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CITY OF BALDWIN

AGENDA FOR DECEMBER 15™, 2025
CITY OF BALDWIN REGULAR MEETING
7:00 p.m.

(Revised 12/11/2025 )

7:00 p.m. Call to Order

a. Pledge of Allegiance

b. Additions/Corrections to Agenda

c. Approval of Regular Meeting Agenda With/Without Additions/Corrections

Treasurer’s Report:
Public Comment Requests:

Approval of Consent Agenda (/tems on Consent Agenda are reviewed in total by the
City Council and may be approved through one motion. Any item on the Consent
Agenda may be removed by any of the City Council Members for separate
consideration.)
¢ Approve Building Permits for October 2025
« Approve Nutt Excavation Wetland Escrow Refund of $320.25
o Approve Parker Administrative Subdivision Escrow Refund of $240.00
« Approve Sagstetier/Sandberg Administrative Subdivision Escrow Refund of
$100.00
Approve City Council Meeting Minutes for December 1%, 2025
« Approve Fire Department Election for Captains of Brian Torborg, Nick Cole and
Matt Sullivan
« Approve Clerk Vacation Leave of December 23", 2025 Through January 2",
2026

Sherburne County Administrator; Bruce Messelt Presentation — General County
Update

Planning [tems:
a. Discuss/Approve/Disapprove SSTS Administration Program Proposal
b. Discuss/Approve/Disapprove Ordinance 2025-16; Fee Schedule

Engineering:

a. Discuss/Approve/Disapprove 278! Culvert Grading Project Construction Plans and
Request for Quotes

b. Discuss/Approve/Disapprove Final Payment to Knife River for 305" Avenue
Reconstruction Project

Disclaimer: This agenda has been prepared to provide information regarding an upcoming meeting of the
Baldwin City Council. This document does not claim to be complete and is subject to change. A quorum
of the Baldwin City Council must be present. Five Copies of the agenda and one copy of the packet
materials are available for review by the public. The meeting will be video and audio recorded for
transcription purposes orily.
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c. Discuss/Approve/Disapprove MnDOT Master Partnership Agreement Contract and
Resolution 25-42

Frontier Trails Update:

Road Report — Alan Walker

a. Discuss Public Works Report

b. Discuss Expenditure Policy for Public Works — Tom Rush

c. Discuss/Approve/Disapprove Additional Time for Driveway Compliance of PID# 01-
00604-0245 — Tom Rush

d. Discuss/Approve/Disapprove Additional Time for Driveway Compliance of PID# 01-
00604-0145 — Tom Rush

e. Discuss/Approve/Disapprove Public Works and City Council Member Attendance at
MN Equipment Government/Commercial Show on January 8! 2026 from 8:00 — 1:00

Tahied ltems:
a. Discuss/Approve/Disapprove IPAWS TextMyGov Alerts — Scott Case
b. Discuss City Council Goals for 2026 — Jay Swanson

New Business:

a. Discuss Agenda Additions — Jay Swanson

b. Discuss/Approve/Disapprove The Planning Company (TPC) Rate Change - Jay
Swanson

¢. Discuss/Approve/Disapprove Rum River Consultants Posting of Work Without a
Permit Notices (WWOP) or Stop Work Orders (SWO) with Associated Costs — Jay
Swanson

d. Discuss/Approve/Disapprove Special Parking Permit for Ridgewood Bay lce Fishing
Contest on February 218, 2026 — Scott Case

e. Discuss/Approve/Disapprove Fire Department Volunteering at Ridgewood Bay Ice
Fishing Contest on February 21%, 2026 — Scott Case

f. Discuss/Approve/Disapprove Resolution 25-37; Adopting the 2026 Final Levy — Jay
Swanson

g. Discuss/Approve/Disapprove Resolution 25-38: Authorizing a City Absentee Ballot
Board — Jay Swanson

h. Discuss/Approve/Disapprove Resolution 25-39; Designating Polling Places Within
The City of Baldwin — Jay Swanson

i. Discuss/Approve/Disapprove Resolution 25-40; Establishing Procedures Related to
Compliance with Reimbursement Bond Regulations Under the Internal Revenue
Code — Jay Swanson

j. Discuss/Approve/Disapprove Resolution 25-41; Accepting Donation for Purchase of
Lucas 3 — Jay Swanson

k. Discuss/Approve/Disapprove Local Board of Appeal and Equalization Date and
Time — Jay Swanson
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Announcements:

a. Infrastructure Committee Meeting Thursday, December 18th 2025 at 7:00 p.m.

b. City Hall Closed Wednesday, December 24" and December 25t 2025 for Christmas
Eve and Christmas Day

c. City Hall Closed Thursday, January 1%, 2026 in Observance of New Years Day

d. Next City Council Meeting, Wednesday, January 7th 2026 at 7:00 p.m.

Any Other Business:

Approve Bill for Payment:

Adjourn:

OL/‘} /(ﬂ(ﬁ%- (01/8/15/@/
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BALDWIN CITY COUNCIL REGULAR MEETING
DECEMBER 18T, 2025

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker, Scott Case, and
Jeff Holm

Also Present — Baldwin City Finance Consultant; Elizabeth Diaz from Ehler's and City
Planning & Zoning Administrator; Dan Licht from The Planning Company (TPC)

Cail to Order — The December 1%, 2025 regular meeting of the City of Baldwin was
called to order by Mayor Jay Swanson at 7:00 p.m.

Pledge of Allegiance — All present recited the Pledge of Allegiance
Prayer Request from Delmas Hines
Additions/Corrections to Agenda

Approval of Regular Meeting Agenda With/Without Additions/Corrections -
Rush/Walker unanimous to approve as amended.

December 2025 Preliminary Treasurer’'s Report — The Clerk/Treasurer reported a
beginning balance of $404,991.91, no receipts yet for the month of December,
disbursements of $160,873.54 leaving an unaudited ending balance of $244,118.37.

Sheriff's Report — Deputy Wilson reported a total of 236 calls for service in the City of
Baldwin for November 2025. There were no burglaries or thefts. These calls consisted
of 19 medicals, 63 traffic stops,10 motor vehicle accidents,11 welfare checks, 14 civil
complaints in nature and 8 traffic complaints. The traffic complaints resulted in leads to
the Sheriff's Department due to license plate numbers being reported. There were 4
extra patrols performed for the public. Deputy Wilson communicated that the City
Attorney and County Attorney are still working on ordinance actions. Swanson
questioned the civil complaints and asked if there were any similar in nature. Deputy
Wilson stated this is typically two parties that entered into an agreement and there was
a disagreement. These civil complaints need to be heard by a Judge in order for proper
ruling or course of action to be completed.

Holm questioned sign damage and Deputy Wilson stated that they have received leads
and are working on this.

Fire Department Report — Captain Miller reported a total of 34 calls for service for the
month of November 2025. These calls consisted of 28 medicals, 1 structure fire, 2
mutual aids fires, 2 grass/rubbish fires and 1 CO alarm. There were 4 calls for service in
Blue Hill Township in the month of November.

Rush asked how many calls the Fire Department has had this year and Case stated
there have been 370 calls to date for 2025.
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City Council Meeting Minutes
December 1%, 2025
Page 2 0f5

Discuss/Approve/Disapprove Leave of Absence (LOA) for Kevin Wessel -
Rush/Walker unanimous to approve LOA for Kevin Wessel.

7:30 Truth-in-Taxation Presentation — 2026 Property Tax Levy: Presented by
Elizabeth Diaz with Ehlers. Full presentation on file in the Clerk’s office and posted on
Baldwin’s website under Agenda and Minutes.

Public Comments-Truth-in-Taxation:

This public hearing provides Baldwin Resident’s an opportunity to comment and ask
questions about the City's budget and related levy. At times, this hearing gets confused
with the Board of Equalization Hearing that is typically scheduled in the spring whereby
the City hosts a public hearing on property values. Any comments regarding property
values will be deferred to the Board of Equalization Hearing in the spring.

Brian Torborg- 29522 131%t Street- Brian Torborg questioned what the median house
values in the City of Baldwin. Elizabeth from Ehlers stated that for 2025 it was $396,400
and for 2026 it is $404,300.

Case/Rush unanimous to approve closing the Truth-in-Taxation hearing at 7:43 p.m.
Public Comment Requests - None

Approval of Consent — Case/Walker unanimous to approve consent agenda.
« Approve Finlayson Administrative Subd. and IUP Escrow Refund of $72.00
e Approve Special City Council Meeting Minutes for November 10t, 2025 and
November 12, 2025
« Approve City Council Meeting Minutes for November 171, 2025
o Approve $400.00 Expenditure for Energy Audit for Fire Station and City Hall
Buiidings

Public Hearing: 7:30 or Soon After as Time Permits — Ruff Start Rescue

Seeing no comments, questions or concerns, Rush/Case unanimous to approve
closing the public hearing at 8:06 p.m.

Planning ltems:

Discuss/Approve/Disapprove Resolution 25-30; Vacation of Drainage and Utility
Easement for Ruff Start Rescue, Inc. - Full planning report on file in the Clerk’s office
and posted on Baldwin's website under Agendas and Minutes.

Holm/Rush unanimous to approve resolution 25-30.

Discuss Code Enforcements — Rush/Walker unanimous to approve sending below
correspondences.



pue Jeslo ale sBuneswi ainjny os uapm Aoljod 1esjo e axjij pinom WioH "sBulusas

au} ut 199l o} A)jIge[IBAER SABY JOU OP SIOpUSA SWOoS pajels ese) "Aocuaiedsuel)

1o} sBulusaa syl Ui pajnpayos ale sfuljoall Pajels UOSUBMS pPus)ie ued siaquisul
IIDUNOY) j|B 0s BuiusAa auy ut 8q pinoys sbunaswi Jey) pajels ysny pue wjoH ‘Buieswl
BuneauiBug ay) papusyie aaey 0} PaYI| SABY pInom 8y paiels Jayjepn Bulieaw siyy je
[IoUNOD) 8Y} JO SleqUIBW ¢ Usaq SABY PINOYS 813y} pajels WioH "s1saulbu= auj yym pey
‘ase) ‘Jequialy 1ouno)) pue loAeyy ay) Buieaw ay; si siy) jo s|dwexs uy ‘wnionb e pey
oABY PINOYS UoIYM SI0}OBIUOD 1O SIOPUSA UM JaLI BABY SIS [IDUNOD 4O 3|dnoo

B Jel} pelels WIoH — winlony oyim sBunyesy jlounon mojje-sid o) Aojjod ssnasiqg

‘fleH AlQ 18 Xoni | JIoA MBN
sy} Je Bupjoo; oiueyoaw Buijaael; sacidde 0] snowiueun aseDIaN[BAA HONI) SIOA
MBN 2U} Ui Je pa)oo0| 9d 0} Spast 0gin) 8Y) Palels IoY|BAA — Yo | Y10 A MBN SSnosI(

9g-Gz uonnjosay saoldde 03 snowiueun f9)[ep/USNY — BNUBAY ,€0¢
10§ JuswaaIBy jueis) diyT ‘9g-gZ uonnjosay arcsddesigreaoiddyssnasiq

‘ge-GZ uonnjosal aAcadde 0} ShowiueUN 9SBDYSNY — SNUDAY 267 Pue 39948 ;001
10} Juawoaiby Jueln 4y ‘§¢-gZ uonnjosay arosddesigranoiddy/ssnasi|

:ssouIsng man
SUON — SWaY| pajqe]

‘UoNo9sIBIUI B} 1B 51 POy AJUunoD umop 99s sjuspisal djay j|Im siy] ‘Asjewan ayj je
les paenb oy Aq peaowal ussq sey oousy A18jaWwad auj ples ysny — ajepdn Alsyowad

‘saInixiy 1461 8y} uo Buiiem ale am pue died Buno 1e sajod 1bi|
[BUONIPPE JO Uoljejjelsul o) palnod alem died BunoA 1e sge|s 8)aiouod 8y I8qUISAON
Ul J98LW JOU PIp S3)IWIWOD JEH 94} Jeu) palels ysny — poday 99juwo) yied

BAY OLE B/l e

ONY d0C BEBEL  ®
:obae ye sboq

Bupyied

|enuapisal ‘Buljjomp Se J0IoBIFILBS/AY 'SSauisN SWICY 8l "BAY y00€ 9F.6
B[0IYSBA PBSUDIIUN ‘SlIGaP UONONASUOD 8l "OAY g/| §8Z 1096

Jauiejuoo Buiddiys @l 1S 5L ¥l 0¥80€

sugappunlfebelcys Joopino a1 1S /2l LI9LE
Buippng Alossasoe ue Jo Aouednooo 181 "eAY 6.7 BBEEL

1S991J0N SARNSIUIWPY

sugeppjun| ‘abief ye sboQ 81 1S /2l 02ZLE
epen | dojg

G 10 g o8ed
GZ0T ‘sl Hoquaoag
SOINUI Funaaly 11ouneg AUD




‘sBuiea BupssulIbus jo syjuow g 1sed ayy pue sbBugesw 19bpng ised ay}

Buipnjoul 8gn noA Uo sospia Bunosw e Buiisod saocsdde o3 snowiueun ysny/wjoH
~ syjuow 9 jsej oy} ui sbuneepy bulsaulbug pue shupesiy jobpng snotasd
Buipnjoul sagqn noz uo sBunoapy jje Buysod anouddesigrenrciddy/ssnosig

‘punyal

[N} & yim pa|jeoued ag ued aseyound sutbus aliy JI 89S 0} JopI0 Ul JOBIIUOD 9y} MSIASI

0} Asulony Auo s uimpleg 1o} pataed uonow ‘pasoiddesip uosuemgosen ‘paroadde
WOH/YSNY /M eAA Moeq Asuow s A0 auy 186 pue aseyaind xonJy allf ayj [@oued

o1 ue|d e ypm dn awiod 0} Asulony AD 8u) 10} S| 8|ge] 8y} UO Uoijow ay) Jey; pajels
uosuems *A|pusii} e se siy} oo} ysny ‘0001¢$ 03 dn sesy Asulopy Jo) uoljow sy 0}
pappe w|oH "auibus sy} uo Jsodap 8y} SSO| 0} JUBM JOuU Op Ysny/wijoH aulbua aly ay)
Buiseyaind yum paaosold pinoys ANo ay} ji UolepusLILIodaly/aolApe s Asuiony Al o]
pinom ysny "ajep Isje| e 1e paleplo s| snjeiedde oy} i 1981U02 8Y) 0] Siedh ¢ Isyjoue
PPE [{IM SIU} 'PS]|2OUED S| JOBAUOD BU} JI pue /Z0Z AINp Ul paIdAlep 8q [lim suibus

MBU s uImpleq ‘pepunjal a4 jou [iim juawihed 000° L1 LS ©U) pelels asen ‘ased au)

woJ) Jjeusq awos aq Ajgissod pinod a1ay) pue SW0IN0 SSED UOIo. SSeJD ay) 1o} Buljiem
spuswiwooal oy Aes 0} uo jJuam ase) "sbll 10} $)S02 JualdlIp Bie alsy) Jeuy} exods

ase ) "UOIJOW Y} POPUCIIS Ysny ‘papunjal ag os|e ueod ysodap oy §I Buiyoiesssl
pue joe1jU00 8y} Buljeoue je ool 0} Asulopy AllD J0j uoow e spewl WicH

‘gs@00.1d Ul S| Insme| sIy) uaym auibus aayy ey Buiseyoind ypm pseooid pinoys Ao

ay) Ul Jou seop 8y pajels WioH ‘seinoejnuew sneledde oy Jolew [elanss jsulebe
JNOD jRI18pa) Ul INSME] UOIO. SSE[D SI 218U peje)s W|oH — J9p4Q uo }isoda( jJo punjay
}soanbay pue jsesuocs suibug ai4 jo uonejoue) aaoiddesicerciddyissnosig

"syse) Buiop swiy ¥oed} 0} Jepus|eo

YOO[NOo Buisn UoieSIUIWPY 8114 PUB SYIOM Jlidnd ‘Jels 8040 ||e 10} paiied uoljo
AeN-aseD

aAy-wioH

KeN-uosuems

alAy-ysny

oy — Jay|em

‘uosuemg Ag pajjeo sem ||eo jjoy

‘panciddesip

asen/uOSUEMSI[EAN ‘PoAcidde wloHysnyaayjepA "Ajpudly e se siyj

)00} YSny pue WjoH "alli] YOBI} 0} Jepus|ed 3OO0 asn Juswabeue|y Juswiedaq a.14
aney 0) uosuemg Aq uaaib sem Ajpusiij Y “UOlJOW L) PAPUOIBS SNy "B} 3ol
0} lepusied yoonoe Buisn Le)s 0} sjuswiiedsp [eusslul jje 0] UOTOW & dpewt W|oH
“Hodal peol Ajyiuow e yim Buoje SHIOAA 2liGnd Ul pasn Ajusiing si Jepusjed 3oo[ino
ey} palels ysny "yels [ewisiul e Aq pasn eq lepusjed joopno ‘sasodind Buiabpng Joy
‘SPUSWILLIOTal WIOH pUB 8w} awos Joj Jepus|es yooino buisn usaq sey syIopA dliand
~ Jepuajen yoonQ Yym awi] Bupjoed] jels {je sarosddesiqrenoiddyssnoasiq

"awi siy 3e Aluo
UOISSNISIP Jof SI SIY) paje)s WioH pue Aojod B U0 Yiom 0} WIOH payse uosuems "pauijep

5 10 ¥ aded
520 ‘=1 lequadeg
SAINULW BUNSBI 112UN0D ALD




poo5) 987 pue 19SSy Loy
‘B1oquo] Ul ‘UOSIOpUY BINET ‘LUOSISPUY XN IS|lIN PEYD 'S8UiH sew(a( :saapushy

aleq
umpleq jo Ao uimpieg jo A0
10ABIN lainseal] pUs|D
uosuemg Aep (js) :Ag panrolddy usulsH ueor (/s) :Ag pepiwang

‘wrd $6:g 12 uinolpe 03 snowueun ysnyjwjoH — uinolpy

'€9'/LL1'691%

J0 B0} B JO) 07" LOL$ 10} sjuswhed | 43 Z Pue £4'91L0'691$ 10} ¥Z16¢C — 68062
sIaquinu »oayo sacidde o3 snowiueun Jayjepp/ysny - Juswhed 1oy sijig aaouddy

‘JuspIsal
€ 1o} S0UBLIPIO JjIM Xeo ay) Buimalnal si jJels AlD jeu) pajels ‘ol ‘ssuueld A0

'GZ0T ‘T 18quisdeQ
‘@Ag sewsiyD uo Aep ||e pasolo Buieq jleH A aAocidde o} snowllueun Ysnyjased

‘epusfe |jpunod AND 6L 1eduiessq 8y} uo aq
1M Ans| jeuly ey} Buiroidde uonnjosal 8y} pajels uosuems "Ars| gzoz U @aoidde pjnom
[Iounoy) AND 8yl uaym payse pue AAS| 8y} passnosIp WIoH ~ ssauisng 1oyl Auy

‘wrd 00/ ¥e G202 ‘8l lequiace( ‘Aepsiny] Bupesiy sapiwwo) sunjonsesu| e
‘wrd 00:2 18 GZ0T ‘wS | Jequsoe( 'Aepuoiy Buiealy |Iounod AND IxeN P

"We 00:6 1B GZ0Z ‘y0} 1oqwaenaq ‘Aepseupapn Buijesiy NN jo enbes 2

‘wrd 00/ 18 6Z0Z '8 toquweasg ‘Aepuopy doysiiops Buuseuibuy g

‘wd 0g:1 18 G202 'pu? Joquisoaq ‘Aepsan| Bupesiy espiwwio) Ajojes ‘e
:sjuUaWasUNOUUY

g |0 g 9ded
§20T ‘st 1aqueoeg
S2INUIIA BUBBI JIBUNCD AUD




«”ﬁ NS
RUM RIVER

CONSULTANTS

December 2, 2025

Joan M. Heinen, City Clerk/Treasurer
City of Baldwin

30239 128" Street NW

Baldwin, MN 55371

Sent via Email

RE: Subsurface Sewage Treatment System (SSTS) Program Administration Proposal
Dear Ms. Heinen,

Rum River Consultants (RRC) currently administers a portion of the City of Baldwin’s Subsurface Sewage
Treatment System (SSTS) program, including permitting and inspection services. Some of these services have
previously been provided at no cost. As we look ahead to 2026, we would like to provide a proposal to
administer Baldwin’s SSTS program in its entirety.

Ordinance Revision

RRC would provide a full repeal and replace of Baldwin City Code Chapter 4, Subsurface Sewage Treatment
Systems to align the City’s ordinance with current State regulations, MPCA requirements, and best
administrative practices. This project includes drafting the ordinance language and submitting it to the
Minnesota Pollution Control Agency (MPCA) for State review and approval. This is a one-time project.

Construction Permits

SSTS construction permits are submitted electronically through Baseline. RRC currently completes permit
intake, plan review, field inspections, and compliance documentation. This service remains budget neutral for
the City. Construction permitting would continue to be fully administered by RRC under this model.

Compliance Report Tracking and Enforcement

SSTS professionals submit compliance reports after system evaluations. Compliant reports are recorded for
tracking purposes, while non-compliant reports require notification to the property owner, citation of
applicable codes, timelines for corrective action, and follow-up documentation. If compliance is not achieved,
enforcement measures must be initiated. This function can be administered by RRC to ensure deadlines are
met and reporting remains accurate for annual MPCA requirements.

Maintenance and Operating Permit Administration

Maintenance (pumping) and operating permits obtained by contractors with documentation should be filed
upon completion. RRC can administer these permits, file all records, and communicate with property owners
as needed regarding documentation or renewal. The program would operate similar to SSTS construction
permitting, with Baseline collecting permit fees directly once the SSTS module is ready to launch.

Annual Minnesota Pollution Control Agency (MPCA) Reporting
Each year, the MPCA requires jurisdictions to submit a full program report documenting new construction,
repairs, maintenance activities, compliance and enforcement actions, installer data, and tracking needs. RRC

W
23340 Cree Street NW ~ St. Francis ~ Minnesota ~ 55070
763-331-7722 ~ www.rumriverce.com




RUM RIVER

CONSULTANTS

can compile all program records and prepare the annual MPCA report on behalf of the City of Baldwin. This
ensures consistency between program administration and State reporting requirements.

Because SSTS program oversight is tied to the Designated Building Official, Andy Schreder will remain
responsible for reviewing and signing the MPCA reports. If compliance monitoring is retained by Baldwin
staff, RRC would need electronic access to the City’s record management system to maintain State-required
workflow continuity for permitting.

Proposal Overview

| Initial Cost | Ongoing Cost

Ordinance Revision — SSTS | Repeal and replace Baldwin City | $900 One-time project
Code Update Code, Chapter 4 and submit to
MPCA.
Construction Permitting Intake, review, inspection, and No cost to Percentage of permit
documentation through Baseline. | Township
Compliance Report Tracking | Notification, tracking, follow-up, | Hourly Estimated 2 hours for
& Enforcement enforcement coordination, non-compliant report
recordkeeping. follow-up & No charge
for compliant reports
Maintenance & Operating Issue permits, record receipt of No cost to Permit fee retained by
Permit Administration documentation, homeowner Township RRC
communication.
Annual MPCA Reporting Compile data, complete and Hourly Estimated 10 - 16 hours
submit annual SSTS program
report

RRC respectfully asks that this proposal be placed on the December 15, 2025 City Council meeting agenda. Our
team will prepare a concise 10-minute presentation outlining service options and seeking direction on how
the City of Baldwin would like its SSTS Program administered moving into 2026.

Please let me know when materials for the City Council packet are due so I can ensure this proposal, along
with the staff report and presentation, is submitted in time for inclusion in the December 15, 2025 packet.

Thank you for considering this proposal and for the opportunity to support your community.

Warmly,
L=+
CE :/z:fgf -
Carrl Levitski
Senior Advisor | Government Relations
Rum River Consultants

carri@rumrivercc.com
763-464-8798

23340 Cree Street NW ~ St. Francis ~ Minnesota ~ 55070
763-331-7722 ~ www.runrivercc.com
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CITY OF BALDWIN RUM RIVER
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PRESENTER: Rum River Consultants (RRC) DATE: December 15, 2025
Andy Schreder, Chief Building Official & Co-Owner
Carri Levitski, Senior Advisor | Government Relations

AGENDA ITEM: SSTS Administration Program Proposal

BACKGROUND INFORMATION:

Rum River Consultants (RRC) currently administers a portion of the City of Baldwin’s Subsurface Sewage
Treatment System (SSTS) program, including permitting and inspection services. Some of these services
have previously been provided at no cost. As we look ahead to 2026, we would like to provide a proposal to
administer Baldwin’s SSTS program in its entirety.

Ordinance Revision

RRC would provide a full repeal and replace of Baldwin City Code Chapter 4, Subsurface Sewage Treatment
Systems to align the City’s ordinance with current State regulations, MPCA requirements, and best
administrative practices. This project includes drafting the ordinance language and submitting it to the
Minnesota Pollution Control Agency (MPCA) for State review and approval. This is a one-time project.

Construction Permits

SSTS construction permits are submitted electronically through Baseline. RRC currently completes permit
intake, plan review, field inspections, and compliance documentation. This service remains budget neutral
for the City. Construction permitting would continue to be fully administered by RRC under this model.

Compliance Report Tracking and Enforcement

SSTS professionals submit compliance reports after system evaluations. Compliant reports are recorded for
tracking purposes, while non-compliant reports require notification to the property ownetr, citation of
applicable codes, timelines for cotrective action, and follow-up documentation. If compliance is not
achieved, enforcement measures must be initiated. This function can be administered by RRC to ensure
deadlines are met and reporting remains accurate for annual MPCA requirements.

Maintenance and Operating Permit Administration

Maintenance (pumping) and operating permits obtained by contractors with documentation should be filed
upon completion. RRC can administer these permits, file all records, and communicate with property
owners as needed regarding documentation or renewal. The program would operate similar to SSTS
construction permitting, with Baseline collecting permit fees once the SSTS module is ready to launch.

Annual Minnesota Pollution Control Agency (MPCA) Reporting

Each year, the MPCA requires jurisdictions to submit a full program report documenting new construction,
repairs, maintenance activities, compliance and enforcement actions, installer data, and tracking needs.
RRC can compile all program records and prepare the annual MPCA report on behalf of the City of Baldwin.
This ensures consistency between program administration and State reporting requirements.

Because SSTS program oversight is tied to the Designated Building Official, Andy Schreder will remain
responsible for reviewing and signing the MPCA reports. If compliance monitoring is retained by Baldwin
staff, RRC would need electronic access to the City’s record management system to maintain State-required
workflow continuity for permitting.




CITY OF BALDWIN

C ! _
COUNCIL ACTION REQUEST m

RUM RIVER

CONSULTANTS

Proposal

'SSTS i’rogram P : Ongoing Cost

Component

Ordinance Revision Repeal and replace City Code, $900 One-time project
Chapter 4 & submit to MPCA.

Permits & Intake, review, inspection, and $0 budget | Percentage of permit

Inspections documentation. impact

Compliance Reports | Notification, tracking, follow-up, Hourly ~2 hours for non-
enforcement coordination, compliance & no charge
recordkeeping. for compliance reports

Maintenance & Issue permits, record receipt of $0 budget | Permit fee retained by RRC

Operating Permit documentation, homeowner impact

Administration communication.

Annual MPCA Compile data, complete & submit Hourly Estimated 10 — 16 hours

Reporting annual SSTS program report

REQUESTED COUNCIL ACTION:

1. Discuss Proposal
2. If the council supports the proposal, a motion and second to approve the proposal as presented with
a do not exceed amount of $900 for RRC to author a repeal and replace ordinance amendment.

ATTACHMENTS:

1. SSTS Presentation
2. December 2, 2025 Letter to City Clerk Heinen
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3604 Thurston Avenue
Anoka, MN 55303
763.231.5840
TPC@PlanningCo.com

The Planning Company

MEMORANDUM

TO: Baldwin Mayor and City Council
FROM: D. Daniel Licht

DATE: 11 December 2025

RE: Baldwin — Fee Schedule Ordinance
TPC FILE: 269.01

BACKGROUND

The City has adopted Ordinance 600 establishing a schedule of fees and charges for various City services
and facilities known as the Fee Schedule Ordinance. The City Council annually reviews the proposed fee
schedule to be adopted as part of the City Code for the upcoming year to ensure that the established
fees are consistent with the City’s intent to recover costs incurred for the specific activities from those
benefited.

The format of the Fee Schedule Ordinance is to be updated to that of the pending City Code allowing for
uniformity and consistency. A redlined version of the proposed 2026 Fee Schedule is attached, along
with clean versions and a summary ordinance for publication. Additions to text are underlined and

deletions noted by strikethreugh.

City staff highlights the following changes to Section A of the Fee Schedule for the City Council review:

»  Establishment of a fence permit fee of $65.00 for any fence to be located within a required yard.
= Revision of second driveway permits to a $200.00 fee and $800.00 escrow.
» |ncluding a $500.00 fee and $1,000.00 escrow for a vacation petition.
= Residential construction escrows for completion of required driveway and landscaping:
o Driveways for lots platted before April 3, 2023: $10,700.00
o Driveways for lots platted after April 3, 2023: $15,600.00
o Landscaping for lots platted after April 3, 2023: $300.00/tree required

Rum River Construction Consultants is proposing a major revision to the building permit fee section and
changes to building permit fees within the Fee Schedule and have provided information on these
amendments under separate cover.



Exhibits:
®  Rum River Construction Consultants letter dated December 2, 2025
= Draft Ordinance
= Ordinance 2025-16
= Summary of Ordinance 16

CONCLUSION

The City Council will consider amendments to the Fee Schedule Ordinance at their meeting on 15
December 2025. City staff recommends approval of the proposed 2026 Fee Schedule as presented and
to authorize publication in summary form.

c. loan Heinen, City Clerk/Treasurer
Bob Ruppe, City Attorney
Sam Jochum, City Engineer
Andy Schreder, Building Official
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RUM RIVER

CONSULTANTS

December 2, 2025

Joan M. Heinen, City Clerk/Treasurer
City of Baldwin

30239 128" Street NW

Baldwin, MN 55371

Sent via Email

RE: 2026 Fee Schedule Recommendation
Dear Ms. Heinen,

Rum River Consultants’ (RRC) leadership has been meeting since late summer to evaluate and update our
recommended fee schedule for 2026. This annual review supports our commitment to provide a transparent,
cost-based fee structure that complies with state law, industry models, and the needs of our jurisdictions.

We remain mindful of our shared goal to keep fees as low as possible, and that principle guided our
recommendation. Legislative changes in 2025 affected certain plan review and permit fees, and the proposed
schedule incorporates those revisions to remain consistent with state law and administrative intent. We also
tracked a bill that would have limited jurisdictions from recovering actual costs for regulatory services. To
help safeguard our communities, RRC strengthened language to ensure fees are defensible under Minnesota
Statutes, Minnesota Rules, the State Building Code (MSBC), the State Fire Code (MSFC), and local ordinances.

Most of the services RRC provides are governed by Minnesota Statutes and Rules. To meet those legal
requirements, fees must reflect the effort, expertise, and resources needed to administer state-mandated

programs. The attached schedule includes key highlights, organized by subdivision for ease of review.

Breakdown of Rum River Consultants’ 2026 Recommended Fee Schedule

Significant Format Change. Over the past year, RRC received consistent feedback from permit applicants,
contractors, jurisdiction staff, and elected officials that the previous format made it difficult to quickly
identify permit types and understand how certain fees were applied. In response, we completed a
comprehensive formatting update for 2026. This includes consolidating similar permits, removing repetitive
language, reorganizing items into clear subdivisions, and aligning terminology with current Minnesota laws.
The intent is to provide a clean, logical structure that improves usability, reduces confusion, and demonstrates
the direct connection between state-mandated requirements and local fee implementation. This redesign also
promotes consistency across the jurisdictions RRC serves.

Subd. 1 — Fee Multiplier Table (FMT). The FMT continues to mirror the State of Minnesota permit fees
outlined in Minnesota Statute § 326B.153 following the minimum fee line.

Subd. 2 - Non-Residential & Multi-Family Plumbing. Minnesota Statutes § 326B.49 was amended during
the 2025 legislative session regarding plan review and permit fees for plumbing work in public and state-

e ————— - -

30239 128" Street NW 23340 Cree St NW
Baldwin, MN 55371 St. Francis, Minnesota 55070
763-389-8931 763-331-7722

www.baldwinmn.gov wwiw.rumriverce.com
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CONSULTANTS

licensed facilities. The recommended schedule reflects these statutory changes and includes a single-fixture
permit option to help keep costs low for small-scope projects.

Subd. 3 - Residential Plumbing. Plumbing permit fees are waived for basement finishes when the home is
owner-occupied, non-rental, the owner performs the work, and inspections occur in coordination with rough-
in inspections. Clarified language also distinguishes between singular fixture permits and combined fixture
permits for additional savings.

Subd. 4 — Residential Mechanical. Mechanical permit fees are waived under the same conditions described
in Subd. 3. Language was clarified to distinguish singular appliance permits from combined for coordinated
installations resulting in lower fees for combined permits.

Subd. § - Fire Construction Permits. This mirrors the structure and approach used in Subdivision 2.
Operational permits were added as required under the MSFC. A single-fixture fee is included to keep smaller
projects affordable.

Subd. 6 — Plan Review Fees. Minimum fees were evaluated based on actual time and certification
requirements. Residential plan reviews use a minimum equal to 65% of the base permit fee ($81.25), and non-
residential plan reviews use a $150 minimum due to required certifications and complexity. Updates also
incorporate abandoned application provisions, and outline plan revisions.

Subd. 7 - Industrialized Modular or Prefabricated Buildings. A new statute (& 326B.154) was enacted for
these building types, necessitating this addition. The subdivision reflects state-required plan review and
inspection processes.

Subd. 8 - Valuation Determination. Language references state law and clarifies valuation methodology.

Subd. 9 — Other Permits and Fees. This subdivision is now organized alphabetically. Key items include:

o Maximum fee caps for basement finishes, accessory structures, and decks. These caps help reduce costs
for larger projects.

e Combined residential basement finish plumbing and mechanical permits for owner-performed work,
eliminating the need for separate permits, saving money and simplifying the process for homeowners.

o Technology fee (retained by RRC) consolidating digital administration, including secure data processes
and contractor license verification.

o Cost for service when external professional services exceed standard fees.
o Balanced demolition and moved-in structure fees.

e Manufactured home set-up permit fees were adjusted to include plan review, mechanical, and
plumbing work which results in the fee being lowered by $162.50.

f

30239 128" Street NW 23340 Cree St NW
Baldwin, MN 55371 St. Francis, Minnesota 55070
763-389-8931 763-331-7722

www.baldwinmn.gov WWwW. rinriverec.com
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Subd. 10 - 13: Surcharge, Refunds, Work Without a Permit, and Application Abandonment. Language
was clarified to align with best practices and state law.

Subd. 14 - Subsurface Sewage Treatment System (SSTS). These permit types were moved to their own
subdivision and adjusted to match the type of system. Fees were adjusted to be commensurate with the service
provided that is required in Minnesota Rules 7080. This is recommended by the Minnesota Pollution Control
Agency (MPCA) and is considered best practices.

We welcome the opportunity to meet in person or virtually to walk through the proposed changes, answer
questions, and help prepare a recommendation for the Baldwin City Council. Andy and I will be at the
December 15, 2025 City Council meeting and will be prepared to present these changes to the city council.

The 2026 recommended fee schedule is attached in Word format. RRC respectfully requests this schedule be
approved as an Appendix or Exhibit to the City’s 2026 Fee Schedule Ordinance. If edits are proposed, please
use track changes so they can be reviewed efficiently. If certain fees do not apply to your community, please
remove them. We look forward to your feedback.

Thank you,

Carri/Levitski
Senior Advisor | Government Relations
Rum River Consultants

_—_——#_

30239 128" Street NW 23340 Cree St NW
Baldwin, MN 55371 St. Francis, Minnesota 55070
763-389-8931 763-331-7722

www. baldwinmn.gov www.rumriverce.com



RED-LINED COPY OF CURRENT FEE SCHEDULE

FOR REFERENCE ONLY

Blue Underline = New language/fee or new location
Red-Strikethrough = Removed language/fee
Green Double Underline = Moved to new location

Key

= Moved to new location and changed
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Building Permit and Inspection Fees. The administration and issuance of permits, along with the collection of fees and
services administered by the City of Baldwin’s Designated Building Official and-the-collection-offeesshall be as

autherizedconducted in accordance with the Baldwin City Code, Minnesota Statutes and -Chapter3268;

Minneseta-Administrative Rules, 1300-0120-and 1300.0160,-and-as provided by this Ordinance. Fees are to be
commensurate with the service provided. Permit fees not specifically identified within this Ordinance are based

on the valuation determined by Subdivision 2.

(1) Fee Multiplier Table (FMT). The following tahle establishes permit and inspection fees for all projects

that require plan review or are not otherwise specifically identified within this fee schedule. The

s ats a¥a -

minimum fee for these permits is $125. The cost of

cdlan - clino ARLO

plan review is separate, if applicable Permit-and

[ =TT O B BEe aVe AL SFRRe

Total Valuation

Permit Fee

$1.00 to $2;000-004,000.00 $400-00125.00 Minimum

$2,001-004,001.00 to $25,000.00 $100.00125.00 for the first $2,000-004,000.00 plus $16.55 for each
additional $1,000.00 or fraction thereof, to and including $25,000

$25,001.00 to $50,000.00 $464.15 for the first $25,000.00 plus $12.00 for each additional

$1,000.00 or fraction thereof, to and including $50,000

$50,001.00 to $100,000.00

$764.15 for the first $50,000.00 plus $8.45 for each additional
$1,000.00 or fraction thereof, to and including $100,000

$100,001.00 to $500,000.00

$1,186.65 for the first $100,000.00 plus $6.75 for each additional
$1,000.00 or fraction thereof, to and including $500,000

$500,001.00 to $1,000,000.00

$3,886.65 for the first $500,000.00 plus $5.50 for each additional
$1,000.00 or fraction thereof, to and including $1,000,000; and

$1,000,001.00 and up

$6,636.65 for the first $1,000,000.00 plus $4.50 for each additional
$1,000.00 or fraction thereof

(2) Plumbing Permit Fees for Non-residential or Multi-Family Structures Regulated under the Minnesota State

Building Code and Minnesota Rules Chapter 1305. The following permit fee table is based upon the

construction valuation of the plumbing system. The cost of plan review is separate, if applicable.

Valuation/Project Details Permit Fee
§_0 to 51[500 5135.00

$1,501 to $2,500

$135.00 for the first $1,500, plus $43 for each additional $500 or fraction
thereof, to and including $2,500;

$2,501 to $5,000

$221.00 for the first $2,500, plus $28 for each additional $500 or fraction
thereof, to and including $5,000;

$5,001 to $25,000

$361.00 for the first $5,000, plus $53 for each additional $1,000 or fraction
thereof, to and including $25,000;

1




Valuation/Project Details Permit Fee

525,001 to $50,000 $1,421 for the first $25,000, plus $51 for each additional $1,000 or fraction
thereof, to and including $50,000;

$50,001 to $500,000 $2,696 for the first $50,000, plus $47 for each additional $10,000 or fraction
thereof, to and including $500,000;

$500,001 to 53,000,000 $4,811 for the first $500,000, plus $61 for each additional $50,000 or fraction
thereof, to and including $3,000,000; or

$3,000,001 and over $7,861 for the first $3,000,000, plus $51 for each additional $100,000 or
fraction thereof;

Manufactured home park $25 for each site, minimum charge of $135
or campground

Single fixture permit $210.00

(83) Plumbing Permit Fees for Structures Regulated under the Minnesota Residential Codes:. The following
table establishes plumbing permit fees for one and two-family residential structures.

New construction plumbing $150.00 per unit
Addition, alteration, remodel, or replacement $125.00

$425 08Included with the building permit provided
inspections are performed together (e.g. framing,
rough-in plumbing and mechanical

Basement finish — Owner-occupied, non-rental (owner
performed work)

Basement finish — Rental property and/or contractor-

125.00
performed work $125.00
Water heater, conditioning system, sewer or water
connection, irrigation, backflow prevention or minor $125.00

work
Water heater, conditioning system, sewer or water
connection, irrigation, backflow prevention and other

$185.00, provided work is installed and inspected
simultaneously

minor work
Miscel lusnbing f $125.00

(24) Residential-Mechanical Permit Fees for Structures Regulated under the Minnesota Residential Code:.

The following table establishes mechanical permit fees for one and two-family residential structures:

New construction meehanical(includes-HVAC system, $150.00 per unit

mechanical ventilation system, and gas lines)

Addition, alteration, remodel, or replacement $125.00

| mechanical

Basement finish-meehanieal — Owner-occupied, non- £425.00Included with building permit provided

rental {owner performed work) inspections are performed together (e.g. framing,
rough-in plumbing, and mechanical

Basement finish — Rental property and/or contractor-

performed work 212500




Furnace, fireplace, air conditioner, garage heater, gas
lines, miscellaneous appliance, or other minor work

125.0

:

Furnace, fireplace, air conditioner, garage heater, gas

lines, miscellaneous appliance, and other minor work

$185.00, provided work is installed and inspected
simultaneously

| Eireplace

125.0

Garage heater

Gas lines

Miscellaneous mechanical appliance
All other minor mechanical work

] |y ) |
ro (N [Ine [N
Ln | fen jiln
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simultaneously

Furnace and air conditioner units installed and inspected

e
oo
iy
o
o

(5) Fire Protection System Permits. The following table establishes permit and inspection fees for

administration of fire protection permits as regulated according to Section 105.7.1 through 105.7.25 of the

Minnesota State Fire Code (MSFC). The cost of plan review is separate, if applicable.

Valuation/Project Details | Permit Fee

S0 to $1,500 $135.00

$135.00 for the first $1,500, plus $43 for each additional $500 or fraction

$1,501 to $2,500

thereof, to and including $2,500;

$221.00 for the first $2,500, plus 528 for each additional $500 or fraction

$2,501 to 55,000

thereof, to and including $5,000;

$361.00 for the first $5,000, plus $53 for each additional $1,000 or fraction

$5,001 to $25,000

thereof, to and including $25,000;

$1,421 for the first $25,000, plus 551 for each additional $1,000 or fraction

$25,001 to 550,000

thereof, to and including $50,000;

$2,696 for the first $50,000, plus $47 for each additional $10,000 or fraction

$50,001 to $500,000

thereof, to and including $500,000;

$4,811 for the first $500,000, plus $61 for each additional $50,000 or fraction

$500,001 to $3,000,000

thereof, to and including $3,000,000; or

$7,861 for the first $3,000,000, plus $51 for each additional $100,000 or fraction

$3,000,001 and over

thereof;

$350.00, duration of permit determined by the Fire Code Official or their

Operational permits

designee

Single fixture permit $210.00

(36) __Plan Review Fees. The following fees apply when an administrative or technical plan review is completed

for all projects that are not otherwise specifically identified within this fee schedule. Plan review is

determined by the Designated Building Official or their designee.

(a) Building and Mechanical Permit Plan Review.




(1) 65% of the permit fee as calculated in the FMT in Subd. 1.

(2) Plan review fees for similar plans are set forth in Minnesota Rules 1300.0160.

(3) Where a plan review fee is performed and charged for residential, the minimum fee for plan
review Hs-is $50:0081.25.

(4) Where a plan review fee is performed and charged for non-residential and multi-family, the
minimum fee is $150.00.

(b) Plan Revisions. Applicant-submitted changes:

(1) Non-Residential or Multi-Family Projects.

(i) Review of plans for which the Designated Building Official or their designee has issued
two (2) or more requests for additional information: $125 per hour with a minimum of
one-half (1/2) hour.

(ii) Additional plan review required for changes, additions, or revisions to previously
approved plans: $125 per hour with a minimum of one-half (1/2) hour.

(2) Residential Projects.

(i) Review of plans for which the Designated Building Official or their designee has issued
two (2) or more requests for additional information: $95 per hour with a minimum of
one-half (1/2) hour.

(ii) Additional plan review required for changes, additions, or revisions to previously
approved plans: $95 per hour with a minimum of one-half (1/2) hour.

(¢) Abandoned Permit Applications. When an application requiring plan review is submitted, and the
applicant either:

(1) Elects not to proceed following completion of the review, or

(2) The application is deemed abandoned by the Designated Building Official pursuant to Minnesota
Rules 1300.0120, Subpart 9;

The applicant will be assessed one hundred percent (100%) of the plan review fee, for plan review and
processing services, whether or not a permit is issued.




(d) Non-Residential or Multi-Family Plumbing and Fire Construction Permit Plan Review: the following
table establishes plan review and audit fees, unless otherwise indicated. These fees are based on the
construction valuation of the performed work. This does not include the cost of the permit.

Valuation/Project Details Plan Review Fee
S0 to $1,500 $135.00

$135.00 for the first $1,500, plus $28 for each additional $500 or fraction
thereof, to and including $2,500;

$1,501 to $2,500

$191.00 for the first $2,500, plus $25 for each additional $500 or fraction
thereof, to and including $5,000;

$2,501 to $5,000

$316.00 for the first $5,000, plus $33 for each additional $1,000 or fraction
thereof, to and including $25,000;

$5,001 to $25,000

$976 for the first $25,000, plus $31 for each additional 51,000 or fraction
thereof, to and including $50,000;

$25,001 to $50,000

$1,751 for the first $50,000, plus $23 for each additional $10,000 or fraction
thereof, to and including $500,000;

$50,001 to $500,000

42 786 for the first $500,000, plus $41 for each additional $100,000 or
fraction thereof, to and including $3,000,000; and

$500,001 to $3,000,000

43,811 for the first $3,000,000, plus $33 for each additional $100,000 or
fraction thereof;

$3,000,001 and over

One to 25 sites:  $300
Manufactured home park or 26 to 50 sites: 5350
campground (plumbing only) 51 to 125 sites:  $400
More than 125 sites: $500

(7) Industrialized Modular or Prefabricated Buildings, Plan Review and Inspection Fees.

(a) Inspections and Audit Fees. Inspection fees for industrialized modular or prefabricated buildings will be
assessed at $125 per hour.

(b) Plan Review Fees. The following fees are for plan review and inspections of industrialized or modular
buildings as defined in Minnesota Statutes § 326B.103, subdivision 8a, and prefabricated buildings as
defined in Minnesota Statutes § 326B.103, subdivision 10a.

(1) Fees for the review of quality-control manuals, systems manuals, and related documents submitted
are $125 per hour,

(2) Fees for the review of building plans, specifications, installation instructions, and related documents
submitted include sixty five (65) percent of the fee, minimum plan review fee of $150.00. Plan review
is determined by Designated Building Official or their designee.




Valuation shall be assessed in accordance with Minnesota Rules 1300.0160. It must be based on the contract value
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with tables published by the State of Minnesota or the International Code Council (ICC).

(9) ——Other Permits and Fees: The following table identifies costs for permits or fees associated with

administration of either the Minnesota State Building Code or Baldwin City Codes. The minimum fee for the

following permits is $125.00. Plan review is charged according to Subd. 6 of this fee schedule, unless otherwise

identified.

Accessory structures building permit, residential

applythe FMT in Subd. 1
Maximum fee: $850.00, includes plan review

StruetureaAdditions, alterations, remodel, or repair
building permit

applythe FMT in Subd. 1

Agriculture permit exemption administrative
application

$250.00, includes preliminary site plan review

Structureremodel

Basement finishes huilding permit

Refer to the FMT in Subd. 1
Maximum fee: $500.00, includes plan reviewSube—1

table-A-65% plan-review may-apply |

Change of Use/Occupancy

Refer to Subd. 1 table. 65% plan review may apply
{minimum fee of $300.00)

Consultants, cost for service

If the actual cost to the City of Baldwin for services
provided by a cantracted consultant is greater than
indicated by this fee schedule, the greater rate shall

Deck building permit

be paid.

Refer to Subd—Ltable-A-65%planreview may
applythe FMT in Subd. 1

Maximum fee: $675.00, includes plan review
(pertains only if a residential deck is attached to the
primary dwelling)

Demolition building permit, residential, non-
residential, or multi-family

$300.00, includes two (2) site inspections and
administrative plan review

Fence building permit aver seven (7) feet high

Refer to Subd—1-table-A-65%planreview-may
applyFMT in Subd. 1

Inspection, no fee specifically indicated

$95.00 per hour

Inspections, outside normal business hours

$150.00 per hour, 2 hour minimum)

Inspection, re-inspection

$95.00 per hour, one (1) hour minimum

Investigation

In addition to, but not to exceed, the original permit
fee.

Manufactured home set-up building permit

$375.00, includes mechanical and plumbing
inspections and plan review
(note: this was decreased by $165.00)

Mechanical single appliance permit, non-residential

residential or multi-family

; . 210.00
or multi-family 21000
Mechanical temporary heating equipment, non- 210.00

Miscellaneous building permit, no fee specifically
indicated

Refer to FMT in Subd. 1

Residentialstructure-movingMoved-in structure
building permit, residential{exceeding60-milesfrom

$250.00 if the structure being moved is within the
City of Baldwin; or

6




$250.00 plus $95.00/hour plus mileage at the current
IRS standard rate if the structure is located outside
the City of Baldwin

Reissuance or renewal of a permit

Refer to the FMT in Subd. 1 and determined based on
the remaining work to be completed.

Minimum fee: $50.00

(note: for maintenance permits, this fee potentially
decreases by $75.00)

ResidentialrRoofing building permit, one and two-

family residential $125.00
ResidentialsSiding building permit, one and two-

family residential $125.00
Solar/Photovoltaic Systems Residential (up to 3.5kW) $175.00

Solar/Photovoltaic Systems Residential (over 3.5kW)

Refer to FMT in Subd. 1

Solar/Photovoltaic Systems Commercial

Refer to FMT in Subd. 1

Technology fee (includes contractor license
verification)

$10.00 per permit
(note: this is a new fee)

Residentialbw\Window same size replacement building
permit, one and two-family residential{same size}

$125.00 per dwelling unit

c a1 d it

0,

(note: this was decreased to $300)

£$200.00

(note: this was increased to $300)

(note: all SSTS permit fees were moved to Subd. 14
and fees are now categorized by the type of system

tems)$350.00

Septic System—Residential New which creates an increase of $100.00 for a typical
residential system, but creates a decrease in some
non-residential sys
| Septie System—Commereial New able 659 vie
: ™ :




(410) State Surcharge-en-Building—Mechanical—and-Plumbing—Permit-Fees. In addition-te-the—permit-fees

by-the-Minnesota-State-Building Code-in-accordance with Minnesota Statutes; §Section-326B.148, a state

surcharge shall be charged on all permits, if applicable,

(511) Refunds. The Designated Building Official may autharize refunds of up to eighty percent (80%) of the
issued permit fee when no work has commenced and no inspections have been performed.

1a. ‘
mspe&mﬁ&hmm—beewmade—Requests fe;—reﬁunds—must be maée—submltted by—the—peFm#
applieant—in writing by the permit applicant within one hundred eighty (180) days of perm
issuance.
|. -Within ten (10) business days of receipt, the Designated Building Official or their designee
shall review the request and determine the amount to be refunded or provide written
iustification if the request is denied-rust—review—the—refund-request-and-determine-the
amountto-berefunded-ordeny-therefundrequestferjusteause.
2b. Fees retained shall cover expenses incurred for services rendered by the city and/or its
consultant(s).
o4 Refunds shall only be issued to the original payee.

d.  Norefunds willbe-apprevedershall be granted for the following: planreview-fees;statesurcharge
mwmwmmm%m%@

(1) Plan review fees;

(2) Re-inspection fees;

(3) State surcharge fees;

(4) Fraudulent applications;

(5) Expired, revoked, suspended, or invalid permits;

(6) Technology fee, unless canceled within the same business day; or

(7) Contractor license verification.




(612) Work Without a Permit. |f Work eemmenced-witheutrequiring a permit rray-resultinadditional-feesas
specific-in-MN-Rules-1300:010, Subpart-8under state law, rule, or the Baldwin City Code has commenced
without first obtaining a permit, an investigation shall be conducted before a permit may be issued.
Investeigation fees are identified in Subd. 10 of this fee schedule. This fee is in addition to the permit fee
and is due whether or not a permit is ultimately issued.

(13) -Abandonment, Expiration, Revocation/Suspension, or Validity. The validity, expiration, suspension,
and revocation of permits shall be governed by Minnesota Rules 1300.0120 and the following:

(a) An application for a permit for any proposed work shall be considered abandoned one hundred eighty
(180) days after the date of filing, except in the following cases:

(1) _The application has been actively pursued in good faith by the applicant, as determined by the
Designated Building Official or their designee; and

(2) A written request for an extension, not to exceed one hundred eighty (180) days, has been
submitted with justifiable cause demonstrated, and the extension has been approved by the
Designated Building Official or their designee.

(b) Every permit issued shall expire unless the authorized work is commenced within one hundred eighty
(180) days of issuance. The Designated Building Official or their designee may grant written extensions
of time, not to exceed one hundred eighty (180) days, if the applicant demonstrates justifiable cause.

(¢c) The Designated Building Official or their designee may suspend or revoke a permit if it was issued in
error, if the application contained incorrect, inaccurate, or incomplete information, or if there is a
violation of any state law, rule, or ordinance.

(d) The issuance of a permit, or the approval of plans, specifications, or computations, shall not be
construed as authorization for any violation of this code or any ather ordinance of the City of Baldwin.
Any permit purporting to authorize work in violation of the code or other ordinances shall be invalid. A
permit also becomes invalid if the authorized work is suspended or abandoned for more than one
hundred eighty (180) days, commencing on the first day the work was suspended or abandoned.

(14)  Subsurface Sewage Treatment System (SSTS) Fees. The following table identifies costs associated with
SSTS administration and permits.

Description Fee
SSTS: Type |, 11, or 1ll (new or replacement) $450.00 (includes soil verification)

SSTS: Type IV or V (new or replacement for performance or
engineered systems)

$375.00 + Actual Cost

Holding Tank (additional maintenance and operating $350.00 (includes first years’ operating
permits required) permit)
Soil Site Review (charged in addition to the land use
ication] .00 + 5100.
whEalae $250.00 + $100.00 per lot
SSTS Abandonment/Removal $125.00
Operating Permit $200.00 annually




Description

Maintenance Permit (note: property awner cost for a
maintenance permit is $0.018...less than 2 cents a day to
protect ground water)

$20.00

SSTS Reinspection

$95.00 per hour, 1 hour minimum
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DRAFT ORDINANCE 2025-XX
CITY OF BALDWIN
SHERBURNE COUNTY, MINNESOTA
The Baldwin City Council hereby ordains:
Section 1. Ordinance 600 (Fee Schedule) is hereby repleaded in its entirely and amended to read as follows:

Saction 600.01 Fee Schedule, The following fees in the City of Baldwin shall be charged effective January 1, 2026 for
the following materials, services, zoning and subdivision applications, licenses, and other matters as set forth herein:

(A)

General Fees, Permits, Development Applications, and Liquor Licenses:

General Fees

Animals
Canine Pick Up $150.00 plus $5.00 if online payment
Feline-Pick-Up $£150.06
City Staff Research Fee $75.00/hr.
DVDs {if borrowed from the City) 51.00
EMS sigh, post, and hardware $70.00
Electronic data $10.00

Electronic payment

2.9% of transaction
+ 50.30 for each successful transaction

Fines and Penalties

Administrative Citation Civil Fine $50.00
Overdue Utility Fee 7% of delinquent balance plus $25.00/month
Parking Violation $50.00
Fire Report $20.00
Notary Fee $2.00

Photo Copies:

Up to 100 copies of letter size paper

50.25 per page

Over 100 pages, any size

Actual cost to copy and locate requested documents

Letter $0.25/page or $0.35/page color
B Legal $0.50/page or $0.60 page color

Ledger $1.00/page
Postage: Actual cost
Public Hearing Fee $1,000.00
Special Assessment Search Charge $20,00
Tape/CD of Beard-Meeting Recording 520.00
Zoning Confirmation Letter 36.0065.00

Permits

Fence Permit $65.00
Gambling Permit

Local Premises $100.00 |

Donation of Net Profits 10%
Right-of-Way Permit $500.00
Driveway Access Permit

Fee $200.00

Escrow $100.00




Second DriVQWay Access Permit

£500:00

Fee $200.00
Escrow $800.00
Sign Permit 36-0065.00
Development Applications
| Comprehensive Plan Amendment
Base Fee $500.00
Escrow — Single Family $1,000.00
Escrow — All Others $3,000.00
Zoning Amendment {Map or Text):
Base Fee $500,00
Escrow — Single Family $1,000.00
Escrow — All Others $3,000.00
Variance:
Base Fee $500.00
Escrow — Single Family 51,000.00
Escrow — Al Others $3,000.00
Conditional Use Permit:
Base Fee $500.00
Escrow — Single Family $1,000.00
Escrow — All Others $3,000.00
Interim Use Permit:
Base Fee $500.00
Escrow — Single Family $1,000.00
Escrow — All Others $3,000.00
Administrative Permit and Appeals:
Base Fee $200.00
Escrow $400.00

Grading Permit;

Engineering Review

51,000 escrow

Construction Escrow

$3,000/disturbed acre

Site Plan Review:

Base Fee $200.00
Escrow $3,000.00
Shoreland /WS Alteration Permit:
Base fee $200.00
Escrow $800.00
|| Subdivision Sketch Pian:
Base Fee $200.00
Escrow $2,000.00
Simple Plat:
Base Fee $500.00
Escrow $1,000.00
Plat:
|| Preliminary Plat:
Base Fee $500.00
Escrow $5,000.00
Final Plat:
Base Fee $500.00
Escrow $5,000.00

Administrative Subdivision:




Base fFee $200.00
Escrow S800.00
Registered Land Survey:

Base Fee 5200.00
Escrow $800.00
Environmental Assessment Worksheet Review

Base Fee §200.00
Escrow $3,000.00
Vacation Petition

Base fee $500.00
Escrow $1,000.00 |
Wetland Review

Base Fee $500.00
Delineation Escrow $1,500.00
Replacement Plan/Banking Plan Escrow $2,000.00

After the fact Review

2% of base fee and escrow

Other Development Fees

Development Contract Minimums

Legal Escrow

Minimum $3,500.00

Engineering / Construction Observation Escrow

Minimum $5,000.00

City Administrative Fee $1,000.00
Driveways
First Access Permit
Eee $200.00
Inspection Escrow $100.00
Second Access Permit $500:00
Fee $200.00
Inspection Escrow $800.00
Construction Escrow:
Lots Platted after April 3, 2023 $15,600.00 |
All Other Lots and Unplatted Parcels $10,700.00
Park Dedication
Residential $1,200.00/lot
Commercial/Industrialfinstitutional $0.00/acre
Residentlal Construction Escrows:
Driveway Pavement:
Lots Platted after April 3, 2023 $15,600.00
All Other Lots and Unplatted Parcels $10,700.00

{andscaping

$300,00/tree required

Liquor License Fees

Background Investigation Fee $100.00/name
Club $300.00 per year
Consumption and display State License fee
Off-sale intoxicating liguor $500.00 per year

Off-sale 3.2 malt liquor

$100.0¢ per year

On-Sale Intoxicating Liguor

$2,500.00 per year

On-5Sale Intoxicating Liquor, Sunday $200.00 per year
i On-Sale Taproom $210.00 per year
On-Sale wine $200.00 per year

On-Sale 3.2 malt liquor

$100.00 per year

On-Sale wine

$200.00 per year




Setup sale (not including State Fee) $50.00

Temporary Intoxicating On-Sale (1 to 4 days) $100.00 per event

Temporary 3.2 malt On-Sale $10.00 per day
(B) Building Permit and Inspection Fees. The administration and issuance of permits, along with the collection of fees

and services administered hy the City Designated Building Official and—thecollection—offees—shall be as
autherizedconducted in accordance with the Baldwin City-CedeBuilding Ordinance, Minnesota Statutes and ;

Chapter-3268, Minneseta-Administrative Rules, 1300.0120-and 1200.0160,-and-as provided by-in Appendix-A-of

this Ordinanceordinance. Fees are to be commensurate with the service provided. Permit fees not specifically
identified within this ordinance are based on the valuation determined by-in-Appendix-A-Subdivisiensubsection
(2) of this section.

mwwwm&wmmmm%mmmmmm ks
M%Wm%ém%wwwmmmme
W%MMWW%&%F&MW%%HMW
feesforsimilar-plans-aresetforth-in-Minnesota-Rules1300-0160-

(2)—Plan-review-fees-forall-commercialmechanical permits-st hall-be-ten-percent{10%)-of- the-permit
fee-when-a projectjob valuation-s-determined-to-exceed-$30;000.00—

¢ ilbe billed by theiurisdicti . ; .

%WN&@M%MHM&%@%&M&%MM@MLWMWM
MWMWM%MWWM
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New construction-mechanicakHineludes HVACsystem; $150.00-per-unit
rechanicalventilationsystem—and-gasines}

Addition;-alteration,remeodel-orreplacement $125.00
mechanieal

Fireplace $125.00
Garage-heater $125.00
Gaslines $125.00
Miscellaneous-mechanical-appliance $125.00
Mlotherminor-mechanicalwork $125.00
Eurpace-and airconditionerunitsinstalled-and $185.00
inspected-simulaneeausly

New-construction-plumbing $150.00-per-unit
Addition-alterationremodel-orreplacement $125.00
Basementfinish $125.00
Water-heater $125.00
Water-conditioning-system $125.00
Miscellaneous-plumbingfixtures $125.00
Muhieipal-water-connection $125.00
{9 —0ther-Permitsand-Fees:
Accestopypstiuctures _ Refer-to-SubdI-table-A-65%-planreview-may-apply-
Basementfinishes Referto Subdd-table-A-65%planreview-may-apply
Deck Referto-Subdd-table-A65% planreview-may-spply
Fence-over-/feet-high Refer-to-Subd. I-table-A-65%planreview-may-apply
Residentialstructure-moving-(exceeding
60-milesfrom-thejurisdiction} 25500




Commercial-demelition Refer-to-Subd. 1 table-65% planreview-may-apply
Residential-demelition $200:00
Manufactured-home-set-up E
(foundation-and connectionsonly} ’
Selar/Photoveltaic SystemsResidentiaHup

: $175.00
feve] |teve¥ta+ ; Referto-Subd-1-table—65% planteview-may-apply
Selar/Pheotoveltaic Systems-Commereial Referto Subd—1-table—65%-plan-review-may-apply
Residentialirieations el i,
backflow-prevention )

Miscellanecus-commercial-orresidential
building permits-for-which-no-fee-is

Refer-to-Subd-1 table,65% plan-review-may-apply

specifically-indicated

Femporary-Heating-Equipment $150.00
ections-which-nofee-is-specifically

:Z? catod $125.00 per-hour
i dbiensi ol P —

changes,additions;-errevisions-te $95.00-per-hour

previeusly-approvedplans

pm— $95.00-per-hourfinspection—whicheverisgreater

{rainimum-charge-of--hour)

Inspections-outside-of norralbusiness

$150.00-per-hour{minimum-charge-of Z-hours)

heuts
Refer-toSubd—1-table65% planreview-may-apply
(inimum-fee-of $300-00)
Septic-System—Residential-New $250.00350.00
Septic System—CommercialNew Referto Subd—1-table 65%plan-review-may-apply
Septic-System —Residential 0.0
Alternation/Repair 4
Septic- System—Commercial .
Alteration/Repair fhat . i PPl
Operating-Rermit $125.00200.00-Annually
Maintepanee/Pumping-Permit $10.00-Triennial
(1) Fee Multiplier Table (FMT). The following table establishes permit and inspection fees for all projects that
require plan review or are not otherwise specifically identified within this fee schedule. The minimum fee
for these permits is $125. The cost of plan review is separate, if applicable.
Valuation Permit Fee
$1.00 to $4,000.00 $125.00

$4,001.00 to $25,000.00

$125.00 for the first $4,000.00 plus $16.55 for each additional $1,000.00 or fraction
thereof, to and including $25,000




Valuation

Permit Fee

$25,001.00 to $50,000.00

$464.15 for the first $25,000.00 plus $12 for each additional $1,000.00 or fraction
thereof, to and including $50,000

$50,001.00 to $100,000.00

$764.15 for the first $50,000.00 plus $8.45 for each additional $1,000.00 or fraction
thereof, to and including $100,000

$100,001.00 to $500,000.00

$1.186.65 for the first $100,000.00 plus $6.75 for each additional $1,000.00 or
fraction thereof, to and including $500,000.00

$501,000.00 to $1,000,000.00

3,886.65 for the first $500,000.00 plus 55.50 for each additional
thereof, to and including $1,000,000; and

1,000 or fraction

$6,636.65 for the first $1,000,000.00 plus $4.50 for each additional $1,000.00 or

21,000,001.00 and Up -
$1,000,001.00 and u fraction thereof
(2) Plumbing Permit Fees for Non-residential or Multi-Family Structures Regulated under the Minnesota

State Building Code and Minnesota Rules Chapter 1305. The following permit fee table is based upon
the construction valuation of the plumbing system. The cost of plan review is separate, if applicable.

Valuation/Project Details Permit Fee
$0,00 to $1,500.00 $135.00

$1,501.00 to $2,500.00

$135.00 for the first $1,500.00, plus $43.00 for each additional $500.00
or fraction thereof, to and including $2,500.00;

$221.00 for the first $2,500.00, plus $28.00 for each additional $500.00
or fraction thereof, to and including $5,000.00;

$5,001,00 to $25,000.00

$361.00 for the first $5,000.00, plus $53.00 for each additional
$1,000.00 or fraction thereof, to and including $25,000.00;

$25,001.00 to $50,000.00

$1,421.00 for the first $25,000.00, plus $51.00 for each additional
$1,000.00 or fraction thereof, to and including $50,000.00;

$50,001.00 to $500,000.00

$2,696.00 for the first $50,000.00, plus $47.00 for each additional
$10,000.00 or fraction thereof, to and including $500,000.00;

$500,001.00 to $3,000,000.00

$4,811.00 for the first $500,000.00, plus $61.00 for each additional
$50,000.00 or fraction thereof, to and including $3,000,000.00; or

$3,000,001.00 and over

$7.861.00 for the first $3,000,000.00, plus $51.00 for each additional
$100,000.00 or fraction thereof;

Manufactured home park or campground

$25.00 for each site, minimum charge of $135.00

Single fixture permit

$210.00

(3) Plumbing Permit Fees for Structures Regulated under the Minnesota Residential Code. The following
table establishes plumbing permit fees for one and two-family residential structures.




Type of Plumbing Permit Permit Fee, Per Dwelling Unit

New construction $150.00
Addition, alteration, remodel, or replacement $125.00

- ; ncluded with building permit provided
Basement finish — Owner-occupied, non-rental (owner performed Included with building_

;ork: inspections are performed together (e.g.
framing, rough-in plumbing and mechanical)

Basement finish — Rental property and/or contractor-performed

[heh L $125.00
work e
Water heater, conditioning system, sewer or water connection,
—— : 2 $125.00
irrigation, backflow prevention or minor work _
Water heater, conditioning system, sewer or water connection, $185.00, provided work is installed and
irrigation, backflow prevention and other minor work inspected simultaneously

(4) Mechanical Permit Fees for Structures Regulated under the Minnesota Residential Code, The following

table establishes mechanical permit fees for one and two-family residential structures:

Type of Mechanical Permit Permit Fee, Per Dwelling Unit
I\_Iew construction (HVAC, mechanical ventilation system, and gas 150.00
lines) =
Addition, alteration, remodel, or replacement 125.00

- . Included with building permit provided
Basement finish — Owner-occupied, non-rental (owner performed n ;
inspections are performed together (e.g.
work) =

framing, rough-in plumbing and mechanical

Basement finish — Rental property and/or contractor-performed

$125.00

work 212500

ce, fireplace, air conditioner, ater, gas lines
Ft{rna : n uf dition !ngrage heater, g ‘ $125.00
miscellaneous appliance, or other minor work
Furnace, fireplace, air conditioner, garage heater, gas lines, $185.00, provided work is installed and
miscellaneous appliance, and other minor work inspected simultaneously

(5) Fire Protection System Permits. The following table establishes permit and inspection fees for

administration of fire protection permits as regulated according to Section 105.7.1 through 105.7.25 of
the Minnesota State Fire Code (MSFC). The cost of plan review is separate, if applicable.

Valuation/Project Details Permit Fee
$0.00 to $1,500.00 $135.00

$135.00 for the first $1,500.00, plus $43.00 for each additional
$500.00 or fraction thereof, to and including $2,500.00;

$1,501.00 to $2,500.00




Valuation/Project Details

Permit Fee

$2,501.00 to $5,000.00

$221.00 for the first $2,500.00, plus $28.00 for each additional
4500,00 or fraction thereof, to and including $5,000.00;

$5,001.00 to $25,000.00

$361.00 for the first $5,000.00, plus $53.00 for each additional
$1,000.00 or fraction thereof, to and including $25,000.00;

$25,001.00 to $50,000.00

$1.421.00 for the first $25,000.00, plus $51.00 for each additional
$1,000.00 or fraction thereof, to and including $50,000.00;

$50,001.00 to $500,000.00

$2,696.00 for the first $50,000.00, plus $47.00 for each additional
$10,000.00 or fraction thereof, to and including $500,000.00;

$500,001.00 to $3,000,000.00

$4,811.00 for the first $500,000.00, plus $61.00 for each additional
$50,000.00 or fraction thereof, to and including $3,000,000.00; or

$3,000,001.00 and over

$7,861.00 for the first $3,000,000.00, plus $51.00 for each
additional $100,000.00 or fraction thereof;

Operational permits

$350.00, duration of permit determined by the Fire Code Official
or their designee

Single fixture permit $210.00
(6) Plan Review Fees. The following fees apply when an administrative or technical plan review is completed

for all projects that are not otherwise specifically identified within this ordinance. Plan review is

determined by the Designated Building Official or their designee.

(a) Building and Mechanical Permit Plan Review:

(1) Sixty five percent (65%) of the permit fee as calculated in the FMT in subsection B.1.
(2) Plan review fees for similar plans are set forth in Minnesota Rules 1300.0160.
(3) Where a plan review fee is performed and charged for residential, the minimum fee for
plan review is $81.25.
(4) Where a plan review fee is performed and charged for non-residential and multi-family,
the minimum fee is $150.00.
(b) Plan Revisions. Applicant-submitted changes:

(1) Non-Residential or Multi-Family Projects:

(i) Review of plans for which the Designated Building Official or their designee has
issued two (2) or more requests for additional information: $125.00 per hour with
a minimum of one-half (1/2) hour.

(ii) Additional plan review required for changes, additions, or revisions to previously
approved plans: $125.00 per hour with a minimum of one-half (1/2) hour.

(2) Residential Projects:



(i) Review of plans for which the Desighated Building Official or their designhee has
issued two (2) or more requests for additional information: $95.00 per hour with
a minimum of one-half (1/2) hour.

(ii) Additional plan review required for changes, additions, or revisions to previously
approved plans: $95.00 per hour with a minimum of one-half (1/2) hour.

(c) Abandoned Permit Applications. When an application requiring plan review is submitted, and the
applicant either:

(1) Elects not to proceed following completion of the review, or

(2) The application is deemed abandoned by the Designated Building Official pursuant to
Minnesota Rules 1300.0120, Subpart 9;

(3) The applicant will be assessed one hundred percent (100%) of the plan review fee, for
plan review and processing services, whether or not a permit is issued.

(d) Non-Residential or Multi-Family Plumbing and Fire Construction Permit Plan Review: the
following table establishes plan review and audit fees, unless otherwise indicated. These fees are

based on the construction valuation of the performed work. This does not include the cost of the

permit.
Valuation/Project Details Plan Review Fee
$0,00 to $1,500.00 $135.00

135.00 for the first $1,500.00, plus $28.00 for each additional

$1,501.0016 52,500.00 $500.00 or fraction thereof, to and including $2,500;

$191.00 for the first $2,500.00, plus $25.00 for each additional

L__'_ij—' . . »
52,501.00 t0 55,000.00 $500.00 or fraction thereof, to and including $5,000.00;

$316.00 for the first $5,000.00, plus $33.00 for each additional
4$5,001.00to $ . . e
25.001.00 10 525,000.00 $1,000.00 or fraction thereof, to and including $25,000.00;

$976.00 for the first $25,000, plus $31.00 for each additional

$25,001.00 t0 550,000.00 $1,000.00 or fraction thereof, to and including $50,000.00;

1,751.00 for the first $50,000.00, plus $23.00 for each additional

LJ_%J—'~ . - -
»50,001.00 to 5500,000.0 $10,000 or fraction thereof, to and including $500,000.00;

$2,786.00 for the first $500,000.00, plus $41.00 for each additional
$100,000.00 or fraction thereof, to and including $3,000,000.00; and

3,811.00 for the first $3,000,000.00, plus $33.00 for each additional

L_-.-J.-‘—Aﬂ_'—‘—— .
©3,000,001.00 and over $100,000.00 or fraction thereof;
One to 25 sites: $300.00
Manufactured home park or campground 26 to 50 sites: $350.00
(plumbing only) 51 to 125 sites: $400.00
More than 125 sites: $500.00
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Industrialized Modular or Prefabricated Bu

ildings, Plan Review and Inspection Fees.

(a) Inspections and Audit Fees. Inspection fees for industrialized modular or prefabricated buildings
will be assessed at $125.00 per hour.

I'..—-;

Plan Review Fees. The following fees are for plan review and inspections of industrialized or

modular buildings as defined in Minnesota Statutes § 326B.103, subdivision 8a, and prefabricated
buildings as defined in Minnesota Statutes § 326B.103, subdivision 10a.

(1) Fees for the review of quality-control manuals, systems manuals, and related documents
submitted are $125.00 per hour.

(2) Fees for the review of building plans, specifications, installation instructions, and related
documents submitted include sixty five percent (65%) of the fee, minimum plan review

fee of $150.00. Plan review is determined by Designated Building Official or_their

desighee.
(8) Project/Construction Valuation Determination. Valuation shall be assessed in accordance with

Minnesota Rules 1300,0160. It must be based on the contract value with tables published by the State of
Minnesota or the International Code Council {ICC).

(9) Other Permits and Fees. The following table identifies costs for permits or fees associated with
administration of either the Minnesota State Building Code or Baldwin City Codes. The minimum fee for
the following permits is $125.00. Plan review is charged according to Section B.6 of this ordinance, unless
otherwise identified.

Description Cost (FMT = Fee Multiplier Table)

Refer to the FMT in subsection B.1
Maximum fee: $850.00, includes plan review

Accessory structure building permit, residential

Addition, alteration, remodel, or repair building permit Refer to the FMT in subsection B.1
Agriculture permit exemption administrative application $250.00, includes preliminary site plan review

Refer to the FMT in subsection B.1
Maximum fee: $500.00, includes plan review

Basement finish building permit

Refer to the FMT in subsection B.1
Minimum fee: $300.00

Change of use/occupancy

If the actual cost to the City of Baldwin for services
provided by a contracted consultant is greater
than indicated by this fee schedule, the greater

rate shall be paid.

Consultants, cost for service

Refer to the FMT in Subd. 1
Maximum fee: $675.00, includes plan review

(pertains only if a residential deck is attached to
the primary dwellin

Deck building permit

Demolition building permit, residential, non-residential, or multi- | $300.00, includes two (2) site inspections and

famil administrative plan review
Fence building permit, over seven (7) feet high Refer to the FMT in subsection B.1
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Description

Cost (FMT = Fee Multiplier Table)

Inspection, no fee specifically indicated

$95.00 per hour, one (1) hour minimum

Inspection, outside normal business hours

$150.00 per hour, two (2) hour minimum

Inspection, reinspection

$95.00 per hour, one (1) hour minimum

Investigation

In addition to, but not to exceed, the original
permit fee.

Manufactured home set-up building permit

$375.00, includes mechanical and plumbing
inspections and plan review

Mechanical single appliance permit, non-residential or multi-

=y $210.00
Mechanical temporary heating equipment, non-residential or $210.00

multi-family

Miscellaneous building permit, no fee specifically indicated

Refer to the FMT in Subd. 1

Moved-in structure building permit, residential

$250.00 if the structure being moved is within the
City of Baldwin; or

250.00 plus $95.00/hour plus mileage at the
current IRS standard rate if the structure is located

outside the City of Baldwin

Reissuance or renewal of a permit

Refer to the FMT in subsection B.1 and determined

based on the remaining work to be completed.
Minimum fee: $50.00

Roof building permit, one and two-family residential 125.00
Siding building permit, one and two-family residential $125.00
Solar/Photovoltaic system building permit, one and two-family $175.00

residential up to 3.5kW

Solar/Photovoltaic system building permit, one and two-family
residential over 3.5kW

Refer to the FMT in subsection B.1

Solar/Photovoltaic system building permit, non-residential or
multi-family

Refer to the FMT in subsection B.1

Window same size replacement building permit, one and two-
family residential

$125.00 per dwelling unit

Technology fee (includes contractor license verification)

10.00 per permit

(10) State Surcharge. In accordance with Minnesota Statutes § 3268.148, a state surcharge shall be charged

on all permits, if applicable.

(11) Refunds. The Designated Building Official may authorize refunds of up to eighty percent (80%) of the

issued permit fee when no work has commenced and no inspections have been performed.
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{a)

Reauests must be submitted in writing by the permit applicant within one hundred eighty (180}

{b)

days of permit issuance.

Within {10) business days of receipt, the Designated Building Official or their designee shall review

{c)

the request and determine_the amount to be refunded or provide written justification if the
reguest is denied.

Fees retained shall cover expenses incurred for services rendered by the city and/or jts

{d)

consultant(s].

Refunds shall only be issued fo the original payee,

{e)

Na refunds shall be granted for the following:

{1} Plan review fees;

{2) Re-inspection fees;

{3} State surcharge fees;

(4} Fraudulent applications;

(5) Expired, revoked, suspended, or invalid permits;

{6) Technology fee, unless canceled within the same business day; or
{7) Contractor license verification.

(12)  Work Without a Permit. If work requiring a permit under state law, rule, or this ordinance has commenced

without first_ obtaining a permit, an investigation shall be conducted before a permit may be issued.

Investigation fees are identified in subsection B.10 of this ordinance. This fee is in addition to the permit

fee and is due whether or not a permit is ultimately issued.

{13)  Abandonment, Expiration, Revocation/Suspension, or Validity. The validity, expiration, suspension, and

revocation of permits shall be governed by Minnesota Rules 1300.0120 and the following:

{a}

An application for a permit for any proposed work shall be considered abandoned one hundred

(b}

eighty (180) days after the date of filing, except in the following cases:

{i) The anplication has been actively pursued in good faith by the applicant, as determined
by the Designated Building Official or their designee; and

(i1} A written recuest for an extension, not to exceed ane hundred eighty {180) days, has
been submitted with justifiable cause demonstrated, and the extension has been
approved by the Designated Building Official or their designee.

Every permit issued shall expire unless the authorized work is commenced within one hundred

(c}

eighty (180) days of issuance, The Designated Building Official or their designee may grant written
extensions of time, not to exceed one hundred eighty (180) days, if the applicant demonstrates

justifiable cause.

The Designated Building Official or their designee may suspend or revoke a permit if it was issued
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in error, if the application contained incorrect, inaccurate, or incomplete information, or if there
is a violation of any state law, rule, or ordinance.

(d)  The issuance of a permit, or the approval of plans, specifications, or computations, shall not be
construed as authorization for any violation of this code or any other ordinance of the City of
Baldwin. Any permit purporting to authorize work in violation of the code or other ordinances
shall be invalid. A permit also becomes invalid if the authorized work is suspended or abandoned
for more than one hundred eighty (180) days, commencing on the first day the work was

suspended or abandoned.

(14) Subsurface Sewage Treatment System (SSTS) Fees. The following table identifies costs associated with
SSTS administration and permits.

Description Fee
SSTS: Type I, Il, or il (new or replacement $450.00 (includes soil verification)

SSTS: Type IV or V (hew or replacement for performance or

engineered systems)
Holding Tank (additional maintenance and operating

$375.00 + Actual Cost

A ; $350.00 (includes first years’ operating permit)
permits required)
Soil ?lte_Re\new (charged in addition to the land use 250.00 + $100.00 per lot
application)
SSTS Abandonment/Removal $125.00
Operating Permit $200.00 annually
Maintenance Permit $20.00
SSTS Reinspection $95.00 per hour, 1 hour minimum

Section 2. Effective Date. This Ordinance shall become effective 1 January 2026 after passage and publication.

Section 3. Repealer. Any portion of any prior ordinance that conflicts with this ordinance is hereby repealed
and replaced by this ordinance.

(remainder of page intentionally blank signatures follow)
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ADOPTED by the Baldwin City Council this 15™ day of December, 2025.

MOTION BY:
SECONDED BY:
IN FAVOR:
OPPOSED:
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CiTY OF BALDWIN

jay Swanson, Mayor

ATTEST:

Joan Heinen, City Clerk/Treasurer




ORDINANCE 2025-16
CITY OF BALDWIN
SHERBURNE COUNTY, MINNESOTA
The Baldwin City Council hereby ordains:
Section 1. Ordinance 600 {Fee Schedule) is hereby repleaded in its entirely and amended to read as follows:

Section 600.01 Fee Schedule. The following fees in the City of Baldwin shall be charged effective January 1, 2026 for
the following materials, services, zoning and subdivision applications, licenses, and other matters as set forth herein:

{A) General Fees, Permits, Development Applications, and Liguor Licenses:

General Fees

Animals

I Canine Pick Up

$150.00 plus $5.00 if online payment

City Staff Research Fee $75.00/hr.
DVDs (if borrowed from the City) $1.00
EMS sign, post, and hardware $70.00
Electronic data $10.00

Electronic payment

2.9% of transaction
+ $0.30 for each successful transaction

Fines and Penalties

Administrative Citation Civil Fine $50.00

Overdue Utility Fee 7% of delinquent balance plus $25.00/maonth

Parking Violation $50.00
Fire Report $20.00
Notary Fee $2.00
Photo Copies:

Up to 100 copies of letter size paper

50.25 per page

Over 100 pages, any size

Actual cost to copy and locate requested documents

Letter $0.25/page or 50.35/page color

Legal $0.50/page or $0.60 page color

Ledger $1.00/page
Postage: Actual cost
Public Hearing Fee 51,000.00
Special Assessment Search Charge $20.00
Tape/CD of Beard-Meeting Recording $20.00
Zoning Confirmation Letter $65.00

Permits

Fence Permit $50.00
Gambling Permit

Local Premises $100.00

Donation of Net Profits 10%
Right-of-Way Permit $500.00
Sign Permit $65.00

ereueEopment Applications

Comprehensive Plan Amendment

Fee

$500.00




| Escrow — Single Family

$1,000.00

Escrow — All Others $3,000.00
Zoning Amendment (Map or Text}): ]
Fee $500.00
Escrow — Single Family $1,000.00
| Escrow — All Others $3,000.00
Variance:
|| Fee $500.00
| Escrow — Single Family $1,000.00
Escrow — All Others $3,000.00
Conditional Use Permit:
Fee $500.00
Escrow — Single Family $1,000.00
|| Escrow — All Others $3,000.00
Interim Use Permit:
Fee $500.00
Escrow — Single Family $1,000.00
Escrow —~ All Others $3,000.00
Administrative Permit and Appeals:
Fee $5200.00
Escrow $400.00

Grading Permit:

Engineering Review

$1,000 escrow

Construction Escrow $3,000/disturbed acre
Site Plan Review:
Fee $200.00
Escrow $3,000.00
Shareland /WS Alteration Permit:
Fee $200.00
Escrow $800.00
Subdivision Sketch Plan:
Fee $200.00
Escrow $2,000.00
Simple Plat:
Fee $500.00
Escrow $1,000.00
Plat:
|| Preliminary Plat:
Fee $500.00
Escrow $5,000.00
Final Plat:
Fee $500.00
Escrow $5,000.00
Administrative Subdivision:
Fee $200.00
Escrow $800.00
Registered Land Survey:
Fee » 5200.00
Escrow $800.00

Environmental Assessment Worksheet Review

Fee

$200.00




Escrow $3,000.00
Vacation Petition

Fee $500.00
Escrow $1,000.00
Wetland Review

Fee $500.00
Delineation Escrow $1,500.00
Replacement Plan/Banking Plan Escrow $2,000.00

After the fact Review

2x of base fee and escrow

Other Development Fees

Development Contract Minimums

Legal Escrow

Minimum $3,500.00

Engineering / Construction Observation Escrow

Minimum $5,000.00

City Administrative Fee 51,000.00
Driveways
First Access Permit
Fee $200.00
Inspection Escrow $100.00
Second Access Permit
Fee $200.00
Inspection Escrow $800.00
Construction Escrow:
Lots Platted after April 3, 2023 $15,600.00
All Other Lots and Unplatted Parcels $10,700.00
Park Dedication
Residential $1,200.00/1ot
Commercial/Industrial/Institutional $0.00/acre

Residential Construction Escrows:

Landscaping

$300.00/tree required

Liquor License Fees

Background Investigation Fee

$100.00/name

Club $300.00 per year
Consumption and display State License fee
Off-sale intoxicating liguor $500.00 per year
Off-sale 3.2 malt liquor $100.00 per year
On-Sale Intoxicating Liguor $2,500.00 per year
On-Sale Intoxicating Liquor, Sunday $200.00 per year
On-Sale Taproom $210.00 per year
On-Sale wine $200.00 per year
On-Sale 3.2 malt liquor $100.00 per year
On-Sale wine $200.00 per year
Setup sale (not including State Fee) $50.00
Temporary intoxicating On-Saie (1 to 4 days) $100.00 per event

(8)

Temporary 3.2 malt On-Sale

$10.00 per day

Building Permit and Inspection Fees. The administration and issuance of permits, along with the collection of fees
and services administered by the City Designated Building Official shall be conducted in accordance with the
Baldwin Building Ordinance, Minnesota Statutes and Administrative Rules, and as provided in this ordinance. Fees
are to be commensurate with the service provided. Permit fees not specifically identified within this ordinance
are based on the valuation determined subsection {2} of this section.




(1) Fee Multiplier Table (FMT). The following table establishes permit and inspection fees for all projects that
require plan review or are not otherwise specifically identified within this fee schedule. The minimum fee
for these permits is $125. The cost of plan review is separate, if applicable.

Valuation Permit Fee

$1.00 to $4,000.00 $125.00

$125.00 for the first $4,000.00 plus $16.55 for each additional $1,000.00 or fraction

001.0 25, .00 . -
4 big5,000 thereof, to and including $25,000

$464.15 for the first $25,000.00 plus $12 for each additional $1,000.00 or fraction

5,001.0 0.00 ; ;
525, 078 550,00 thereof, to and including $50,000

$764.15 for the first $50,000.00 plus $8.45 for each additional $1,000.00 or fraction

SE0,001.00't0 3100,000.00 thereof, to and including $100,000

$1,186.65 for the first $100,000.00 plus $6.75 for each additional $1,000.00 or

$100,001.00 o0 5500,000.00 fraction thereof, to and including $500,000.00

$3,886.65 for the first $500,000.00 plus $5.50 for each additional $1,000 or fraction

01,000.00 00,000.
$501,000.00 to $1,000,000.00 thereof, to and including $1,000,000; and

$6,636.65 for the first $1,000,000.00 plus $4.50 for each additional $1,000.00 or

31,000,001.00 and up fraction thereof

(2) Plumbing Permit Fees for Non-residential or Multi-Family Structures Regulated under the Minnesota
State Building Code and Minnesota Rules Chapter 1305. The following permit fee table is based upon
the construction valuation of the plumbing system. The cost of plan review is separate, if applicable.

Valuation/Project Details Permit Fee
$0,00 to $1,500.00 $135.00

135, i ; ; dditi .00
$1,501.00 to $2,500.00 $135.00 for the first $1,500.00, plus $43.00 for each additional $500.0

or fraction thereof, to and including $2,500.00;

$221.00 for the first $2,500.00, plus $28.00 for each additional $500.00

2 " ¢ i ; ; s
$2,501.00 to 35,000.00 or fraction thereof, to and including $5,000.00;

$361.00 for the first $5,000.00, plus $53.00 for each additional

00t i .
$5,001.00 to $25,000.00 $1,000.00 or fraction thereof, to and including $25,000.00;

$1,421.00 for the first $25,000.00, plus $51.00 for each additional

00t g
$25,001.00 to $50,000.00 $1,000.00 or fraction thereof, to and including $50,000.00;

$2,696.00 for the first $50,000.00, plus $47.00 for each additional

: 0.
$50,001.00 to $500,000.00 $10,000.00 or fraction thereof, to and including $500,000.00;

$4,811.00 for the first $500,000.00, plus $61.00 for each additional

01. 000.
$500,001.00t0 53,000, a0 $50,000.00 or fraction thereof, to and including $3,000,000.00; or

$7,861.00 for the first $3,000,000.00, plus $51.00 for each additional

0 .
$3,000,001.00 and over $100,000.00 or fraction thereof;




Valuation/Project Details Permit Fee

Manufactured home park or campground

$25.00 for each site, minimum charge of $135.00

Single fixture permit $210.00

(3) Plumbing Permit Fees for Structures Regulated under the Minnesota Residential Code. The following

table establishes plumbing permit fees for one and two-family residential structures.

Type of Plumbing Permit

Permit Fee, Per Dwelling Unit

New construction

$150.00

Addition, alteration, remodel, or replacement

$125.00

Basement finish — Owner-occupied, non-rental (owner performed
work)

Included with building permit provided
inspections are performed together (e.g.
framing, rough-in plumbing and mechanical)

Basement finish — Rental property and/or contractor-performed
work

$125.00

Water heater, conditioning system, sewer or water connection,
irrigation, backflow prevention or minor work

$125.00

Water heater, conditioning system, sewer or water connection,
irrigation, backflow prevention and other minor work

$185.00, provided work is installed and
inspected simultaneously

(4) Mechanical Permit Fees for Structures Regulated under the Minnesota Residential Code. The following

table establishes mechanical permit fees for one and two-family residential structures:

Type of Mechanical Permit

Permit Fee, Per Dwelling Unit

New construction (HVAC, mechanical ventilation system, and gas
lines)

$150.00

Addition, alteration, remaodel, or replacement

$125.00

Basement finish — Owner-occupied, non-rental (owner performed
work)

Included with building permit provided
inspections are performed together (e.g.
framing, rough-in plumbing and mechanical)

Basement finish — Rental property and/or contractor-performed
work

$125.00

Furnace, fireplace, air conditioner, garage heater, gas lines,
miscellaneous appliance, or other minor work

$125.00

Furnace, fireplace, air conditioner, garage heater, gas lines,
miscellaneous appliance, and other minor work

$185.00, provided work is installed and
inspected simultaneously

(5) Fite Protection System Permits. The following table establishes permit and inspection fees for
administration of fire protection permits as regulated according to Section 105.7.1 through 105.7.25 of

the Minnesota State Fire Code (MSFC). The cost of plan review is separate, if applicable.
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Valuation/Project Details

Permit Fee

$0.00 to $1,500.00

$135.00

$1,501.00 to $2,500.00

$135.00 for the first $1,500.00, plus $43.00 for each additional
$500.00 or fraction thereof, to and including $2,500.00;

$2,501.00 to $5,000.00

$221.00 for the first $2,500.00, plus $28.00 for each additional
$500.00 or fraction thereof, to and including $5,000.00;

$5,001.00 to $25,000.00

$361.00 for the first $5,000.00, plus $53.00 for each additional
$1,000.00 or fraction thereof, to and including $25,000.00;

$25,001.00 to $50,000.00

$1,421.00 for the first $25,000.00, plus $51.00 for each additional
$1,000.00 or fraction thereof, to and including $50,000.00;

$50,001.00 to $500,000.00

$2,696.00 for the first $50,000.00, plus $47.00 for each additional
$10,000.00 or fraction thereof, to and including $500,000.00;

$500,001.00 to $3,000,000.00

$4,811.00 for the first $500,000.00, plus $61.00 for each additional
$50,000.00 or fraction thereof, to and including $3,000,000.00; or

$3,000,001.00 and over

$7,861.00 for the first $3,000,000.00, plus $51.00 for each
additional $100,000.00 or fraction thereof;

Operational permits

$350.00, duration of permit determined by the Fire Code Official
or their designee

Single fixture permit

$210.00

(6) Plan Review Fees. The following fees apply when an administrative or technical plan review is completed
for all projects that are not otherwise specifically identified within this ordinance. Plan review is
determined by the Designated Building Official or their designee.

(a) Building and Mechanical Permit Plan Review:
(1) Sixty five percent (65%) of the permit fee as calculated in the FMT in subsection B.1.
(2) Plan review fees for similar plans are set forth in Minnesota Rules 1300.0160.
(3) Where a plan review fee is performed and charged for residential, the minimum fee for
plan review is $81.25.
(4) Where a plan review fee is performed and charged for non-residential and multi-family,
the minimum fee is $150.00.
(b) Plan Revisions. Applicant-submitted changes:

(1)

Non-Residential or Multi-Family Projects:

Review of plans for which the Designated Building Official or their designee has
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issued two (2) or more requests for additional information: $125.00 per hour with
a minimum of one-half (1/2) hour.

(ii) Additional plan review required for changes, additions, or revisions to previously
approved plans: $125.00 per hour with a minimum of one-half (1/2) hour.

(2) Residential Projects:

(i) Review of plans for which the Designated Building Official or their designee has
issued two (2) or more requests for additional information: $95.00 per hour with
a minimum of one-half (1/2) hour.

(ii) Additional plan review required for changes, additions, or revisions to previously
approved plans: $95.00 per hour with a minimum of one-half (1/2) hour.

(c) Abandoned Permit Applications. When an application requiring plan review is submitted, and the
applicant either:

(1) Elects not to proceed following completion of the review, or

(2) The application is deemed abandoned by the Designated Building Official pursuant to
Minnesota Rules 1300.0120, Subpart 9;

(3) The applicant will be assessed one hundred percent (100%) of the plan review fee, for
plan review and processing services, whether or not a permit is issued.

(d) Non-Residential or Multi-Family Plumbing and Fire Construction Permit Plan Review: the
following table establishes plan review and audit fees, unless otherwise indicated. These fees are
based on the construction valuation of the performed work. This does not include the cost of the
permit.

Valuation/Project Details Plan Review Fee

$0,00 to $1,500.00 ‘ $135.00

$135.00 for the first $1,500.00, plus $28.00 for each additional

$1,501.00 to $2,500.00 $500.00 or fraction thereof, to and including $2,500;

$191.00 for the first $2,500.00, plus $25.00 for each additional

.00t ,000. : . .
$2,501.00t0 35,000.00 $500.00 or fraction thereof, to and including $5,000.00;

$316.00 for the first $5,000.00, plus $33.00 for each additional

35,001.00 ta 325,000.00 $1,000.00 or fraction thereof, to and including $25,000.00;

$976.00 for the first $25,000, plus $31.00 for each additional

01. L ! : - "
$25,001.00 to 550,000.00 $1,000.00 or fraction thereof, to and including $50,000.00;

$1,751.00 for the first $50,000.00, plus $23.00 for each additional

001. .0
$50,001.00't0 5500,000.00 $10,000 or fraction thereof, to and including $500,000.00;

$2,786.00 for the first $500,000.00, plus $41.00 for each additional

: 00, ; . . :
$500,001.00 to $3,000,000.00 $100,000.00 or fraction thereof, to and including $3,000,000.00; and




[ =)
Valuation/Project Details Plan Review Fee
$3,811.00 for the first $3,000,000.00, plus $33.00 for each additional
3,0 1.00 ;
¥3,000,001.003nd over $100,000.00 or fraction thereof;
One to 25 sites: $300.00
Manufactured home park or campground 26 to 50 sites: $350.00
(plumbing only) 51 to 125 sites: $400.00
More than 125 sites: $500.00
(7) Industrialized Modular or Prefabricated Buildings, Plan Review and Inspection Fees.
(a) Inspections and Audit Fees. Inspection fees for industrialized modular or prefabricated buildings

will be assessed at $125.00 per hour.

(b) Plan Review Fees. The following fees are for plan review and inspections of industrialized or
modular buildings as defined in Minnesota Statutes § 326B.103, subdivision 8a, and prefabricated
buildings as defined in Minnesota Statutes § 326B.103, suhdivision 10a.

(1) Fees for the review of quality-control manuals, systems manuals, and related documents
submitted are $125.00 per hour.

(2) Fees for the review of building plans, specifications, installation instructions, and related
documents submitted include sixty five percent (65%) of the fee, minimum plan review
fee of $150.00. Plan review is determined by Designated Building Official or their
designee.

(8) Project/Construction Valuation Determination. Valuation shall be assessed in accordance with
Minnesota Rules 1300.0160. It must be based on the contract value with tables published by the State of
Minnesota or the International Code Council (ICC).

(9) Other Permits and Fees. The following table identifies costs for permits or fees associated with
administration of either the Minnesota State Building Code or Baldwin City Codes. The minimum fee for
the following permits is $125.00. Plan review is charged according to Section B.6 of this ordinance, unless
otherwise identified.

Description Cost (FMT = Fee Multiplier Table)

Refer to the FMT in subsection B.1

Accessory structure buildi ermit, residential ; . .
ry st ding p e Maximum fee: $850.00, includes plan review

Addition, alteration, remodel, or repair building permit Refer to the FMT in subsection B.1

Agriculture permit exemption administrative application $250.00, includes preliminary site plan review

Refer to the FMT in subsection B.1

B fini i it ; . _
asement finish building permi Maximum fee: $500.00, includes plan review

Refer to the FMT in subsection B.1

Change of use/occupancy Minimum fee: $300.00

-




Description

Cost (FMT = Fee Multiplier Table)

Consultants, cost for service

If the actual cost to the City of Baldwin for services
provided by a contracted consultant is greater
than indicated by this fee schedule, the greater
rate shall be paid.

Deck building permit

Refer to the FMT in Subd. 1

Maximum fee: $675.00, includes plan review
(pertains only if a residential deck is attached to
the primary dwelling)

Demolition building permit, residential, non-residential, or multi-
family

$300.00, includes two (2) site inspections and
administrative plan review

Fence building permit, over seven (7) feet high

Refer to the FMT in subsection B.1

Inspection, no fee specifically indicated

$95.00 per hour, one (1) hour minimum

Inspection, outside normal business hours

$150.00 per hour, two (2) hour minimum

Inspection, reinspection

$95.00 per hour, one (1) hour minimum

Investigation

In addition to, but not to exceed, the original
permit fee.

Manufactured home set-up building permit

$375.00, includes mechanical and plumbing
inspections and plan review

Mechanical single appliance permit, non-residential or multi-
family

$210.00

Mechanical temporary heating equipment, non-residential or
multi-family

$210.00

Miscellaneous building permit, no fee specifically indicated

Refer to the FMT in Subd. 1

Moved-in structure building permit, residential

$250.00 if the structure being moved is within the
City of Baldwin; or

$250.00 plus $95.00/hour plus mileage at the
current IRS standard rate if the structure is located
outside the City of Baldwin

Reissuance or renewal of a permit

Refer to the FMT in subsection B.1 and determined
based on the remaining work to be completed.
Minimum fee: $50.00

Roof building permit, one and two-family residential $125.00
Siding building permit, one and two-family residential $125.00
Solar/Photovoltaic system building permit, one and two-family $175.00

residential up to 3.5kW

Solar/Photovoltaic system building permit, one and two-family
residential over 3.5kW

Refer to the FMT in subsection B.1




Description

Cost (FMT = Fee Multiplier Table)

Solar/Photovoltaic system building permit, non-residential or

multi-family

Refer to the FMT in subsection B.1

Window same size replacement building permit, one and two-

family residential

$125.00 per dwelling unit

Technology fee (includes contractor license verification) $10.00 per permit

(10)  State Surcharge. In accordance with Minnesota Statutes § 326B.148, a state surcharge shall be charged
on all permits, if applicable.

(11)  Refunds. The Designated Building Official may authorize refunds of up to eighty percent (80%) of the
issued permit fee when no work has commenced and no inspections have been performed.

(a)

(b)

Requests must be submitted in writing by the permit applicant within one hundred eighty (180)
days of permit issuance.

Within (10) business days of receipt, the Designated Building Official or their designee shall review
the request and determine the amount to be refunded or provide written justification if the
request is denied.

Fees retained shall cover expenses incurred for services rendered by the city and/or its
consultant(s).

Refunds shall only be issued to the original payee.

No refunds shall be granted for the following:

(1)

(6)

(7)

Plan review fees;

Re-inspection fees;

State surcharge fees;

Fraudulent applications;

Expired, revoked, suspended, or invalid permits;

Technology fee, unless canceled within the same business day; or

Contractor license verification.

(12)  Work Without a Permit. If work requiring a permit under state law, rule, or this ordinance has commenced
without first obtaining a permit, an investigation shall be conducted before a permit may be issued.
Investigation fees are identified in subsection B.10 of this ordinance. This fee is in addition to the permit
fee and is due whether or not a permit is ultimately issued.

(13) Abandonment, Expiration, Revocation/Suspension, or Validity. The validity, expiration, suspension, and
revocation of permits shall be governed by Minnesota Rules 1300.0120 and the following:

10



(a) An application for a permit for any proposed work shall be considered abandoned one hundred
eighty (180) days after the date of filing, except in the following cases:

(i) The application has been actively pursued in good faith by the applicant, as determined
by the Designated Building Official or their designee; and

(ii) A written request for an extension, not to exceed one hundred eighty (180) days, has
been submitted with justifiable cause demonstrated, and the extension has been
approved by the Designated Building Official or their designee.

(b) Every permit issued shall expire unless the authorized work is commenced within one hundred
eighty (180) days of issuance. The Designated Building Official or their designee may grant written
extensions of time, not to exceed one hundred eighty (180) days, if the applicant demonstrates
justifiable cause.

(c) The Designated Building Official or their designee may suspend or revoke a permit if it was issued
in error, if the application contained incorrect, inaccurate, or incomplete information, or if there
is a violation of any state law, rule, or ordinance.

(d) The issuance of a permit, or the approval of plans, specifications, or computations, shall not be
construed as authorization for any violation of this code or any other ordinance of the City of
Baldwin. Any permit purporting to authorize work in violation of the code or other ordinances
shall be invalid. A permit also becomes invalid if the authorized work is suspended or abandoned
for more than one hundred eighty (180) days, commencing on the first day the work was
suspended or abandoned.

(14)  Subsurface Sewage Treatment System (SSTS) Fees. The following table identifies costs associated with
SSTS administration and permits.

Description Fee

SSTS: Type |, 11, or Il (new or replacement) $450.00 (includes soil verification)

SSTS: Type IV or V (new or replacement for performance or

: $375.00 + Actual Cost
engineered systems)

Holding Tank (additional maintenance and operating

50.00 (i : ; . it
permits required) $350.00 (includes first years’ operating permit)

Soil Site Review (charged in addition to the land use $250.00 + $100.00 per lot

application)

SSTS Abandonment/Removal $125.00

Operating Permit $200.00 annually

Maintenance Permit $20.00

SSTS Reinspection $95.00 per hour, 1 hour minimum

Section 2. Effective Date. This Ordinance shall become effective 1 January 2026 after passage and publication.

11



Section 3. Repealer. Any portion of any prior ordinance that conflicts with this ordinance is hereby repealed
and replaced by this ordinance.

{remainder of page intentionally blank signatures follow)

12




ADOPTED by the Baldwin City Council this 15 day of December, 2025.

MOTION BY:
SECONDED BY:
IN FAVOR:
OPPOSED:

13

CITY OF BALDWIN

Jay Swanson, Mayor

ATTEST:

Joan Heinen, City Clerk/Treasurer




Main Office:
Halkanson 3601 Thurston Avenue, Anoka, MN 55303 5
Phone: 763-427-5860
A n d e l'SO n www.haa-inc.com /—. 7
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MEMORANDUM

TO: City of Baldwin City Council

ce: Joan Heinen, City Clerk
FROM: Sam Jochum, City Engineer
DATE: December 15, 2025

RE: Approval of the Final Construction Plans for the 278" Avenue Culvert Grading

At the September 23 Engineering Workshop from earlier this year, the City Council directed HAI to
create a construction plan set for the 278" Avenue Culvert Grading project. HAI is presenting the
final construction plans at tonight’s meeting for review and final approval from the City Council. The
plan set consists of construction notes, estimated quantities, removals, and the proposed
construction/ditch excavation for the 278" Avenue culvert.

If the plan set is approved, HAIL will move forward with obtaining quotes from contractors for council
to review and approve.
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CITY OF BALDWIN
SHERBURNE COUNTY, MINNESOTA

REQUEST FOR QUOTES
278" AVENUE CULVERT DITCH GRADING

I INTRODUCTION

The City of Baldwin, Sherburne County, Minnesota is soliciting Quotes for a contract to
have an independent third party to complete the work as depicted on the enclosed plans.

One copy of the Quote must be submitted. Quotes may be mailed, hand delivered, or
emailed. All Quotes are to be made to:

City of Baldwin
30239 128" Street
Baldwin, MN 55371

Please deliver your Quotes to:

c/o Sam Jochum Phone: 763-852-0488
Hakanson Anderson Email: samjtshaa-inc.com
3601 Thurston Avenue

Anoka, MN 55303

I1. GENERAL REQUIREMENTS

. The Contractor shall furnish all labor, tools, materials, equipment and supervision
necessary for the performance of ail operations.

2. The contractor shall provide proof of insurance.

3. The 2025 edition of the MnDOT Standard Specifications for Construction shall
apply.

4. The contractor shall provide all traffic control in conformance with the MN
MUTCD as necessary to complete the work.

1l. SCHEDULE

Quotes are due Tuesday January 14, 2026 @ 4pm.

The City Council wiil consider the Quotes on January 21, 2026.
The Contractor will be notified on January 22, 2026.

The work must be completed by March 31, 2026.

If able to complete the work sooner, please state the date that you are able to
comiplete the work in your Quote.

A

Date: December 0, 2026 ) ,
{ Ji
%/‘g"&fl—f };ﬂm}[_\_gt

Sam Jochum

By:




CITY OF BALDWIN
SHERBURNE COUNTY, MINNESOTA

REQUEST FOR QUOTES
278" AVENUE CULVERT DITCH GRADING

Contractors to Send To:

West Branch Construction Co.
3527 Branch Road

Princeton, MN 55371

Contact: Paul

763-389-2827
info@westbranchconstruction.com

TW Hauling & Excavating

27930 96" Street NW

Zimmerman, MN 55398

Contact: Mike

763-286-2232
twhaulingandexcavating@gmail.com

Holt Excavating

28835 Elk Lake Road E
Zimmerman, MN 55398
Contact: Ronny
763-200-1131
info@holtexcavating.com




Main Office: E‘,I a
Hal(anson 3601 Thurston Avenue, Ancka, MN 55303 -Tj ﬂ il
Phone: 763-427-5860 Q.,-)’J

A n d erson wwiw.haa-inc.com W

1l

MEMORANDUM

TO: City of Baldwin City Council

CC: Joan Heinen, City Clerk

FROM: Sam Jochum, City Engineer

DATE: December 15, 2025

RE: Final Payment to Knife River for 305™ Avenue Reconstruction Project

On November 19, 2025, Knife River reached out to HAI regarding the City of Baldwin sending final
payment to Knife River for the 305" Avenue Reconstruction Project. HAI requested Knife River
prepare and send the following documentation before presenting final payment to the City Council:

1. A signed final construction pay estimate.

2. Letter of consent from surety firm.

3. Certificate of claims payment (lien waivers)

4, Affidavit of payment of States taxes (MN State TAX IC 134)

Knife River has sent all the needed documentation which has been reviewed by HAI and has been
forwarded to the City.

All construction activities and punch list items have been completed. The final payment that is
needed to close out the project is $34,410.07.



Contractor's Application for Payment Zo.ﬁ FINAL
e Baldwin, Minnesota s o FINAL Application Date: November 20, 2025
Project 305th Ave NW Reconstruction Feors Anci_.nmsa . Vi (Hitginett): Hakanson Anderson
Knife River Corporstion
Application For Payment
Change Order Summary
Approved Change Orders 1. ORIGINAL CONTRACT PRICE 5 $532,936.75
Number Additions Deductions 2. Net change by Change Orders - 8 §150,476.80
FO#1 $31,659.80 3. Current Contract Price (Line 1= 2) 3 $683,413.55
CO#1 $118.817.00 4. TOTAL COMPLETED AND STORED TO DATE $ $688,201.45
5. RETAINAGE: 3
a. 0% X Work Completed.... - 3 $0.00
b. 0% X Stored Material...mrmseane $0.00
c. Total Retainage (Line 5.a + Line 5.b)uucciscssssssssnscnes $0.00
6. AMOUNT ELIGIBLE TO DATE (Line 4 - Line 5.¢)uccsinseee. 3 5688.201.45
7. LESS PREVIOUS PAYMENTS 5 $5653.791.38
TOTALS $150.476.80 50.00 8. AMOUNT DUE THIS APPLICATION 3 $34,410.07
NET CHANGE BY
CHANGE ORDERS Sl

Contractor's Certification
“The undersigned Contractor certifics, to the best of its knowledye, the following:

Applicavons for Payment;

security interest, or encumbrances); and

defective,

Contractor Signature _.
]

(1) All previous propress payments received from Owner on account of Work done under the Contract have been applied
an account 1o discharge Contractor's legilimate obligations incurred in conncetion with the Work covered by prior

(2) Title to all Work, materials and equipment incorporated in said Work, or otherwisc listed in or covered by Lhis
Applicution for Payment, will pass to Owner at time of payment free and clear of all Liens, security interests, and
encumbrances (except such as are covered by a bond acceplable to Owner indemnifying Owner against any such Liens,

(3) All the Work covered by this Application for Payment is in accordance with the Contract Docurments and is not

P d

ENGINEER: TAKANSON ANDERSON
Certification: We recpmmend payment for work and quantitcs shown,

\Z/10/2025

Nmumiaa_.v

OWNER: BALDWIN TOWNSIIIP

Date

Date: (Owner)
J 252028

M.‘.ﬁoa.ﬂ ~ m.wsgh.\.nnlfm.ﬂﬁ.._ Vi n.nnh?ﬂm,.krh.) 3

2

Date




PAY ESTIMATE FINAL
City of Baldwin
305th Ave NW Reconstruction

ﬂﬂ; ITEM DESCRIFTION mwmrﬁﬂ.ww UNIT nquhw_mm UNIT nmnmmwm,ﬁ cmcm%mo EXTENSION
1 JCONSTRUCTION SURVEYING 1 LUMP SUM| $ 12,700.00; & 12,700.00 1 % 12,700.00
2 |MOBILIZATION 1 LUMP SUM| S 45550.00 $ 4685000 1 S 46.650.00
3 |CLEARING AND GRUBBING 1 LUMP SUM| & 470000 § 4700000 1 5 470000
4 |SALVAGE SIGN 20 EACH |3 2500, $ 500.00] 24 |$ 500.00
5 |SAWING CONCRETE PAVEMENT (FULL DEPTH) 13 LUNFT | § 350 $ 4550 13 |3 45.50
5 ISAWING BITUMINOUS PAVEMENT (FULL DEFTH) 139 LNFT | 8 300 § @700 12 |s 36.00
7 |REMOVE CONCRETE DRIVEWAY PAVEMENT 18 saYo | s 4500] 810.00] 10 |3 450.00
5 |REMOVE BITUMINOUS DRIVEWAY PAVEMENT 43 sayp | s 3800 § 163400 25 |$ 950.00
8 |REMOVE AGGREGATE 54 CUYD |5 25.00] 8 2,436.00 s -
10 |EXCAVATION - COMMON 3036 cCUYD |s 1300] § 3946800 3036 |5  39.468.00
11 |COMMON EMBANKMENT (CV} 4363 CUYD | & 700] 5 3054100] 4383 |8  30541.00
12 |AGGREGATE BASE (CV) CLASS 5 1251 cUYD | S 37.00] 5 46,287.00] 1489 | §  55,093.00
13 |FULL DEPTH RECLAMATION 13522 SQYD | § 245 5 3312890 12951 | §  31,72995
14 |MILL BITUMINOUS SURFACE 211 sQYD | s 1400] $ 295400 210 | $  2.940.00
15 |TYPE SP 9.5 WEARING COURSE MIXTURE (2, B) 1377 TON | s 69.00] $  05013.00] 1397 | S  96,393.00
16 |TYPE SP 12.5 NON WEARING COURSE MIXTURE (2, B) 1777 TON | 8 67.00] § 119,059.00| 1776 |$ 119.126.00
17 |FINE AGGREGATE BEDDING (CV) g CUYD | s 5000 $ 400.00 $ -
18 |15" CS PIPE APRON 2 EACH | s 250.00] $ 500.00 $ .
19 |15° CS PIPE CULVERT 28 LUNFT | S 7640 §  2.130.80 $ -
20 |CLEAN PIPE GULVERT . 4 EACH | § 149500 S 5.980.00, 4 s 5,980.00
21 |6" CONCRETE DRIVEWAY PAVEMENT 12 saYD | s 19000] 5 228000 3 -
22 |MAIL BOX SUPPCRT 23 EACH | § 26500, 5 6.095.00, 19 | S 503500
23 |TRAFFIC CONTROL 1 LUMP SUM| $ 380000 §  3.800.00] 1 s 3,800.00
24 |INSTALL SIGN 20 EACH |5 11000 & 220000] 24 |S 264000
25 |CULVERT END CONTROLS 3 EACH | § 150.00, 3 45000 8 $ 120000
26 |SILT FENCE. TYPE HI 7668 LUNFT |8 300] § 2390400 2422 |5 7.26600
27 [SUBSCILING 1.13 ACRE 3 2.20000] % 2,486.00 [ -
28 |SOI BED PREPARATION 338 ACRE | 8 100.00] 3 338.00] 385 |S 385.00
29 |FERTILIZER TYPE 3 705 POUND | & 0.85 3 50925 800 | % 680.00
30 |ROLLED EROSION PREVENTION CATEGORY 20 10903 sQYD | s 225] § 2453175 13300 | §  29.925.00
31 |SEEDING 225 ACRE | § 50000] §  1.12500| 385 |§ 192500

S:\WunicipahAbaldwin\302 305TH AVE RECONSTRUCTION\C-CONSTRUCTION PHASEM-PAY ESTIMATES\BD302 PE PE -1




PAY ESTIMATE FINAL
City of Baldwin
305th Ave NW Reconstruction

M ITEM DESCRIPTION mwm“_ﬁw._q.w% UNIT oozq%hmw‘ UNIT | CONTRATT | Useod Ol EXTENSION

32 |WEED SPRAYING 1.13 ACRE 3 50.00! 3 56.50 3 -

33 (WEED SPRAY MIXTURE N 0.28 GAL 3 50.00f $ 14.00 $ -

34 [SEED MIXTURE 25-121 37 POUND $ 4.85 § 178.45 500 3 2.425.00

35 ISEED MIXTURE 35-221 66 POUND | § 2080 § 1,372.80 5 -

36 |4" SOLID LINE MULTI-COMPONENT GROUND IN (WR) 500 LINFT 3 1.00| § 600.00 3 -

37 16" SOLID LINE MULTI-COMPONENT GROUND IN (WR) 9899 LINFT % 1.201 $ 11,992.80 10,837 3 13.004.40

38 (4" BROKEN LINE MULTR-COMPONENT GROUND IN (WR) 4752 LINFT 3 1.00! & 4,752.00 5 -

39 |4" DOUBLE SOLID LINE MULTI-COMPONENT GROUND IN (WR) 400 LUNFT $ 2000 % 800.00] 4,744 $ $,488.00

FIELD ORDER 1
50 |ADDITIONAL CLEARING & GRUBBING 1 LUMP SUM| 8 10,300.00 3 10,300.00 1 $ 10,300.00
51 [TOPSOIL 1463 TON $ 14860] & 21,359.80 1341 3 19,578.50
CHAMNGE ORDER 1: SCHEDULE ‘A’

52 |MOBILIZATION 1 LUMP SUM| $ 14,000.00 | § 14,000.00 1 $  14,000.00 _

53 |TRAFFIC CONTROL 1 LUMP SUMi $ 2300008 2,300.00 1 % 2,300.00 m

54 [SAWCUT BITUMINOUS 175 LINFT $ 30019 525.20 175 3 525.00 |

55 [REMOVE BITUMINQUS (if culverts are done before milling) 160 SQYD $ 100018 1.600.0C 160 $ 1,600.00 :

56 |CLEAR AND GRUB (1 tree) 1 LS 3 20000018 2,000.00 100% $ 2,000.00

57 |MILL BIT LAP JOINT 75 LINFT $ 12001 % 900.00 $ -

58  |MILL BITUMINOUS 2500 SQ YD 3 560 % 14,000.001 2,700 s 15120.00

59 |[TYPE SP 9.5 WEARING COURSE MIXTURE (2,B) 2.5" LIFT 375 TON $ 102.00 | § 38,250.00 380 % 38,760.00

80 [AGGREGATE CLASS 5 {pipe bedding and base repair) 20 TON $ 50.00 | § 1,000.00 278 3 13,200.00

81 §15" RC PIPE APRON 2 EACH $ 85000 | 8 1,700.00 2 3 1,700.00

52 115" RC PIPE CULVERT 48 LINFT 3 175.00 | § 8,400.00 56 $ $,800.00

683 |24" RC PIPE APRON 2 EACH g 1,150.00 | & 2,300.00 2 3 2,300.00

84 (24" RC PIPE CULVERT 56 LINFT 3 180.00 ; § 10,840.00 56 3 10,640.00
S\MunicipahAbaldwini302 305TH AVE RECONSTRUCTION\C-CONSTRUCTION PHASEW-PAY ESTIMATESWBD302 PE PE-2



PAY ESTIMATE FINAL
City of Baldwin
305th Ave NW Reconstruction

ITEM ESTIMATED CONTRACT UNIT CONTRACT USED TO
NO. ITEM DESCRIPTION QUANTITY UNIT PRICE AMOUNT DATE EXTENSION
CHANGE ORDER 1: SCHEDULE 'B’
85 |MOBILIZATION 1 [ $ 6,500.00 | 5 6,500.00 1 $ 6,500.00
65 |JTRAFFIC CONTROL 1 LS $ 1,400.00 { S 1,4C0.00 1 3 1,400.00
&7 [SAWCUT BITUMINQUS 50 LF $ 30018 150.00 50 $ 150.00
88 IREMOVE BITUMINOUS 80 Sy % 1000 | % 800.00 80 % 800.00
65 |MILL BiT LAP JOINT 50 LF $ i8.00 3 800.00 $ -
70 |TYPE 8P 9.5 WEARING COURSE MIXTURE (2,B) 25" LIFT 11 TON $ 17200 | & 1,882.00 11 $ 1,892.00
71 |AGGREGATE CLASS 5 (pipe bedding) 6 TON 3 50.00 | % 300.00 10 $ 500.00
72 |18"RC PIPE AFPRON 2 EACH 8 930,00 | $ 1,860.60 2 B 1,860.00
73 [18"RC PIPE CULVERT 40 LF $ 185.00 | $ 7,400,600 40 % 7,400.00
. 305th Ave NW Construction
BaseBid § 532,936.75 $ 52517585
Field Order#1 $ 31,658.80 $ 29,878.60
Total $ 564,596.55 $ 555,054.45
Culverts and Paving (Change Order #1)

Change Order#{ Total $ 118,817.00 $  133,147.00
Grand Total $ 683,413.55 $ 688,201.45
S:\MunicipaltAbaldwin\302 305TH AVE RECONSTRUCTION\C-CONSTRUCTION PHASEW-PAY ESTIMATES\BD302 PE PE-3




CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

RESOLUTION NO. 25-42
RESOLUTION RELATING TO THE MNDOT MASTER PARTNERSHIP CONTRACT

WHEREAS, this resolution passed this 15% day of December, 2025, by the City of Baldwin in
Sherburne County, Minnesota. The Municipal Corporation shall hereinafter be called the City; and,

WHEREAS, The Minnesota Department of Transportation wishes to cooperate closely with local
units of government to coordinate the delivery of transportation services and maximize the efficient
delivery of such services at all levels of government; and,

WHEREAS, MnDOT and local governments are authorized by Minnesota Statutes sections
471.59, 174.02, and 161.20, to undertake collaborative efforts for the design, construction, maintenance
and operation of state and local roads; and,

WHEREAS, the parties wish to able to respond quickly and efficiently to such opportunities for
collaboration, and have determined that having the ability to write “work orders” against a master contract
would provide the greatest speed and flexibility in responding to identified needs.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
BALDWIN:

. That the City of Baldwin enter into a Master Partnership Contract with the Minnesota Department
of Transportation, a copy of which was before the Council.

2. That the proper City officers are authorized to execute such contract, and any amendments
thereto.

3. That the City Engineer is authorized to negotiate work order confracts pursuant to the Master
Contract, which work order contracts may provide for payment to or from MnDOT, and that the
City Engineer may execute such work order contracts on behalf of the City of Baldwin without
further approval by this Council.

Passed this 159 day of December, 2025.

Jay Swanson
Mayor
City of Baldwin

ATTESTED:

Joan Heinen
Clerk/Treasurer
City of Baldwin
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MnDOT Contract Number: 1061965

STATE OF MINNESOTA
MASTER PARTNERSHIP CONTRACT

This master contract is between the State of Minnesota, acting through its Commissioner of Transportation in this
contract referred to as the “State” and the City of Baldwin acting through its city council, in this contract referred to as
the “Other Party.”

Recitals

1. The parties are authorized to enter into this contract pursuant to Minnesota Statutes, §§15.061, 471.59 and 174.02.

2. Minn. Stat. § 161.20, subd. 2, authorizes the Commissioner of Transportation to make arrangements with and
cooperate with any governmental authority for the purposes of constructing, maintaining and improving the trunk
highway system.

3. Each party to this contract is a “road authority” as defined by Minn. Stat. §160.02, subd. 25.

Minn. Stat. § 161.39, subd. 1, authorizes a road authority to perform work for another road authority. Such work
may include providing technical and engineering advice, assistance and supervision, surveying, preparing plans for
the construction or reconstruction of roadways, and performing roadway maintenance.

5. Minn. Stat. §174.02, subd. 6, authorizes the Commissioner of Transportation to enter into contracts with other
governmental entities for research and experimentation; for sharing facilities, equipment, staff, data, or other
means of providing transportation-related services; or for other cooperative programs that promote efficiencies in
providing governmental services, or that further development of innovation in transportation for the benefit of the
citizens of Minnesota.

6. Each party wishes to occasionally purchase services from the other party, which the parties agree will enhance the
efficiency of delivering governmental services at all levels. This Master Partnership Contract (M PC) provides a
framework for the efficient handling of such requests. This MPC contains terms generally governing the relationship
between the parties. When specific services are requested, the parties will (unless otherwise specified) enter into a
“Work Order” contracts.

7. After the execution of this MPC, the parties may (but are not required to) enter into “Work Order” contracts. These
Work Orders will specify the work to be done, timelines for completion, and compensation to be paid for the specific
work.

8. The parties are entering into this MPC to establish terms that will govern all of the Work Orders subsequently issued
under the authority of this Contract.

Contract

1. Term of Master Partnership Contract; Use of Work Order Contracts; Survival of Terms

1.1. Effective Date: This contract will be effective on the date last signed by the Other Party, and all State
officials as required under Minn. Stat. § 16C.05, subd. 2. The Other Party must not begin work under this
Contract until ALL required signatures have been obtained and the Other Party has been notified in writing
to begin such work by the State’s Authorized Representative.

1.2. Expiration Date. This Contract will expire on June 30, 2027.
1.3. Exhibits. Exhibit A is attached and incorporated into this agreement.

1.4. Work Order Contracts. A work order contract must be negotiated and executed (by both the State and the
Other Party) for each particular engagement, except for Technical Services provided by the State to the
Other Party as specified in Article 2. The work order contract must specify the detailed scope of work and
deliverables for that project. A party must not begin work under a work order until the work order is fully

Master Partnership Contract Template 1
Updated 02/09/2022



1.5.

1.6
1.7.

MnDOT Contract Number: 1061965
executed. The terms of this MPC will apply to all work orders contracts issued, unless specifically varied in
the work order. The Other Party understands that this MPC is not a guarantee of any payments or wark
order assignments, and that payments will only be issued for work actually performed under fully executed
work orders.

Survival of Terms. The following clauses survive the expiration or cancellation of this master contract and all
work order contracts: 12. Liability; 13. State Audits; 14. Government Data Practices and Intellectual
Property; 17. Publicity; 18. Governing Law, Jurisdiction, and Venue; and 22. Data Disclosure. All terms of this
MPC will survive with respect to any work order contract issued prior to the expiration date of the MPC.

Sample Work Order. A sample work order contract is available upon request from the State,

Definition of “Providing Party” and “Requesting Party”. For the purpose of assigning certain duties and
obligations in the MPC to work order contracts, the following definitions will apply throughout the MPC.
“Requesting Party” is defined as the party requesting the other party to perform work under a work order
contract. “Providing Party” is defined as the party performing the scope of work under a work order
contract.

Technical Services

2.1,

2.2,

2.3,

2.4,

Technical Services include repetitive jow-cost services routinely performed by the State for the Other Party.
If requested and authorized by the Other Party, these services may be performed by the State for the Other
Party without the execution of a work order, as these services are provided in accordance with standardized
practices and processes and do not require a detailed scope of work. Exhibit A — Table of Technical Services

is attached.

2.1.1. Every other service not falling under the services listed in Exhibit A will require a work order contract
{If you have questions regarding whether a service is covered under 2.1.1, please contact Contract
Management).

The Other Party may request the State to perform Technical Services in an informal manner, such as by the
use of email, a purchase order, or by delivering materials to a State lab and requesting testing. A request
may be made via telephone, but will not be considered accepted unless acknowledged in writing by the
State.

The State will promptly inform the Other Party if the State will be unable to perform the requested Technical
Services. Otherwise, the State will perform the Technical Services in accordance with the State’s hormal
processes and practices, including scheduling practices taking into account the availability of State staff and
equipment.

Payment Basis. Unless otherwise agreed to by the parties prior to performance of the services, the State will
charge the Cther Party the State’s then-current rate for performing the Technical Services. The then-current
rate may include the State’s normal and customary additives. The State will invoice the Other Party upon
completion of the services, or at regular intervals not more than once monthly as agreed upon by the
parties. The invoice will provide a summary of the Technical Services provided by the State during the
invoice period.

Services Requiring a Work Order Contract

3.1

3.2

Work Order Contracts: A party may request the other party to perform any of the following services under
individual work order contracts.

Professional and Technical Services. A party may provide professional and technical services upon the
request of the other party. As defined by Minn. Stat. §16C.08, subd. 1, professional/technical services
"means services that are intellectual in character, including consultation, analysis, evaluation, prediction,
planning, programming, or recommendation; and result in the production of a report or completion of a
task.” Professional and technical services do not include providing supplies or materials except as incidental
to performing such services. Professional and technical services include {by way of example and without
limitation) cultural resources, engineering services, surveying, foundation recommendations and reports,
environmental documentation, right-of-way assistance {such as performing appraisals or providing




3.3.

3.4,

3.5.

3.6.

MnDOT Contract Number: 1061 965
relocation assistance, but excluding the exercise of the power of eminent domain), geometric layouts, final
construction plans, graphic presentations, public relations, and facilitating open houses. A party will
normaliy provide such services with its own personnel; however, a party’s professional/technical services
may also include hiring and managing outside consultants to perform work provided that a party itself
provides active project management for the use of such outside consultants.

Roadway Maintenance. A party may provide roadway maintenance upon the request of the other party.
Roadway maintenance does hot include roadway reconstruction. This work may include but is not limited to
snow removal, ditch spraying, roadside mowing, bituminous mill and overlay (only small projects), seai coat,
bridge hits, major retaining wall failures, major drainage failures, and message painting. All services must be
performed by an employee with sufficient skills, training, expertise or certification to perform such work,
and work must be supervised by a qualified employee of the party performing the work.

Construction Administration. A party may administer roadway construction projects upon the request of
the other party. Roadway construction includes {by way of example and without limitation) the
construction, reconstruction, or rehabilitation of mainiine, shoulder, median, pedestrian or bicycle pathway,
lighting and signal systems, pavement mill and overlays, seal coating, guardrail instaifation, and
channelization. These services may be performed by the Providing Party’s own forces, or the Providing Party
may administer outside contracts for such work. Construction administration may include letting and
awarding construction contracts for such work {inciuding state projects to be completed in conjunction with
local projects). All contract administration services must be performed by an employee with sufficient skills,
training, expertise or certification to perform such work,

Emergency Services. A party may provide aid upon request of the other party in the event of a man-made
disaster, natural disaster or other act of God. Emergency services includes all those services as the parties
mutually agree are necessary to plan for, prepare for, deal with, and recover from emergency situations.
These services include, without limitation, planning, engineering, construction, maintenance, and removal
and disposal services related to things such as road closures, traffic control, debris removal, flood protection
and mitigation, sign repair, sandbag activities and general cleanup. Work will be performed by an employee
with sufficient skills, training, expertise or certification to perform such work, and work must be supervised
by a qualified employee of the party performing the work. If it is not feasible to have an executed work
order prior to performance of the work, the parties will promptly confer to determine whether work may be
commenced without a fully-executed work order in place. If work commences without a fully-executed work
order, the parties will follow up with execution of a work order as soon as feasible.

When a need is identified, the State and the Other Party will discuss the proposed work and the resources
needed to perform the work. If a party desires to perform such work, the parties will negotiate the specific
and detailed work tasks and cost. The State will then prepare a work order contract. Generally, a work order
contract will be limited to one specific project/engagement, although “on call” work orders may be prepared
for certain types of services, especially for “Technical Services” items as identified section 2.1.. The work
order will also identify specific deliverables required, and timeframes for completing work. A work order
must be fully executed by the parties prior to work being commenced. The Other Party will not be paid for
work performed prior to execution of a work order contract and authorization by the State,

Responsibilities of the Providing Party

4.1.

Terms Applicable to ALL Work Order Contracts. The terms in this section 4.1 will apply to ALL work arder
contracts. '

4.1.1. Each work order will identify an Authorized Representative for each party. Each party's authorized
representative is responsible for administering the work order, and has the authority to make any
decisions regarding the work, and to give and receive any notices required or permitted under this
MPC or the work order.

4.1.2. The Providing Party will furnish and assign a publicly employed licensed engineer {Project Engineer),
to be in responsibie charge of the project(s} and to supervise and direct the work to be performed
under each work order contract. For services not requiring an engineer, the Providing Party will

3




4.2,

4.3,

4.1.3.

4.1.4.

4.1.5,

MnDOT Contract Number: 1061365
furnish and assign another respansible employee to be in charge of the project. The services of the
Providing Party under a work order contract may not be otherwise assigned, sublet, or transferred
unless approved in writing by the Requesting Party’s authorized representative. This written consent
will in no way relieve the Providing Party from its primary responsibiiity for the work.

If the Other Party is the Providing Party, the Project Engineer may request in writing specific
engineering and/or technical services from the State, pursuant to Minn. Stat. Section 161.39. The
work order Contract will require the Other Party to deposit payment in advance. The costs and
expenses will include the current State additives and overhead rates, subject to adjustment based
on actual direct costs that have been verified by audit.

Only the receipt of a fully executed work order contract authorizes the Providing Party to begin work
on a project. Any and all effort, expenses, or actions taken by the Providing Party before the work
order contract is fully executed are considered unauthorized and undertaken at the risk of non-
payment.

In connection with the performance of this contract and any work orders issued, the Providing
Agency will comply with alf applicable Federal and State laws and regulations. When the Providing
Party is authorized or permitted to award contracts in connection with any work order, the
Providing Party will require and cause its contractors and subcontractors to comply with all Federal
and State laws and regulations.

Additional Terms for Roadway Maintenance. The terms of section 4.1 and this section 4.2 will apply to all
work orders for Roadway Maintenance,

42.1.

4,22,

4.2.3.

Unless otherwise provided for by contract or work order, the Providing Party must obtain al permits
and sanctions that may be required for the proper and lawful performance of the work.

The Providing Party must perform maintenance in accordance with MnDOT maintenance manuals,
policies and operations.

The Providing Party must use State-approved materiais, including (by way of example and without
limitation), sign posts, sign sheeting, and de-icing and anti-icing chemicals.

Additional Terms for Construction Administration. The terms of section 4.1 and this section 4.3 will apply to
all work order contracts for construction administration.

4.3.1.

4.3.2.

4.3.3.

4.3.4.

4.3.5.
4.3.6.

4.3.7.

Contract{s) must be awarded to the lowest responsible bidder or best value proposer in accordance
with state law.

Contractor(s) must be required to post payment and performance bonds in an amount equal to the
contract amount. The Providing Party will take all necessary action to make claims against such
bonds in the event of any defauit by the contractor.

Contractor(s) must be required to perform work in accordance with the latest edition of the
Minnesota Department of Transportation Standard Specifications for Construction.

For work performed on State right-of-way, contractor(s) must be required to indemnify and hold the
State harmless against any loss incurred with respect to the performance of the contracted work,
and must be required to provide evidence of insurance coverage commensurate with project risk.

Contractor(s} must pay prevailing wages pursuant to applicable state and federal law.

Contractor{s) must comply with all applicable Federal, and State laws, ordinances and regulations,
including but not limited to applicable human rights/anti-discrimination laws and laws concerning
the participation of Disadvantaged Business Enterprises in federally-assisted contracts.

Unless otherwise agreed in a work order contract, each party will be responsible for providing rights
of way, easement, and construction permits for its portion of the improvements. Each party will,
upon the other’s request, furnish copies of right of way certificates, easements, and construction
permits.




4,3.8.

439,

4.3.10.

43.11.
4.3.12.
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The Providing Party may approve minor changes to the Requesting Party’s portion of the project
work if such changes do not increase the Requesting Party’s cost obligation under the applicable
work order contract.

The Providing Party will not approve any contractor claims for additional compensation without the
Reguesting Party’s written approval, and the execution of a proper amendment to the applicable
work order contract when necessary. The Other Party will tender the processing and defense of any
such claims to the State upon the State’s request.

The Other Party must coordinate all trunk highway work affecting any utilities with the State’s
Utilities Office,

The Providing Party must coordinate all necessary detours with the Requesting Party.

If the Other Party is the Providing Party, and there is work performed on the trunk highway right-of-
way, the following will apply:

a. The Other Party will have a permit to perform the work on the trunk highway. The State may
revoke this permit if the work is not being performed in a safe, proper and skillfut manner, or if
the contractor is violating the terms of any law, regulation, or permit applicable to the work. The
State will have no liability to the Other Party, or its contractor, if work is suspended or stopped
due to any such condition or concern.

b. The Other Party will require its contractor to conduct all traffic control in accordance with the
Minnesota Manual an Uniform Traffic Control Devices.

c. The Other Party will require its contractor to comply with the terms of all permits issued for the
project including, but not limited to, National Pollutant Discharge Elimination System {(NPDES)
and other environmental permits.

d. All improvements constructed on the State’s right-of-way will become the property of the State.

Responsibilities of the Requesting Party

5.1

5.2

5.3.

5.4,

5.5.

5.6,
Time
6.1.

After authorizing the Providing Party to begin work, the Requesting Party will furnish any data or material in
its possession relating to the project that may be of use to the Providing Party in performing the work.

All such data furnished to the Providing Party will remain the property of the Requesting Party and will be
promptly returned upon the Requesting Party’s request or upon the expiration or termination of this
contract (subject to data retention requirements of the Minnesota Government Data Practices Act and other
applicable law).

The Providing Party will analyze all such data furnished by the Requesting Party. If the Providing Party finds
any such data to be incorrect or incomplete, the Providing Party will bring the facts to the attention of the
Requesting Party before proceeding with the part of the project affected. The Providing Party will
investigate the matter, and if it finds that such data is incorrect or incomplete, it will promptly determine a
method for furnishing corrected data. Delay in furnishing data will not be considered justification for an
adjustment in compensation,

The State will provide to the Other Party copies of any Trunk Highway fund clauses to be included in the bid
solicitation and will provide any required Trunk Highway fund provisions to be included in the Proposal for
Highway Construction, that are different from those required for State Aid construction.

The Requesting Party will perform final reviews and inspections of its portion of the project work. If the
work is found to have been completed in accordance with the work order contract, the Requesting Party will
promptly release any remaining funds due the Providing Party for the Project(s).

The work order contracts may include additional responsibilities to be completed by the Requesting Party.

In the performance of project work under a work order contract, time is of the essence.

Consideration and Payment




7.1.

7.2.

7.3

7.4.
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Consideration. The Requesting Party will pay the Providing Party as specified in the work order. The State’s
normal and customary additives will apply to work performed by the State, unless otherwise specified in the
work order. The State’s normal and customary additives will not apply if the parties agree to a “lump sum”
or “unit rate” payment.

State’s Maximum Obligation. The total compensation to be paid by the State to the Other Party under all
wark order contracts issued pursuant to this MPC will not exceed $100,000.00.

Travel Expenses. It is anticipated that all travel expenses will be included in the base cost of the Providing
Party's services, and unless otherwise specifically set forth in an applicable work order contract, the
Providing Party will not be separately reimbursed for travel and subsistence expenses incurred by the
Providing Party in performing any work order contract. In those cases where the State agrees to reimburse
travel expanses, such expenses will be reimbursed in the same manner and in no greater amount than
provided in the current "MnDOT Travel Regulations” a copy of which is on file with and available from the
MnDOT District Office. The Other Party will not be reimbursed for travel and subsistence expenses incurred
outside of Minnesota unless it has received the State’s prior written approval for such travel.

Payment
7.4.1. Generally. The Requesting Party will pay the Providing Party as specified in the applicable work
order, and will make prompt payment in accordance with Minnesota law.
7.4.2. Payment by the Other Party.
a. The Other Party will make payment to the order of the Commissioner of Transportation.
b, IMPORTANT NOTE: PAYMENT MUST REFERENCE THE “MNDOT CONTRACT NUMBER” SHOWN ON
THE FACE PAGE OF THIS CONTRACT AND THE “INVOICE NUMBER” ON THE INVOICE RECEIVED
FROM MNDOT.
¢. Remit payment to the address below:
MnDOT
Attn: Cash Accounting
RE: MnDOT Contract Number [XXXXXXXTW([XX] and invoice Number: 000CO[## 1]
{see note above)
Mail Stop 215
395 John ireland Blvd
St. Paul, MN 55155

7.4.3. Payment by the State.

a. Generally. The State will promptly pay the Other Party after the Other Party presents an itemized
invoice for the services actually performed and the State's Authorized Representative accepts the
inveiced services. Inveices must be submitted as specified in the applicable work order, but no
more freauently than monthly.

h. Retainage for Professional and Technical Services. For work orders for professional and fechnical
services, as reguired by Minn. Stat. § 16C.08, subd. 2{10), no more than 90 percent of the
amount due under any work order contract may be paid until the final product of the work order
contract has been reviewed by the State’s authorized representative. The balance due will be
paid when the State’s authorized representative determines that the Other Party has
satisfactorily fulfilled all the terms of the work order contract.

8. Conditions of Payment

8.1.

All work performed by the Providing Party under @ work order contract must be performed to the
Requesting Party’s satisfaction, as determined at the sole and reasonable discretion of the Requesting
Party’s Authorized Representative and in accordance with all applicable federal and state laws, rules, and




10.

11.

12,

13.

14.
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regulations. The Providing Party will not receive payment for work found by the Requesting Party to be
unsatisfactory or performed in violation of federal or state law,

State’s Authorized Representative and Project Manager

9.1. The State's Authorized Representative for this master contract is the District State Aid Engineer, who has the
responsibility to monitor the State’s performance.

9.2. The State’s Project Manager will be identified in each work order contract.
Other Party’s Authorized Representative and Project Manager

10.1. The Other Party’s Authorized Representative for administering this master contract is the Other Party's
Engineer, and the Engineer has the responsibility to monitor the Other Party’s performance. The Other
Party's Authorized Representative is also authorized to execute work order contracts on hehalf of the Other
Party without approval of each proposed work order contract by its governing body.

10.2. The Other Party’s Project Manager will be identified in each work order contract.
Assignment, Amendments, Waiver, and Contract Complete

11.1. Assignment. Neither party may assign or transfer any rights or obligations under this MPC or any work order
contract without the prior consent of the other and a fully executed Assignment Contract, executed and
approved by the same parties who executed and approved this MPC, or their successors in office.

11.2. Amendments. Any amendment to this master contract or any work order contract must be in writing and
will not be effective until it has been executed and approved by the same parties who executed and
approved the original contract, or their successors in office.

11.3. Waiver. If a party fails to enforce any provision of this master contract or any work order contract, that
failure does not waive the provision or the party’s right to subsequently enforce it.

11.4. Contract Complete. This master contract and any work order contract contain all negotiations and contracts
between the State and the Other Party. No other understanding regarding this master contract or any work
order contract issued hereunder, whether written or oral may be used to bind either party.

Liability

12.1. Each party will be responsible for its own acts and omissions to the extent provided by law. The Other
Party’s liability is governed by Minn. Stat. chapter 466 and other applicable law. The State’s liahility is
governed by Minn. Stat, section 3.736 and other applicable law. This clause wilt not be construed to bar any
legal remedies a party may have for the other party’s failure to fulfill its obligations under this master
contract or any work order contract. Neither party agrees to assume any environmental liability on behalf of
the other party. A Providing Party under any work order is acting only as a “Contractor” to the Requesting
Party, as the term “Contractor” is defined in Minn. Stat. §1158.03 (subd. 10}, and is entitled to the
protections afforded to a “Contractor” by the Minnesota Environmental Response and Liability Act. The
parties specifically intend that Minn. Stat. §471.59 subd. 1a will apply to any work undertaken under this
MPC and any work order issued hereunder.,

State Audits

13.1. Under Minn. Stat. § 16C.05, subd. 5, the party’s books, records, documents, and accounting procedures and
practices relevant to any work order contract are subject to examination by the parties and by the State
Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this MPC,

Government Data Practices and Intellectua! Property

14.1. Government Data Practices. The Other Party and State must comply with the Minnesota Government Data
Practices Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under this MPCand any work
order contract, and as it applies to all data created, collected, received, stored, used, maintained, or
disseminated by the Other Party under this MPC and any work order contract. The civil remedies of Minn.
Stat. § 13.08 apply to the release of the data referred to in this clause by either the Other Party or the State.

14.2. Intellectual Property Rights
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14.2.1. Intellectual Property Rights. The Reguesting Party will own all rights, title, and interest in all of the

intellectual property rights, including copyrights, patents, trade secrets, trademarks, and service
marks in the Works and Documents created and paid for under work order contracts. Works means
all inventions, improvements, discoveries {whether or not patentable), databases, computer
programs, reports, notes, studies, photographs, negatives, designs, drawings, specifications,
materials, tapes, and disks conceived, reduced to practice, created or originated by the Providing
Party, its employees, agents, and subcontractors, either individually or jointly with others in the
performance of this master contract or any work order contract. Works inctudes “Documents.”
Documents are the originals of any databases, computer programs, reports, notes, studies,
photographs, negatives, designs, drawings, specifications, materials, tapes, disks, or other materials,
whether in tangible or electronic forms, prepared by the Providing Party, its employees, agents, or
cantractors, in the performance of a work order contract. The Documents will be the exclusive
property of the Reguesting Party and all such Documents must be immediately returned to the
Requesting Party by the Providing Party upon completion or cancellation of the work order contract.
To the extent possible, those Works eligible for copyright protection under the United States
Copyright Act will be deemed to be “works made for hire.” The Providing Party Government assigns
all right, title, and interest it may have in the Works and the Documents to the Requesting Party, The
Providing Party must, at the request of the Requesting Party, execute all papers and perform all
other acts necessary to transfer or record the Requesting Party’s ownership interest in the Works
and Documents. Notwithstanding the foregoing, the Requesting Party grants the Providing Party an
irrevocable and royalty-free license to use such intellectual property for its own non-commercial
purposes, including dissemination to political subdivisions of the state of Minnesota and to
transportation-related agencies such as the American Association of State Highway and
Transportation Officials.

14.2.2. Obligations with Respect to Intellectual Property.

a. Notification. Whenever any invention, improvement, or discovery {whether or not patentable) is
made or conceived for the first time or actually or constructively reduced to practice by the
Providing Party, including its employees and subcontractors, in the performance of the work
order contract, the Providing Party will immediately give the Requesting Party’s Authorized
Representative written notice thereof, and must promptly furnish the Authorized Representative
with complete information and/or disclosure thereon.

b, Representation. The Providing Party must perform all acts, and take all steps necessary to ensure
that all intellectual property rights in the Works and Documents are the sole property of the
Requesting Party, and that neither Providing Party nor its employees, agents or contractors retain
any interest in and to the Works and Documents.

15. Affirmative Action

15.1.

15.2.

The State intends to carry out its responsibility for requiring affirmative action by its Contractors, pursuant
to Minn. Stat. §363A.36. Pursuant to that Statute, the Other Party is encouraged to prepare and implement
an affirmative action plan for the employment of minority persons, women, and the qualified disabled, and
submit such plan to the Commissioner of the Minnesota Department of Human Rights. In addition, when the
Other Party lets a contract for the performance of work under a work order issued pursuant to this MPC, it
must include the following in the bid or proposal solicitation and any contracts awarded as a result thereof:

Covered Contracts and Contractors. If the Contract exceeds 5100,000 and the Contractor employed more
than 40 full-time employees on a single working day during the previous 12 months in Minnesota or in the
state where it has its principle place of business, then the Contractor must comply with the requirements of
Minn. Stat. § 363A.36 and Minn. R, Parts 5000.3400-5000.36090. A Contractor covered by Minn. Stat. §
363A.36 hecause it employed more than 40 full-time employees in another state and does not have a
certificate of compliance, must certify that it is in compliance with federal affirmative action requirements.
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15.3. Minn. Stat. § 363A.36. Minn. Stat. § 363A.36 requires the Contractor to have an affirmative action plan for
the employment of minority persons, women, and qualified disabled individuals approved by the Minnesota
Commissioner of Human Rights (“Commissioner”) as indicated by a certificate of compliance. The law
addresses suspension or revocation of a certificate of compliance and contract consequences in that event.
A contract awarded without a certificate of compliance may be voided.

Minn. R. Parts 5000.3400-5000.3600.

15.4.

15.4.1.

15.4.2.

15.4.3.

15.4.4,

General. Minn. R. Parts 5000.3400-5000.3600 implement Minn. Stat. § 363A.36. These rules include,
but are not limited to, criteria for contents, approval, and implementation of affirmative action
plans; procedures for issuing certificates of compliance and criteria for determining a contractor’s
compliance status; procedures for addressing deficiencies, sanctions, and notice and hearing; annual
compliance reports; procedures for compliance review; and contract consequences for non-
compliance. The specific criteria for approval or rejection of an affirmative action plan are contained
in various provisions of Minn. R. Parts 5000.3400-5000.3600 including, but not limited to, parts
5000.3420-5000.3500 and 5000.3552-5000.3559.

Disabled Workers. The Contractor must comply with the following affirmative action requirements
for disabled workers:

a. The Contractor must not discriminate against any employee or applicant for employment
because of physical or mental disability in regard to any position for which the employee or
applicant for employment is qualified. The Contractor agrees to take affirmative action to
employ, advance in employment, and otherwise treat qualified disabled persons without
discrimination based upon their physical or mental disability in all employment practices such as
the following: employment, upgrading, demotion or transfer, recruitment, advertising, layoff or
termination, rates of pay or other forms of compensation, and selection for training, including
apprenticeship.

b. The Contractor agrees to comply with the rules and relevant orders of the Minnesota
Department of Human Rights issued pursuant to the Minnesota Human Rights Act.

¢. In the event of the Contractor's noncompliance with the requirements of this clause, actions for
noncompliance may be taken in accordance with Minn. Stat. Section 363A.36, and the rules and
relevant orders of the Minnesota Department of Human Rights issued pursuant to the Minnesota
Human Rights Act.

d. The Contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices in a form to be prescribed by the commissioner of the Minnesota
Department of Human Rights. Such notices must state the Contractor's obligation under the law
to take affirmative action to employ and advance in employment qualified disabled employees
and applicants for employment, and the rights of applicants and employees.

e. The Contractor must notify each labor union or representative of warkers with which it has a
collective bargaining agreement or other contract understanding, that the Contractor is hound by
the terms of Minn. Stat. Section 363A.36, of the Minnesota Human Rights Act and is committed
to take affirmative action to employ and advance in employment physically and mentally
disabled persons.

Consequences. The consequences for the Contractor’s failure to implement its affirmative action
plan or make a good faith effort to do so include, but are not limited to, suspension or revocation of
a certificate of compliance by the Commissioner, refusal by the Commissioner to apprave
subsequent plans, and termination of all or part of this contract by the Commissioner or the State.

Certification. The Contractor hereby certifies that it is in compliance with the requirements of Minn.
Stat. § 363A.36 and Minn. R. Parts 5000.3400-5000.3600 and is aware of the consequences for
noncompliance.

Workers’ Compensation
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Each party will be responsible for its own employees for any workers compensation claims. This MPC, and
any work order contracts issued hereunder, are not intended to constitute an interchange of government
employees under Minn. Stat. §15.53. To the extent that this MPC, or any work order issued hereunder, is
determined to be subject to Minn. Stat. §15.53, such statute will control to the extent of any conflict
between the contract and the statute.

Publicity

17.L.

17.2.

Publicity. Any publicity regarding the subject matter of a work order contract where the State is the
Requesting Party must identify the State as the sponsoring agency and must not be released without prior
written approval from the State’s Authorized Representative. For purposes of this provision, publicity
includes notices, informational pamphlets, press releases, research, reports, signs, and simitar public notices
prepared by or for the Other Party individually or jointly with others, or any subcontractors, with respect to
the program, publications, or services provided resulting from a work order contract.

Data Practices Act. Section 17.1 is not intended to override the Other Party’s responsibilities under the
Minnesota Government Data Practices Act,

Governing Law, lurisdiction, and Venue

18.1.

Minnesota law, without regard to its choice-of-law provisions, governs this master contract and all work
order contracts. Venue for all legal proceedings out of this master contract or any work order contracts, or
the breach of any such contracts, must be in the appropriate state or federal court with competent
jurisdiction in Ramsey County, Minnesota,

Prompt Payment; Payment to Subcontractors

18.1.

Minn,
20.1.

The parties must make prompt payment of their obligations in accordance with applicable law. As required
by Minn. Stat. § 16A.1245, when the Other Party lets a contract for work pursuant to any work order, the
Other Party must require its contractor to pay all subcontractors, less any retainage, within 10 calendar days
of the prime contractor's receipt of payment from the Other Party for undisputed services provided by the
subcontractor(s) and must pay interest at the rate of one and one-half percent per month or any part of a
month to the subcontractor(s) on any undisputed amount not paid on time to the subcontractor(s).

Stat. § 181.59.

The Other Party will comply with the provisions of Minn. Stat. § 181.59 which requires: Every contract for or
on behalf of the state of Minnesota, or any county, city, town, township, school, school district, or any other
district in the state, for materials, supplies, or construction shall contain provisions by which the Contractor
agrees: (1) That, in the hiring of common or skilled labor for the performance of any work under any
contract, or any subcontract, no contractor, material supplier, or vendor, shall, by reason of race, creed, or
color, discriminate against the person or persons who are citizens of the United States or resident aliens
who are qualified and available to perform the work to which the employment relates; (2) That no
contractor, material supplier, or vendor, shall, in any manner, discriminate against, or intimidate, or prevent
the employment of any person or persons identified in clause (1) of this section, or on heing hired, prevent,
or conspire to prevent, the person or persons from the performance of work under any contract on account
of race, creed, or color; (3) That a violation of this section is a misdemeanar; and (4} That this contract may
be canceled or terminated by the state, county, city, town, school board, or any other person authorized to
grant the contracts for employment, and all money due, or to become due under the contract, may be
forfeited for a second or any subsequent violation of the terms or conditions of this contract.

Termination; Suspension

21.1.

21.2,

Termination by the State for Convenience, The State or commissioner of Administration may cancel this
MPC and any work order contracts at any time, with or without cause, upon 30 days written notice to the
Other Party. Upon termination, the Other Party and the State will be entitled to payment, determined on a
pro rata basis, for services satisfactorily performed.

Termination by the Other Party for Convenience. The Other Party may cancel this MPC and any waork order
contracts at any time, with or without cause, upon 30 days written notice to the State. Upon termination,
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the Other Party and the State will be entitled to payment, determined on a pro rata basis, for services
satisfactorily performed.

21.3. Termination for Insufficient Funding. The State may immediately terminate or suspend this MPC and any
work order contract if it does not obtain funding from the Minnesota legislature or other funding source; or
if funding cannot be continued at a level sufficient to allow for the payment of the services covered here.
Termination or suspension must be by written or fax notice to the Other Party. The State is not obligated to
pay for any services that are provided after notice and effective date of termination or suspension.
However, the Other Party will be entitled to payment, determined on a pro rata basis, for services
satisfactorily performed to the extent that funds are available. The State will not be assessed any penalty if
the master contract or work order is terminated because of the decision of the Minnesota legislature or
other funding source, not to appropriate funds. The State must provide the Other Party notice of the fack of
funding within a reasonable time of the State’s receiving that notice.

22. Data Disclosure

22.1. Under Minn. Stat. §270C.65, subd. 3, and other applicable law, the Other Party consents to disclosure of its
federal employer tax identification number, and/or Minnesota tax identification number, already provided
to the State, to federal and state tax agencies and state personnel involved in the payment of state
obligations. These identification numbers may be used in the enforcement of federal and state tax laws
which could result in action requiring the Other Party to file state tax returns and pay delinquent state tax
liabilities, if any.

23, Defense of Claims and Lawsuits

23.1. If any lawsuit or claim is filed by a third party {including but not limited to the Other Party’s contractors and
subcontractors), arising out of trunk highway work performed pursuant to a valid work order issued under
this MPC, the Other Party will, at the discretion of and upon the request of the State, tender the defense of
such claims to the State or allow the State to participate in the defense of such claims. The Other Party will,
however, be solely responsible for defending any lawsuit or claim, or any portion thereof, when the claim or
cause of action asserted is based on its own acts or omissions in performing or supervising the work. The
Other Party will not purport to represent the State in any litigation, settlement, or alternative dispute
resolution process. The State will not be responsible for any judgment entered against the Other Party, and
will not be bound by the terms of any settlement entered into by the Other Party except with the written
approval of the Attorney General and the Commissioner of Transportation and pursuant to applicable law.

24. Additional Provisions
24.1. NONE

{THE BALANCE OF THIS PAGE HAS INTENTIONALLY BEEN LEFT BLANK]
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OTHER PARTY COMMISSIONER OF TRANSPORTATION
The Other Party certifies that the appropriate personis)
have executed the contract on hehalf of the Other Party By:
as required by anplicable articles, bylaws, resolutions or
ordinances. Date:
By: Title:
Title:
COMMISSIONER OF ADMINISTRATION
Date:
By:
By:
Date:
Title:
Date:
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CITY OF BALDWIN

1211725 3:21 PM

. Page 1
602 Transactions
2025
November
Last briCr
Dim Descr Search Name Amt  Comments
R Revenue

Late Payments Se
Sewer Charges
Sewer Charges
Sewer Charges
Sewer Charges

Sewer Charges Credit Card Payments

Sewer Charges

Sewer Charges

Sewer Charges Credit Card Payments
R Revenue

G General Ledger

Deferred Revenue
G General Ledger

E Expenditure

-$622,52 UB Receipt Serv Pen 1 Frontier Trails

$1,402.00 EIERERRRER rodit Card

-$7,153.48 UB Receipt Serv 1. Frontier Trails

$138.00 ERERERRRS cdit Card

-$138.00 UB UR Receipt Group 00 Final Group

-$138.00 ‘IR ontier Trails
$628.00 ustin Bauman Credit Card
4125.00 b

-$276.00  ymeReusr rontier Tralls

-$6,035.00

-$697.00 UB UR Receipt Group 01 FRONTIER TRAILS

-$697.00

Electric Utilities
Employer Paid Ins
FICA Contributions
Legal Fees
Medicare Contribut
Other Professional
Other Professional
Pera Contributions
Postage

Salarles and Wage

E Expenditure

Connexus Energy

Couri and Ruppe PLLP

Natural Systems Utilities
Natural Systems Utilities

Elan Financial Services

$395.12
$29.02

$5.93
$1,306.25
$1.39
$4,193.00
$2,096.50
$7.18

$67.80

. $95.e8
$8,197.87
 $1,465.87

Electric Utilities

Labor Distribution

Labor Distribution

Frontier Trails Contract Review
Labor Pistribution

September and October Services
MNovember Services

Labor Distribution

Postage

tabor Distribution
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COURI & RUPPE, P.L.I.P

Attorneys at law

- Michael O, Couri® 705 Central Avenue East
Robert T. Ruppe™* PO Box 369
Mark S. Allseits St. Michael, MN 55376-0369
{763) 497-1930
*Also Licensed in Hlinois (—7 6 3 ) 4 9 7_ 2 5 9 9 (F A_X)

**4lso Licensed Int California WWW.C ourirupp e.com

November 13, 2025
ViA CERTIFIED AND REGULAR MATL

Holly & Kevin Abfalter
13099 295%™ Avenue
Princeton, MIN 55371

Re: City of Baldwin; Driveway Permit Violation; Correction Ordet

Dear M1 and Mrs. Abfalter,

This office represents the City of Baldwin, It has been brought to my attention that you
as the Trustees of the Holly Marie Abfalter Revocable Living Trust dated April 30, 2024 and the
owners of the property located at 13099 295 Avenue have caused to be constructed a driveway
that is less than 16 feet in width in violation of the City’s Ordinance Regulating Town Road
Rights-ot-Way. Section 1.08 4(a) of the Ordinance states:

Width: The width of any access within the public right-of-way shall comply with
the following standards to be defined on a standazrd detail plate:

() Access to an agriculture, rural, or residential uses shall be a minimum of 16
feet and not more than exceed 24 feet in width,

(b) Access to a commercial, industrial, or institutional use shall be a minimurm of
24 feet and not more than 30 feet in width, unless approved by the Town
Engineer for traffic circulation needs.

According to City records, you have been notified three separate timaes on November 25 )
2024, June 6, 2025 and most recently on October 15, 2025 that your driveway has failed
inspection and needs to be brought into compliance with the City’s Ordinance. Each of these
nolices advised you that your driveway width was less than the requived 16 feet. You have been
given a year fo bring your driveway into compliance with City ordinance. To date, the City has
no evidence that you have abated the driveway width violation that currently exists on your
property. Pursuant to Section 1.20 2 of the Ordinance, the City hereby issues you a Correction
Oxder to bring your driveway into compliance with City Ordinance by December 15, 2025.




Holly & Kevin Abfalter
November 11, 2025
Page 2

I you do not complete the requested abatement work by December 15, 2025, the City
Couneil has authorized my office to enforce its rights under Minnesota law and City ordinances.
Please note that failure to comply with the City ordinances may result in this matter being
referred to the District Court for criminal prosecution. Any person convicted of such violations
shall be guilty of a misdemeanor, which is punishable by a maximum of $1,000.00 (One
Thousand dollars) and/or 90 days in the county jail. The City further has the options of
enforcing its rights under Minnesota civil law by bringing an enforcement action in District
Court or by retaining a contractor to abate the violation. Any costs incurred by the City as a
result of these various enforcement actions, may be assessed against your property and turned
over to the County Auditor for collection on your property taxes pursuant to Minn. Stat. §
366.012 and other relevant Minnesota law, Section 1.20 4 of the Ordinance states:

Cast of Correction, The cost of correcting a violation shall be the responsibility
of the violator. If the City Council provides for the correction of the violation, all
expenses incurred, including reasonable attorney's fees shall be billed to the
violator. If the bill is not paid in full by the due date, the City Council may
exercise any options available to it under law to collect the amount due including,
but not limited to, imposing the costs on the violator's property as a service charge
pursuant to Minnesota Statutes, section 366.012.

The City prefers to work cooperatively with its residents rather than seeking court
mtervention and therefore asks that you immediately correct the driveway width violation
identified. Ifyou are unclear as to what work needs to be performed to comply with Minnesota
law or need additional time to complete the work, I encourage you to call the City at (763) 389-
8931. :

Your courtesy and cooperation in this matter are appreciated. The City looks forward to
your prompt attention to this matter.

Sincerely, >
Sy H 1
PR

s RS
Al 1}.," L.'V,;. S

.Robert T. Ruppe
Couri & Ruppe, PJL.L.P.

Ce: City of Baldwin (via email)
Sam Jochum (via email)
Dan Licht (via email)




Parcel 1D 01-00604-0245 Alternate D n/a
Sec/Twp/Rng 20-35-26 Class 201-Residential 1 unit
Property Address 13099 295TH AVE NW Acreage 2.5
PRINCETON
District BALDWINCITY
Brief Tax Description nfa

(Note: Mot to be used on legal documents)

Disclaimer: Every attempt hos been made to ensure that the information contained on this web site is valid at the time of publication. Sherburne County reserves the right to make additions,
changes, or corrections at any time and without notice. Additionaily, Sherburne County disclaims any and oll liability for domages incurred directly or indirectly as a result of errors, omissions or
discreponcies and is not responsible fer misuse or misinterpretation, Data is updated periodicaliy. For the most current information contact the appropriate county department.

Disclaimer for St Cloud Parcels: Sherburne County information about St Cloud properties are limited {o classification and value. Any questions regarding additional infermation please contact the

City of 5t Cloud's assessor office.

Qverview

T
I
)iz

Legend
Public Water Inventory
.| Not Classified

[VWVE General
Development

Natural
" Environment

{1 Recreational
Development

Roads

=== MN Highway; US
Highway

== Municipal-5tate Aid
Street

— Municipal Street
== Township Road
- State Forest Road

~== Bureau of Fish and
Wildtife Road

== Connector (Ramp)

~ Privately
Maintained Public
Access Road

=== County Read

== County-State Aid
Highway

EJ Plats
|:l Parcels

Streams

Owner Address ABFALTER, HOLLY & KEVIN - TRUSTEES
13099 295TH AVE NW
PRINCETON MN 55371
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FOR OFFICE USE ONLY

Permit number: w
Date Received: M‘S

30239 128= Sirﬂef Princeton MN 5b371

30239 — 128" Street NW, Baldwin, MN 55371
Phone: 763-389-8931 Fax: 763-389-2751

Date of Inspection: _10/15/2025

l.ocation: 13099 295" Avenue

Driveway condition:

[1 Completed: completion date
¥ Partially constructed
2 Construction not yet started

Inspection: Pass Fait X
Reason(s) for failure:

[ Culvert diameter less than 15 inches

[J Culvert length less than 25 feet

{1 Culvert cover less than 16 inches

B4 Driveway width less than 16 feet

3 Driveway width more than 24 feet

[T Driveway not paved to the Right-Of-Way
1 Erosion control not established

I incorrect material used for culvert

(] Slopes steeper than 4.1 (H:V)

1 Cther

Comments: Driveway is 12" wide. Variance will be needed unless council approves as s.

}L;L’ Date: 10/21/2025

Please contact the Baldwin Town Hall at 763- 389-8031 or by email, town.clerk@baldwintwprmn.com with questions or
whef any required repairs are complete. If The City of Baldwin is not contacted, an inspection will be scheduled
one year from the date of this letter. Any construsted repairs to conform to current Gity Engineering
Standards wilt be charged to the applicant.

Authorized Signature:

New Public — Driveways
11118/2024



FOR OFFICE USE ONLY W

Permit number: Q"I - l 3’

THE CTTY OF BALDWIN .

30239 128° Stiest, Printeton M 63371
30239 — 128" Street NW, Baldwin, MN 55371
Phone: 763-389-8931 Fax: 763-389-2751

o D
5/27/2025

Date of Inspeation: _

Location: 13099 295" Avenue

Driveway condition:

1 Completed: completion date
M Partially constructed
{0 Construction not yet started

Inspection: Pass Fail X
Reason(s) for failure:

(1 Culvert diameter less than 15 inches

[ Culvert length less than 25 feet

X Culvert cover less than 16 inches

{] Driveway width less than 16 feet

[ Driveway width more than 24 feet

3 Driveway not paved to the Right-Of-Way
X Erosion control not established

] Incorrect material used for culvert

4 Slopes steeper than 4:1 (H:V)

(1 Other

Comments: A majority of the driveway is 12" at right of way and beyond.

Please contact the Baldwin Town Hall at 763-389-8931 or by email, town.clerk@baldwintwpmn.com with questions or
when any required repairs are complete. If The Gity of Baldwin Is not contacted, an inspection will be scheduled
one year from the date of this letter. Any constructed repairs to conform to current City Engineering
Standards will be charged to the applicant.

Authorized Signature: Date: 6/6/2025

New Public — Driveways
11418/2024




FOR OFFICE USE ONLY

Perrit numbe;:26 ” O‘ﬁ

TI_IE goz]é,s 1é}?) QWIN Date Received: llrl‘ZH |24

30239 — 128" Street NW, Baldwin, MN 55371
Phone: 763-389-8931 Fax: 763-388-2751

e

Driveway Inspection Form

11/13/2025

ate of Inspctﬁon:

Location: 13437 295" Avenue

Driveway condition:

L] Completed:
Partially constructed
[J Construction not yet started

Inspection: Pass Fail X
Reason(s) for failure:

(] Culvert diameter less than 15 inches

[1 Culvert length less than 25 feet

(1 Culvert cover less than 16 inches
Driveway width less than 16 feet

[1 Driveway width more than 24 feet

] Driveway not paved to the Right-Of-Way
X Erosion control not established

(1 Incorrect material used for culvert

[I Slopes steeper than 4:1 (H:V)

[ Other

Comments: Eastern side of bitumincus extension is failing. Needs to be removed and replaced. Large well ruts
are in the dirt next to the driveway. These areas need to be regraded and reestablished.

9/
Authorized Signature: g”“‘*“/'"‘Lu» Date: 11/17/2025

Please contact the Baldwin Town Hall at 763-389-8931 or by email, town.clerk@baldwintwpmn.com with questions or
when any required repairs are complate. If The City of Baldwin is nof contacted, an inspection will be scheduled
one year from the date of this letter. Any constructed repairs to conform to current City Engineering
Standards will be charged to the applicant,

New Public — Driveways
111812024




FOR OFFICE USE ONLY

Permit number: mﬁi

THE CTTY OF BALDWIN s s 10211

~

30239 128* Strest, Princeton MN 55371
30239 — 128" Street NW, Baldwin, MN 55371
Phone: 763-389-8931 Fax: 763-388-2751

___ Driveway Inspection Form
10/15/2025

Date of lnspectio: B

Location: 13437 295" Avenue

Driveway condition:

1 Completed:
Partially constructed
I Construction not yet started

Inspection: Pass Fall X
Reason(s) for failure:

[Tl Culvert diameter less than 15 inches

1 Culvert length less than 25 feet

3 Culvert cover less than 16 inches

& Driveway width less than 16 feet

[1 Driveway width more than 24 feet

L1 Driveway not paved to the Right-Of-Way
Erosion control not established

) Incorrect material used for culvert

[J Slopes steeper than 4:1 (H:V)

U Other

Comments: Driveway is 14' wide. Variance will be needed unless council approves as is.
Erosion Control is not established.

Authorized Signature: g%%me\—J Date: 10/21/2025

Please contact the Baldwin Town Hall at 763-389-8931 or by email, town.clerk@baldwintwpmn.com with questions or
when any required repairs are complete. If The City of Baldwin is not contacted, an inspection will be scheduled
one year from the date of this letter. Any constructed repairs to conforin to current City Engineering
Standards wili he charged to the appiicant.

New Pubiic — Driveways
1111812024




no driveway [ calvert El2s
P af2l25- Culvert inshatled

CITY OF BALDWIN For Office ['Jic Only
ahn s whdpr Cinshwetd > 30239 - 128 Street NW remith L~ 0]
Baldwin, MN 55371 f:i‘l‘i‘n‘tolfst;)gmeef____

q l 'm ’/L% ‘I'efephene: {763) 389-8931 C Finaltesp

B , [0/ Fax: (763) 3892751 Refund
Vi ? Pern,/+ #35~195
PERMIT APPLICATION FOR ACCESS TO A CITY ROAD

NOTE: A CITY PERMIT 1S NOT REQUIRED FOR ACCESS OFF OF A COUNTY ROAD OR
STATE HIGHWAY. CHECK WITH COUNTY ZONING DEPARTMENT

Inspection Fee, Construction Deposit and EMS Sign Fees are payable at time of application.
NOTE: Applicant for Access Permit is responsible for informing home buyer that
headwalls are not allowed

$200.00 Administration Fee Cash Check # 9 ‘M ﬂ Ddte (0 Paid by [ 2etzler
$100.00 Consiruction Deposit Cash ___ Check #4494 Date _1p f (o Paidby (et ler
$70.00 TMS Sign Fee Cash ___ Check # qu4 t:l[L Date lpffo Paidby {Zed> L1

1f the work is not completed as outlined, costs incurred by the City to remove or complete the construction will
be deducted from the Construction Deposit.

PLEASLE PRINT

Applicant Name: Betzler (Builders {ng¢.  Phone: ~ Pax:
Address: (Street, City, ZipY 12722 312+4  Hve DPrinceton Ceton MN _S837]

Properly Owner: (B et z] ilder He Phone:
Address: (Steeet, City, Zip) /2222 212+h  Fie  Evinceton M 55311

Proposed access location (Strect name) Z 95+h  Hve NW milesffeetN~E-S-@)f intersecting
Street (Name) _ /B ] s+ S+

Legal Description: Locatedin ____ Quarler of Section TOWllbhl.p 35 Range 26 or
Located in Plat of Name)Dalks o Battie BreokLot A  Block |

Parcel Identification Number 0l-igoY- 0!} NS
Property Address | 3 4 3T 295+h_Hve NW Erinceton, MN 53711

Access Purpose Residential X Commercial

Number of present accesses > Date access will be installed (e / Fo [ 2S5  (ifuotinspected by
the date on the application the permitee will forfeit their construction deposit)

MORE THAN ONE DRIVEWAY ACCESS PER PROPERTY REQUIRES CITY COUNCIL APPROVAL

Attach a sketch of the property, present & proposed accesses in relation o infersecting roads

I (we) the undersigned, herewith make application for permission to construct the access at the above location,
said access to be constructed to conform to current City Engineering Standards, It is further agreed that no
wotk in connection with this application will be started until ihe application is approved and the permit issued.
Tt is expressly understood that this permit is conditioned upon replacement or restoration of the City Road to its
original condition, Further, I (we) the undersigned, have received a copy of current City Engineeting
Standards and Minnesola Statute 160.27 Particular uses of Right of Way; Subdivision 5, Misdemeanors,

Signed% Name (Print) _f ason (Betale,

Revised 11/18/2024




MN Equipment Government/Commercial
Show

By Minnesota Equipment
FREE

Minnesota Equipment
Jan 8 from 8am to 1pm CST

Overview
Join us at the MN Equipment Government/Commercial Show for a day filled
with cutting-edge machinery and innovative technology!

MN Equipment Government/Commercial Show

We're excited to have you join us for this premier event showcasing the latest in
government and commercial equipment solutions. This show brings together
industry leaders, innovative products, and hands-on demonstrations designed
to help municipalities, contractors, and businesses operate more efficiently and
effectively.

Whether you're here to explore cutting-edge technology, connect with trusted
vendors, or discover new ways to optimize your operations, you're in the right
place. Our team is committed to providing an informative and engaging
experience for all attendees.

Location
Minnesota Equipment

13725 Main Street
Rogers, MN 55374

Agenda

8:00 AM-10:30 AM

Donuts and Discovery

Grab a Donut, Socialize and Check out the State-of-the-Art Equipment on
Display

10:30 AM - 12:00 PM

Minnesota State Patrol Presentation

Further Your Education: 2026 COMMERCIAL DRIVING & SAFETY LAWS,

CONTINUING EDUCATION, LOAD SECUREMENT & DRIVING RESTRICTIONS
12:00 PM - 1:00 PM

Lunch: Enjoy lunch on us and continue catching up with co-workers,
equipment representatives and the Minnesota Equipment team!




2025 CITY COUNCIL GOALS

Mayor - Jay Swanson
e Solicit Community Input and Involvement in Infrastructure Committee
e Work with the City of Princeton and Neighboring Cities on Projects and
Relationships
¢« Remodel/Renovation of current Town Hall, Maintenance and Fire Department
Buildings
e 136%" Street and Working with County for Participation on this Street

City Council D - Tom Rush
e Request for Proposals for Frontier Trails
e Additions to Park Trails at Goose Lake Park & Young Park
e New Capital Improvement Plan (CIP) for Roads and Public Works
e Little League Bali Field for Young Park

City Council C - Alan Walker
¢ None

City Council B - Scott Case

e Update Capital Improvement Plan (CIP) for Fire Department based on Baldwin
becoming a City.

e EMT’s on Fire Department to have medical bags to respond directly.

e Continuous Improvements for services provided by Baldwin Fire Department

City Council A - Jeff Holm
¢ Work on a presentation for a 10-year plan for additions/remodel/renovation of
Baldwin’s current City Hall, Public Works Garage and Fire Department to get us
by for the next decade
« Have City of Baldwin Explore Tools for Economic Development in the Future
such as Tax Increment Financing, Economic Development Authority and Housing
and Redevelopment Authority




36041 Thurston Avenue
Anoka, MN 55303
763.231.5840
TPC@PlanningCo.com

The Planning Company

MEMORANDUM

TO: Baldwin Mayor and City Council

FROM: D. Daniel Licht

DATE: 2 December 2025

RE: Baldwin - Planning Services; 2026 Rate Schedule
TPC FILE: 269.01

BACKGROUND

The City of Baldwin contracts with The Planning Company, LLC (TPC) for professional planning services
that include, but are not limited to, planning and community development related functions and
activities; preparing written reports, resolutions, and ordinances; attendance at meetings with
developers, staff, commissions, City Council; code enforcement; zoning administration; other tasks as
assigned typically performed by a City Planner. These services began in July 2021 with approval of a
contract between TPC and Baldwin Township with of Baldwin Township assuming responsibility for
planning and zoning functions from Sherburne County.

This contract has carried forward with the City of Baldwin following incorporation. The contract provides
for a schedule of fees for TPC ‘s services delivered on a time and materials basis. Article 4.A.5 of the
contract provides that the fee schedule may be adjusted on an annual basis by agreement between our
office and the City Council. TPC is proposing updates to the fee schedule for private development
projects and for administration and code enforcement activities for 2026 as outlined below:

Services Current Rate Proposed Rate % Change

Assistance on City projects $100.00/hr. $100.00/hr. -
Private development applications $140.00/hr. $145.00/hr. 3.6%
Code Enforcement activities $65.00/hr. $65.00/hr. --
Public Meetings $250.00/meeting | $250.00/meeting =
Mileage IRS Rate IRS Rate -
Supplies/Expenses Cost + 15% Cost + 15% ==




The only proposed change to the rate schedule is a 3.6 percent increase in the rate for private
development projects. The City has adopted pass-through fees that assess the cost of professional
services for development application review onto the applicant. As such, the City does not incur any

expense for work hours related to private development applications and the proposed change witl not
affect the City budget for 2026.

We are requesting the City Council approve the adjustments to the service rates charged by TPC, which
would be effective on 1 lanuary 2026

c. Joan Heinen, City Clerk/Treasurer




Sent: Tuesday, November 18, 2025 8:30 AM

Suhject: Request for Standing Permission to Post Work Without a Permit and Stop Work Orders

Dear City of Baldwin,

As we work to achieve voluntary compliance through education and communication,
there are times when it becomes necessary to post official notification that
construction activity must cease until we fully understand the scope of the project and
verify compliance with MN Rules 1300.0170.

Currently, our team reaches out each time to obtain permission before posting a Stop
Work Order on-site. To streamline the process and ensure timely compliance, we are
requesting standing permission from your jurisdiction to post Work Without a Permit

(WWOP) notices and Stop Work Orders (SWOs) when necessary.

Since January 2025, our office has not posted any WWOP or SWO notices within your
jurisdiction. However, gaining this standing permission will-allow us to work more
efficiently should the need arise and will support our continued goal of educating
property owners and helping them meet minimum safety standards.

We will continue to promptly share copies of posted SWOs and notify you of any
unusual circumstances.

Please let us know by replying to this email if this arrangement is acceptable. As
always, feel free to contact me with any questions.

Thank you for your time and consideration. We appreciate your continued partnership
and support.

Sincerely,




Joan Heinen 0‘6 C. / 54@2’

From: e AN
Sent: Thursday, November 13, 2025 7:32 PM
To: Joan Heinen

Subject: Ridgewood Bay lce Fishing Contest

Hi City of Baldwin,

The 21st Annual Ridgewood Bay Ice Fishing Contest is being planned for Saturday February 21, 2026. As
in past years, | would like to get on the City's agenda to request "amnesty” from the winter parking
regulations as well as EMS presence from the fire department.

Please let me know the process for getting on the agenda for a December council meeting.
Thankyou!

Paul Hans

[x] ¥ Virus-free. www.avast.com




CITY OF BALDWIN
COUNTY OF SHERBURNE
STATE OF MINNESOTA
RESOLUTION NO. 25-37
A RESOLUTION ADOPTING THE 2026 FINAL LEVY

WHEREAS: the City Council of the City of Baldwin has adopted a preliminary
budget for 2026; and

WHERIEAS: the Baldwin City Council has adopted a preliminary tax levy for
2026; and

WHEREAS: the Baldwin City Council has held its Truth in Taxation public
hearing and has taken comment from the public on the City’s proposed tax levy.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF BALDWIN, MINNESOTA:

1. The attached budget is hereby adopted as the final budget for the City of Baldwin
for the period January 1, 2026, through December 31, 2026.

2. The Baldwin City Council has hereby complied with Minnesota Statutes.

3. The City Clerk is hereby authorized to transmit certification of compliance with
Minnesota Statutes to the Commissioner of Revenue as required.

Adopted by the City Council of the City of Baldwin this 15th day of December 2025.

BY THE CITY OF BALDWIN

Jay Swanson - Mayor
City of Baldwin

ATTEST:

Joan Heinen, City Clerk
City of Baldwin
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CITY OF BALDWIN
SHERBURNE COUNTY
STATE MINNESOTA

RESOLUTION NO. 25-38

RESOLUTION AUTHORIZING A CITY ABSENTEE BALLOT BOARD

WHEREAS, City of Baldwin is permitted by Minnesota Statute 203B.13, Subd. 1 to
authorize a City Absentee Ballot Board effective September 13, 2010; and

WHEREAS, this authorization will bring uniformity in the processing of accepting or
rejecting returned absentee ballots to the Baldwin City Clerk’s office that would consist
of a sufficient number of election judges as provided in sections 204B.19 to 204B.22;
and

WHEREAS, this will eliminate the need for election judges to perform this technicai and
time consuming task on city election day wherein the city absentee ballot board can
begin this process 30 days prior to an election; and

WHEREAS, this will speed the processing of accepted absentee ballots delivered to the
precincts fo be incorporated into the vote counts on Election Day; giving election judges
more available time for the voters at the polls.

THEREFORE, BE IT RESOLVED THAT, the City of Baldwin Mayor/City Coungil hereby
authorize the City of Baldwin Clerk's office to implement a City Absentee Ballot Board
that would consist of a sufficient number of election judges as provided in Sections
204B.19 and 204B.22 to perform the task.

Adopted this 15th day of December, 2023.
BY THE CITY OF BALDWIN

Jay Swanson — Mayor
City of Baldwin

Altest:
Joan Heinen - City Clerk/Treasurer
City of Baldwin




CITY OF BALDWIN
SHERBURNE COUNTY, MINNESOTA
STATE OF MINNESOTA

RESOLUTION NO. 25-39

A RESOLUTION DESIGNATING POLLING PLACES WITHIN THE CITY OF
BALDWIN.

WHEREAS, Minnesota Statutes 204B.16, subd. 1 requires municipalities to
designate by ordinance or resolution any changes to a polling place location for each
election precinct;

WHEREAS, this designation must be made by December 31 of each year for the
following calendar year and beyond uniess changed pursuant to statute; and

WHEREAS, the City of Baldwin elects to establish polling places by resolution.

NOW THEREFORE BE IT RESOLVED BY THE MAYOR/CITY COUNCIL OF THE
CITY OF, Baldwin that the following are established as polling places:

Baldwin City Hall at 30239 128t Street in Sherburne County as its polling place for
Precinct 1 for all City, State and Federal elections in 2026. Precinct 1 is defined as the
area west of Highway 169.

AND

Baldwin City Hall at 30239 128% Street in Sherburne County as its polling place for
Precinct 2 for all City, State and Federal elections in 2026. Precinct 2 is defined as the
area east of Highway 169.

BE IT FURTHER RESOLVED, that these are the polling places for the year 2026 and
beyond unless a change is made:

1. Due to an emergency pursuant o Minnesota Statutes 204B.175; or

2. Because a polling place has become unavailable; or

3. By a new resolution passed prior to December 31 of any year.

Passed by the City Council of Baldwin, Minnesota on this 15th day of December 2025.
BY THE CITY OF BALDWIN

Jay Swanson — Mayor
City of Baldwin
Attest:

Joan Heinen - City Clerk/Treasurer
City of Baldwin




CITY OF BALDWIN
COUNTY OF SHERBURNE
STATE MINNESOTA

RESOLUTION # 25-40

RESOLUTION ESTABLISHING PROCEDURES
RELATING TO COMPLIANCE WITH REINBURSEMENT BOND
REGULATIONS UNDER THE INTERNAL REVENUE CODE

BE IT RESOLVED by the City Council (the "Council") of the City of Baldwin, Minnesota
(the "City"), as follows:

1. Recitals.

(a) The Internal Revenue Service has issued Treasury Regulations,
Section 1.150-2 (as the same may be amended or supplemented, the
"Regulations"), dealing with "reimbursement bond" proceeds, being proceeds of
the City's bonds used to reimburse the City for any project expenditure paid by
the City prior to the time of the issuance of those bonds.

(b)  The Regulations generally require that the City make a declaration
of intent to reimburse itself for such prior expenditures out of the proceeds of
subsequently issued bonds, that such declaration be made not later than 60 days
after the expenditure is actually paid, and that the bonding occur and the written
reimbursement allocation be made from the proceeds of such bonds within 18
months after the later of (1) the date of payment of the expenditure or (2) the
date the project is placed in service (but in no event more than 3 years after
actual payment).

(c)  The City heretofore implemented procedures for compliance with
the predecessor versions of the Regulations and desires to amend and
supplement those procedures to ensure compliance with the Regulations.

(d)  The City's bond counsel has advised the City that the Regulations
do not apply, and hence the provisions of this Resolution are intended to have no
application to payments of City project costs first made by the City out of the
proceeds of bonds issued prior to the date of such payments.

2. Official Intent Declaration. The Regulations, in the situations in
which they apply, require the City to have deciared an official intent (the
"Deciaration”) to reimburse itself for previously paid project expenditures out of
the proceeds of subsequently issued bonds. The Council hereby authorizes the
City Clerk to make the City's Declarations or to delegate from time to time that
responsibility to other appropriate City employees. Each Declaration shall comply
with the requirements of the Regulations, including without fimitation the
following:




(a) Each Declaration shall be made not later than 60 days after
payment of the applicable project cost and shall state that the City reasonably
expects to reimburse itself for the expenditure out of the proceeds of a bond
issue or similar borrowing. Each Declaration may be made substantially in the
form of the Exhibit A which is attached to and made a part of this Resolution, or
in any other format which may at the time comply with the Regulations.

(b) Each Declaration shall (1) contain a reasonably accurate
description of the "project," as defined in the Regulations (which may include the
property or program to be financed, as applicable), to which the expenditure
relates and (2) state the maximum principal amount of bonding expected to be
issued for that project.

(c) Care shall be taken so that the City, or its authorized
representatives under this Resolution, not make Declarations in cases where the
City does not reasonably expect fo issue reimbursement bonds to finance the
subject project costs, and the City officials are hereby authorized to consult with
bond counsel to the City concerning the requirements of the Regulations and
their application in particular circumstances.

(d)  The Council shall be advised from time to time on the desirability
and timing of the issuance of reimbursement bonds relating to project
expenditures for which the City has made Declarations.

3. Reimbursement Allocations. The designated City officials shall also be

responsible for making the “"reimbursement allocations" described in the Regulations,
being generally written allocations that evidence the City's use of the applicable bond
proceeds to reimburse the original expenditures.

4, Effect. This Resolution shall amend and supplement all prior resolutions

and/or procedures adopted by the City for compliance with the Regulations (or their
predecessor versions), and, henceforth, in the event of any inconsistency, the
provisions of this Resolution shall apply and govern,

Altest:

Adopted this 15" day of December, 2025, by the City Council.
BY THE CITY OF BALDWIN

Jay Swanson - Mayor
City of Baldwin

Joan Heinen - Clerk/Treasurer
City of Baldwin




EXHIBIT A

Declaration of Official intent

The undersigned, being the duly appointed and acting City Clerk of the City of

Baldwin, Minnesota (the "City"), pursuant to and for purposes of compliance with
Treasury Regulations, Section 1.150-2 (the "Regulations”), under the Internal Revenue
Code of 1986, as amended, hereby states and certifies on behalf of the City as follows:

1. The undersigned has been and is on the date hereof duly authorized by
the City Council to make and execute this Declaration of Official Intent (the
"Declaration") for and on behalf of the City.

2. This Declaration relates to the following project, property or program (the
"Project") and the costs thereof to be financed:

3. The City reasonably expects to reimburse itself for the payment of certain
costs of the Project out of the proceeds of a bond issue or similar borrowing (the
"Bonds") to be issued by the City after the date of payment of such costs. As of the
date hereof, the City reasonably expects that $ is the maximum
principal amount of the Bonds which will be issued to finance the Project.

4, Each expenditure to be reimbursed from the Bonds is or will be a capital
expenditure or a cost of issuance, or any of the other types of expenditures described in
Section 1.150-2(d)(3) of the Regulations.

5. As of the date hereof, the statements and expectations contained in this
Declaration are believed to be reasonable and accurate.

Date: December 151" 2025

Joan Heinen, City Clerk
City of Baldwin, Minnesota

A-1




CERTIFICATION

The undersigned, being the duly qualified and acting City Clerk of the City of

Baldwin, Minnesota, hereby certifies the following:

The foregoing is a true and correct copy of a Resolution on file and of official,
publicly available record in the offices of the City, which Resolution relates to
procedures of the City for compliance with certain IRS Reguiations on reimbursement
bonds. Said Resolution was duly adopted by the governing body of the City (the
"Council") at a regular or special meeting of the Council held on December 15", 2025.
Said meeting was duly called, regularly held, open to the public, and held at the place at
which meetings of the Council are regularly held. Council Member

moved the adoption of the Resoiution, which motion was

seconded by Council Member . A vote being taken on the

motion, the following members of the Council voted in favor of the motion to adopt the

Resolution:
and the following voted against the same:

Whereupon said Resolution was declared duly passed and adopted. The
Resolution is in full force and effect and no action has been taken by the Council which

would in any way alter or amend the Resolution.

WITNESS MY HAND officially as the City Clerk of the City of Baldwin,
Minnesota, this 151" day of December, 2025.

Joan Heinen, City Clerk/Treasurer
City of Baldwin, Minnesota




CITY OF BALDWIN
COUNTY OF SHERBURNE
STATE OF MINNESOTA
RESOLUTION 25-41
RESOLUTION ACCEPTING DONATION
WHEREAS, The City of Baldwin is generally authorized to accept donations of real
and personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of
its citizens, and is specifically authorized to accept gifts and bequests; and

WHEREAS, the City of Baldwin has received the donation of a LUCAS 3.1 Chest
Compression System with a value of approximately $19,283.00; and

WHEREAS, all such donation have been given by donor to assist the City in
providing for the health, safety and welfare of its residents; and

WHEREAS, The City Council finds that it is appropriate to accept the donation of
the LUCAS 3.1 Chest Compression System referenced above.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF BALDWIN,
MINNESOTA, AS FOLLOWS:

1. The donation described above are accepted.

2. The City Clerk is hereby directed to issue receipts to the donor acknowledging
the City's receipt of the donor’s donation.

Adopted by the City Council of the City of Baldwin this 15" day of December 2025.

BY THE CITY OF BALDWIN

Jay Swanson - Mayor
City of Baldwin
Attested:

Joan Heinen, Clerk/Treasurer
City of Baldwin




