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Board of Selectmen & Finance Committee Joint Meeting 
 

Meeting Minutes – March 16, 2023 
 
 
Pursuant to a notice duly filed with the Town Clerk, a meeting of the Board of Selectmen was held in person at 
191 Church Street (Cheshire Elementary School) on Thursday March 16,2023, at 6:00 PM  

 

Board of Selectmen Members Present:  Michelle Francesconi, Chair 
     Shawn McGrath, Vice Chair 
     Jason Levesque 
     Ron DeAngelis 
     Ray Killeen (arrived at 7:45 p.m.) 
 
Finance Committee Members Present: Denise Gregoire 
     Jeff Chaput 
     Michael Biagini 
     John Tremblay (remote participation) 
     Lenwood “Woody” Vaspra (remote participation) 
 
Finance Committee Member Absent: Kathy Levesque 
     Patrick Pettit 
      
 
Others Present: Jennifer Morse, Town Administrator; Travis Delratez, Water Superintendent; Corey 

McGrath, Facilities Manager, Chief Alibozek, Police Chief; Art Kaufman 
 
Summary of Votes:  

• Vote to enter executive session at 6:00 p.m.      4-0 

• Finance Committee adjournment at 7:39 pm.      5-0 

• Vote to authorize the Town Administrator to sign documents related to LSL Grant  5-0 

• Vote to approve one day liquor license (March 24, 2023), Cheshire Rod & Gun Club 4-0-1 

• Vote to approve Special Event Permit – St. Mary’s      4-0-1 

• Board of Selectmen adjournment at 8:10 p.m.      5-0 

•  
M. Francesconi opened the meeting of the Board of Selectmen at 6:00 p.m. 
 
Executive Session – M.G.L. Chapter 30A, Section 21 (a), Reason 1 to discuss the reputation, character, physical 

condition, or mental health, rather than professional competence, or an individual, or discuss the discipline or 
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dismissal of, or complaints or charges against, a public officer, employee, staff member of individual – Water 

Superintendent. 

A motion was made by M. Francesconi and seconded by S. McGrath at 6:00 p.m.to enter executive session 

according to M.G.L. Chapter 30A, Section 21 (a), Reason 1 to discuss the reputation, character, physical condition, 

or mental health, rather than professional competence, or an individual, or discuss the discipline or dismissal of, 

or complaints or charges against, a public officer, employee, staff member of individual – Water Superintendent. 

Roll Call Vote:  R. DeAngelis – Yes, , S. McGrath- Yes, J. Levesque – Yes, M. Francesconi – Yes 
Motion Carries:  4-0 
 

**Return to regular session at 6:10 p.m. 

Denise Gregoire opened the meeting of the Finance Committee at 6:30 p.m. 

Joint Budget Hearings 

a. Police Department – Chief Alibozek presented his FY24 budget requests noting that there was an 

oversight in the FY23 budgeting for Part-Time officers not considering coverage for vacation, sick, personal 

time for the two full time positions.  Discussion and comparison of adding another full time officer to the 

force., the Chief did not see an immediate need to add an additional full time officer the following year.  

The Chief explained that by adding an additional full time officer there would be coverage seven days a 

week from 7 a.m. – 11 p.m. including weekends and holidays.  Part-time officers would fill in the gaps in 

coverage and would extend the hours in the mornings and at night.  Currently there are four part time 

officers on the roster, two are currently in bridge academy training, one is not completing the bridge 

academy.  There was additional discussion about the call volume from 11 a.m. – 1:30 p.m. and a request 

for mutual aid information.   

 

b. Council on Aging – Tabled to March 28, 2023 

 

c. General Government – The Town Administrator led a discussion regarding increase to the General 

Government Budget. It was noted that Town Counsel has not billed for services to date in this fiscal year, 

the Town Administrator will send an email reminding counsel to provide an invoice.  

Municipal Clerk:   A draft job description for the Municipal Clerk position was shared, this line item is 

currently funded but not currently filled and supports Boards and Committees including the Board of 

Health, Planning Board, Conservation Commission and Board of Selectmen, the increase in hours and 

changes to the job description would include Assistant Treasurer/Collector and Town Clerk assistance.  

The Town Administrator explained that there is not succession planning in place for the 

Treasurer/Collector and no back up for payroll, the Financial Management Review done by the 

Department of Revenue recommended the creation of an Assistant Treasurer/Collector position.  The 

Municipal Clerk would also be able to cover the Town Clerk office for things such as birth certificates, 

death certificates but would not manage election operations.  It was noted that this position was 

recommended in the Financial Management Review. 
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Town Administrator Salary:  The Town Administrator shared that the current budget builds in an increase 

of 2% for board and committee members and 3% for most employees with the exception of a few that 

are paid slightly over minimum wage.  The recommendation of the board is to increase the Town 

Administrator salary to $85,000 a 4% increase based on contract discussions.  It is noted that the Town 

Administrator does not agree with this increase and would like to stay consistent with other town 

employees. 

Accounting Services:   Services are contracted through Hilltown Municipal Accounting since November 

2021.  When they initially came on board there was only a 2% increase for fiscal year 2023, the increase 

is an adjustment due to the amount of work and time needed.  

Treasurer/Collector: Increase of 4% , this line items needs to be adjusted accordingly for the next few 

years. S. McGrath noted that in the private sector a position such as this would start at a much higher rate 

and the Town Administrator shared that comparisons for other communities has the position starting in 

the high $60,000 range, not taking into consideration the years of service.  This line item will be reviewed 

again. 

Discussion on the Health Insurance plans for active employees, the numbers are currently built in with an 

extra single and family plan.  Changes to following positions will impact this number, COA Director and 

Full Time Police Officer.  This line will be reviewed again. 

General Budget Discussion 

J. Levesque questioned if the Planning Board stipends should be increased in hopes of encouraging interest in the 

board.  There was discussion on making the board appointed, the Town Administrator did share that there will be 

an article on the warrant to make the Board of Assessors appointed, the Board of Assessors is in favor of this 

change. 

J. Tremblay asked if there was any communication with Adams Ambulance and M. Francesconi updated the 

boards.  Last fall she attended a meeting at which time Adams, Rep. Barrett and Cheshire requested financial 

information, no formal request has come from Adams Ambulance and very little financial information has been 

shared to date.   

The Town Administrator shared that the next meeting will on February 28th with Hoosac Valley Regional School 

District, Council on Aging, Fire Department and the Highway Department. 

 

Finance Committee Adjournment 

A motion was made by D. Gregoire and seconded by J. Tremblay to adjourn the Finance Committee Meeting at 

7:39 p.m. 

Roll Call Vote:  D. Gregoire – Yes, J. Chaput – Yes, M. – Yes, W. Vaspra- Yes, J. Tremblay – Yes 

Motion Carries:  5-0 
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Board of Selectmen Business 

a. Cheshire Community Association – Economic Development Project Phase 1 

John Tremblay explained that $10,000 was earmarked in the Fiscal Year 2023 Governor’s Budget for the 

Community Association to do an Economic Development Study. BRPC has been contracted and the 

proposal was reviewed, the project will be non-subjective with data that can be used by the Economic 

Development Team when put into place in the future as recommended in the Financial Management 

Review.  John was thanked for his efforts on the project. 

 

b. LSL Authority to File Form - A motion was made by J. Levesque and seconded by M. Francesconi to 

authorize the Town Administrator to sign all related documents for the LSL Inventory Grant Project being 

submitted by Tighe and Bond. 

Roll Call Vote:  R. DeAngelis – Yes; R. Killeen – Yes; S. McGrath – Yes; J. Levesque – Yes, M. Francesconi 

– Yes 

Motion Carries:  5-0 

 

c. Cheshire Rod and Gun Club Liquor License -  A motion was made by M. Francesconi and seconded by S. 

McGrath to approve the one day liquor license for the Cheshire Rod and Gun Club on March 24, 2023. 

Roll Call Vote:  R. DeAngelis – Yes; R. Killeen – Yes; S. McGrath – Yes; J. Levesque – Abstain, M. 

Francesconi – Yes 

Motion Carries:  4-0-1 

 

d. St. Mary’s of the Assumption – Special Event Permit Application --  A motion was made by S. McGrath 

and seconded by R. DeAngelis to approve the Special Event Permit Application as presented. 

Roll Call Vote:  R. DeAngelis – Yes; R. Killeen – Yes; S. McGrath – Yes; J. Levesque – Yes, M. Francesconi 

–Abstain 

Motion Carries: 4-0-1 

Public Comment – None 

Announcements from Board Members 

R. DeAngelis requested that the Adams Fire District PILOT (payment in lieu of taxes) be placed on an upcoming 

agenda. 

M. Francesconi shared that the recent storm brought to the forefront the need for generators in town buildings, 

quotes will be sought for a generator for the school and for the Community Center. 

Discussion on requesting that National Grid attend a future meeting to discuss tree removals and upgrades to 

infrastructure. 

 
Adjourn 
A motion was made by M Francesconi and seconded by J. Levesque to adjourn the regular meeting and not return 
at 8:10 p.m. and to enter into executive session according to MGL Chapter 30A, Section 21(a), Reason 3 to discuss 
strategy with respect to collective bargaining or litigation if an open meeting may have a detrimental effect on the 
bargaining or litigating position of the public body, and if the chair so declares.  Warner vs. Town of Cheshire. 
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Roll Call Vote:  R. DeAngelis – Yes, R. Killeen- Yes, S. McGrath- Yes, J. Levesque – Yes, M. Francesconi – Yes 
Motion Carries:  5-0 
 
 
 
 
Respectfully submitted, 
Jennifer Morse 
March 20, 2023 
 
 
 
Document List 

1. Agenda – February 16, 2023 
2. Police Budget Documents 
3. Council on Aging/Senior Center Operations 
4. FY24 Preliminary Cherry Sheets 
5. Municipal Clerk Draft Job Description 
6. Free Cash Certification 
7. Cheshire Community Association Proposal – Economic Development 
8. LSL Inventory Authority to File 
9. St Mary’s Special Event Permit Application 
10. Council on Aging Monthly Report (February) 
11. Senator Paul Mark – Beacon Hill in the Berkshire Hills Flyer 
12. Health Insurance Information 

 
Approved:  Board of Selectmen 4/10/2023 



Submitted by: Jennifer Morse – Town Administrator      Posted: 3/13/23 @ 12:30 p.m. 

                 

POSTED IN ACCORDANCE WITH THE PROVISIONS OF MGL 30A §§18-25. 

 
 

Board of Selectmen & Finance Committee  
 

Meeting Agenda – March 16, 2023 
6:00 PM 

  
Cheshire Elementary School – Cafeteria 

 

1. Open Regular Meeting and Enter into Executive Session  

2. Executive Session -  M.G.L. Chapter 30A, Section 21 (a), Reason 1 to discuss the reputation, character, 

physical condition, or mental health, rather than professional competence, or an individual, or discuss 

the discipline or dismissal of, or complaints or charges against, a public officer, employee, staff 

member or individual – Water Superintendent – 6:00 p.m. 

3. Introductions and Pledge of Allegiance 

4. Joint Budget Hearings – Starting at approximately 6:30 p.m. 

a. Police Department – 6:30 p.m. 

b. Council on Aging – 7:00 p.m. 

c. General Government  

5. General Budget Discussion 

6. Board of Selectmen Business 

a. Cheshire Community Association – Economic Development Project Phase 1 

b. LSL Authority to File Form  

c. Cheshire Rod & Gun Club – Liquor Licenses (March 24) 

d. St. Mary’s of the Assumption – Special Event Permit Application  

7. Public Comment 

8. Any other business not reasonably anticipated 48 hours prior to the meeting. 
9. Executive Session – Executive Session -  M.G.L. Chapter 30A, Section 21 (a), Reason 3 to discuss strategy 

with respect to collective bargaining or litigation if an open meeting may have a detrimental effect on 
the bargaining or litigating position of the public body, and if the chair so declares.  Warner vs. Town 
of Cheshire 

 
 
This meeting is being held in person with an adequate alternative (remote option) 
 
Join on your computer, mobile app or room device  

Click here to join the meeting          Meeting ID: 210 350 291 674             Passcode: FVwmr3  

Download Teams | Join on the web  

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MjVhYmM1NGEtMjRiNy00ZjMyLTliYTItZjViMDI5YWE3NGM2%40thread.v2/0?context=%7b%22Tid%22%3a%2275ede2ab-7178-447c-a667-a9948e4b4cd9%22%2c%22Oid%22%3a%225ec10d3e-ccbe-4134-9adb-4e31bf3e3aa9%22%7d
https://www.microsoft.com/en-us/microsoft-teams/download-app
https://www.microsoft.com/microsoft-teams/join-a-meeting




Cheshire Police Department 
Chief Michael J. Alibozek 

90 Church St 

Cheshire, MA 01225 

413-743-1501 or Fax 413-743-1944 

cpd@cheshire-ma.gov 

 

 

 
The Cheshire Police Department is seeking a third Full Time Officer. Over the past 2 years the Cheshire 

Police Department has not only seen an increase of call volume but an increase in more violent crimes.  

 

In 2021 we handled 1973 calls for service. Within that volume we responded to 54 Erratic/Dangerous 

Drivers, 18 Domestic Violence and had 15 Criminal Arrests.  

 

 In 2022 we handled 2453 calls for service. Within that volume we responded to 78 Erratic/Dangerous 

Drivers, 53 Domestic Violence, 32 Criminal Arrests and recovered several stolen guns and vehicles.  

 

 As of February 22, 2023 we have responded to 428 calls for service and project our need for service to 

be over 2900 calls for 2023  

 

 Erratic/Dangerous Drivers and Domestic Violence calls are a couple of the most dangerous interactions 

an officer can face and has almost doubled over the last year. The addition of a third full-time officer will allow 

the department to grow in a positive direction and help meet the needs and safety of the citizens of Cheshire and 

its officers. A detailed analyses will be performed to determine the staffing needs to ensure the best impact to 

our community.   

 

 

 

Respectfully Submitted,  

Chief Michael J. Alibozek 

Cheshire Police Department 

  

mailto:cpd@cheshire-ma.gov




TOWN POPULATION FULL TIME OFFICERS PART TIME OFFICERS FULL TIME CIVILIAN PART TIME CIVILIAN

LANESBOROUGH 3,038 7 4 0 0
BERLIN 3,158 9 7 UNK UNK
BRIMFIELD 3,694 14 0 UNK UNK
BROOKFIELD 3,439 5 7 0 1
CHESHIRE 3,258 2 6 0 0
DUNSTABLE 3,358 9 6 1 1
ESSEX 3,675 9 7 1 0
HARDWICK 2,667 6 9 0 2
HATFIELD 3,352 8 0 UNK UNK
HOLLAND 2,603 9 0 1 1
MILLVILLE 3,174 5 6 1 0
NAHANT 3,334 12 14 1 2
PLYMPTON 2,930 8 5 1 0
PRINCETON 3,495 6 7 1 0













 

 

 
 

TOWN OF CHESHIRE 
Municipal Clerk 

 

 
General Purpose: 
Performs administrative duties for various Boards, Committees and Department Heads.  Serves as the liaison 
residents and businesses and town boards, committees, and commissions.  Fulfills necessary job functions of 
other administrative employees during absences. 
 
Essential Job Functions: 
(The essential functions or duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or 
a logical assignment to the position.) 
 

Answers and returns phone calls for boards including the Board of Health, Conservation Commission, Planning 
Board, Zoning Board of Appeals.  Maintain abbreviated log of phone calls and action taken.    
 
Serves as the Assistant Treasurer/Collector and Assistant Town Clerk 
 
Provides forms and permit applications, schedules appointments, answers questions, provides appropriate data 
as requested.   
 
Sells Transfer Station Permits and Tags, collects various fees from residents and applicants and completes 
turnover for the Treasurer/Accountants.  Collects taxes/bills including Real Estate, Personal Property , Excise 
and Water Bills and completes turnover for the Treasurer/Accountants 
 
Supports various town departments and boards/committees with bulk and certified mailings including the 
Town Clerk office.  Provide clerical support to the Town Clerk office pertaining to elections and vital records.  
Track and monitor the State Ethics mandates. 
 
Transcribes prepared clear, correct drafts of various boards minutes when requested and as approved by the 
Board of Selectmen.  
 
Submits approved minutes to the Town Administrator, Town Clerk, and posts to the website. 
 
Posts meeting notice/agenda/ cancellations according to law upon direction of the Chair (or designee).  
Prepares hearing notices and legal ads.  Assists in maintain a calendar of meetings and meeting spaces. 
 
Submits invoices for the vendor warrant from departments/boards and committees to the accountant. 
 
Maintain office supplies for all boards and committees. 
 



 
 
 

 2 

Special Project Assignments as requested by the Board of Selectmen, Town Administrator and 
Treasurer/Collector.   
 
Physical Requirements/Work Location: 
The physical demands described here are representative of those that must be met by an employee to successfully perform the 

essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 

position’s essential functions. 

 

Work is performed under typical office conditions; work environment is moderately quiet.  Work is subject to 
fluctuations caused by applications 
 
The employee operates standard office equipment, including computer, calculator, copier, fax machine and 
telephone. 
 
Employee has constant contact with public, peers, other town departments and officials. Communications 
requires professionalism, courtesy, patience, and tact and are conducted by telephone, email, written 
correspondence and in person. 
 
 
Qualifications: 
Highschool diploma or equivalent.  Education, training, or experience which demonstrates possession of the 
required knowledge, skills, and abilities necessary to perform the essential functions of the job.  Municipal 
experience is preferred.   
 
Non-Discrimination Clause: 

No individual shall be denied any rights guaranteed pursuant to local, state and/or federal law based on race, color, religion, 

national origin, sexual orientation, gender, gender identity, or disability.  

 

The above statements are intended to describe the general nature and level of work being performed by individuals assigned to 

this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required.  This job 

description does not constitute an employment agreement between the employer and employee and is subject to change by the 

employer as the needs of the employer and/or requirements of the job change. 

 

 

 



MASSACHUSETTS DEPARTMENT OF REVENUE Cheshire

DIVISION OF LOCAL SERVICES TOWN

Free Cash Certification

Free Cash Calculation - Fiscal Year 2023

Printed on: 3/9/2023 2:21:45 PM Page 1 of 3

Begin: 
 

Unreserved Undesignated Fund Balance 899,312.00

  
Subtract: 
 

Personal Property Tax Receivable 5,332.00

Real Estate Tax Receivable 162,631.00

 
Other Receivables in Deferred Revenue 
  

0.00

Total 0.00

 
OtherOther Receivables, Overdrawn Accounts, Deficits 
  

GF: Due to Hoosac Lake District 220.00

SR: Fire dept DFS 2,239.00

SR: FY21 EMPG grant 2,446.00

SR: MCOA grant 4,560.00

Total 9,465.00

Free Cash Voted from Town Meeting Not Recorded 0.00

 
Add: 
  

 
Circuit Breaker, Other Closed Accounts, Adjustments: 
  

0.00

Total 0.00

Deferred Revenue (Credit Balance+, Debit Balance-) 75,323.00

Free Cash Calculation for 2022 797,207.00

   

   

Reviewed By: Bobbi Colburn

Certified On: 3/9/2023



MASSACHUSETTS DEPARTMENT OF REVENUE Cheshire

DIVISION OF LOCAL SERVICES TOWN

Free Cash Certification

Retained Earnings Calculation - WATER ENTERPRISE - Fiscal Year 2023

Printed on: 3/9/2023 2:21:45 PM Page 2 of 3

Enterprise Fund Number A-2(1ST)

Type of Enterprise Fund Water

Name of Enterprise Fund/Statutory Reference WATER ENTERPRISE

Part I Cash 147,968.00

 
Current Liabilities, Designations of Fund Balance: 
 

Accounts Payable 0.00  

Payroll Payable 1,549.00  

Warrants Payable 0.00  

Encumbrances 0.00  

Expenditures 0.00  

Continuing Appropriations 0.00  

 
Other Liabilities 
  

0.00  

Total 1,549.00  

Cash less Current Liabilities 146,419.00

Part II Retained Earnings, Undesignated 146,419.00  

 
Accounts Receivable (net): 
  

User Fees 0.00  

 
Other Accounts Receivable 
  

0.00  

Total 0.00  

Undesignated Retained Earnings Less Accounts Receivable 146,419.00

 
Fixed Assets 
  

 
Debits: 
  

0.00  

Total 0.00  

 
Credits: 
  

0.00  

Total 0.00  



MASSACHUSETTS DEPARTMENT OF REVENUE Cheshire

DIVISION OF LOCAL SERVICES TOWN

Free Cash Certification

Retained Earnings Calculation - WATER ENTERPRISE - Fiscal Year 2023

Printed on: 3/9/2023 2:21:45 PM Page 3 of 3

Fixed Assets Variance (Debits - Credits) 0.00











CERTIFYING AUTHORITY TO FILE 

I  hereby certify that the Board of  Selectmen of the Town of Cheshire (hereinafter referred to as 

the Applicant), at a meeting noticed and conducted in accordance with all applicable legal 

requirements, duly voted to authorize the Town Administrator to act on behalf of the Applicant, as its 

agent, in fi ling applications for, executing agreements regarding, and performing any and all other 

actions necessary to secure for the Applicant such loan(s) for construction or planning of Drinking 

Water Protection Projects as may be made available to the Applicant pursuant to the provisions of the 

Massachusetts Clean Waters Act (M.G.L. c.21, section 27-33E, inclusive, as amended) and the Water 

Pollution Abatement Revolving Loan Program (M.G.L. c.29C) for the following project: 

Water Service Inventory and Lead Service Line Replacement Plan 

I hereby certify that Jennifer Morse is the present incumbent of the position referenced above, 

and do hereby certify: 

1. That the attached resolution is a true and correct copy of the resolution as finally adopted at a 
meeting of the governing body held on the 16th day of March 2023, and duly recorded in 

my office:

2. That said meeting was duly convened and held in all respects in accordance with law and to 
the extent required by law, due and proper notice to such meeting was given; and a legal 
quorum was present throughout the meeting, and a legally sufficient number of members of 
the governing body voted in the proper manner and for the adoption of said resolution; that 
all other requirements and proceedings under the law incident to the proper adoption or 
passage of said resolution, including publication, it required, have been duly fulfilled, carried 
out, and otherwise observed; and that I am authorized to execute this certificate:

3. That if an impression of a seal has been affixed below, it constitutes the official seal of the 
Applicant and this certificate is hereby executed under such official seal; but if no seal 
has been affixed, the Applicant does not have an official seal:

IN WITNESS WHEREOF, I have hereunto set my hand this 

_____ day of ________________, 2023. 

(Authorized Signature) 



 

 

AUTHORITY TO FILE 
 

 

 

Whereas the Town of Cheshire, after thorough investigation, has determined that the work activity 

consisting of: 

 
 

Water Service Inventory and Lead Service Line Replacement Plan 
 

 

is both in the public interest and necessary to protect the public health, and that to undertake this activity, it is 

necessary to apply for assistance; and 

 

Whereas, the Massachusetts Department of Environmental Protection (MassDEP) and the 

Massachusetts Clean Water Trust (the Trust) of the Commonwealth of Massachusetts, pursuant to Chapter 21 

and Chapter 29C of the General Laws of the Commonwealth ("Chapter 21" and "Chapter 29C") are 

authorized to make loans to municipalities for the purpose of funding planning and construction activities 

relative to Drinking Water Protection Projects; and 

 

Whereas, the Applicant has examined the provisions of the Act, Chapter 21 and Chapter 29C, and 

believes it to be in the public interest to file a loan application. 

 
 

NOW, THEREFORE, BE IT RESOLVED by Town of Cheshire as follows: 
 
 

1. That the Town Administrator is hereby authorized on behalf of the Applicant to file applications 

and execute agreements for grant and/or loan assistance as well as furnishing such information, 

data and documents pertaining to the applicant for a grant(s) and/or loan(s) as may be required; 

and otherwise to act as the authorized representative of the Applicant in connection with this 

application; 

 

2. That the purpose of said loan(s), if awarded, shall be to planning activities. 

 

3. That if said award is made the Applicant agrees to pay those costs which constitute the required 

Applicant's share of the project cost. 















February, we served 289 meals. (down 27 from last month, short month and holiday) 

I have 1 kitchen volunteer that works all 5 days, 1 that does all 3 in person, 1 that helps set 

tables 2 days per week, 4 additional volunteers that help Wednesdays only, and there are 3 

that help occasionally. Their hours range from 2-38 hours a month. ($30.00-$570.00 @15.00 

per hour) These hours are submitted to Elder Services every month separated by person. 

Anne (Van Driver) has 10-17 unduplicated riders each month with many going every week (a 

few new people have started) 

Hours 

Phone calls range daily from 6-15 even more than that with upcoming clinics and events (30 

min - 1 hour daily) (2-4 hrs. weekly) 

Email- (1 hr. daily) (4 hrs. weekly) 

Kitchen (calling in orders, supplies, handing out and serving lunches, dishes) chatting with 

participants. (1.5 hours daily) (4.5 hrs. weekly) 

Weekly Facebook updates for meals, events, messenger replies/emails sent to add to Fire 

Station Board, iBerkshires, Eagle (2 hrs. weekly) 

Managing signup for events/ticket distribution/money handling Including signups for van 

riders and promoting (1 hr. weekly as needed) 

Elder Service paperwork including volunteer hours tracking (2 hrs. weekly) 

Outreach (1.5 hrs. weekly) 

BRTA employee training/scheduling, drug testing (1 hr. weekly as needed) 

Documenting Anne’s travel and clients. (1 hr. weekly) 

Filing (2hr. weekly) 

Northeast IT trainings (15 min as needed) 

Decorating, undecorating and redecorating the center for holidays, events, seasons (1 hr. 

weekly as needed) 

Payroll/Bills (1 hr. weekly) 

Shopping for events, kitchen supplies (1 hr. weekly) 22-26 hrs total 

Outreach   

    (11) Wellness calls 

    (7) Blood Pressure readings (Mal & Carol have been unavailable) 

                (7) Printer Copies made for seniors 



(2) Assistance getting senior pricing for spectrum internet  

(1) Assistance with Cell phone 

Events 

3/8/23- Sheri from ES did a presentation on Smart Shopping tips (she was great everyone was 

engaged. Free 

3/15/23 St. Patrick’s Day music during lunch by Tracy Kittler 11:30-12:15 

3/17/23 St. Patrick’s Day Dinner @ 6pm (41 people signed up) $20 Members and $25 non 

members. 

3/20/23 Easter Sock Gnome Making @ 12:30 (7 have signed up so far) $5 

3/20/23 Hair cuts by Meraki Salon begin 10-2 (Currently only 2 signed up)$20 

3/23/23 Foot Clinic 8:30-1 (Fully booked) $35 

3/24/23 Brown Bag 11:30-12:30 

4/13/23 CHP Van 10-12.  (At that time they will be offering full services such as, Blood 
pressure screening, A1c, cholesterol checks and sick visits.) 

 

4/17/23 Painted Spring Planter (includes soil and flower seeds) $5 

4/24/23 Matter of Balance begins (8 weeks long) Free 

 

 

Reoccurring events 

Bingo every Tuesday at 12:30 (14 to 20 attendees) 

Quilting with Betty 2nd and 4th Thursday of the month 1:00-3:30 (7 people) 

Morning Exercise Class Mon, Wed, Fri from 9-10 (10-15 attendees) 

Chair Yoga Every Friday from 10-11 (7 attendees) 

Blood pressure readings with Mal and Carol offered Mon, Wed, Fri 10-11  
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