAL PERIODS 

Full-time non-exempt employees under the Fair Labor Standards Act may take a 30-minute, unpaid meal 

period away from their workstation during the workday. Any request for changes in the length of meal 

periods must be made and evaluated in the same manner as alternate work schedules. The time at which 

meal periods are to be taken shall be determined by the Department Head. Meal periods shall be 

scheduled so as not to interrupt services as needed. 

BREAK PERIODS 

Unless otherwise specified by contractual agreement, full-time employees shall be granted two (2) paid 

rest periods during each eight (8) hour workday not to exceed fifteen (15) minutes each, with each such 

rest period occurring whenever possible, approximately in the middle of each half of the workday. The 

time at which these rest periods are to be taken, shall be determined by the Department Head. 

Paid rest periods must be taken in the immediate area of work. Employees may not travel to another work 

site or City building to take break time. Paid rest periods are not to be considered or used as a meal period. 

Part-time employees shall be granted a paid rest period not to exceed fifteen (15) minutes, provided they 
are scheduled to work at least a four (4) hour block of time during the work day. Rest periods for part-
time employees shall be governed and administered in the same manner as rest periods for full-time 
employees. 

 

PAY PERIODS/TIME RECORD 
The pay period for city employees is bi-weekly and by way of direct deposit only. Payroll is prepared and 

distributed on the Friday following the two-week pay period. Salary or wage advances are prohibited. 

Online bi-weekly time sheets are to be kept for each employee, and Department Heads should familiarize 

their employees with the use of the time reporting software. Every employee is required to complete a 

bi-weekly time record in accordance with approved format and record the hours worked, vacation time, 

sick leave, personal holidays, family leave, compensatory time, and other leave. Employees must submit 

their bi-weekly time sheet to their Department Head for approval at the conclusion of the work period. 

The time sheets reflect two weeks starting on Monday and ending on Sunday. 

Department Heads must submit their bi-weekly time sheet to the City Administrator or City Clerk for 

approval after the work period. Under all circumstances, all time sheets must be submitted to the Clerk-

Treasurer for processing no later than 10:00 a.m. on the first workday following the conclusion of the work 

period. Employees whose time records are incomplete or are not received by the payroll deadline will not 

receive pay for that period until the next pay period. It is the Department Head’s responsibility to complete 

and approve the time record in case an employee is sick, on vacation, or on other approved leave for an 

extended period. Employees must fill out and sign their own time cards. Failure to do so will result in 

disciplinary action. 
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It is an employee’s and Department Head’s responsibility to accurately report the number of regular 

hours worked, overtime hours worked, and hours charged to vacation, sick leave or other forms of 

leave. Employee’s should review their paychecks and time records for errors and shall report any 

mistakes prior to the next payroll period. 

OVERTIME 

There may be times when it will be necessary for employees to work overtime. At such times, a 

Department Head will notify employees as early as possible regarding the City’s overtime needs. 

Employees shall work overtime when requested to do so by the City. 

There may be times when an employee believes the employee needs to work overtime to complete City 

work assigned to the employee. In that case, the overtime must be approved in advance by the employee's 

Department Head. Overtime should be kept to a minimum and shall be utilized to relieve specific, 

occasional peaks in workloads or emergencies. 

The City will compensate non-exempt employees under the Fair Labor Standards Act at one and one-half 

(1.5) times the regular hourly rate of pay for all hours worked in excess of forty (40) hours per week. 

Water and Sewer Utility Employees are compensated at 2 hours straight time each day they work over 

the weekend. Employees are allowed to flex this time with approval from the department head. This 

compensation practice is acknowledged to be more generous than the actual time worked at overtime 

rates (one and one half times the regular wage). If, during a weekend shift, an employee’s shift exceeds 1 

hour 20 minutes, the employee will notify the department head and City Clerk of actual time worked and 

will be compensated at one and one half times their regular wage for that shift, if it exceeds 40 hours of 

actual time worked within the pay period.  

 

COMPENSATORY (COMP) TIME 

Non-exempt employees under the Fair Labor Standards Act may receive compensatory time off in lieu of 

overtime pay at a rate of 1 ½ hours for each (1) hour of overtime worked. Accrual for compensatory time 

shall be capped at 60 hours. If an employee exceeds 60 hours during a calendar year, he/she shall be paid 

overtime for those hours. Compensatory time shall be taken when mutually agreed upon between the 

Department Head and the employee. Any compensatory time not scheduled to be used by December 31st 

will be paid out in the employee’s last paycheck of the calendar year. The City Administrator may permit 

compensatory time to be carried over. 

FLEX TIME 

Exempt employees who are required to work beyond their customary working hours are allowed to accrue 

flex time on a straight-time basis (1.0 times) for hours worked in excess of their customary working hours. 

Flex time banks may be accumulated up to 80 hours unless additional hours are approved by the Common 

Council for good cause. Any flex time bank balance that is not used by the end of the year will be forfeited, 

unless approved for carryover by the City Administrator. Unused flex time will not be paid out. Flex time 

shall be used under the following conditions: 

1. Each Department Head will ensure coverage during each department’s core hours of operation. 

2. Employees shall be responsible for attending all mandatory department meetings and training. 

3. The level of service must be maintained. 
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4. Assigned work must still be completed in a timely manner. 

 

TIME OFF AND LEAVE OF ABSENCE POLICIES 

VACATION 

A regular full-time employee shall earn vacation on the basis of 1/12th of the annual vacation 

allowance for each month of employment based upon the years of service reached by the employee 

during the year. A month is considered fifteen (15) or more calendar days. Regular full-time 

employees shall have access to their annual vacation allowance on January 1 each year. New regular 

full-time employees shall receive the vacation allowance for their first calendar year of employment 

upon the employee’s date of hire. Vacation time may be requested by the hour; 1 day = 8 hours. 

Vacation is earned on the following schedule: 

 

Start (after June 30) 5 days 

Start (before July 1) 10 days 

After 1 year 15 days 

After 5 years 20 days 

After 10 years 25 work days 

 

 
Vacation time accrues from the beginning of the calendar year and must be used before January 31 of the 

following year or shall be forfeited. Employees who are unable to, due to circumstances beyond their 

control, may request to carry-over up to two (2) weeks of vacation. The request must be in writing and 

made to the City Administrator/Library Director, or in the case of the City Administrator or Library Director 

to the City Council or Library Board. If the request is granted, the carried-over vacation must be taken on 

or before June 30 of the carryover year or a later date approved by the City Council or Library Board. 

Vacation time for an employee who terminates employment will be prorated and the employee will be 

compensated for any vacation earned, but not used. An amount representing wages paid for vacation 

used in excess of the number of vacation days to which the employee would have been entitled will be 

deducted from the employee’s final pay. Any lump sum payment to an employee at termination for 

accrued vacation shall be only for vacation actually earned and shall be considered “earnings” within the 

meaning of the Wisconsin Retirement System. 

Employees must request vacation time from their Department Head. Vacations will be approved by the 

Department Head, taking into consideration the City’s operational needs, including the time of year, 

workload, and the availability of other employees to fill in for an absent employee. A Department Head 

need not approve a vacation request if an employee’s absence may impair the City’s ability to meet its 

responsibilities. Department Heads shall inform the Clerk/Treasurer of approved time off. 

 

Personal Time 
In addition to vacation time, all full-time employees receive 24 hours of floating personal time per year. 
This may be used anytime during the year with Department Head approval. Personal Time shall not be 
carried over into the following year. 
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HOLIDAYS 

Full-time employees shall be entitled to nine (9) paid holidays each year. Part-time employees shall be 

entitled to pro-rated holiday pay. The paid holidays are: 
 

HOLIDAYS 

New Year’s Day Thanksgiving Day 

Memorial Day Day after Thanksgiving 

Independence Day Christmas Eve 

Labor Day Christmas Day 

Veteran’s Day  

 
Holiday pay shall be paid on the first payroll after the designated holiday. Holiday pay shall be computed 
on the basis of the number of hours in a regularly scheduled work day, not to exceed eight (8) hours per 
designated holiday. 

If any of the above-mentioned full-day holidays fall on a Sunday, the following Monday shall be considered 
the holiday. If any of the above-mentioned holidays fall on a Saturday, the last regularly scheduled 
workday shall be considered to be the holiday. If Christmas Eve falls on a Friday, the previous Thursday 
shall be considered the eve holiday and Friday shall be considered the Christmas Holiday. If Christmas Eve 
falls on a Saturday, the holidays shall be taken on Friday and Monday. If Christmas Eve falls on a Sunday, 
the following Monday and Tuesday shall be considered holidays. 

An employee must work, or be on an authorized leave of absence, both on the date just before and the 
date immediately after a holiday to receive paid leave on that holiday. Holiday pay for employees on an 
authorized leave of absence shall be computed on the basis of the average of the number of hours of paid 
leave used on the date just before and the date immediately after a holiday. 

 

CALL IN PAY 
 

If a non-exempt employee is called in to work in the event of an emergency occurring outside the 
employee’s normal working hours, as determined by the employee’s Department Head, the employee will 
receive 2 hours at time and a half pay as a minimum for work performed by the employee as a result of 
the call in and only if the employee is required to report to the onsite work location. The city’s decision as 
to whether an employee should receive the two-hour minimum pay shall be final. Employees are required 

to perform any call-in responsibilities in the most efficient manner possible in the interests of the city. 
Employees must respond to calls from the city or as required by the city in a timely manner. When a dept. 
head provides advance notice of adjusted work hours, this is not considered an emergency call-in. 

 

If an employee is called in on a Holiday, employee will be compensated at two times their normal rate. 
This only applies for designated holidays. 

 

SICK LEAVE 

Paid sick leave is earned by regular full-time and regular part-time employees only. Every eligible 

employee who has earned sick leave credits shall be eligible for sick leave for any period of absence from 

employment that is due to illness, bodily injury, exposure to contagious disease, parental leave, medical 

and dental appointments, to assist an immediate family member with medical or dental appointments, to 
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attend the day of surgery for an immediate family member, and when necessary to attend to dependent 

children who are sick. Other uses of sick time may be approved by the City Administrator and/or the 

employee’s Department Head. 

Full-time employees shall accrue sick leave at the rate of eight (8) hours per full calendar month worked 

(maximum of 96 hours per year) to a total maximum of 1,440 hours. Regular part-time employees shall 

accrue sick leave at a prorated amount of the rate for full-time employees to a maximum of 1,440 hours. 

Illness extending beyond earned sick leave will be charged against earned vacation time. 

The immediate family consists of the spouse, partner, parent, and/or dependent children. A dependent 

child is defined as an employee’s natural blood-related child, adopted child, step-child, foster child, a child 

placed in an employee’s legal custody, or a child for which an employee is acting as the parent in place of 

the child’s natural blood-related parent. The child must be under the age of 18 or if over the age of 18, 

incapable of self-care due to a mental or physical disability. 

Sick leave is approved on an individual basis by the employee’s Department Head. Employees who call in 

sick must contact their Department Head before the start of their workday. If it is determined that no 

effort was made by an employee to contact their Department Head, the City Administrator, or the City 

Clerk-Treasurer of their sick leave absence, the leave will be charged against vacation time. 

The City may require a healthcare provider’s certificate to verify the illness of the employee or immediate 

family member. Employees must notify their Department Head as soon as they become aware, or at least 

30 days in advance, for elective type medical situations (surgeries, procedures etc.) when requesting time 

off. 

If an absence extends beyond three work days, a health care provider’s excuse must be provided upon 

return to work or sick leave will not be paid for days of absence. An employee whose absences are 

excessive or follow a pattern may be required to furnish such health care provider’s certificate for any 

absence, regardless of length. 

PERSONAL LEAVE 

The City, in its sole discretion, may grant a leave of absence without pay upon a written request provided 

to the Administrator outlining the basis for such leave. The leave request must be approved by the 

employee’s department head, administrator, and the Personnel Committee, or the Library Board for 

library employees. 

 

Unless specified by law, all unpaid leave for medical reasons shall be granted only after all available 

accrued sick leave, paid vacation, compensatory time, and/or flex time have been utilized. 

An employee will be required to submit evidence supporting a request for personal leave. Upon 

completion of leave for medical reasons, a certificate from a health care provider may be required to 

demonstrate that the employee is fit to return to work without physical limitations which prevent the 

employee from performing the essential functions of the employee’s job. The City may require that an 

employee undergo an appropriate examination to determine fitness to return to work. If the examination 

cannot be provided under the current group health care plan, the City will assume the cost. 
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BEREAVEMENT LEAVE 

Employees shall be granted (3) days paid leave of absence in the event of a death in the employee's 
immediate family. Bereavement leave pay shall be calculated on the basis of the number of hours the 
employee would normally be scheduled to work. Employees must notify their Department Head as soon 
as possible when a death in the family occurs so that alternate work arrangements can be made. 

 
Because the death of either a spouse, mother, father or child may have long lasting effects, circumstances 
under these conditions may require employees to be away from work for a longer period than three (3) 
days. Employees should be encouraged to openly communicate with their Department Heads in order for 
the city to accommodate employees. Employees may be granted (1) day paid leave of absence to attend 
the funeral of a person in their non-immediate family or at the discretion of the City Administrator. 

For purposes of bereavement leave, immediate family includes the following: 

Parent (including step) Brother-in-Law Father-in-Law 
Mother-in-Law Sister-in-Law Spouse 
Sibling (including step) Child (including step) Grandparent 
Grandchild Domestic Partner  

 
Non-immediate family includes the following: 
Uncles Aunts Nieces 
Nephews 

PARENTAL LEAVE POLICY 

Effective February 1, 2021, all City of Mineral Point employees who meet the eligibility criteria and have a 

qualifying event, shall receive 8 weeks (prorated for less than 1.0 FTE) of non-paid parental leave once per 

year. The purpose of this leave benefit is to provide employees additional flexibility and time to bond with 

their new child, adjust to their new family situation, and balance their personal obligations. Employees 

may utilize their sick leave, vacation, compensatory time, and flex time to make the parental leave paid in 

full or in part. Please see the City Clerk-Treasurer for definitions and procedure. 

NURSING MOTHERS 

The city provides a supportive environment to enable mothers to express their milk during work hours. 
Breastfeeding employees who choose to continue providing their milk for their infants after returning to 
work shall receive: 

• Reasonable break time to express milk during work hours. Such break time will be provided each 
time the employee needs to express milk for up to one year after the child’s birth. Breaktime that 

may be needed beyond the usual break times may be unpaid if permitted by state law, or the 
employee may elect to use vacation or make up the time as negotiated with management. 

• A private room to express milk will be provided. The room will be private and clean and have an 
electrical outlet. The room location will be identified through a discussion with the employee’s 
department head. 

 
Any breast milk stored in the refrigerator must be labeled with the name of the employee and the date of 
expressing the breast milk. Any nonconforming products stored in the refrigerator may be disposed of. 
Employees storing milk in the refrigerator assume all responsibility for the safety of the milk and the risk 
of harm, for any reason, including improper storage, refrigeration, and tampering. It is expected that 
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nursing mothers will provide their own equipment for expressing milk, including breast pump and 
containers. Employees who wish to express milk during the work day shall keep Department Heads 
informed of their needs so that appropriate arrangements can be made for the employee and the city. 

 

JURY DUTY OR WITNESS LEAVE 

Employees summoned for jury duty or to appear as a witness in a legal proceeding on a scheduled work 

day shall receive their regular pay during the period of their absence, provided the employee shall remit 

to the City an amount equal to the compensation paid for being a juror or witness, excluding mileage and 

parking. Employees shall notify their Department Head immediately upon receipt of such a summons. 

Employees are considered to be a witness only when not a party and compelled to attend by subpoena. 

An employee’s status for the purpose of determining seniority, status, responsibility, and salary shall be 

unaffected by jury duty or witness leave. Employees required by subpoena to appear as a witness in any 

legal proceeding that arose out of or related to their duties as a City employee shall be paid for such time, 

even if that time is outside normal work hours. 

MILITARY LEAVE 

The City complies with all federal and state laws regarding the rights of employees and elected officials 

who enter active duty. 

BLOOD DONATION LEAVE 

A reasonable amount of time off without loss of pay will be granted an employee who is asked or 

chooses to donate blood. 

VOLUNTEER FIRE & EMS LEAVE 

All Employees who are volunteer members of the Mineral Point Fire Department or Mineral Point 

Rescue Squad generally shall be entitled to leave with pay for work that is missed during the period of 

time necessary to respond to a fire or emergency call when the pager goes off. However, Department 

Heads may, in their discretion, refuse to permit an employee to respond to a call if efficient or safe City 

operations would be compromised by the Employee’s absence. 

VOLUNTEER LEAVE 

Employees who have accrued 80 hours of sick leave may utilize up to eight (8) hours of sick leave per 

year to participate in volunteer activities without loss of pay, with the approval of the City 

Administrator. Volunteer leave may be used for volunteer activities with a 501(c)(3) nonprofit 

organization, school or school booster club, a non-partisan election purpose (such as observing or 

working an election), or other community organization approved by the City Administrator. 

Volunteer leave may not be used for any of the following: 

• Political purposes 

• Religious purposes where the only recipients of the service are the constituents of the religious 

entity (e.g. painting and maintenance of a church building, evangelism, serving on the church 

board, etc.); this restriction does not include an event that has a connection to a religious 

organization but the purpose is to meet human, environmental, or public safety community 

needs (e.g. food pantry, soup kitchen, clothing drive, etc.). 

• An organization that discriminates based on creed, race, color, national origin, religion, age, 
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disability, sex, gender identity, sexual orientation, marital status, pregnancy, or any other legally 

protected classification. 

 

SICK LEAVE DONATION PROGRAM 

The purpose of the Sick Leave Donation Program is to permit an employee to donate sick leave to 
another employee. This program permits such a donation to occur when an employee has a need for 
additional paid leave because they have exhausted all paid leave and have a serious medical hardship, 
are on parental leave, or have a catastrophic illness or injury. The employee's need may arise from his or 
her own serious medical hardship or catastrophic illness or event, has experienced the loss of an 
immediate family member, or has a need to care for a family member (including a spouse, child, or 
parent), who has a serious medical hardship or catastrophic illness. This program is not intended to 
cover an employee who has a common illness, has an illness or injury covered by workers' 
compensation, or has incurred injury during the course of committing a felony or other unlawful act. 
Similarly, this program is not intended to provide leave to any employee who has previously abused any 
paid leave. 

 
Recipient Eligibility: 
To be eligible to receive donated sick leave, an employee must: 

• Provide documentation for non-work related, seriously incapacitating illness or injury as 
certified by a health care provider for self or member of the immediate family OR, has suffered 
the loss of a spouse or child OR, has suffered a catastrophic event OR, is on Parental Leave; 
• Exhausted or about to exhaust all paid time off. 
• Not have offered anything of value in exchange for the leave donation. 

Employees are ineligible to use this program during any disciplinary suspensions or if they are receiving, 
or have applied to receive, workers' compensation benefits. 
Donor Guidelines: 

• The donation of sick leave is strictly voluntary. 
• Banked sick leave cannot be used for a donation. 
• Donor must retain a minimum of 40 hours of sick leave for personal use. 
• The maximum donation is 80 hours in a calendar year. 
• The Recipient may return unused donations by the end of the calendar year, if not needed. 
The Donor may not revoke the transaction, even if it has not yet been paid. 
• Employees cannot borrow against future sick leave. 

• Employees who are currently on an approved leave of absence cannot donate sick leave. 
• NOTE: these payments are to be considered wages, and therefore taxable income to the 
recipient. The IRS has also ruled that the donating employee realizes no income and incurs no 
tax-deductible expense or loss, either upon donation or payment to the recipient. 

Administrative Responsibilities: 
• Prior to the first donation(s) to an employee, the City Administrator will verify the eligibility of 
the named recipient (i.e. employee status). 
• The City Administrator will notify the Mayor of all requests to donate sick leave, and the 
approval or denial of the request(s). 
• Sick leave will be donated using the “Sick Leave Donation Form.” Donated sick leave will be 
transferred from the donor’s sick leave account to the recipient’s sick leave account. The 
donation of sick leave is on an hourly basis, without regard to the dollar value of the donated or 
used leave. 
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EMPLOYEE BENEFITS 

 
HEALTH AND DENTAL INSURANCE 

The city provides group health and dental insurance to eligible employees. Insurance is effective on the 

first of the month following an employee’s start date. Plan details are outlined in separate plan documents 

issued when an employee becomes eligible to participate; additional copies are available from the Clerk-

Treasurer. The City reserves the sole discretion to determine what insurance and level of benefits to offer. 

Employees may be required to contribute toward the cost of the monthly premiums as established by the 

City Council and contributions are payroll deducted. 

FLEX SPENDING 

Eligible employees can elect to take part in a flex spending account. This plan allows employees to pay for 

qualified benefits, such as health insurance premiums, medical expenses not covered by the insurance 

plans, and dependent care costs, with pre-tax dollars. Payments and contribution amounts are subject to 

the procedures, rules, and regulations of the plan. Plan details are set forth in a separate document issued 

when an employee becomes eligible to participate and each year during open enrollment. Additional 

copies of the plan document are available from the Clerk-Treasurer. 

DEFERRED COMPENSATION 

Employees can participate in a 457(b) Plan offered through Wisconsin Deferred Compensation. 

Participation in the program is voluntary and 100% funded by the employee’s payroll deduction. Plan and 

enrollment information is available from the Clerk-Treasurer. Employees participating in previously 

offered plans may continue to utilize their deferred compensation plan. Employees hired after 2025 will 

only be offered participation in Wisconsin Deferred Compensation Plan. 

LIFE INSURANCE 

The city provides life insurance for eligible employees at no cost to the employee. The premiums are paid 

by the city (excluding supplemental premiums) and are effective on the first of the month following 30 

days from the date of the qualifying event. Employees must apply within 30 days of eligibility in order to 

participate. The City provides plan documents when an employee becomes eligible for the benefit; 

additional copies are available from the Clerk-Treasurer. 

SHORT- AND LONG-TERM DISABILITY 

The city offers long term disability and income continuation insurance (short-term disability) for eligible 

employees. Participation in the program is voluntary and 100% funded by employees through payroll 

deduction. Plan and enrollment information is available from the Clerk-Treasurer. 

OPTICAL BENEFITS 

Employees shall be reimbursed $100 per year for vision related expenses.. If not used, the employee may 

roll the amount to the next year, to a maximum of $200. 

CITY-PROVIDED CELL PHONE OR STIPEND 

The City of Mineral Point offers eligible employees the choice of a city-provided and owned cell-phone 

device, or compensation for using their personal device for work-related activities. 
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Employees eligible for a city device or compensation for the use of their personal device include: 

• Full-time employees who regularly work in the field or away from their department’s primary 

office 

• Employees who are considered on-call for emergency, urgent, or weather-related purposes, 

and/or are generally required to maintain contact with City Staff and Officials at all times 

• Police Department employees are subject to the Police Department’s policies 

City Provided Device 

The city will cover the cost of the device and service. Employees who choose to have a city-provided device 

will not be compensated. If an employee who has chosen a city-owned device would like to change to a 

personal device, they are responsible for any cancelation fees associated with the change. General 

personal use of a city-provided device is allowed as long as no additional charges are generated. Improper 

or Illegal uses are not allowed and employees are liable for any such misuse. Employees are responsible 

for any unauthorized charges incurred on a city-provided device. Employees are responsible for exercising 

care in the transport and storage of these phones. Broken, lost or stolen phones must be reported to the 

employee’s supervisor immediately. The device is to be carried at all times outside of work hours by on-

call personnel and it is expected that the employee will answer outside of workhours. 

Employee Provided Device 

The city will compensate eligible employees $30.00 per month (as a non-taxable benefit), for using their 

device for work-related activities. The city will not cover any other expense related to the employee-

provided phone. 

The City Clerk’s office will maintain a master list of cell phone numbers for emergency purposes. The 

personal cell phone numbers of employees will not be given directly to the public. However, it is 

reasonable to expect that as an employee performs City work on a personal cell phone such as returning 

customer calls, their personal phone number may become accessible to certain members of the public. It 

is also reasonable to expect that personal numbers may be shared with contractors or vendors 

LONGEVITY 

Each full-time employee who has completed five (5) years of employment shall be eligible for an annual 

longevity bonus, payable on the payday closest to December 1, in the amount of $50 for each year of 

service. Those who retire or leave employment in good standing before December 1 may receive a 

prorated longevity payment. 

COBRA 

The Consolidated Omnibus Budget Reconciliation Act (COBRA) gives employees and their qualified 

beneficiaries the opportunity to continue insurance coverage under City plans when a “qualifying event” 

results in the loss of coverage. Under COBRA, the employee pays the full cost of coverage at the group 

rates plus an administration fee. The City will provide written notice of COBRA rights and obligations when 

a qualifying event occurs. 
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TRAVEL REIMBURSEMENTS 

Mileage 

When an employee must use their personal vehicle to travel as part of their duties from the workplace to 

a destination other than home, the employee will be reimbursed for authorized travel at the current rate 

established by the Internal Revenue Service (IRS). 

Meals and Lodging 

The City of Mineral Point will reimburse employees for meals and necessary overnight lodging. 

Reimbursements are paid every month upon submission of an Expense Reimbursement Form. Failure to 

submit a reimbursement request within 60 days of the date the expense was incurred may cause denial 

of the reimbursement. 

• Lodging reimbursement is limited to the rate for a single room/single person at a licensed hotel 

or motel. When possible, employees must make reservations using a City credit card. Contact the 

Clerk-Treasurer for advance payment of lodging to ensure proper tax exemption. 

• Reimbursement for meals is set at the levels set by the U.S. General Services Administration 

(www.gsa.gov). Per diem meal rates based on location. Employees must submit an itemized copy 

of meal bill(s). Alcoholic beverages, smoking materials and drugs will not be reimbursed. 

Reimbursable meal expenses are for employees only. 

Other Travel Expenses and Requirements 

Other expenditures that qualify for travel reimbursement include parking, tolls, baggage handling, and 

necessary equipment rental. Receipts must be attached to the expense reimbursement form. Tickets for 

driving infractions, unauthorized parking, or other violations will not be paid or reimbursed by the City. 

JOB RELATED TRAINING 

Employees are encouraged to identify and undertake training that benefits their professional 

development. Work-related meetings, conferences, training, institutes, seminars, and position-

appropriate courses or examinations are eligible to be paid for by the City. Education and training should 

be brought to the department head’s attention during budget preparation. The City will pay for 

employees’ time during authorized training. 

WORKER’S COMPENSATION 

Employees are covered by the Wisconsin Worker’s Compensation Act. The Act provides benefits if a 

worker, while performing work-related duties or travel, becomes temporarily or permanently disabled, or 

dies as the result of a work-related injury or disease. Employees must notify their Department Head and 

the Clerk-Treasurer immediately of any work-related accidents, injuries, or illnesses, and secure any 

necessary medical attention immediately. An employee may supplement the difference between what 

the employee is paid through Worker’s Compensation benefits and the employee’s regular pay with 

unused and accrued sick leave. 

UNIFORM/CLOTHING/FOOTWEAR ALLOWANCE 

Upon proof of expenditure, the City will reimburse Streets, Water/Sewer, and Parks employees for 

expenses related to the purchase of safety-toe boots up to a maximum of $150.00 per calendar year. 

Amounts remaining unused at the end of the calendar year may be carried over for use in the succeeding 

http://www.gsa.gov/
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calendar year, up to a maximum $300.00. 

The City may provide uniforms/clothing for certain employee groups. Uniforms/clothing provided by the 

City are to be worn while working for the City, but not at other times. Certain employee groups may be 

granted a uniform/clothing allowance or may be reimbursed for uniform/clothing expenses they incur. If 

the uniform/clothing is required for the job, the expense will be covered by the department. 

Uniform/clothing policies and allowances will be approved by the Department Head. 

WISCONSIN RETIREMENT SYSTEM 

The City participates in the Wisconsin Retirement System pursuant to §40.05, Stats., and the City and 

employee premium contributions shall be pursuant to State law. Employee eligibility is determined by 

WRS standards. 

SOCIAL SECURITY 

Social Security contributions are deducted from an employee’s or elected official’s pay, whether they 

participate in the Wisconsin State Retirement Fund or not. The maximum amount of earnings against 

which the Social Security tax is levied is set by the Congress and usually increases each year. The City 

matches the amount contributed by each employee or elected official. 

EMPLOYEE ASSISTANCE PROGRAM 

The City provides access by its employees to an Employee Assistance Program (EAP) to provide 

information, support, and referral to community resources to them and/or their family members. This 

program is strictly confidential, and only an EAP coordinator, through written permission of the employee, 

can give out information obtained by reason of an EAP referral or contact. 

EAP coordinators are not social workers or counselors. Their role is to provide support, discuss options 

about the employee’s/family member’s concerns, and help to make referrals to resources in the local 

community. 

An employee or family member(s) may seek assistance on their own or a Department Head may encourage 

the employee to contact an EAP coordinator and/or offer to make arrangements for an appointment with 

an EAP coordinator of the employee’s choice. It is the employee’s prerogative as to whether to accept a 

referral and treatment. 

Information regarding the EAP program can be obtained from the Administrator. 
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SEPARATION BENEFITS 

 
SEPERATION BENEFITS FOR RETIREMENT OR DEATH 

Upon separation from employment under the provisions of the Wisconsin Retirement Plan or upon the 

death of the employee, the following benefits shall accrue to the separated employee or his/her spouse 

or estate: 

Vacation: All vacation earned but not used may, at the employee's option, be included in a single 

payment at the time of such separation; or be paid out in succeeding normal pay periods, until 

such funds are exhausted. The amount paid will be a portion of the vacation earned within that 

year. All vacation requested to be used in the last month of service is required to be approved by 

the Dept. Head and Administrator.  

Sick Leave: Upon retirement, or death of an employee, under the provisions of the Wisconsin 

Retirement System, an employee who has been employed prior to July 1, 2007 on a continuous 

full-time or part-time basis for a period of fifteen (15) years, shall be paid for any accrued but 

unused sick leave, provided that in no case shall this payment exceed 720 hours of pay. The rate 

of pay will be that in effect on the last day worked by the employee. Payments on behalf of 

deceased employees will be made under the provisions of Wis. Stat. § 109.03(3). 

Deferred Compensation: Upon retirement of an employee, all deferred compensation accrued 

by that employee, if requested, will be provided to the employee under the requirements of the 

deferred compensation plan. Employees may elect to remain under the deferred compensation 

plan even if terminated; however, no additional employee contributions are permitted. 

Health Insurance: Retired employees shall be permitted to retain health insurance until the end 

of the month they retire. Retired employees shall be eligible for COBRA benefits to the extent 

allowed under state and/or federal law and the terms of the City’s health insurance plan. 

SEPARATION BENEFITS OTHER THAN RETIREMENT OR DEATH 

If an employee resigns from the City of Mineral Point, it is hoped that it will be under pleasant 

circumstances. The reasons for leaving and future plans should be discussed with the Department Head. 

A written one-month notice for resignation is requested for exempt and management team positions and 

two weeks’ notice for non-exempt and non-management team positions. 

When separation from employment occurs with the city, the vacation benefit outlined above shall be 

provided to the separated employee who has completed their probationary period. Vacation pay will be 

included in a single payment at the time of separation under this section. 
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EMPLOYMENT POLICIES 

 
CODE OF ETHICS/CONFLICTS OF INTEREST 

The city expects employees to use good judgment, adhere to high ethical standards, and avoid situations 

that create an actual or perceived conflict between personal interests and those of the organization. 

City policy and state law prohibit employees from engaging in the following conduct: 

• Threatening or attempting to use or using political influence, or giving or being in any way involved 

in giving any money or any other thing of value in return for appointment, promotion, transfer, 

leave of absence, change in pay, or other tangible employment benefits. 

• Engaging in political activity by making use of a position to further the candidacy of any person or 

engaging in political work during regular work hours. Nothing in this section shall be construed to 

interfere with an employee’s right to become a member of a political club, to attend political 

meetings, to express opinions on political subjects, and to enjoy freedom from all interference in 

casting their vote. 

Questions, concerns, or issues related to this policy should be brought to the City Administrator. 

PROBATIONARY PERIOD 

Newly hired full-time employees shall serve a probationary period of six (6) months. Newly hired part-

time employees shall serve a probationary period until the employee has worked 1,040 hours. 

YEARS OF SERVICE 

The City Clerk/Treasurer shall determine and record the date an individual began service as a City 

employee. Years-of-service will be calculated as of an employee’s anniversary date and will be used to 

determine longevity pay, vacation, and other benefits. The date of entry into service as a City employee 

for a former employee who is rehired or reinstated will be adjusted to reflect a break in service. 

DRIVING REQUIREMENTS AND PRACTICES 

The following policies cover the operation of City of Mineral Point vehicles, and personal vehicles used as 

part of an employee’s job. The City reserves the right to make specific decisions regarding an employee’s 

ability to drive a City owned vehicle or a personal vehicle as part of an employee’s job. 

• Employees assigned City of Mineral Point-owned vehicles are to use those vehicles for official 

business only; The city does not permit personal use of city vehicles. 

• Employees shall follow safe driving practices and comply with all federal, state, and local laws 

governing the operation of motor vehicles and rules of the road. This includes taking all steps to 

ensure total concentration and safe operation of vehicles. In addition, the following rules apply: 

o Without exception, smoking is prohibited in any City of Mineral Point vehicle; 

o Texting or other use of a cell phone, smartphone, tablet, or other devices is prohibited; 

Drivers and passengers must keep seat belts on at all times; and 

o Employees must abide by all provisions of the Drug-Free and Alcohol-Free Policy in this 

Policy. 

• Employees must maintain an acceptable driving record, if their positions requires regular driving. 

Employees who engage in regular driving must report all infractions or violations incurred while 

driving, whether during work time or personal time, to the City Administrator. 
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• Employees must get permission from the City Administrator to use their personal vehicle to travel 

for their job. Personal vehicle use requires insurance coverage as required by Wisconsin law. The 

City Administrator may request proof of insurance as a condition of approval. 

• Employees must notify a Department Head immediately when a City of Mineral Point vehicle is 

inoperable, unsafe, or damaged. 

• Employees are responsible for all City of Mineral Point vehicles that they operate and shall not 

permit any non-employee to drive them. 

• If an employee is involved in an accident, they must: 

o Stay at the scene and turn on the four-way flashers. 

o Immediately contact law enforcement and their Department Head, the City Clerk-

Treasurer, or City Administrator. 

o When requested, give their name, address, City of Mineral Point affiliation, and show their 

driver’s license and proof of insurance to the other party and law enforcement personnel. 

o Upon return to work, obtain, and complete all necessary worker’s compensation and 

incident report forms from administration. 

• Unless provided with permission from the City Administrator and Department Head, employees are 

not allowed to park personal vehicles in city-owned Garages, unless it is done as part of their job. 

Example, clearing a parking lot of snow. 

DRUG, ALCOHOL AND TOBACCO/NICOTINE POLICY 

The city will maintain a drug-free and alcohol-free workplace. Accidents, injuries, absenteeism, decreased 

productivity and property damage can result if employees are under the influence of drugs, alcohol, or 

other substances at work. 

No City employee or person is allowed to chew, ingest, smoke, vape, consume, or in any other way use 

drug, alcohol, or tobacco/nicotine products of any nature in City buildings, or any type of city-owned 

vehicle or equipment while on duty. 

Employees must report to work and remain free of drugs, intoxicants, alcohol, narcotics, or any other 

controlled substance. Employees may be disciplined, up to and including termination, for possession, 

consumption, manufacture, distribution, dispensation, or use of any drugs, drug paraphernalia, 

intoxicants, alcohol, narcotics, or any other controlled substance while working in, on, or about City 

property or premises, in City vehicles, at any time or while on City business at any time. Because 

prescription drugs and medication can affect an individual’s job performance, it is the employee’s 

responsibility to notify the City if the employee is taking prescription drugs or medication that might affect 

job performance. Such prescription drugs or medication must be given under medical supervision, 

properly used according to prescribed dosages, and may not interfere with the safe and efficient 

performance of the individual’s job. 

Under certain circumstances (such as reasonable suspicion, post-accident/injury, and return to work), the 

City may require an employee to undergo a drug and/or alcohol test. Depending on the seriousness and 

circumstances, an employee may be disciplined for testing positive, up to and including termination. At 

the City’s sole discretion, an employee who tests positive for drugs and/or alcohol may be referred to a 

counseling or rehabilitation employee assistance program, pursuant to the City health insurance plan or 

at employee expense. Refusal to cooperate in this program may result in discipline, up to and including 

termination. 
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Reasonable Suspicion Testing – Required when a Department Head or other trained City representative 

has reasonable cause to believe that the actions, appearance, or conduct of an employee maybe indicative 

of the use of a controlled substance. These observations are only valid if made just before, just after, or 

during working hours. The following applies to reasonable suspicion testing: 

1. Whenever reasonably possible, the Department Head should seek a corroborating opinion from 

another trained Department Head prior to immediately removing the employee from the job and 

sending the employee for drug and alcohol testing. 

2. As soon as practicable, the employee will be escorted to the collection site for drug and/or alcohol 

testing. The Department Head will wait at the clinic or law enforcement center with the employee 

until the breath test has been completed or the urine or blood test has been taken. After the 

Reasonable Suspicion Determination is made, the alcohol test must be completed within eight (8) 

hours and the drug test must be conducted within twenty-four (24) hours or the Department Head 

must complete a report explaining why. 

3. Once the alcohol testing has been completed and a positive test result has been achieved (0.02 

percent or above), the employee will not be permitted to drive his/her own vehicle home. The 

employee must make alternative transportation arrangements in order to leave the collection site or 

employment site. The Department Head may, but is neither required nor encouraged to drive the 

employee home under this policy. 

4. If a blood alcohol or urine test has been administered, the employee will be placed on administrative 

leave without pay pending receipt of the test results. The employee may use accumulated vacation, 

compensatory time, or sick days in place of the administrative leave. In the event of a negative test, 

the employee will be credited with the amount of vacation, compensatory time, or sick days used. To 

process these tests usually takes twenty-four (24) to forty-eight (48) hours. The Clerk will contact the 

employee or employer once the results are known. 

5. Once the test has been completed and the employee has been sent home, the Department Head must 

submit a written report to the City Administrator outlining, in detail, the event and the behavior 

observed that led the Department Head to believe the employee was under the influence of alcohol 

and/or drugs. This report must be done within twenty-four (24) hours of the testing. This report will 

assist the Department Head and the City Administrator in assessing the appropriate discipline to be 

considered. 

6. The test results will be sent directly to the City Administrator. The City Administrator will then meet 

with the employee’s Department Head to determine the appropriate course of action to be taken in 

accordance with this Policy. This is a confidential process. Test results will be held strictly confidential 

and are not to be discussed or shared with anyone who does not need to know. Likewise, a 

Department Head must not discuss the suspected reason for a referral or discipline action with anyone 

who does not need to know. 

In the event that the employee undergoing the testing is City Administrator, all reports and test results 

will be submitted to the Mayor. 

 
Post-Accident/Injury Testing – Employees subject to post-accident testing shall remain readily available 

for such testing or may be deemed by the City as having refused to submit to testing. The alcohol breath 

test must be administered as soon as possible, but no later than eight (8) hours following the accident. 

The drug test must be administered within thirty-two (32) hours of the accident. If these criteria are not 

met, the Department Head will complete a report explaining why and submit it to the City Administrator. 
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As soon as practicable following an accident involving a City vehicle, the City shall test the employee driver 

for alcohol and controlled substances in the following situations: 

 
1. The accident involved the loss of human life; 

 
2. The accident involved property damage exceeding $2,500.00; or 

 
3. The employee received a citation for a moving traffic violation, and 

 
(a) Bodily injury is incurred requiring a person to immediately receive medical attention away 

from the scene of the accident; or 

 
(b) One or more motor vehicles incur disabling damage as a result of the accident and have 

to be towed away from the scene. 

 
As soon as practicable following any accident involving lost time from work or requiring medical treatment 

away from the scene of the accident, the City shall test the employee for alcohol and/or controlled 

substances. 

 
Return to Work/Follow-up Testing - Employees who have tested positive and have been placed on 

administrative leave will undergo Return to Work alcohol and/or controlled substance testing. The result 

must be an alcohol concentration of less than 0.02 and a verified negative result for controlled substance 

use. The employee will also have to be evaluated to determine the Employee's fitness for duty. 

 
Following a determination by a substance abuse professional that an employee is in need of assistance in 

resolving problems associated with alcohol misuse and/or use of controlled substances, the employee will 

be given at least six (6) unannounced random tests during the twelve (12) month period after returning 

to duty. There will also be the possibility of follow-up testing for up to sixty (60) months after the 

employee returns to duty. 

The Department of Transportation (DOT) requires alcohol and controlled substance testing of drivers who 

are required to have a commercial driver’s license (CDL). These regulations include detailed procedures 

for using drug testing and breath alcohol testing of employees in safety-sensitive positions (employees 

with CDL licenses). Federal law prohibits employees whose work duties require a CDL from engaging in 

the following conduct: 

 

• Reporting for duty or remaining on duty requiring the performance of safety-sensitive functions 

while having an alcohol concentration of 0.02 or greater; 

• Being on duty or operating a commercial motor vehicle while possessing alcohol, or using alcohol 

while performing safety-sensitive functions; 

Federal Regulations include non-prescription and prescription medications containing 

alcohol in the substances banned from use or possession in the workplace. Employees 

should not report for duty while using or possessing prescription medication if such 

medication contains any measurable amount of alcohol. 

• Performing safety-sensitive functions within four (4) hours after using alcohol; 
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• Using alcohol within eight (8) hours following an accident, if the employee was required to be 

tested, unless an earlier test results in a reading of less than 0.02; 

• Reporting for duty or remaining on duty requiring the performance of safety-sensitive functions 

when using any controlled substance, unless the use is pursuant to the instructions of a physician 

who has advised the driver that the substance does not adversely affect the driver's ability to 

safely operate a commercial motor vehicle; 

• Reporting for duty, remaining on duty or performing a safety-sensitive function if the employee 

tests positive for controlled substances; or 

• Refusing to submit to any alcohol or drug testing required by this Policy. 

 
“Safety-sensitive function” means any of the following on-duty functions: 

 

• All time waiting to be dispatched; 

• All time inspecting, servicing or conditioning any commercial motor vehicle; 

• All driving time, i.e., all time spent at the driving controls of a commercial motor vehicle in 

operation; 

• All time, other than driving time, in or upon any commercial motor vehicle; 

• All time loading or unloading a vehicle, supervising or assisting in the loading or unloading, 

attending a vehicle being loaded or unloaded, remaining in readiness to operate the vehicle, or in 

giving or receiving receipts for shipments loaded or unloaded; or 

• All time repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle. 

 
In addition to testing for reasonable suspicion, post-accident/injury, and return to work, employees 

whose work duties require a CDL license shall be tested for prohibited substances and alcohol in the 

following circumstances: 

• Pre-employment – Pre-employment testing shall be required after a conditional offer of 

employment has been made. A positive test or refusal to undergo the testing will result in 

disqualification from further consideration for employment. 

Random Testing – Random testing will be conducted just before, during, or after an employee’s 

performance of safety sensitive duties. The employee will be randomly selected for testing from 

the “pool” of employees subject to testing The testing dates and times are unannounced and 

will occur with unpredictable frequency throughout the year. Fifty percent (50%) of the average 

number of safety sensitive positions shall be tested on an annual basis. The City reserves the 

right to increase or decrease the minimum annual percentage for random testing based on the 

Federal Regulations implementing drug and alcohol testing in the transportation industry. Under 

this selection process, each employee will have an equal chance of being tested each time 

selections are made. As a result, some employees may be tested more than once each year, 

while other employees may not be tested at all. 

EMERGENCY CLOSINGS 

When an emergency, such as severe weather, fires, power failures, etc., requires the closing of a City of 
Mineral Point facility and stopping operations, employees may elect to use vacation, sick time, comp. 
time, or a floating holiday to cover lost hours. The closure of a facility does not necessarily require that 
City operations cease and employees may be asked to work remotely, or in another location or role. If 

employees cannot report to work due to weather, they may substitute accrued time to compensate for 
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hours not worked; otherwise, the time off will be unpaid. 

 

EMPLOYEE CONDUCT 

To ensure orderly operations and provide the best work environment, the City expects employees to 
conduct themselves at all times in a manner that is respectful and protects the interests and safety of all 
employees and the organization. This Policy cannot address every conceivable circumstance that may 
arise. The City reserves sole discretion to determine when certain behaviors, conduct, decisions, etc. are 
inappropriate, even if they are not expressly prohibited or addressed in this Policy. The consequences for 
any infraction will depend on all relevant circumstances and may include 
discipline or termination as the City determines appropriate. 

Corrective Action: The purpose of corrective action is to eliminate inappropriate conduct, violation of 
policies, improper behavior, or performance problems. Corrective action may include, but is not limited 
to, completing after-action reports, oral or written warnings, suspensions without pay, work restrictions, 
job transfers, termination, or any other form of discipline, counseling, or correction deemed necessary 
under the circumstances. The specific measures taken will depend upon the nature and severity of the 
conduct and the surrounding circumstances. 

 

GIFTS & GRATUITIES 

Municipal Code 1.08: No City employee or official shall receive or offer to receive, either directly or 

indirectly, any gift or gratuity in excess of $25 or other things of value from any person who: 

1. Has or is seeking to obtain contractual or other business or financial relationships with 

the City or City Council; 

2. Conducts operations or activities which are regulated by the City or City Council; 

3. Has interests which may be substantially affected by the City or City Council 

EMPLOYEE INFORMATION 

Employees must notify the Clerk-Treasurer of any change in their personal information, including any 
changes in name, mailing or email address, phone number, marital status, dependents, beneficiary 
designations, and emergency contact information within five (5) working days of the change. 

 

NEPOTISM 

Members of an employee’s “immediate family” will be considered for employment solely on the basis of 
qualifications and pursuant to the hiring processes applicable to all potential applicants for a City job. 
Immediate family members of current employees may not be hired if that employment would: 

 
1. Create a supervisor/subordinate relationship with a family member; 

2. Create the potential for an adverse impact on work performance; or, 
 

3. Create either an actual conflict of interest or the appearance of a conflict of interest. 
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This policy also applies to assigning, transferring, or promoting an employee. 
 

No employee may use the employee’s position to bring about the employment or promotion of a member 
of the employee’s family. 

No employee may participate in any final decision in any employment matter involving an employee who 
is a family member. 

 
For purposes of this policy, “immediate family” is defined as: spouse; child by blood or adoption; spouse’s 
child; sibling; parent or parent-in-law; brother- or sister-in-law; uncle, aunt, niece, nephew, or spouse 
thereof; grandparent or grandparent-in-law; and fiancé or fiancée. 

 

MUNICIPAL PROPERTY 

The City does not permit: 

• Unauthorized or inappropriate use of City property for personal purposes, including the use of 
vehicles, offices, telephones, cellular phones, radios, computers, photocopiers, and other office 
and communications equipment; 

• Unauthorized possession, removal, or sale of City property or the property of a City official or 
employee; 

• Unauthorized use, lending, borrowing, or duplication of any key or key fob providing access to 
City property and equipment; 

• Unauthorized entry to City property, including entry outside of assigned work hours or entry into 
areas where an official, employee or the public is not permitted to be without authorization; or 

• Unauthorized removal of notices or signs from City property, equipment or bulletin boards. 

• The use by employees of City-owned buildings, tools, machinery, equipment or facilities for 
personal or private purposes, not as part of their employment duties or a City sponsored program, 
is prohibited. 

Employees contemplating the personal use of a City of Mineral Point resource for a reason the employee 
believes is justified must get the written permission of the City Administrator before using the resource. 

 

OUTSIDE EMPLOYMENT 

Employees may engage in outside employment or work so long as, in the judgment of the City 

Administrator after consultation with the employee’s Department Head the outside work or employment 

would not affect the quality or quantity of the employee's work for the City, prevent the employee from 

the accomplishment of the employee’s work for the City, or tend to create a conflict, or the appearance 

of a conflict, between the private interest of the employee and the employee's official responsibility to 

the City. Employees are prohibited from entering into any arrangement which involves the performance 

of services while on City time or while using City equipment. No employee shall receive compensation 

other than from the City for the performance of services while on City time. Employees who are engaging 

in work outside of City employment shall disclose that employment to the employee’s Department Head 

prior to commencing that employment. 
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PERFORMANCE EVALUATIONS 

Employees, other than seasonal employees or employees covered by a collective bargaining agreement, 

shall be evaluated periodically. 

Performance evaluations shall be completed on at least the following occasions: 

• At the end of the first six months of employment, transfer or promotion; 

• An annual review; 

• When the employee is assigned to a new Department Head; and/or 

• When a reduction in staff is necessary. 

If a performance evaluation has been completed within one month before one of the above occasions, a 

new appraisal need not be completed, except in cases involving discipline or termination. Between 

scheduled evaluations, Department Heads should discuss with employees any performance issues that 

warrant attention and should keep records of any significant incidents. 

In evaluating employees, management staff should consider such factors as the experience and training 

of the employee, the job description, and the employee’s attainment of previously set objectives and 

goals. Other factors that normally should be considered include, but are not limited to, knowledge of the 

job, quantity and quality of work, promptness in completing assignments, cooperation, initiative, 

reliability, attendance, judgment, conduct, and acceptance of responsibility. 

In completing evaluations, management staff should prepare a written document of each employee’s job 

performance, which should include the reviewer’s comments and recommendations, an action plan for 

both the employee and the Department Head, and performance goals for the next evaluation period. 

Employees will be permitted to review their evaluation and given a chance to meet with the reviewer to 

discuss it. Employees who have a concern about their appraisal may request a review by the City 

Administrator or Personnel Committee. 

Information derived from the performance appraisal may be considered when making decisions affecting 

an employee, including but not limited to decisions concerning training needs and opportunities, pay, 

promotion, transfer, or continued employment. 

The Administrator will evaluate the Clerk-Treasurer and the Police Chief’s organizational performance. 

The Personnel Committee and Mayor will evaluate the City Administrator and the Police Chief’s 

performance as it relates to ordinance enforcement. The Library Board will evaluate the Library Director. 

An employee who believes the evaluation of his or her performance is inaccurate may provide a written 

objection for inclusion in the employee’s personnel file along with the evaluation. 

VACANCIES 

The City Council must approve the filling of all vacancies. 

When the City determines that a vacancy should be filled or a new position created within the City, the 

City agrees to post a notice of such vacancy. The vacancy will not be filled until the notice has been posted 

for at least ten (10) working days. This posting period may be waived by the City Council. 
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The selection of any applicant to fill a job vacancy shall be made on the basis of relative ability, experience, 

and qualification. 

The City may transfer employees to another position. The City establishes job requirements, determines 

an applicant's qualifications, and selects an applicant based on who the City determines to be the best 

qualified applicant for employment. The City may temporarily fill a position while processing the 

permanent vacancy or publicly soliciting employment applications from non-employees. The City 

Administrator, Personnel Committee chair or their designee, and the Department Head of the vacant 

position shall handle the hiring process and selection of an applicant to fill a job vacancy, unless otherwise 

required by law, regulation, or ordinance. The hiring process for library employees will be governed by 

Library Board policies. 

PERSONAL APPEARANCE 

The City expects all employees to present themselves in a professional, presentable, modest, well-

groomed manner at all times. Department Heads and/or the City Administrator will discuss personal 

appearance with employees if it is felt appearance is not appropriate. 

SAFETY 

Job safety is very important and the City requires safe work practices of all employees at all times. 

Employees are expected to observe all safety procedures and rules, and use required personal protective 

equipment (PPE) as outlined in the Safety Handbook. 

All work areas must be kept clean and free from debris and clutter. Tools and equipment must be kept 

clean and in good repair. Any accident, hazard, or unsafe condition or equipment is to be corrected and 

reported to a Department Head. Employees involved in or that witness an accident while working must 

report it immediately to a Department Head. Department Heads must maintain a safe work environment, 

enforce safety rules, and train staff. 

A copy of the City’s Safety Handbook is distributed separately from this Policy to each employee. Copies 

may be obtained by contacting the City Clerk-Treasurer. Employees must familiarize themselves with 

these rules and abide by them. Employees with questions about one or more of the rules should contact 

their Department Head, City Clerk-Treasurer, or the City Administrator. 

CONFIDENTIAL INFORMATION 

The City requires its employees to protect information that is confidential such as information about 

residents, members of the public, city contractors, and city employees. Employees shall use extra caution 

with sensitive material when using email or other electronic or digital forms of communication. If an 

employee has questions regarding sensitive information they should reach out to the Clerk-Treasurer or 

City Administrator. 

COMPUTER, INTERNET, EMAIL USE 

Computer, internet, and email use is not private. Qualifying employees are provided with an email account 

login and passwords. Using passwords does not establish privacy. Employees shall keep email passwords 

and other city-related online account information confidential, although they must be shared with the 

city upon request. Computer, internet, email, and social media use is subject to the policies set forth in 

this Policy, including discrimination, harassment, workplace violence, and workplace ethics. Using the 



Page | 38  

city’s email, internet, or computers in violation of any of these policies is subject to disciplinary measures 

including termination. 

SOCIAL MEDIA 

The City is committed to using social media to increase transparency and maintain communications with 

residents and other stakeholders. The City recognizes that social media is an effective communication tool 

and also understands that social media communication creates many potential concerns. 

The City discourages employees from discussing publicly any work-related matters, including non-

confidential, through non-official communications. Non-official communications may include but are not 

limited to online discussion boards, chat rooms, social media websites and applications, newsletters, etc. 

The city respects employees' right to express their personal opinions. Employees should be cautious and 

explicit, if necessary, that they are not representing an official position of the City. 

The City recognizes that there may be legitimate business reasons to access and use social media for work 

purposes. If an employee has a legitimate business need to use social media during working time, the 

employee should obtain advanced approval from the employee's Department Head. Whether or not such 

usage is approved by the City, the following standards apply to employees' use of social media: 

• The City reserves the right to monitor social media use whether during work time, and outside of 

work hours if such use negatively impacts the City; 

• Any social networking performed on City property or using City networks is City property and 

employees do not have any expectation of privacy with respect to any communications utilizing 

them. The City reserves the right to access and review such usage at any time; 

• Employees shall not use social media to disclose trade secrets and the City’s confidential 

information or engage in unauthorized disclosure of City activities through such usage; 

• Use of social media during working time is prohibited except with supervisory approval. Social 

media may be used for personal purposes during non-working time (breaks or lunch) and then 

only in such a fashion as to not impact any employee's performance of City duties and in a manner 

not prohibited by this policy; 

• Employees shall not use City’s email address for registration on social media sites; 

• Employees shall not post false or defamatory information regarding the City or any of its 

employees on social media; 

• Employees shall not use social media sites in a manner which violates the City’s harassment policy 

or other portions of this policy; 

• If an employee participates in social networking activities in such a manner that the employee's 

affiliation with the City is evident, the employee shall designate that the views expressed by the 

employee are the employee's private views and not the City’s; 

• An employee shall not represent, either expressly or implicitly, that the employee is a 

spokesperson for the City, unless authorized to do so by the City; 

• If an employee expresses an opinion about the City’s product or services or those of a City’s client, 

the employee shall disclose that the employee is employed by the City; and 

• Non-exempt employees may not use social media sites for approved work-related tasks during 

non-working hours. 

Any violations of these provisions may be grounds for discipline, up to and including termination. 
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WEAPONS POLICY 

The City promotes a safe environment for employees and other individuals who interact with our 

employees. 

• A “weapon” is any device designed as or intended to be a weapon, and capable of producing death 

or harm to another person including, but not limited to, firearms, handguns, and explosive 

devices. 

• The City strictly prohibits the possession, control, use, or threatening of the use of a weapon in 

the course of employment whether on or off our premises. This prohibition does not apply to law 

enforcement officers performing their official duties. 

• Weapons stored in personal vehicles while the vehicle is on City property, must be kept and 

secured in the vehicle. 

WHISTLEBLOWING AND RETALIATION 

Employees and elected and appointed officials may give information about possible wrongdoing by 

another employee or City official to their attorney, the City Attorney, City Administrator, Mayor, or if 

appropriate, a law enforcement agency. Except in cases where a statute or civil law sets forth a longer 

maximum prescriptive period, reports of wrongdoing must be reported within three (3) years of the last 

incident. False reports are subject to disciplinary measures including termination. The City will work to 

maintain the confidentiality of the whistleblower’s identity. Although, confidentiality may need to be 

disclosed to investigate. The City shall not retaliate against an employee because that employee discloses 

information concerning possible wrongdoing by another employee or City official. 

WORKPLACE VIOLENCE 

The City is committed to providing a safe, healthful workplace that is free from violence or threats of 
violence. The City does not tolerate behavior that: 

• Is violent; 

• Threatens violence; 

• Harasses or intimidates others; 

• Interferes with an individual’s legal rights of movement or expression; or, 

• Disrupts the workplace or the City’s ability to provide service to the public. 

Violent or threatening behavior can include: physical acts, oral or written statements, harassing email 

messages, harassing telephone calls, gestures and expressions, or behaviors such as stalking. 

Individuals who engage in violent behavior may be removed from the premises, and may be subject to 

discipline, up to and including termination. Violence in the workplace includes relationship violence that 

intrudes into the workplace, endangering a person in the relationship or others in the workplace. 

Relationship violence is physically, sexually, and/or psychologically abusive behavior that a household 

member or dating partner uses to establish and maintain control over another person. 

Preventing violence is a responsibility all employees and elected officials share. In situations involving 

violent behavior, or where it appears that violent behavior is likely to take place employees should 

immediately notify their Department Head or the City Administrator. The City will take steps to protect 

employees from retaliation or intimidation for making a report or participating in an investigation. 
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Any reported act or threat of violence will be taken seriously and investigated promptly. To the extent 

possible, the City will keep any such report confidential; however, we cannot guarantee absolute 

confidentiality. Any person reported to have made threats, exhibited threatening behavior, or engaged in 

violent behavior will be removed from city-owned premises as quickly as safety permits and shall be 

prohibited from city-owned property pending the outcome of an investigation. 

 
The City reserves the right to take any legal steps needed to protect our employees and third parties 

including involving law enforcement. 

 

PERSONNEL RECORDS 

Each employee’s personnel file will contain only such information as is needed by the City in conducting 

its business or as required by law. This information normally will include, but is not limited to, an 

employee’s: 

• Application; 

• Payroll information; 

• Performance appraisals; 

• Medical information; and 

• Disciplinary records. 

The Clerk or their designee will maintain the City’s personnel files, except for Police Department 

employees whose records will be maintained by the Police Chief or their designee. The personnel 

records will be maintained in a secure location. The City shall maintain a separate employee medical 

record file for each employee (e.g., reports of medical examinations, psychological profiles, and 

physician certifications) that will be in a locked location and file access will be limited to the Clerk, 

Administrator, and Mayor with information provided to the employee’s Department Head on a “need to 

know” basis. 

Internal access to employee personnel files is on a “need-to-know" basis. External access to employee 

personnel records is based upon state statute. 

Each employee may inspect and retain copies of the employee’s personnel records pursuant to Wis. 

Stat. § 103.13. A written request to do so should be directed to the Clerk (or Chief) who will schedule a 

time for inspection. A reasonable charge may be made for any copies of records. 

If after inspecting the personnel records, an employee believes that certain material is irrelevant, 

inaccurate, or obsolete, the employee may submit a written request to the Clerk (or Chief) to remove 

material from the file. If the employee is not satisfied with the Clerk’s (or Chief’s) response, the 

employee may place a written statement explaining the employee’s position in the file. 

All requests for employment references with respect to employees and former employees shall be 

directed to the employee’s Department Head for the appropriate response. Requests for references for 

Police Department employees shall be directed to the Police Chief or their designee. Department Heads 

may release, without first obtaining City consent, dates of employment, title of position, wage and 

salary information and the location of the job, provided that the person receiving this information has 
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provided the City with a written authorization from the employee or former employee allowing release 

of this information. 

REASSIGNMENT 

The City may assign employees in its discretion upon the terms and conditions determined by the City. 

DRIVER’S LICENSE AND COMMERCIAL DRIVER’S LICENSE (CDL) 

Employees whose positions require them to possess a valid driver’s license and/or CDL must have that 

license during the entire time they are employed in such position. Employees are responsible for 

maintaining a valid driver’s license and/or CDL. Employees may be subject to disciplinary action based 

on the conduct that led to the failure to maintain a valid CDL. Failure to maintain a valid CDL may 

constitute grounds for termination of employment. 

Any employee who has a driver’s license suspended, revoked, or cancelled by any state or other 

jurisdiction, or who is disqualified from operating a vehicle for which a CDL is required, must notify the 

employee’s Department Head of such suspension, revocation, cancellation, loss of privilege, or 

disqualification. This notification must be made before the end of the business day following the day the 

employee received the suspension, revocation, cancellation, lost privilege, or disqualification. The 

Department Head and the employee will meet and review the circumstances of the situation. 

For those job classifications for which a driver’s license and/or CDL is required, lawful suspension, 

revocation, or cancellation of such license may render an employee unqualified for the position and 

unable to perform the essential functions of that position. Such employee may be terminated from City 

employment. 

The City may, on a case-by-case basis, place the employee in a vacant position within the City, put the 

employee on a paid or unpaid leave of absence, or re-structure the employee’s job duties during the 

period during which an employee’s driver’s license and/or CDL is suspended, revoked or cancelled. The 

City is not obligated to do so, however. If the employee’s job duties are re-structured, the City may 

reduce the employee’s compensation to reflect the loss of job responsibilities. 

If the City reviews alternatives other than termination for an employee whose driver’s license and/or 

CDL has been suspended, revoked or cancelled, the City may consider, among other things, the 

following factors: 

• The position held by the employee; 

• Available City vacancies and the employee’s qualifications for those positions; 

• The City’s operational needs; 

• Staffing issues; 

• The anticipated length of time of the driver’s license and/or CDL’s suspension, revocation or 

cancellation; 

• The employee’s length of service in City employment; 

• The employee’s work record; 

• Whether the employee’s conduct which resulted in the suspension, revocation or cancellation of 

the driver’s and/or CDL was caused by a disability and the availability of reasonable 

accommodations for such disability; 
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• The employee’s paid leave status; and 

• The nature of the offense giving rise to the suspension, revocation or cancellation. 

The City may condition continued employment, including reassignment, leave, or job restructuring, on 

future compliance with all terms and conditions of City employment and upon restoration of driver’s 

license and/or CDL within a particular period of time. An employee may not be returned to the 

employee’s previous position until such time as the employee’s driver’s license and/or CDL has been 

restored and the employee has been determined to be insurable by the City’s automobile liability 

insurer. 



RESOLUTION NO. 2026-03 

RESOLUTION DESIGNATING THE CITY ADMINISTRATOR AS THE AUTHORIZED REPRESENTATIVE FOR THE 
WISCONSIN DEPARTMENT OF NATURAL RESOURCES OUTDOOR RECREATION GRANT APPLICATION  

 WHEREAS, the City of Mineral Point is interested in developing lands for public outdoor recreation 
purposes as described in the application; and  
 
 WHEREAS, financial aid is necessary to implement the project.  
 
 NOW, THEREFORE, BE IT RESOLVED, the applicant, The City of Mineral Point, will comply with all 

local, state, and federal rules, regulations, and ordinances relating to this project and the cost-share 

agreement; 

 BE IT FURTHER RESOLVED, the applicant will budget a sum sufficient to fully and satisfactorily 

complete the project and hereby authorizes and empowers the City Administrator, its employee, to act on its 

behalf to: Sign and submit the grant application, Sign a grant agreement between the applicant and the DNR, 

Submit interim and/or final reports to the DNR to satisfy the grant agreement, Submit grant reimbursement 

request to the DNR, and Sign and submit other required documentation 

 
 BE IT FURTHER RESOLVED that the City of Mineral Point will comply with state or federal rules for the 
programs; may perform force account work; will maintain the completed project in an attractive, inviting, 
and safe manner; will keep the facilities open to the general public during reasonable hours consistent with 
the type of facility; and will obtain from the State of Wisconsin Department of Natural Resources or the 
National Park Service approval in writing before any change is made in the use of the project site.  
 
Adopted this 14th day of April 2026. 
 
 
        _____________________________ 
        Danny Clark, Mayor 
 
 
I hereby certify that the foregoing resolution was duly adopted by the City of Mineral Point Common Council 
at a legal meeting on this 14 day of April, 2026.  
 
 
ATTEST: ______________________________ 
 Christy Skelding, City Clerk/Treasurer 

 
 
It was moved by ____________________________________________ and seconded by 

_____________________________________________ that the foregoing resolution be adopted.  
Upon roll call vote, the following voted Aye: ___________________________________________ 
_______________________________________________________________________________. 
The following voted No: ___________________________________________________________. 
The Mayor declared the resolution adopted. 



 

RESOLUTION NO. 2026 – XX 
 

RESOLUTION TO VACATE AND DISCONTINUE PORTIONS OF JONES STREET, DETROIT STREET, SILVER STREET, 
AND BAY STREET IN THE CITY OF MINERAL POINT, IOWA COUNTY, WISCONSIN  

WHEREAS, Wisconsin Statute section 66.1003(4)(a) permits a Common Council to vacate any street 
or portion of a street in the City when the public interest requires it; and 

WHEREAS, Portions of Jones Street, Detroit Street, Silver Street, and Bay Street were dedicated by plat 

as part of Taylors Southern Addition to the City of Mineral Point, have never been opened or worked, do not 

permit the best use of property adjoining the streets and do not serve a public purpose; and  

WHEREAS, the Common Council, has determined it is in the best interest of the public and the City 
that portions of Jones Street, Detroit Street, Silver Street, and Bay Street be vacated; and 

WHEREAS, this resolution was introduced at a Common Council meeting held April 14, 2026; and 

WHEREAS, a lis pendens was recorded with Iowa County Register of Deeds; and 

WHEREAS, a notice of the proposed discontinuance and vacation of portions of Jones Street, Detroit 

Street, Silver Street, and Bay Street and a public hearing thereon was published on May 14, May 21, and May 

28, 2026, and a copy of said notice was delivered or mailed to the owners of all the frontage of the lands 

abutting the streets proposed to be vacated and discontinued at least 30 days prior to the public hearing on 

the proposed discontinuance; and 

WHEREAS, a public hearing was held on June 9, 2026, pertaining to the proposed discontinuance and 

vacation of portions of Jones Street, Detroit Street, Silver Street, and Bay Street; and 

WHEREAS, a resolution was adopted on June 9, 2026, vacating and discontinuing portions of Jones 

Street, Detroit Street, Silver Street, and Bay Street; and 

  WHEREAS, the Common Council finds that all of the procedural requirements provided by law have 

been complied with and fully met;  

NOW, THEREFORE, BE IT RESOLVED BY THE COMMON COUNCIL OF THE CITY OF MINERAL POINT, 

IOWA COUNTY, WISCONSIN, AS FOLLOWS: 

1. Jones Street, more particularly described below, shall be and hereby is declared and ordered 

vacated and discontinued: 

 

A parcel of land 20 feet in width lying between lots 39 and 40, east of Green Street 

and west of Center Street (platted as Silver Street), in Taylor’s Southern Addition to 

the City of Mineral Point, Iowa County, Wisconsin, according to the recorded plat 

thereof. 

 

2. Detroit Street, more particularly described below, shall be and hereby is declared and ordered 

vacated and discontinued: 

 

A parcel of land 33 feet in width lying between lots 19 and 27, south of Oak Street 

(platted as Dodge Street) and north of Jones Street, in Taylor’s Southern Addition to 



 

the City of Mineral Point, Iowa County, Wisconsin, according to the recorded plat 

thereof. 

 

A parcel of land 33 feet in width lying between lots 18 and 28, south of Jones Street 

and north of Ore Street, in Taylor’s Southern Addition to the City of Mineral Point, 

Iowa County, Wisconsin, according to the recorded plat thereof. 

 

3. Silver Street (Platted as Oak Street), more particularly described below, shall be and hereby is 

declared and ordered vacated and discontinued: 

 

A parcel of land 20 feet in width lying between lots 28 and 29, south of Jones Street 

and north of Ore Street, in Taylor’s Southern Addition to the City of Mineral Point, 

Iowa County, Wisconsin, according to the recorded plat thereof. 

 

4. Bay Street, more particularly described below, shall be and hereby is declared and ordered 

vacated and discontinued: 

 

A parcel of land 20 feet in width lying between lots 16 and 18, south of Jones Street 

and north of Ore Street, in Taylor’s Southern Addition to the City of Mineral Point, 

Iowa County, Wisconsin, according to the recorded plat thereof. 

 

5. This resolution together with a copy of the plat or map attached hereto as Exhibit “A”, 

incorporated herein by this reference, shall be filed in the office of the Register of Deeds for Iowa 

County, Wisconsin, as required by law. 

Adopted and approved this 9th day of June 2026. 

__________________________ 
            Danny Clark, Mayor 
ATTEST: 
 
____________________________________ 
Christy Skelding, City Clerk/Treasurer 
 
 
 

It was moved by ____________________________________________ and seconded by 
_____________________________________________ that the foregoing resolution be adopted.  
Upon roll call vote, the following voted Aye: ___________________________________________ 
_______________________________________________________________________________. 
The following voted No: ___________________________________________________________. 

The Mayor declared the resolution adopted. 
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