AGENDA FOR MARCH 4TH, 2026
BALDWIN CITY COUNCIL REGULAR MEETING
7:00 p.m.

(Revised 02/27/2026)

7:00 p.m. Call! fo Order

a. Pledge of Allegiance

b. Additions/Corrections to Agenda

c. Approval of Regular Meeting Agenda With/Without Additions/Corrections

Treasurer’s Report:
Sheriff's Report:

Fire Department Report:
a. Discuss/Approve/Disapprove Conway Shield Invoice for $1594.02
b. Discuss/Approve/Disapprove Electrical Quote of $752.00 for Fire Dance

Public Comment Requests:

Approval of Consent Agenda (/fems on Consent Agenda are reviewed in fotal by the
City Councif and may be approved through one motion. Any item on the Consent
Agenda may be removed by any of the City Council Members for separafe
consideration.}

Approve Escrow Refund to North Country Goldens for $1613.50

Approve Escrow Refund to Ruff Start Rescue for $2042.50

Approve City Council Meeting Minutes for February 18™, 2026

Approve 2025 Noxious Weed Control Report

Approve Updated Oath of Office for a Planning Commissioner

s ® & @

Planning lfems:

a. Discuss Code Enforcements '

b. Discuss/Approve/Disapprove Publication in Summary Form Ordinance 2026-02.
Revising the Fee Schedule Regarding Gambling Fees

c. Discuss/Approve/Disapprove Resolution 26-05; Country Pup Kennel IUP
Amendment

Park Committee Report — Tom Rush

a. Discuss Appreciation for Park Committee Member Lester Kriesel

b. Discuss/Approve/Disapprove Reappointment of Park Committee Member Robb
Rydmark

Disclaimer: This agenda has heen prepared to provide information regarding an upcoming meeting of the
Baldwin City Council. This document does not cfaim fo be complete and is subject to change. A quorum
of the Baldwin City Council must be present. Five Copies of the agenda and one copy of the packet
materials are available for review by the public. The meeting will be video and audio recorded for
transcription purposes only.
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c. Discuss/Approve/Disapprove Appointment of Park Committee Member Rosie Marie
Walker

d. Discuss/Approve/Disapprove Resignation of Park Committee Member Sarah Koste

Cemetery Update — Tom Rush
a. Discuss Cemetery Sexton

Tabled Items:

a. Discuss/Approve/Disapprove Resolution 26-04, Delegating Authority to Certain City
Officials to Enter into Certain Contracts — Jay Swanson

New Business:

a. Discuss/Approve/Disapprove Job Descriptions for Public Works Supervisor, Clerk
and Deputy Clerk — Tom Rush

b. Discuss/Approve/Disapprove Paid Family and Medical Leave Act Policy — Clerk

Announcements:

a. Special Planning Commission Meeting Wednesday, March 111, 2026, at 7:00 p.m.
b. Next City Council Meeting Wednesday, March 18™, 2026, at 7:00 p.m.

c. Easter Egg Hunt at Young Park Saturday, March 218t 2026 at 10.00 a.m.

d. Local Board of Appeal and Equalization Thursday, Aprii 16", 2026, at 3:00 p.m.
Any Other Business:

Approve Bills for Payment:

Adjourn:
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Sherbume County Sheriff
‘ ’ 13880 Business Center Dr

Etk River MN 55330
Ph: (763} 765-3500

CAD Summary Report - City of Baldwin

February 2026

Printed On: 03/02/26 08:41

Sherburne County Sherlff

02/26| Total
90600 THEFT 2
290200 ASSAULT 2
91500 DISTURBING THE PEACE
91650 HARASSMENT
$1700 OBSCENITY

9201 DAR/DAS/DAC

92750 FRAUD COMPLAINT

9302 ANIMAL LOST

9303 PROPERTY 1LO5T

9440 ACCIDENT-MV-PROPERTY DAM

9462 ACCIDENT-VEHICLE V5 ANIMA

9560 AMIMAL COMPLAINT

9561 CONSERVATION

9562 DOG COMPLAINT

9608 FIRE-OTHER

9601 FIRE-DWELLING

9603 FIRE-VEHICLE

9811 GAS | FAK/SMELL

9612 ALARM-CARBON MONOXIDE

9730 MEDICAL

9740 MENTAL CASE

9800 MISCELLANEGUS PUBLIC

9804 ALARM-SECURITY

9805 CIVIL COMPLAINT

AT P P R P RN P R O S e R TR ] Rt Rl Rl Rl Rl et Bl

N P N - B R R B I R B B TR ot Rl R Ll e

9807 TRAFFIC STOP 60 60
9808 TRAFFIC COMPLAINT 2 2
9812 SUSPICIOUS VEHICLE 2 2
9817 SECURITY CHECK 10 10
9818 EXTRA PATROL i4 i4
9823 CHECK THE WELFARE 5 5
9826 ATV COMPLAINT 1 1
9834 PARKING COMPLAINT 1 1
9850 PAPER SERVICE 10 10
9853 SUSPICIOUS ACTIVITY 2 2
9863 HAZARDOUS ROAD 1 1
9865 AIRCRAFT COMPLAINT 1 1

PeoPhoenix rev, 05/09/2018

** Confidential - Unauthorized Use Prohibited **
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b Sherbume County Sheriff
‘ ’ 13880 Business Center Br

} Elk River MN 55330
Ph: (763) 765-3500

CAD Summary Report - City of Baldwin February 2026 Printed Qn: 03/02/26 08:4%
9900 MISCELLANEOUS OFFECER 3 6
9904 WARRANT ARREST 3 3
9908 TOW 1 1
9937 011 HANG UP 3 3
M5350 JUVENILE RUNAWAY 2 2
Park Patroj 2 2
VEHICLE LOCKOUT 3 3
Vehlcie OFf Road i 1
Total| 195 195

ProPhoenix rev, 05/09/2018

** ponfidential -~ Unauthorized Usa Prohibited **
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QUOTE

Quote Number: Q007021
Qrder Date: 212412026
Valid Until: 412512026
Salesperson: John Kaczorek
Conway Shieid Customer 1D: 000003731
14100 W Cleveland Ave Reference:
New Berlin, W1, 53151
Phore: (800) 955-8489
Web: conwayshield.com
ISSUED TO:
Baldwin Fire(MN)
30239 128TH Sfreet
Afin: Robin Fischer
Pitnceton MN 55371
United States of America
ITEM ITEM DESCRIPTION Qry. PRIGE AMOUNT
20224 LI-ION BNK CGR AC BAT 1.00 164.77 164,77
Includes {8) SL-B26 Batteries
22105 -  SL-B26 Protected Li-on USB Rechargeable Battery Pack - 8pk 4.00 119.83 478.32
STREAMLI
20237 -  Sl.-B9 Battery Pack - 2pk 41.00 19.95 817.95
STREAMLI
20234 - 8-Unit SLBY Bank Charger - 120V/100V AC - Includes (8} SI.-B9 1.00 131.98 131.98

STREAML! batteries

Quote Total: 1,594.02
Less Discount: 0.00
Tax Total: 0.00
Total (USD):  1,594.02




BOFE ELECTRICAL CONTRACTORS INC
PO Box 156 J

Princeton, MN 55371 ELECTRICAL CONTRACTORS it
+17632418922

ADDRESS SHIP TO ESTIMATE 3105

Baldwin Fire Department Baldwin Fire Department

30239 128th St NW 30239 128th St NwW DATE 02/25/2026
Princeton, MN 55371 Princeton, MN 55371

QTY DESCRIPTION RATE _AMOUNT

Furnish and install elecirical as follows: 752.00 752.00

(1) 120/240volt 50amp outdoor receptacie with GFC1 protection on the southeast
corner of building

If instalied by the patio door
$1097

if instalied on the southwest corner
$1544

Permit included

Credit card fransactions are subject to a 3% processing fee.

Thank you for your business.
We look forward to working with you.

TOTAL $752.00

Accepted By Accepted Date
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CITY OF BALDWIN

BALDWIN CITY COUNCIL REGULAR MEETING

FEBRUARY 18TH, 2026

Present — Acting Mayor Tom Rush, City Council Members; Alan Walker, Scott Case,
and Jeff Holm

Absent — Mayor Jay Swanson

Also Present — City Attorney: Bob Ruppe from Couri & Ruppe, City Engineer; Sam
Jochum from Hakanson Anderson and City Planning & Zoning Administrator; Dan Licht
from The Planning Company (TPC)

Call to Order — The February 18, 2026, regular meeting of the City of Baldwin was
called to order by Acting Mayor Tom Rush at 7:00 p.m.

Pledge of Allegiance — All present recited the Pledge of Allegiance
Prayer Request from Delmas Hines
Additions/Corrections to Agenda

Approval of Regular Meeting Agenda With/Without Additions/Corrections -
Walker/Case unanimous to approve agenda as amended.

January 2026 Final Treasurer’s Report — The beginning balance of $1,725,230.87,
receipts of $77,213.23, disbursements of $456,672.81; check numbers 29209 — 29250,
void check number 29219, 11 EFT payments, 35 ACH payroll payments leaving an
unaudited ending balance of $1,345,771.29.

February 2026 Preliminary Treasurer’s Report — The Clerk/Treasurer reported a
beginning balance of $1,345,771.29, receipts of $80,032.87, disbursements of
$126,112.10 leaving an unaudited ending balance of $1,299,692.06.

Public Comment Requests:

o Mary Larson: 29725 138" Circle — Discuss FunFest and Easter Egg Hunt at
Young Park. Bob Ruppe requested approval to contact the IRS to get a
determination letter, so donations are tax deductible. This will be helpful in
collecting donations for FunFest and the Easter Egg Hunt. Holm/Walker
unanimous to approve Attorney contacting IRS to get this correspondent. Rush

asked for the date of the Easter Egg Hunt and Larson said it will be March 21st,
2026, at 10:00 a.m.

o Scott Schmidt: 14215 285t Avenue N.W. — Discussing Elk Lake boat landing and
city land adjacent to this area. Scott also gave an update of clear cut of the city
property on 278" Avenue.
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City Council Meeting Minutes
February 18th, 2026
Page 2 of 5

Approval of Consent Agenda — Holm/Walker unanimous to approve consent
agenda.

] p=

o Approve Special City Council Meeting Minutes for February 2rd 2026 < ;{j_" AN~
Approve City Council Meeting Minutes for February 4™, 2026 CEM - ?f‘
Approve Flag Purchase for City Hall

Approve Deputy Clerk Vacation Leave for February 27th, 2026

Approve Reappointment of Mary Larson as Planning Commissioner

Approve Temporary Liquor License for Ridgewood Bay on February 218, 2026
Approve Gambling Permit for Christ Our Light Church Event on April 12t 2026.

Engineering:

Discuss GIS Cemetery Map — City Engineer, Hakanson Anderson, sent the city a price
quote for GIS software including how much it would cost for Hakanson Anderson to
update the GIS map. The price quote for the software is $500.00 to $1000.00 annually
for GIS membership. This would allow the city to perform basic tasks. If Hakanson
Anderson updated the GIS map, it would cost the city approximately $64.00 to $67.50
per lot. Rush proposes that these rates get added to the cemetery plot cost. Case asked
about option two which is performing advanced tasks with GIS mapping. Rush has a
concern regarding training of city staff on the GIS map. Hakanson will bring additional
information back to the March 18, 2026, City Council meeting on option 2.
Case/Walker unanimous to table this to the March 18", 2026, City Council meeting.

Discuss/Approve/Disapprove Letter to Residents on 100t Street and 297" Avenue
Regarding Road Construction Status — Case/Walker unanimous to approve
sending letters to residents on 100" Street and 297" Avenue on road construction
status.

Discuss/Approve/Disapprove Connexus Energy Powerline Relocation Staying
Overhead on 100t Street and 297" Avenue — Case asked about safety of overhead
powerlines. The incremental cost would be $305,000 to do underground power lines.
Holm made a motion to approve overhead power on 100" Street and 297" Avenue.
Walker seconded the motion, motion carried.

Discuss/Approve/Disapprove Driveway and Landscape Agreement — Holm made a
motion to require $5000.00 for paving escrow and $2000.00 for landscaping escrow for
a total of $7000.00. Case seconded the motion, motion carried.

Frontier Trails Update:

NSU sent an operation summary and included comments that the site is operational.
Financials for Frontier Trails are $5085.00 receipts for the month of January 2026 and
$54,324.40 expenditures which include the bond payment due February 181, 2026. Rush
stated that the balance in Frontier Trails fund is $38,099.18.

Road Report:



E‘i\ D nre= City Council Meeting Minutes
= Réad | February 18th, 2026
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Discuss Public Works Report — Full Public Works Report on file in the Clerk’s office.

Discuss/Approve/Disapprove Job Description for Public Works Position — City
Attorney, Ruppe, questioned if air brake endorsement should be added to the job
description. Rush would like to add to the job description a Class C Wastewater License
as a desirable qualification. Case/Walker unanimous to approve job description for
Public Works contingent on City Attorney review.

Tabled ltems:

Discuss/Approvel/Disapprove SSTS Administration Program Proposal -
Case/Walker unanimous to table until the March 18", 2026, City Council meeting.

Discuss/Approve/Disapprove Ordinance 2026-01, Amendments to the Fee
Schedule for Building Permits and Publication in Summary Form — Case/Walker
unanimous to table until the March 18!, 2026, City Council meeting.

Discuss/Approve/Disapprove IPAWS TextMyGov Alerts — Case/Rush unanimous
to table until the March 18, 2026, City Council meeting.

New Business:

Discuss PID# 01-00404-0001 — Teresa Barnes lives at 28641 143" Street N.W.

and Todd Jackson lives at 14250 2871 Aven N.W. They are requesting buying the 0.8-
acre portion of PID# 01-00404-0001. This would be preserved as a natural state and not
built on. Holm would like to direct City Attorney on how the land was acquired and if this
could be sold. City Attorney, Ruppe, stated they need to research if the land was
dedicated to the city and how the city acquired it. Holm made a motion for City
Attorney to research and bring back to the March 18t 2026, City Council meeting.
Walker seconded the motion, motion carried.

Discuss Newsletter for April — June 2026 — At the February 41", 2026, City Council
meeting, the City Council approved doing a newspaper insert in the Princeton and
Zimmerman Today Newspaper. Rush is asking the City Council if they want to continue
doing a quarterly newsletter. Holm stated they would like to continue the newsletter and
possibly phase out in the future. Case agreed with Holm that the newsletter should
continue for now.

Discuss/Approve/Disapprove Budget for FunFest Including Funding Source
(General or Park Fund) — Case/Holm unanimous to approve coming out of the
general fund first of $2000.00 and the remaining $2000.00 coming out of the park fund.

Discuss/Approve/Disapprove 2026 Recycling Day Funding Application — Rush is
requesting Jim's Mille Lacs coming to a future meeting to discuss pricing. Case/Holm
unanimous to approve recycling day funding application.



i \ no /m [ City Council Meeting Minutes
=M H‘ February 18th, 2026
Page 4 of 5

Discuss/Approve/Disapprove Letter for Unsigned Encroachment Agreement
Letters — Case/Holm unanimous to approve sending letters to eight residents that
requested encroachment agreements by north Elk Lake loop.

Discuss/Approve/Disapprove Resolution 26-04, Delegating Authority to Certain
City Officials to Enter into Certain Contracts — Holm/Walker unanimous to table
until the March 4, 2026, City Council meeting.

Discuss/Approve/Disapprove Charitable Gambling License Fee — Currently the City
charges $100.00 for a gambling permit. If the City receives a permit for charitable
gambling, should the city charge a fee for these licenses. Holm suggested a fee of
$15.00 for one-day events. Holm/Walker unanimous to approve the $15.00 for one-
day events. Case/Holm unanimous to approve City Attorney sending letters to
establishments requesting 10% donation of net profits. These profits would be payable
to the city going forward and not retroactive. City Planner, Licht, recommends Holm
amend his motion to include a resolution to be completed on the 10% donation of net
profits. Holm amended his motion to have City Attorney draft a resolution for the 10%
donation of net profits. The motion also stated that these funds will be used towards fire
departments operation budget. Walker seconded the motion, motion carried.

Discuss Code Enforcement — Rush discussed the code enforcement process which is
two letters being sent out and then a citation. Rush would like these expedited if there
are public safety, health safety or welfare issues. The Mayor will be notified so letters
and citations can be sent right away instead of waiting 30 days.

Discuss Getting Salary Information from the League of Minnesota Cities for
Employees — The Clerk to reach out to The League of Minnesota Cities and
surrounding cities regarding salary information for city staff.

Discuss Top Ordinance Violations to be Posted on Website — Rush would like top
ordinance violations posted on Baldwin's website, Princeton/Zimmerman newspaper
and the newsletter. These are usually nuisance violations. Holm recommends a monthly

spotlight on Facebook page and in the quarterly newsletter. Holm would like us to start
out with dog barking violations.

Discuss Meeting with Zimmerman and Princeton Today Newspaper Editor — Case
would like attendance of the City Council at the meeting with Princeton and Zimmerman
newspaper Editor. The meeting will be scheduled for March 5th 2026, at 10:00 a.m.

Announcements:

a. Park Committee Meeting Thursday, February 19", 2026, at 7:00 p.m.

b. Planning Commission Meeting Wednesday, February 25t 2026, at 7:00 p.m.
c. Next City Council Meeting Wednesday, March 4th 2026, at 7:00 p.m.

Any Other Business - None



City Council Meeting Minutes
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Approve Bill for Payment - Case/Walker unanimous to approve check numbers
20285 — 29324 for $85,589.23 and 5 EFT Payments for $5,782.43 for a total of
$91,371.66. Check Number 29285 for Hakanson Anderson was posted in closing
December 2025 for $38,811.35 and check number 29320 was a void reissue of $303.60
for a fire department payroll which was posted in January of 2026.

Adjourn — Holm/Walker unanimous approve adjourn at 9:10 p.m.

Submitted By: (s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date

Attendees: Teresa Barnes, Scott Schmidt, Charles and Danielle McConaughay, Todd
Jackson, David Jackson, Mary Larson, Nick Loehleih and Steven Hieb.



Cma sled y MaH

Danz| at Sherbvoye
2025 Local Weed Inspector Annual Township and City Report

Noxious Weed Control Q -y 2@
Required by Minnesota Statutes Sectlon 18.81 a {

INSTRUCTIONS: Please write or print legibly. Upon completion and appropriate signatures, copies should be
submitted to the Sherburne County Agriculture Inspector by: February 27, 2026.

Township or City: City of Baldwin County: Sherburne Date: 2/11/2026

County Agriculture Inspector {CAl):
CAl Phone #: 763-765-4463

Matt Danzl

Local Weed Inspector {LWI1): Please indicate who the Township or City has designated as their Local Weed Inspector with the
Person's name, address, phone number, and email address in the space provided helow. If the CAl has any questions, this will
be the person in the Township or City that is contacted.

1. Name: —Tom RusH 2. Name:?m‘_mmf (oD

Address: 30729 1295t N WM/N gray/ | hdress: 3073 728%™ @MN,MP{ g3

Phone #7543 - 289 - 813l Phone #: 763 « 736" 3314 |

Email: ./,'ﬁusH@gmme.@m/ Email: ?uBLIc.\\(amcs@BAanzMMN.GOV _
Noxious Weed Control Number

Number of noxious weed inspections made in the Township or City this year? Z

Number of landowner contacts made in the Township or City for voluntary compliance or General Weed
Notice this year?

How many landowners received the formal "Notice #1" Form? O
Number of contacts made to federal, state or county owned land managers? (..e. DNR, USFWS, MNDOT) O

Number of times the City or Township hired or performed the requested control/eradication work and added
to the property taxes or issued a citation {under City ordinance) or submitted cost to the county under the
state noxious weed law (Townships only):

pum——

Noxious Weeds that are a concern in your Township or City that are on Minnesota Prohibited Noxious Weed List
{Suggestions):

[ Plumeless Thistle [ Canadian Thistle (1 Wild Parsnip L1 Leafy spurge [ Knotweeds E] Knapweeds NBuckthorn
] Common tansy [ Other:

Does your City or Township have a local weed ordinance? YES {_NO
Do you publish a notice of weed control? Example: city newspaper, township newsletter YES ¢'NO
Does your City or Township participate in noxious weed outreach? YES (N

What training or outreach wouid help you as Local Weed Inspectors?

(Continue to page 2)




2025 Local Weed Inspector Annuai Township and City Report
Noxious Weed Control
Required by Minnesota Statutes Section 18.81

Total Area Controlled & Cost of Treatment B}o!ogu:ai S_praymg Mownng
{miles or acres) {miles or acres} {miles or acres)

Estimated amount sprayed, mowed, and/or biological contro! for noxious A

weed control onﬁTownship or City property: 2 mrues

Estimated ann%ﬁl cyé)?ﬁmaying, mowing, and/or biological weed controi? | $ }, 030 S 5

AT o s

\\?I, Mayor | Date /-/;7;; M\_ ;2’ /9202(9

Local Weed Inspector Date

Chairperson, Township Board Date

In accordance with the Americans With Disabilities Act, an alternate form of communication is availahle upon reguest.
TTY: 1-800/627-3520  The Minnesota Depariment of Agriculture is an Equaj Opportunity Employer




OATH OF OFFICE
PLANNING COMMISSIONER

1, , do solemnly swear that:

I will faithfully perform the duties of a Planning Commissioner for the City of Baldwin fairly
and ethically, befitting the responsibilities of the office.

I will support the Comprehensive Plan, ordinances, and policies of the City of Baldwin, and all

other applicable laws.
1 will honor the Constitution of the United States and the Constitution of the State of Minnesota.

{ swear to not knowingly receive any money or other valuable thing related to being a Planning

Commissioner, directly or indirectly, other than as allowed by law.

Signature of Affiant

County of Sherburne)
)88
State of Minnesota )

Sworn before me this day of , 20

Kayla Nielsen
Deputy Clerk
City of Baldwin

Rev 26 Feb 26
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ORDINANCE 2026-02

CITY OF BALDWIN
SHERBURNE COUNTY, MINNESOTA

The Baldwin City Council hereby ordains:

Section 1. Ordinance 600.01{A) (Fee Schedule) is hereby amended to revise the following fees:

Permits
Gambiing Permit
Local Premises $100.00
1-Day Local Premises Permit $15.00
Donation of Net Profits 10%

Section 2. Effective Date. This Ordinance shall become effective after passage and publication.

Section 3. Repealer. Any portion of any prior ordinance that conflicts with this ordinance is hereby repealed
and replaced by this ordinance.

{remainder of page intentionally blank signatures follow)




ADOPTED by the Baldwin City Council this 4™ day of March, 2026.

MOTION BY:
SECONDED BY:
IN FAVOR:
OPPOSED:

CITY OF BALDWIN

Jay Swanson, Mayor

ATTEST:

Joan Heinen, City Clerk/Treasurer




3604 Thurston Avenue
Anoka, MN 55303
763.231.5840
TPC@PlanningCo.com

The Planning Company

PLANNING REPORT

TO: Baldwin Mayor and City Council

FROM: D. Daniel Licht

DATE: 26 February 2026

RE: Baldwin — Country Pup Kennel; IUP Amendment
TPC FILE: 269.02

BACKGROUND

Mason Management, LLC owns the property at 30209 116% Street (01-00015-4401). The 34.93
property is developed with a single family dwelling, a commercial kennel, and detached
accessory building used as part of the kennel for training purposes. The commercial kennel is
allowed by an Interim Use Permit approved by the Town Board by Resolution 24-22 on 3 May
2024 and provides boarding, daycare, grooming, and a self-care dog wash as a secondary use of
the property.

The property owners are proposing to construct a 2,000 square foot addition onto the
commercial kennel building to increase the size of the waiting area and provide retail space.
The proposed expansion of the facility requires an amendment of the Interim Use Permit which
is processed in in accordance with Section XX-5-4 of the Zoning Ordinance subject to review by
the Planning Commission and approval of the City Council.

A public hearing to consider the proposed use was held at the Planning Commission meeting on
25 February 2026 at 7:00PM. Owner Mark Mason as present and agreed with the
recommendations of City staff. Written comments were received from one resident to the
south, which were provided to the Planning Commission at the meeting and verbalized by
another resident representing the concerns Two adjacent property owners also spoke during
the public hearing. Those speaking at the public hearing all raised concerns about noise from
barking dogs. The public hearing was closed.



Exhibits:
= Site Location Map
®  Resolution 24-22
= Building Floor Plan
n  Exterior Elevation Plan
= Sjte Plan
m  Resolution 26-05

ANALYSIS

Comprehensive Plan, The Baldwin Comprehensive Plan guides development of land uses that
provides for continuation of rural character. The Planning Commission recommended and the
Town Board approved in September 2023 amendments of the Town’s Animal Ordinance and
Zoning Ordinance related to kennels to ensure that allowance of this type of use is allowed as it
is consistent with the character of rural areas. The existing commercial kennel use of the
property was approved as an interim use on 3 May 2024.

Comments received at the public hearing indicate that dog barking has been an issue. The City
has received no comments related to the use of the property prior to the public hearing and
Mr. Mason indicated that the business has also not received complaints directly. Now that the
business and City have been made aware, Mr. Mason stated they would work to address the
concerns. City staff also said that we would work with the area residents and husinesses to
address these issues to avoid the need for any code enforcement actions.

The addition of an expanded retail component may increase traffic generated by the
commercial business. However, the retail goods will be limited to animal products which is
fairly specific and will be a destination, versus convenience, shopping need. Destination goods
tend to generate less traffic than convenience good meaning that the expansion will not impact
compatibility of the use with the surrounding area.

Zoning. The subject property is zoned R1, General Rural District. The existing single family
dwelling and detached accessory buildings upon the property are permitted uses.
Development of the proposed commercial kennel is allowed as an interim use subject to the
conditions listed with Resolution 24-22 adopted by the City Council on 3 May 2024. Section XX-
5.4 H of the Zoning Expansion of the existing commercial kennel building is subject to the same
standards for approval of an interim use permit amendment, which are reviewed in subsequent
paragraphs.

Surrounding Uses. The property is surrounded by large rural tracts with none fess than 5 acres
in area and most are larger than 10 acres up to 40 acres in area. The area of the surrounding
parcels and the subject property separate proposed commercial kennel from nearby residential
dwellings and the commercial kennel is surrounded by mature trees. The Planning Commission
noted that the location of the building addition will block some potential noise from being
transmitted to the south/southeast.




Building. The applicant has provided a floor plan and elevation drawings illustrating the
existing building and proposed addition on the southeast corner of the structure. The
architectural plans iliustrate a 2,000 square foot addition, whereas the site plan only shows a
1,600 square foot addition. The site plan is to be updated to reflect the actual plan for
expansion of the building by 2,000 square feet.

The proposed addition utilizes the same metal siding exterior finish as the existing building. The
exterior finish complies with the requirements for residential structures required by Section 11-
17-10.8 of the Zoning Ordinance.

The height of the building is limited by Section XX-51-9 of the Zoning Ordinance to 35 feet
measured to the mid-point of a pitched roof. The building is a one story structure with 10 foot
sidewalls and a 12/4 pitched roof. The height of the building as defined by the Zoning
Ordinance is 16 feet, which complies with the provisions of the Zoning Ordinance.

Number of Dogs. Section XX-5-4.H.2 of the Zoning Ordinance limits the number of dogs that
may be kept to no more than 40 dogs over six months of age, including no more than 10
unsterilized female dogs over six months of age, unless approved by the City Council.
Resolution 24-22 includes the following condition:

There are 59 kennel spaces at the existing facility. Mr. Mason said at the public hearing that
the kennel does not typically operate at capacity. Prior to the public hearing, Mr. Mason
discussed with City staff the opportunity to allow for all of the kennel spaces to be used for
boarding to accommodate peak times such a holidays. City staff suggested considering
amendment to increase the aliowed the number of allowed dogs. However, in response to the
concerns about noise, the Planning Commission did not support increasing the number of dogs
that can be boarded.

Mr. Mason agreed to not include consideration of an increase in the number of dogs allowed to
be kenneled at this time.

Confinement. Section XX-5-4.H.3 of the Zoning Ordinance requires that dogs be confined or
under control of the operator and/or staff at all times. Mr. Mason said at the public hearing
that dogs related to the business are either within the building or within outdoor kennels.

Section XX-5-4.H.6.a of the Zoning Ordinance requires provision of adequate shelter for dogs
boarded at the kennel. The commercial kennel building has 59 kennel stalls, as well as an inside
play area and guarantine room for the dogs. Spaces inside the building are also allocated for
animal intake, commercial wash and dry grooming, and a self-service dog wash, which are each
accessible from separate exterior entrances.




Outdoor kennel areas on the west, north, and east sides of the building are not shown on the
site plan and should be added. Section XX-5-4.H.5 of the Zoning Ordinance requires that
outdoor exercise areas be fenced with a minimum height of six feet and constructed with
durable materiais to keep dogs from escaping over, under, or through the fence. Outdoor
kennel areas, including required fencing, is to be subject to review and approval of the Zoning
Administrator.

The commercial kennel is operated by the applicants, who reside in Baldwin approximately one
mile from the property. The existing single family dwelling on the property is rented as a
dwelling separate from operation of the kennel. The applicants expect to have 15-20 employees
ensuring that oversight of the kenne! will be on-site continuously to address any issues,
including those that cause a nuisance for adjacent properties. Mr. Mason said at the public
hearing that staff is always present outdoors when there are dogs in the outdoor kennels.

Waste. Section XX-5-4.H.7 of the Zoning Ordinance requires the operator to submit a waste
management plan for proper disposal of animal feces. Animal waste is to be disposed of at least
once each day either via a Subsurface Sewage Treatment System or enclosed in a container of
sufficient construction to eliminate odors and organisms. The commercial kennel building has
its own Subsurface Sewage Treatment System. The waste management plan is to be subject to
review and approval of the Zoning Administrator {and Building Official as may be applicable).

Lot Requirements. Section XX-5-4.H.8.a of the Zoning Ordinance requires that the kennel be
located on a parce! that complies with the minimum lot requirements of the Zoning Ordinance.
Lots within the R1 District are required by Section XX-51-7 of the Zoning Ordinance to be 2.5
acres in area, 200 feet in width measured at the front setback line abutting a public right-of-
way, and 300 feet in depth. The subject property is 34.93 acres in area, 767 feet in width, and
1,972 feet in depth. The property complies with the minimum lot requirements of the Zoning
Ordinance.

Setbacks. The table below summarizes the setback requirements of the R1 District established
by Section XX-51-8 of the Zoning Ordinance applicable to buildings within the subject property.
The proposed addition to the commercial building is setback 90 feet from the south lot line and
complies with the setback requirements of the R1 District.

116t St. Side Rear
50ft. 10ft. 25ft.

Section XX-5-4.H.8.h of the Zoning Ordinance further requires that the kenne! building and any
outdoor runs shall be sethack a minimum of 500 feet from any existing residence except that of
the kennel owner. The existing commercial kennel building is approximately 515 feet from the
existing house to the south east and 560 feet to the house to the north. The location of the
proposed building expansion is further from the home to the south and north than the closest
portion of the existing structure.




Parking. The property is currently accessed from 116t Street, which is local City street. The
street has adequate capacity to accommodate traffic generated by the existing use and
proposed expansion. The commercial kennel building and single family dwelling share use of
the single driveway to 116%™ Street. No changes to the property access is proposed.

The following calculation of required off-street parking spaces is made with respect to Section
XX-21-9 of the Zoning Ordinance based on the existing and proposed use of the building:

Gross Required Number
Use .
Floor Area Spaces Required
Existing Office 4,096sf. 1/250sf, 10
Warehouse 4,450sf, 1/2,000sf, 2
Addition Retail 2,000 sf. 1/250sf, 8
Total 20

The proposed uses of the existing and expanded commercial kennet building require 20 parking
spaces. The on-site parking area for the commercial kennel was approved with a gravel surface.
There space for 16 parking spaces perpendicular to the west wall of the existing structure
within the parking area and there is space for six parking spaces parallel to the west fine of the
parking area. There is adequate parking available within the parking area. City staff does
recommend that one parking space compliant with Americans With Disabilities Act dimension
and surface requirements {including an access aisle) be provided near the primary reception
entrance as part of the expansion project.

Stormwater. All grading, drainage, and erosion controf issues are subject to review and
approval of the City Engineer as part of the building permit review process.

Utilities. The existing single family dwelling within property is served by a Subsurface Sewage
Treatment System, which was certified at the time the commercial kennel building was
constructed, and a private well. The commercial kennel is also be served by a separate
Subsurface Sewage Treatment System and well. Any changes to the Subsurface Sewage
Treatment System for the commercial kennel building will be subject to review and approval of
the Building Official as part of the building permit process.

Termination. Section XX-5-6 of the Zoning Ordinance outlines the events that terminate
allowance of the commercial kennel use. These conditions are included as a condition of
approval for the Interim Use Permit listed with Resolution 24-22.

RECOMMENDATION

The Planning Commission and City staff recommend approvat of an Interim Use Permit
amendment allowing an expansion of a commercial kennel subject to the conditions outlined
below.




POSSIBLE ACTION

Motion to adopt Resolution 26-05 of an Interim Use Permit amendment for a commercial
kennel at 30209 116% Street, subject to the following conditions:

1. The provisions of Resolution 24-22 approved by the City Council on May 3, 2024 remain
in full force and effect except as modified herein.

2. The property shall be developed in accordance with the plans on file with the City as
provided for by Section XX-5-7 of the Zoning Ordinance, subject to review and approval

of the Zoning Administrator.

3. The site plan shall be revised to reflect the dimensions of the proposed addition
consistent with the architectural plans.

4, One parking space compliant with Americans with Disabilities Act dimension and surface
requirements (including an access aisle) shall be provided, subject to review and

approval of the Zoning Administrator.

5. All grading, drainage, and erosion control issues are subject to review and approval of
the City Engineer as part of the building permit review process.

c. Joan Heinen, City Clerk/Treasurer
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RESOLUTICN NO: 24-22

TOWN OF BALDWIN
COUNTY OF SHERBURNE, MINNESOTA

APPROVAL OF AN INTERIM USE PERMIT
FOR PiDs 01-00015-4300 and 01-00015-2401

WHEREAS, Mark and Samantha Mason have submitted as request for approval of an Intetim Use Permit
to allow a commercial kennel at 30209 116% Street; and

WHEREAS, the property identified as PIDs 01-00015-4300 and 01-00015-4401; and
WHEREAS, the property is guided for rural land uses by the Comprehensive Plan; and
WHEREAS, the property is zoned R1, General Rural District; and

WHEREAS, the applicant Is requesting approval of an Interim Use Permit to allow a commercial kennel;
and

WHEREAS, the Town Board must take into consideration the possible effects of the request with their
judgment based upon {but not limited to} the critetia outlined in Section X¥-5-3 of the Zoning Ordinance:

A. Tha proposed action's consistency with the specific policies and provisions of the Town
Comprehensive Plan,

Finding: The Comprehensive Plan promotes continuation and development of rural character.
Operation of a commercial kennel is a use common in rural areas and consistent with the policies
of the Comprehensive Plan,

B, The proposed use's compatibility with present and future fand uses of the area.

Finding: The +/-35 acre property is surrounded by large rural tracts such that the area of the
surrounding parcels and the subject site will separate the proposed commercial kennel from
surrounding residential dwellings mitigating potential compatibility issues. Furthermore, the
proposed kennel Is to be located within an existing clearing on the property surrounded by
existing mature trees, which will further mitigate any potential compatibility Issues.

C. The proposed use’s potential to impact natural resources such as surface water, groundwater, or
wetlands; sites identified for rare biological species habitat; ecologically sensitive areas; or
historically significant areas.

Finding: The proposed commerclal kennel will not impact existing natural resources within the
property.

D, ‘The proposed use's conforintty with all performance standards contained within this ordinance
and other town ordinances.




Finding: The proposed commercial kennel complies with the requirements of the Zoning Ordinance
and other ordinances adopted by the Town,

E. Traffic generation of the proposed use in relation to capabhilities of roads serving the property.

Finding: The traffic generated by the proposed commercial kennel is within the capacity of 116"
Street and other roads serving the property.

WHEREAS, the Planning Commission conducted a public hearing at their meeting on 24 April 2024 to
consider the application, preceded by published and mailed notice; based upon review of the application
and evidence received, the public hearing was closed and the Planning Commission voted fo
recomimended that the Town Board approve the request hased on the aforementioned findings.

WHEREAS, the planning report dated 3 May 2024 prepared by the Town plannher, The Planning Company
LLC, Is incorporated herein,

NOWTHEREFORE BE IT RESOLVED THAT hased on the foregoing information and applicable ordinances,
the application is APPROVED, subject to the following conditlons:

1. The property shall be developed in accordance with the plans on file with the Town as provided
for hy Section XX-5-7 of the Zoning Ordinance, subject to review and approval of the Zoning
Administrator.

2 The exterior finish and height of the proposed building is to be subject to review and approval of
the Zoning Administrator.

3. Dogs be confined or under control of the operator and/or staff at all times; at minimum of one
employee shall be present 24 hours each day.

4, The number of dogs that may be kept at the kennel shall be limited to not more than hoarding for
40 dogs over six months of age, including no more than 10 unsterilized female dogs over six
months of age and daycare for not more than 20 dogs; Sald limits shall not apply to dogs on the
premises for grooming purposes anly.

5. Outdoor exercise areas shall be subject to review and approval of the Zoning Administrator, and:

a, Fenced with a minimuin height of six feet and constructed with durable materials to keep
dogs from escaping over, under, or through the fence.

b. Setback a minimum of 500 feet from any single family dwelling not that of the property
owner.
6. Waste management shall provide for proper disposal of animal feces at least once each day via a

Subsurface Sewage Treatment System, subject to review and approval of the Zoning
Adninistrator,

7. The kenne! Subsurface Sewage Treatment System and well design and location of the Subsurface
Sewage Treatment System shall be subject to review and approval of the Building Official.

a. A driveway permit shall be required for any modification of the existing driveway within the public
right-of-way, subject to review and approval of the Town Engineer.

2
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il.

All wetland issues are subject to review and approval of Sherburne County in accordance with
Section XX-16-4.A of the Zoning Ordinance.

The two parcels comptrising the property shall be combined in accordance with Chapter 5 of the
Subdiviston subject to review and approval of the Zoning Administrator.

The Intetlm Use Permit shall terminate upon any of the following events, whichever occurs first:

a. Upon violation of conditions under which the interim use permit was issued.
b. Upon change in the town's zoning regulations that renders the use nonconforming.
C. The redevelopment of the use and property upon which it is located to a permitted or

conditional use as allowed within the respective zoning district.

d, Upon a change in ownership, whether pursuant to move, sale, transfer, assignment, or
otherwise, the interim use permit is terminated and the proposed new owner is required

to apply for a new Interim Use Permit in accordance with the provisions of the Zoning
Ordinance.

e. The approved use is inactive for one year or longer as determined by the zoning
administrator.

(Remainder of this page intentionally blank)




ADOPTED by the Board of Supervisors of Baldwin Township this 3" day of May, 2024,

MOTION BY: WA/ %L‘K@ f

sEconD BY: (1
ALL IN FAVOR:
THOSE OPPOSED: J\}(? ne.

JoE Holm A bserr}

BALDWIN TOWNSHIP

( lay Swanson, Chair

Opermifin_

Joan Heinen, Town Clerk/Treasurer
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RESOLUTION NO: 26-05

CITY OF BALDWIN
COUNTY OF SHERBURNE, MINNESOTA

APPROVAL OF AN INTERIV USE PERMIT AMENDMENT
FOR PID 01-00015-4401

WHEREAS, owner Mason Management, LLC has submitted a request for approval of an Interim Use
Permit amendment to allow expansion of a commercial kennel at 30209 116% Street; and

WHEREAS, the property identified as PID 01-00015-4401; and

WHEREAS, the property is guided for rural land uses by the Comprehensive Plan; and

WHEREAS, the property is zoned R1, General Rural District; and

WHEREAS, the Baldwin Town Board adopted Resolution 24-22 on 3 May 2024 approving a commercial
kennel upon the subject property; and

WHEREAS, the applicant is requesting approval of an Interim Use Permit amendment to allow expansion
of the commercial kennel building; and

WHEREAS, the City Council must take into consideration the possible effects of the request with their
judgment based upon (but not limited to) the criteria outlined in Section 900-5-3 of the Zoning Ordinance:

A. The proposed action's consistency with the specific policies and provisions of the Town
Comprehensive Plan.

Finding: The Comprehensive Plan promotes continuation and development of rural character.
Operation of a commercial kennel is a use common in rural areas and the existing use has operated
without issue since it was established. The requested expansion is consistent with the policles of
the Comprehensive Plan.

B. The proposed use's compatibility with present and future fand uses of the area.

Finding: The +/-35 acre property is surrounded by large rural tracts such that the area of the
surrounding parcels and the subject property separates the commercial kennel from surrounding
residential dwellings mitigating potential compatibility issues. Furthermore, the kennel is to be
located within a clearing surrounded by existing mature trees, which will further mitigate any
potential compatibility issues.

C. The proposed use’s potential to impact natural resources such as surface water, groundwater, or
wetlands; sites identified for rare biological species habitat; ecologically sensitive areas; or
historically significant areas.



Finding: The expansion of the commercial kennel will not impact existing natural resources within
the property.

D. The proposed use's conformity with all performance standards contained within the Zoning
Ordinance and other City ordinances.

Finding: The expansion of the commercial kennel complies with the requirements of the Zoning
Ordinance and other ordinances adopted by the City.

E. Traffic generation of the proposed use in relation to capabilities of street serving the property.

Finding: The traffic generated by the existing commercial kennel is within the capacity of 116
Street and other roadways serving the property. The proposed expansion of the commercial
kennel will not increase traffic generated by the use in excess of available capacity.

WHEREAS, the Planning Commission conducted a public hearing at their meeting on 25 February 2026 to
consider the application, preceded by published and mailed notice; based upon review of the application
and evidence received, the public hearing was closed and the Planning Commission voted to
recommended that the City Council approve the request based on the aforementioned findings.

WHEREAS, the planning report dated 26 February 2026 prepared by the Town Planner, The Planning
Company LLC, is incorporated herein.

NOWTHEREFORE BE IT RESOLVED THAT based on the foregoing information and applicable ordinances,
the application is APPROVED, subject to the following conditions:

1. The provisions of Resolution 24-22 approved by the City Council on May 3, 2024 remain in full
force and effect except as modified herein,

2. The property shall be developed in accordance with the plans on file with the City as provided
for by Section XX-5-7 of the Zoning Ordinance, subject to review and approvai of the Zoning
Administrator.

3, The site plan shall be revised to reflect the dimensions of the proposed addition consistent with
the architecturat plans.

4, One parking space compliant with Americans with Disabilities Act dimension and surface
requirements (including an access aisle) shall be provided, subject to review and approval of the

Zoning Administrator.

5. All grading, drainage, and erosion control issues are subject to review and approval of the City
Engineer as part of the building permit review process.

(Remainder of this page intentionally blank)




ADOPTED by the Baldwin City Council this 4% day of March, 2026.

MOTION BY:
SECOND BY:
ALLIN FAVOR:
THOSE OPPOSED:

CITY OF BALDWIN

Jay Swanson, Mayor

ATTEST:

Joan Heinen, City Clerk/Treasurer




CITY OF BALDWIN

30239 128th Street NW, Baldwin, MN 55371

February 19, 2026

Robb Rydmark

10032 309th Ave NW

Princeton, MN 55371

Re: City of Baldwin Park Committee

Dear Robb Rydmark
This is to inform you that your commission will expire April 1, 2026.

Please indicate below if you wish to be reappointed for another term on the
Park Committee.

X Yes, | wish to be reappointed for another 3 years

No, | do not wish to be reappointed for another term
Please include letter of resignation.

The Baldwin City Council will review your reappointment at the
March 4, 2026 City Council Meeting.

Kayla Nielsen
Deputy Clerk
City of Baldwin




CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

RESOLUTION NO. 26-04

RESOLUTION DELEGATING AUTHORITY TO CERTAIN CITY
OYFICIALS TO ENTER INTO CERTAIN CONTRACTS

WHEREAS, Minn. Stat. § 412.271, subd. 8 states that a City Council may
delegate its authority for entering into certain contracts and paying certain claims against
the City to certain City Officials subject to certain criteria; and

WHEREAS, the prerequisite criteria for delegating this authority have all be met
by the City of Baldwin through the following: (i) City’s internal accounting and
administrative procedures, (i) regular review of expenditure list by the City Council at
each meeting, and (iii) preparation of an annual audited financial statement attested by an
independent certified public accountant; and

WHEREAS, the City Council has designated certain members as the Public
Works Liaison #1 and the Fire Chief, hereinafter “City Officials”; and

WHEREAS, all checks drawn for payment of claims must be signed by the City
Clerk-Treasurer and the Mayor; and

WHEREAS, the City Clerk-Treasurer will present to the City Council at the
regular City Council meetings a Claims List of all actions taken by City Officials
pursuant to this Resolution; and

WHEREAS, procurement of goods and services are made under the authority
granted in this purchasing policy, City Council-approved resolutions and/or applicable
state statutes.

NOW, THEREFORE, BE IT RESOLVED by the City of Baldwin City Council
as follows:

1. Purchases up to $2,500 for Goods and Services for the Fire Department: The
Fire Chief for the City of Baldwin is authorized to enter into and execute
agreement with individuals, firms and corporations to provide goods and services
for the City’s Fire Department in an amount not to exceed $2,000 per month
without obtaining the prior approval of the City Council.




Purchases up to $2,000 for Replenishment of Supplies for the Public Works
Department: The Public Works Liaison #1 for the City of Baldwin is authorized
to purchase supplies and other routine maintenance items necessary for the good
working order of the Public Works Department in an amount not to exceed $2,000
per month without obtaining the prior approval of the City Couneil.

Purchases up to $2,500 for a Change Ordex/Work Order for Public
‘Works/Road Projects: The Public Works Liaison #1, in consultation with the
City Engineer, is authorized to approve a “Change Order” or “Work Order” for a
Public Works/Road Project previously approved by the City Council in an amount
not to exceed $2,500 per month without obtaining the prior approval of the City
Couneil.

Purchases up to $2,500 for an Emergency by Public Works Liaison #1 and
$1,000 for all other City Council Members: Public Works Liaison #1 is
authorized to make purchases or enter into contracts during emergencies necessary
to alleviate the emergency in an amount not to exceed $2,500 per month without
obtaining the prior approval of the City Council. All other Council members are
authorized to make purchases or enter into contracts during emergencies necessary
to alleviate the emergency in an amount not to exceed $1,000 per month without
obtaining the prior approval of the City Council. An emergency must be a
situation arising suddenly and unexpectedly that requires speedy action essential to
preserve the health, safety and welfare of the community, and not just an
inconvenience. An emergency exists when a breakdown in machinery and/or a
threatened termination of essential services or a dangerous condition develops, or
when any unforeseen circumstances arise causing curtailment of an essential
service.

Purchases up to $250 for Office Supplies: the City Clerk-Treasurer is
authorized to make purchases or enter into contracts for office supplies in an
amount not to exceed $250 per month without obtaining the prior approval of the
City Council.

Compliance with Minnesota Law: All City Officials acting pursuant to the
terms of this Resolution shall comply with the provisions of the Uniform
Municipal Contracting Law, Minn. Stat. § 471.35.

Documentation: All City Officials acting pursuant to the terms of this Resolution
shall inform the City Clerk-Treasurer of any actions taken pursuant to this
Resolution. Specifically, all payments or authorizations under this Resolution
shall be summarized by the City Clerk-Treasurer within a Claims List that will be
presented to the City Council at their next regularly scheduled meeting. A copy of
the invoice or receipt for payment must be included with the Claims List to verify




10.

the amount of the expenditure and shall be provided to the City Clerk for inclusion
with the next regular meeting’s agenda packet and proper account coding.
Receipts from vendors must identify all products or services purchased, shipping
charges, and sales tax. A printed confirmation of an internet purchase may be
sufficient to comply with this requirement. If an invoice is not immediately
available, the invoice must be provided to the City Clerk-Treasurer when it
becomes available.

Review by City Council: The City Council shall be responsible for reviewing the
Claims List and verifying the validity of the expenditures and compliance with this
Resolution as part of the Consent Agenda.

Review of Documents: Contracts and other documents entered into pursuant to
this Resolution shall be available for review and inspection by any member of the
City Council at any time vpon reasonable request.

Unauthorized Expenditures: All City Officials acting pursuant to the terms of
this Resolution shall be required to reimburse the City for any purchases not in
compliance with the terms of is Resolution.

Adopted this 3rd day of March 2026.

Jay Swanson, Mayor

Joan Heinen, Clerk




CITY OF BALDWIN

Public Works/Maintenance Job Description

Position Title: Public Works Maintenance Supervisor Date: March 4™, 2026

Department: Public Works

FLSA Status: Non-Exempt

Reports To: City Council or City Administrator (as applicable)

Supervises: Public Works Maintenance Worker(s), seasonal or temporary staff

Position Objective

The Public Works Maintenance Supervisor coordinates and oversees the daily operations of the Public
Works Department including streets, parks, buildings, equipment, and related municipal infrastructure.
The position supports safe, efficient, and reliable delivery of public works services while also
participating in maintenance activities as needed to support department operations.

Work activities and priorities may change based on weather conditions, emergencies, staffing levels,
equipment availability, budget considerations, and direction from the City Council or administration.

Essential Duties and Responsibilities

The following duties are intended to describe the general nature and level of work performed. This list is
not intended to be all-inclusive, and additional duties may be assigned as needed.

Operations Management

o Coordinates and oversees daily public works activities including streets, parks, facilities,
equipment, grounds, and related infrastructure.

o [Dstablishes general maintenance priorities based on operational needs, weather conditions,
emergencies, and direction from city administration or council.

o  Adjust work activities as necessary to respond to changing conditions, service requests, and
operational demands.

o  Work priorities may change frequently due to weather conditions, emergencies, equipment
availability, and operational needs.

o Participates in maintenance and operational work as needed to support department operations.

o  Assists in identifying maintenance needs and operational improvements.

Administrative Responsibilities

o Prepares periodic operational reports for the City Council or administration.

o Maintains records related to maintenance activities, equipment, inventories, and work performed.

e Coordinates purchasing activities, obtains quotes, and processes requisitions in accordance with
city policy and approved budgets.
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CITY OF BALDWIN

o  Provides input for annual operating budgets and capital improvement planning related to public
works operations.

e Communicate with city officials, staff, and the public regarding public works activities and
service concerns.

o Coordinates investigation and response to citizen concerns in a professional manner consistent
with city policies.

Equipment and Asset Management

o Oversees inspection, maintenance, and servicing of city vehicles and equipment.

o Maintains inventories of tools, materials, and supplies necessary for operations.

» Recommends equipment repair, replacement, and acquisition needs based on operational
requirements.

Compliance and Safety

o Ensures compliance with applicable federal, state, and local regulations including OSHA and
safety requirements.

o Establishes and enforces safe work practices and procedures.

o Oversee proper handling, storage, and disposal of materials and waste in accordance with
regulations.

Project and Contractor Coordination

e Coordinates work with engineers, consultants, contractors, and vendors related to public works
projects.

o  Assists with implementation and inspection of public works projects to ensure work meets
established standards and specifications.

o Coordinates activities with other departments and contracted services to minimize service
interruptions and improve efficiency.

Staff Coordination

o Provides direction, training, and oversight to public works maintenance staff.

o Assists with recruitment activities including participation in interviews, hiring recommendations,
and selection of seasonal or temporary staff such as snowplow operators.

o Assists in identifying staffing needs and coordinating staff resources to meet operational
demands.

o Promotes a safe and productive work environment and encourages cross-fraining to improve
operational efficiency.

o Establishes and maintains procedures for emergency response and coordinates staff response
during emergencies or major equipment failures.



CITY OF BALDWIN

Knowledge, Skills, and Abilities

o Knowledge of municipal public works operations including streets, parks, facilities, and
equipment maintenance.

Knowledge of equipment operation, maintenance practices, and safety procedures.

Ability to organize and coordinate multiple work activities in a changing work environment.
Ability to communicate effectively with employees, contractors, city officials, and the public.
Ability to maintain effective working relationships and resolve problems in a practical and
professional manner.

Minimum Qualifications

e High school diploma or GED.

o Must possess a valid Minnesota Class B Commercial Driver’s License with air brake
endorsement.

o Experience in public works, construction, equipment operation, or related field, or an equivalent
combination of education and experience.

Desirable Qualifications

o Supervisory or lead worker experience.
o Experience in municipal public works operations.
o Training or certification related to safety, equipment operation, or public works management.

Working Conditions

Work is performed both indoors and outdoors and may involve exposure to weather extremes, noise, dust,
moving equipment, and other hazards associated with public works activities. The position requires
physical activity including lifting, bending, climbing, and operating equipment.

The position may be required to respond to emergencies or coordinate staff response outside of normal
working hours as needed. Employee may be required to work evenings, weekends, or holidays depending
on operational needs.

The position requires the ability to frequently lift and carry objects weighing up to sixty (60) pounds and
occasionally lift heavier items with assistance or mechanical equipment. Duties may include bending,
climbing, kieeling, reaching, and prolonged standing or walking while performing maintenance and
operational activities.



Job Description

Baldwin City Clerk/Treasurer Jobh Title: City Clerk/Treasurer
Reports To: City Council
FLSA Status: Non-Exempt

To carry out the statutory duties of the City Clerk and Treasurer under Minn. Stat. §§ 412.151 and
412.591, and to assist with the administration of City services by performing accounting and
administrative duties and responding to service requests by the public.

Reguirements and Qualifications:

[1 A bachelor's degree in accounting, Finance, Business Administration, Public Administration, or
a related field.

0 Five years of responsible administrative experience in corporate or public finance, including at
least two years of experience in the management of both investment and debt service programs.

Responsibilities/Statement of Duties:

Listed duties may not include all duties performed. Duties may vary at the discretion of the City
Council.

{1 Performs all duties imposed on city clerks and treasurers under Minnesota law, including
maintaining official records, recording council proceedings, administering elections, publishing
notices, attesting official documents, and managing the receipt, disbursement, and accounting of
alf city funds in accordance with Minn. Stat. § 412.591.

0 Serves as an administrative officer of the city and is not a member of the City Council, consistent
with Minn. Stat. § 412.591, subd. 1

O Attends City Council meetings and record official actions and minutes; prepares agendas and
monthly reports for meetings; organizes and maintains records of minutes and resolutions in
accordance with Minn. Stat. §§ 138.17, 15.17, and other applicable state law.

0 Prepares accounts payable and receivable transactions for posting, verifies account information
and generates check for bill payments. Maintains and processes payroll, payroli deductions,
payroll reports and records, processes claims and warrants for all funds. Deposits and transfers
money between accounts. Maintains updated information in all accounts and ensures all accounts
are balanced.

0] Plans, organizes, directs, and coordinates the operations of clerical and utility billing.

U ldentifies money available to be invested, tracks due dates of investments and invests fund in
accordance with sound financial practices.

(1 Assists in the development of the annual city budget, presents budget to the City Council for
adoption; monitors expenditures and receipts; complies with Truth in Taxation and all reporting
requirements.

[1 Tracks assessments paid and verifies and coordinates record keeping with the County.

(1 Prepares correspondence, reports, memos, letters, etc. on behalf of the City Council.

[1 Arranges and publishes notices of meetings as required by law.

O Attest to the Mayor's signature on official documents wherever required and maintains
responsibility for the city seal.
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0 Maintains all records of the City, responsible for records retention program.

11 Provides certified copies of proceedings and records of the City upon request.

" Receives requests, complaints and information from the public and transmits to the City Council
as needed.

(1 Administers local elections in accordance with state and county requirements.

1 Oversees scheduling and training of election judges and maintains election records.

[ Oversees the billing, receipt and recording of utility bills.

As necessary, answers city phones and provides information and assistance to the public.
[1Maintains record of pledged collateral by Official Depositories to meet State statute requirement.
Contact depostitories as necessary to adjust amount.

1 Work with Bond Counsel and provide information necessary for bond issues as needed.

O Ensures compliance with state audit requirements applicable to combined clerk-treasurer
offices under Minn. Stat. § 412.591, subd. 3.

1 Responsible for certifying assessments, special charges, and tax levies to the County Auditor.
O Responsible for collection of certain assessments on tax exempt property.

0 Represents the city at meetings, conferences and other assigned public affairs; stays informed
on legislative issues pertinent to the City.

U Prepares a variety of reports and files with appropriate federal, state and county offices.

0 Carries out assignments and directives of the City Council.

0 Responsible for assuring compliance with federal, state, and county mandates, (ADA, AWAIR,
OSHA, Right to Know, Records Retention, Data Privacy).

1 Respond to inquiries by the Press and by the general public, referring to City Council as
appropriate.

01 Other duties and responsibilities as directed or requested by the City Council.

0 Conducts comparative price and product reviews for proposed purchases; submits information
and makes recommendations to the City Council for decisions.

[ Determines employee needs for on job education and training for clerical staff and ensures that
proper classes, seminars or workshops are attended to meet the needs of the City.

11 Oversees policies, procedures and practices for the City.

Knowledae, Skills and Abilities
0 Considerable knowiedge of accounting, payroll and utility billing practices and procedures.
D Considerable knowledge of City ordinances, resolutions and policies.
t1 Considerable knowledge of state and county election procedures and operations.
O Considerable knowledge of laws, rules and regulations affecting City government.
0 Ability to keep accurate and complete records and files.
0 Demonstrated ability to communicate effectively, both orally and in writing with City Council,
and the public.
0 Demonstrated ability to work independently to prioritize work, research and solve problems.
O Ability to prepare a variety of financial reports to prepare the City budget.
D Ability to read, write and speak English.
{1 Considerable knowledge of office practices and procedures, and of standard office and
accounting equipment and software.
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[1 Communicates effectively and clearly with contracted staff, including engineers, attorneys,
auditor, assessor, financial consultant and bond counsel.

{1 Demonstrated ability to understand overall scope of duties, to establish procedures, prioritizes
duties and work independently to complete projects in a timely manner.

0 Ability to utilize tact, diplomacy and / or restraint to negotiate, persuades, or motivate as
necessary.

Physical Demands and Working Conditions:

Sufficient mobility to work in and operate office equipment is required.

Most duties performed by this individual will take place indoors on City property.
Noise level is low.

While performing the duties of the job the employee must be able to:

OSit, kneel or stand for long periods of time; climb up on stools; lift and carry loads up to 40
pounds; bend, stretch, and reach to retrieve materials.

ORegularly hear, speak and write when communicating in person, by telephone or electronically.

CReguiarly use vision abilities to read computer screens, book titles, reports, correspondence,
and other documentis in paper or electronic formats.

Employee Acknowledgement:

| am able to perform the above duties, and | have read and understand the physical requirements
of this job and am able to perform these functions.

The duties listed in this job description are not all-inclusive and other duties may be assigned.

Signature: Date:




Job Descripiion

Baldwin Deputy Clerk/Treasurer Job Title: City Deputy Clerk/Treasurer
Reports To: Clerk / Treasurer and City Council
Fi.SA Status: Non-Exempt

To assist the City Clerk/Treasurer in carrying out the statutory duties of the Clerk and Treasurer
under Minn. Stat. §§ 412.151 and 412.591, and to support the administration of City services by
performing accounting and administrative duties and responding to public service requests.

Requirements and Qualifications:

O Minimum requirements are accounting, business and computer knowledge, customer service,
public administration or a related field equivalent combination of education and/or experience.

Responsibilities/Statement of Duties:

Listed duties may not include all duties performed. Duties may vary at the discretion of the
Clerk.

0 Performs clerk and treasurer duties delegated by the City Clerk/Treasurer and carries out all
statutory clerk—treasurer functions in the Clerk’s absence, consistent with Minn. Stat. §§
412.151 and 412.581.

[ Serves as an administrative officer of the City and is not a member of the City Council.

7 Plans, organizes, directs, and coordinates the operations of clerical and utility billing.

[ Prepares correspondence, reports, memos, letters, etc. on behalf of the Clerk.

[1 Maintains ali records of the City, including filing and Laserfiche, in accordance with Minn. Stat.
§§ 138.17, 15.17, and other applicable state law, responsible for records retention program.

[1 Receives requests, complaints and information from the public and transmits to the City
Council as needed.

0 Oversees the billing, receipt and recording of utility bills.

£1 Answers city phones and provide information and assistance to the public.

0 Manage website, TextMyGov, and social media as directed by City Staff.

[ Distributes mail to appropriate department including preparing invoices for payment.

[1 Assists residents with building permits, EMS signs, burning permits and driveway road right-
away appiications.

.1 Prepares disbursements for mailing, filing, invoicing and updating of City documents and
calendars.

U Prepares and makes deposits to the bank.

[ Responsible for clerking the Park Committee and Planning Commission meetings. Minimum
of 3 meetings per month.

(1 Provides administrative support to the Fire Department as needed.

0 Other duties and responsibilities as directed or requested by the Clerk.
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Knowledge, Skills and Abilities

[1 Considerable knowledge of accounting, payroll and utility billing practices and procedures.

1 Knowledge of City ordinances, resolutions and policies.

0 Knowledge of state and county election procedures and operations.

{1 Ability to learn laws, rules and regulations affecting City government.

O Ability to keep accurate and complete records and files.

0 Demonstrated ability to communicate effectively, both orally and in writing with City Council,
Clerk and the Public.

0 Demonstrated ability to work independently to prioritize work, research and solve problems.
O Ability to read, write and speak English.

0 Considerable knowledge of office practices and procedures, and of standard office accounting
equipment and software.

0 Demonstrated ability to communicate effectively and clearly with contracted staff, including
engineers, attorney, auditor, assessor, financial consultant and bond counsel.

0O Demonstrated ability to understand overall scope of duties, to establish procedures, prioritize
duties and work independently to complete projects in a timely manner.

(1 Ability to utilize tact, diplomacy and / or restraint to negotiate, persuade, or motivate as
necessary.

Physical Demands and Working Conditions:

Sufficient mobility to work in and operate office equipment is required.
Most duties performed by this individual will take place indoors on City property. Noise level is
low.

While performing the duties of the job the employee must be able to:

(1Sit, kneel or stand for long periods of time; climb up on stools; fift and carry loads up to 40
pounds; and bend, stretch, and reach to retrieve materials.

0 Regulariy hear, speak and write when communicating in person, by telephone or
electronically.

O Regularly use vision abilities to read computer screens, book fitles, reports, correspondence,
and other documentis in paper or electronic formats.

Employvee Acknowledgement:

I am able to perform the above duties and | have read and understand the physical
requirements of this job and am able to perform these functions.

The duties listed in this job description are not all-inclusive and other duties may be assigned.

Signature: Date:
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Paid Family and Medical Leave Act (PFMLA) Policy

1. Purpose

Minnesota’s Paid Family and Medical Leave Act (“PFMLA™) provides partial wage replacement
for qualifying family or medical leave. This policy informs employees of their rights under
PFMLA, outlines the City’s premium obligations, and explains how PFMLA interacts with other
leave laws. This policy also serves as official notice that employees may apply through the
Minnesota Department of Employment and Economic Development (DEED) for PFMLA
benefits.

2. Definitions
Terms used in this policy, including “family leave,” “medical leave,” “serious health condition,”
and “small employer,” carry the meanings assigned in Minnesota Statutes Chapter 268B.

3. Premium Contributions

The City of Baldwin currently qualifies as a small employer under PFMLA. A small employer is
defined by statute as one with 30 or fewer employees and an average employee wage less than
150% of the state average annual wage. As a small employer:

« The City is responsible for paying 25% of the total PFMLA payroll premium.

« The State covers the remaining portion of the employer share under the small employer
discount.

« The City will cover the full employec share of the premium (50%), resulting in no
employee payroll deductions. This benefit is subject to modification or revocation at the
discretion of the City Council.

If the PEMILA law changes or the City no longer qualifies as a small employer, the City will be
responsible for the portion of the PEMLA payroll premium as required by law, in addition to the
employee’s share of the premium (50%) which the City has elected to cover as a benefit.
Employees will be notified of any changes to the percent of the PMFLA. payroll premium they
are responsible for covering via withholds from their paychecks prior to any deductions being
made.

4, Eligibility and Qualifying Leave
Eligibility for PEMLA and qualifying leave reasons are determined by Minnesota Statutes
Chapter 268B, as may be amended from time to time. Common qualifying reasons include:

» The employee’s own serious health condition;

« Bonding with a newborn or newly placed child;

« Caring for a family member with a serious health condition;

« Certain military-related leaves;

o Certain safety-related leaves;

« Any additional qualifying reasons approved by DEED or permitted by statute.




Approval or denial of PEMLA is determined solely by DEED. The City may not override the
DEED’s approval of an employee’s leave, even if the employee failed to notify the employer of
their leave as required by law.

5. Concurrent Leave

PEMLA leave will run concurrently with all applicable federal and state leave programs,
including but not limited to:

o The federal Family and Medical Leave Act (FMLA);
« Minnesota Parenting Leave;

« Minnesota Pregnancy and Parental Leave;

= Any other legally protected leave.

6. Notice and Documentation

Employees must comply with PEMLA notice requirements and the City’s internal procedures so

long as they do not conflict with state law. When leave is foreseeable, reasonable advance notice
must be provided as required by law. When unforeseeable, notice must be provided as soon as

© practicable. Failure to provide notice does not permit the City to deny any employee their leave

if granted by DEED.

7. Benefits During PFMLA Leave

Health insurance benefits will continue during PEMLA leave to the extent required by law.
Employees must continue paying their share of insurance premiums. Accrual of City-provided
paid leave will not ocour while an employee is on PFMLA leave.

8. Job Protection and Reinstatement
Employees eligible for job protection under PFMLA, FMLA, or other laws will be reinstated to
the same or equivalent position upon return from leave, consistent with statutory requirements.

9. Non-Retaliation
The City prohibits retaliation, discrimination, or any adverse action against an employee for
applying for, being approved for, or taking PFMLA leave.

10. Question and Inquiries
The City acknowledges that DEED is the entity processing and administering PFMLA leave.

Employees with inquiries regarding PMFLA may contact a representative of DEED at Paid
Leave Contact Center at 651-556-7777 or 844-556-0444 (toll-free)..




MINNESOTA PAID LEAVE

Effective January 1, 2026

\ Minnesota Paid Leave provides payments and job protections when you
need time off to care for yourself or your family.

What can | use Paid Leave for?

Medical Leave:

@ To care for your own serious health condition, including
care related to pregnancy, childbirth, and recovery

Family Leave:

» Bonding Leave — to care for and bond with a new child
welcomed through birth, adoption, or foster placement

o Caring Leave - to care for a family member with a serious
health condlition

o Military Family Leave - to support a family member called
to active duty

o Safety Leave — to respond to issues related to domestic

violence, sexual assault, or stalking for yourself or a family
member

Generally, conditions must last more than seven days
and be certified by a healthcare provider or other
professional.

Am | covered by Paid Leave?

Most workers In Minnesota are covered by Paid Leave.
You are covered no matter the size of your employer, or
the hours or days you work. Independent contractors and
self-employed individuals are not automatically covered
but may opt in. You may qualify for payments if you've
been paid a minimum amount for work in Minnesota in
the last year (53,900 for the start of Paid Leave in 2026).

How long can | take leave?

You may qualify to take up to 12 weeks of family
or medical leave per benefit year. If you need both
family and medical leave in the same benefit year,
you may qualify for up to 20 weeks in total,

LEARN MORE: paidleave.mn.gov

This information can be provided in alternative formats
to people with disabilities or people needing language
assistance by calling the Paid Leave Contact Center at

651-556-7777 or 844-556-0444 (toll-free).

/2025

How much will | get paid?

When you use Paid Leave, the state makes payments to
you. Pald Leave will pay up to 90% of your wages, based
on your income level, with a maximum weekly amount set
at the state’s average weekly wage. This amount chapges
each year, and is $1,423 for the start of Paid Leave in 2026.

Who pays for Paid Leave?

paid Leave Is funded by premiums paid by employees
and employers. The initial premium rate is 0.88% of
covered wages. Your employer may deduct up to 0.44%
of your wages to fund your portion of the premium.

What are my employment prota:liens?

o Job protections: Generally, you must be restored to your
job or an equivalent position when returning from leave.
Job protections take effect 90 days after your date of hire.

o Health Insurance continuation: Generally, employers
must continue to fund their portion of healthcare
insurance premiums while you are on leave.

o No retaliation or interference: Employers must not
Interfere with or retaliate against you if you apply for or
use Paid Leave. Employers cannot take your Paid Leave
payments.

For Inquiries related to Pald Leave, please contact Minnesota
Pald Leave at 651-556-7777 or visit our website.

If you think your employer is violating employment
protections, contact the Labor Standards Division at the
Minnesota Department of Labor and Industry.

M MINNESOTA

PAID LEAVE

Minnesota Paid Leave | 180 E Sth St Sulte 1200 | Salnt Paul, MN 55101




Employee Acknowledgment Form

PEMLA Policies

Employee Name:

Position:

I acknowledge that I have received, read, and understand the following policies of the City of
Baldwin:

« Paid Family and Medical Leave Act (PFMLA) Policy

By signing this form, I acknowledge the following:

1.

I understand it is my responsibility to read and comply with this policy.

2. Tunderstand that this policy may be amended from time to time to reflect changes in state

or federal law.

3. Iunderstand I must apply directly to the Minnesota Department of Employment and
Economic Development (DEED) for PFMLA benefits.

4. 1have been notified of and understand my right to take PEMLA when eligible and have
been instructed to contact DEED with any inquires related to a PEMLA request.

5. Tunderstand the City may require compliance with reasonable internal notice and
documentation procedures, so long as they do not conflict with state or federal law.

6. Iunderstand the City does not permit any form of retaliation or discrimination for
requesting or using ESST, PFMLA, or any other legally protected leave.

7. Tunderstand that signing this acknowledgment does not create an employment contract or
alter the at-will nature of employment, if applicable.

Employee Signature:

Date:




