
 

The Regular Meeting of the  

Brian Head Town Council  
Brian Head Town Hall – Council Chambers  

56 North Highway 143 – Brian Head, UT 84719 

www.Zoom.us (Click Here)             

 Via Zoom Meeting ID# 856 8118 7675 

TUESDAY, JULY 9, 2024 @ 1:00 PM 
 

 AGENDA 
 

A. CALL TO ORDER  
B. PLEDGE ALLEGIANCE 
C. 5-YEAR SERVICE AWARD FOR JASON WALLIS, PUBLIC WORKS 
D. DISCLOSURES 
E. APPROVAL OF THE MINUTES:  June 11, 2024, Town Council Meeting 
 

F. REPORTS / PUBLIC INPUT ON NON-AGENDA ITEMS. Public input is limited 
to three (3) minutes on non-agenda items.   

 
 

G. AGENDA ITEMS: 
 

1. HIDDEN SPRINGS PREMILARY PLAT APPROVAL. Lester Ross, Building & Planning 

Official.  The Council will review the Preliminary Plat for the Hidden Springs Subdivision.   
 

2. COMMUNITY DEVELOPMENT BLOCK GRANT 2ND PUBLIC HEARING.  Chief 

Dan Benson.  The Council will hold a public hearing to receive comments on a proposed CDBG project 
for the fire station.  Comments are limited to three minutes and written comments may be submitted to 
the Town Clerk at nleigh@bhtown.utah.gov.      

 
3. A RESOLUTION DECLARING THE INTENTION OF THE TOWN COUNCIL OF THE 

TOWN OF BRIAN HEAD, UTAH, FOR WATER SYSTEM IMPROVEMENTS AND 
RELATED IMPROVEMENTS FOR THE RANGER COURT AREA OF THE CEDAR 
BREAKS MOUNTAIN HOMESITES, UNIT B, BLOCKS A, B & C SUBDIVISON; TO 
DESIGNATE OR CREATE THE TOWN OF BRIAN HEAD, UTAH SPECIAL TAX 
ASSESSMENT AREA NO. 2024-01 (RANGER COURT); TO FUND THE COST AND 
EXPENSES OF SAID ASSESSMENT AREA BY SPECIAL TAX ASSESSMENTS TO BE 
LEVIED AGAINST THE PROPERTY BENEFITTED BY SUCH IMPROVEMENTS; TO 
PROVIDE NOTICE OF INTENTION TO AUTHORIZE SUCH IMPROVEMENTS AND 
TO FIX A TIME AND PLACE FOR PROTESTS AGAINST SUCH IMPROVEMENTS OR 
THE CREATION OF SAID ASSESSMENT AREA; TO DECLARE ITS INTENTION OF 
FUNDING A RESERVE FUND IN LIEU OF A GUARANTY FUND; AND RELATED 
MATTERS.. Shane Williamson, Town Treasurer.  The Council will consider a resolution adopting the 
Ranger Court Special Service Area Notice of Intent for water system improvements.   

 
4. A RESOLUTION DECLARING THE INTENTION OF THE TOWN COUNCIL OF THE 

TOWN OF BRIAN HEAD, UTAH, FOR WATER SYSTEM IMPROVEMENTS AND 
RELATED IMPROVEMENTS FOR THE ELK DRIVE AREA OF THE CEDAR BREAKS 
MOUNTAIN ESTATES, UNIT C SUBDIVISON; TO DESIGNATE OR CREATE THE 
TOWN OF BRIAN HEAD, UTAH SPECIAL TAX ASSESSMENT AREA NO. 2024-02 (ELK 
DRIVE); TO FUND THE COST AND EXPENSES OF SAID ASSESSMENT AREA BY 
SPECIAL TAX ASSESSMENTS TO BE LEVIED AGAINST THE PROPERTY BENEFITTED 
BY SUCH IMPROVEMENTS; TO PROVIDE NOTICE OF INTENTION TO AUTHORIZE  

https://us02web.zoom.us/j/85681187675
https://us02web.zoom.us/j/85681187675
mailto:nleigh@bhtown.utah.gov


 

 

 
 

 
 
 

5. SUCH IMPROVEMENTS AND TO FIX A TIME AND PLACE FOR PROTESTS AGAINST 
SUCH IMPROVEMENTS OR THE CREATION OF SAID ASSESSMENT AREA; TO 
DECLARE ITS INTENTION OF FUNDING A RESERVE FUND IN LIEU OF A 

GUARANTY FUND; AND RELATED MATTERS. Shane Williamson, Town Treasurer. The 

Council will consider a resolution adopting the notice of intent for the Elk Drive Special Assessment 
Area for water system improvements.   
 

6. SPRING CIRCLE SPECIAL ASSESSMENT AREA PETITION. Shane Williamson, Town 

Treasurer.  The Council will consider an SAA petition for Spring Circle for Water System Improvements.  

 
7. GENERAL FINANCE MANAGEMENT POLICY AND PROCEDURES.  Nancy Leigh, 

Town Clerk.  The Council will consider a resolution for the General Finance Management Policy & 
Procedures.   

 
8. FUTURE AGENDA ITEMS.  The Council will discuss potential items for future agendas. 

 
H. ADJOURNMENT 
 
 
Date:   July 3, 2024  
 
 
Available to Board Members as per Ordinance No. 11-003 authorizes public bodies, including the Town, to establish written 
procedures governing the calling and holding of electronic meetings at which one or more members of the public board may 

participate by means of electronic communications. In compliance with the Americans with Disabilities Act, persons needing 

auxiliary communications aids and services for this meeting should call Brian Head Town Hall @ (435) 677-2029 at least three 

days in advance of the meeting.  

 

 

 

 

 

 

 

 

 

CERTIFICATE OF POSTING 

 

I hereby certify that I have posted copies of this agenda at the following conspicuous locations; the Post Office, The Mall, and 

the Brian Head Town Hall and have posted copies on the Utah Meeting Notice Website and the Brian Head Town website and 

have caused a copy of this notice to be delivered to the Daily Spectrum, a newspaper of general circulation. 

 
Nancy Leigh, Town Clerk 



 

 

 

AUTHOR:  Lester Ross, Building & Planning Official 
DEPARTMENT: Administration 

DATE:  July 9, 2024 
TYPE OF ITEM: Informational 

 

 

MONTHLY BUILDING REPORT: 
Building Permits Summary 
 
May and June Issued Building Permit: 
  Additions/Remodels:      2 
  Single Family Dwellings:     7 
  Townhomes       4 
  Utilities:       2 
  Commercial       1 
  Total                 16 
 
Year To Date Building Permits Summary 
  YTD Residential               21 
  YTD Commercial      2 
  YTD Total                24 
 
Fees Collected for 2023-2024 
  Residential Permit:    $     190,593.17 
  Commercial Permit:    $       12,074.83   
  Total      $      202,668.00 
 
May and June Plan Reviews  
  Residential Permits:      11   
  Commercial Permits:      0 
  Total:        11 
 
Year To Date Plan Reviews: 
  Residential Permits:      22   
  Commercial Permits:        2 
  Total:        24 
 
 
February total inspections completed:     88 
Year to Date total inspections completed:                159 

LAND USE REPORT: 
Land Use Permits Summary 
 
May and June issued Permits  
  Tree Removal:      2 
  Grading/Excavation:      2 
  Trenching/Encroachment:     1 

BUILDING AND PLANNING DEPARTMENT REPORT  



  Minor Alterations:       8 
  Totals:                 13 
   
Year To Date Issued Permits Totals: 

Minor Alterations      8 
Tree Removal:      3 

  Grading/Excavation      2 
  Trenching/Encroachment     2 
  Total        15 
 
May and June Land Use Submitted applications: 
  Tree Removal:      6 
  Grading/Excavation      3 
  Trenching/Encroachment     1 
  Conditional Use      0 
  Lot Line Adjustment      0 
  Minor Plat Amendment      2 

Preliminary Plat      0 
  Final Plat       0 
  Vacating ROW or Easement     0 
  Zone Amendment      0 
  Total        12 
Year to Date Land Use Submitted applications: 
  Tree Removal:      8 
  Grading/Excavation      4 
  Trenching/Encroachment     1 
  Conditional Use      1 
  Lot Line Adjustment      0 
  Minor Plat Amendment     6 

Preliminary Plat      1 
  Final Plat       1 
  Vacating ROW or Easement     1 
  Zone Amendment      0 
  Total        25 
 

STAFF REPORT: 
May and June have been a busy time in Brian Head the Constitution has started off with boom 
for this year. We have 21 new homes starting this year so far and there are more to come. We 
also have been working on the Hidden Springs subdivision, Land management Code updates 
and updating the subdivision ordinance to meet state law.  
 
I would like to that the Mayor, Town Council and all the staff in Brian Head for making my time 
here so wonderful. It was a hard decision that I made to leave, and I am going to miss working 
with you and in this wonderful Town. Thank you for all your support.  
 

ATTACHMENTS: 
 

 
 



 

Brian Head Town Council Update 

July 1, 2024 

Brian Head Public Safety has had a good start to our summer season.  We have 

been busy with our usual wide variety of incidents.  But we have not been as busy 

with the number of cases pulled as the past few years have shown.  This has left us 

a greater ability to stay more proactive and to be out patrolling the town and being 

very visible. 

Sergeant Guymon was coming up the mountain on his day off and came upon a car 

fire.  His quick response was timely, and we were able to get the right type of fire 

resources on scene.  Sergeant Guymon called the deputy on duty and advised him of 

the scene.  The concern was the trees and vegetation around the car fire.  It was 

apparent that the car was going to be a total loss, but the threat of having a forest 

fire was great.  Deputies and firefighters arrived and were able to contain the fire to 

only the vehicle. 

Deputy Dunlap had a disorderly subject that was trying to break into a family 

condominium.  He was found yelling and had broken glass out of a firehose 

standpipe in the hallway.  Deputy Dunlap diffused the scene and after doing some 

first aid and then getting hospital clearance booked the subject on numerous 

charges associated with his conduct. 

Deputy Mathews spent a couple of hours trying to catch up to a wild brumby (sheep 

herders’ horse) that was running all through the town. He was able to finally get a 

rope on it.  He tied it up and we watered it for a day before finding the owner and 

getting it back to the sheep herd. 

We had a total of 57 incident reports for June.  Of those 57, 13 were fire inspections 

and 9 were motorist assists.  We did work a couple of reckless driver cases, a DUI, a 

couple of domestics, and a large variety of other call. 

















 



AUTHOR:  Lester Ross 

DEPARTMENT: Administration 

DATE: July 9, 2024 
TYPE OF ITEM: Administrative Action 

SUMMARY: 
The Town Council will review the Preliminary Plat proposed by Ammil Development for 
Hidden Springs for a new multifamily town home subdivision on Pine Tree way. 

BACKGROUND: 
-On September 14, 2023, staff received an application for a Schematic Plan review for a 
new subdivision on four un-subdivided parcels on Pine Tree Way between Copper Chase, 
Elevate and Pine Tree Condos and along the east side of Pine Tree Way.  These parcels are 
currently zoned R-3 Multi-Family Residential.  
 
-On April 24, 2024, staff received an application for a Preliminary Pat for the Hidden Springs .   
-On May 21, 2024, the Planning Commission held a public hearing and discussion for the 
Hidden Springs subdivision. Some of the public comments were  

• Parking and Access to A-frame cabins

• Slope of Road A and C

• Storm water storage and Landside possibility

• Access to Pinetree condos during construction

• Removal of trees

• Land stability

• ADA compatible units

• Unit 38 parking and access

• Tree removal between unit 38 and Snowshoe Condos
• Turn around

• Building placement

• Parking and trespassing

• Snow removal and parking

• Trash for Phase 1

• Construction and equipment trespassing

• Increase traffic

• Snow storage

-On June 4, 2024, the Planning Commission held a discussion and voted to recommend 
approval of the Hidden Springs subdivision with the following conditions.  

1. The slope at the intersections of Road A and Road B be 4% or less and not more than 
10%for the first 200 feet.

2. Plans will show snow storage for parking areas
3. A dumpster location and enclosure will be added to the plans for Phase 1
4. Utility and construction easement will be determined, and proof of legal access will 

be provided before the approval of final plat.

PRELIMINARY PLAT REVIEW – HIDDEN SPRINGS



-On June 11, 2024, the Town Council held a discussion and tabled the Hidden Springs 
Subdivision due to a noticing error on the June 4th Planning Commission meeting that was not 
properly posted on the State Public Notice Website. The Council remanded the Preliminary 
Plat back to the Planning Commission with the following items to be addressed by the 
Commission added the following items before the final plat and the approval of the 
development agreement.  

1. Grading plan will need to include elevation for the building pads of lots 38 – 45
2. The parking lot will need to be paved unless approved by Planning Commission for a  

gravel surface.
3. Lots 41 -45 will need to meet the 25’ setbacks.

The Council proposed, as part of the Development Agreement, that Ammil will provide parking 
next to the A frame units in exchange the Town will vacate 15 feet of the road easement allowing 
for lots 41-45 to meet the 25' setback requirements. 
 
-On June 18, 2024, the Planning  Commission reviewed the additional recommendations from 
the Council and voted  to recomend approval of the Hidden Springs Subdivision with the 
following conditions. 

1. The slope at the intersections of road A and Road B be 4% or less and not more than 
10%for the first 200 feet.

2. Plans will show snow storage for parking areas
3. A dumpster location and enclosure will be added to the plans for Phase 1
4. Utility and construction easement will be determined, and proof of legal access will 

be provided before the approval of the Final Plat.
5. Grading plan will need to include elevation for the building pads of lots 38 – 45
6. The parking lot will need to be paved (unless approved by Planning Commission 

for a gravel surface.)
7. Lots 41 -45 will need to meet the 25’ setbacks

On June 25, 2024, the Town Council held a discussion and voided to table the Hidden Springs 
subdivision asking the Developer to address the following concerns. 

1. Needed parking for Units 38 – 45 on the same side of Pine Tree Way as the units are.
2. Units 41 – 45 needs to meet the required setbacks
3. Parking area needs to be paved
4. Road A and Pine Tree Way intersections.

ANALYSIS: 
The following are the Standards for Review for a Preliminary Plat: 

1. Purpose: The purpose of the preliminary plat is to review and resolve most of the

technical details of the subdivision design in order to minimize changes and revisions

which might otherwise be necessary on the final plat. The preliminary plat, and all

information and procedures relating thereto, shall in all respects be in compliance

with the provisions of this title and any other applicable ordinances.

2. Standards For Review: The applicant shall demonstrate that:

a. Compliance with Schematic Plan: The proposal does not significantly deviate

from the schematic plan insofar that the schematic plan was consistent with

local ordinances and state statute. Water: The proposed water distribution

system is connected to the Town’s water system and meets the requirements

of the Town; (2010 Code, amd. ord. 15-004, 4-28-2015)

i. Schematic plan standards For Review: The applicant shall

demonstrate that:



1. The proposed subdivision conforms to the Town General Plan, 
zoning regulations, Public Works Standards, Design Standards 
chapter 12 and other relevant sections of this title.

a. The proposed subdivision (Townhomes and multi-family) 
is consistent with the existing zoning R 3 and the 
underlying General Plan Map and provisions.

b. Zoning Regulations – The proposal seems consistent with 
the provisions of R 3 zone in Chapter 9-7-3 of the LMC 
with the following exceptions:

i. Front setbacks along Pine Tree Way need to be a 
minimum of 25’

1. The Town is working with the developer on 
removing part of the Road easement and 
making it a trail easement and then they 
will have the need 25 foot setback.

ii. Maximum building coverage Buildings and 
developed area for the project will be 16.33% of the 
project area

iii. Minimum landscaping, Landscaped area and 
undeveloped area will be 83.67% of the project 
area.

iv. There will be an HOA for the development.

2. Design Standards – The proposal seems consistent with the 
provisions in Chapter 9-12 of the LMC with the following 
exceptions:

a. Hazardous Site Conditions- The design of the subdivision 
has addressed site conditions.

i. Due the slope on the northeast side of Pine 

Tree Way Ammil Development is working 

with the Town on the setbacks for units 41 

though 45. It has been proposed to vacate 16 feet 

of the Pine Tree road easement making it 50 foot 

that meets Town standards and then creating 

a 16 foot Trail easement along the side of the 

road with a paved walking trail. This  would 

allow them to place the cabins so they do not go 

so fare into the slope of the hill.

b. Drainage – A Drainage plan has been submitted and has 
been reviewed by public works and the Town Engineer.

i. Underground Stormtech system will be installed 
under paved parking lot to handle storm runoff 
from the roads on site.

c. Centrally Located Facilities – the development does not 
appear to have any recreation facilities.

d. Access- All the lots have access to open space trails in the 
subdivision.

e. Trails and open space Access-there are several trails 
planned as part of the subdivision there will be a paved



Trail along Pine Tree aWy and improved trails 

throughout the subdivision. 

f. Extension of Infrastructure- the prosed infrastructure 
has been reviewed and approved by Public Works and 

the Town Engineer. It will not be reared for them to 

extend the infrastructure past the development as they 

are in the middle of existing developments.

g. Maintenance of Common Facilities- there is an HOA and 
CC&R that will maintain the Common owned areas 
roads, water lines, sewer lines and trails.

h. Layout- Staff has reviewed the layout and is wanting 
feedback from the Planning Commission.

i. Development Design- the development as considered the 
efficiency of the public and private utilities in the 
subdivision.

j. Preservation of features- 83% of the project area will be 
landscaped or undeveloped.

k. Placement of buildings- - Staff has reviewed the building 
placement and is wanting feedback from the planning 
commission.

l. Removal of hazardous materials. The defensible space 
will be required and reviewed with the building permits 
for the structures and subdivisions.

m. Building placement- Staff has reviewed the building 
placement and is wanting feedback from the planning 
commission.

3. Water: The proposed water source is connected to the Town’s

water distribution system and has adequate supply, capacity,

and method of distribution within the subdivision. (2010 Code,

amd. ord. 15-004, 4-28-2015)

a. The Water system has been reviewed by public works and

the Town engineer, and the rough design has been

approved.

4. Sewer: The proposed sewage system is connected to the Town’s

sewer system and meets State and Town standards and

regulations. (2010 Code, amd. ord. 15-004, 4-8-2015)

a. The Sewer system has been reviewed by public works and

the town engineer and the rough design has been

approved.

5. Fire Protection: The proposed method for fire protection

complies with this title and other regulations as applicable.

a. Public safety as reviewed the road layout and the

locations of the fire hydrant and the design has been

approved.

6. Appropriate Use: The proposed uses for the property are

appropriate to the zone district and the layout/design is

responsive to the constraints of topography, soil types, geologic



hazards, watercourses and floodplains, visual impacts, and 

preservation of views.  

a. Staff has reviewed the building placement and is wanting

feedback from the planning commission.

7. Public Services: Adequate public services are available to meet

the needs of the proposed subdivision, including roads, water,

sewer, storm water, gas, electric, telecommunications, trails,

transit, snow storage areas, police and fire protection, and

recreation. If adequate services do not exist at the time of

application, provision must be made for expansion of services

concurrent to the subdivision development at the expense of the

subdivider.

a. Public Works Standards

i. Roads

1. Pine tree way Road A, B, and C will be paved and meet 
the Public Works Standards.

2. The turnaround area between Road A and C has been 
reviewed and approved by Public Safety and meets the 
fire turnaround requirements.

3. The easement of Pine Tree Way has been questioned at 

the intersection of Road A and Pine Tree way.

ii. UDOT- A traffic study has been done for the development and 
no mitigations are recommended at this time for the 
intersections of Ridge View Street and SR 143.

iii. Snow Storage- Snow storage is addressed on sheet 4 and has 
been reviewed by staff.

iv. Trash Enclosures – There will be 3 dumpsters within a trash 
enclosure between road A and B. Dumpster locations will need 

to be address for Phase 1 until Phase 2 is complete.

v. Public utilities – utilities have been reviewed by Public 

Works and the Town Engineer.

vi. Storm water – Storm water has been reviewed by Public 

Works and the Town Engineer.

vii. Gas, electric, and telecommunications - Applicant should submit 
preliminary plat to Rocky Mtn. Power and Dominion Energy 

to ensure sufficient service from those entities.

viii. Mail, Police/Fire and Recreation services all appear to be 
sufficient for the proposal.

Public Comments notes 

• Parking and Access to A-frame cabins
o Town Code allow parking to be up to 500 feet away from the dwelling 9-12-15 E

• Slope of Road A and C
o Max slope at Intersections is 4% and then 10% for the first 200 feet max slope of

12% on the Road 9-12-11 B
▪ Developer will need to address slope of road at intersections of Road A and

B at Pine Tree way.

• Storm water storage and Landside possibility



o Storm water and storage is being reviewed by the Engineer

• Access to Pinetree condos during construction
o The developer is required to have a traffic control plan before the start of 

construction on pine tree way

• Removal of trees
o The development is within Town Standards

• Land stability
o Geo report was submitted with the Preliminary plat and is part of the Engineers 

review process.
o Landslides and land instability is always a possibility with any development.

• ADA compatible units
o ADA compatible units are not required for single family and multi-family 

town-home units.

• Unit 38 parking and access
o Town Code allow parking to be up to 500 feet away from the dwelling 9-12-15 E
o The access is not ideal

• Tree removal between unit 38 and Snowshoe Condos.
o The Town Code requires all trees to be removed within 10 feet of the building. 

The side setback must be a minimum of 20’ that will allow for 10 feet of trees 
along the property line between unit 38 and Snowshoe Village

• Turnaround
o The turnaround between road A and C is a tee or hammerhead turnaround and 

has been reviewed and approved by public safety.

• Building placement
o 9-12-3 K. and M address building placement commission will need to review the 

requirements and decide if the subdivision meets the requirements.
▪ Staff has reviewed the building placement

• Parking and trespassing
o Town Code allow parking to be up to 500 feet away from the dwelling 9-12-15 E
o The access is not ideal

• Snow removal and parking
o The snow storage plan is sheet 4 and has shown the snow storage locations
o Snow storage for the parking area will need to be shown on the plans.

• Trash for Phase 1
o A dumpster location will need to be added for phase 1 ideally by the parking area

• Construction and equipment Trespassing
o Ammil Development has provided a copy of the deed that gives the a road 

easement and on the Pine Tree condominiums it refers to the road and utility 
easements.

o The use and access to the easement is being disputed and the Town will not make 
any stand on this issue until it has been worked out between the parties.

o The use and access will need to be determined and will be reviewed by the Towns 
attorney before the final plat can be approved.

• Increase Traffic
o Yes, this development will increase the traffic in the area.

• Snow Storage



o The snow storage plan is sheet 4 and has shown the snow storage locations

• Environmental Impact study
o The Town Code does not require an environmental impact study.

Town Council and Planning Commission Conditions 

1. Need parking for Units 38 – 45 on the same side of Pine Tree Way as the units
a. An updated Plot Plan has been submitted that shows 1 parking spot for each unit 

on the same side of the road.  For this to work, the Town will need to vacate 16' 
feet of the ROW of Pine Tree Way this will need to be done by ordinance and 
will be included in the Development Agreement.

2. Units 41 – 45 need to meet setback requirements
a. The units will meet setbacks if the Council agrees to the ROW vacation.

3. Parking area needs to be paved
a. Updated plan has the parking area paved

4. Need Snow storage for the Parking area
a. Updated plan shows the snow storage for the parking area

5. Road A and Pine Tree Way intersections
a. Road A has been moved so it no longer goes over Pinetree Condos property.  Due 

to the typography, they are not able to get the road a 90 degree. The plans have 
been sent to public safety for their input but there was not enogugh time to 
include Public Safety's  opinion in this report.

6. The slope at the intersections of road A and Road  B be 4% or less and not more than 10% 
for the first 200 feet.

a. The slope of the road has been addressed on the updated plan. After talking with 
the Towns Engineer, the 4% needs to be long enough to allow vehicles to enter the 
road without scraping the road surface.

7. Plans will show snow storage for parking areas
a. Plans have been updated to show snow storage.

8. A dumpster location and enclosure will be added to the plans for Phase 1
a. They moved a dumpster next to the parking lot.

9. Utility and construction easement will be determined, and proof of legal access will be 
provided before the approval of final plat.

a. This is no longer necessary as long as all the work and activities are on the owner’s 
property.

10. Grading plan will need to include elevation for the building pads of lots 38 – 45
a. A grading plan was submitted showing the elevation of the building pads of lots 

38 -45. They did not include them on the updated plan the Council may want to 
include it as a condition of approval to be included on final plat.

STAFF RECOMMENDATION:
Subdivision Preliminary plats are an administrative action which means if they meet all 
the requirements set forth in the Towns Code, then the subdivision should be approved. Staff 
recommends a favorable recommendation with the following conditions  

1. The Development Agreement will be finalized before approval of the Final Plat.
2. The building elevation for units 38 – 45 will be included on the Grading Plan on the 

Final Plat.



PROPOSED MOTION: 
The Council can table, approve or disapprove listing what needs to be corrected for approval. 

Recommended motion 

I move to Table the preliminary plat for Hidden Springs until they can provide (list the conditions 
and items that are need for approval) 

I move to ______________________ the preliminary plat for Hidden Springs to Town Council with 
the following conditions.  

1. The Development Agreement will be finalized before approval of the Final Plat.
2. The building elevation for units 38 – 45 will be included on the Grading Plan on the 

Final Plat.

ATTACHMENTS: 
A. Preliminary plat

B. A frame Profile Exhibit

C. Schematic Plan

D. Pinetree Plat

E. Development Agreement

F. Public Notice

G. Public comments
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GRUBBING, GRADING OR CONSTRUCTION ACTIVITIES. THE PERMIT HOLDER WILL BE REQUIRED TO
NOTIFY ALL DEVELOPMENT SERVICE INSPECTORS.

6) FOLLOW APPENDIX 'J' STANDARDS FOUND IN THE IBC.
7) ALL OBJECTS SHALL BE KEPT OUT OF THE SIGHT DISTANCE CORRIDORS THAT MAY OBSTRUCT THE

DRIVER'S VIEW.

GENERAL NOTES

THESE DUST CONTROL MEASURES MUST BE OBSERVED AT ALL TIMES:
EARTH MOVING ACTIVITIES:

1) APPLY WATER BY MEANS OF TRUCKS, HOSES AND/OR SPRINKLERS AT SUFFICIENT
FREQUENCY AND QUANTITY, PRIOR TO CONDUCTING, DURING AND AFTER EARTHMOVING
ACTIVITIES.

2) PRE-APPLY WATER TO THE DEPTH OF THE PROPOSED CUTS OR EQUIPMENT PENETRATION.
3) APPLY WATER AS NECESSARY AND PRIOR TO EXPECTED WIND EVENTS.
4) OPERATE HAUL VEHICLES APPROPRIATELY IN ORDER TO MINIMIZE FUGITIVE DUST AND

APPLY WATER AS NECESSARY DURING LOADING OPERATIONS.
DISTURBED SURFACE AREAS OR INACTIVE CONSTRUCTION SITES:

1) WHEN ACTIVE CONSTRUCTION OPERATIONS HAVE CEASED, APPLY WATER AT SUFFICIENT
FREQUENCY AND QUANTITY TO DEVELOP A SURFACE CRUST AND PRIOR TO EXPECTED WIND
EVENTS.

2) INSTALL FENCE BARRIER AND/OR "NO TRESPASSING" SIGNS TO PREVENT ACCESS TO
DISTURBED SURFACE AREAS.

DUST CONTROL

1 RIDGEVIEW STREET, BRAIN HEAD, UTAH 84719

SNOW STORAGE PLAN4
FIRST TIME RUN

BRAIN HEAD RESORT
5

OFFSITE UTILITY PLAN
UTILITY PLAN6

7
DETAILS8
DETAILS9
DETAILS10
DETAILS11

PARKING PLAN

07/02/2024
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SNOWSHOE VILLAGE
241 N HWY 143

PINE TREE CONDOS
226 N PINE TREE WAY

COPPER CHASE
CONDOS

150 W RIDGE VIEW ST

WHITE BEAR
CONDOS

74 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

LEGEND

EXISTING LOT LINES
EXISTING RIGHT OF WAY LINE

DRAINAGE CHANNEL FLOW LINE> >
EXISTING FENCING X X

EXISTING OVER HEAD POWER

EXISTING SEWERS S

EXISTING WATERW W

EASEMENT LINE

EXISTING STORM DRAIN

EXISTING GRAVEL SURFACE ROAD

EXISTING 2' CONTOUR

EXISTING 10' CONTOUR

SITE NOTE:

* SITE IS COVERED WITH TREES AND VEGETATION.
* SEE "SHEET 8" FOR ROAD CROSS SECTIONS
* DRIVEWAY LOCATIONS ARE ASSUMED

EXISTING FIRE HYDRANT

HW
Y 143

(PUBLIC 132' R.O
.W

.)

PINE TREE W
AY

(EXISTING 66' PUBLIC ROW
)

(PROPOSED 50' PUBLIC ROW
)

PRIMARY ACCESS

RIGHT-OF-WAY LINE
LOT SETBACK LINE
CENTER LINE

PROPOSED COVERED PARKING
FOR A-FRAME UN ITS

EXISTING FIRE HYDRANT

RO
AD

 C
(P

RI
VA

TE
 2

6' 
RO

W
)

ROAD A

(PRIVATE 26' ROW)

ROAD B

(PRIVATE 26' ROW)

26.00'

26.00'

26
.0

0'

PHASE 1

PHASE 2

PHASE 3

PH
ASE 3

PH
ASE 2

EXISTING, PUBLIC TOWN OF
BRIAN HEAD ASPHALT TRAIL

PINE TREE CONDOS
226 N PINE TREE WAY

PINE TREE CONDOS
226 N PINE TREE WAY

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

FIRST TIME RUN
BRAIN HEAD RESORT

EXISTING BUILDING

EXISTING 132.00' UDOT
RIGHT-OF-WAY

EXISTING 24.00'
ROADWAY &

UTILITY EASEMENT

EXISTING 15.00' ROCKY MTN
POWER RIGHT-OF-WAY

EXISTING 10.00' ROCKY MTN POWER
RIGHT-OF-WAY

EXISTING 25.00' PRIVATE
SEWER & DRAINAGE EASEMENT

APROX. EXISTING 24.00'
TOWN OF BRIAN HEAD

WATER LINE EASEMENT

APPROX. EXISTING 24.00' PUBLIC
WATER LINE EASEMENT

66.00'
EXISTING

25.00' SETBACK

25.00' SETBACK

20.00' SETBACK

20.00' SETBACK

PROPOSED STORMTECH SYSTEM

PROPOSED PRIVATE PARKING

R22.00'

PROJECT INFORMATION
GENERAL SITE INFO

CURRENT

GENERAL PLAN HDR

ZONING R-3

SITE AREAS
SQ FT AC %

TOTAL

BUILDINGS

DEVELOPED AREA

UNDEVELOPED AREA

APWA "TYPE A"
CURB & GUTTER

11' TRAIL

PARKING REQUIREMENTS

1. VEHICLES ARE NOT ALLOWED TO BE PARKED IN THE PUBLIC
RIGHT-OF-WAY.

2. PARKING ON NARROW STREETS PROHIBITED:  MINIMUM OF
14' FOR PASSING.

3. NON-MOTORIZED PARKING PROHIBITED.
4. NO OVERSIZE VEHICLES MEASURING 8' WIDE AND 26' LONG,

EXCEPT CONSTRUCTION, DELIVERY AND EMERGENCY 
VEHICLES.

5. UNLAWFUL TO PARK ON STREETS NOV 1 TO APRIL 30 DURING
WINTER SEASON.

4

4

26' PAVEMENT

PROPOSED EXTENT OF
DEVELOPER-BUILT TRAIL

4' CONCRETE WATERWAY

4' CONCRETE WATERWAY

APWA "TYPE A"
CURB & GUTTER

APWA "TYPE A"
CURB & GUTTER

PROPOSED PRIVATE PARKING

PROPOSED TRIPLE TRASH
ENCLOSURE LOCATION

NO PARKING SIGN

NO PARKING SIGN

NO PARKING SIGN

3' TALL CEDAR WOOD FENCE

26.00'

PHASE 1
PHASE 2

PH
AS

E 
1

PH
AS

E 
3

RELOCATE EXISTING
ELECTRICAL VAULT

16' ROW TO BE ABANDONED TO
ADJACENT LAND OWNER

EXISTING ROW LINE

PROPOSED ROW LINE

50.00'
PROPOSED

07/02/2024
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SNOWSHOE VILLAGE
241 N HWY 143

PINE TREE CONDOS
226 N PINE TREE WAY

LEGEND

EXISTING LOT LINES
EXISTING RIGHT OF WAY LINE

HW
Y 143

(PUBLIC 132' R.O
.W

.)

RIGHT-OF-WAY LINE
LOT SETBACK LINE
CENTER LINE

RO
AD

 C
(P

RI
VA

TE
 2

6' 
RO

W
)

ROAD A

(PRIVATE 26' ROW)

ROAD B

(PRIVATE 26' ROW)

PHASE 1

PHASE 2

PHASE 3

PINE TREE CONDOS
226 N PINE TREE WAY

FIRST TIME RUN
BRAIN HEAD RESORT

PARKING REQUIREMENTS

1. VEHICLES ARE NOT ALLOWED TO BE PARKED IN THE PUBLIC
RIGHT-OF-WAY.

2. PARKING ON NARROW STREETS PROHIBITED:  MINIMUM OF
14' FOR PASSING.

3. NON-MOTORIZED PARKING PROHIBITED.
4. NO OVERSIZE VEHICLES MEASURING 8' WIDE AND 26' LONG,

EXCEPT CONSTRUCTION, DELIVERY AND EMERGENCY 
VEHICLES.

5. UNLAWFUL TO PARK ON STREETS NOV 1 TO APRIL 30 DURING
WINTER SEASON.

ACCOUNTED PARKING

PARKING REQUIREMENT TABLE

UNIT CONFIGURATION (UNITS) LIVABLE AREA REQ'D SPACES PER REQ'D PARKING PROVIDED PARKING
PRODUCT 1 (9) 2288 SQ FT 2.5 22.5 18

PRODUCT 2 (5) 2500 SQ FT 2.5 12.5 10

PRODUCT 3 (16) 1915 SQ FT 2.5 40 32

PRODUCT 4 (3) 2111 SQ FT 2.5 7.5 6

PRODUCT 5 (4) 1625 SQ FT 2.5 10 8

PRODUCT 6 A-FRAME (8) 1250 SQ FT 2.5 20 8

LOT PARKING 32

TOTAL UNITS (45) 113 114

PINE TREE W
AY

(EXISTING 66' PUBLIC ROW
)

(PROPOSED 50' PUBLIC ROW
)
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SNOWSHOE VILLAGE
241 N HWY 143

PINE TREE CONDOS
226 N PINE TREE WAY

COPPER CHASE
CONDOS

150 W RIDGE VIEW ST

WHITE BEAR
CONDOS

74 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

LEGEND

EXISTING LOT LINES
EXISTING RIGHT OF WAY LINE

DRAINAGE CHANNEL FLOW LINE> >
EXISTING FENCING X X

EXISTING OVER HEAD POWER

EXISTING SEWERS S

EXISTING WATERW W

EASEMENT LINE

EXISTING STORM DRAIN

EXISTING GRAVEL SURFACE ROAD

EXISTING 2' CONTOUR

EXISTING 10' CONTOUR

HW
Y 143

(PUBLIC 132' R.O
.W

.)

PRIMARY ACCESS

RIGHT-OF-WAY LINE
LOT SETBACK LINE
CENTER LINE

SNOW REMOVAL REQUIREMENTS (PINE TREE WAY)

1. FROM NOVEMBER 1 TO APRIL 30 SNOW RESTRICTIONS ARE IN PLACE.
2. PUBLIC WORKS WILL BE ON ROADWAYS AS SOON AS SNOW DEPTH
REACHES 4".
3. HWY 143 IS UDOT'S RESPONSIBILITY.
4. MAJOR STREETS WILL BE CLEARED FIRST THEN MOVE TO SECONDARY
AND SIDE STREETS ASAP.
5. NO PARKING OR PLACING ANY OBJECT THAT INTERFERES WITH SNOW
PLOWING OR REMOVAL EFFORTS ON TOWN STREETS.
6. TOWN STORAGE FOR SNOW EXTENDS 5'-10' BEHIND CURB.
7. SNOW REMOVED FROM YOUR PROPERTY REMAINS ON YOUR PROPERTY.
SHOVELING, PLOWING OR BLOWING SNOW BACK INTO STREET IS
PROHIBITED AND COULD BE FINED.
8. DRIVEWAY SNOW STORAGE IS ADJACENT TO DRIVEWAY.
9. KEEP DUMPSTER AND HYDRANT AREAS CLEAR.

RO
AD

 C
(P

RI
VA

TE
 2

6' 
RO

W
)

ROAD A

(PRIVATE 26' ROW)

ROAD B

(PRIVATE 26' ROW)

PHASE 1

PHASE 2

PHASE 3

PH
ASE 3

PH
ASE 2

PINE TREE CONDOS
226 N PINE TREE WAY

PINE TREE CONDOS
226 N PINE TREE WAY

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

FIRST TIME RUN
BRAIN HEAD RESORT

EXISTING BUILDING

50.00'

3980 SQ FT
ROAD A & C

SNOW STORAGE 1035 SQ FT
ROAD B
SNOW STORAGE

1680 SQ FT
ROAD B
SNOW STORAGE

700 SQ FT
PINE TREE WAY

SNOW STORAGE

SNOW STORAGE CALCULATIONS
REQUIRED 20% OF ROAD AREA

ROAD NAME REQUIRED SQ FT PROVIDED SQ FT

ROAD A (15,778 SQ FT) 3,156 SQ FT 3,980 SQ FT

ROAD B (11,972 SQ FT) 2,394 SQ FT 2,715 SQ FT

ROAD C (5,222 SQ FT) 1,044 SQ FT COMBINED RD A

PINE TREE WAY (15,908 SQ FT) 3,182 SQ FT 3,200 SQ FT

PARKING LOT (18,080 SQ FT) 3,616 SQ FT 3,630 SQ FT

TOTAL (66,960 SQ FT) 13,392 SQ FT 13,325 SQ FT

2500 SQ FT
PINE TREE WAY
SNOW STORAGE

SNOW REMOVAL REQUIREMENTS (ROADS A-C)

1. FROM NOVEMBER 1 TO APRIL 30 SNOW RESTRICTIONS ARE IN PLACE.
2. HOA WILL PROVIDE SNOW REMOVAL SERVICES FOR ROADS A, B, & C.
3. NO PARKING OR PLACING ANY OBJECT THAT INTERFERES WITH SNOW
PLOWING OR REMOVAL EFFORTS ON NEIGHBORHOOD STREETS.
4. STORAGE FOR SNOW EXTENDS 5'-10' BEHIND CURB.
5. SNOW REMOVED FROM YOUR PROPERTY REMAINS ON 
YOUR PROPERTY.  SHOVELING, PLOWING OR BLOWING SNOW BACK INTO
STREET IS PROHIBITED AND COULD BE FINED.
6. DRIVEWAY SNOW STORAGE IS ADJACENT TO DRIVEWAY.
7. KEEP DUMPSTER AND HYDRANT AREAS CLEAR.

2470 SQ FT
PARKING LOT

SNOW STORAGE

360 SQ FT
PARKING LOT

SNOW STORAGE

800 SQ FT
PARKING LOT

SNOW STORAGE

PINE TREE W
AY

(EXISTING 66' PUBLIC ROW
)

(PROPOSED 50' PUBLIC ROW
)
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EXISTING BUILDING
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RIGHT-OF-WAY

EXISTING 24.00' ROADWAY & UTILITY EASEMENT

EXISTING 10.00' ROCKY MTN POWER
RIGHT-OF-WAY
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APPROX. EXISTING 24.00' PUBLIC
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50.00'

HP

DRAINAGE FLOW

EXISTING GROUND CONTOUR 

FINISH GROUND CONTOUR 

SPOT ELEVATION

FINISH PAD ELEVATION 

STORM DRAIN PIPE

TOW:  TOP OF WALL

BOW:  BOTTOM OF WALL

STORM DRAIN

FLOW LINE

WALK OUT

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP
WALK UP

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP

WALK UP
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WALK UP

WALK UP

WALK UP

WALK UP
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WALK OUT

WALK OUT

WALK OUT
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GRADE AS NECESSARY
TO ROUTE DRAINAGE

WALK UP

WALK UP

WALK UP

DAYLIGHT SLOPE @ 2:1

B
7

C
7

PROPOSED STORMTECH SYSTEM
VOL REQUIRED: 5,400 CU FT
VOL PROVIDED: 6,118 CU FT

GRADING NOTES
APPROXIMATELY 8,266 CU.YD. OF CUT 5,121 CU.YD. OF FILL AND 3,145 CU.YD. OF EXPORT
MATERIAL IS REQUIRED (FOR GRADING PERMIT ONLY) THE CONTRACTOR SHOULD
VERIFY THE QUANTITIES FOR COMPLETION OF WORK. QUANTITIES ARE BASED ON FINISH
GRADE OF ROADS & PADS.

ALL IMPORTED STRUCTURAL FILL SHALL BE APPROVED BY THE GEOTECHNICAL
ENGINEER PRIOR TO DELIVERY TO THE SITE. ALL IMPORTED STRUCTURAL FILL SHALL BE
PLACED IN 8-INCH LOOSE HORIZONTAL LIFTS AND COMPACTED TO A MINIMUM OF 95
PERCENT OF MAXIMUM DRY DENSITY (ASTM D-1557).

ALL EXCAVATION, GRADING AND FILL OPERATIONS WITHIN THE BUILDING AREA SHOULD
BE OBSERVED BY THE GEOTECHNICAL ENGINEER TO VERIFY SUB-SOIL CONDITIONS AND
DETERMINE ADEQUACY OF SITE PREPARATION, SUITABILITY OF FILL MATERIALS AND
COMPLIANCE WITH COMPACTION REQUIREMENTS.

THE CONTRACTOR SHALL PROVIDE SUITABLE EQUIPMENT TO CONTROL DUST AND AIR
POLLUTION CAUSED BY CONSTRUCTION OPERATIONS.  THE CONTRACTOR SHALL ALSO
PROVIDE SUITABLE MUD AND DIRT CONTAINMENT TO MAINTAIN THE WORK SITE, ACCESS
ROADWAYS AND ADJACENT PROPERTIES IN A CLEAN CONDITION.

ALL EXCAVATION AND GRADING SHALL BE IN ACCORDANCE WITH THE REQUIREMENTS OF
BRIAN HEAD AND APPENDIX K OF THE UNIFORM BUILDING CODE, 1994 EDITION, AND THE
SPECIFICATIONS AND REQUIREMENTS INCLUDED IN THE GEOTECHNICAL STUDY.

GEOTECHNICAL ENGINEER TO PROVIDE GRADING COMPLETION REPORT TO CONFIRM
WORK HAS BEEN PERFORMED IN CONFORMANCE WITH THEIR RECOMMENDATIONS.

OWNER IS RESPONSIBLE FOR ALL ON-SITE DRAINAGE AND DETENTION.

GUARD RAIL

GUARD RAIL OR
DECORATIVE BOULDERS

REVEGETATION ON ALL CUT
AND FILL SLOPES AS
PER LANDSCAPE PLANS

4' WIDE CONCRETE
WATER WAY

26' PAVEMENT

PROPOSED PRIVATE PARKING

26.00'

PINE TREE W
AY

(EXISTING 66' PUBLIC ROW
)

(PROPOSED 50' PUBLIC ROW
)
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SNOWSHOE VILLAGE
241 N HWY 143

PINE TREE CONDOS
226 N PINE TREE WAY

COPPER CHASE
CONDOS

150 W RIDGE VIEW ST

WHITE BEAR
CONDOS

74 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

LEGEND

EXISTING LOT LINES

RIGHT OF WAY LINE

DRAINAGE CHANNEL FLOW LINE> >
EXISTING FENCING X X

EXISTING OVER HEAD POWER

EXISTING SEWERS S

EXISTING WATERW W

EASEMENT LINE

EXISTING STORM DRAIN

EXISTING GRAVEL SURFACE ROAD

EXISTING FIRE HYDRANT

HW
Y 143

(PUBLIC 132' R.O
.W

.)

PRIMARY ACCESS

LOT SETBACK LINE

CENTER LINE

EXISTING FIRE HYDRANT

RO
AD

 C
(P

RI
VA

TE
 2

6' 
RO

W
)

ROAD A

(PRIVATE 26' ROW)

ROAD B

(PRIVATE 26' ROW)

26.00'

26.00'

26
.0

0'

PHASE 1PHASE 2

PHASE 3

PH
ASE 3

PH
ASE 2

EXISTING, PUBLIC TOWN OF
BRIAN HEAD ASPHALT TRAIL

PINE TREE CONDOS
226 N PINE TREE WAY

PINE TREE CONDOS
226 N PINE TREE WAY

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

SOJOURN
TOWN HOMES
160 W RIDGE VIEW ST

FIRST TIME RUN
BRAIN HEAD RESORT

EXISTING BUILDING

EXISTING 132.00' UDOT
RIGHT-OF-WAY

EXISTING 24.00' ROADWAY & UTILITY EASEMENT

EXISTING 15.00' ROCKY MTN POWER
RIGHT-OF-WAY

EXISTING 10.00' ROCKY MTN POWER
RIGHT-OF-WAY

EXISTING 25.00' PRIVATE
SEWER & DRAINAGE EASEMENT

APROX. EXISTING 24.00'
TOWN OF BRIAN HEAD

WATER LINE EASEMENT

APPROX. EXISTING 24.00' PUBLIC
WATER LINE EASEMENT

50.00'

PROPOSED SEWER LINE S S

PROPOSED DUCTILE IRON WATER LINE (PUBLIC)CITY DI 8''

WATER GATE VALVE

TIE ON TO EXISTING
STORM DRAIN

AIR VAC
PER CITY STDS

EX SDMH #1
RIM = 9686.96
INV = 9678.80

10.00' SEPARATION

PROPOSED GAS LINEG G

PROPOSED POWER LINEP P

PROPOSED JUC TRENCHJUC JUC

TIE ON TO EXISTING
WATER LINE

AIR VAC PER CITY STDS

FIRE HYDRANT PER CITY STDS

MATCH LINE

SEE SHEET 6

PROPOSED FIRE HYDRANT

PROPOSED FIRE HYDRANT

PROPOSED FIRE HYDRANT

PROPOSED FIRE HYDRANT

EXISTING CULVERT

RELEASE TO EXISTING DRAINAGE SWALE

COMMUNITY MASTER
8" METER VAULT

SEE DETAIL ON SHEET 7

TIE IN TO EXISTING
WATER LINE

PROPOSED DUCTILE IRON WATER LINE (PRIVATE)PRIVATE DI 8''

PINE TREE W
AY

(EXISTING 66' PUBLIC ROW
)

(PROPOSED 50' PUBLIC ROW
)
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SNOWSHOE VILLAGE
241 N HWY 143

PINE TREE CONDOS
226 N PINE TREE WAY

LEGEND

EXISTING LOT LINES

RIGHT OF WAY LINE

DRAINAGE CHANNEL FLOW LINE> >
EXISTING FENCING X X

EXISTING OVER HEAD POWER

EXISTING SEWERS S

EXISTING WATERW W

EASEMENT LINE

EXISTING STORM DRAIN

EXISTING GRAVEL SURFACE ROAD

EXISTING FIRE HYDRANT

HW
Y 143

(PUBLIC 132' R.O
.W

.)

LOT SETBACK LINE

CENTER LINE

PINE TREE CONDOS
226 N PINE TREE WAY

FIRST TIME RUN
BRAIN HEAD RESORT

EXISTING BUILDING

PROPOSED SEWER LINE S S

PROPOSED WATER LINEW W

WATER GATE VALVE

PROPOSED STORMTECH
STRUCTURE

PROPOSED GAS LINEG G

PROPOSED POWER LINEP P

PROPOSED JUC TRENCHJUC JUC

AIR VAC PER CITY STDS

FIRE HYDRANT PER CITY STDS

PINE TREE W
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)
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)
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ROAD C FINISHED GROUND

DECORATIVE ROCKERY
RETAINING WALL

ROAD C FINISHED GROUND

2% MAX SLOPE

2.00'

6.00'

8.00'

2.00'

4.00'

11.00' TRAIL

EXISTING GROUND

EXISTING GROUND

TRASH ENCLOSURE DETAILA SCALE: NTS

11.0'

22.0'

10.0'

-2.0%

ASPHALT & BASE
PER GEOTECH

RECOMMENDATIONS

8" CULVERT UNDER
DRIVEWAY

2
1

13.0'13.0'

26.0'

4.0'4.0'

1.0'

"ROAD C" SUPERELEVATED
ROADWAY CROSS SECTION

-2.0%

8" CULVERT UNDER
DRIVEWAY

"ROAD B" SUPERELEVATED
ROADWAY CROSS SECTION

-2.0%

ASPHALT & BASE
PER GEOTECH

RECOMMENDATIONS

13.0'13.0'

26.0'

2.5'4.0'

1.0'

"ROAD A" SUPERELEVATED
ROADWAY CROSS SECTION

-2.0% 2
1

2.5' APWA "TYPE A"
CURB & GUTTER

-2.0%2
1

13.0' 13.0'

26.0'

4.0' 4.0'

1.0'
-2.0%

ASPHALT & BASE
PER GEOTECH

RECOMMENDATIONS

RETAINING WALL DETAILB SCALE: NTS

RETAINING WALL DETAILC SCALE: NTS

6.00'

DECORATIVE ROCKERY
RETAINING WALL

2
1

3
1

2
1

DECORATIVE ROCKERY
RETAINING WALL

-2.0%

3.0' NATURAL TRAIL

4.0'
LANDSCAPE

4.0'
LANDSCAPE

11' TRAIL CROSS SECTION

14.0'14.0'10.0' 10.0' 19.0'31.0'

2
1

2
1

5
1

5
1

-2.0%

3" MIN. ASPHALT

EXISTING GROUND

-2.0%

A PINE TREE WAY ROAD CROSS SECTION

CLEARED OF VEGETATION
(BRUSH & TREES & OTHER

OBSTRUCTIONS).  NO
PLANTINGS OR

IRRIGATION CAN BE IN
SLOPED AREA.
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BOTTOM VIEW OF COVER SECTION 1

PLAN OF COVER & FRAME
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Hidden Springs Development Agreement  

DEVELOPMENT AGREEMENT 

THIS DEVELOPMENT AGREEMENT (“Agreement”) is made and entered into on this 

_____ day of _______________, 2024, by and between Brian Head Town, a municipal 

corporation and subdivision of the State of Utah (“Town”), and Ammil Development LLC, a 

_________ limited liability company (“Developer”), for development of the land to be known as 

[Hidden Springs] (“Development”). 

A. Developer owns and controls approximately 11.72 acres of real property located 

in Iron County, Utah (“Property”), legally described in Exhibit A, which is depicted on the 

Hidden Springs Preliminary Plat attached hereto as Exhibit B (“Plat”). Developer desires to 

design and develop the Property as a residential community which will include open space and 

trails and may include a community swimming pool and clubhouse. 

B. The Town, acting pursuant to its authority under Utah Code Section 10-9a 101, et 

seq. and its ordinances, resolutions, and regulations and in furtherance of its land use policies, 

has made certain determinations with respect to the Development, and, in the exercise of its 

legislative discretion, has elected to approve this Agreement, provided, however, that Town 

makes no representation that the above referenced statutes are satisfied in full by entering into 

this Agreement. 

C. The parties acknowledge that this Agreement between Developer and Town will 

result in planning and economic benefits to the Town and its residents by increasing property tax 

and other revenues to the Town based on improvements to be constructed on the Property. 

D. The parties acknowledge that this Agreement between Developer and Town will 

also result in planning and economic benefits to the Developer by providing assurances to 

Developer that it will have the ability to develop the Property in accordance with agreed terms 

and conditions within this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants and conditions contained 

herein, 

Town and Developer mutually agree, covenant and promise, as follows: 

A. DEFINITIONS. 

1. Association.  “Association” means and refers to the “Owners Association” 

organized pursuant to the Declaration (defined below). The Association which will have, 

after the period of Developer administrative control, certain responsibilities including but 

not limited to: preserving and maintaining common areas, facilities, and amenities which 

are retained and developed for the common use and benefit of all the owners, including 

commonly owned streetscapes; the development and enforcement of architectural and 

landscaping design guidelines; developing and enforcing rules and regulations for the 

continuing operation of the Property; and collecting regular and special assessments, 

transfer fees, fines, and penalties from the owners in the Property. The Association will be 

created by the Developer as a non-profit corporation organized under the laws of the State 

of Utah. The Association will (1) acquire, construct, operate, own, manage, and/or maintain 
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the common areas within the Property, perform and provide certain services and functions 

including, without limitation or obligation, contracting for maintaining certain public trails 

and throughways; (2) be responsible for maintenance and repair of common nonpublic 

improvements upon property in the Property owned or controlled by the Association in 

addition to annual, usual and special assessments for maintenance of common nonpublic 

improvements in the Property; (3) the Association will levy such assessments as may be 

necessary from time to time to repair, restore or replace landscaping, or other common 

nonpublic improvements, when necessitated by the installation, maintenance, repair, or 

replacement of public water, sewer, power, natural gas, and drainage infrastructure; (4) 

upon the transfer of any lot or homesite, levy, collect and disburse any transfer assessment 

imposed under the Declaration; and (5) as the agent or representative of the members of the 

Association, administer and enforce all provisions hereof and enforce use and other 

restrictions imposed on the Property. 

2. Declaration. “Declaration” means and refers to the declaration of 

covenants, conditions and restrictions upon the Property which will be recorded in the Iron 

County Recorder’s Office and will run with the land. The Declaration will set forth the 

rights and obligations of the Developer, the Association, and the individual owners with 

respect to one another, will establish a lien for the collection of assessments, and serve 

other purposes ordinary to Declaration in similar projects. The parties acknowledge and 

agree that under no circumstances will Town have any enforcement obligations under the 

Declaration. 

3. Design and Development Guidelines. “Design and Development 

Guidelines” means the written review standards, if any, promulgated by the Architectural 

Review Committee (“ARC”) created pursuant to the Declaration of the development 

criteria adopted and from time to time, amended by the Developer and implemented by 

ARC. 

4. Developer. “Developer” is defined in the opening paragraph. 

5. On-site Improvements. “On-site Improvements” means and refers to all 

public envisioned developer improvements including, sewer, storm drainage, rock lined 

drainage swales, culinary water, natural gas, lighting, underground utility systems, streets, 

streetscapes, common areas designated within or adjacent to the Property, snow storage 

areas, trails, ski trails, or other improvements within the boundaries of the Property.  

6. Open Space. “Open Space” means land outside of designated improvement 

areas and outside of the On-Site Improvement areas in this Agreement, which meets the 

criteria set forth in the Brian Head Town Code “Recreation Open Space Zone” as set forth 

in §9-7-7 thereof. 

7. Public Safety Department. “Public Safety Department” means and refers 

to the agencies acting within their official capacity to perform duties relating to community 

public safety, law enforcement, emergency response, search and rescue, community fire 

education and fire prevention services for Town. 
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8. Public Works Department. “Public Works Department” means and refers 

to the Town department which is responsible for the public works, and operation and 

maintenance of public infrastructure within the Town. 

B. DEVELOPMENT; DENSITY. 

1. Development of Infrastructure and Lot Releases. The Property will be 

developed in phases as shown on the Plat and will enjoy the rights conferred by and be 

subject to the terms of this Agreement. The Property will be developed in accordance with 

the Town’s ordinances, regulations, and process with respect to entitlements and 

construction, and Developer will have the sole discretion to decide how the development 

proceeds. 

2. Residential Density of the Property. The parties agree that the Plat shows the 

intended residential uses and these anticipated land uses are in substantial conformance to 

the Town’s general plan, and that the proposed density will be considered an entitlement 

number and that number will not be altered by any zoning ordinances including, but not 

limited to, hillside development regulations, setback and open space requirements. The 

development of the Property to less than the full maximum allowed density will not release 

Developer from any obligations to the Town as set forth herein, unless as a result of a 

General Plan amendment which is not requested by Developer, or unless the reduction in 

total units results in a corresponding reduction in public facilities and/or improvements 

supported by the appropriate engineering/planning studies as approved by the Town and 

incorporated in an amendment to this agreement. 

C. VESTED RIGHTS AND RESERVED LEGISLATIVE POWERS.  

Subject to Utah Code Sections 10-9a-509, with the recording for public record of this 

Agreement, Developer’s right to develop the Property as described herein is hereby vested 

subject to the conditions precedent expressly set forth in this Agreement allowing for 

modification of specific requirements as development of the Property progress toward 

completion. Nothing in this Agreement will limit the current or future exercise of the police 

power by the Town in enacting zoning, subdivision, development, transportation, environmental, 

open space and related land use plans, policies, ordinances and regulations after the date of this 

Agreement provided that the adoption and exercise of such power is directed at a critical health, 

welfare and safety concern and will not restrict Developer’s vested rights to develop the Property 

as provided herein. Furthermore, the Property is still subject to the administrative procedures 

applicable to the development of the Property, including but not limited to all subdivisions and 

permit applications, approvals and inspections applicable to the Property. In order to preserve the 

rights vested to Developer herein, Developer must reasonably pursue the development of the 

Property. This Agreement is not intended to and does not bind the Town Council in the 

independent exercise of its legislative discretion with respect to such zoning regulations, except 

to the extent specifically covenanted as set forth herein, the provisions of this Agreement by 

recording intended to run with the land to the benefit and burden of Developer and its successors 

and assigns. Notwithstanding any of the foregoing, nothing herein will prohibit Developer from 

relying on the zoning in effect at the time any given subdivision application has been submitted, 

and pursuant to Utah Code Section 10-9a-509, Developer will be entitled to approval of all 
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completed applications on the basis of the zoning laws and regulations in effect at the time such 

application was submitted without regard to any subsequent changes to such laws or regulations. 

D. COMPLIANCE WITH TOWN DESIGN AND CONSTRUCTION 

STANDARDS. 

Developer acknowledges and agrees that unless expressly stated otherwise, nothing in 

this Agreement will be deemed to relieve it from the obligation to comply with all applicable 

laws and requirements of the Town necessary for development of the Property, including the 

payment of fees, and compliance with the Town’s design and construction standards for public 

improvements which are approved at the time of construction, except as may be specifically set 

forth otherwise herein. 

E. TIME FOR CONSTRUCTION AND COMPLETION OF THE PROPERTY.  

Except as otherwise provided in this Agreement, Developer will have the discretion as to 

the time of commencement, construction, infrastructure phasing and completion of any and all 

development of the Property. Developer’s discretion will be confined within the time limitations 

set forth in Town code such as final plat expiration. 

F. ROADS. 

1. Road Dedication. Town and Developer will cooperate in the dedication of 

Pine Tree Way. In addition, Developer will dedicate any completed rights-of-way within 

the Property constructed to Town standards as plats are approved for that portion of the 

Property containing such rights-of-way. 

2. Road Access Provided to Town. Pine Tree Way, as well as the private roads 

within the Property will be monitored and maintained to provide the Town’s Public Works 

and Public Safety Departments year-round normal maintenance and emergency 24/7 access 

for fire prevention, code enforcement, marshals monitoring, together with access for any 

other public purpose. 

3. Road Standards. Developer will coordinate with Town through Developer’s 

engineer, to ensure all improvements meet or exceed Town’s standards and requirements 

for road design and construction. All proposed roads will be constructed per Town 

standards. Roads will be private with plowing service to meet or exceed the Town four-

hour rule. All private roadways will also serve as water and sewer and utility easements. 

4. Road Costs and Ongoing Maintenance. Developer will bear the initial costs 

of below and above surface construction of all interior roadways within the Property. 

Developer will construct and install all utilities within road rights of way whether public or 

private. Once completed, the Town will be responsible for the maintenance of all utilities 

within and along all finished roadways, and all other interior roadways, and ongoing 

maintenance of the above ground improvements on public roads such as Town road 

signage maintenance. Developer will be responsible for maintaining all above and below 

ground improvements on private roads. Except as requested by Developer, in the event 

Town removes asphalt pavement for normal or emergency access and/or underground 
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maintenance or repair of utilities, Town will be responsible to repair where the pavement 

was removed, Town will be responsible for all future replacement paving or repairs on all 

public designated roadway(s). 

5. Road Snow Plowing. Developer, Developer’s designee (including the 

Association), will be responsible for snow removal of all private interior roadways and 

private facilities. Developer will strive to meet or exceed the Town’s 4-hour goal of snow 

plowing response times. 

6. Roadside Snow Storage Area. Developer will construct roadside snow 

storage areas on the sides of the roadways and/or designated areas to serve the Property, 

meeting or exceeding Town’s standards. 

7. Street and Traffic Control Safety Signage. Developer will bear sole 

responsibility for costs to purchase, construct, and install all public street signage, including 

related or required permanent structures, mounts, or supports, and will include all 

permanent road signage and traffic control devices and signs, which will be in conformance 

with the requirements of the Manual on Uniform Traffic Control Devices and Town 

standards. 

8. Roadside Drainage System. Developer, at its sole cost and expense, will 

construct water drainage system along the roadsides, with culverts under the system as 

needed, and rock lined drainage swales to serve the Property. After installation, Town will 

be responsible for the maintenance, repair and replacement of the above drainage systems. 

G. UTILITIES. 

1. Responsible Parties. Developer will bear sole responsibility for costs to 

initially construct all underground utilities within the Property including water, sewer, 

power, natural gas, fiber, internet and/or telephone infrastructure together with those third-

party providers. Town will bear sole responsibility for costs to maintain, and repair below 

surface utility improvements for water and sewer utilities Developer and/or individual 

purchasers and owners will be responsible for their own ongoing maintenance of lines and 

pump systems from their “lateral lines” into all structures. The parties anticipate that third-

party providers such as Rocky Mountain Power, Dominion Gas, fiber, internet, and/or 

telephone providers, and other service providers will bear sole responsibility for costs to 

maintain, and repair below surface related utility improvements or repairs for their 

respective utilities. 

2. Water; Vesting of Density Units. Developer will construct water source, 

storage and distribution improvements connecting to Town’s water supply, adhering to 

Town’s standards to serve the Property. Town will transfer water rights to Developer in 

accordance with the Brian Head Town Development Water Rights Purchase Agreement 

attached as Exhibit C to provide municipal service for the density/units contemplated in 

this Agreement. Developer will coordinate with Town through Developer’s engineer, to 

ensure all water improvements meet or exceed Town’s standards and requirements for 

design and construction. The transfer and use of such water rights will be governed by that 



Hidden Springs Development Agreement  

certain [Water Rights Transfer and Holding Agreement] between Town and Developer, 

such agreement to be negotiated and agreed to prior to finalization of this Agreement and 

included as part of the documents comprising Exhibit C. 

3. Sewer. 

(a) Sewer Collection and Conveyance. Developer will, at is sole cost and 

expense, construct improvements connecting the Town’s sewer, using both a combination of the 

Town’s traditional gravity system and a hybrid gravity / low pressure sewer system, adhering to 

Town’s standards to serve the Property. In no event will Developer be entitled to consume 

collection or conveyance capacity needed for the buildout of the existing Town or increase the 

cost burden on the community. 

(b) Sewer Treatment. Developer will have no obligation to meet any sewer 

treatment capacity demands in the future. 

4. Utility Easements for Sewer and Water Extensions. If a sewer or water 

easement becomes necessary for any extension of sewer or water systems planned, into 

adjoining land owned and controlled by Developer, Town will agree to acquire such 

easements from Developer at no cost to the Town. 

5. Gas and Power. Developer will, at its sole cost and expense, construct 

improvements connecting both, the gas-line supply and power-line supply provided by 

Dominion Gas Co. and Rocky Mountain Power to serve the Property. After installation, the 

applicable utility provider will be responsible for the maintenance, repair and replacement 

of the applicable improvements. 

H. EASEMENTS. 

1. Town Public Trail Easement, Operation and Maintenance. Developer agrees 

to provide land for non-exclusive easements supporting a connection and an expansion of 

the Town’s public trail network through the Property, any new trails will plug into existing 

trails on Town and Forest Service Land to the extent possible. Developer will develop, 

construct and dedicate trails to the Town on such nonexclusive easements at Developer’s 

sole cost and expense. Once dedicated to the Town, the Town will maintain dedicated 

trails. If Developer, at Developer’s sole discretion, finds the Town’s maintenance to be 

insufficient then Developer upon notice to the Town and in cooperation with the Town may 

upgrade and/or maintain public trails to the standards of the Town. Improvements donated 

to Town by the Developer will include a Trail Easement Agreement for the use of the land 

to the Town. 

2. Easements and Right of Way Dedications. Any record of survey filed at the 

Iron County Recorder’s office with respect to the entire Property will designate, both the 

streets and utility plan easements, in addition to all other easements including dedicated 

private trail easements, Town sewer easements, public trails, and throughways or rights of 

way as are reasonably necessary for servicing the Property and which will be configured to 

minimize the impact on the servient property. Easements and public rights of way will be 

granted or dedicated to the Town and/or other applicable third parties, as the case may be, 
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as a part of any record of survey to benefit the Property. Town and Developer will mutually 

cooperate to grant cross easements as may be shown on the applicable record of survey. 

Developer will reserve such easements as are reasonably necessary for all sewer, utilities, 

water storage, snow storage, or drainage of the Property’s runoff water control. Such 

easements will be located so as to minimize impact on the servient property. 

I. OPEN SPACE. 

Developer has flexibility in adjusting Open Space boundaries and may designate Open 

Space for private use, for public access, or to preserve the unique and natural features of such 

areas. At the sole discretion and election of Developer, Open Space may be encumbered with an 

easement restricting its use accordingly. [Notwithstanding anything herein to the contrary, 

Developer will not have the right to alter any trails included in the Town Trails Master Plan 

included as Exhibit __ hereto without the consent of Town.] 

J. LAND USES; RESTRICTIONS. 

1. Land Uses. Residential spaces are intended and planned for the Property 

including but not limited to, residential single-family homes, townhomes, condominiums, 

and a-frame cabins.  

2. Trails. Pedal bicycles or mountain bikes (including e-bikes, excepting on 

specified trails for such use), motorcycles, all-terrain vehicles (ATV’s), other off-road 

vehicles, and all means of transport whatsoever, (excepting snowmobiles which are 

prohibited), will be allowed only on specified trails or easements designated for such use, 

and homesite driveway access. Subject to the foregoing, Developer and/or the Association 

will have the authority; (a) to prohibit entirety from Property certain motor vehicles that 

may be considered to emit noise or other pollution in excess of levels or standards 

promulgated by the Developer, or Association, and (b) to promulgate such other rules, 

regulations and restrictions as it deems appropriate with respect to the operation of motor 

vehicles, non-motorized vehicle, and all means of transport whatsoever nature on the 

Property. 

K. INTENDED DEVELOPMENT AND DESIGN ENVELOPES.  

All structures will only be permitted within the boundaries of the site development areas 

as referenced in the Plat. The Developer has flexibility and sole discretion to amend the 

envelopes, driveway corridors, and natural Open Space zone areas subject to the Declaration. 

L. PROPERTY PERMANENT AND TEMPORARY SIGNAGE. 

Developer may, at Developer’s cost, elect to design, construct, install, maintain, and 

repair, both, temporary and permanent decorative Property-themed signage on private roads 

within the Development, including but not limited to community-naming and roadside 

numbering, custom monument, rock inspired style signage for fire prevention and home 

identification purposes. In addition, Developer is allowed signage related to Property and real 

estate sales activities, including open model home signage, flags and banners, for purposes 

related to real estate sales activities per Town sign code requirements.  
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M. REGULATORY MATTERS. 

Town and Developer will cooperate in all regulatory matters, which affect both parties. 

Other requirements of law and processes typical to the development process are not waived by 

this Agreement, but all such processes will proceed consistent with the Town Code. Any items or 

developmental processes not addressed by this Agreement will be governed by the normal Town 

Code existing at the time of the submittal of any development application with respect thereto. 

To the extent the Property does not utilize current capacities included within the existing Town 

infrastructure, Developer will not incur any impact fees with respect thereto. Developer may be 

subject to other impact fees as the Town generally imposes as part of any development 

application. 

N. STANDARD LOT SETBACK AND DESIGN REQUIREMENTS. 

The standard minimum lot setbacks will be in accordance with Town’s zoning ordinances 

for the intended respective use for each given site or parcel, as of the date the Parties entered this 

Agreement, and Developer reserves the right to define, publish, communicate, and enforce more 

stringent setbacks, height restrictions and overall design guidelines and requirements, at 

Developer’s sole discretion, without obligation, within its own design and development 

guidelines which will be subject to Town’s approval and may change and be amended time to 

time. 

O. ALL ASSOCIATED LIGHTING. 

Developer will bear sole responsibility for costs to construct, maintain, and repair 

mountain lighting standards in accordance with Town’s code requirements with additional 

stringent standards which meet or exceed Town’s current standards. Best practices to be taken 

from the International Dark Sky Association and its recommended Night Sky Standards, 

consistent of low to ground lighting systems and direct ground lighting systems. 

P. ADDITIONAL DEVELOPER’S OBLIGATIONS. 

In addition to the Developer obligations set forth elsewhere in this Agreement, the 

Developer will meet the following requirements in the times and manner set forth herein. 

1. Commitment of Developer. The obligations of Developer described by this 

Agreement and the Town Code are intended by the parties to be comprehensive of all 

obligations required of Developer by the Town. 

2. Trash. Developer will install trash receptacles, per Town standards, to serve 

the Property. 

3. Fire Hydrants. Developer will, at its sole cost and expense, install fire 

hydrants, per Town standards, to serve the Property. After installation, Town will be 

responsible for the maintenance, repair and replacement of the fire hydrants. 

4. Fiber. Developer will, at its sole cost and expense, install fiber for internet 

and telephone service with Town’s preferred provider. After installation, the internet 
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provider in the Town will be responsible for the maintenance, repair and replacement of the 

internet fiber improvements. 

5. Remedies. If Town determines, in its sole and exclusive discretion, that 

Developer or Association have failed to fully satisfy and comply with any obligation in this 

Section and all of its subsections, the Town will provide written notice to Developer of 

such failure and Developer will have a period of 30 days to cure such default, provided that 

if such cure requires more than 30 days and Developer is using commercially reasonable 

efforts to effectuate such cure, then Developer will have such additional time as necessary 

to cure the default. In the event Developer fails to remedy such default, the Town will have 

all remedies at law or equity. 

Q. AGREEMENT TO RUN WITH THE LAND. 

This Agreement will be recorded against the Property prior to commencement of any 

work related to development of the Property. This Agreement will be recorded in the Office of 

the Iron County Recorder, will be deemed to run with the Property, will encumber the same, and 

will be binding on and inure to the benefit of all successors and assigns of Developer in the 

ownership or development of any portion of the Property for a period of [__] years. This 

Agreement will not extend beyond [__] years in any respect, including vested rights, except as 

may be mutually agreed upon in writing between the Parties.  

R. ASSIGNMENT. 

Neither this Agreement nor any of the provisions, terms or conditions hereof can be 

assigned to any other party, individual or entity without assigning also the responsibilities arising 

hereunder. This restriction on assignment is not intended to prohibit or impede the sale by 

Developer. 

S. AUTHORITY. 

The parties to this Development Agreement each warrant that they have all of the 

necessary authority to execute the terms of this Agreement. The Town agrees that is will be 

bound by this Agreement upon recording of this agreement. 

T. APPOINTMENT OF REPRESENTATIVES. 

To further the commitment of the parties to cooperate in the implementation of this 

Agreement, the Town, Developer each will designate and appoint a representative to act as a 

liaison between the Town and its various departments and the Developer. The initial 

representative for the Town will be the Town Manager, Bret Howser, and the initial 

representative for the Developer will be Chelsea Curcuru. The parties may change their 

designated representatives by Notice. The representatives will be available at all reasonable 

times to discuss and review the performance of the parties to this Agreement and the 

development of the Property. 

U. NO JOINT VENTURE, PARTNERSHIP OR THIRD-PARTY RIGHTS. 
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This Agreement does not create any joint venture, partnership, undertaking or business 

arrangement between the parties hereto nor any rights or benefits to third parties; except as 

expressly provided herein. 

V. INTEGRATION.  

This Agreement contains the entire agreement between the parties with respect to the 

subject matter hereof and integrates all prior conversations, discussions or understandings of 

whatever kind or nature and may only be modified by a subsequent writing duly executed and 

approved by the parties hereto. 

W. NOTICES. 

Any notices, requests, or demands required or desired to be given hereunder will be in 

writing and should be delivered personally to the party for whom it is intended, or, if mailed by 

certified mail, return receipt requested, postage prepaid to the parties as communications under 

this Agreement will be deemed to have been given and received and will be effective three (3) 

days after deposit in the U.S. Mail to the recipient’s address as set forth herein: 

Town:  _____________________________  

 _____________________________  

 _____________________________  

 

Developer:  _____________________________  

 _____________________________  

 _____________________________  

 

Any party may change its address by giving written notice to the other party in 

accordance with the provision of this section. 

X. SEVERABILITY. 

If any provision of this Agreement is held by a court of competent jurisdiction to be 

invalid for any reason, the parties consider and intend that this Agreement will be deemed 

amended to the extent necessary to make it consistent with such decision and the balance of this 

Agreement will remain in full force and effect. 

Y. TIME IS OF THE ESSENCE. 

Time is of the essence to this Agreement and every right or responsibility will be 

performed within the times specified. 

Z. LAW AND USAGE. 

Any dispute regarding this agreement will be brought only in Iron County, State of Utah, 

and heard and settled under the laws of the State of Utah. Whenever the context requires, the 

singular will include the plural, the plural will include the singular, the whole will include any 

part thereof, any gender will include both genders, and the term “person” will include an 
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individual, partnership (general or limited), corporation, trust, or other entity or association, or 

any combination thereof. This Agreement will bind and inure to the benefit of the parties hereto 

and their respective successors and assigns. The provisions of this Agreement will be constructed 

as both covenants and conditions in the same manner as though the words importing such 

covenants and conditions were used in each separate provision hereof. 

AA. MUTUAL DRAFTING. 

Each party has participated in negotiating and drafting this Agreement and therefore no 

provision of this Agreement will be construed for or against either party based on which party 

drafted any particular portion of this Agreement. 

BB. FORCE MAJEURE. 

Any prevention, delay or stoppage of the performance of any obligation under this 

Agreement which is due to strikes, labor disputes, inability to obtain labor, materials, equipment 

or reasonable substitutes therefor; acts of nature, environmental testing and remediation, 

governmental restrictions, regulations or controls, judicial orders, enemy or hostile government 

actions, wars, civil commotions, fires or other casualties or other causes beyond the reasonable 

control of the party obligated to perform hereunder will excuse performance of the obligation by 

that party for a period equal to the duration of that prevention, delay or stoppage, and the same 

duration of time will be added to extend the Term of Agreement. 

CC. COURT COSTS. 

In the event of any litigation between the parties arising out or related to this Agreement, 

the prevailing party will be entitled to an award of reasonable court costs, including reasonable 

attorney fees. 

DD. EXPENSES, FEES. 

Except as expressly provided otherwise in this Agreement, Developer agrees to pay all 

costs and expenses of the Town associated with all applications and approvals associated with 

Hidden Springs, including, but not limited to, professional fees (including attorney’s fees, 

engineering review fees, design review fees etc.) related to this Agreement and that the Town 

would not have occurred otherwise in its normal development planning and operations for the 

Town. Developer agrees to pay the Town’s legal costs and expenses incurred in preparation and 

execution of this Agreement. 

EE. ENTIRE AGREEMENT. 

This Agreement, and all Exhibits thereto, is the entire agreement between the Parties 

regarding the subject matter set forth herein and may not be amended or modified except either 

as provided herein or by a subsequent written amendment signed by all parties. 

FF. WAIVER. 
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Acceptance by either party of any performance less than required hereby will not be 

deemed to be a waiver of the rights of such party to enforce all of the terms and conditions 

hereof. No waiver of any such right hereunder will be binding unless reduced to writing and 

signed by the party to be charged therewith. 

GG. EFFECTIVE DATE. 

This Agreement will be effective as of the date filed for public record in the office of the 

Recorder for Iron County, Utah. 

[Signature Page to Follow] 
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IN WITNESS WHEREOF, the Parties have caused this Agreement to be duly executed 

as of the date first above written. 

BRIAN HEAD TOWN, 

a municipal corporation and subdivision of the State 

of Utah 

 

By:  ______________________________________ 

Clayton Calloway, Mayor 

 

 

By:  ______________________________________ 

Bret Howser, Town Manager 

Approved as to legal form: 

By:  __________________________ 

AMMIL DEVELOPMENT LLC, 

a _____ limited liability company 

 

 

By:  ______________________________________ 

Chelsea Curcuru 

 

STATE OF UTAH ) 

 ): ss. 

COUNTY OF ___________ ) 

 

On the ____ day of ____________, 2024, personally appeared before me 

__________________________, the _____________________ of BRIAN HEAD TOWN, a 

municipal corporation and subdivision of the State of Utah, and that the within and foregoing 

instrument was signed on behalf of said Town. 

 

 

NOTARY PUBLIC 

Residing at:  _______________________________ 

 

 

My Commission Expires:  

 

_________________________________ 

 

 

 



Hidden Springs Development Agreement  

STATE OF UTAH ) 

 ): ss. 

COUNTY OF ___________ ) 

 

On the ____ day of ____________, 2024, personally appeared before me 

__________________________, the _____________________ of BRIAN HEAD TOWN, a 

municipal corporation and subdivision of the State of Utah, and that the within and foregoing 

instrument was signed on behalf of said Town. 

 

 

NOTARY PUBLIC 

Residing at:  _______________________________ 

 

My Commission Expires:  

 

_________________________________ 
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STATE OF UTAH ) 

 ): ss. 

COUNTY OF ___________ ) 

 

On the ____ day of ____________, 2024, personally appeared before me 

__________________________, the _____________________ of AMMIL DEVELOPMENT 

LLC, a _____ limited liability company, and that the within and foregoing instrument was signed 

on behalf of said limited liability company. 

 

 

NOTARY PUBLIC 

Residing at:  _______________________________ 

 

My Commission Expires:  

 

_________________________________ 

 

 

 

 



 

 

 

 
 
 
May 3, 2024 
 

Dear Property Owner: 

 

An application has been received by Brian Head Town for a preliminary plat for a newly 

proposed subdivision on Pine Tree Way.  Brian Head Town is sending out this notice as per Utah 

Code Title 10, Chapter 9a, Part 2 and Brian Head Land Management Code 9-1-8.   

 

A. Anyone wishing to review the information on the proposed preliminary plat may do so at 

Brian Head Town Hall during normal business hours of 9:00 a.m. to 4:30 p.m. Monday 

through Friday.   

 

B. Anyone wishing to make comments about the proposed preliminary plat may submit 

written comments to the Brian Head Town Clerk @ nleigh@bhtown.utah.gov  no later 

than May 17, 2024, by 4:30 p.m.  

 

C. The Brian Head Planning Commission will hold a Public Hearing at the BRIAN HEAD 

TOWN HALL COUNCIL CHAMBERS, 56 North Hwy 143, Brian Head, UT on May 

21, 2024, at 1:00 p.m. 

 

If you have any questions or should need additional information, please do not hesitate to contact 

our offices during normal business hours.   

 
 
Respectfully, 
Brian Head Town 
 
 
Lester Ross 
Building and Planning Official 

 
Enclosure 
 
 
 
 
 
 
 
 

mailto:nleigh@bhtown.utah.gov
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May 13, 2024 
 
Hi Nancy, 
 

This letter is taking you up on the offer for written response as stated in the town letter 
dated May 3rd 2024, option B. Thank you for this opportunity to respond to the proposed 
preliminary plat for Hidden Springs that is scheduled for a public hearing and comment on 
May 21st, 2024 at 1pm.  I own a condominium Unit in the Pine Tree Condominiums 
Association (“Pine Tree Condo Association”) and am currently the president of the Pine 
Tree Condo Association. I have owned Unit 1b since 2014 which my family has used and 
enjoyed for several years. There are 16 Units in the Pine Tree Condo Association, and in 
reviewing the proposed preliminary plat for the Hidden Springs development that is 
intended to be constructed on the property adjacent to the Pine Tree Condo Association, 
the various homeowners/condominium owners in the Pine Tree Condo Association have 
raised several concerns regarding how the current proposed plans will inhibit and 
negatively impact the use, safety and quiet enjoyment of the owners’ property in the Pine 
Tree Condo Association.  
 
I, along with the other owners in the Pine Tree Condo Association, appreciate the time and 
consideration of Brian Head (you, the Brian Head Planning Commission, as well as the 
other respective persons involved with the planning and building in Brian Head). We 
believe the Hidden Springs development, as proposed by the preliminary plat, fails to 
sufficiently address access, parking, snow storage, and tree removal, in addition to 
creating life safety issues related to emergency access. We ask that Brian Head consider 
each of the following issues/concerns as they relate to the proposed preliminary plat for 
Hidden Springs:    
 

 
(a) The eight A-frame structures (38-45) that are being proposed without any 

vehicle/automobile parking adjacent to, or even within close proximity, to the structures. 
Allowing dwellings to be constructed so far away from the parking is not a 
realistic/pragmatic option. Additionally, roadway access to and from proposed units 38, 39, 
and 40, is not provided across Ammil’s property. (The 24’ roadway and utility easement is 
for Pine Tree Condos, Phases 1-3, and is not for property outside of these phases). Further, 
we are concerned that during the winter months the occupants of all these units (38-45) will 
park directly on Pine Tree Way.  When this occurs during snowstorms it will block the only 
access to our units in Pine Tree. White Bear Condominiums have their own parking garages 
and private driveways and still their vehicles overflow onto Pine Tree Way creating a hazard 
accessing our property. This is a safety issue that will only be exacerbated by allowing 
additional structures to be constructed to the east of Pine Tree Way without adequate 
parking spaces. If this road is blocked it prevents owners, as well as emergency personnel, 
from accessing the Units in the Pine Tree Condo Association, which is very problematic. 
Please see attached photo (Exhibit A). This photo was taken during a non-holiday, low 
snow season day (2/24/24). Please take into consideration what this would look like during 
a storm and a town plow needing to create a path. At best, vehicles parked on the side of 
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Pine Tree Way would leave a single lane with no room to pass. This is a life safety issue and 
would likely result in emergency vehicles being unable to access Pine Tree Condo 
Association in the event of an emergency.  
 

(b) These far-removed parking spaces from the units (38-45), will also be an ADA issue based 
on current codes which Ammil will be accountable for upholding with their current parking 
proposal.  
 

(c) Ammil’s plans do not provide adequate vehicular access across Ammil’s property to the 
proposed parking stalls located south of Pine Tree phases 2 & 3. Ammil does not have a 
right to use the private road of Pine Tree Condo Association to access these parking stalls 
and this proposed development is not part of the Pine Tree Condo Association. The owners 
at Pine Tree pay for the maintenance, repair, etc., of this private road and are not willing to 
shoulder the burden and costs of numerous people using this private road to access the 
adjacent property. The parking and roadway area within the Pine Tree Condo Association is 
already limited and used to full capacity as it stands. In fact, the area with the proposed 
parking for Hidden Springs has been utilized/used for parking vehicles by the occupants of 
the Units in the Pine Tree Condo Association for the past 41 years.     
 

(d) The construction of Hidden Springs, as proposed by the subject preliminary plat, seems to 
eliminate nearly all the established trees south of the Pine Tree Condo Association — which 
does not comport with the well-established policy of Brian Head to preserve the natural 
environment and rural mountain town atmosphere by preserving as many trees as is possible 
and reasonable. 
 

(e) Current plans for structures and parking encourage trespassing onto the Pine Tree Condo 
Association property for mountain access.  This affects our privacy and use of our property, 
and would also increase the financial burden for maintenance and repair of the private 
roads and property that is part of the Pine Tree Condo Association / development.  
 

(f) Current storm water holding area (assumed on the map) on the hill in front of Pine Tree 
Condo Building A also creates a risk to the land stability of Brian Head within 100 yards from 
our structures which could effect the use and safety of the Pine Tree Condo Association 
Units and owners.  
 

(g) Current building designs for structures 34, 35, 36, 37, 38, 39 & 40 along with the parking 
area (south of Phases 2 & 3 of Pine Tree) requires access through/across property that is 
Pine Tree Condo Association property, which is not owned by Ammil — and which Ammil has 
no legal right to use. Ammil Development does not have any right to access the Hidden 
Springs property through Pine Tree using the private road. 
 

(h) The proposed plans do not appear to provide adequate turnaround areas for emergency 
vehicles. This is another life safety / emergency concern.    
 

(i) Inadequate snow storage? The proposed development plans fail to clearly identify enough 
land where snow will be piled and stored. Given the number of units and additional roads 
proposed, adequate snow storage is a significant problem. The density of the proposed 
subdivision will require all of the parking areas to be used for parking vehicles, yet there are 
no areas identified where snow can be piled and stored throughout the winter months.  The 
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current plan, as proposed, appears to be less areas for parking per unit and snow storage 
for the development than the outdated grandfathered plans from Elevate/Sojourn.  
 

(j) The Pine Tree homeowners are very concerned that all this development along Pine Tree 
Way will inhibit access and use of our property during construction.  We understand this to 
be a multiple year project.   See Exhibit B. This photo was taken in the summer of 2023 
when Ammil Development was conducting a simple soil sample. This blocked the only 
access road for over an hour. There was no notification. This gives an early indication of the 
developer’s empathy and understanding of how their actions affect the surrounding next 
door neighbors safety and use of their property. This is the only exit and entry to our Pine 
Tree Condos. The owners at Pine Tree are very concerned about this multi-year 
construction project and how it will drastically impair our access and use of our property 
based on the current design both in the short and long term.  
 

(k) Current road planned with proposed grade (road A) exits onto our property in the current 
design.  Concern with grade and angle, cars in winter will easily get stuck sliding down while 
blocking Pine Tree Way and our only access to our property and use during the winter 
months. This issue occurs with the Snow Shoe Development that has a lower climb angle. 
The difference is they only block their own use. As currently proposed in the preliminary plat 
for Hidden Springs, if a vehicle gets stuck going to a unit in the Hidden Springs 
development, it would block all access to and from the units in the Pine Tree Condo 
Association.  
 

(l) The grade that will be required and the sharp narrow 90 degree turn from Ammils current 
parking area into Pine Tree Way will cause the same use issue for Pine Tree owners during 
the winter months. This will result in vehicles blocking our only access and entry to use our 
property.  
 

(m) Road C and its placement as a turnaround and the retaining wall will lead to headlights 
through our windows at D building impairing our privacy and use.  
 

(n) In the proposed parking (that requires access through a narrow 90 turn and is currently 
drawn on our property line) doesn’t leave enough space and will require access through our 
property, which has not been approved by Pine Tree Condo Association. If it was to be 
approved in the current format, we will be forced to move our parking to the property line 
which will negate proposed parking in development plans for Ammil.  
 

(o) Brian Head is known to have land stability issues.  Just recently Elevate's retaining wall 
failed because of the hidden springs under their property. The Lofts longstanding structural 
issues and abandonment of final phase and most recently Crooked River land issues and 
retaining wall failures. The hillside construction surrounding Pine Tree Condos and the 
hidden springs under this land could cause land instability as referenced above which may 
negatively impact Pine Tree Way along with the structural integrity of our property which 
would result in the inability to use our property.  
 

(p) Additionally, as proposed, the amount of trees that would need to be removed to allow for 
the roads and possible areas of snow storage would seem to eliminate the majority of the 
trees, which could further enhance the land stability issues in Brian Head and could 
negatively impact the structural integrity of Pine Tree Condos. As proposed, construction of 
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Hidden Springs does not further the policy of Brian Head to preserve the natural environment 
and rural mountain town atmosphere. 

 

For the above reasons, and without limitation, I along with the owners in the Pine Tree 
Condo Association, believe the Ammil Developers preliminary plat for the proposed 
Hidden Springs development should not be approved as submitted. We appreciate Ammil 
developers working to build a community that fits into the Brian Head "look and feel". But 
we are strongly opposed to the current plans, not because of the aesthetics, but because 
we firmly believe the current plans, as proposed, will create life safety/emergency issues 
creating problems for Brian Head and the owners of property near the proposed Hidden 
Springs subdivision, in addition to the significant and negative impact on the use of our 
Pine Tree property in the short and long term.  
 

Thank you for your careful and thoughtful consideration in the best interest of Brian Heads 
continued growth.  
 

Sincerely, 
Joseph Rudman 

Pine Tree Condominium Association President 
 

 
 
Exhibit A Photo Attached 
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Exhibit B Photo Attached 

 



 

Response to the Hidden Springs Preliminary plot plan .. 
External 

Inbox 

 
Ed Kittrell < > 
 

May 16, 2024, 
5:10 PM (4 days ago) 

 
 
 

to me 

 
 

From.. Ed Kittrell Unit A4 Pine Tree condominiums.. 
 
Nancy .. 
In accordance with the Town boards request I am submitting my comments and 
concerns about the proposed preliminary site design for referenced project.. 
I am the owner of Condo A4 located in Building A of Pine Tree Condominiums...I have 
been the owner of the condo since 1999 about 24 to 25 years.. I have raised my kids 
there.. they all learned to ski on the slopes of Brian Head.. now my grandkids are 
following in their footsteps.. Myself and my families have many fond memories of our 
times over the many years at the condo .. skiing.. snowboarding.. ATV riding.. 
 
Now.  it is really so disappointing that this new proposed development is putting our 
functional use of our Condo and our only access road in real jeopardy. ..   
I am in total agreement with the response letter and comments from Joe Rudman .. the 
President of the Pine Tree HOA ..  
Also... as an Architect for almost 50 years with my own company.. where I did 100's of 
projects all around America including many heavy snow areas .. 
I am now a simi retired Architect.. was registered in about 15 states over the years .. 
now still registered in Utah.. NM and Nevada .. Over the years I was registered in 
Alaska.. where I did major projects in Anchorage and Barrows.. to obtain a license in 
Alaska I was required to take a college class on Permafrost design which also included 
design for adequate snow removable and storage areas consideration in design ..  
 
So.. in reviewing this preliminary plot plan... it was obvious that the designer did not take 
into account any normal snow removal design needs... such as laying out the parking 
areas with space to allow for the moving and removal of snow... nor allow for any areas 
for snow storage.. which would include the drainage needs as the stored snow melts. 
This snow removal and storage issue could have a big negative impact on Pine Tree 
condominiums... due to the location of their major parking area is directly adjacent to 
Pine Tree site and private drive.  
 
It also appears that the design did not take into consideration the slope of the land and 
allow for some of the major grade differences near the Pine tree condos development..  
 



In summary.. if the project is built per this design.. it will totally destroy the parking areas 
of the Pine Tree condominiums .. which has been in place and used for over 25 years...  
I never thought that we would ever be put in this situation  when I bought the unit.. nor 
believe someone would or could be allowed to do this to our homes away from home.. 
 
Thanks for the opportunity to respond..  
Ed Kittrell.. 
 



May 17, 2024 

 

Good Morning, Nancy, 

 

Please accept my comments and concerns regarding land/usage development of property which involves 

Pine Tree Condominium Association. 

First, my family and I have been coming to Brian Head since February 1981.  For many years we rented 

cabins or condos and eventually purchased three timeshare weeks.  During those many years we have 

looked at real estate to purchase but never found just the right property for us.  In July 2015 our realtor 

took us to the Pine Tree Condos to see unit A-1 which was for sale.  We looked at it and within five 

minutes we knew this was the place for us.  We had finally found our piece of paradise.  The location, 

serenity, and our ability to get closer to nature were the big selling factors.  The property is used  

exclusively for our family pleasure and enjoyment. 

Since purchasing our unit I have developed health issues which makes safety and accessibility for 

entrance and exit to/from the property of major importance. This concern is not only for myself but for 

others who might have need to Emergency Medical Services.  I am disabled.  I have to use a cane due to 

back injuries and also am on oxygen full time (due to pulmonary embolisms in December 2015) because 

of the attitude.  In case of a power outage it would be urgent that I receive oxygen from EMS.  This is 

definitely  a life safety issue.  Any obstruction for access via the one road into our property is non-

negotiable. 

I have additional concerns.  Without going into lengthy detail I will list them below:  

• The area plans appear to be too densely developed. 

• Inadequate parking plans. 

• Inadequate snow storage.  Snow needs to be piled and stored, even now it is an issue during the 

snow season and cuts into parking areas. 

• Rapid response for EMS unavailability due to road inaccessibility.  Definitely a safety issue. 

• Development/construction for multi-years will inhibit homeowners accessibility of property. 

• Natural landscape with trees will be destroyed and replaced by a densely developed business 

venture.  Elimination of the majority of the trees would enhance land stability issues in Brian 

Head. 

• Land stability risk for Building A due to current plans for storm water holding areas.  

As a homeowner and member of the Pine Tree Condominiums HOA I strongly oppose the Ammil 

Developers Hidden Springs plans and those plans should not be approved as submitted.  As proposed 

the current plans will create life safety/emergency issues as well as impact the personal enjoyment for 

use of the homeowners of Pine Tree Condominiums. 

Barbara J. Merkel   

 Unit A-1 



 

Lynn Unger < > 
 

Thu, May 16, 4:18 PM 
(4 days ago) 

 
 
 

  

Good afternoon Nancy, 
 
Thank you and Brian Head Town for the opportunity to offer written responses and appear 
for public comment on the Hidden Springs Preliminary Plat plan being reviewed by Brian 
Head Town. As a homeowner of a Pine Tree Condominium, part of the Pine Tree 
Condominium community, and plans to be full-time Brian Head residents, we have several 
concerns about how the proposed plan from Ammil for the Hidden Springs development will 
negatively affect the use, safety, accessibility and enjoyment of our property. 
 

• The proposed eight A-frame structures (38-45) with parking far removed from the 
units is not a realistic option.  

• Access: Access to and from proposed units 38, 39, and 40, is not provided 
across Ammil’s property. The 24’ roadway and utility easement is for Pine 
Tree Condos, Phases 1-3, not for property outside of these Phases. Further, 
we are concerned that during the winter months the occupants of all these 
units (38-45) will park directly on Pine Tree Way.  When this occurs during 
snowstorms it will block the only access to our units in Pine Tree. White Bear 
Condominiums have their own parking garages and private driveways and 
still their vehicles overflow onto Pine Tree Way creating a hazard accessing 
our property. We experienced vehicles parked on Pine Tree Way this winter, 
even when there was not recent snow.  

• Safety: Consideration should be given to what this would look like during a 
storm and a town plow needing to create a path. At best, this would leave a 
single lane with no room to pass. This is a life safety issue and would likely 
result in emergency vehicles being unable to access Pine Tree in the event 
of an emergency.  

• Limiting accessibility for individuals with disabilities, the far-removed parking 
spaces from units (38-45), will be an ADA issue based on current codes which 
Ammil will be accountable for upholding with their current parking proposal.  

• Ammil does not have a right to use the private road of Pine Tree to access the 
proposed structures and parking stalls.  

• Access: Ammil’s plans do not provide enough proper access across Ammil’s 
property to the proposed parking stalls located south of Pine Tree Phases 2 
& 3. This proposed development is not part of the Pine Tree Condominiums. 
The owners at Pine Tree pay for the maintenance, repair, etc., of this private 
road.   

• Access: Current building designs for structures 34, 35, 36, 37, 38, 39 & 40 
along with the parking area (south of Phases 2 & 3 of Pine Tree) requires 
access through Pine Tree owned property. Ammil Development does not 
have access through Pine Tree to use the private road. 



• Access: The proposed parking (that requires access through a narrow, 90 
degree turn and is currently drawn on our property line) doesn’t leave 
enough space and will require access through our property, which has not 
been approved by Pine Tree HOA. If it were to be approved in the current 
format, we will be forced to move our parking to the property line which will 
negate the proposed parking in development plans for Ammil.  

• Emergency vehicle access. 
• Safety and access: The proposed plans do not appear to provide adequate 

turnaround areas for emergency vehicles. This is another life safety / 
emergency concern.   

• Current plans for structures and parking encourage trespassing onto our 
property for mountain access.  

• Safety and access: This affects our privacy and use of our property, and 
would increase the financial burden for maintenance and repair of the 
private roads and property that is part of the Pine Tree Condominium 
development.  

• Storm water holding. 
• Safety and Access: Current storm water holding area (assumed on the map) 

on the hill in front of Pine Tree Building A is a risk to the land stability of Brian 
Head within 100 yards from our structures which could affect the use and 
safety of our Pine Tree Condo owners.  

• Snow storage. 
• Access: We question if there is adequate snow storage for this development. 

The proposed development plans do not clearly identify enough land where 
snow will be piled and stored. Given the number of units and additional 
roads proposed, adequate snow storage is a significant problem. The 
density of the proposed subdivision will require all of the parking areas to 
be used for parking vehicles, yet there are no areas identified where snow 
can be piled and stored throughout the winter months. The current plan as 
proposed appears to be less areas for parking per unit and snow storage for 
the development than the outdated grandfathered plans from 
Elevate/Sojourn.  

• Construction impact. 
• Access and safety: We are concerned this development along Pine Tree Way 

will inhibit access and use of our property during construction.  We 
understand this to be a multiple year project. While we were not present for 
the soil sampling conducted by Ammil last summer, we understand there 
was no notification that the road would be blocked and it was blocked for 
over an hour, making our unit inaccessible. This concerns us regarding the 
developer’s empathy and understanding of how their actions affect the 
surrounding neighbors safety and use of their property. Pine Tree Way is the 
only exit and entry to our Pine Tree Condos. As an owner, we are very 
concerned about this multi-year construction project and how it will 
drastically impair our access and use of our property based on the current 
design both in the short and long term.  

•  



• Road grades, exits, and placement. 
• Access: The current road planned with proposed grade (road A) exits onto our 

property in the current design. We have concerns that given the grade and 
angle, cars will easily get stuck sliding down and blocking Pine Tree Way and 
preventing us from accessing our property. We have seen this issue with our 
neighbors in the Snow Shoe Development; however, they only block their 
own use, not another neighbors. Ammil's plan would block our, the owners 
at Pine Tree, use of our property.  

The grade required and the sharp, narrow, 90 degree turn from Ammil’s 
current parking area onto Pine Tree Way will cause the same use issue for Pine 
Tree owners during the winter months. This will result in vehicles blocking our 
only access and entry to use our property.  

• Access and safety: Road C and its placement as a turnaround and the 
retaining wall will lead to headlights through windows at Building D, impairing 
privacy and use.  

• Land Stability. 
• Safety and access: Brian Head is known to have land stability 

issues. Recently Elevate's retaining wall failed because of the hidden 
springs under the property. The Lofts have had long standing structural 
issues and abandoned the final phase. The hillside construction 
surrounding Pine Tree Condos and the hidden springs under this land could 
cause land instability as referenced above which may affect Pine Tree Way 
along with the structural integrity of our property which would result in the 
inability to use our property. In addition, the amount of trees that would 
need to be removed to allow for the roads and possible areas of snow 
storage would seem to eliminate the majority of the trees, which could 
further enhance the land stability issues in Brian Head and could negatively 
impact the structural integrity of Pine Tree Condos.  

 
For the above reasons we believe the Ammil Developers Hidden Springs plans should not be 
approved as submitted. We appreciate Ammil working to build a community that fits into the 
Brian Head "look and feel". We are opposed to the current plans, not because of the 
aesthetics, but because we firmly believe the current plans, as proposed, will create life 
safety/emergency issues and also have a significant negative impact on the use of our Pine 
Tree property in the short and long term.  
 
Thank you for your careful and thoughtful consideration in the best interest of Brian Head’s 
continued growth.  
 
Kind regards, 
 
Lynn Unger and Pete Carmody 

PLUC LLC 

226 N. Pine Tree Way, A3 

Brian Head, UT 84719 
 



Hidden Springs 
External 

Inbox 
 
Scott H < > 
 

Fri, May 17, 4:31 PM 
(3 days ago) 

 
 
 

to me 

 
 

Good Afternoon, 
 
I wanted to add my concern regarding the proposed plans for Hidden Springs. The 
plans will inhibit the use, safety and enjoyment of my property located in the Pine Tree 
Condo Complex. 
 
Our HOA president, Joe Rudman, has provided more than adequate detail about the 
impact of the unrealistic plans.   
 
One of my biggest concerns is access both short term and long term. The plans appear 
to rely on using our property to access parking stalls. This is the area where my kids 
currently play. So also, a safety concern. This plan will not work in the best of 
conditions. It will be a disaster with the big snow storms. I don't see where they will plow 
the piles of snow. Another concern is that the plans encourage trespassing through our 
property for mountain access. This affects our privacy and the land that we pay to 
maintain. 
 
These are just a couple of the big issues that I wanted to  address. 
 
Thank you, 
 
Scott Hill 
226 Pine Tree Way 
 



 

Strong opposition to newly proposed subdivision on Pine 
Tree Way from property owner and tax payer. 
External 

 
Teitell, Michael A. < > 
 

Sun, May 12, 6:49 PM 
(8 days ago) 

 
 
 

 
 

May 12, 2024 

  
Lester Ross and others in Brian Head Township Office 

Building and Planning Official 
  
Hello: 
  
I am emailing in strongest possible opposition to the proposed 
new subdivision on Pine Tree Way, I believe called “Hidden 
Springs” from the letter I received, as a Brian Head property 
owner, Utah Iron County property taxpayer, and potential 
whistleblower to protect my right to speak my conscience. I know I 
am just one person fighting “progress”, but I what I am saying 
makes sense and prevents the continued degradation of a 
wonderful township. 
  
I hope you will consider what I have to say below and also 
perform an environment impact assessment if one has not 
already been done before proceeding with any more planning and 
any work at all on this proposed new subdivision. 
  
I have been a Copper Chase Condominium owner since 2013. 
The recently built Elevate subdivision complex has degraded the 
environment surrounding our complex. The builders of Elevate 
underbuilt parking structures and expanded the number of units 
they built beyond their original plans, which will negatively impact 
Copper Chase owners and vacationers. They built no covered 



parking and no amenities, so Elevate owners and vacationers will 
likely try to use Copper Chase protected parking and amenities, 
which is illegal and trespassing. To enforce Copper Chase rights, 
like having Elevate owner vehicles towed and trespassers 
prosecuted will become an expensive headache, but will have to 
be done to sustain our complex and our rights. 
  
Now this new proposal further degrades the environment around 
Copper Chase and nearby White Bear complexes. The beautiful 
scenery that exists now will be ruined forever, parking will become 
a bigger headache than even with Elevate issues, and there will 
likely be more trespassers to deal with. 
  
The charm that is Brian Head is rapidly coming to an end. The 
infrastructure to support a town with more and more units is not 
there- Apple Annies, Pizzano’s Pizza, Georg’s Ski Shop, and the 
ski resort are not sufficient to support an influx of new owners and 
guests. The slopes will become overcrowded and Brian Head will 
go the way that Mammoth Lakes California went and become just 
another overcrowded ski destination with one big caveat. 
Mammoth has a world class ski mountain, enormous capacity, 
amazing terrain, and endless summer hiking and biking activities 
that Brian Head will not have for the foreseeable future. 
  
What is being proposed is not sustainable in the current 
landscape of Brian Head and it is predictable that overbuilding will 
lead to township financial ruin. In the short run there may be some 
advantages to consider for sure, like an elevated property tax 
base, but what you are selling out is the heart and soul of the 
community for minimal, transient gain. Unlike Mammoth, Brian 
Head will not flourish with a sub-capacity ski mountain with 
modest terrain and very sparse infrastructure. My complaint is 
also trying to help you see this and help you from making this 
tragic and avoidable mistake. 
  



We bought in Brian Head in 2013 because that Brian Head 
reminded us of what Mammoth was in the 1970s-80s, pre-crowds 
and pre-sell out commercialization. 
  
I implore you to resist the urge to sell out Brian Head for 
commercial interests that are nowhere near equal to what 
Mammoth had to offer in a similar circumstance. As a property 
owner and taxpayer who will be most closely and adversely 
impacted by what is being proposed, I hope you will reconsider 
and stop building an unsustainable environment at Brian Head for 
the sake of all who love this precious community, yourselves 
included I am sure. 
  
Thank you, and please reply by return email so that I know you 
have received my request to stop this planned subdivision from 
happening. 
  
Mike Teitell 
Director, UCLA Jonsson Comprehensive Cancer Center 

Property owner and tax payer, Copper Chase Condos 
 



AUTHOR:  

DEPARTMENT: 

DATE: 
TYPE OF ITEM: 

Nancy Leigh, Town Clerk 

Public Safety 

July 9 2024 
Legislative Action 

SUMMARY: 
The Council will hold a public hearing for the Community Development Block Grant (CDBG) 
second public hearing which is required as part of their grant application requirements. This is a due 
to a noticing error for the May 14, 2024 meeting in which one out of the four notices was not posted. 
The notice was not posted on the State Public Meeting Website 

BACKGROUND: 
CDBG requires a couple of public hearings that are very specific in their notice language and how they 
want the public hearing portion held.  As part of their requirements, they require the notice to be 
posted no less than seven days before the public hearing on the following sites:

• Utah State Public Meeting Notice Website
• Newspaper of general circulation (Spectrum Daily News)
• Town Website
• Physical locations within the Town:  Town Hall & the Post Office

 
The public hearing notice was posted on three of the sites, but was not finalized on the State's Public 
Meeting Notice Website.  Amber was able to convince CDBG to allow the Town to hold another 
public hearing to finalize  another step in the grant process. 

ANALYSIS: 
This is the second of two public hearings for CDBG.  Chief Benson will provide an introduction to the 
public hearing portion. The purpose of this second public hearing is to discuss the project 
determined to be applied for in the CDBG small cities program in program year 2024. 
Specifically, the project which was applied for is an exhaust removal system for the Fire 
Department engine bays. Comments will be solicited on the project scope, implementation and 
effects on residents. 

FINANCIAL IMPLICATIONS: 
The Town has been preliminarily awarded a grant for $135,000 with $15,000 matching funds 
coming from the Town.  

STAFF RECOMMENDATION: 
Staff recommends the Town Council hold a public hearing as directed. 

PROPOSED MOTION: 
Public Hearing only

ATTACHMENTS: 
A – CDBG Second Public Hearing Notice 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) SECOND

PUBLIC HEARING 



 

 

 COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) 

SECOND PUBLIC HEARING NOTICE 
 

 

Brian Head Town will hold a public hearing to discuss the project determined to be applied for in 

the CDBG Small Cities Program in Program Year 2024.  The project is a MagneGrip 100% Source 

Capture Exhaust Removal System for the Brian Head Fire Department located at 535 South Vasels 

Road, Brian Head, UT 84719. Comments will be solicited on project scope, implementation, and 

its effects on residents.  The hearing will begin at  1:00 P.M. on July 9, 2024 and will be held at  

the Brian Head Town Hall, 56 North Highway 143, Brian Head, UT 84719.  Further information 

such as a copy of the proposed application can be obtained by contacting Amber Burton at 435-

677-2029.  In compliance with the Americans with Disabilities Act, individuals needing special 

accommodations (including auxiliary communicative aids and services) during this hearing should 

notify Nancy Leigh, Town Clerk at the Brian Head Town Hall, 56 North Highway 143, Brian 

Head, UT 84719 435-677-2029 at least three days prior to the hearing. Individuals with speech 

and/or hearing impairments may call the Relay Utah by dialing 711. Spanish Relay Utah: 

1.888.346.3162. 

 

Published the State of Utah’s Public Meeting Notice Website – www.utah.gov/pmn  on June 25, 

2024.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Certificate of Posting 

 

I hereby certify that I have posted the 2nd CDBG Public Hearing Notice at the Brian Head Town Hall, Brian Head Post 

Office and the Daily Spectrum, a newspaper of General Circulation and on the Brian Head Town website 

www.brianheadtown.utah.gov on this 25th day of June, 2024.  

Amber Burton, Project Manager 

http://www.utah.gov/pmn
http://www.brianheadtown.utah.gov/


 

 

 

AUTHOR:  Shane Williamson 

DEPARTMENT: Administration 

DATE:  July 9, 2024 
TYPE OF ITEM: Legislative Action 

 

 

SUMMARY: 
The Council will consider a resolution to begin the process for the Ranger Court Special 
Assessment Area (SAA) by adopting a Notice of Intent (NOI). 
 

BACKGROUND: 
During the May 14, 2024, Town Council Meeting, the Town Council accepted the petition for the 
Ranger SAA.  At that time, the SAA had 56% support for the petition. Town policy requires that 
more than 50% of the lot owners sign the petition for approval to be considered. 

 
ANALYSIS: 
Location: 
The SAA Map presented shows the proposed SAA boundary. The proposed waterline would 
begin where the existing waterline ends on Ridge Top Dr and extend through Ranger Ct to 
connect in on Meadow Dr, creating a loop. The map was provided by the SAA Sponsor and 
approved by Aldo Biasi, the Town’s Public Works Director.   
 
Estimated Costs: 
The current cost estimate is based on recent bids, our engineer will have a better estimate after 
the Notice of Intent.  The current estimate is $506,000, which will result in an assessment per lot 
around $28,000. 
 
SAA Process: 
Once the NOI is adopted, the Town can then begin accruing reimbursable costs, and, therefore, 
can begin project planning and engineering.  In addition, the Town will send letters to all property 
owners discussing the 60-day protest period.  If 40% of lot owners protest the SAA, the project 
area must be abandoned by state statute.  At the 60-day mark, the Council will hold a public 
hearing to hear any verbal protests that were not sent in writing, and subsequently can adopt the 
Notice of Creation if there were not 40% protests.  The Town will engineer and bid the project 
over the winter, and then offer Board of Equalization hearings, and a subsequent Assessment 
Ordinance. 
 

FINANCIAL IMPLICATIONS: 
The Town does assume financial risk with any SAA, with this one being no different.  Specifically, 
the Town assumes the debt liability and is potentially on the hook for the bond payments should 
a property owner default or fail to pay the assessment.  However, though a lengthy process, the 
Town will be a lean holder on each proper with the ability to foreclose should this happen. 

RANGER COURT SPECIAL ASSESSMENT AREA NOTICE OF 

INTENT 



 
BOARD/COMMISSION RECOMMENDATION: 
N/A 
 

STAFF RECOMMENDATION: 
Staff recommends that Council move forward with adopting the Notice of Intent. 
 

PROPOSED MOTION: 
I move to adopt Resolution number 24-547 adopting the Ranger Court (Cedar Breaks Mountain 
Homesites Unit B) Special Assessment Area Notice of Intent as presented. 
 
 

ATTACHMENTS: 
A – Notice of Intent 
B – Map 
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TOWN OF BRIAN HEAD, UTAH 

NOTICE OF INTENTION TO DESIGNATE TOWN OF BRIAN HEAD, UTAH 

SPECIAL TAX ASSESSMENT AREA 2024-01(Ranger Court) 

July 9, 2024 

 

 RESOLUTION NO. _____ 

 

A RESOLUTION DECLARING THE INTENTION OF THE TOWN COUNCIL 

OF THE TOWN OF BRIAN HEAD, UTAH, FOR WATER SYSTEM 

IMPROVEMENTS AND RELATED IMPROVEMENTS FOR THE RANGER 

COURT AREA OF THE CEDAR BREAKS MOUNTAIN HOMESITES, UNIT 

B, BLOCKS A, B & C SUBDIVISON; TO DESIGNATE OR CREATE THE 

TOWN OF BRIAN HEAD, UTAH SPECIAL TAX ASSESSMENT AREA NO. 

2024-01 (RANGER COURT); TO FUND THE COST AND EXPENSES OF 

SAID ASSESSMENT AREA BY SPECIAL TAX ASSESSMENTS TO BE 

LEVIED AGAINST THE PROPERTY BENEFITTED BY SUCH 

IMPROVEMENTS; TO PROVIDE NOTICE OF INTENTION TO AUTHORIZE 

SUCH IMPROVEMENTS AND TO FIX A TIME AND PLACE FOR 

PROTESTS AGAINST SUCH IMPROVEMENTS OR THE CREATION OF 

SAID ASSESSMENT AREA; TO DECLARE ITS INTENTION OF FUNDING 

A RESERVE FUND IN LIEU OF A GUARANTY FUND; AND RELATED 

MATTERS. 

 

WHEREAS, pursuant to the Utah Assessment Area Act, Title 11, Chapter 42, of the 

Utah Code, the Town Council of the Town of Brian Head, Iron County, Utah (the Town) has the 

power to make or cause to be made all of the following improvements, water system 

improvements that will benefit certain properties in and around the Ranger Court area of the 

Cedar Breaks Mountain Homesite subdivision (the Improvements); and 

 

WHEREAS, the Town has received petitions from property owners desiring the water 

system improvements described herein; and 
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WHEREAS, the Town desires to designate or create a Special Tax Assessment Area and 

impose a special tax assessment against the portion of the properties in the Town that will be 

directly or indirectly benefitted by the Improvements: 

 

BE IT RESOLVED by the Town Council of the Town of Brian Head, Utah: 

 

 Section 1. The Town Council of the Town hereby determines that it will be in the 

best interest of the Town to finance and install or have installed the Improvements in specified 

locations of the Town, and to complete the whole in a proper and workmanlike manner 

according to plans, profiles and specifications that have been presented to the Town and are on 

file in the Office of the Town Clerk.  In order to finance the costs of the Improvements, the 

Town proposes to create, establish, and designate a Special Tax Assessment Area.  A description 

of the proposed Special Tax Assessment Area is more particularly described in the Notice of 

Intention to construct the proposed Improvements hereinafter set forth. 

 

 Section 2. The proposed Assessment Area shall be known as the Town of Brian 

Head, Utah Special Tax Assessment Area No. 2024-01 (Ranger Court) (the “Special Tax 

Assessment Area). 

 

 Section 3. The cost and expenses of the proposed Improvements shall be paid by a 

special tax assessment to be levied against the properties on a per lot basis for lots that will be 

benefited directly or indirectly from the Improvements, or which may be affected or specially 

benefitted, directly or indirectly, by any of such Improvements, such assessment to be paid in not 

more than ten (10) annual installments with interest on the unpaid balance until due and paid.  

An allowance shall be made for corner lots, if applicable, so that such lots are not assessed at the 

full rate on both streets. 

 

 Section 4. The Town Council hereby finds that the water system improvements, 

including any modifications to streets, that is proposed for Special Tax Assessment Area No. 

2024-01 (Ranger Court) are necessary or convenient to enable the Town to provide the water 

service that the Town proposes and is authorized to provide in Special Tax Assessment Area No. 

2024-01 (Ranger Court). 
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 Section 5. A public hearing is called for the Town Council meeting on August 27, 

2024, at 1:00 p.m., at the Town offices located at 56 N. Highway 143, Brian Head, Utah 84719 

to hear from any person desiring to be heard and objections to a) the designation of the proposed 

Town of Brian Head, Utah Special Tax Assessment Areas No. 2024-01 (Ranger Court) or the 

improvements proposed to be provided in said assessment area; b) the amount that a property 

reasonably and equitably benefits from the improvements; and c) the inclusion of unassessed 

benefitted government property. 

 

 Section 6.  Any owner of property that is proposed to be assess and who does not 

want its property to be included in the proposed Special Tax Assessment Area No. 2024-01 

(Ranger Court) may file a written protest against: 

a) The designation of the Special Tax Assessment Area No. 2024-01 (Ranger Court);  

b) The inclusion of the owner’s property in the proposed Special Tax Assessment Area No. 

2024-01 (Ranger Court): 

c) The proposed improvements to be acquired or constructed; or 

d) If applicable, the inclusion of an unassessed benefitted government property, the benefit 

for which the other assessed properties will collectively pay (of which there are none) 

Each written protest shall: 

a) Describe or otherwise identify the property owned by the person filing the protest; and 

b) Include the signature of the owner of the property. 

The failure of a property owner within the proposed Special Tax Assessment Area No. 2024-01 

(Ranger Court) to file a timely written protest constitutes a waiver of any objection to: 

a) The designation of the Special Tax Assessment Area No. 2024-01 (Ranger Court); 

b) Any improvement to be provided to property within the Special Tax Assessment Area 

No. 2024-01 (Ranger Court); 

c) The inclusion of the owner’s property within the Special Tax Assessment Area No. 2024-

01 (Ranger Court); 

d) The fact, but not amount, of benefit to the to the owner’s property; and 

e) The inclusion of an unassessed benefitted government property in the assessment areas 

(of which there are none). 

 

The Town Council hereby directs the Town Clerk to post the total and percentage of the written 

protests that the Town receives on the Town’s website, and at the Town office at least five days 

before the August 27, 2024 meeting against the proposed Improvements or against the creation 

of the Special Tax Assessment Area must be presented and filed in the Office of the Town Clerk 
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on or before August 22, 2024, at the hour of 4:00 p.m.  Any person desiring to be heard may file 

a written protest or objection to a) the designation of the proposed Town of Brian Head, Utah 

Special Tax Assessment Areas No. 2024-01 (Ranger Court) or the improvements proposed to be 

provided in said assessment area; b) the amount that a property reasonably and equitably benefits 

from the improvements; and c) the inclusion of unassessed benefitted government property (of 

which there is none). Thereafter at 1:00 p.m. on August 27, 2024, at 56 N. Highway 143, Brian 

Head, Utah, 84719, any such written protests shall be heard and considered by the Town 

Council.   

 

 Section 7. The Town Clerk is hereby directed to give notice of intention to make the 

proposed improvements and of the public hearing and of the time within which protests against 

the proposed improvements or the designation of the proposed Special Tax Assessment Area 

may be filed and the date when such protests will be heard and considered by publishing a notice 

of intention to create the Assessment Area  as a class B notice under Section 63G-30-102 of the 

Utah Code, no fewer than 20 day and no more than 35 days before the public hearing, which 

includes (a) posting on the Utah Public Notice Website, (b) posting on the Town website, (c) 

posting at the Town office, (d) posting on the affected streets, and (e) mailing to each residence 

and to each property owner within the proposed special assessment area.  Said Notice shall be in 

substantially the following form: 
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NOTICE OF INTENTION 

 

PUBLIC NOTICE IS HEREBY GIVEN that the Town Council (the “Town Council”) of 

the Town of Brian Head, Utah (the “Town”), intends to create or designate a Special Tax 

Assessment Area to be known as the Town of Brian Head, Utah Special Tax Assessment Area 

No. 2024-01 (Ranger Court) (the “Special Tax Assessment Area”).  Accordingly, the Town 

Council called a public hearing regarding the creation or designation of the Special Tax 

Assessment Area to be held on August 27, 2024, at 1:00 p.m. at the Town Office at 56 N. 

Highway 143, Brian Head, Utah 84719, to hear from any person desiring to be heard and 

objections to a) the designation of the proposed Town of Brian Head, Utah Special Tax 

Assessment Areas No. 2024-01 (Ranger Court) or the improvements proposed to be provided in 

said assessment area; b) the amount that a property reasonably and equitably benefits from the 

improvements; and c) the inclusion of unassessed benefitted government property (of which 

there is none).  It is the intention of the Town Council to make water system improvements 

within the Special Tax Assessment Area and to levy special assessments as provided in Title 11, 

Chapter 42, Utah Code Annotated 1953, as amended, on the real estate lying within the Special 

Tax Assessment Area as described herein for the benefit of which such assessments are to be 

assessed in the making of such improvements. 

 

DESCRIPTION OF SPECIAL TAX ASSESSMENT AREA 

 

 

The proposed Special Tax Assessment Area shall include the following real property in 

the Town of Brian Head, Iron County, UT and is described as: 

 

The properties in the Ranger Court area of the Cedar Breaks Mountain Homesite 

subdivision and some adjoining properties in the Town of Brian Head, Utah.  More specifically the 

following parcel numbers in respective subdivisions as described below.  Properties other than the 

identified parcel numbers will not be included in the proposed Special Tax Assessment Area. 

 

Lot Parcel #  
Physical Address of 

lot Subdivision Unit Block 

1 A-1143-0001-0016  913 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 

2 A-1143-0001-0011  933 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 

3 A-1143-0001-0010   949 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 

4 A-1143-0001-0014  965 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 

5 A-1143-0001-0013  977 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 
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6 A-1143-0001-0010-01  995 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 

7 A-1143-0001-0015  1011 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B A 

1 A-1143-0001-0021-01  942 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B B 

2 A-1143-0001-0007  972 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B B 

3 A-1143-0001-0026  1002 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B B 

8 A-1143-0001-0001  1001 E. Meadow Dr. 
Cedar Breaks Mtn. 

Homesites 
B B 

9 A-1143-0001-0031  971 E. Meadow Dr. 
Cedar Breaks Mtn. 

Homesites 
B B 

10 A-1143-0001-0017-01  945 E. Meadow Dr.  
Cedar Breaks Mtn. 

Homesites 
B B 

1 A-1143-0001-0020-05  912 E. Ridge Top Dr.  
Cedar Breaks Mtn. 

Homesites 
B C 

2 A-1143-0001-0008  6 S. Ranger Court 
Cedar Breaks Mtn. 

Homesites 
B C 

3 A-1143-0001-0027  36 S. Ranger Court 
Cedar Breaks Mtn. 

Homesites 
B C 

10 A-1143-0001-0020-01  946 E. Meadow Dr.  
Cedar Breaks Mtn. 

Homesites 
B C 

11 A-1143-0001-0004  978 E. Meadow Dr. 
Cedar Breaks Mtn. 

Homesites 
B C 

       

       

       

       

       

       

       

 

 

 

 



 

 7 

 
  

INTENDED IMPROVEMENTS 

 

The improvements to be constructed within the Special Tax Assessment Area are as 

follows: 

Water System Improvement:  Water System Improvements to extend water lines on 

Ridge Top Drive, E. Meadow Drive, and Ranger Court, and related improvements, and complete 

the whole in a proper and workman like manner with all drainage and other improvement 

appurtenant and useful to a water system, including street improvements, and associated 

municipal improvements. 

 

ESTIMATED COST AND METHOD OF ASSESSMENT  

 

Estimated Cost and Method of Assessment: The total cost of Improvements in the Special 

Tax Assessment Area is currently estimated to be $480,000.00, of which the Town will pay $0 

leaving a remainder of $480,000.00 which shall be paid by special tax assessment on the private 

property within the Special Tax Assessment Area. 

  

This includes engineering costs, overhead costs and funding of a reserve fund described 

herein, all of which shall be paid by special tax assessment to be levied against the properties 

which may be directly or indirectly benefited by the Improvements which benefits need not 

actually increase the fair market value of the property to be assessed.  The property owners’ 

portion of the total estimated cost of the Improvements may be financed during the construction 

period by the use of interim warrants, in which case the interest on said warrants will be assessed 

to the property owners. 

 

In lieu of utilizing a guaranty fund, the Town Council intends to create a special reserve 

fund, if desired by lenders, to secure payment of the special assessment bonds (the “Bonds”) 

anticipated to be issued by the Town to finance the proposed Improvements.  The reserve fund 

will be either initially funded with proceeds of the Bonds in an amount equal to approximately 

ten percent (10%) of the total principal amount of Bonds to be issued, or by building up a reserve 

fund over a period of six years until an amount equal to approximately ten percent (10%) of the 

total principal amount of Bonds to be issued is placed in the reserve fund.  The Town Council 

anticipates applying any moneys remaining in the reserve fund to the final payment on the Bonds 

which, in turn, would offset the final assessment payments to be made by the owners of property 

benefited by such Improvements, all of which will be further described in the assessment 

ordinance to be adopted by the Town.  Any money in the reserve fund upon full payment of the 

Bonds is to be disbursed ratably to each assessed lot owner as of the date of disbursement.  In 

addition, estimated costs of assessment include estimated overhead costs which the Town 

projects to incur in the creation and administration of the Special Tax Assessment Area.  If 
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Bonds are issued, the current estimated interest rate is 8.25% per annum and the estimated 

discount is no more than 2.00%, subject to market rates at the time of issuance and the current 

estimated term of financing is ten (10) years. 

  

 The estimated cost and method of assessment against the properties for the Improvements 

are as follows: 

 

 

Improvement Estimated Assessment 

Method of 

Assessment 

   

Water  

System 

Improvement 

$480,000 total cost or 

$26,667 per lot. 

 

Per lot. 

 

 

 

 

Total of All 

Improvements 

 

$480,000 total cost or 

$26,667 per lot 

 

Per lot. 

 

 

 

 For assessment purposes, if applicable, an owner of a lot is defined herein to be the owner 

of a platted lot within the Town of Brian Head, Iron County, Utah according to the official 

records of the Town of Brian Head, upon which a residential, commercial, or other structure to 

be used for human occupancy is now or may be located consistent with the “lot size” 

requirements of the applicable Town of Brian Head Land Management ordinances in place as of 

the date this is adopted. 

 

 

LEVY OF ASSESSMENTS 

 

It is the intention of the Town Council to levy assessments as provided by the laws of 

Utah on all property, parcels, and lots of real property to be benefited by the proposed 

improvements within the Special Tax Assessment Area.  The purpose of the assessment and levy 

is to pay those costs of the improvements which the Town will not assume and pay.  The method 

of assessment shall be per lot, as set forth herein. 

 

The assessments may be paid by property owners in not more than ten (10) annual 

installments with interest on the unpaid balance at a rate or rates fixed by the Town, or the whole 

or any part of the assessment may be paid without interest within twenty-five (25) days after the 

ordinance levying the assessment becomes effective.  The assessments shall be levied according 

to the benefits to be derived by each property within the Special Tax Assessment Area. Other 

payment provisions and enforcement remedies shall be in accordance with Title 11, Chapter 42, 

Utah Code Annotated 1953, as amended.  The assessment method will be by inclusion on a 

property tax notice issued in accordance with Section 59-2-1317 and in compliance with Section 

11-42-401 of the Utah Code. 
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A map of the proposed Special Tax Assessment Area is on file in the Town offices which 

will make such information available to all interested persons.  Copies of plans, profiles and 

specifications of the proposed improvements shall be made available by the Town as soon as thy 

have been prepared. 

TIME FOR FILING PROTESTS 

 

Any person who is the owner of record of property to be assessed in the Special Tax Assessment 

Area described in this Notice of Intention shall have the right to file in writing a protest against 

the creation of the Special Tax Assessment Area or to make any other objections relating thereto.  

Protests shall describe or otherwise identify the property owner of record by the person or 

persons making the protest and shall indicate the total number of lots represented by said protest.  

Protests shall be filed with the Town Clerk of the Town of Brian Head, Utah, on or before sixty 

(60) days after the public hearing to be held August 27, 2024, at 1:00 p.m. at the Town Office.  

The Town Council will meet on November 12, 2024, at 1:00 p.m. in public meeting at the 

regular meeting place of the Town Council at the Town Office at 56 N. Highway 143, Brian 

Head, Utah 84719 to consider all protests so filed and hear all objections relating to the proposed 

improvements.  Each protest must be filed in writing and describe or otherwise identify the 

property owned by the person filing the protest and include the signature of the property owner.   

 

A PROPERTY OWNER MUST PROTEST THE DESIGNATION OF THE SPECIAL 

TAX ASSESSMENT AREA IN WRITING IF THE OWNER OBJECTS TO (1) THE 

DESIGNATION OF THE SPECIAL TAX ASSESSMENT AREA, (2) ANY PROPOSED 

IMPROVEMENT, (3) THE INCLUSION OF THE OWNER’S PROPERTY, OR (4) THE 

FACT, BUT NOT AMOUNT, OF BENEFIT TO THE OWNER’S PROPERTY.  Failure of 

an owner of property to file a timely written protest can constitute a waiver.    

After such consideration and determination, the Town Council shall adopt a resolution 

either abandoning the Special Tax Assessment Area or creating and designating the Special Tax 

Assessment Area either as described in this Notice of Intention or with deletions and changes 

made as authorized by law; but the Town Council shall abandon the Special Tax Assessment 

Area and not create the same if the necessary number of protests as provided herein have been 

filed on or before the time specified in this Notice of Intention for the filing of protests after 

eliminating from such filed protests:  (i) protests relating to property or relating to a type of 

improvement which has been deleted from the Special Tax Assessment Area, and (ii) protests 

which have been withdrawn in writing prior to sixty (60) days after the public hearing.  The 

necessary number of protests shall mean the aggregate of the protests representing forty percent 

(40%) of the owners proposed to be assessed, according to the same assessment method by 

which the assessment is proposed to be levied. 

BY ORDER OF THE TOWN COUNCIL OF TOWN OF BRIAN HEAD, IRON 

COUNTY, UTAH 

/s/             Nancy Leigh          

 Town Clerk     
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Posted as a Class B notice as provided in Section 63G-30-102 of the Utah Code at least 20 days 

and not more than 35 days before August 27, 2024. 

 Section 8. The Town Council reasonably expects, to reimburse the Town from 

proceeds of the Bonds for capital expenditures paid by the Town (whether or not such 

expenditures are paid from proceeds of interim warrants) with respect to the Improvements. 

 

 Section 9. This declaration is intended to be a declaration of official intent under 

Treasury Regulation  1.103-18(1). 

 

 Section 10. The maximum principal amount of debt expected to be issued for 

reimbursement purposes is $480,000.00. This amount will be reduced by cash payments received 

by the Town from property owners who elect to pay their assessment in full during the cash 

payment period immediately following the effective date of the assessment ordinance. 

 

 Section 11. This declaration of official intent is consistent with the Town's budgetary 

and financial circumstances.  No funds from sources other than the Bonds are, or are reasonably 

expected to be, reserved, allocated on a long-term basis, or otherwise set aside by the Town or by 

any member of the same controlled group pursuant to their budget or financial policies with 

respect to the expenditures to be reimbursed. 
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ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF BRIAN HEAD, IRON COUNTY, 

UTAH THIS July 9, 2024.  

 

 

________________________________ 

        Clayton Calloway, Mayor 

ATTEST: 

 

________________________________ 

      Nancy Leigh, Town Clerk 

 ( S E A L )  
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RECORD OF PROCEEDINGS 

 

 A regular meeting of the Town Council of the Town of Brian Head, Iron County, Utah 

was held on July 9, 2024, at 1:00 p.m., or as soon thereafter as feasible, at the regular meeting 

place of said Town Council at 56 N. Highway 143, Brian Head, Utah 84719 at which meeting 

there were present and answering roll call the following members who constituted a quorum: 

Clayton Calloway Mayor 

Martin Tidwell Council Member 

Mitch Ricks Council Member 

Kelly Marshall Council Member 

Larry Freeberg Council Member 

 

Also present: 

   Nancy Leigh    Town Clerk 

   Bret Howser    Town Manager 

Absent:  

  

  

  

 

After the meeting had been duly called to order and other matters not pertinent to this 

resolution had been discussed, the Town Clerk presented to the Town Council a Certificate of 

Compliance with Open Meeting Law with respect to this July 9, 2024 meeting, a copy of which 

is attached hereto. 

Council Member _________________ introduced the foregoing resolution in writing and 

moved its adoption.  Council Member _________________ seconded the motion to adopt the 

foregoing resolution.  The motion and resolution were adopted on the following recorded vote: 

Those voting   AYE:     

 

Those voting   NAY:   

 

Those ABSTAINING:  

 

After the conduct of other business not pertinent to the above, the meeting was adjourned. 
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STATE OF UTAH ) 

: ss. 

COUNTY OF IRON ) 

 

 I, Nancy Leigh, the duly chosen, qualified and acting Town Clerk of the Town of Brian 

Head, Iron County, Utah, do hereby certify as follows: 

 

That the foregoing typewritten pages constitute a full, true and correct copy of the record 

of proceedings of the Town Council taken at a regular meeting thereof held in said Town on July 

9, 2024, at the hour of  1:00 p.m., insofar as said proceedings relate to the consideration and 

adoption of a resolution declaring the intention of the Town Council to create the Town of Brian 

Head, Utah Assessment Area No. 2024-01 (Ranger Court) and make certain improvements 

therein described as the same appears of record in my office; that I personally attended said 

meeting, and that the proceedings were in fact held as in said minutes specified. 

 

That due, legal, and timely notice of said meeting was served upon all members as 

required by law and the rules and ordinances of said Town. 

 

That the above resolution was deposited in my office on July 9, 2024, has been recorded 

by me, and is a part of the permanent records of the Town of Brian Head, Iron County, Utah. 

 

IN WITNESS WHEREOF, I have hereunto subscribed my official signature and affixed the seal 

of said Town this July 9, 2024.   

 

________________________________ 

Nancy Leigh, Town Clerk 

 

( S E A L ) 
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(ATTACH POSTING OF CLASS B NOTICE PURSUANT TO SECTION 63G-30-102) 
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CERTIFICATE OF COMPLIANCE WITH OPEN MEETING LAW 

 

I, Nancy Leigh, the undersigned Town Clerk of the Town of Brian Head, Iron County, 

Utah (the Town), do hereby certify, according to the records of the Town in my official possession, 

and upon my own knowledge and belief, that in accordance with the requirements of Section 52-4-

6(2), Utah Code Annotated, 1953, as amended, I gave not less than twenty-four (24) hours public 

notice of the agenda, date, time and place of the July 9, 2024 public meeting held by the Town as 

follows: 

 

(a) By causing a Notice, in the form attached hereto (the “Meeting Notice”), to 

be posted at the principal office of the Issuer at least twenty-four (24) hours prior the 

convening of the meeting, the Meeting Notice having continuously remained so posted and 

available for public inspection until the completion of the meeting; and 

(b) By causing a copy of the Meeting Notice to be posted on the Town website 

at least twenty-four (24) hours prior to the convening of the meeting; and 

(c) By causing a copy of the Meeting Notice to be published on the Utah 

Public Notice Website at least twenty-four (24) hours prior to the convening of the 

meeting; and 

In addition, the Notice of 2024 Annual Meeting Schedule for the Issuer, attached hereto, 

specifying the date, time and place of the regular meetings of the governing body of the Issuer to 

be held during the calendar year 2024 was (1) posted on ________________, at the principal 

offices of the Issuer; (2) provided for posting on the town website on _______________; and (3) 

published on the Utah Public Notice Website on ________________. 

IN WITNESS WHEREOF, I have hereunto subscribed my official signature this  

July 9, 2024.  

 

_______________________________ 

      Nancy Leigh, Town Clerk                

 ( S E A L ) 
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SCHEDULE "1" 

 

NOTICE OF MEETING and EVIDENCE OF POSTING MEETING NOTICE 

ON PUBLIC NOTICE WEBSITE AND TOWN WEBSITE AND AT TOWN 

OFFICE 

SCHEDULE "2" 

 

NOTICE OF ANNUAL MEETING SCHEDULE 

EVIDENCE OF POSTING ANNUAL NOTICE ON PUBLIC NOTICE 

WEBSITE AND TOWN WEBSITE AND AT TOWN OFFFICE 

 

 





 

 

 

AUTHOR:  Shane Williamson 

DEPARTMENT: Administration 

DATE:  July 9, 2024 
TYPE OF ITEM: Legislative Action 

 

 

SUMMARY: 
The Council will consider a resolution to begin the process for the Elk Drive Special Assessment 
Area (SAA) by adopting a Notice of Intent (NOI). 
 

BACKGROUND: 
During the May 14, 2024, Town Council Meeting, the Town Council accepted the petition for the 
Elk Drive SAA.  At that time, the SAA had 58% support on the petition. Town policy requires that 
more than 50% of the lot owners sign the petition for approval to be considered. 

 
ANALYSIS: 
Location: 
The SAA Map presented shows the proposed SAA boundary of the twenty-six (26) lots. A 
waterline would begin at Mountain View Drive and extend to 475 North. The map was provided 
by the SAA Sponsor and approved by Aldo Biasi, the Town’s Public Works Director.  
 
Estimated Costs: 
A cost estimate is provided as an attachment.  However, the current cost estimate is bases on 
recent bids, our engineer will have a better estimate after the Notice of Intent.  The current 
estimate is $687,740, which will result in an assessment per lot around $26,452. 
 
SAA Process: 
Once the NOI is adopted, the Town can then begin accruing reimbursable costs, and, therefore, 
can begin project planning and engineering.  In addition, the Town will send letters to all property 
owners discussing the 60-day protest period.  If 40% of lot owners protest the SAA, the project 
area must be abandoned by state statute.  At the 60-day mark, the Council will hold a public 
hearing to hear any verbal protests that were not sent in writing, and subsequently can adopt the 
Notice of Creation if there were not 40% protests.  The Town will engineer and bid the project 
over the winter, and then offer Board of Equalization hearings, and a subsequent Assessment 
Ordinance. 
 

FINANCIAL IMPLICATIONS: 
The Town does assume financial risk with any SAA, with this one being no different.  Specifically, 
the Town assumes the debt liability and is potentially on the hook for the bond payments should 
a property owner default or fail to pay the assessment.  However, though a lengthy process, the 
Town will be a lean holder on each proper with the ability to foreclose should this happen. 

ELK DRIVE SPECIAL ASSESSMENT AREA NOTICE OF INTENT 



 
BOARD/COMMISSION RECOMMENDATION: 
N/A 
 

STAFF RECOMMENDATION: 
Staff recommends that Council move forward with adopting the Notice of Intent. 
 

PROPOSED MOTION: 
I move to adopt Resolution number 24-548 adopting the Elk Drive (Cedar Breaks Mountain 
Estates Unit C) Special Assessment Area Notice of Intent as presented. 
 
 

ATTACHMENTS: 
A – Notice of Intent 
B – Map 
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TOWN OF BRIAN HEAD, UTAH 

NOTICE OF INTENTION TO DESIGNATE TOWN OF BRIAN HEAD, UTAH 

SPECIAL TAX ASSESSMENT AREA 2024-02(Elk Drive) 

July 9, 2024 

 

 RESOLUTION NO. _____ 

 

A RESOLUTION DECLARING THE INTENTION OF THE TOWN COUNCIL 

OF THE TOWN OF BRIAN HEAD, UTAH, FOR WATER SYSTEM 

IMPROVEMENTS AND RELATED IMPROVEMENTS FOR THE ELK 

DRIVE AREA OF THE CEDAR BREAKS MOUNTAIN ESTATES, UNIT C 

SUBDIVISON; TO DESIGNATE OR CREATE THE TOWN OF BRIAN 

HEAD, UTAH SPECIAL TAX ASSESSMENT AREA NO. 2024-02 (ELK 

DRIVE); TO FUND THE COST AND EXPENSES OF SAID ASSESSMENT 

AREA BY SPECIAL TAX ASSESSMENTS TO BE LEVIED AGAINST THE 

PROPERTY BENEFITTED BY SUCH IMPROVEMENTS; TO PROVIDE 

NOTICE OF INTENTION TO AUTHORIZE SUCH IMPROVEMENTS AND 

TO FIX A TIME AND PLACE FOR PROTESTS AGAINST SUCH 

IMPROVEMENTS OR THE CREATION OF SAID ASSESSMENT AREA; TO 

DECLARE ITS INTENTION OF FUNDING A RESERVE FUND IN LIEU OF 

A GUARANTY FUND; AND RELATED MATTERS. 

 

WHEREAS, pursuant to the Utah Assessment Area Act, Title 11, Chapter 42, of the 

Utah Code, the Town Council of the Town of Brian Head, Iron County, Utah (the Town) has the 

power to make or cause to be made all of the following improvements, water system 

improvements that will benefit certain properties in and around the Elk Drive area of the Cedar 

Breaks Mountain Estates Unit C subdivision (the Improvements); and 

 

WHEREAS, the Town has received petitions from property owners desiring the water 

system improvements described herein; and 

 

WHEREAS, the Town desires to designate or create a Special Tax Assessment Area and 

impose a special tax assessment against the portion of the properties in the Town that will be 

directly or indirectly benefitted by the Improvements: 
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BE IT RESOLVED by the Town Council of the Town of Brian Head, Utah: 

 

 Section 1. The Town Council of the Town hereby determines that it will be in the 

best interest of the Town to finance and install or have installed the Improvements in specified 

locations of the Town, and to complete the whole in a proper and workmanlike manner 

according to plans, profiles and specifications that have been presented to the Town and are on 

file in the Office of the Town Clerk.  In order to finance the costs of the Improvements, the 

Town proposes to create, establish, and designate a Special Tax Assessment Area.  A description 

of the proposed Special Tax Assessment Area is more particularly described in the Notice of 

Intention to construct the proposed Improvements hereinafter set forth. 

 

 Section 2. The proposed Assessment Area shall be known as the Town of Brian 

Head, Utah Special Tax Assessment Area No. 2024-02 (Elk Drive) (the “Special Tax 

Assessment Area). 

 

 Section 3. The cost and expenses of the proposed Improvements shall be paid by a 

special tax assessment to be levied against the properties on a per lot basis for lots that will be 

benefited directly or indirectly from the Improvements, or which may be affected or specially 

benefitted, directly or indirectly, by any of such Improvements, such assessment to be paid in not 

more than ten (10) annual installments with interest on the unpaid balance until due and paid.  

An allowance shall be made for corner lots, if applicable, so that such lots are not assessed at the 

full rate on both streets. 

 

 Section 4. The Town Council hereby finds that the water system improvements, 

including any modifications to streets, that is proposed for Special Tax Assessment Area No. 

2024-02 (Elk Drive) are necessary or convenient to enable the Town to provide the water service 

that the Town proposes and is authorized to provide in Special Tax Assessment Area No. 2024-

02 (Elk Drive). 

 

 Section 5. A public hearing is called for the Town Council meeting on August 27, 

2024, at 1:00 p.m., at the Town offices located at 56 N. Highway 143, Brian Head, Utah 84719 

to hear from any person desiring to be heard and objections to a) the designation of the proposed 

Town of Brian Head, Utah Special Tax Assessment Areas No. 2024-02 (Elk Drive) or the 
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improvements proposed to be provided in said assessment area; b) the amount that a property 

reasonably and equitably benefits from the improvements; and c) the inclusion of unassessed 

benefitted government property. 

 

 Section 6.  Any owner of property that is proposed to be assess and who does not 

want its property to be included in the proposed Special Tax Assessment Area No. 2024-02 (Elk 

Drive) may file a written protest against: 

a) The designation of the Special Tax Assessment Area No. 2024-02 (Elk Drive);  

b) The inclusion of the owner’s property in the proposed Special Tax Assessment Area No. 

2024-02 (Elk Drive): 

c) The proposed improvements to be acquired or constructed; or 

d) If applicable, the inclusion of an unassessed benefitted government property, the benefit 

for which the other assessed properties will collectively pay (of which there are none) 

Each written protest shall: 

a) Describe or otherwise identify the property owned by the person filing the protest; and 

b) Include the signature of the owner of the property. 

The failure of a property owner within the proposed Special Tax Assessment Area No. 2024-02 

(Elk Drive) to file a timely written protest constitutes a waiver of any objection to: 

a) The designation of the Special Tax Assessment Area No. 2024-02 (Elk Drive); 

b) Any improvement to be provided to property within the Special Tax Assessment Area 

No. 2024-02 (Elk Drive); 

c) The inclusion of the owner’s property within the Special Tax Assessment Area No. 2024-

02 (Elk Drive); 

d) The fact, but not amount, of benefit to the to the owner’s property; and 

e) The inclusion of an unassessed benefitted government property in the assessment areas 

(of which there are none). 

 

The Town Council hereby directs the Town Clerk to post the total and percentage of the written 

protests that the Town receives on the Town’s website, and at the Town office at least five days 

before the August 27, 2024 meeting against the proposed Improvements or against the creation 

of the Special Tax Assessment Area must be presented and filed in the Office of the Town Clerk 

on or before August 22, 2024, at the hour of 4:00 p.m.  Any person desiring to be heard may file 

a written protest or objection to a) the designation of the proposed Town of Brian Head, Utah 

Special Tax Assessment Areas No. 2024-02 (Elk Drive) or the improvements proposed to be 

provided in said assessment area; b) the amount that a property reasonably and equitably benefits 
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from the improvements; and c) the inclusion of unassessed benefitted government property (of 

which there is none). Thereafter at 1:00 p.m. on August 27, 2024, at 56 N. Highway 143, Brian 

Head, Utah, 84719, any such written protests shall be heard and considered by the Town 

Council.   

 

 Section 7. The Town Clerk is hereby directed to give notice of intention to make the 

proposed improvements and of the public hearing and of the time within which protests against 

the proposed improvements or the designation of the proposed Special Tax Assessment Area 

may be filed and the date when such protests will be heard and considered by publishing a notice 

of intention to create the Assessment Area  as a class B notice under Section 63G-30-102 of the 

Utah Code, no fewer than 20 day and no more than 35 days before the public hearing, which 

includes (a) posting on the Utah Public Notice Website, (b) posting on the Town website, (c) 

posting at the Town office, (d) posting on the affected streets, and (e) mailing to each residence 

and to each property owner within the proposed special assessment area.  Said Notice shall be in 

substantially the following form: 
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NOTICE OF INTENTION 

 

PUBLIC NOTICE IS HEREBY GIVEN that the Town Council (the “Town Council”) of 

the Town of Brian Head, Utah (the “Town”), intends to create or designate a Special Tax 

Assessment Area to be known as the Town of Brian Head, Utah Special Tax Assessment Area 

No. 2024-02 (Elk Drive) (the “Special Tax Assessment Area”).  Accordingly, the Town Council 

called a public hearing regarding the creation or designation of the Special Tax Assessment Area 

to be held on August 27, 2024, at 1:00 p.m. at the Town Office at 56 N. Highway 143, Brian 

Head, Utah 84719, to hear from any person desiring to be heard and objections to a) the 

designation of the proposed Town of Brian Head, Utah Special Tax Assessment Areas No. 2024-

02 (Elk Drive) or the improvements proposed to be provided in said assessment area; b) the 

amount that a property reasonably and equitably benefits from the improvements; and c) the 

inclusion of unassessed benefitted government property (of which there is none).  It is the 

intention of the Town Council to make water system improvements within the Special Tax 

Assessment Area and to levy special assessments as provided in Title 11, Chapter 42, Utah Code 

Annotated 1953, as amended, on the real estate lying within the Special Tax Assessment Area as 

described herein for the benefit of which such assessments are to be assessed in the making of 

such improvements. 

 

DESCRIPTION OF SPECIAL TAX ASSESSMENT AREA 

 

 

The proposed Special Tax Assessment Area shall include the following real property in 

the Town of Brian Head, Iron County, UT and is described as: 

 

The properties in the Elk Drive area of the Cedar Breaks Mountain Homesite 

subdivision and some adjoining properties in the Town of Brian Head, Utah.  More specifically 

the following parcel numbers in respective subdivisions as described below.  Properties other 

than the identified parcel numbers will not be included in the proposed Special Tax Assessment 

Area. 

Lot # Parcel #  
Physical Address of 

lot Subdivision Unit 

79 A-1211-0079-0000  245 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

80 A-1211-0080-0000  267 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

81 A-1211-0081-0000  289 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

82 A-1211-0082-0000  299 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

83 A-1211-0083-0000  315 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 
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84 A-1211-0084-0000  329 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

85 A-1211-0085-0000  345 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

86 A-1211-0086-0000  361 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

87 A-1211-0087-0000  377 N ELK DR  
Cedar Breaks Mountain 

Estates 
C 

88 A-1211-0088-0000  391 N ELK 
Cedar Breaks Mountain 

Estates 
C 

89/90 A-1211-089A-0000  405 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

91 A-1211-0091-0000  419 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

92 A-1211-0091-0000  433 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

93 A-1211-0093-0000  466 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

94 A-1211-0094-0000  448 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

95 A-1211-0095-0000  430 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

96 A-1211-0096-0000  414 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

97 A-1211-0097-0000  404 N ELK 
Cedar Breaks Mountain 

Estates 
C 

98 A-1211-0098-0000  386 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

99 A-1211-0099-0000  364 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

100 A-1211-0100-0000  348 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

101 A-1211-0101-0000  330 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

102 A-1211-0102-0000  312 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

103 A-1211-0103-0000  302 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

104 A-1211-0104-0000  280 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 

105 A-1211-0105-0000  262 N ELK DR 
Cedar Breaks Mountain 

Estates 
C 
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INTENDED IMPROVEMENTS 

 

The improvements to be constructed within the Special Tax Assessment Area are as 

follows: 

Water System Improvement:  Water System Improvements to extend water lines on Elk 

Drive, and related improvements, and complete the whole in a proper and workman like manner 

with all drainage and other improvement appurtenant and useful to a water system, including 

street improvements, and associated municipal improvements. 

 

ESTIMATED COST AND METHOD OF ASSESSMENT  

 

Estimated Cost and Method of Assessment: The total cost of Improvements in the Special 

Tax Assessment Area is currently estimated to be $710,000.00, of which the Town will pay $0 

leaving a remainder of $710,000.00 which shall be paid by special tax assessment on the private 

property within the Special Tax Assessment Area. 

  

This includes engineering costs, overhead costs and funding of a reserve fund described 

herein, all of which shall be paid by special tax assessment to be levied against the properties 

which may be directly or indirectly benefited by the Improvements which benefits need not 

actually increase the fair market value of the property to be assessed.  The property owners’ 

portion of the total estimated cost of the Improvements may be financed during the construction 

period by the use of interim warrants, in which case the interest on said warrants will be assessed 

to the property owners. 

 

In lieu of utilizing a guaranty fund, the Town Council intends to create a special reserve 

fund, if desired by lenders, to secure payment of the special assessment bonds (the “Bonds”) 

anticipated to be issued by the Town to finance the proposed Improvements.  The reserve fund 

will be either initially funded with proceeds of the Bonds in an amount equal to approximately 

ten percent (10%) of the total principal amount of Bonds to be issued, or by building up a reserve 

fund over a period of six years until an amount equal to approximately ten percent (10%) of the 

total principal amount of Bonds to be issued is placed in the reserve fund.  The Town Council 

anticipates applying any moneys remaining in the reserve fund to the final payment on the Bonds 

which, in turn, would offset the final assessment payments to be made by the owners of property 

benefited by such Improvements, all of which will be further described in the assessment 

ordinance to be adopted by the Town.  Any money in the reserve fund upon full payment of the 

Bonds is to be disbursed ratably to each assessed lot owner as of the date of disbursement.  In 

addition, estimated costs of assessment include estimated overhead costs which the Town 
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projects to incur in the creation and administration of the Special Tax Assessment Area.  If 

Bonds are issued, the current estimated interest rate is 8.25% per annum and the estimated 

discount is no more than 2.00%, subject to market rates at the time of issuance and the current 

estimated term of financing is ten (10) years. 

  

 The estimated cost and method of assessment against the properties for the Improvements 

are as follows: 

 

 

Improvement Estimated Assessment 

Method of 

Assessment 

   

Water  

System 

Improvement 

$710,000 total cost or 

$27,308 per lot. 

 

Per lot. 

 

 

 

 

Total of All 

Improvements 

 

$710,000 total cost or 

$27,308 per lot 

 

Per lot. 

 

 

 

 For assessment purposes, if applicable, an owner of a lot is defined herein to be the owner 

of a platted lot within the Town of Brian Head, Iron County, Utah according to the official 

records of the Town of Brian Head, upon which a residential, commercial, or other structure to 

be used for human occupancy is now or may be located consistent with the “lot size” 

requirements of the applicable Town of Brian Head Land Management ordinances in place as of 

the date this is adopted. 

 

 

LEVY OF ASSESSMENTS 

 

It is the intention of the Town Council to levy assessments as provided by the laws of 

Utah on all property, parcels, and lots of real property to be benefited by the proposed 

improvements within the Special Tax Assessment Area.  The purpose of the assessment and levy 

is to pay those costs of the improvements which the Town will not assume and pay.  The method 

of assessment shall be per lot, as set forth herein. 

 

The assessments may be paid by property owners in not more than ten (10) annual 

installments with interest on the unpaid balance at a rate or rates fixed by the Town, or the whole 

or any part of the assessment may be paid without interest within twenty-five (25) days after the 

ordinance levying the assessment becomes effective.  The assessments shall be levied according 

to the benefits to be derived by each property within the Special Tax Assessment Area. Other 

payment provisions and enforcement remedies shall be in accordance with Title 11, Chapter 42, 

Utah Code Annotated 1953, as amended.  The assessment method will be by inclusion on a 
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property tax notice issued in accordance with Section 59-2-1317 and in compliance with Section 

11-42-401 of the Utah Code. 

A map of the proposed Special Tax Assessment Area is on file in the Town offices which 

will make such information available to all interested persons.  Copies of plans, profiles and 

specifications of the proposed improvements shall be made available by the Town as soon as thy 

have been prepared. 

TIME FOR FILING PROTESTS 

 

Any person who is the owner of record of property to be assessed in the Special Tax Assessment 

Area described in this Notice of Intention shall have the right to file in writing a protest against 

the creation of the Special Tax Assessment Area or to make any other objections relating thereto.  

Protests shall describe or otherwise identify the property owner of record by the person or 

persons making the protest and shall indicate the total number of lots represented by said protest.  

Protests shall be filed with the Town Clerk of the Town of Brian Head, Utah, on or before sixty 

(60) days after the public hearing to be held August 27, 2024, at 1:00 p.m. at the Town Office.  

The Town Council will meet on November 12, 2024, at 1:00 p.m. in public meeting at the 

regular meeting place of the Town Council at the Town Office at 56 N. Highway 143, Brian 

Head, Utah 84719 to consider all protests so filed and hear all objections relating to the proposed 

improvements.  Each protest must be filed in writing and describe or otherwise identify the 

property owned by the person filing the protest and include the signature of the property owner.   

 

A PROPERTY OWNER MUST PROTEST THE DESIGNATION OF THE SPECIAL 

TAX ASSESSMENT AREA IN WRITING IF THE OWNER OBJECTS TO (1) THE 

DESIGNATION OF THE SPECIAL TAX ASSESSMENT AREA, (2) ANY PROPOSED 

IMPROVEMENT, (3) THE INCLUSION OF THE OWNER’S PROPERTY, OR (4) THE 

FACT, BUT NOT AMOUNT, OF BENEFIT TO THE OWNER’S PROPERTY.  Failure of 

an owner of property to file a timely written protest can constitute a waiver.    

After such consideration and determination, the Town Council shall adopt a resolution 

either abandoning the Special Tax Assessment Area or creating and designating the Special Tax 

Assessment Area either as described in this Notice of Intention or with deletions and changes 

made as authorized by law; but the Town Council shall abandon the Special Tax Assessment 

Area and not create the same if the necessary number of protests as provided herein have been 

filed on or before the time specified in this Notice of Intention for the filing of protests after 

eliminating from such filed protests:  (i) protests relating to property or relating to a type of 

improvement which has been deleted from the Special Tax Assessment Area, and (ii) protests 

which have been withdrawn in writing prior to sixty (60) days after the public hearing.  The 

necessary number of protests shall mean the aggregate of the protests representing forty percent 

(40%) of the owners proposed to be assessed, according to the same assessment method by 

which the assessment is proposed to be levied. 

BY ORDER OF THE TOWN COUNCIL OF TOWN OF BRIAN HEAD, IRON 

COUNTY, UTAH 
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/s/             Nancy Leigh          

 Town Clerk     

Posted as a Class B notice as provided in Section 63G-30-102 of the Utah Code at least 20 days 

and not more than 35 days before August 27, 2024. 

 Section 8. The Town Council reasonably expects, to reimburse the Town from 

proceeds of the Bonds for capital expenditures paid by the Town (whether or not such 

expenditures are paid from proceeds of interim warrants) with respect to the Improvements. 

 

 Section 9. This declaration is intended to be a declaration of official intent under 

Treasury Regulation  1.103-18(1). 

 

 Section 10. The maximum principal amount of debt expected to be issued for 

reimbursement purposes is $710,000.00. This amount will be reduced by cash payments received 

by the Town from property owners who elect to pay their assessment in full during the cash 

payment period immediately following the effective date of the assessment ordinance. 

 

 Section 11. This declaration of official intent is consistent with the Town's budgetary 

and financial circumstances.  No funds from sources other than the Bonds are, or are reasonably 

expected to be, reserved, allocated on a long-term basis, or otherwise set aside by the Town or by 

any member of the same controlled group pursuant to their budget or financial policies with 

respect to the expenditures to be reimbursed. 
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ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF BRIAN HEAD, IRON COUNTY, 

UTAH THIS July 9, 2024.  

 

 

________________________________ 

        Clayton Calloway, Mayor 

ATTEST: 

 

________________________________ 

      Nancy Leigh, Town Clerk 

 ( S E A L )  
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RECORD OF PROCEEDINGS 

 

 A regular meeting of the Town Council of the Town of Brian Head, Iron County, Utah 

was held on July 9, 2024, at 1:00 p.m., or as soon thereafter as feasible, at the regular meeting 

place of said Town Council at 56 N. Highway 143, Brian Head, Utah 84719 at which meeting 

there were present and answering roll call the following members who constituted a quorum: 

Clayton Calloway Mayor 

Martin Tidwell Council Member 

Mitch Ricks Council Member 

Kelly Marshall Council Member 

Larry Freeberg Council Member 

 

Also present: 

   Nancy Leigh    Town Clerk 

   Bret Howser    Town Manager 

Absent:  

  

  

  

 

After the meeting had been duly called to order and other matters not pertinent to this 

resolution had been discussed, the Town Clerk presented to the Town Council a Certificate of 

Compliance with Open Meeting Law with respect to this July 9, 2024 meeting, a copy of which 

is attached hereto. 

Council Member _________________ introduced the foregoing resolution in writing and 

moved its adoption.  Council Member _________________ seconded the motion to adopt the 

foregoing resolution.  The motion and resolution were adopted on the following recorded vote: 

Those voting   AYE:     

 

Those voting   NAY:   

 

Those ABSTAINING:  

 

After the conduct of other business not pertinent to the above, the meeting was adjourned. 
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STATE OF UTAH ) 

: ss. 

COUNTY OF IRON ) 

 

 I, Nancy Leigh, the duly chosen, qualified and acting Town Clerk of the Town of Brian 

Head, Iron County, Utah, do hereby certify as follows: 

 

That the foregoing typewritten pages constitute a full, true and correct copy of the record 

of proceedings of the Town Council taken at a regular meeting thereof held in said Town on July 

9, 2024, at the hour of  1:00 p.m., insofar as said proceedings relate to the consideration and 

adoption of a resolution declaring the intention of the Town Council to create the Town of Brian 

Head, Utah Assessment Area No. 2024-02 (Elk Drive) and make certain improvements therein 

described as the same appears of record in my office; that I personally attended said meeting, and 

that the proceedings were in fact held as in said minutes specified. 

 

That due, legal, and timely notice of said meeting was served upon all members as 

required by law and the rules and ordinances of said Town. 

 

That the above resolution was deposited in my office on July 9, 2024, has been recorded 

by me, and is a part of the permanent records of the Town of Brian Head, Iron County, Utah. 

 

IN WITNESS WHEREOF, I have hereunto subscribed my official signature and affixed the seal 

of said Town this July 9, 2024.   

 

________________________________ 

Nancy Leigh, Town Clerk 

 

( S E A L ) 
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(ATTACH POSTING OF CLASS B NOTICE PURSUANT TO SECTION 63G-30-102) 
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CERTIFICATE OF COMPLIANCE WITH OPEN MEETING LAW 

 

I, Nancy Leigh, the undersigned Town Clerk of the Town of Brian Head, Iron County, 

Utah (the Town), do hereby certify, according to the records of the Town in my official possession, 

and upon my own knowledge and belief, that in accordance with the requirements of Section 52-4-

6(2), Utah Code Annotated, 1953, as amended, I gave not less than twenty-four (24) hours public 

notice of the agenda, date, time and place of the July 9, 2024 public meeting held by the Town as 

follows: 

 

(a) By causing a Notice, in the form attached hereto (the “Meeting Notice”), to 

be posted at the principal office of the Issuer at least twenty-four (24) hours prior the 

convening of the meeting, the Meeting Notice having continuously remained so posted and 

available for public inspection until the completion of the meeting; and 

(b) By causing a copy of the Meeting Notice to be posted on the Town website 

at least twenty-four (24) hours prior to the convening of the meeting; and 

(c) By causing a copy of the Meeting Notice to be published on the Utah 

Public Notice Website at least twenty-four (24) hours prior to the convening of the 

meeting; and 

In addition, the Notice of 2024 Annual Meeting Schedule for the Issuer, attached hereto, 

specifying the date, time and place of the regular meetings of the governing body of the Issuer to 

be held during the calendar year 2024 was (1) posted on ________________, at the principal 

offices of the Issuer; (2) provided for posting on the town website on _______________; and (3) 

published on the Utah Public Notice Website on ________________. 

IN WITNESS WHEREOF, I have hereunto subscribed my official signature this  

July 9, 2024.  

 

_______________________________ 

      Nancy Leigh, Town Clerk                

 ( S E A L ) 
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SCHEDULE "1" 

 

NOTICE OF MEETING and EVIDENCE OF POSTING MEETING NOTICE 

ON PUBLIC NOTICE WEBSITE AND TOWN WEBSITE AND AT TOWN 

OFFICE 

SCHEDULE "2" 

 

NOTICE OF ANNUAL MEETING SCHEDULE 

EVIDENCE OF POSTING ANNUAL NOTICE ON PUBLIC NOTICE 

WEBSITE AND TOWN WEBSITE AND AT TOWN OFFFICE 
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AUTHOR:  Shane Williamson 

DEPARTMENT: Administration 

DATE:  July 9, 2024 
TYPE OF ITEM: Legislative Action 

 

 

SUMMARY: 
The Council will consider a petition to begin the process for the Spring Circle Special 
Assessment Area (SAA). 
 

BACKGROUND: 
In June 2021, staff reported on a new Southwest Health Department regulation regarding water 
hauling and septic tank permits. This regulation became effective in 2019 but staff were unaware 
of this regulation until 2021. The Health Department requirement stated that water hauling is not 
a preferred method for culinary water supply for full-time residential use and unless prohibited 
by a local municipality, water hauling may be approved for usage for recreational property that 
does not have year-round access and is prohibited for commercial use which short-term rentals 
would be considered commercial. 
 
With the Health Department’s requirement in place, the Town has seen a dramatic 
increase in the number of SAA’s being presented. In 2021, the Town received a total of four (4) 
SAA petitions: Steam Engine Meadows Phase 1C, Falcon Court, Scenic Drive and Trail 
Road all which were constructed during the 2022-2023 summer seasons. 
During the last round of SAA’s, staff learned there are a few items that should be considered 
before proceeding with a SAA: 

1. Financing for smaller SAA projects and whether it is viable for the Town. 
2. New laws on the foreclosure process for SAA’s. 
3. Septic densities 

 
With the completion of the septic density study, Council opened the opportunity for new SAA 
petitions and applications. 

 
ANALYSIS: 
Petition: 
The Spring Circle (Ski Haven Chalet Unit C) SAA petition consists of thirty-three (33) lots. Chris 
Call, who is the sponsor of the project, has submitted a petition which includes fifty-five (55) 
percent of lot owner’s signatures who are in favor of a water system and road improvements. The 
signatures have been verified with the County records and the petition is being presented to the 
Council for consideration.  Town policy requires that more than 50% of the lot owners sign the 
petition for approval to be considered.  
 
Location: 
The SAA Map presented shows the proposed SAA boundary of the thirty-three (33) lots. A 
waterline would connect the Snow Shoe & Toboggan SAA line and extend in the Spring circle 

SPRING CIRCLE SPECIAL ASSESSMENT AREA PETITION 



area. The map was provided by the SAA Sponsor and reviewed by Aldo Biasi, the Town’s Public 
Works Director at the time of submittal.  
 
SAA Bonding Threshold: 
The Council set a tentative policy to not exceed $5,000,000 in SAA debt.  The table below shows 
where were currently, and shows we have in room for additional SAA debt.  It is not anticipated 
that this project will exceed this amount, however, a formal estimate will be completed by the 
Town Engineer if we get to the Notice of Inten portion of the SAA process, that way the Town 
can legally recover the costs of the engineering work on the estimate and preliminary design. 
 

 
 

FINANCIAL IMPLICATIONS: 
The Town does assume financial risk with any SAA. Specifically, the Town assumes the debt 
liability and is potentially on the hook for the bond payments should a property owner default 
or fail to pay the assessment.  However, though a lengthy process, the Town will be a lean holder 
on each proper with the ability to foreclose should this happen. 
 

BOARD/COMMISSION RECOMMENDATION: 
N/A 
 

STAFF RECOMMENDATION: 
Staff recommends that the Council move forward with this SAA by accepting the petition. 
 

PROPOSED MOTION: 
The Council can choose to accept the petition, request additional information, or deny the petition 
for the Spring Circle SAA. 
 
I move to accept the Spring Circle, Ski Haven Chalet Unit C SAA petition. 
 

ATTACHMENTS: 
A – Petition 
B – Map 

Council Threshold $5,000,000

CBME $1,132,000

Snow Shoe & Tobaggon $632,000

Elk Dr $690,000

Rnager Ct $506,000

Balance $2,546,000
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SPECIFIC IMPROVEMENTS REQUESTED: 

PETITIONERS’ SPOKESPERSON: 
  PHONE: 

MAILING ADDRESS: 

PHYSICAL ADDRESS OF PROPERTY: SUBDIVISION:     

UNIT:   BLOCK:  LOT#  

 
 

 
 
 
 
 

Sidewalk 

Curb and Gutter 

Drive Approaches 

Total Street Reconstruction 

Water System 

Sewer System 

Gravel Road Construction 

Paved Road Construction 

Other:  

ADDITIONAL COMMENTS OR REQUESTS: 

 
 
 

Special Assessment Area Petition 
Public Way Improvements 

LOCATION OF PROPOSED DISTRICT: 

289 SNOWMOBILE RD: SKI HAVEN 
 

CHRISTOPHER WESLEY CALL 

C 

X 

X 

E 17

A special assessment area (SAA) is requested to interconnect with the new Toboggan SAA. 
The requested SAA would add a new loop by interconnecting the existing 8" transfer line from 
1MG Tank to Toboggan - Snowmobile Road North Intersection. The new line would run up 
Spring Circle. The second new loop would run up Snowmobile from existing 8” transfer line 
from 1MG Tank to the new Spring Circle loop with a minor dead-end lateral up Snowmobile 
Rd to Lot H-12.  Please see attached Proposed Spring Circle SSA 2025 Maps. 

This proposed SAA is critical to improve overall town water infrastructure, allow land 
development, and protect property and lives. Specifically, it would improve crucial fire 
suppression infrastructure systems and allow development in a safe and responsible way. 

Mobile User
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See attached Proposed Spring Circle SSA 2025 Maps 
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Special Assessment Area Petitioners 

Signature: ____________________________________________________ Date: __________________ 

(Print Name: _______________________________________) Phone: ______________ 

Mailing Address: _ _____________________ 

Subdivision: ___________________________________ Unit____________ Block ___________Lot__________ 

See attached Proposed Spring Circle SSA 2025 Maps 

05/02/2024

Leah Creighton

 CSki Haven Chalets I Four (4)
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Adopted September 14, 2021 4 

Resolution No. 506 

Special Assessment Area Petitioners 

Signature: ____________________________________________________ Date: __________________ 

(Print Name: _______________________________________) Phone: ________ 

Mailing Address ____________________________________________________

Subdivision: 
___________________________________  Unit___________________ Block ___________Lot__________

See Attached Proposed Spring Circle SSA 2025 Maps



Special Assessment Area Petitioners 
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See attached Proposed Spring Circle SSA 2025 Maps 
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sessmentArea Petitioners 

Signature: ���./--1,L!,.....t.:.J.�=--------- �---,-........,__,_;). 6 ;) 1
(Print Name:� c<,v. • f1 ev� � Phone:  

Mailing Address: 

Subdivision: 5¥--l HqvtO G).,,g)e:t,Init C, Block f Lot ) S::

See attached Proposed Spring Circle SSA 2025 Maps 
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Special Assessment Area Petitioners 
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See attached Proposed Spring Circle SSA 2025 Maps 
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Special Assessment Area Petitioners 

Signature:-:./·C:: 
....,. 
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Special Assessment Area Petitioners 
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Special Assessment Area Petitioners 

Signature: ____________________________________________________ Date: __________________ 

(Print Name: _______________________________________) Phone: ______________ 

Mailing Address: _____________________________________________________________________________ 

Subdivision: ___________________________________ Unit____________ Block ___________Lot__________ 

See attached Proposed Spring Circle SSA 2025 Maps 

Matthew Woolley

5

H

Spring Circle

5/1/2024



Special Assessment Area Petitioners 
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AUTHOR:  Nancy Leigh, Town Clerk 

DEPARTMENT: Administration 

DATE: July 9, 2024 
TYPE OF ITEM: Legislative Action 

SUMMARY: 
The Council will consider adopting a resolution establishing the Brian Head Policy & Procedures 
for General Management of Finances. 

BACKGROUND: 
Over the years, the Town has adopted several financial policies.  Many have been 
administrative policies, while others were adopted by resolution.  Staff noticed that some of 
the policies were short policies but were necessary for the fiscal operations of the Town.   

ANALYSIS: 
In an effort to be more efficient in reviewing all of the Town's policy, we decided that it would 
be beneficial to have the financial policies along with some other policies under one document.  
Allowing for quick reference and for new staff to have a reference during the learning 
process.  This document can also be beneficial in reviewing policies that may need updating 
since individual policies are filed/archived either electronically or physically and usually in 
different locations.   

This is a living document and has the potential to assist the staff and Council in making 
policy decisions during the budget process and/or the Strategic Planning process.   

This document includes policies from the Town's existing Administrative Policies, Policies that 
were adopted by Resolutions, State Code, Budget Process, etc.  There could be other policies the 
Council may want to add or remove.  This will be a discussion for the Council.   

One section that was intentionally left out was Purchase Orders.  Staff is in the process of 
revising the purchase order process for the Town and was waiting for new staff to begin and 
become familiar before the section was completed so they could give their input.   

FINANCIAL IMPLICATIONS: N/A

STAFF RECOMMENDATION: 
Staff recommends the Council adopt resolution No. 24-549 adopting the Policies and 
Procedures for General Finance Management as presented.   

PROPOSED MOTION: 
Options:  Adopt – Adopt with Changes - Table – Deny 

I move to adopt resolution No. 24-549, a resolution adopting the Policy & Procedures for 
General Finance Management.  If any changes, please specifically identify the changes.   

ATTACHMENTS: 
A – Policies and Procedures for General Finance Management Resolution.  

GENERAL FINANCE MANAGEMENT RESOLUTION 



RESOLUTION NO.  24-___ 

A RESOLUTION ESTABLISHING THE BRIAN HEAD POLICIES AND PROCEDURES 
FOR GENERAL MANAGEMENT FINANCE AND ESTABLISHING AN EFFECTIVE 
DATE.   

WHEREAS, Brian Head Town is a body politic that protects the health, safety and 
welfare of its citizens; and 

WHEREAS, Brian Head Town reviews and amends its policies and procedures 
from time to time as needed; and 

WHEREAS, the Town has multiple finance policies regulating the fiscal operation 
of the Town in which staff adheres to; and 

WHEREAS, it was determined that one document identifying the Town’s fiscal 
procedures would be more efficient and productive for staff.   

THEREFORE, IT IS HEREBY RESOLVED by the Brian Head Town Council that 
the attached document “Brian Head Town Policies and Procedures for General Finance 
Management”  (Attachment A) be adopted by the Town Council of Brian Head Town, 
County of Iron, State of Utah.   

EFFECTIVE DATE:  This resolution is to take effect immediately upon its 
passage by a majority vote of the Brian Head Town Council. 

SEVERABILITY CLAUSE:  If any section, subsection, sentence, clause, phrase, 
or portion of this resolution is for any reason held invalid or unconstitutional by any court 
of competent jurisdiction, such portions shall be deemed a separate, distinct, and 
independent provision, and such holding shall not affect the validity of the remaining 
portions of this resolution.   

REPEALER, that any previous resolution that identifies the Brian Head Personnel 
Policy and Procedure Manual is hereby repealed.   

PASSED and ADOPTED by the Brian Head Town Council of Iron County, Utah 
this _____day of July, 2024. 



Town Council Vote: 

Mayor Clayton Calloway  Aye____ Nay____ 
Council Member Larry Freeberg Aye____ Nay____ 
Council Member Mitch Ricks  Aye____ Nay____ 
Council Member Kelly Marshall Aye____ Nay____ 
Council Member Martin Tidwell Aye____ Nay____ 

BRIAN HEAD TOWN 

By: _____________________________ 
Clayton Calloway, Mayor 

ATTEST: 

________________________ 
Nancy Leigh, Town Clerk 

(SEAL) 



- 

The Town Council is responsible for ensuring that entity resources are used in an efficient, effective, and lawful manner.  As 
such, Council Members should take a proactive role in monitoring and evaluating the entity’s financial and compliance 
processes. 
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STAFF ORGANIZATIONAL STRUCTURE 
For Financial Management 

SEGREGATION OF DUTIES 

The Treasurer’s financial duties include: 
Custodian of all money, bonds, and securities belonging to the Town 
Receive all money payable to the city including all taxes, licenses, and fines, keeping 
accurate and detailed account thereof. 
Budget officer: prepares the tentative budget for final approval by the Council. 
Determine the cash requirements of the town  
Receipts all money 
Signs checks 
Deposits money 
Monthly and quarterly financial statements 
Monthly fuel pump statements 
Accounts receivable 
Requires a bond paid for by the Town 
Approve and disperse payroll 
Monthly credit card payments for all departments 

The Clerk’s financial duties include: 
Accounts payable/receivable 
Pre-audit of invoices 
Prepares checks 
Maintain and oversee purchase orders 
Process all reoccurring invoices 
Reconcile bank statements 
Record keeping  
Attend meetings and keep records of proceedings 
Complete deposits during the Treasurer’s absence when needed 
Maintain town fuel pump fuel prices and submit required documentation to state agencies. 
Maintains contract database for RFP for departments.  
Identifies contract amounts and dates into payables, if applicable.   
Maintains Enhanced Service Fee quarterly reports for businesses and notifies businesses 
when delinquent.  

The Town Manager’s financial duties include: 
Sign checks 
Approve payroll 
The Town Manager is the chief executive officer of the Town 

The Town Council’s financial duties include: 
Approval of budget 
Approval of major purchases over $25,000 

The overall fiscal affairs of the town are controlled by the governing body, the Town Council 
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BUDGET PROCESS POLICY 

Policy Statement:  It is the policy of Brian Head Town to prepare and maintain an annual budget in 
accordance with Utah State law.  The Treasurer shall be responsible for preparing the budget and 
submitting it to the council for approval.   

Background: Municipalities are required to prepare and maintain a budget that will provide 
sufficient income to meet its estimated expenses for each year. Municipalities operate on a fiscal year 
basis (July 1 – June 30).  

Strategic Planning Retreat:  The Strategic Planning Retreat is the first step in the budget process.  
The Town Council will collaborate with staff on strategies, goals, and action steps,  to create a 
complete document that begins with a Vision.  From this vision, goals are identified; Brian Head has 
three main goal topics:  Economy, Culture, and Environment, and under each of these goals, several 
goals are identified.  Strategies are identified from the goals and from there Action Steps are created. 
Each action step and/or strategy is connected to the budget.   

The Strategic Planning Retreat is held the last week of January each year.  Information is obtained 
from the community Input Forum held in December each year and is presented to the Council for 
consideration to implement into the Strategic Plan.   

Budget Guidelines: During the first meeting in April, the council will hold a Budget work session 
to begin the budgeting worksheet.  Items from the Strategic Retreat are identified in the Budget and 
a tentative budget is drafted.   

On the first scheduled meeting of the Town Council in May of each year, the tentative budget is 
presented to the Town Council.  The tentative budget must contain some required elements and 
must be submitted on the forms approved by the office of the state auditor.  The budget should be 
prepared by fund, function, and department. 

When the tentative budget is approved by the Town Council,  the tentative budget begins the initial 
process for modifications and then begins to make it its own by modifying and amending it.  This 
process can take place at one or more meetings including special meetings called for that purpose.  
The tentative budget is a public document as soon as it is presented to the council.   

At the meeting, when the tentative budget is approved, the council must set a time and place for a 
public hearing on the budget.  Notice of the public hearing must be: 1) posted on the Utah Meeting 
Notice Website at least seven (7) days before the hearing.  2) Posted at the location of the public 
hearing at least 48 hours prior to the hearing; and 3) On the homepage of the Town’s website, either 
in full or as a link and must be made available to the public for inspection during this time period.  
The budget must be adopted by June 30 by ordinance.  After a budget is adopted, it must be sent to 
the office of the state auditor within thirty (30) days of adoption.   
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Not later than June 30 of each year, or September 1 in the case of a property tax increase, the Town 
Council must adopt the real and personal property tax levy for town purposes, but the levy may be 
set at an appropriate later date with the approval of the State Tax Commission.   

After final adoption, the budget is in effect for the fiscal year but is subject to later amendment.  A 
copy of each adopted budget must be available to the public during all regular business hours.  The 
law understands that expenditures are just estimates of the coming year and anticipates this by 
allowing mayors and councils to, within the procedural limits of the law, adjust their budgets 
accordingly.  A council may reduce or transfer any encumbered or unexpended balance from one 
department in a fund to another in the same fund as long as there is no reduction in the requirement 
of debt retirement or other appropriation required by law.  This can be done without amending the 
adopted budget or holding the public hearings.  It is just a transfer from one department in a fund 
to another department in the same fund.  It is not a change in the total fund.   

The state auditor is authorized to withhold state money allocated to a town if that town fails to file 
a copy of a formally adopted budget or fails to comply with the annual financial reporting and 
independent auditing requirements of this chapter. Such money may not be withheld if the town 
substantially complies with the requirements of UCA 10-5-102. 

BUDGET AMENDMENTS 

If it is necessary to increase the budget total of a fund, with the exception of the enterprise fund, a 
public hearing is required, and the budget must be amended.  The process for amending a budget is 
the same as the initial procedure required for adopting a budget.  The Council will hold a public 
hearing to receive public comments.  The notice of the place, purpose, and town of the public hearing 
must be posted on the Utah Public Meeting Notice Website at least seven days before the public 
hearing.  The notice can also be given by posting it in three public places at least seven (7) days before 
the hearing.   

The only exception to the amendment requirement is if the Council determines that an emergency 
exists such as damage from fire, flood, or earthquake that necessitates the expenditure of money in 
excess of the budget of the general fund.  The expenditures are authorized to be taken without the 
necessary public hearing.   

If the Town has a particularly good year and receives money in excess of necessary expenditures, it 
may accumulate a fund balance in the general fund for future years.  The accumulation of the fund 
balance in the general fund may not exceed 100%  of the total estimated revenue of the general fund 
for the current fiscal year.    
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MONTHLY BUDGET REVIEW 

Policy Statement: A monthly budget report shall be prepared and presented to the Council for 
review.  Actual results shall be compared to budgeted amounts and all variances shall be explained 
in detail. 

Background: The budget process is designed to provide a means for comparison of actual financial 
results to budgeted amounts and analysis of differences from those budgeted amounts. A monthly 
review of actual results to budgeted amounts is necessary to help the Council ensure the set 
spending limits are being adhered to, as well as to identify circumstances that indicate changes that 
require a budget amendment. 

Guidelines: Monthly financial statements shall be prepared.  These statements shall include a 
comparison of actual monthly results of operations to budget figures.  All significant budget 
variances shall include detailed explanations.  “Significant” variances are considered to be +/- 10% 
of the budget.  These monthly financial reports shall be presented to the Town Council for review 
and will be part of the minutes.   Large budget variances should be investigated promptly 
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FINANCIAL PROCESSES INVOLVING ASSETS 

CASH RECEIPTS 

Policy Statement: It is the policy of Brian Head Town to correctly and in a timely manner receipt 

and deposit all money that is collected from all funds.   

Background: Accurate recording of all cash receipts will help the organization function properly 

and is necessary to be in compliance with state laws.   

Guidelines: A receipt is generated for each payment received.  No checks are allowed to be post-

dated.  All monies collected during the workweek will be deposited within three business days of 

receipt.  Since the last workday of the week is Friday, all checks are deposited electronically on that 

day  However, when monthly utility bills or other revenue sources are generated, the checks and 

cash can be deposited on any workday of the week. 

BANK RECONCILIATION 

Policy Statement: The bank reconciliation process is an important element in the internal control 

over cash.  The Town Clerk, or designee, shall reconcile each account monthly, and all outstanding 

items shall be tracked.  All discrepancies shall be resolved in a timely manner. 

Background: All bank accounts shall be reconciled within ten (10) days of receipt of the bank 

statement; once the Town Clerk has reconciled the bank statements, all reconciliations shall be 

reviewed by the Treasurer.   

Guidelines:  Bank balances, as shown by the bank statement shall be reconciled with the general 

ledger as follows: 

a. Establish the accuracy of the bank statement by ensuring that the beginning balance on the
bank statement agrees with the ending balance on the prior month’s bank statement.

b. Determine the reconciling items between book and bank balances by:
1. Agree each paid check on the bank statement to the accounts payable check register

and the prior month's bank reconciliation.
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2. Check off each entry to indicate the check has been cashed by the proper payee for

the correct amount and cleared by the bank.

3. Prepare a list of outstanding checks.

4. Agree each deposit on the bank statement to those recorded in the cash receipts

journal and check off the deposits per the cash receipts journal and those recorded

as deposits by the bank.  Any unchecked items in the cash receipts journal represent

deposits in transit.

5. Agree any miscellaneous debit or credit memos per the bank statement to those in

the general ledger.

3. Prepare the bank reconciliation incorporating the reconciling items determined above.

The Town Clerk, or designee, who is preparing the bank reconciliation is responsible for identifying 

all discrepancies.  The bank reconciliation shall be provided to the Treasure together with 

recommended adjustments, if any.  The resolution of discrepancies shall be investigated, resolved, 

and adjusted in a timely manner. 

DEBT COLLECTION 

Policy Statement: To ensure that all revenue due to Brian Head Town is collected timeously and in 

a humane and cost-efficient manner. 

Background: Brian Head Town has financial responsibilities to pay for services on a monthly basis.  

Because of this Brian Head Town will strictly adhere to billing practices to avoid accumulation of 

bad debt. 

Guidelines: Statements are mailed at the first of each month.  This statement is for the prior month’s 

usage.  The current billing is listed on the statement as well as any past-due balance.  All charges are 

due by the 20th of each month.  A past-due bill will be sent after the last day of the month.  If after 60 

days of past due status, a water shut-off notice will be sent through the mail and/or email.  Each 

shut-off notice will give ten (10) days for payment to be received before services are disconnected.  

No further notice will be sent.  It is not required to turn the water on again until all arrears for water 

furnished shall be paid in full along with a $100 reconnection fee.  Since town water systems are not 

regulated by the Utah Public Service Commission, rules regarding winter shutoff or hardships do 

not apply, but the customer may request a payment plan with the Town.   

Brian Head Town has contracted with a debt collection service that will charge a percentage of the 

total bill due.  This amount is charged to the property owner and not the Town.  Public Works is 

responsible to contact and submit all valid information for any utility account(s) that have been 

deemed a “bad debt” for collections and/or legal remedies.   
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Other debts that are owed to the Town that are not utilities, may also be submitted to the debt 

collection services to be collected upon.  The Town may determine that some debts could be 

written off and those that are determined to be written off will be presented to the Town Council 

for approval during the amended budget process in June.   
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FINANCIAL PROCESSES INVOLVING LIABILITIES 

PURCHASING 

Policy: To ensure fair and equitable treatment of all persons who wish to or do conduct business 

with Brian Head Town and to provide for the greatest possible economy in Brian Head Town 

procurement activities.  To foster effective broad-based competition within the free enterprise 

system to ensure that Brian Head Town will receive the best possible service or product at the lowest 

possible price. 

Background: This policy shall not prevent Brian Head Town from complying with the terms and 

conditions of any grant, gift, or bequest that is otherwise consistent with Utah law.  When the 

procurement involves the expenditure of federal and state assistance funds, Brian Head Town shall 

comply with applicable federal and state laws and regulations.   

Guidelines: The Town Manager and Department Heads shall have the responsibility for the 

purchasing activities of the Town and its various departments.  The Town Code outlines the 

purchasing requirements as it pertains to bidding procedures and emergency purchases.  The Utah 

Procurement Code is also another resource that can be found at purchasing.utah.gov and outlines 

rules and procedures.   

ACCOUNTS PAYABLE 

Policy Statement: All disbursement of funds should be done in accordance with generally accepted 

accounting principles.  This means providing the most efficient, precise, and prompt service to all 

vendors and customers.  Checks will be prepared every two weeks with the exception of payroll, 

deposit refunds, and certain invoices that are due because of delinquent status and/or deposits for 

approved purchases. 

Background: The responsibility of accounts payable is to assess and prepare reimbursements, and 

travel expenses, and make payments on goods and services rendered by individuals and vendors.  

These are paid from the respective fund for which the goods or services were rendered. 
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Guidelines: An invoice or receipt is required for each purchase.  A designated person(s) from each 

department: Administration, Public Safety and Public Works will gather, review, and reconcile each 

invoice/receipt accordingly.  Each invoice/receipt must identify the following information with a 

premade stamp issued to each department:   

1. Fund from which the expense is to be identified from.

2. Signatures of the individual who ordered and/or picked up items identified in the invoice.

3. A signature from the department head acknowledging the expense is valid and the fund

from which it will be identified.  Department heads who ordered/picked up the items

identified on an invoice will sign as the receiver and the Town Manager will sign as the

department head; If the Town Manager is the receiver of the invoice items, the Town Clerk

will sign as the department head for the Town Manager who will sign as the receiver.

4. Purchase order number, if applicable.

5. Project Name, if applicable.

6. Detailed description of the item purchased.

Checks are prepared by the Town Clerk, or designee, and are submitted to the Treasurer and 

Town Manager for signatures.  Once completed, all accounts payable will be copied/scanned 

and filed accordingly and kept in the Town Clerk’s, or designee's, office and available for review.  

CREDIT CARDS 

Policy Statement: The credit card policy shall govern the use of the Town’s credit cards to transact 

official Town business that is otherwise budgeted or regulated by state law or the Brian Head Town 

Code. 

Background: Brian Head Town policy has been established to provide a convenient, efficient means 

to purchase commodities from vendors and reduce costs associated with the purchasing process. 

The program is designed to allow employees to purchase items needed for town business and is 

considered an enhancement to the purchasing process. The use of a town credit card is a privilege 

that has been granted to the employees. Certain responsibilities are associated with this privilege. 

The Town Manager or their designee is responsible for the management of the program and to 

ensure that employees follow all state and town laws, rules, and policies relating to the credit card 

function.  

Guidelines:   Employees shall sign a town credit card user agreement before the issuance or use of 

any town credit card.   

a. Each employee’s card will have a maximum that can be spent each month. This is determined

by the department head. No single purchase may be made over $500.00 without the
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department head’s pre-approval and signed purchase order. Any purchase over $1,000 must 

have the signature of the Town Manager on the purchase order before the purchase is made. 

b. Employees are prohibited from using the credit card for the following purposes:

1. Personal purchases.

2. Cash advances

3. May not be used by anyone other than the designated cardholder.

c. Employees are required to complete the following when a credit card purchase is made:

1. Credit card receipts no later than five (5) business days after the purchase date, or

within five (5) business days of return from travel status.

2. Delivery receipts no later than five (5) business days after the received date.

3. Proof of internet purchases with a copy of the purchase confirmation page from the

vendor’s website.

d. Participants and Responsibilities:

1. Cardholders are responsible for their town-issued credit cards.

2. Cardholders must maintain their cards in a secure location. Each employee must

know where their card is at all times to prevent misuse.

3. Cardholders are responsible for reporting immediately any fraudulent use or

misapplication of the card to the cardholder institution so that appropriate steps can

be taken when necessary.  Cardholder will also notify the Town Clerk that

fraudulent use has been made on the card and the cardholder institution notified.

4. Cardholders are responsible for the delivery arrangements and receipt of the

merchandise they have ordered and working with the vendor to correct any

problems, exchanges, or credits. Cash credits are not allowed; the employee must

keep the credit receipt and original receipt for documentation.

5. In the case of returns, cardholders are responsible for coordinating returns to the

supplier.

6. Cardholders are responsible for immediately reporting a lost or stolen credit card.

7. Cardholders are responsible for ensuring that merchant documentation is complete

for every transaction and for submitting to the supervisor for approval including a

detailed description of the purchase.

8. The department’s designee will match merchant documentation to the cardholder's

monthly statement and submit all documentation to the Town Clerk for processing.

9. The cardholder’s supervisor is responsible for reviewing, approving, and signing

off on cardholder receipts, assuring that all purchases are made per department and

Town policies.

e. Reconciliation Process:

1. Employees authorized to use town credit cards are responsible for providing all

necessary documentation, required by the Town Clerk to process payment, on a

timely basis.

2. Employees will submit town credit card receipts no later than five business days

after the purchase date to the department’s designee who will reconcile that
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department’s purchases to the credit card statement that will be provided to the 

designee. 

3. Employees will submit delivery receipts no later than five (5) business days after

the date the merchandise is received.

4. Employees will document internet purchases by printing out the purchase

confirmation page from the vendor’s website along with a detailed description of

purchase.

5. If interest or late fees are incurred as a result of an employee’s failure to submit

necessary documentation in a timely manner, the employee could be responsible

for payment of those card penalty fees, and payment shall be withheld from the

employee’s pay.

6. The Town Clerk will reconcile the credit card statements to ensure all transactions

balance and match within ten (10) business days of the statement ending date. The

Town Clerk will submit balanced statements and receipts to the Town Treasurer for

credit card payment.

7. The Town Treasurer will pay the credit card statement balance by the due date.

Subsequently, the Town Treasurer will return the statement and receipt

documentation, along with payment confirmation to the Town Clerk for document

filing.

f. Consequences:  Violation or misuse of the town credit card in accordance with this policy

shall result in revocation of the card and/or other disciplinary action, including termination.

Cardholders shall be personally responsible for any unauthorized expenditures and will be

required to repay expenditures that are considered in violation of these policies.

CHECK SIGNING 

Policy Statement: The Mayor, Town Manager, and Treasurer are authorized to sign checks.  The 

Town Clerk, or designee, who prepares checks and reconciles bank statements shall not be a check 

signer.  Individuals who approve invoices for payment and sign the checks for payment of invoices 

they approve shall have another appropriate individual, other than a check signer, sign the invoice 

to ensure the invoice is correct and coded to the respective fund and will enter the invoice into the 

accounting system for payment.  A check signer shall not approve an invoice, enter the invoice into 

the accounting system, or create and sign the check, unless there is an emergency need for the check 

and they must have other appropriate signatures at that time.  

Background: All authorized check signers will make disbursements only upon review and approval 

of the transaction.  This will include a review for the existence of proper supporting documentation, 

such as an approved invoice, evidence of the receipt of goods and services, and proper coding to the 
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general ledger account, funding source and program.  All disbursements must be entered into the 

accounting system and coded appropriately.   

Guidelines: The Mayor, Town Manager, and Treasurer are authorized to sign checks.  All checks 

require two signatures.   

A voided check is a check spoiled in the process of preparation before it is recorded.  Any check that 

is voided should be thoroughly defaced by marking “VOID” on the check and retained in a file by 

fiscal year for review by the auditor.  All voided checks should be clearly noted in the accounting 

system.   

Signed checks awaiting distribution or pick-up must be kept in a locked storage place accessible only 

to the check custodian, which is the Town Clerk, or designee.   
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INFORMATION TECHNOLOGY 

USE OF THE INTERNET AND EMAIL 

Policy Statement:  Employees are expected to use the internet responsibly and productively.  

Internet access is limited to job-related activities only and personal use is not permitted. 

Background: Use of the Internet by employees of Brian Head Town is permitted and encouraged 

where such use supports the goals and objectives of the Town.  However, access to the internet is a 

privilege and all employees must adhere to the policies set forth. 

Guidelines: All internet data that is composed, transmitted and/or received by Brian Head Town’s 

computer system is considered to belong to Brian Head Town and is recognized as part of its official 

data.  It is therefore subject to disclosure for legal reasons or to other appropriate third parties.  An 

internet user does not have a right to privacy when using the internet via Brian Head Town resources 

and employees should not expect or assume any privacy regarding the content of email 

communications.  Brian Head Town reserves the express right to monitor and inspect the activities 

of the employee while accessing the internet at any time, and to read, use and disclose email 

messages.  Personal use of email via Brian Head Town resources is restricted. 

Emails sent via Brian Head Town’s email system should not contain content that is deemed to be 

offensive.  This includes, though is not restricted to, the use of vulgar or harassing language/images. 

No foreign devices are allowed on Brian Head Town’s network to ensure the security of the network. 

BACKUP, RECOVERY, AND SECURITY PROCEDURES 

Policy Statement:  Online backup, recovery, and security are a high priority.  Brian Head Town uses 

Mountain West Computers and Mountain West Cloud Services for these services. 
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Background:  Due to Utah State law, certain information held by Brian Head Town is required to be 

kept for different lengths of time.  It is vital that information be kept secure and readily available 

under any and all circumstances.   

Guidelines:  These are subscription-based services and fees are required.  The Town Council, 

through the budget process,  will approve the budget for the renewal of such subscriptions when 

the expiration period comes.  
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OTHER POLICIES AND PROCEDURES 

ANNUAL FINANCIAL AUDIT 

Policy: An independent audit firm will review Brian Head Town’s financials at the conclusion of 

each fiscal year (June 30 of each year).   

Background: Independent auditors have various responsibilities in ensuring that local governments 

are in compliance with Utah mandates and requirements. 

Guidelines: The Office of the State Auditor has prepared a Compliance Audit Guide which lists the 

various audit procedures to be performed and the corresponding legal requirements that local 

governments must adhere to.  This Compliance Audit Guide can be found at:  

Auditor.utah.gov/complianceguide.  

Annual Town Audit:  Within 180 days of the close of each fiscal year, the Town should have an 

audit report or annual financial report by an independent auditor.  Within ten days following the 

receipt of the audit report, the Clerk must prepare a notice to the public that the audit of the Town 

has been completed and must 1) post the notice at the principal place (Town Hall); and 2) post the 

notice on the Utah Public Notice Website; and 3) make the notice and have a copy of the audit 

available for inspection at the office of the Town Clerk.  

CONFLICTS OF INTEREST / CODE OF ETHICS 

Policy Statement: It is the intent of Brian Head Town to meet and exceed those protections against 

conflicts of interest contained in State law. Under this policy, a conflict of interest arises when a 

Council Member, a Public Board Member, or employee has a personal interest in a matter that is or 

may be in conflict with or contrary to Brian Head Town’s interest and objectives to such an extent 

that the Council Member, Board Member, or employee may not be able to exercise independent and 

objective judgment within the context of the best interest of Brian Head Town.  For the purposes of 

this policy, a Council Member, Board Member, or employee’s “personal interest” includes those of 

https://auditor.utah.gov/wp-content/uploads/sites/6/2024/05/02.-2024-State-Compliance-Audit-Guide-revised_5_30_2024.pdf
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his or her relatives, business associates, or other persons or organizations with whom he or she is 

closely associated.   

Background: Brian Head Town Council Members, Board Members, and employees individually 

commit themselves in their official capacity to ethical, businesslike, and lawful conduct, including 

appropriate use of their authority and decorum at all times.  Council Members, Board Members, and 

employees must avoid even the appearance of impropriety to ensure and maintain public confidence 

in Brian Head Town.  Council Members, Board Members, and employees owe a fiduciary duty to 

Brian Head Town and must not act in a manner that is contrary to that duty or to the interests of 

Brian Head Town.  Council Members, Board Members, and employees must place the interests of 

Brian Head Town over their own personal interests with respect to the governance, policy, strategic 

direction, and operations of Brian Head Town. 

Guidelines: The Town shall adhere to Utah State Code §67-16-5 Utah Public Officers and Employees 

Ethics Act, Accepting Gifts, Compensation, or Loans.  Brian Head Town has also adopted a Code of 

Ethics and Personal Conduct Policy that each employee is given upon employment with the Town.  

a. Receiving gratuities over $50.00 in value is a violation of the Utah Municipal Officers’ and
Employees’ Ethics Act.  No employee shall directly or indirectly solicit any gift or receive any
gift whether in the form of money, services, loan, travel, entertainment, hospitality, promise,
or any other form except as specifically provided herein.  Employees may be permitted to
accept food and items of nominal value.  Employees are responsible for complying with the
disclosure requirements for personal interest and restrictions governing the acceptance of
gifts.  Any employee who is uncertain whether an offered gratuity may be accepted may
request a ruling from the Town Attorney as to the propriety of the offered gift.

b. The complete confidentiality of proprietary business information must be respected at all

times.  Council Members, Board Members, and employees are prohibited from knowingly

disclosing such information, or in any way using such information for personal gain or

advancement, or to the detriment of Brian Head Town, or to individually conduct

negotiations or make contacts or inquiries on behalf of Brian Head Town unless officially

designated by Brian Head Town.

c. Council Members, Board Members, and employees are prohibited from acquiring or having

a financial interest in any property that Brian Head Town acquires, or a direct or indirect

financial interest in a supplier, contractor, consultant, or other entity with which Brian Head

Town does business.  This does not prohibit the ownership of securities in any publicly owned

company except where such ownership places the Council Member, Board Member, or

employee in a position to materially influence or affect the business relationship between

Brian Head Town and such publicly owned company.

d. If members of the immediate family of a council member or employee have a financial interest

as specified above, such interest shall be fully disclosed to Brian Head Town which shall

decide if such interest should prevent Brian Head Town from entering into a particular
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transaction, purchase, or engagement of services.  The term “immediate family” means a 

spouse, parent, dependent children, and other dependent relatives. 

e. When a conflict of interest exists, the Council Member, Board Member, or employee shall

publicly declare the nature of the conflict and may recuse themselves from any official action

involving the conflict.

f. Council Members, Board Members, or employees may not realize, seek, or acquire a personal

interest in a business that does business with Brian Head Town.

g. Council Members, Board Members, and employees shall complete a Conflict-of-Interest

Disclosure Form upon first becoming appointed, elected, or employed by Brian Head Town,

and again annually or any time if the Council Member, Board Member, or employee’s position

in the business entity has changed significantly or if the value of his interest in the entity has

increased significantly since the last disclosure.

h. The Town Clerk shall keep all disclosure statements in the office of the Town Clerk and such

disclosure statements are public records and shall provide copies of all completed forms to

the public if a records request is submitted requesting such information.

RECORDS MANAGEMENT AND GRAMA 

Policy Statement: An appointed records officer will work with State Archives in the care, 

maintenance, retention, designation, classification, disposal, and preservation of records. 

Background: The records officer is the individual appointed by the chief administrative officer of 

each governmental entity.  A records officer is someone in the office who is knowledgeable about 

the office’s records and who has been authorized to make decisions concerning them.  The records 

officer for Brian Head Town is the Town Clerk.   

Guidelines: The responsibilities of a records officer include developing and providing oversight of 

record management programs, serving as the contact person with Archives, inventorying agency 

records, developing agency retention schedules, implementing approved records retention 

schedules and documenting authorized destructions of obsolete records, maintaining information 

on what records series have been scheduled and conducting periodic reviews to update information 

as changes occur, reporting agency’s classifications designations on record series that it maintains, 

maintaining information on record series that have been transferred to the State Records Center to 

allow for their efficient retrieval, receive annual training on GRAMA.  Additionally, the record 
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officer is in charge of ensuring compliance with the Governmental Records Access Management Act 

(GRAMA). 

NEPOTISM 

Policy: To prevent bias in hiring, performance evaluation, and consideration of salary increases due 

to familial relationships. 

Background: Utah State Code 52-3 outlines the state nepotism statute found at le.utah.gov. 

Guidelines: A public officer may not employ, appoint, or vote for or recommend the appointment 

of an appointee when the appointee will be directly supervised by a relative or household member, 

with exceptions.  See Utah State Code 52-3 for exceptions. 

A public officer may not directly supervise an appointee who is a relative or household member of 

the public officer, with exceptions.  See Utah State Code 52-3 for exceptions.  There are rules in place 

for disclosure of relationships when direct supervision occurs by exception.  See Utah State Code 52-

3. 

TRAVEL POLICY 

Policy:  All travel expenses incurred while conducting Brian Head Town business outside of the 

town shall be paid for by the Town.  

 Background:  Council Members and employees are expected to attend training, meetings, and other 

types of business that may require them to travel outside the town.  When doing so, the priority 

should be to use a town vehicle to travel to the designation.  When a town vehicle is not available 

and a personal vehicle is required to travel, the Town will reimburse the Council Member or 

employee the mileage to and from the destination as per the IRS mileage.   It is also the policy of the 

Town for employees to use their town-issued credit cards for meals and accommodations when 

staying longer. 

Guidelines:  Vehicles / Meals / Incidentals / Lodging: 

a. Vehicles:
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1. Brian Head Town Vehicles:  Town vehicles may be used for travel associated

with official business.

2. Personal Vehicle Use: An employee or Council Member who uses their

personal vehicle for town business will be reimbursed for mileage in

accordance with the rate currently authorized by the IRS.

3. Alternative Travel Arrangements: Employees may structure alternative travel

and lodging to reduce costs or to accommodate personal preferences if the

alternatives provide a documented cost savings to the Town or the employee

pays the increased costs.  If an employee chooses to drive rather than fly for

out-of-state travel, the town will reimburse the employee based on the least

expensive method of travel, rather than actual mileage.

4. Rental Cars:  Employees may obtain a rental car with prior approval or in

cases of documented need.  Groups of employees at the same location shall

share rental vehicles where practical.  When a rental car is used, rental agency

liability and collision/loss damage coverage is required at the Town’s

expense.

b. Travel Related Meals:

1. Direct charge on employee personal credit card: Employees may use personal

credit cards to pay for approved travel-related meals. Employees must retain

all receipts related to such purchases and submit them with the Travel

Reimbursement Form. In the event that the daily total expense for meals is

greater than the allowable per diem amount, the employee will only be

reimbursed up to the allowable per diem amount.

2. Direct charge on employee personal credit card:  Employees may use personal

credit cards to pay for approved travel-related meals. Employees must retain

all receipts related to such purchases and submit them with the Travel

Reimbursement Form. In the event that the daily total expense for meals is

greater than the allowable per diem amount, the employee will only be

reimbursed up to the allowable per diem amount.

c. Incidental Expenses:  Incidental expenses are not considered part of a meal per diem
reimbursement. Incidental expenses include ground transportation, parking, and
related tips; fax, telephone, internet, or copy charges; and other business-related
expenses. Other tips are not reimbursable.

d. Lodging: Travel that requires an overnight stay must be pre-approved by the
Department Head and/or Town Manager.  The Town will pay for lodging with
applicable taxes.  Detailed receipts are required to be submitted to the Town
Treasurer to claim refunds for taxes paid.

e. Personal Expenses:  Personal expenses, including entertainment or alcohol, are the
responsibility of the employee and will not be reimbursed by the town.
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f. Employee expenses paid by other entities: Town employees that provide services to
other entities either formally or informally may represent the interest of those entities
as well as Brian Head Town while traveling on official Town business. Where
possible, the shared benefit of the employee activities while traveling should be
determined, and the costs of that travel proportionally split between the benefiting
entities.

If any employee travel-related expenses are paid directly by another entity, those payments must be 

documented and disclosed to Brian Head Town. Any travel-related expenses that are paid by 

another entity must not be submitted to the town for reimbursement to the employee. In such 

circumstances the Town will reimburse the employees for travel-related costs and then bill the other 

entity the proportional share of those travel-related costs, or the other entity will bill the Town for 

its proportional share of the travel-related costs paid by the other entity. 

VEHICLE TAKE HOME 

Policy:  Vehicles and fuel are paid for with taxpayer funds and may only be used for the direct 

benefit of taxpayers.  Town vehicles are not for employees' private use and are not an employee 

benefit.  

Background:  Employees are generally expected to get to and from work independently.  Town 

vehicles are not for the private use of employees and are not an employee benefit.   

Guidelines:  Town vehicles may go home with employees for emergency response purposes, which 

include: 

a. All public safety personnel are expected to have a public safety vehicle for emergency

response and will have a vehicle available to take home.

b. On-call Public Works staff are expected to have a Town vehicle for emergency

response.

Changes from prior practice 

a. No administration personnel may take home vehicles. Arrangements for a carpool

can be made or used their private vehicle.

b. No more than two (2) Public Works vehicles, in total, leaving Brian Head Town each

day, unless for Town business.

c. No changing shifts in Parowan

d. The Town Manager must be notified of any exceptions

e. Any abuse of this will result in immediate removal of take-home vehicles
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EMPLOYEE REIMBURSEMENTS  -  COUNCIL AND BOARD 
MISCELLANEOUS REMIBURSEMENTS

Policy:  It is the intent of the Town to reimburse Council Members, Board Members, and 

employees for any town-approved expenditures that were paid out-of-pocket by the individual.   

Background:  When Council Members, Board Members, and Employees pay for an approved 

town expenditure with a personal payment method, the town will reimburse the Council Member, 

Board Member, and employee for that expense after the approval of the Department Head and/or 

Town Manager.   

Guidelines:  Receipt for the expense must be submitted to the appropriate department.  For 

Council Members and Board Members, receipts shall be submitted to the Town Clerk, or 

designee, for processing.  A signature from the Council/Board Member must be present on the 

receipt along with a detailed description.  The Town Manager will countersign the receipt as the 

department head and will review and approve all reimbursements prior to issuance of a check.    

If the Town has a vendor account established where the employee, Council Member, and 

Board Member choose to purchase, then the purchase shall be made on the Town’s account to save 

on sales taxes to the Town.  The Council Member, Board Member, or employee will sign their 

name on the receipt given and a detailed description and submit it to the appropriate 

department for review, approval, and reimbursement.   

Council Members, Board Members, and employees will not use the Town’s account for 

personal purchases at any time.   
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