AGENDA FOR JUNE 23R°, 2025
CITY OF BALDWIN REGULAR MEETING
7:00 p.m.
(Revised 6/18/2025 )

7:00 p.m. Call to Order

a. Pledge of Allegiance

b. Additions/Corrections to Agenda

c. Approval of Regular Meeting Agenda With/Without Additions/Corrections

Treasurer’s Report:
Public Comment Requests:

Approval of Consent Agenda (ltems on Consent Agenda are reviewed in total by the
City Council and may be approved through one motion. Any item on the Consent
Agenda may be removed by any of the City Council Members for separate
consideration.)

« Approve Special City Council Meeting Minutes for May 13", 2025, June 160,
2025 and Employee Performance Review Meeting Minutes for June 17t, 2025
Approve City Council Meeting Minutes for May 19th, 2025
Approve Clerk Vacation Leave of June 27, June 30" and July 1%, 2025
Approve Landscape and Driveway Escrow Agreement for PID# 01-00605-0110
Approve Bill McGowan Resignation as Planning Commissioner Effective June
17, 2025

Engineering:

a. Discuss Project Management for Sandy Lake and Bid — Tom Rush

b. Discuss/Approve/Disapprove Clear and Grub Quotes for 100" Street and 297t
Avenue — Tom Rush

c. Discuss/Approve/Disapprove No Loss Application and Excavation at 278" Avenue
NW Culvert

d. Discuss Hakanson Anderson Memo Regarding Excavation at 123 Street Culvert

e. Discuss Updates on Work Completed on 285" Avenue Curb and 305" Avenue
Culverts

f. Discuss/Approve/Disapprove Quotes for Crack Sealing and Construction
Management/Observation

Frontier Trails Update:

Disclaimer: This agenda has been prepared to provide information regarding an upcoming meeting of the
Baldwin City Council. This document does not claim to be complete and is subject to change. A quorum
of the Baldwin City Council must be present. Five Copies of the agenda and one copy of the packet
materials are available for review by the public. The meeting will be video and audio recorded for
franscription purposes only.
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Road Report — Tom Rush

a.
b.
C.

Discuss Public Works Report

Discuss Failed Driveway for PID# 01-00594-0120

Discuss/Approve/Disapprove Road Maintenance Agreement By and Between
Princeton Township and the City of Baldwin for 325" Avenue and 136" Street - Jay
Swanson

Tabled Items:

a

b.
C.
d

Discuss/Approve/Disapprove Blue Hill Township Fire Contract — Scott Case
Discuss/Approve/Disapprove Updated Employee Handbook — Jay Swanson
Discuss No Parking on 139'" Street — Jay Swanson

Discuss/Approve/Disapprove Removal for Cemetery Fence at County Road 38 and
County Road 19 — Jeff Holm

New Business:

a.
b.

c
d.

Discuss/Approve/Disapprove Renewal of Tobacco License for Ridgewood Bay
Resort — Jay Swanson
Discuss/Approve/Disapprove COLA Increase for Employees — Jay Swanson

. Schedule Budget Meeting — Jay Swanson

Discuss/Approve/Disapprove Ordinance 2025-11; Sunday Liquor and Update to Fee
Schedule — Jay Swanson

e. Discuss/Approve/Disapprove City Staff Health Insurance Annua! Renewal — Clerk

f. Discuss/Approve/Disapprove Ehler's Assisting with 2026 Budget — Scott Case

Announcements:

a Infrastructure Committee Meeting Tour Tuesday, June 24™, 2025 at 1:00 p.m.

b. City Council Road Tour Tuesday, June 24th 2025 at 5:00 p.m.

¢. Planning Commission Meeting Wednesday, June 25th, 2025 at 7:00 p.m.

d. Park Committee Meeting Thursday, June 26, 2025 at 7:00 p.m

e. Baldwin Fire Department Pancake Breakfast Sunday, June 29t 2025 from 8:30 a.m.
to 12:30 p.m.

f.
g.

City Hall Closed Friday, July 4th 2025 in Observance of Independence Day.
Next City Council Meeting Monday, July 7%, 2025

Any Other Business:

Approve Bill for Payment:

Adjourn:
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CITY OF BALDWIN 06/18/25 2:31 PM

* Page 1
Cash Balances
Cash Account: 10100
June 2025
= Transfers-——-—- Balance No
Fund Begin June 2025 Receipts Disbursements Rec/Disb  Journal Entries JE Payroli lnvestments Investments Balance
10100 - Bremer
101 - General Fund (31 ,179,916.37) $245,529.47 ($36,873.74) $0.00 $0.00 ($5,844.80) ($977,105.54) $0.00 Ammj;om.m& In Bal
225 - Cemetery Fund $14,894.91 ($64.40) $0.00 $0.00 ($853.72) $13,976.79 $13,976.79 In Bai
250 « Fire Operations $43,501.69 $80,650.01 ($7,031.73} $0.00 $0.00 ($3,681.85) $113,438.32 $113,438.32 \n Bal
275 - Street Capital $120,80%.82 $245,000.00 {$110,297.25) $C.00 $0.00 $255,508.67 $255,508.67 in Bal
301 - G.O. 2017A $735,169.64 $8,750.00 $0.0C $0.00 $743,919.64 $743,819.64 In Bal
402 - G.0. 2024A (31 5,841.59) $34,177.5C $0.00 $0.00 $17,335.91 $17,335.91 In Bal
401 - Capita! Project Fund $150,987.85 $0.00 $0.00 $150,887.85 $150,987.85 In Bal
402 - Fire Services $32,864.70 $27,500.C0 $0.00 $0.00 $60,364.70 $60,364.70 in Bal
403 - Fire Infrastructure Fund $136,646.39 $35,000.00 (3810.36) $0.00 $0.00 $173,836.03 $173,836.03 in Bal
404 - Parks Capital Fund $80,815.58 $31,505.00 (35,675.50} $0.00 $0.00 ($2,177.23) $104,567.85 $104,587.85 in Bal
502 - Sewer Fund $49,955.19 $5,467.99 ($6,224.79) $0.00 $0.00 ($275.48) $48,922.81 $48,922.91 In Bal
801 - Developers Account - Escrow $127,022.88 $10,235.00 {$3,644.75) $0.00 $0.00 $133,613.13 $133,613.13 In Bai
802 - Baldwin Estates Escrow $1,489.61 $0.00 $0.00 $1,489.61 $1,482.61 In Bal
203 - Misty Hollow Escrow $0.00 $0.00 $C.00 $0.00 $0.00 in Bal
804 - Buck Run Escrow $15,756.81 $0.00 $0.00 $15,756.81 $15,756.81 in Bal
805 - Sumser Farms 1st Addt Escr $2,186.41 $0.00 $0.00 $2,186.41 $2.186.41 In Bal
MTD Amounts YTD Amounts MTD Amounts Begin + YTD

Begin $318,439.62 $975,411.07 Investments $0.0C $1,093,183.34

Receipt $723,814.97 $1,117,351.95 Petty Cash $0.00 $0.00

Disbursements ($170,622.52)  ($1,084,238.90) Savings $0.00 $0.00

Transfers Rec/Disb $0.00 $0.00 Money Market $0.00 $0.00

Transfers JE $0.00 $0.00

JE Payrail (512,832.98) ($149,725.03) Balance $858,799.08 In Balance




CITY OF BALDWIN

*Cash Balances
Cash Account: 10100

06/16/25 T:35 AM
Page 1

May 2025
Transfers Balance No

Fund Begin May 2025 Receipts Disbursements Rec/Disb  Journal Entries JE Payroli Investments Investments

04100 - Bremer
101 - General Fund ($1,034,451.75) $27,177.04  {$159,501.88) $0.00 ($13,139.70) ($1,179,816.37) $0.00 ($1,178,916.37) In Bal
225 - Cemetery Fund $15,905.44 $17.08 ($219.80) $0.00 ($807.81} $14,884.91 $14,884.91 In Bal
250 - Fire Operations $40,116.68 $5,6689.32 ($25,813.43) $0.00 $26,781.68 ($3,272.56) $43,501.88 $43,501.69 in Bal
275 - Street Capital $120,805.82 $0.C0 $120,805.92 $120,805.92 in Bal
301 - G.O. 2017A $735,159.64 $0.00 $735,168.64 $735,166.64 In Bal
302 - G.O. 2024A ($16,841.59} $0.00 ($16,841.59) ($16,841.59) In Bal
401 - Capital Project Fund $150,823.62 $164.23 $0.00 $150,887.85 $150,287.85 In Bal
402 - Fire Services $49,592.29 $54.09 %0.00 ($16,781.68; $32,854.70 $32,864.70 In Bal
AD3 - Fire Infrastructure Fund $149,483.62 $162.77 $0.00 ($10,000.00) $139,646.39 $139,646.39 In Bal
404 - Parks Capital Fund $83,830.45 $227.38 ($1,511.74) $0.00 ($1,630.48) $80,815.58 $80,915.58 In Bal
602 - Sewer Fund $48,788.80 $3,928.07 ($1,882.37) $0.00 ($879.31} $49,955.19 548,955.19 in Bal
801 - Developers Account - Escrow $125,598.11 $6,124.77 ($4,700.00) $6.00 $127,022.88 $127,022.88 in Bal
802 - Baldwin Estates Escrow $1,489.61 $0.00 $1,488.61 $1,489.61 in Bal
803 - Misty Holiow Escrow $0.00 $0.00 $0.00 $0.00 In Bal
804 - Buck Run Escrow 515,756.81 $0.00 $15,758.81 $15,756.81 In Bal
805 - Sumser Farms 1st Addt Escr $2,186.41 $0.00 $2,186.41 $2,186.41 In Bal

MTD Amounts YTD Amounts MTD Amounts Begin + YTD

Begin $4588,254.05 $975,411.07 Investments $0.00 $1.093,183.34

Receipt $43,544.73 $393,536.98 Petty Cash $0.00 $0.00

Disbursements ($193,629.30) ($913,616.38) Savings $0.00 $0.00

Transfers Rec/Disb $0.00 $0.00 Money Market $0.00 30.00

Transfers JE $0.00 $0.0C

JE Payroll ($19,729.87) ($136,892.05) Balance $318,439.62 In Balance




CITY OF BALDWIN

BALDWIN CITY COUNCIL SPECIAL MEETING

MAY 13TH, 2025

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker and Scott Case
Absent - Jeff Holm

Also Present — Blue Hill Town Board; James Artmann, Edward Evens and Mike King,
City Attorney: Mike Couri and Mark Allseits from Couri & Ruppe, Blue Hill Treasurer
Francine lL.arson

Call to Order — The March 13th, 2025 special meeting of the City of Baldwin was called
to order by Mayor Jay Swanson at 7:00 p.m.

Pledge of Allegiance — All present recited the Pledge of Allegiance

Discussion with Blue Hill Town Board on Fire Contract — Fire Chief, Scott Case,
stated that it has been a year and 5 months since Baldwin has started fire service for
Blue Hill Township. Case is looking for feedback on the service that Blue Hill is receiving
from Baldwin Fire Department. Case asked if Biue Hill's service needs are being met
now and any changes needed in the future. Jim Artmann said Blue Hill is getting more
bang for their buck. Jim said he would like 1o review medical calls because the calls are
up some. Case said it depends on how dispatch gets the calls and interprets them.
Case said they told dispatch to give them all calis except mental health calls. Case said
a record search could be done due to the number of medical calls for Biue Hill. Artmann
communicated that Princeton had fewer medical calls in the past. Case stated that with
the increase in population, this would increase. Case stated that the medical calls in
Baldwin have also been increasing. Mayor Swanson communicated there was a trial
period for fewer medicals calls being changed to major medical. This trial period did not
work out, so Baldwin went back to full medicals. Edward Evans stated that the formula
will show changes in the future if applicable. Edward Evans said he has only heard
good things about Baldwin supplying fire services and medicals to Biue Hill Township.
Case reviewed the Blue Hill formulas based on the number of calls, population and
taxable market value. Case communicated that Baldwin no longer has a capital fire
fund. The payment based on this formula will be $50,000.00 for 2026. Rush questioned
if it previously was $55,000.00. Case indicated that was correct based on the formula.
Case stated that call volumes dictate the charge. Couri stated that this is based on the
previous year’s information. The formula on the contract has a $5000.00 reduction in
the fire contract. Jim Arimann stated that they do not want the payment to drop due fo
many factors. Edward Evans stated that they do not want to pay for equipment and the
current formula is simple and understandable. Case indicated that equipment is paid by
Blue Hill but not apparatus. Mayor Swanson communicated that the $5000.00 could be
considered a donation. Rush questioned Case about increasing of the wages of the fire
fighters and the increase in the number of fire fighters. Case indicated $15,000 is the
approximate wages and the rest is equipment and wear and tear on vehicles, efc.
Mayor Swanson communicated that an annual meeting between the City of Baidwin and
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City Council Meeting Minutes
May 13", 2025
Page 2 0f3

Blue Hill Town Board would still be done annually Case suggested keeping the formula
as is and is asking for Blue Hill to ask for the additional $5000.00 at the Townships
annual meeting. Case communicated that the City of Baldwin has an Infrastructure
Committee in session and the contract states on page 3 that if Baldwin intends on
constructing a new Fire Hall, it shall notify Blue Hill of this fact at least one year before a
contract is signed. Jim Artmann communicated that this clause in the contract stays.
Mayor Swanson communicated that if Baldwin built a new fire hall, it would not change
any of the rates for Blue Hill Township.

City Attorney, Mike Couri, stated that the prior year costs will be used.

Mike Couri made a correction to have the taxable market value changed to 2025 for the
year 2026. The population will be determined based on the numbers received from
Sherburne County in January of each year. Mike Couri communicated that the joint
meeting should be held each year in the first week of February. This would start in
February 2026 to calculate 2027 numbers. In February of 2026, the 2025 call/run
numbers will be used, population for 2025 and taxable market value for 2026. The
contract price for 2026 will be $50,000.00. The contract will be approved by the Blue Hill
Town Board and Baldwin City Council at their next Township/City Council meeting. For
the City of Baldwin, this will be tentatively on June 9%, 2025 City Council meeting.

Discuss/Approve/Disapprove Revised Blue Hill Fire Contract for 2026 — This is for
discussion only at this time.

Adjourn — Blue Hill Town Board: Artmann/Evans unanimous to adjourn Blue Hill Town
Board meeting at 7:57 p.m.

Rush/Walker unanimous to recess Special City Council meeting for 5 minutes.
Rush/Walker unanimous to reconvene the Special City Council meeting at 8:02 p.m.

Discuss Employee Handbook — Summary of proposed changes to Baldwin Employee
Handbook:

In the entire handbook: change Township to City.

Core hours: 8:00 a.m. to 4:30 p.m. Monday through Thursday, Friday is 8:00 a.m. to
Noon. City Staff begins work at 7:00 a.m. but the City Hall/Public Works Department
officially opens at 8:00 a.m. Public Works will continue to follow a schedule set by their
supervisors; at Council discretion. Direct deposit information was updated in the
employee handbook and a new section created for the Veterans Preference Act. New
language was added to clarify layoffs along with updates on Minnesota’s minimum wage
laws.

Mike Couri left the meeting at 8:11 p.m.

Juneteenth was added as an official state holiday along with adding Columbus Day and
the day after Thanksgiving. PTO was eliminated and vacation leave was updated. There
were also some updates on ESST compliance and language. Funeral leave is now
considered ESST time. The implementation of Paid Family and Medical Leave that will



City Council Meeting Minutes
May 13", 2025
Page 30f3

be implemented in 2026 had added language. Travel and meal allowance was updated
along with the policy on a drug-free workplace. There was an addition to remote work
and cannabis use summary. Full employee handbook is on file in the Clerk’s office.

Adjourn - Rush/Case unanimous fo adjourn at 9:44 p.m.

Submitted By: (s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerkf/Treasurer Mayor
City of Baldwin City of Baldwin

Date

Attendees: Sherburne County Commissioner, Brad Schumacher.
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BALDWIN CITY COUNCIL SPECIAL MEETING
JUNE 16™, 2025

Present — City Council; Tom Rush, Alan Walker, Scott Case, and Jeff Hoim
Jeff Hoim arrived at 7:31 p.m.
Absent — Mayor Jay Swanson

Call to Order — The June 16, 2025, special meeting of the City of Baldwin was called
to order by Acting Mayor Tom Rush at 7:02 p.m.

Pledge of Allegiance — All present recited the Pledge of Allegiance.

Review 2025 Budgets/Line ltems for Each Fund and Establish 2026 Budgets/Line
[tems for Each Fund — The City Council reviewed the budget process timeline now that
Baldwin is a City. Acting Mayor, Rush, stated that Ehler’s, Baldwin’s
Financial/Accounting Support, is requesting a 4% increase for the 2026 budget lines.
Rush stated that he does not need an increase in the Park fund. Rush stated that the
road budget will need to increase due to future road projects. The City Council reviewed
all funds and proposed some adjustments. The City Council will schedule an additional
meeting to review the 2026 budget at the June 239, 2025 City Council meeting.

Approve/Disapprove Proposed 2026 Line-ltem Budget -
This is for discussion only at this time.

Adjourn - Holm/Walker unanimous to adjourn at 8:36 p.m.

Submitted By: (s/) Joan Heinen Approved By: (s/) Tom Rush
Clerk/Treasurer Acting Mayor
City of Baldwin City of Baldwin

Date

Attendees: None



CITY OF BALDWIN
JUNE 17th, 2025
SPECIAL CLOSED EMPLOYEE PERFORMANCE REVIEW MEETINGS

Notice is hereby given that the City Council of the City of Baldwin, Sherburne County,
Minnesota, will hold special meetings on Tuesday, June 17th, 2025 at 6:00 p.m., 6:30
p.m., 7:00 p.m., 7:30 p.m. and 8:00 p.m. at Baldwin City Hall to conduct closed
session(s) as required by Minnesota State Statute § 13D.05, subdivision 3(a) to
evaluate the performance of an individual(s) who are subject to the City Council's
authority. The person(s) subject to the closed session has the option to request that it
be open to the public. The City Council may aiso open the meeting after the closed
session in order to take action if it determines whether it may be warranted.

Dated this 12th day of June, 2025. Posted on June 12th, 2025,

Present — Mayor Jay Swanson, City Council: Tom Rush, Alan Walker, and Jeff Holm
Alan Walker arrived at 6:21 p.m.

Call to Order — The June 17", 2025 closed employee performance review for Fire Chief
Scott Case was called fo order by Mayor Jay Swanson at 6:00 p.m.

Pledge of Allegiance — All present recited the Pledge of Aliegiance.

Motion to Close Meeting Per MN State Statute § 13D.05, subdivision 3 (a) — The
meeting may be opened at the request of the employee or may be opened by the City
Council to take further action if warranted. The Fire Chief, Case, requested that the
employee performance review remain closed. Rush/Holm unanimous to approve
closing the employee performance review for Scott Case. Scott Case abstained from
this motion.

Motion to Open Meeting — Rush/Holm unanimous to approve opening the employee
performance review meeting for Fire Chief, Scott Case.

Submitted By: {s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date



CITY OF BALDWIN
JUNE 17th, 2025
SPECIAL CLOSED EMPLOYEE PERFORMANCE REVIEW MEETINGS

Notice is hereby given that the City Council of the City of Baldwin, Sherburne County,
Minnesota, will hold special meetings on Tuesday, June 17th, 2025 at 6:00 p.m., 6:30
p.m., 7:00 p.m., 7:30 p.m. and 8:00 p.m. at Baldwin City Hall to conduct closed
session(s) as required by Minnesota State Statute § 13D.05, subdivision 3(a) to
evaluate the performance of an individual(s) who are subject to the City Council's
authority. The person(s) subject to the closed session has the option to request that it
be open to the public. The City Council may aiso open the meeting after the closed
session in order to take action if it determines whether it may be warranted.

Dated this 12th day of June, 2025. Posted on June 12th, 2025.

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker, Scott Case and
Jeff Hoim

Motion to Close Meeting Per MN State Statute § 13D.05, subdivision 3 (a) — The
meeting may be opened at the request of the employee or may be opened by the City
Council to take further action if warranted. Deputy Clerk, Kayla Nielsen, requested that
the employee performance review remain closed. Holm/Rush unanimous to approve
closing the employee performance review for Kayla Neilsen.

Motion to Open Meeting — Holm/Rush unanimous to approve opening the employee
performance review meeting for Deputy Clerk, Kayla Nielsen.

Submitted By: {s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date
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CITY OF BALDWIN
JUNE 17th, 2025
SPECIAL CLOSED EMPLOYEE PERFORMANCE REVIEW MEETINGS

Notice is hereby given that the City Council of the City of Baldwin, Sherburne County,
Minnesota, will hold special meetings on Tuesday, June 17th, 2025 at 6:00 p.m., 6:30
p.m., 7:00 p.m., 7:30 p.m. and 8:00 p.m. at Baldwin City Hall to conduct closed
session(s) as required by Minnesota State Statute § 13D.05, subdivision 3(a) to
evaluate the performance of an individual(s) who are subject to the City Council’s
authority. The person(s) subject to the closed session has the option to request that it
be open to the public. The City Council may also open the meeting after the closed
session in order to take action if it determines whether it may be warranted.

Dated this 12th day of June, 2025. Posted on June 12th, 2025.

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker, Scott Case and
Jeff Holm

Motion to Close Meeting Per MN State Statute § 13D.05, subdivision 3 (a) - The
meeting may be opened at the request of the employee or may be opened by the City
Council to take further action if warranted. Public Works, Phillip Fadden, requested that
the employee performance review remain closed. Holm/Rush unanimous to approve
closing the employee performance review for Phillip Fadden.

Motion to Open Meeting — Case/Holm unanimous to approve opening the employee
performance review meeting for Public Works, Phillip Fadden.

Submitted By: (s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date



CITY OF BALDWIN
JUNE 17th, 2025
SPECIAL CLOSED EMPLOYEE PERFORMANCE REVIEW MEETINGS

Notice is hereby given that the City Council of the City of Baldwin, Sherburne County,
Minnesota, will hold special meetings on Tuesday, June 17th, 2025 at 6:00 p.m., 6:30
p.m., 7:00 p.m., 7:30 p.m. and 8:00 p.m. at Baldwin City Hall to conduct closed
session(s) as required by Minnesota State Statute § 13D.05, subdivision 3(a) to
evaluate the performance of an individual(s) who are subject to the City Council’s
authority. The person(s} subject to the closed session has the option to request that it
be open to the public. The City Council may also open the meeting after the closed
session in order to take action if it determines whether it may he warranted.

Dated this 12th day of June, 2025. Posted on June 12th, 2025.

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker, Scott Case and
Jeff Holm

Motion to Close Meeting Per MN State Statute § 13D.05, subdivision 3 (a) — The
meeting may be opened at the request of the employee or may be opened by the City
Council to take further action if warranted. Public Works Supervisor, Zac Good,
requested that the employee performance review remain closed. Holm/Rush
unanimous to approve closing the employee performance review for Zac Good.

Motion to Open Meeting — Holm/Rush unanimous to approve opening the employee
performance review meeting for Public Works Supervisor, Zac Good.

Submitted By: (s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date
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CITY OF BALDWIN
JUNE 17th, 2025
SPECIAL CLOSED EMPLOYEE PERFORMANCE REVIEW MEETING

Notice is hereby given that the City Council of the City of Baldwin, Sherburne County,
Minnesota, will hold special meetings on Tuesday, June 17th, 2025 at 6:00 p.m., 6:30
p.m., 7:00 p.m., 7:30 p.m. and 8:00 p.m. at Baldwin City Hall to conduct closed
session(s) as required by Minnesota State Statute § 13D.05, subdivision 3(a) to
evaluate the performance of an individual(s} who are subject to the City Council’s
authority. The person(s) subject to the closed session has the option to request that it
be open to the public. The City Council may also open the meeting after the closed

session in order to take action if it determines whether it may be warranted.
Dated this 12th day of June, 2025. Posted on June 12th, 2025.

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker, Scott Case and
Jeff Holm

Motion to Close Meeting Per MN State Statute § 13D.05, subdivision 3 (a) — The
meeting may be opened at the request of the employee or may be opened by the City
Council to take further action if warranted. Clerk/Treasurer, Joan Heinen, requested that
the employee performance review remain closed. Holm/Rush unanimous to approve
closing the employee performance review for Joan Heinen.

Motion to Open Meeting - Case/Holm unanimous to approve opening the employee
performance review meeting for Clerk/Treasurer, Joan Heinen.

Adjourn - Holm/Rush unanimous to adjourn at 8:24 p.m.

Submitted By: (s/) Joan Heinen Approved By: (s/) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date



BALDWIN CITY COUNCIL REGULAR MEETING
MAY 19TH, 2025

Present — Mayor Jay Swanson, City Council; Tom Rush, Alan Walker, and Scott Case,
Absent — City Council Jeff Holm
Also Present — City Engineer; Sam Jochum from Hakanson Anderson

Call to Order — The May 19th, 2025 regular meeting of the City of Baldwin was called
to order by Mayor Jay Swanson at 7:00 p.m.

Pledge of Allegiance — All present recited the Pledge of Allegiance
Prayer Request from Delmas Hines
Additions/Corrections to Agenda

Approval of Regular Meeting Agenda With/Without Additions/Corrections —
Rush/Walker unanimous to approve as amended.

April 2025 Final Treasurer’s Report — Beginning balance of $588,036.37, Receipts of
$54,320.78, Disbursements of $164,866.55 Check Numbers 28455 — 28541 and 16
EFT Payments, Void Check Number 28509, leaving an unaudited ending balance of
$477,490.60.

May 2025 Preliminary Treasurer’s Report — The Clerk/Treasurer reported a beginning
balance of $477 490.60, Receipts of $36,108.80, Disbursements of $201,639.33 leaving
an unaudited ending balance of $311,960.07.

Public Comment Requests —

« Tiffany & Brantley Koenig: 14553 2931 Avenue, Zimmerman — Brantley is
requesting use of the Fire Department parking lot for his 10™ year free lemonade
stand. This will be June 7%, 2025 from 11:30 a.m. to 2:30 p.m. All proceeds will
be given to Law Enforcement, Fire and EMS Services. Rush/Walker unanimous
to approve lemonade stand on June 7t 2025 from 11:30 a.m. to 2:30 p.m.

Approval of Consent Agenda — Rush/Walker unanimous to approve consent
agenda.
« Approve Clerk Time Off of May 22" and May 234, 2025
o Approve Sherry Newman Resignation as Planning Commissioner Effective June
18, 2025
¢ Approve Joint City Council and Planning Commission Meeting Minutes for April
234, 2025



City Council Meeting Minutes
May 19", 2025
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o Approve Special City Council/Open House Meeting Minutes for 100" Street and
297t Avenue for May 1%, 2025
e Approve City Council Regular Meeting Minutes for May 5th 2025

Engineering:

Discuss/Approve/Disapprove Soil Boring Quotes — The geotechnical evaluations
for the sinkhole locations and 303 Avenue was sent to three firms, and two quotes
were received back. Haugo Geotechnical Services quote was for $15,610.00 and Braun
Interec is $19,155.00. Rush/Walker unanimous to approve Haugo Geotechnical
Services for $15,610.00. Rush asked if 305" Avenue soil borings were done. City
Engineer, Sam Jochum, stated that 305t was not quoted.

Discuss/Approve/Disapprove 305™" Avenue NW Culvert and Ditch Grading
Quotes — Culvert and Ditch Grading Quotes on 305" Avenue was sent to three
contractors and one was received back prior to the deadline. The quote from Perkins
Contracting was received after the deadline. West Branch Construction Company
quote was for $15,310.00 and the quote from Perkins Contracting was for
$44.555.00. Case/Walker unanimous to approve West Branch Construction
Company for $15,310.00.

Discuss/Approve/Disapprove 285" Avenue Curb and Gutter Quotes — Curb and
gutter project on 285™ Avenue was sent to 3 contractors. Two out of the three quotes
were received for the entire project. Tenold Concrete LLC quote was for $28,174.50
and North Country Concrete Inc. was for $72,664.96. Rush/Walker unanimous to
approve Tenold Concrete LLC for $28,174.50. Mayor Swanson asked if Hakanson has
ever worked for Tenold and City Engineer, Jochum, stated no.

Discuss/Approve/Disapprove Southern Pines and North Elk Lake Loop

Culvert- City Engineer, Sam Jochum, communicated that a 30 Foot easement is
available in this area. Public Works could rent equipment to complete the work. Mayor
Swanson asked if a quote to rent the equipment should be completed first. Rush stated
that a quote can be done. Walker/Rush unanimous to approve going out for quotes
for the equipment rental and bringing the quote back to June gth 2025 City Council
meeting.

Discuss Paving Repair on 12379 Street and 120th Street Proposal or a solution has
not been received from Knife River. Hakanson Anderson will be meeting at the site on
Thursday, May 22", 2025 at 10:00 a.m.

Rush/Case unanimous to table until the June 239, 2025 City Council meeting.

Discuss/Approve/Disapprove Plans and Specifications for 2025 Crack Filling
Project and Authorize Advertising for Bids — Bids could be opened as soon as June
ot 2025, This cannot be done as a quote but needs to be opening of bids due to the
dollar amount. Rush sent over to Hakanson Anderson 5 contractors to do the work.
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Rush/Walker unanimous to approve authorizing request for proposals to be done for
2025 crack filling project for the City of Baldwin.

Discuss/Approve/Disapprove Local Government Road Wetland Replacement
Program (LGRWRP) Application for 100" Street and 297t Avenue — Hakanson
Anderson is requesting that the City Council approve the submittal of the .GRWRP
application on behalf of the City, and direct staff to submit the application to the
regulatory agencies for review and approval. This would be the regulatory agencies
approving the replacement of the impacted wetlands via the state wetland bank that has
been established for this purpose. The projects that impact wetlands for safety reasons
are allowed to access that state wetland bank to satisfy their permitting requirements.
Case/Walker unanimous to approve LGRWRP Application.

Discuss 100t Street and 297t Meeting Summary — The meeting summary received
from Hakanson Anderson had comments received from the residents and City Engineer,
Hakanson Anderson. Most of the concerns were related to trees and fences. Hakanson
Anderson would like to propose that fences within the new easement but outside of the
grading extents are allowed to remain in place. Baldwin’s Attorneys indicated that the
best practice may be to record encroachment agreements to memorialize the situation
of fences. The current plan calls to remove all trees within 40 feet of the centerline of
the road or wider due to the slopes or culverts replaced in some areas. A resident asked
if improvements will be made to smali utilities/overhead power. Hakanson Anderson will
ask utility companies to relocate (possibly underground) but at a minimum outside of the
clear zone. Hakanson Anderson requested resident feedback on turn lanes located on
100t Street. Based on the feedback, the plan will be to reconstruct the turn lanes with
the project. Easement meeting will be May 20" and May 27! from 6:00 p.m. — 8:00 p.m.
Sam Jochum discussed fences and would like City Council direction. Mayor Swanson
stated that if a fence needs to be moved, it should be a part of the project cost. Mayor
Swanson stated that the 100" Street and 297" meeting went really well.

Mayor Swanson communicated that gravel should be left over the winter. Mayor
Swanson and Case stated that the Council is looking more towards starting construction
in 2026. Mayor Swanson stated that this is pushed out due to Incorporation, easements,
etc. City Engineer, Sam Jochum to discuss with Shane Nelson, City Engineer. Case
stated it is beneficial to delay until the spring due to mobilization. Walker agreed with
Case on this. Mayor Swanson said utilities and easements could be started. Mayor
Swanson asked for the quote for tree trimming to be brought back to the June 2319,
2025 City Council meeting.

The consensus from the City Council is to hold off until 2026.

Rush/Case made a motion to recess at 7:20 p.m. for 5 minutes due to power coming
back on at City Hall
Case/Rush unanimous to reconvene at 7:26 p.m.

Discuss Prescribed easement Drainage in White Oaks Estates -Case/Rush
unanimous to approve Mayor Swanson discussing drainage in White Oaks Estates
with our City Engineer to come up with a resolution.
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Frontier Trails Update — The Clerk received an email from Wastewater Manager, Mike
Gwynn. The email stated the system is basically running well. There are several issues
that should be dealt with this month but others that can wait for a new Service
Advisor/Wastewater Management Company. The pressing issue is to replace a
recirculating pump. The pump has been installed since 2014 and is failing. Mike Gwynn
went on to say that the pump had a good lifetime for the type of pump it was. The quote
received from Steinbrecher for the replacement pump #4 on the north system was for
$2939.21.

For the month of April 2025, receipts were $5038.55 and dishursements were $3619.91
leaving a balance of $1418.64.

Discuss/Approve/Disapprove Ordering Micro C with an Expenditure of
Approximately $2500.00 - Rush/Case unanimous to approve Micro C expenditure.

Discuss/Approve/Disapprove Proceeding With Request for Proposals (RFP) —
Rush does not want this sent to Septic Check. Case stated it should be sent to Septic
Check to get as many RFP’s back as possible. Walker would like it sent to Septic Check
for pricing. Mayor Swanson stated this will be sent to Septic Check. Mayor Swanson will
check with Shane Nelson on other companies to send the RFP to.

Rush/Case unanimous to approve going out for request for proposal for a
Wastewater Treatment Plant Operator.

Discuss/Approve/Disapprove Steinbrecher Proposal - The quote received from
Steinbrecher for the replacement of pump #4 on the north system was for $2939.21.
Case/Rush unanimous to approve quote for $2939.21 from Steinbrecher for
replacement of pump #4 at Frontier Trails.

Road Report:
Discuss Public Works Report — Full Public Works Report on file in the Clerk’s Office.

Discuss/Approve/Disapprove Speed Bump Replacement ltems - Rush/Case
unanimous to approve replacement parts of 70 blade signs, 60 cones, 6 type 1
barricades and 1 personal protective equipment/vest, jacket and pants. The total for this
exchange is $13998.00. The speed bumps were $14,000.00.

Discuss/Approve/Disapprove Headwalls at PID# 01-00409-0370 — The resident at
this property stated he has concerns on the headwalls. The headwall was built in 1966
and it currently keeps water from flowing into his yard. His property sits lower than the
property next to him and he doesn’t want the removal of this to cause issues with his
home. Rush recommends leaving this headwall at this location. Mayor Swanson stated
that encroachment agreements need to be completed for this PID and for the neighbors.
There also needs to be a hold harmless agreement for the headwalls to remain. Mayor
Swanson recommends this be sent to our City Attorney. Case asked about repairs to
the headwalls, and it was stated that this is up to the property owner. Rush/Walker
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unanimous to approve City Engineer working with City Attorney on encroachment
agreements.

Schedule Spring Road Tour — Rush/Walker unanimous to approve spring road tour
for June 24% 2025, at 5:00 p.m.

Discuss/Approve/Disapprove 2025 Ditch Mowing Estimate — Ditch mowing for July
2025 and October 2025 is for $9200.00. Rush/Walker unanimous to approve ditch
mowing quote for $9200.00.

Discuss/Approve/Disapprove Quote for 310" Avenue of $24,838.90 — Rush/Case
unanimous to approve quote for $24,838.90 for cul de sac replacement on 310t
Avenue.

Tabled liems:

Discuss/Approve/Disapprove Purchasing ADA Restrooms for City Parks —
Purchase price for 3 portable restrooms is $5180.00. A two-month rental for ADA
restroom was guoted at $400.24. The total for weekly service of the restrooms is
$600.00 a month for full service or $300.00 a month for pumping service only. Service of
the restrooms will be from July through September 2025. Case would like the portable
toilets secured due fo past vandalism. Mayor Swanson stated that Young Park shouid
have a regular restroom. Mayor Swanson would like a quote for restrooms at Young
Park The Park committee will review this. Mayor Swanson would like to wait on
purchasing for Young Park due to looking at design for restroom at Young Park.
Rush/Walker unanimous to approve $7980.24 for purchase of 3 portable restrooms,
full-service and 2-month rental from Jim's Mille Lacs Disposal.

Discuss/Approve/Disapprove First Amendment to Agreement for Building Official
Services — The first amendment to the Rum River Consultants (RRC) states that the
Cantractor and its employees shall not engage in business activities within the City
which may interfere with the performance of the Contractors duties and responsibilities
under this agreement. Rush/Case unanimous to table until the June 9 City Council
meeting.

New Business:

Discuss/Approve/Disapprove State Bonding Capital Requests — The 2026 capital
project preparation is underway. The requests must be submitted by June 13th 2025,
for publishing on July 15%, 2025. Case is asking if the City Council has more projects to
add to the capital requests. The projects Case has is Fire Station/City Hall, Water
Tower, Fire Department substation and training facility. These need to be prioritized on
a resolution that is submitted with the 2026 Capital Budget Request. Rush requested
parks but Case stated that there is other state grants available for parks. Rush and
Swanson stated that the first priority should be the Fire Department and City Hall. Case
is asking the City Council if the 4 projects should be requested for state funding at this
time. Mayor Swanson doesn't think we need to do the water tower at this time. The first
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priority would be fire station/city hall. The second priority would be a training facility and
the third would be a substation and the fourth would be remodeling the Public Works
facility. Mayor Swanson to draft a resolution to be approved at the June 9, 2025, City
Council meeting.

Rush/Walker unanimous to approve 4 projects for the 2026 Capital Budget Request.

Discuss/Approve/Disapprove Health and Wellness Program — Case stated that a
health and wellness program with a gym membership, for the first year, would be
$3907.54. The city only gets charged gym membership based on usage. Rush/Walker
unanimous to approve gym membership for $3907.54. Case abstained from the
maotion.

Discuss/Approve/Disapprove Personnel Policy — Rush/Walker unanimous to table
until the June 9%, 2025 City Council meeting.

Discuss One Day Liquor License for Fire Department Relief Association.
Rush/Case unanimous to approve Mayor Swanson working with the City Attorney on
a one-day liquor license for the Fire Department Relief Association Fire Dance on
August 16th, 2025.

Discuss/Approve/Disapprove Fire Department Leave of Absence for Nick Cole —
Rush/Walker unanimous to approve leave of absence for Nick Cole until November
13t 2025, Case stated that Brandon Lage moved to cover the open captain position.

Discuss/Approve/Disapprove Fire Department Leave of Absence for Brandon
Larson — Rush/Walker unanimous to approve leave of absence for Brandon Larson
until November 91", 2025.

Discuss Monday Night Meetings — City Staff has some conflicts with Monday night
City Council meetings. This is for discussion only at this time. Rush is not opposed to
changing the meeting nights. Clerk to check with City Staff on changing the City Council
meeting night. This will be discussed again at the June gth 2025 City Council meeting.

Announcements:

Special Planning Commission Meeting Wednesday May 212025 at 7:00 p.m.
City Hall Closed Monday, May 26", 2025 in Observance of Memorial Day
Planning Commission Meeting Wednesday, May 281 2025 at 7:00 p.m.
Infrastructure Committee Meeting Thursday, May 29™, 2025 at 7:00 p.m.

Audit Fieldwork All Day on Thursday and Friday, May 29" & 30%, 2025

Next City Council Meeting Monday, June 9, 2025 at 7:00 p.m.

Public Works, Phil Fadden on Vacation Leave May 227 and May 239, 2025
Christ Our Light Church Groundbreaking June 1%, 2025 at 2:00 p.m.

TQ 0RO TY

Any Other Business:
Clerk discussed claim form submission and deadline — Deadline to be Thursday
mornings before a Monday City Council meeting.
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Rush stated that Christ Our Light Church will be doing a walk May 31st, 2025 from the
old church location to the new location in the City of Baldwin. Request to have City
Council present on June 1%,°2025 with mass at 2:00 p.m. to bless the
site/groundbreaking ceremony.

Approve Bill for Payment — Rush/Case unanimous to approve 8 EFT Payments for
$8,279.59 and check numbers 28580 — 28611 for $94,438.31 for a total of $102,717.90.

Adjourn — Rush/Walker unanimous to adjourn at 9:14 p.m.

Submitted By: (s/) Joan Heinen Approved By: (sf) Jay Swanson
Clerk/Treasurer Mayor
City of Baldwin City of Baldwin

Date

Attendees: Delmas Hines and Zac Good; Baldwin Public Works Supervisor



3601 Thurston Avenue
Anoka, MN 55303
763.231.5840
TPC@PlanningCo.com

The Planning Company

MEMORANDUM

TO: Baldwin Mayor and City Council

FROM: D. Daniel Licht

DATE: 17 June 2025

RE: Baldwin — Zoning Ordinance; Escrow Agreement
TPC FILE: 269.01

BACKGROUND

The Zoning Ordinance requires certain improvements to occur concurrent with construction of a house
upon a residential lot, including driveway paving and landscape installation. Depending on the time of
year or other circumstances, it may not be possible to complete the improvements at the same time as
the house construction.

In these situations, cities will often withhold a Certificate of Occupancy until the improvements required
by the Zoning Ordinance are complete. This approach is not considered to be a best practice in that
Certificates of Occupancy are a function of the Building Code related to construction and not a Zoning
Ordinance administration tool. Instead, it is recommended that the City have for an agreement
whereby the property owner agrees to complete the improvements by a date certain and provide a cash
escrow to ensure their actions.

The City Attorney has drafted a template agreement for this purpose. The agreement would be
executed by the property owner and then subject to City Council approval, with input from the Zoning
Administrator as to the required completion date and escrow amount. The agreement is not to be
recorded and would be kept only in City files as it is intended to be temporary. Upon completion of the
improvements, City staff would inspect to verify the requirements of the Zoning Ordinance are met and
the escrow funds, less any administrative costs, would be returned without interest to the property
owner.

The City has received a request from the builder of the house at 12927 296" Avenue for provision of an
escrow agreement for completion of the driveway and landscaping with a closing planned for 24 July
2025. City staff recommends approval of an escrow agreement with cash security $5,000.00 and
completion date of 1 December 2025.

Exhibits:
= Draft escrow agreement



CONCLUSION

The City Council will consider approval of the draft escrow agreement in form and authorizing execution
of an escrow agreement for 12927 296 Avenue in administration of the Zoning Ordinance at their
meeting on 23 June 2025,

C. Joan Heinen, City Clerk/Treasurer
Bob Ruppe, City Attorney




CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

LANDSCAPE AND DRIVEWAY ESCROW AGREEMENT

AGREEMENT dated June 23rd, 2025, by and between the CITY OF BALDWIN, &
Minnesota municipal corporation (“City”), and Novak Builders & Remodelers Inc. (the
“Developer” or “Owner”).

NOW, THEREFORE, IT IS HEREBY AND HEREIN MUTUALLY AGREED, in
consideration of each party's promises and considerations herein set forth, as follows:

1. REQUEST FOR APPROVAL. Developer or Owner has asked City to approve a
Certificate of Occupancy for the land situated in the County of Sherburne, State of Minnesota,
legally described by Exhibit A.

2. TIME, OF PERFORMANCE. Developer or Property Owner shall install all
improvements required by this Agreement before December Ist, 2025.

3. LANDSCAPING REQUIRED. Developer or Owner shall at their sole expense
sod or seed the boulevard, front yard, side yards, and rear yards of the property with grass or
seed mix approved by the Zoning Administrator.

For lots preliminary platted after April 3, 2023, Developer or Owner shall at their sole
expense plant a minimum of two (2) trees for every acre of property. Trees shall be planted by
Developer or Owner that may cause, in the sole discretion of the Zoning Administrator, a public
nuisance, such as cotton producing trees, or trees that may become a public hazard due to insect
infestation or weak bark. The minimum deciduous tree size shall be two and one-half (2%2)
inches caliper, balled and burlapped. Evergreen trees shall be at least eight feet (87) tall. Trees
shall not be planted in the road right-of-way.

Unless the Zoning Administrator specifies a later date in writing, the sod, seed, and trees
shall be planted within sixty (60) days after a home has received a Certificate of Occupancy.
Before a Certificate of Occupancy is issued, a cash escrow shall be furnished to City in an
amount determined by the Zoning Administrator to guarantee compliance with the landscaping
requirements, If the landscaping is not completed in a timely manner, the City may enter the lot,
perform the work, and apply the cash escrow toward the cost.

Developer or Owner is responsible for contacting City when all the landscaping has been
installed to set up an inspection. Upon satisfactory completion of the landscaping and completion
of the warranty petiod, the escrow funds, without interest, less any draw made by City, shall be
returned to the person who deposited the funds with City.




All trees shall be warranted to be alive, of good quality, and disease free for twelve (12)
months after planting. Any replacements shall be warranted for twelve (12) months from the
time of planting.

4. DRIVEWAY REQUIRED. Developer or Owner shall provide for installation of
a driveway for access to the property as required by City Right-of-Way Ordinance and Zoning
Ordinance.

No driveway shall be located closer than seventy five (75) feet to the intersection of the
pavement of two public streets. The minimum distance between any two driveways accessing the
same side of a public street shall be seventy five (75) feet and a driveway shall be setback a
minimum of ten {10) feet from side lot lines.

Developer or Owner shall install a culvert within the right-of-way as required by the City
Engineer. Construction or reconstruction of any headwall within a right-of-way shall be
prohibited,

The portion of the driveway within the public right-of-way shall be surfaced with asphalt
or concrete. For preliminary platted lots approved after April 3, 2023, the driveway shall be
surfaced with asphalt, concrete, cobblestone, or paver brick at least within the required front yard
equal to the front yard setback.

A driveway permit shall be obtained from City for access to City streets or from
Sherburne County for access to County Roads or County State Aid Highways, as applicable,
prior to construction of the driveway.

5. ESCROW. In order to ensure compliance with the terms of this Agreement, or to
assure completion or restoration of the site, Developer or Owner shall fully execute and deliver
to the City this Agreement and all escrow funds required by this Agreement in the amount of
$5000.00 representing the sum of 125% of the estimated cost of installing the landscaping and/or
driveway required by this Agreement as determined by the Zoning Administrator.

6. EROSION CONTROL. Before any grading is started on any site, all erosion
control measures as shown on the landscaping, grading or erosion control plans approved by the
City shall be strictly complied with as well as all requirements of any NPDES Permit and any other
permit requirements issued by the City, County, State or Federal government. Developer or Owner
shall also install and maintain all erosion control measures deemed necessary by the City Engineer
should the landscaping, grading or erosion control plan prove inadequate in any respect, All areas
disturbed by the grading operations shall be stabilized per the MPCA Stormwater Permit for
Construction Activily. All temporary erosion and sediment control measures shall be properly
disposed of within thirty (30) days after final site stabilization is achieved or after the temporary
measures are no longer needed, unless otherwise authorized by the City.

Seed shall be in accordance with the City’s current seeding specification, which may
include temporary seed to provide ground cover as rapidly as possible. All seeded areas shall be
fertilized, mulched, and disc anchored as necessary for seed retention. The parties recognize that



time is of the essence in controlfing erosion. If Developer or Owner does not comply with the
NPDES Permit, MPCA Stormwater Permit for Construction Activity or with the erosion control
plan and schedule or supplementary instructions received from City, City may take such action as
it deems appropriate to control erosion. City will endeavor to notify the Developer or Owner in
advance of any proposed action, but failure of City to do so will not affect the rights of Developer,
Owner, or City’s rights or obligations hereunder.

7. GRADING. The property shall be graded in accordance with the City approved
grading and erosion control plan for the development or property. If the final grading and erosion
is not timely completed, City may enter the lot, perform the work, and draw down escrow funds
to pay any costs.

8. EASEMENT RIGHTS. Developer or Owner hereby grants to the City its agents,
employees, officers, and contractors a right of entry on to the property to perform any and all work
and inspections necessary or deemed appropriate by the City during the instaliation of landscaping
or driveway improvements by Developer or Owner, or to make any necessary corrective actions
deemed necessary by the City under this Agreement.

9. CLEAN UP. The Developer or Owner shall clean dirt and debris from public
siteets that has resulted from construction work by the Develop, Owner, home builders,
subcontractors, their agents, or assigns. Developer or Owner agrees to perform work
within three (3) business days of being notified by the City of the deficiency. Developer or
Owner further agrees that any damage to public property as a result of construction activity on
the property shall be repaired immediately if deemed to be an emergency by the City.

If dirt and debris removal from public streets is not timely completed, City may perform the
work and draw down escrow funds to pay any costs or exercise any other rights granted by
Section 5 of this Agreement.

10.  VIOLATION OF AGREEMENT. In the event of default by Developer or
Owner as to any of the work to be performed by it hereunder, City may, at its option, perform the
work and Developer or Owner shall promptly reimburse City for any expense incurred by City.
This Agreement is a license for City to act, and it shall not be necessary for City to seek a Court
order for permission to enter the land. When the City does any such work, City may, in addition to
its other remedies, assess the cost in whole or in part,

Except for any actions deemed an emergency by the City in the City’s sole discretion,
upon ten (10) days mailed notice (via certified mail) to Developer or Owner, and if such default is
not cured within ten (10) day period, the City are hereby granted the right and the privilege to
declare any deficiencies governed by this Agreement due and payable to the City in full. The ten
(10) day notice period shall be deemed to run from the date of deposit in the United States Mail.
Upon failure to cure by Developer or Owner, the City may thence immediately and without notice
or consent of the Developer or Owner, exercise its rights pursuant to the terms of this Agreement.
Notwithstanding the ten (10) day notice period provided for above, in the event that a default by
Developer or Owner will reasonably result in itreparable harm to the environment or to public
property, or result in an imminent and serious public safety hazard, the City may immediately
exercise all remedies available to it under this Agreement in an sffort to prevent, reduce or



otherwise mitigate such irreparable harm or safety hazard, provided that the City makes good-faith,
reasonable efforts to notify the Developer as soon as is practicable of the default, the projected
irreparable harm or safety hazard, and the intended actions of the City to remedy said harm.

The City may draw on the escrow funds to complete to complete work not performed by
Developer or Owner under the terms of this Agreement. If costs are incurred by City for fulling
the obligations of the Developer or Owner above and beyond the amount of the escrow,
Developer or Owner shall be liable for all additional costs, including engineering, planning, and
legal fees and costs, which Developer or Owner shall promptly pay upon being invoiced.
Invoices not paid within thirty (30) days of billing by the City shall accrue interest at the rate of six
percent (6%) per year, I the Developer or Owner fails to pay such bill(s) within thirty (30) days,
then the City may: (1) secure the unpaid costs from the escrow fund; (2) specially assess or certify
such costs against the Developer’s or Owner’s property; or (3) take necessary legal action to recover
such costs and the Developer or Owner agrees that the City shall be entitled to attorney’s fees
incurred by the City as a result of such legal action. Developer or Owner agrees not to contest the
authority of the City to assess the Developer’s or Owner’s property or appeal such assessment or
certification and waives all statutory rights of appeal under any applicable Minnesota Statutes.

The escrow fund shall only be released upon determination by the Zoning Administrator
that all landscaping and/or driveway improvements have been completed, the landscaping warranty
period has expired, all financial obligations to the City have been satisfied, and the Zoning
Administrator determines that the escrow fund is no longer required. Upon satisfactory
completion of the requirements of this Agreement in the sole discretion of the Zoning
Administrator, the escrow funds, without interest, less any draw(s) made by City, shall be
returned to the person who deposited the funds with City.

11.  MISCELLANIOUS PROVISIONS:

Third parties shall have no recourse against City under this Agreement.

Breach of the terms of this Agreement by Developer or Owner shall be grounds for denial

of building permits, including lots sold to third parties.

C. If any portion, section, subsection, sentence, clause, paragraph, or phrase of this Agreement
is for any reason held invalid, such decision shall not affect the validity of the remaining
portion of this Agreement.

D. This Agreement represents the full and complete understanding of the parties and neither

party is relying on any prior agreement or statement(s), whether oral or written. The action

or inaction of the City shall not constitute a waiver or amendment to the provisions of this

Agreement. To be binding, amendments or waivers shall be in writing, signed by the parties

and approved by written resolution of the City. The City's failure to promptly take legal

action to enforce this Agreement shall not be a waiver or release.

= >

E. The obligations of the Developer or Owner under this Agreement cannot be assigned
without the express written consent of the City through resolution.
F. The Developer or Owner shall pay all reasonable professional fees incurred by the City as a

result of City efforts to enforce the terms of this Agreement against Developer or Owner.
Said fees include attorney's fees, engineer’s fees, planner's fees, and any other professional
fees incurred by the City in attempting to enforce the terms of this Agreement.




IN WITNESS WHEREOV, the City and the Developer or Owner have caused this
Agreement to be duly executed on the day and year first above written.

CITY OF BALDWIN:

Jay Swanson, Mayor

Joan Heinen, City Clerk/ Treasurer

DEVELOPER OR OWNER:

Print Name:




PERCENT BASED CONSERVATION PRACTICE ASSISTANCE CONTRACT
Geanera!l Information

QOrganleationt . Contratt Humber! Amendnyeat [:i Conceled [j
Board Meetlag Datefs): Roard Meoting Date(s):
Sherburng SWCD #2025-06-01
*#f conlzact amepded, attach amendment form{s) Lo (s contract,
Applicant
Land Geeupler Hame Addross City/state - Hp Code
Clty of Baldwin 30238 128th St NW Baldwin, MN 55371

* [ & 2rowa contrzch, thl must be Bled and fzned by the group spoketpaisen 35 d eilanated In the prcup sredment and Qe group aacee ment silached o (K13 for

Canservation Practice Logation

Yownship Namo: Township Nai Range féo.: Soatlan No. 174444

City of Baldwin : 13 26 36 Nw, NE

Contract information

1{we), the undersigned, do hareby request assistance to help defray the cost of Installing the following practice(s} listed on the second page
of this contract. It Is understood that:

1. The land occaplar is responsible for full astablishment, operation, and maintenance of practica{s) applied under this program to
ansure that the conservation objactives are met and the effective life, 2 minimum of 10 yaats, s achieved.

The spectifc operation and malntenance reguirements for the conservatlon practice(s) Bsted are deseribed in the Operation and

" Faintenance Plan prepared for this contract by the technical assistance provider.

2. Should the land oecupler fall to maintaln the practicels) during the effective life, the land occupler Is fiable to the organization for up to
1502 of the amount of financlal asslstance received to install and establish the practice(s} unlass the

fallure was caused by reasons beyend the tand occupler’s contral, or If conservation practices are applied at the land occupler’s expense that
pravide equivalent protection of the soil and water resources,

3. 1f title ko this land Is transferred ta another party Befora.explration of the aforementionad effectiva life, it shall be the rasponslbility of

the landowmer whe signed this contract to advise the new owner that this contract Is In force and to notify other parties to the contract of

the transfer. ) : ’ )

4, Practice{s) must be planned and Installed in accordance with technical standards and speciications of the:
' FEOTG and the Minnesota Stormwater Manua

5. Increases In the practice(s) unlts or cost must be approved by the organization thraugh amendment of this contrdct as 3 condition to
Increase the financlal assistanee payments. : ’

6. This contract, when approved by the organization; will ramain in effect unless canceled or apended hy mutual agreement. [T the -
praclice(s) covered by this contract have not baen Installed by 12/1/20%5, this contract will be: automatically terminated on that date,

7. ltems of cost for which relmbursement Is clalmed are to be supported hy Invoices/recefpts for payments and will be verlfiad by the
organization as practical snd reasonable, The involges/receipts must include: the name of the vendor; the materlals, labor or equipment
used: the component urlt costs; and the datals) the wark was performed. The arganization has the authorlty to make adjustments to the
costs subniitted for reimbursoment. Reimbursément requests must slso be supported by a completed Percent Rased Voucher Forin,

Anpficant Signatures

The fand occupler's signature Indicates agreement to:

1. Grant the organization’s representative(s) access to the parcel{s} where the conservation practice(s) will be located.

2, Have alt required legal fand rights, Including but not limited to: access and authority to both canstruct and malntain the conservation
" practica(s) agreed upon In this contract for the offective life of the practice{s}.

3,  Obtaln any permits required in conjunction with the Instatlation and establishment of the practice{s) prier to starting constructlon of

the pracl:lce{s],

4.  Beresponsible for the operation and maintenance of conservation practice{s) applied under this program in accordance with an

Operation and Mafntenanee Plan prepared by the technical assistance provider,




5. Not accept financial assistance funds, from state sources in excess of 75 percent, or state and non-state sources that when combined are
in excess of 100 percent of the total cost ta establish the conservation practice(s).

6. rrovide copies of all forms and contracts pertin httoa v other state or non-state programs that are contributing funds toward this

71 )
7

Oate tand Occuplas [ ,

(0-9:202D

Date tandawmer, I dilfereat fiom appiicant

—

nddress, if different lroin applicant Inforinsticn:

PID: 01-00407-0001

Conservation Practice
The primary practice for which assistance is requested is: 812M

Practice standard(s) or eligible component(s) Total Project Cost Estimate

Screening, Straining or Hydrodynamic Seperation $89,638.13

Technical Assessment and Cost Estimate
| have the appropriate technical expertise and have reviewed the site where the above-listed practice(s) will be installed and deem the
practice(s) needed and that the estimated quantities and costs are practical and reasonable.

Date fechnical Assistance Provider

06/05/25 Chris Dam

e T
Creictohallon 3, 2050472 €00

Amount Authorized for Financlal Assistance
The organization has authorized the following for financial assistance, total not to exceed 75 percent of the total cost to establish the
conservation practice.
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\\\ Bogart, Pederson
i & Assoclates, Inc.

Project Name:

SWCD Drainage Treatment

Project Location:

City of Baldwin

CIVIL ENGINEERING Tradetional Yalucs * Crcative Solutions Project Number; 24-0467.00
LAND SURVEYING Prepared /Checked by: [DML/ CID
ENVIRONMENTAL SERVICES

Date 41242025
Engineer Estimate for SWCD Sandy Lake Contractor:

ITEM NO. | DESCRIPTION [ uniT QUANTITY | UNITPRICE | CoST
300 Base Bid - Storm Sewer
301 Mabilization - Total Project (7%) Lump Sum 1.00 $5,500.00 $5,500.00
302 Connect to Existing Storm Sewer Each 1.00 $2,500.00 $2,500.00
303 60" CBMH 102 w/ HALAA Skimmer Grate (w/ Sump) Each 1.00 $12,500.00 $12,500.00
304 Removal of existing CB, Pipe, FES Each 1.00 $8,000.00 $8,000.00
305 60" CBMH 101 w/ Casting (w/ Sump) Each 1.00 $7,000.00 $7,000.00
306 Filter Grate w/ Fastener Each 1.00 $1,000.00 $1,000.00
307 Preserver - Dissipator Each 2.00 $3,000.00 $6,000.00
308 Preserver - Skimmer Each 1.00 $3,000.00 $3,000.00
309 18" RCP Storm Sewer Pipe, Cl. Il Lin Ft 10.00 $100.00 $1,000.00
Subtotal - Storm Sewer $46,500.00
400 Base Bid - Street Construction
401 Chip Seal Sq Ft 100.00 $25.00 $2,500.00
402 Concrete Curb and Gutter (Mountable) Lin Ft 57.00 $30.00 $1,710.00
Subtotal - Street Construction $4,210.00
500 Base Bid - Grading, Removals, & Erosion Control
501 Rip Rap - Class 2 CuYd 4.00 $200.00 $800.00
502 Common Excavation (P) Cuyd 50.00 $20.00 $1,000.00
503 ScourStop Mat Sq Ft 800.00 $30.00 $24,000.00
504 Sediment Control Log Lin Ft 20 $20.00 $400.00
505 Silt Fence, Type MS Lin Ft 192.00 $2.00 $384.00
506 Seeding (200%) Acre 0.20 $500.00 $100.00
507 Seed Mixture 25-131 (200%) Lb 21.84 $10.00 $218.40
508 Disk Anchoring (200%) Acre 0.20 $300.00 $60.00
509 Fertilizer 22-5-10 {200%) Lb 34.76 $5.00 $173.80
510 Mulch Material Type 3 (200%) Ton 0.20 $500.00 $100.00
Contractor Notes: Subtotal - Grading, Removals, & Erosion Contral $27,236.20
Subtotal - Storm Sewer $46,500.00
Subtotal - Street Construction $4,210.00
Subtotal - Grading, Removals, & Erasion Control $27,236.20
Base Bid Total $77,946.20
15% Contigency $11,691.93
Base Bid + Contingency $89,638.13
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L INTRODUCTION AND PURPOSE

Hakanson Anderson, Inc completed an assessment for the presence and extent of wetlands in
Baldwin, MN. The project is within Section 33, Township 35N, Range 26W (Figure 1]. The review
area corresponds to a portion of the right of way of 278% Avenue, approximately 0.09 acre, and a
portion of the right of way and slightly beyond on 1237 Street, approximately 0.06 acre. (Figure 1}.
The purpose is to identify the water resources in the review area for a future swale excavation
project. The Local Government Unit (LGU) that administers the Minnesota Wetland Conservation
Act (WCA) is the City of Baldwin. The Minnesota Department of Natural Resources (DNR)
administers the Public Waters Work Program. The US Army Corps of Engineers (USACE) also has
regulatory jurisdiction over certain wetlands and tributaries that are considered Waters of the
United States.

I{, METHODS
A. Wetland Delineation

This report follows the 2010 Board of Water and Soil Resources (BWSR) guidance: Wetland
Delineations: Choosing the Appropriate Method and 2015 BWSR Guidance for Submittal of
Delineation Reports to the St. Paul District Army Corps of Engineers and Wetland Conservation Act
Local Governmental Units in Minnesota, Version 2.0.

Prior to delineating wetland boundaries in the field, a desktop analysis was conducted, which
included evaluating the Minnesota Department of Natural Resources (DNR] Public Waters
Inventory (PWI) (Figure 2) and DNR National Wetlands Inventory (NWI) Update (Figure 3),
Natural Resources Conservation Service Web Soil Survey (Figure 4 and Attachment A), LIDAR
data from Minnesota Geospatial Information Office (Figure 5), and antecedent precipitation data
from the Minnesota State Climatology Office (Attachment B).

Wetland delineations followed the methodology published in the 1987 U.S, Army Corps of
Engineers (COE) Wetlands Delineation Manual as amended by the january 2012 Regional
Supplement to the COE Wetland Delineation Manual Midwest Region (Version 2.0). The wetland
boundary was determined by assessing the presence or absence of hydric soils, hydrophytic
vegetation, and hydrologic indicators.

Sampling points were selected to define the upper-most wetland boundary, All collected field data
was recorded on Wetland Determination Data Forms, and USACE-provided automated data sheets
were used, please note these sheets do not distinguish between loam and clay textures
(Attachment C). The delineated wetland boundary was located with a sub-meter accurate GPS unit.

Soil profiles were evaluated by digging to depths of 24 inches, unless otherwise noted, and then
were characterized by their color (Hue, Value, and Chroma) using the Munsell® Soil Color Boolk.
Vegetation was documented by observing the trees and vines stratums within a 30-foot radius, the
saplings and shrub stratum within a 15-foot radius, and the herb stratum within a 5-foot radius
unless this area infringed on other plant communities, The plants’ wetland indicator status was
determined by using the COE's State of Minnesota 2020 Wetland Plant List. The presence or
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absence of primary or secondary hydrologic indicators, such as surface water, saturation, or
geomorphic position, were evaluated to determine the existence of hydrology.

I1I. RESULTS
A. Desktop Analysis

The NWI map shows two mapped wetland complexes within the review area (Figure 3). There is
one PWI waterbody within the review area (Figure 2).

There are three soil units mapped within the review area (Figure 4 and Attachment A). The soils
and hydric soil ratings are shown in Table 1.

Table 1. Hydric Soil Rating

Sysntlﬁol Soil Unit Name H;c/;ric Ac:(e)slm Hydric Rating Category

158B Zimmerman fine sand, 1 to 6 2 0.1 Predominantly non-hydric
percent slopes

1109 Isanti loamy fine sand, 0 to 2 93 0.1 Predominantly hydric
percent slopes

Using data from the Minnesota State Climatology Office, the multi-month score of the previous three
months was “dry” (Attachment B). Of the preceding three months, April was dry, and March and
February were normal, Note that this does not account for any precipitation in May.

B. Site Visit

A site visit was conducted in early May of 2025. Two wetlands were delineated within the review
area and extended offsite.

Wetland A is a 0.03-acre Type 1/3 Floodplain
Forest/Fresh Wet Meadow/Shallow Marsh
complex that extends offsite. The area within the
review area is dominated by Cottonwood, Black
Currant, Red-osier Dogwood, Jewelweed, and Giant
Goldenrod. Boundaries were determined using
topographic changes and vegetation.

The wetland sample point met two primary
hydrology indicators, High Water Table (AZ) and
Saturation (A3), and two secondary hydrology
indicators, Geomorphic Position (D2) and FAC-
Neutral Test (D5). It met hydric soil indicator Sandy Redox (S5), and hydrophytic vegetation was
present, The upland sample point met one secondary hydrology indicator, FAC-Neutral Test (D5),
and hydrophytic vegetation was present. Hydric soil was not present.
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Wetland B is a 0.03-acre Type 1/5 Fresh Wet
Meadow /Shallow Open Water complex that
extends offsite. It is dominated by Black Willow,
Bebbh’s Willow, and Reed Canary Grass. Boundaries
were determined using topographic changes and
vegetation.

The wetland sample point met two primary
hydrology indicators, High Water Table (A2) and
Saturation (A3), and two secondary hydrology
indicators, Geomorphic Position (D2) and FAC-
Neutral Test (D5). It met hydric soil indicator :
Redox Dark Surface (F6), and hydrophytic vegetation was present. The upland sample point met
one secondary hydrology indicator, FAC-Neutral Test (D5), and it met hydric soil indicators Sandy
Redox (S5) and Dark Surface (S7). Hydrophytic vegetation was not present.

IV. CONCLUSION

Table 2, Water Resource Summary

: : : Eggers and Reed HGM
Size Circular Cowardin - i 5
Wetland e Plant Community Classification
(acres) | 39 Type Classification Type
Floodplain Forest / Depression
A 0.03 1/3 Pme;‘E/Ji?“A /| Fresh Wet Meadow
/ Shallow Marsh
Fresh Wet Meadow Depression
B 0.03 1/5 PEM1A / Shallow Open
Water

Hakanson Anderson request that the LGU review and process this report and enclosed Joint
Application Form (Appendix A) for the project. Please consider this report a formal Wetland
Boundary/Type application pursuant to MN Rules 8420.0405.
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VI. CERTIFICATION

I certify that to the best of my knowledge and belief the wetland delineation completed for this site
is consistent with current wetland delineation practices and guidelines. I have the specific
qualifications, education, training, and experience to complete wetland delineations and
determinations in accordance with federal and state requirements.

Respectfully submitted,

Hakanson Anderson
Enica Halel

Erica Halek
Graduate Environmental Scientist
Minnesota Wetland Professional In-Training #5591
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Wetland Delineation Report - Baldwin Culverts 5/8/2025

Attachment A:

Web Soil Survey




Custom Soil Resource Report
Map—Hydric Rating by Map Unit
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Custom Soil Resource Report

Table—Hydric Rating by Map Unit

Map unit symboi Map unit name Rating Acres in AO! Percent of AOL

158B Zimmerman fine sand, 1 {2 19.7 36.8%
to 6 percent slopes

158C Zimmerman fine sand, 6 |4 29 5.4%
to 12 percent slopes

454C Mahtomedi loamy coarse {1 9.9 18.6%
sand, 6 to 15 percent
slopes

544 Cathro muck, 0 to 4 100 8.3 $5.5%
percent slopes

7308 Sanburn fineg sandy 1 8.5 0.9%
loamn, 2 to 6 percent
slopas

1108 Isanti loamy fine sand, 0 |93 1.3 2.4%
to 2 percent slopes

12563C Stonelake-Sanburn 3 1.5 2.7%
complex, 6 o 15
percent slapes

1288 Sealyavilie-Markey 100 23 4.3%
complex, ponded, O to
1 percent slopes

W Water a 7.1 13.3%

Totals for Area of Interest 534 100.0%

Rating Options—Hydric Rating by Map Unit

Aggregation Method: Percent Present

Component Percent Cutoff: None Specified

Tie-break Rule: L.ower

35




Wetiand Delineation Report - Baldwin Culverts 5/8/2025

Attachment B:

Antecedent Precipitation




Precipitation data for target wetland location:

County:
Township name:
Nearest community:

Sherburne
Baldwin
Lake Fremont

Township number: 35N
Range number:
Section number:

Aerial photograph or
site visit date:

Tuesday, May
6, 2025

Score using 1991-
2020 normal period

26W
33

values are in inches

first prior month:

second prior month:

lthird prior month:

6 to 9 (dry) 15

to 18 (wet)

10 to 14 (normal)

Apr-25 Mar-25 Feb-25
estimated precipitation total for
this location: 1.7 1.74 0.79
there is a 30% chance this location 1.81 19 0.52
will have less than: ’ . '
there is a 30% chance this location 3.99 1.96 1.23
will have more than: ’ ' ’
type of month: dry normal wet |dry normal normal
monthly score 3*1=3 2%*9 =4 1*2=2
multi-month score: 9




Wetland Delineation Report - Baldwin Culverts 5/8/2025

Attachment C:

Wetland Determination Data




U.S. Army Corps of Engineers
WETLAND DETERMINATION DATA SHEET - Northcentral and Northeast
See ERDC/EL TR-12-1; the proponeni agency is CECW-CO-R

OMB Control #: 0710-0024, Exp: 11/30/2024
Requirement Control Symbol EXEMPT:
{Authorify: AR 335-15, paragraph 5-2a}

Region

Project/Sile:  BDA401 - 278th Ave Swale Excavation City/County: Baldwin / Sherburne Co. Sampling Date:  5/6/2025
Applicant/Owner: City of Baldwin State:  MN Sampling Point: SP1
Investigator{s): Erica Halek Saction, Township, Range: 33-35-26

Landform {nillside, terrace, etc.).  Toeslope Local relief {concave, convex, none): Concave Slope %: __0-2
Subregion (LRR or MLRA). LRRK Lat: 45.48 Long: -93.58 Daturm:  WGS 1984
Soil Map Unit Name:  Isanti loamy fine sand, 0 to 2 percent slopes NWI classification:  None

Are climatic / hydrologic conditions on the site typical for this time of year? Yes Nao X (If no, explain in Remarks.)

Are Vegetation , Sail , or Hydrolegy significantly disturbed?

Are Vegetation , Sail . or Hydrology naturally problematic? (If

Are "Normal Circumstances” present?

Yes X No

needad, explain any answers in Remarks.)

SUMMARY OF FINDINGS — Attach site map showing sampling point locations, transects, important features, etc.

Hydraphytic Vegetation Present? Yes X No
Hydric Scil Present? Yes X No
Wetland Hydrology Present? Yes X No

Is the Sampled Area
within a Wetland?
If yes, optional Wetland Site iD:

No

X

Yes

Remarks: (Explain alternative procedures here or in a separate report.)
Antecedent precipitation dryer than normal. Culvert on north side of wetland.

HYDROLOGY

Wetland Hydrology Indicators:
Primary Indicators (minimum of one is required; check all that apply)

Secondary Indicators (minimum of fwo required}
Surface Soil Cracks (B8)

___Surface Water (A1) ___Water—Stained Leaves (B9)

_X_High Water Table (A2} ___Aquatic Fauna (B13)

_X_Saturation (A3) ____Marl Depasits (B15)

___Water Marks (B1) ___Hydrogen Sulfide Odor (G1)

____ Sediment Deposits (B2} ____ Ovidized Rhizospheres on Living Root
___ Dift Deposits (B3) __ Presence of Reduced Iran (C4)

___ Agal Mat or Crust (B4)

___lron Deposits (B5) mThin Muck Surface (C7)
___Inundation Visible on Aerial Imagery {B7)___ Other (Explain in Remarks)
___ Sparsely Vegetaled Concave Surface (B8)

Recent fron Reduction in Tilled Soils (C6)

__Drainage Paiterns (B10)

__ Moss Trim Lines {B16)

. Dry-Season Water Tabie (C2)
____Crayfish Burrows {C8)

Saturation Visible on Aerial Imagery (C9)
Stunted or Stressed Plants (D1)
Geomaorphic Position (D2)

Shallow Aquitard (D3)
___Microtopographic Relief (D4)
_X_FAC-Neutral Test {D5)

s (C3)

| =] 1|

Field Observations:

Surface Water Present? Yes No X Depth ({inches):
Waler Table Present? Yas X No Depth {inches): 5
Saturation Present? Yes X No Dapth (inches): &)

{includes capillary fringe}

Wetland Hydrology Present? Yes X No

Describe Recorded Data {stream gauge, monitoring well, aerial photos, previous inspectiens), if available:

Remarks:

ENG FORM 6116-8, JUL 2018

Northcentral and Northeast ~ Version 2.0




VEGETATION — Use scientific names of plants. Sampling Point: 5P1
Absolute Dominant Indicator
Tree Stratum  {Plot size: 30 ) % Cover  Species? Status Dominance Test worksheet:
1. Popuius balsamifera 50 Yes FACW Number of Dominant Species
2. Ulmus americana 10 No FACW That Are OBL, FACW, or FAC: 5] {A)
3 Total Number of Dominant
4. Species Across All Strata: 8 (B)
5 Percent of Dominant Species
6. That Are OBL, FACW, or FAC: 100.0%  (AB)
7. Prevalence Index worksheet:
60 =Total Cover Taotal % Cover of: tultiply by:
Sapling/Shiub Stratum  {Plat size: 15 GBL species 0 xi= 0
1. Comus sericea 30 Yes FACW FACW species 142 X2= 284
2. Ribes americanum 20 Yes FACW FAC species 0 x3= 0
3. Ulmus americana 10 No FACW FACU species 3 x4 = 12
4, UPL species a xh= 0
5. Column Totals: 145 {A) 298 (B)
6. Prevalence Index = B/A = 2.04
7. Hydrophytic Vegetation Indicators:
60 =Totai Caver 1 - Rapid Test for Hydrophylic Vegetation
Herb Stratum  (Plot size: 5 } X 2 - Dominance Testis >50%
1. Impatiens capensis 10 Yes FACW _X_3-Prevalence Index is <30
2. Solldago gigantea 5 Yes FACW 4 - Morphological Adaptalions1 {Provide supporting
3 Phalars arundinacea 5 Yes FACW data in Remarks or an a separate sheet)
4. Polygonatum bifforum 3 No FACU ___ Problematic Hydrophytic Vegetation' (Explain)
1o IRl ’
5. Onoclea sensibilis 2 No FACW YIndicatars of hydric soil and wetland hydrology must
8. be presant, uniess disturbed or problematic.
7. Definitions of Vegetation Strata:
8. Tree — Woody plants 3 in. (7.6 cm) or more in
9. diameter at breast haight (DBH), regardless of height.
10. Saplingfshrub — Woody piants fess than 3 in. DBH
11. and grealer than or equal o 3.28 ft (1 m) tall.
12 Herb — All herbaceous (non-woody) plants, regardless
25 =Total Cover of size, and woody plants less than 3.28 ft tall.

y Vi ize: . . .
Woody Vine Stratum  (Plot size Woody vines — All woody vines greater than 3.28 ftin
1. height.

2
3 Hydrophytic
’ Vegetation
4 Present? Yes X No
=Total Cover

Remarks: (include photo numbers here or on a separate sheet.)

ENG FORM 6116-8, JUL 2018

Northcentral and Northeast — Version 2.0




SOIL Sampling Point SP1

Profile Description: (Describe to the depth needed to document the indicator or confirm the absence of indicators.)

Depth Matrix Redox Features
(inches) Colar (moist) % Color (moist) %  Type' Loc® Texture Remarks

0-6 10YR 212 100 Sandy Loamy sand

6-19 10YR 4/t a0 10YR 3/6 10 C M Sandy Prominent redox concentrations
1Type: C=Concentration, D=Depletion, RM=Reduced Matrix, MS=Masked Sand Grains. ?Location: PL=Pore Lining, M=Matrix.
Hydric Soil Indicators: Indicators for Prablematic Hydric Soils™:
__ Histosoi (A1) .. Dark Surface (87) ___2c¢m Muck (A10) (LRR K, L, MLRA 149B)
___ Histic Epipedon {A2) ____ Polyvalue Below Surface (S8) (LRR R, ___ Coast Prairie Redox (A16) (LRR K, L, R)
___Black Histic (A3) MLRA 1488) ___ 5om Mucky Peat or Peat (83) (LRR K, L, R}
____Hydrogen Sulfide (A4) ____Thin Dark Surface (59} (LRR R, MLRA 149B) Polyvalue Below Surface {S8) (LRR K, L)

Stratified Layers {A5) High Chroma Sands (S11) (LRR K, L) :Thin Dark Surface (88) (LRR K, L)
:Depleted Below Dark Surface (A11) :Loamy Mucky Mineral (F1} (LRR K, L} ___lron-Manganese Masses {F12) (LRR K, L, R)
___Thick Dark Surface (A12) ___Loamy Gleyed Matrix (F2) ____Piedmant Floodplain Soils (F19) (MLRA 1438}
___Mesic Spodic {(A17) __Depleted Matrix (F3) ____Red Parent Materiat (F21} (outside MLRA 145)

{MLRA 144A, 145, 149B) ____Redox Dark Surface (F6) ___Very Shallow Dark Surface (F22}
___ Sandy Mucky Mineral {81} ___Depleted Dark Surface (F7} ___ Other (Explain in Remarks)
____Sandy Gleyed Matrix (S4) ____Redox Depressions (F8)
LSand'y Redox {(S5) - Marl (F10) (LRR K, L) JIndicators of hydrophytic vegetation and
___ Stripped Matrix (S6) ____Red Parent Matertal (F21) (IMLRA 145) wetland hydrology must be present,
unless disturbed or probiematic.

Restrictive Layer (if observed):

Type:

Depth (inches): Hydric Soil Present? Yes .___5____. No__
Remarks:
Sandy soil

ENG FORM 6116-8, JUL 2018 Northcentral and Northeast - Version 2.0



U.5. Army Corps of Engineers

WETLAND DETERMINATION DATA SHEET — Northcentral and Northeast Region

OMB Control #: 0710-0024, Exp: 11/30/2024
Requirement Control Symbol EXEMPT:

See ERDC/EL TR-12-1; the proponent agency is CECW-CO-R (Authority: AR 335-15, paragraph 5-2a)
Project/Site:  BD4G1 - 278th Ave Swale Excavation City/County: Baldwin / Sherburne Co. Sampting Date:  5/6/2025
Applicant/Owner: City of Baldwin State: MN Sampling Paint; SpP2
nvestigator(s): Erica Halek Section, Township, Range: 33-35-26
Landform (hillside, terrace, efc.):  Backslope/Footslope Local relief (voncave, convex, none): Convex Slope %: _4-6
Subregion (LRR or MLRA): LRR K Lat: 4548 Long: -93.58 Datum:  WGS 1984

Soil Map Unit Name:  {santi loamy fine sand, 0 fo 2 percent sfopes

NW! classification:  None

Are climatic / hydrolagic condilions on the site typical for this time of year?
Are Vegetation

Are Vegetation , Soil , o Hydrolagy naturally problematic

SUMMARY OF FINDINGS - Attach site map showing sampl

, Sail , or Hydrology significanily disturbed?

Yes No  x {If no, explain in Remarks.)

Are "Normal Circumstances” present?  Yes X No

? (If needed, explain any answers in Remarks.)

ing point locations, transects, important features, ete,

Hydraphytic Vegetation Present? Yes X No
Hydric Sail Present? Yeos No X
Wetland Hydrology Present? Yes No X

is the Sampled Area
within a Wetland?
If ves, optional Wetland Site D;

Yes No

Remarks: (Explain alternative procedures here or in a separate report.)
Antecedant precipitation dryer than normal,

HYDROLOGY

Wetiand Hydrology Indicators:
Primary Indicators {minimmum of one is required; check all that apply)

Secondary Indigators (minimum of two required)
Surface Soil Cracks (B8&)

____Surface Water (A1)
____High Water Table (A2)
___Saturation (A3)
__Waler Marks {B1)

____ Sediment Deposits (82)
____ Drift Deposits (B3)
____Algal Mat or Crust (B4)
__lron Deposits (B5) ___Thin Muck Surface (C7)
__Inundation Visible an Aerial Imagery (B7)___ Other (Explain in Remarks)
____Sparsely Vegetated Concave Surface (88)

___ Aquatic Fauna (B13)
Marl Deposits (B15)
Hydrogen Sulfide Odor (C1

____Waler-Stained Leaves {B9)

Oxidized Rhizospheres on Living Roots (C3) Saturation Visible on Aerial Imagery (C9)
Presence of Reduced Iron {C4)
Recent Iron Reduction in Tilled Soils (C6)

___ Drainage Pallerns {B10)

___Moss Trim Lines (818)

__Dry-Season Water Tabte (C2}
) __ Crayfish Burrows (C8)
____Stunted or Stressed Plants (D1)
____ Geomeorphic Position {(D2)
____Shallow Aquitard {D3)
__ Microtopographic Relief {D4)
_X_FAC-Neutral Test (D5)

Field Observations:

Surface Water Preseni? Yes No X Depth (inches):
Water Table Present? Yes No X Depth (inches):
Saturation Present? Yes X No Depth (inches):

{includes capillary fringe)

14

Wetland Hydrology Present? Yes No

Describe Recorded Data {stream gauge, monitoring well, aerial photos, previous inspections), if available;

Remarks:

ENG FORM 6116-8, JUL 2018
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VEGETATION — Use scientific names of plants. Sampling Peint: sp2

Absolute  Dominant Indicator
Tree Stratum  (Plot size: 30 ) % Cover  Species? Status Dominance Test worksheet:
1. Number of Deminant Species
2. That Are OBL, FACW, or FAC: 3 (AY
3 Total Number of Dominant
4, Species Across All Sirala: 3 (B8}
5 Percent of Dominanl Species
6. That Are OBL, FACW, or FAC: 100.0%  (A/B)
7. Prevalence Index worksheet:
=Total Caver Total % Caver of: Multiply by:

Sapiing/Shrub Stratum  (Plot size: 15 ) OBL species 0 Xi= 0
1. Ribes americanum 15 Yes FACW FACW species 24 X2 = 48
2. Acer negundo 3 No FAC FAC spectes 3 X3 = 9
3 FACU species 0 x4= 0
4. UPL spacias Q xb= 0
5 Column Totals: 27 {A) 57 (B)
6 Prevalence Index = BfA = 211
7 Hydrophytic Vegetation Indicators:

18 =Tolal Cover 1 - Rapid Test for Hydrophytic Vegetation
Herb Stratum  {Piot size: 5 } X 2-Dominance Test is >50%
1. Phalaris arundinacea 7 Yes FACW 3 - Prevalence Index is <3.0'
2. Solidago gigantea 2 Yes FACW 4 - Morphological Adaptations’ {Provide supparting
3 data in Remarks or on a separate sheet)
4 Problematic Hydrophylic Vegetation® {Explain)
5 ‘Indicators of hydric soil and weltand hydrolegy must
8 be present, unless disturbed or problematic.
7 Definitions of Vegetation Strata:
8 Tree — Waody plants 3 in. (7.6 cm) or more in
9 diameter at breast height (DBH), regardless of height.
10. Sapling/shrub — Woody plants less than 3 in, DBH
11. and greater than or equal to 3.28 ft (1 m) tal.
12. Herb — All herbaceous {non-woody) plants, regardless

9 =Total Cover of size, and woody plants less than 3.28 it tall.
Woody Vine Stratum - (Plotsize: 30 } Woedy vines — All woody vines greater than 3.28 ftin
1. height.
2
3 Hydrophytic

: Vegetation
4 Present? Yes X No
=TFotal Cover

Remarks: (Include photo numbers here or on a separate sheet.}

ENG FORM 6116-8, JUL 2018 MNorthcentral and Northeast — Version 2.0



SOIL Sampling Point SP2

Profile Description: (Describe to the depth needed to document the indicator or confirm the absence of indicators.)

Depth Matrix Redox Features
(inches} Color (molst} % Color (maist) %  Type' lac? Texture Remarks

-2 10YR 212 100 Sandy Loamy sand
2-24 10YR 3/4 100 Sandy Loamy sand

"Type: C=Concentration, D=Depletion, RM=Reduced Matrix, MS=Masked Sand Grains. 2 acation: PL=Pore Lining, M=Matrix.

Hydric Soil Indicators: Indicators for Problematic Hydric Solls®:
____Histosol (Af) ____ Dark Surface (87) ___2¢m Muck (A10) {LRR K, L, MLRA 149B)
___ Histic Epipedon (A2) ___Polyvalue Below Surface (S8) (LRRR, ___ Coast Prairie Redox (A16) (LRR K, L, R)
____Biack Histic (A3) MLRA 149B} ____5.om Mucky Peat or Peat {S3} (LRRK, L, R)
___Hydrogen Sulfide (A4) _Thin Dark Surface {(89) (LRR R, MLRA 148B) _Polyvalue Below Surface {S8) (LRR K, L}
_Stratiﬁed Layers (Ab) ___High Ghroma Sands (S1 1} (LRR K, L} ____Thin Dark Surface (39) (LRR K, L)
___Depleted Below Dark Surface (A11) _Loamy Mucky Mineral (F1) (LRR K, L) . fron-Manganese Masses (F12) (LRR K, L, R)
__ Thick Dark Surface (A12) ___ Loamy Gleyed Matrix (F2) ____Piedmont Floodplain Scils (F19) (MLRA 148B)
___Mesic Spodic (A17) ___ Depleted Matrix (F3) ___Red Parent Material {F21) {outside MLRA 145)

{MLRA 144A, 145, 149B) ____Redox Dark Surface (F8) ___Very Shallow Dark Surface (F22}

____Sandy Mucky Mineral (S1) . Depleted Dark Surface {F7) ___ Other {Expiain in Remarks)

____Sandy Gleyed Matrix (S4) ___Redox Depressions (F8)

__ Sandy Redox (S5) ___ Mar (F10)} {LRR K, L) IIndicators of hydrophytic vegetation and
___ Stripped Matix (S6) ___Red Parent Material {F21) (MLRA 145) wetland hydrology must be present,

unless disturbed or problematic,
Restrictive Layer (if observed):
Type:
Depth (inches): Hydric Soil Present? Yes ~ No_ X

Remarks:

?
E
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U.S. Army Corps of Engineers

WETLAND DETERMINATION DATA SHEET — Northcentral and Northeast Region
See ERDC/EL TR-12-1; the proponent agency is CECW-CO-R

OMB Conpirol #: 0710-0024, Exp: 11/30/2024
Requirement Control Symbol EXEMPT:
{Authority: AR 335-15, paragraph 5-2a}

Project/Site:  BD401 - 278ih Ave Cily/Counly: Baldwin / Sherburne Co. Sampfing Date:  5/6/2025
Applicant/Owner: City of Baldwin State:  MN Sampling Point: 8P3
Investigator(s): Erica Halek Section, Township, Range: 33-35-26

Landform (hillside, terrace, etc.}.  Toeslope Local relief (concave, convex, none). Concave Slope %: _0-2
Subregion {LRR or MLRA), LRRK Lat; 45.48 lLong: -93.58 Datum:  WGS 1984
Soil Map Unit Name:  Zimmerman fine sand, 1 to 6 percent slopes NWI[ classification:  PEM1A

Ase climatic / hydrologic conditions on the site typical for this time of year?
Are Vegetation

Are Vegetation

, Soit , or Hydrology significantly disturbed?

. Soil , or Hydrology naturally prablematic?

Yes X No (If no, explain in Remarks.)

Yes X No

Are "Normal Circumstances” present?

(If needed, explain any answers in Remarks.)

SUMMARY OF FINDINGS - Attach site map showing sampling point locations, transects, important features, etc.

Hydrophytic Vegetation Present? Yes X No
Hydric Soil Present? Yes X No
Wetland Hydrolagy Present? Yes X No

Is the Sampled Area
within a Wetland?
If yes, optional Wetland Site ID:

X

Yes No

Remarks: {Explain alternalive procedures here or in a separate report.)

Culvert on west side of wetiand was replaced in 2024. Antecedent precipitation dryer than normal.

HYDROL.OGY

Wetland Hydrology Indicators:
Primary Indicators {minimum of one is required; check ali that apply)

Secondary Indicators (minimum of twa required)

____Surface Soil Cracks (BE)

____Surface Water (A1)
_X_High Water Table (A2)
_X_Saturation (A3)
___Water Marks (B1)
___Sediment Deposits (B2)
____ Drift Deposits (B3)

___ Algal Mat or Crust {B4)
___lren Deposits (85}

___Water-Stained Leaves {B9)
____Aquatic Fauna (B13)
____Marl Deposits (B15)
__ Hydrogen Sulfide Odor {C1)

Oxidized Rhizospheres on Living Roots (C3) Saturation Visible on Aerial imagery (C9)

___Presence of Reduced tron {C4)
Recent Iron Reduction in Tilled Soils {C6)
Thin Muck Surface (C7)}

_____Drainage Patterns (810)
____Moss Trim Lines {B16)

____ Dry-8eason Water Table (C2)
mCrayﬂsh Burrows {C8)

. Stunted or Stressed Plants (D1)
X Geamaorphic Position (02)
____Shallow Aquitard {D3)

lnundatien Visibie on Aerial Imagery (B7) Other (Explain in Remarks)

Microtopographic Relief {D4)

Sparsely Vegetated Concave Surface (B8)

X FAC-Neutral Test (D5}

Field Observations:

Surface Water Present? Yes Ne X Depth {inches):
Water Table Present? Yes X No Depth {inches): 12
Saturation: Present? Yes X No Depth (inches): 4 Wetland Hydrology Present? Yes X No

{includes capiliary fringe)

Describe Recorded Data (stream gauge, monitoring well, aerial photos, previeus inspections), if available:

Remarks:
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VEGETATION — Use scientific names of plants. Sampling Point: SP3
Absolute Dominant indicator
Tree Siratum  {Plof size: 30 ) % Cover Species? Status Dominance Test worksheet:
1. Saiix nigra 8 Yes QBL Number of Dominant Species
2. Salix bebbiana 5 Yes FACW That Are OBL., FACW, or FAC: 4 (A)
3. Befula papyrifera 2 No FACU Total Number of Dominant
4. Populus tremuloides 2 No FAG Species Across All Strata: 4 {B)
5. Percent of Dominant Spacies
6. That Are OBL, FACW, or FAC: 100.0%  (A/B)Y
7. Prevalence Index worksheet:
17 =Total Cover Total % Cover of. Multiply by:
Sapling/Shrub Strafum  (Plot size: 15 OBL species 13 Xx1= 13
1. Salix bebbiana 25 Yes FACW FACW species 103 X2= 208
2. Cornus sericea 5 No FACW FAC species 2 x3= 6
3 FACLS species 2 X4= 8
4 UPL. species 0 x5= 0
5, Column Totals: 120 (A 233 (B)
8 Prevalence Index =B/A= 1.94
7 Hydrophytic Vegetation Indicalors:
30 =Total Cover 1 - Rapid Test for Hydrophytic Vegetation
Herb Stratum  (Plot size: 5 ) X 2-Dominance Testis >50%
1. Phalaris arundinacea 65 Yas FACW X 3 - Prevalence Indexis 3.0'
2. Typha spp. 5 No OBL 4 - Morphological Adaplations' (Provide supporting
3. Solidago gigantea 3 No FACW data in Remarks or on a separate sheet)
4. Geum aleppium - present Problematic Hydrophyiic Vegetation' (Explain)
5. Impatiens capensis - present YIndicators of hydric soil and watland hydrology must
a. he present, unless disturbed or preblematic,
7. Definitions of Vegetation Strata:
8. Tree — Woody plants 3 in. (7.6 em} or more in
9. diameter at breast height (DBH), regardiess of height.
10. Sapling/shrub — Woody plants fess than 3 in. DBH
i1. and graater than or equal to 3.28 ft {1 m) tall.
12 Herb — Al herbaceous (nan-woody) plants, regardless
73 =Total Cover of size, and woody plants less than 3.28 ft tall,

y Vi ize: . . .
Woody Vine Stratum  (Plot size 30 Woody vines — All woody vines greater than 3,28 ftIn
1. helght.

2
3 Hydrophytic
: Vegetation
4 Present? Yes No
=Total Caver
Remarks: {include photo numbers here or on a separate sheet.)
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SOIL

Sampling Point SP3

Profile Description: (Describe to the depth needed to document the indicator or confiri the absence of indicators.)

Depth Matrix Redox Features
(inches) Color (moist) % Color {moist) % Type' Loc® Texiure Remarks
0-7 10YR 21 98 10YR 3/4 i C M Loamy/Clayey Distinct redox concentrations
7-17 10YR 313 100 Sandy
17-25 10YR 3/6 100 Sandy

"Type: C=Concentration, D=Depletion, RM=Reduced Matrix, MS=Masked Sand Grains.

Location: PL=Pore Lining, M=Matrix.

Hydric Soil Indicators:

___Histosol (A1) o Dark Surface (S7)
__Histic Epipedon (A2) _m__Polyva[ue Below Surface (58) (LRR R,
___ Black Histic (A3) MLRA 149B)

___Hydrogen Sulfide (Ad)

. Stratified Layers (A5)

___Depleted Below Dark Surface (A11}
____ Trick Dark Surface (A12)
____Mesic Spodic (A17)

{MLRA 144A, 145, 149B)
___Sandy Mucky Mineral {51)
___“Sandy Gleyed Matrix {S4)
___Sandy Redox (S5)

____ Stripped Matrix (S6)

____Thin Dark Surface (89) (LRR R, MLRA 1498)
__ High Chroma Sands {S11){LRRK, L}

__ Loamy Mucky Mineral (F1} (LRRK, 1)

___ lLoamy Gleyed Matrix (F2)

- Depleted Matrix (F3)

Redox Dark Surface (FB)

Depleted Dark Surface (F7)

Radox Depressions (F8)

___ Mard (F10) LRR K, 1)

___Red Parent Material (F21) {MLRA 145}

X

Indicators for Problematic Hydric Soils®;
__2om Muck (A10) (LRR K, L, MLLRA 149B)
___ Coast Prairie Redox (A16) (LRR K, L, R)
_5 cm Mucky Peat or Peat {S3) (LRR K, L, R)
___Polyvalue Below Surface (S8) {LRRK, L)
____Thin Dark Surface (S9) (LRR K, L)
___lron-Manganase Masses (Fi2) {LRRK, L, R)
L Pledmont Fioodplain Soils (F19) (MLRA 149B})
___Red Parent Materlal (F21} {outside MLRA 145)
____Very Shailow Dark Surface (F22)

____Other {(Explain in Remarks)

%Indicators of hydrophytic vegetation and
wetland hydrology must be present,
uniess disturbed or problematic.

Restrictive Layer (if observed}):
Type:
Depth {inches):

Hydric Soil Present?

Yes X

No

Remarks:

Soil saturated at 4 inches. Could not see redox untif soil dried out & bit due to the saturation, Soil potentially could have been disturbed when culvert

was replaced in 2024,
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U.8. Army Corps of Engineers
WETLAND DETERMINATION DATA SHEET — Northcentral and Northeast Region
See ERDC/EL TR-12-1; the proponent agency is CECW-CO-R

OMB Control #: 0710-0024, Exp: 11/30/2024
Requirememt Control Symbol EXEMPT:
(Authority: AR 335-15, paragraph 5-2a)

ProiectSite:  BD401 - 278th Ave
City of Baldwin

Erica Halak

City/County: Baldwin / Sherburne Co.
State:  MN

Sampling Date:  5/6/2025

Sampling Point:  SP4

Applicant/Owner;

Investigator(s): Section, Township, Range: 33-35-26

Landform (hillside, terrace, etc.):  Foolsiope Local relief {concave, convex, none): Convex Slope %: 46
Subregion {(LRR or MLRA): LRR ¥ Lat: 45.48 Long: -93.58 Datumy  WGS 1684
Scil Map Unit Name: Zimmerman fine sand, 1 to 6 percent slopes NWI classification: PEM1A

Are climatic / hydrologic conditions on the site typical for this time of year? Yes X No (If no, explain in Remarks.)
Are Vegetation . Sail , or Hydrelogy significantly disturbed? Are "Nermal Circumstances” present?  Yes X No
Are Vegetation . Soit , or Hydrology naturaily problematic? (If neaded, explain any answers in Remarks.)

SUMMARY OF FINDINGS — Attach site map showing sampling point locations, transects, important features, etc.

Hydraphytic Vegetation Present? Yes No X Is the Sampled Area
Hydric Soil Present? Yes X No within a Wetland? Yes Ne X
Wetland Hydrology Present? Yes No X If yas, optional Wetland Site |1D:

Remarks: (Explain alternative procedures here or in a separate report.)
Aniecedent precipitation dryer than normal.

HYDROLOGY

Wetland Hydrology Indicators:
Primary Indicators (minimum of onae is required; check all that apply}

Secondary ndicators {minimum of two required}
___ Surface Soil Gracks {B6)

___Surface Water (A1) ___Water-Stained Leaves (B9)
___ High Water Table (A2) ___Aguatic Fauna (B13)
___Saturation (A3) ___Marl Deposits (B15)

____ Waler Marks {B1) __Hydrogen Sulfide Odor (C1}
___Sediment Deposits (B2)
___ Dift Deposits (B3}

___ Algal Mat or Crust (B4)
____lron Depaosits (B85} o Thin Muck Surface (C7})
“!nundatien Visible on Aerial Imagery (B7)_ Other (Explain in Remarks}
_ Sparsely Vegetated Concave Surface {B8)

Presence of Reduced fron (C4)

___ Ouxidized Rhizospheres on Living Roots (C3) ___ Saturation Visible on Aerial lmagery (C9)

Recent fron Reduction in Tilled Soils (C8)

___ Drainage Patterns (B10}

. Moss Trim Linas (B186)

_ Dry-Season Water Table (C2)
__Grayfish Burrows {C8)

___Stunted or Stressed Plants {D1)
_ Geomorphic Position (D2)
____Shallow Aquitard {D3)
___Microtopographic Relief (D4)
X FAC-Neutral Test {D5)

Field Observations:

(includes capillary fringe)

Surface Water Present? Yes No X Depth (inches):
Water Table Present? Yes No X Depth (inches):
Saturation Present? Yes X No Depth (inches): 7

Wetland Hydrology Present? Yes No X

Describe Recorded Data (stream gauge, monitoring well, aerial photos, previous inspections), if available:

Remarks:
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VEGETATION — Use scientific names of plants,

Sampiing Paint: 3P4

Absolute Dominant Indicator

Dominance Test worksheet:

Number of Dominant Species
That Are OBL, FACW, or FAC: 2 {A)

Totai Number of Dominant
Species Across All Strata: 4 (B)

Percent of Dominant Species
That Are OBL, FACW, ar FAC: 50.0% {A/B)

Tree Stratum  {Plot size: 30 ) % Cover Species? Status
1. Betuia papyrifera 5 Yes FACU
2.

3.

4.

5.

8.

7.

5 =Total Cover

Sapling/Shrub Stratum  (Piot size: 15 }

1. Salix bebbiana 20 Yes FACW
2. Cornus sericea 3 No FACW
3

4

5.

6

7

Prevalence Index worksheet:

Total % Caver of: Muttiply by:
OBL speacies 0 Xi= ]
FACW species 85 X2= 130
FAC species 0 x3= ¢
FACLU species 25 x4 = 160
UPL species 0 xh= 0
Column Totals: 90 (A) 230 (B)
Prevalence Index = B/A= 2.56

23 =Total Cover
Herb Straium  (Plot size: 5 }
Phalaris arundinacea 40 Yes FACW

Poa pratensis 20 Yes FACU

Solidagoe gigantea 2 No FACW

Hydrophytic Vegetation Indicators:

____1 - Rapid Test for Hydrophytic Vegetation
__2-Dominance Testis >50%
___3-Prevalence Index is £3.0'

4 - Morphological Adaptations1 {Provide supporting
data in Remarks or on a separate sheet)

___ Problematic Hydrophytic Vegetation' (Explain)

YIndicators of hydric soil and wetland hydrology must
he present, unless disturbed or problematic,

1
2
3
4
5.
&
7
8
9

10.

.

12,

82 =Total Cover

Woeoody Vine Stratum  (Plot size: 30 )
1.

Definitions of Vegetation Strata:

Tree — Waedy plants 3 in. {7.6 cm) or more in
diameter at breast height (DBH), regardless of height.

Sapling/shrub — Woody plants less than 3 in. DBH
and greater than or equal to 3.28 & (1 m) tail.

Herb - All herbaceous {non-waody) plants, regardless
of size, and woody plants less than 3,28 ft tall,

Woody vines - All woody vines greater than 3.28 ft in
height,

2
3.
4

=Totai Cover

Hydrophytic
Vegetation
Present? Yes Ne X

Remarks: {Inchude phioto numbers hare or on & separate sheet.)
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SOIL Sampling Point SP4

Profile Description: (Describe to the depth needed to document the indicator or confirm the absence of indicators.)
Depth Matrix Redox Fealures
(inches) Color (moist) % Color {maolst) %  Type' Lod” Texture Remarks

0-6 10YR 2/1 100 Loamy/Claysey Sandy loam

6-11 10YR 211 95 10YR 3/4 5 C M Sandy Distinst redox congentrations

11-18 10YR 3/4 100 Sandy
Type: C=Concentration, D=Depletion, RM=Reduced Matrix, MS=Masked Sand Grains. 2 ocation: PL=Pere Lining, M=Matrix.
Hydric Soil Indicators; indicators for Problematic Hydric Soiis™:
___Histosoi (A1) _X_Dark Surace (S7) ___2cm Muck (A10) (LRR K, L, MLRA 149B)
___Histic Epipedon (A2) ___Palyvalue Below Suriace (88) (LRR R, . Coast Prairie Redox {A18} {LRR K, L, R)
____Black Histic (A3) MLRA 1498} __5em Mucky Peat or Peat (S3) (LRR K, L, R}
_Hydrogen Sulfide {A4) ____Thin Dark Surface (S9) (LRR R, MLRA 1498} Polyvalue Betow Surface {(S$8) (LRR K, L)
___ Stralified Layers (AB) _____High Chroma Sands (ST1) (LRR K, 1) ___Tnin Dark Surface (S9) (LRR K, L)
____Depleted Below Dark Surface (Af1}  _ Loamy Mucky Mineral (F1) (LRR K, L} ___hron-Manganese Masses (F12) {LRR K, L, R)
_M_Thick Dark Surface {A12) . Laamy Gleyed Matrix (F2) o Piedmont Floodplain Sails (F19) (MLRA 149B)
__ Mesic Spodic (A17) __ Depleted Matrix (F3) ___ Red Parent Material (F21} {outside MLRA 145)
{MLRA 144A, 145, 149B) _____Redox Dark Surface (FB) __ Very Shalfow Dark Surface (F22)
____Sandy Mucky Mineral (§1) ___Depileted Dark Surface (F7) ____Other (Explain in Remarks)
___Sandy Gleyed Matrix (84) __Redox Depressions {F8)
_X_ Sandy Redox (85) . Marl (F10) (LRR K, L) SIndicators of hydraphytic vegetation and
___ Stripped Matrix (56} ___Red Parent Material (F21) {MLRA 145} walland hydrology must be present,
unless disturbed or problematic.,

Restrictive Layer (if observed):

Type:

Depth (inches}: Hydric Soif Present? Yes X = No__
Remarks:
Hit rocks at 16-18", could not dig deeper.
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Wetland Delineation Report — Baldwin Culverts 5/8/2025

Appendix A:

Joint Application Form




Joint Application Form for Activities Affecting Water Resources
in Minnesota

This joint application form is the accepted means for initiating review of proposals that may affect a water resource (wetland,
tributary, lake, etc.) in the State of Minneseta under state and federal regulatory programs. Applicants for Minnesota Department
of Natural Resources {DNR) Public Waters permits MUST use the MPARS online permitting system for submitting applications to
the DNR. Applicants can use the infermation entered into MPARS to substitute for completing parts of this joint apptication form
{see the paragraph on MPARS at the end of the joint application form instructions for additional information). This form is only
applicable to the water resource aspects of proposed projects under state and federal regulatory programs; other local
applications and approvals may be required. Depending on the nature of the project and the location and type of water resources
impacted, multiple authorizations may he required as different regulatory programs have different types of jurisdiction over
different types of resources.

Regulatory Review Structure

Federal

The St. Paul District of the U.S. Army Corps of Engineers (Corps) is the federal agency that regulates discharges of dredged or fili
material into waters of the United States {wetlands, tributaries, lakes, etc.) under Section 404 of the Clean Water Act (CWA) and
regulates work In navigable waters under Section 10 of the Rivers and Harbors Act. Applications are assigned to Corps project
managers who are responsible for implementing the Corps regulatory program within a particular geographic area.

State

There are three state regulatory programs that regulate activities affecting water resources. The Wetland Conservation Act
(WCA) repulates most activities affecting wetlands. It is administered by local government units (LGUs) which can be counties,
townships, cities, watershed districts, watershed management organizations or state agencies {on state-owned land}. The
Minnesota DNR Division of Ecological and Water Resources issues permits for work in specially-designated public waters via the
Public Waters Waork Permit Program {DNR Public Waters Permits). The Minnesota Pollution Control Agency (MPCA) under Section
401 of the Clean Water Act certifies that discharges of dredged or filf material authorized by a federal permit or license comply
with state water quality standards. One or more of these regulatory programs may be applicable to any one project.

Required Information

Priar to submitting an application, applicants are strongly encouraged to seek input from the Corps Project Manager and LGU staff
to identify regulatory issues and required application materials for their proposed project. Project proponents can request a pre-
application consultation with the Corps and LGU to discuss their proposed project by providing the information required in
Sections 1 through 5 of this joint application form to facilitate a meaningful discussion about their project. Many 1.GUs provide a
venue {such as regularly scheduled technical evaluation pane! meetings) for potential applicants to discuss their proiects with
multiple agencies prior to submitting an application. Contact information is provided below.

The following bullets outline the information generally required for several common types of determinations/authorizations.

e For delineation approvals and/or jurisdictional determinations, submit Parts 1, 2 and 5, and Attachment A.

. For activities involving CWA/WCA exemptions, WCA no-loss determinations, and activities not requiring mitigation,
submit Parts 1 through 5, and Attachment B.

° For activities requiring compensatory mitigation/replacement plan, submit Paris 1 thru 5, and Attachments Cand D.

e For local road authority activities that qualify for the state’s local road wetland replacement program, submit Parts 1

through 5, and Attachments C, D {if applicable}, and E to both the Corps and the LGU.
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Submission Instructions
Send the completed joint application form and all required attachments to:

U.S Army Corps of Engineers. Applications may be sent directly to the appropriate Corps Office. For a current listing of areas of
responsibilities and contact information, visit the St. Paul District's website at:
http://www.mvp.usace.army.mil/Missions/Regulatory.aspx and select “Minnesota” from the contact Information box.
Alternatively, applications may be sent directly to the St. Paul District Headquarters and the Corps will forward them to the
appropriate field office.

Section 401 Water Quality Certification: Applicants do not need to submit the joint application form to the MPCA unless
specifically requested. The MPCA will request a copy of the completed joint application form directly from an applicant when they
determine an individual 401 water quality certification is required for a proposed project.

Wetland Conservation Act Local Government Unit: Send to the appropriate Local Government Unit. If necessary, contact your
county Soil and Water Conservation District (SWCD) office or visit the Board of Water and Soil Resources (BWSR) web site
(www.bwsr.state.mn.us) to determine the appropriate LGU.

DNR Public Waters Permitting: In 2014 the DNR will begin using the Minnesota DNR Permitting and Reporting System (MPARS) for
submission of Public Waters permit applications (https://webappsii.dnr.state.mn.us/mpars/public/authentication/login).
Applicants for Public Waters permits MUST use the MPARS online permitting system for submitting applications to the DNR. To
avoid duplication and to streamline the application process among the various resource agencies, applicants can use the
information entered into MPARS to substitute for completing parts of this joint application form. The MPARS print/save function
will provide the applicant with a copy of the Public Waters permit application which, at a minimum, will satisfy Parts one and two
of this joint application. For certain types of activities, the MPARS application may also provide all of the necessary information
required under Parts three and four of the joint application. However, it is the responsibility of the Applicant to make sure that
the joint application contains all of the required information, including identification of all aquatic resources impacted by the
project (see Part four of the joint application). After confirming that the MPARS application contains all of the required
information in Parts one and two the Applicant may attach a copy to the joint application and fill in any missing information in the
remainder of the joint application.
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Project Name and/or Number: BD401-2025, 278" Ave

PART ONE: Applicant Information

If applicant is an entity (company, government entity, partnership, etc.), an authorized contact person must he identified. If the
applicant is using an agent (consultant, lawyer, or other third party) and has authorized them to act on their behalf, the agent’s
contact information must also be provided.

Applicant/Landowner Name: City of Baldwin

Mailing Address: 30239 128" St NW, Baldwin MN 55371
Phone: 763-389-8931

E-mail Address:

Authorized Contact (do not complete if same as above): Shane Nelson, Assistant City Engineer
Mailing Address: 3601 Thurston Ave., Anoka, MN 55303

Phone: 763-852-04779

E-mail Address: shanen@haa-inc.com

Agent Name: Erica Halek, Hakanson Anderson

Mailing Address: 3601 Thurston Ave., Anoka, MN 55303
Phone: 763-852-0476

E-mail Address: EHalek@haa-inc.com

PART TWO: Site Location Information

County: Sherburne City/Township:  Baldwin
Parcel ID and/or Address: ROW near 01004290110 and 01004730270

Legal Description (Section, Township, Range):  33-35N-26W

Lat/Long (decimal degrees):

Attach a map showing the location of the site in relation to local streets, roads, highways.
Approximate size of site (acres) or if a linear project, length (feet):  ~0.15 acre

If you know that your proposal will require an individual Permit from the U.S. Army Corps of Engineers, you must provide the
names and addresses of all property owners adjacent to the project site. This information may be provided by attaching a list to
your application or by using block 25 of the Application for Department of the Army permit which can be obtained at:

http://www.mvp.usace.army.mil/Portals/57/docs/regulatory/RegulatoryDocs/engform 4345 2012oct.pdf

PART THREE: General Project/Site Information

If this application is related to a delineation approval, exemption determination, jurisdictional determination, or other
correspondence submitted prior to this application then describe that here and provide the Corps of Engineers project number.

Describe the project that is being proposed, the project purpose and need, and schedule for implementation and completion. The
project description must fully describe the nature and scope of the proposed activity including a description of all project elements
that effect aquatic resources (wetland, lake, tributary, etc.) and must also include plans and cross section or profile drawings
showing the location, character, and dimensions of all proposed activities and aquatic resource impacts.

See attached delineation report.
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Praject Name and/or Number: BD401-2025, 278" Ave

PART FOUR: Aquatic Resource Impact! Summary

If your proposed project involves a direct or indirect impact to an aquatic resource (watland, lake, tributary, etc.} identify each
impact in the table below. Include all anticipated impacts, including those expected to be temporary. Attach an overhead view map,
aerfal photo, and/or drawing showing all of the aquatic resources in the project area and the location(s} of the proposed impacts.

Label each aguatic resource on the map with a reference number or letter and identify the impacts in the following table.

. Type of Impact| Duration of e County, Major
A Aquatic ) . Existing Plant
Aquatic Resource {fill, excavate, Impact Ovaeralf Size of . Watershed #,
Resource Type \ . 5 . Community
ID (as noted on drain, or Permanent {P} | Size of Impact Aquatic . and Bank
. {wetland, lake, 3 Type(s) in .
overhead view) , remove or Temporary Resource . | Service Area #
tributary etc.) ) L Impact Area c
vegetation) (1 of Impact Area

HIf impacts are temporary; enter the duration of the impacts in days next to the “T”. For example, a project with a temporary access fill that
would be removed after 220 days would be entered “T (220)". -

Ampacts less than 0.01 acre should be reparted in square feet. Impacts 0.01 acre or greater should be reported as acres and rounded to the
nearest 0.01 acre. Tributary impacts must be reported in linear feet of impact and an area of impact by indicating first the linear feet of impact
atong the flowtine of the stream followed by the area impact in parentheses). For example, a project that impacts 50 feet of a stream thatis 6
feet wide woutd be reported as 50 ft (300 square feet}.

3This Is generally only applicable if you are applying for a de mirimis exemption under MN Rules 8420.0420 Subp. 8, otherwise enter “N/A”.
Use Wetland Plants and Plant Community Tvpes of Minnesota and Wisconsin 3% £d. as modified in MN Rules 8420.0405 Subp. 2.

5Refer to Major Watershed and Bank Service Area maps in MN Rules 8420.0522 Subp, 7.

if any of the above identified impacts have already occurred, identify which impacts they are and the circumstances associated
with each:

PART FIVE: Applicant Signature

[] Check here if you are requesting a pre-application consultation with the Corps and LGU based on the information you have
provided. Regulatory entities will not initiate a formal application review if this box is checked.

By signature below, | attest that the information in this application is complete and accurate. | further attest that | possess the
authority to undertake the work described herein.

Signature: Date:

I hereby authorize Erica Halek to act on my behalf as my agent in the processing of this application and to furnish, upon request,
supplemental information in support of this application.

! The term “impact” as used in this joint application form is a generic term used for disclosure purposes to identify
activities that may require approval from one or more regulatory agencies. For purposes of this form it is not meant to
indicate whether or not those activities may require mitigation/replacement.
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Project Name and/or Number: BD401-2025, 278" Ave

Attachment A
Request for Delineation Review, Wetland Type Determination, or
Jurisdictional Determination

By submission of the enclosed wetland delineation report, | am requesting that the U.S. Army Corps of Engineers, St. Paul District
{Corps) and/or the Wetland Conservation Act Local Government Unit (LGU) provide me with the following (check all that apply):

Wetland Type Confirmation

E Delineation Concurrence. Concurrence with a delineation is a written notification from the Corps and a decision from the LGU
concurring, not concurring, or commenting on the boundaries of the aquatic resources delineated on the property. Delineation
concurrences are generally valid for five years unless site conditions change. Under this request alone, the Corps will not address
the jurisdictional status of the aguatic resources on the property, only the boundaries of the resources within the review area
(including wetlands, tributaries, lakes, etc.).

|:| Preliminary Jurisdictional Determination. A preliminary jurisdictional determination (PJD) is a non-binding written indication
from the Corps that waters, including wetlands, identified on a parcel may be waters of the United States. For purposes of
computation of impacts and compensatory mitigation requirements, a permit decision made on the basis of a PID will treat all
waters and wetlands in the review area as if they are jurisdictional waters of the U.S. PIDs are advisory in nature and may not be
appealed.

D Approved Jurisdictional Determination. An approved jurisdictional determination (AJD) is an official Corps determination that
jurisdictional waters of the United States are either present or absent on the property. AlDs can generally be relied upon by the
affected party for five years. An AID may be appealed through the Corps administrative appeal process.

In order for the Corps and LGU to process your request, the wetland delineation must be prepared in accordance with the 1987
Corps of Engineers Wetland Delineation Manual, any approved Regional Supplements to the 1987 Manual, and the Guidelines for
Submitting Wetland Delineations in Minnesota (2013).
http://www.mvp.usace.army.mil/Missions/Regulatory/Delineation]DGuidance.aspx
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Project Name and/or Number: BD401-2025, 278" Ave

Attachment B
Supporting Information for Applications Involving Exemptions, No Loss
Determinations, and Activities Not Requiring Mitigation

Complete this part if you maintain that the identified aquatic resource impacts in Part Four do not require wetland
replacement/compensatory mitigation OR if you are seeking verification that the proposed water resource impacts are either
exempt from replacement or are not under CWA/WCA jurisdiction.

Identify the specific exemption or no-loss provision for which you believe your project or site qualifies:

No-Loss Criteria, Part A —an activity that will not impact a wetland.

Provide a detailed explanation of how your project or site qualifies for the above. Be specific and provide and refer to attachments
and exhibits that support your contention. Applicants should refer to rules (e.g. WCA rules), guidance documents (e.g. BWSR
guidance, Corps guidance letters/public notices), and permit conditions (e.g. Corps General Permit conditions) to determine the
necessary information to support the application. Applicants are strongly encouraged to contact the WCA LGU and Corps Project
Manager prior to submitting an application if they are unsure of what type of information to provide:

Under WCA, an impact is defined as “a loss in the quantity, quality, or biological diversity of a wetland caused by draining,
or filling of wetlands, wholly or partially, or by excavation in the permanently and semipermanently flooded areas of
wetlands, as defined in subpart 75, and in all wetland areas if the excavation results in filling, draining, or conversion to
nonwetland.” The City of Baldwin is proposing to excavate within a non-semipermanently or permanently flooded basin to
improve drainage and remove sediment buildup following a culvert replacement. Excavation will be limited to the area of
the wetland that is not permanently or semipermanently flooded, and it will not result in filling, draining, or conversion to
nonwetland. Please see the attached exhibits illustrating the proposed excavation.

Minnesota Interagency Water Resource Application Form — Revised September 2024 Page 6 of 12 J
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EXISTING GROUND
PROPOSED GROUND

0.37" MAX.
EXCAVATION

' Hakanson Anderson EXHIBIT 2
]II st e nsare ond Land surererss]1 PROPOSED EXCAVATION
B T (27 o0 SECTION
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Main Office:
Hal(anson 3601 Thurston Avenue, Anoka, MN 55303
-l Phone: 763/427-5860

Anderson www.haa-inc.com LA s It

MEMORANDUM

TO: Joan Heinen, City of Baldwin

CC: Shane Nelson, Hakanson Anderson and Sam Jochum, Hakanson Anderson
FROM: Nikki McDermond-Spies, Hakanson Anderson

DATE: June 11, 2025

RE: Excavation at 123'¢ St NW Culvert

We understand that the City is exploring the possibility of excavating within the wetland on the east
side of the culvert crossing on 123 Street NW in Baldwin. The area in question is shown in the
figure below.

The proposed excavation is intended to address high water levels in the large wetland to the east
(Wetland B). Wetland B is characterized primarily as a semi-permanently to permanently flooded
basin, including the open water area just east of the culvert in question. Excavation within this type
of wetland is not exempt under the Wetland Conservation Act (WCA), and mitigation would be
required for any such activity.

Additionally, altering the grade to reduce water levels would be considered a wetland impact. This
could result in the long-term reduction and degradation of the wetland, which is not permitted under
the Wetland Conservation Act (WCA).

In order for this type of project to be considered, the City would have to demonstrate that the
proposed project would not constitute an improvement to the existing drainage conditions and instead
provide proof that the project would only return the wetland to its historical drainage patterns.

As currently proposed and with the information that we have reviewed, this work is not considered an
exempt activity and would not be permissible. If additional information (i.e. historical records) is
available which can demonstrate that this excavation would be restoring the wetland to a historical
drainage pattern, please forward the records to us for further analysis.

Sincerely,
Hakanson Anderson

Vibtee MeDernmond - Spied

Nikki McDermond-Spies
Environmental Specialist
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1‘ Anderson

Main Office:
3601 Thurston Avenue, Anoka, MN 55303 5 ’
Phone: 763/427-5860 Fax: 763/427-0520 o
www.haa-inc.com /ff&;’:

June 12, 2025

Joan Heinen, City Clerk

City of Baldwin

30239 128" Stret NW

Baldwin, MN 55371

RE: 2025 Crack Sealing Project

Dear Joan:

Bids were received and opened on June 12, 2025, for the 2025 Crack Sealing Project. A total of six
bids were received as shown on the attached Bid Tabulation and as listed below:

StonePros, LL.C dba Sealpros
Allied Blacktop Company
Fahrner Asphalt Sealers, LLC
SealTech, Inc.

Northwest Asphalt & Maintenance
Asphalt Surface Technologies Corp.

Total Bid
$150,054.00
$179,160.00
$194,465.20
$212,523.60
$249,900.00
$283,544.00

Tt was found that Sealpros is the low bidder with a Total Bid of $150,054.00.

Therefore, we recommend award of the contract to the low bidder, Sealpros.

Sincerely,
Hakanson Anderson

Yo |

Sam Jochum, Ehgineer

Attachment
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Main Office: 5
Hal(an SO n 3601 Thurston Avenue, Anoka, MN 55303 4
1 Phone: 763/427-5860 Fax: 763/427-0520 -

Anderson www.haa-inc.com YEARS)

June 17, 2025

City of Baldwin
30239 128" Street NW
Baldwin, MN 55371

RE: Proposal for Construction Period Services
2025 Crack Filling Project

Dear Mayor and City Council:

As requested, we are providing an estimate of costs for Construction Period services for the 2025 Crack
Filling project.

PROPOSED SCOPE OF SERVICES

At the City of Baldwin’s request, Hakanson Anderson will provide Construction Period services as
necessary. Construction Period services includes Construction Administration and Construction
Observation.

Construction Administration will consist of interpreting questions on the plans and specifications,
reviewing Contractor Pay Requests and providing recommendations to the City, reviewing Change
Order requests, attending meetings, and providing various technical support tasks during the course of
the project.

Construction Observation services will be provided while key elements of the work are being
performed. We will record actual quantities of work and evaluate Change Order requests, if necessary.
We will perform observations of the work and ensure that all testing meets or exceeds specifications.
We will provide necessary information for preparation of Pay Applications, and other pertinent items
in administering the construction contract. We will keep a written record of the construction activities
and provide Construction Observation Reports to the City such that a construction diary is maintained.

PROPOSED COMPENSATION

It is proposed that the Construction Period services will be invoiced on an hourly basis in accordance
with our standard Municipal Hourly Rates. In addition to the hourly rate, mileage will be invoiced at
the current IRS rate for construction observation services. All other costs, such as cell phones,
computers systems and inspection equipment are included in our hourly rates.

Assuming a construction period of 2-3 weeks, we would estimate the cost for full time construction
observation to be $16,000 - $24,000. These are not guaranteed costs, and the costs could vary based
on the actual schedule and/or staff assignments.



City of Baldwin
Page 2

AVAILABILITY OF STAFF

The availability of staff is dependent upon the Contractor’s schedule and the schedules of our other
projects. At this time, we have not received the Contractor’s proposed schedule.

Once again, we appreciate the opportunity in providing you with our Proposal for Construction Period
services. If you have any questions or need additional information, please contact me at 763-852-0488
or samj@HA A-inc.com.

Sincerely,
Hakanson Anderson
(i ff

Do /{:r':‘sJ[,__

Sam Jochum, P.E.
City Engineer

ACCEPTANCE OF PROPOSAL: The above fees and conditions are satisfactory and hereby accepted.
Hakanson Anderson Associates, Inc. is authorized to do the work as specified. Invoices for the above
work will be issued on a monthly basis and at the completion of the project. Payment for invoices will
be due within thirty (30) days of the date of billing.

Accepted by: Date:

Printed Name: Title:

lHakanson
Ii‘ Anderson



Joan Heinen

From: mike gwynn <mggwynn@gmail.com>
Sent; Thursday, June 12, 2025 1:37 PM

To: Joan Heinen

Subject: Frontier Trails

Attachments: may dmr ft 2025.x1sx

Joan, The wastewater facility continues to run well. Just the usual maintenance needed.



CITY OF BALDWIN 06/18/25 4:01 PM

Page 1
602 Transactions
2025
May
Last brfCr
Dim Descy Search Name At Comments
R Revenue
Interest Earnings  Bremer Bank -$54.07 May 2025 Bank Interest
Late Payments Se 443,94 UB Receipt Serv Pen 1 Frontier Trails
Sewer Charges -$3,459.06 UB Receipt Serv 1 Frontier Trails
Sewer Charges Credit Card Payments -$138.00 James Meyer Frontier Trails Seplic
Sewer Charges $138.00 James Meyer Credit Card
Sewer Charges $276.00 Alex Bernier Credit Card
Sewer Charges Credit Card Payments -$200.00 Frontier Trafis Amanda Gagnon/Colt Lysdahl
Sewer Chatges Credit Card Payments -$138.00 Frontier Trails James Meyer
Sewer Charges -$509.00 UB UR Receipt Group 01 FRONTIER TRAILS
Sewer Charges ~ $200.00 Colt Lysdahl Credit Card Payment
R Revenue 43,9807
E Expenditure
Electric Utilities Connexus Energy $355.01 Frontier Trails SSD
Employer Paid Ins $110.04 Labor Distribution
FICA Contributions $20.84 Labor Distribution
FICA Contributions $20,58 Labor Distribution
Legal Fees Cowi and Ruppe PLLP $137.50 Frontier Trails SSB
Medicare Contribut $4.88 Labor Distribution
Medicare Contribut $4.81 Labor bistripution
Operating Supplies Marvs True Value $15.95 Bio Tube rebuild for reachable handle
Other Professional -$127.09 Transfer 602 49450 305 to zero out
Other Professional  Utility Consultants Inc $723.91 Frontier Trails SSD
Gther Professional  Wastewater Services Inc. $650.00 Frontier Trails S50
Pera Contributions $24.89 Labor Distribution
Pera Contributions $25.21 labor Distribution
Planning and Zonl $127.09 Transfer 602 49450 305 to zero out
Salaries and Wage $336.10 Labor Distribution
Salaries and Wage B 777%_:&1.9@ Labor Distrigution
E Expenditure T $2,761.68
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Public Works Report — June 23, 2025

Frontier Trails

«  16.5 - Hours invested over the past 23 working Days. (May 18" - June 23
»  Mowed inside fence area (North & South)
«  Trimmed driveway access for large vehicle access

«  Northside pump #4 (Replacement complete)
Parks

«  Young Park — Mowing x2

e Young Park — 2™ fertilizer application completed

«  Young Park — Alt traits backpack blowen off

e Young Park ~ Trail Veg. Kill treatment completed

»  Young Park — Pump shed {(well pump pressure tank protection framing completed}
+  Goose Lake ~ mowed / Trees cleared from trails

+ lake Heleen — mowed / Driveway cleared for vehicle access
¢  Elk L.ake Rain Garden — Dock instalied & mowed

«  Eik lake canoe access & open areas — mowed

+  Sandy Lake Boat launch — Dock installed

+  Sandy Lake Boat launch — mowed

»  Sandy Jake Beach — mowed & shoved out stormwater ditch & catch basins
Roads

«  Total Road Patching Material 2025 season (U.P.M & HOT PATCH) - 156 tons
. Pavement Maintenance Plans (P.M.PY): Who is performing inspection? (Engineer or Public works}
«  Southem Pines - 287" Ave & CR 19/ North Elk Lake Loop - CC Approved PW to complete

: »  Stormwaler Projects (South Sandy Lake — Beach access) racommending discuss and determine a closing date for R.F.P

- also, who will be managing this project?

Cemetery
. Assist locating grave plots
. Mow and trim / pre-Memorial Day

Trucks / Equipment
. Enclosed trailer on sile working on outfitting
. Simplicity zero turn - Carburetor cleaning

. Hustler zero turn — Replacement of deck pulleys and wiring repairs
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{ FOR OFFICE USE ONLY

Permit number: 22' ~1 el

THE CITY OF BALDWIN oate Recevert 5122ULS

30230 128> Sireat, Princeton MN 55371

30239 - 128" Street NW, Baldwin, MN 55371
Phone: 763-389-8931 Fax: 763-389-2751

Date of Inspection: 5/19/2025

Location: 10945 285" AVENUE

Driveway condition:

(1 Completed: completion date
Partially constructed
] Construction not yet started

Inspection: - Pass Fail x

Reason(s) for failure:

[] Culvert diameter less than 15 inches

[l Culvert length less than 25 feet

[ Culvert cover less than 16 inches

Driveway width less than 16 feet

] Driveway width more than 24 feet .

[ Driveway not paved to the Right-Of-Way - P—M' oS e PM o 20272
[ Erosion control not established %m.na( fuxnered ab QoW Wik
[J Incotrect material used for culvert e chounged w025
Slopes steeper than 4:1 (H:V)

(d Other

Comments: DRIVEWAY IS GRAVEL AND IS 14’ WIDE.

i {
Authorized Signature: %qm ér Date; 5/22/2025

Please contact the Baldwin Town Hall at 763-389-8931 or by email, town.clerk@baldwintwpmn.com with questions or
when any required repairs are complate. If The City of Baldwin is not contacted, an inspection will he scheduled
one year from the date of this letter. Any constructed repairs to conform to current City Engineering
Standards will be charged to the applicant.

New Public — Driveways
11/18i2024



ROAD MAINTENANCE AGREEMENT BY AND BETWEEN
PRINCETON TOWNSHIP AND THE CITY OF BALDWIN

THIS TOWN/CITY ROAD MAINTENANCE AGREEMENT (“Agreement™) is entered

into this 23rd day of June, 2025 by and between Princeton Township, Mille Lacs County,
Minnesota, a public corporation (“Princeton”), and the City of Baldwin, Sherburne County,
Minnesota, a public corporation (“Baldwin™). Princeton and Raldwin may collectively be
referted to herein as the “parties”, or individually as a “party”.

herein,

1.

RECITALS

Alpha Road/325M Avenue NW is a gravel/paved road that is that is located partially
within Princeton and partially within Baldwin, and the segment of the road that is subject
to this Agreement is the approximately 1,354 foot portion extending west from its
intersection of Highway 1, as shown on the map attached hereto as Exhibit A (“Alpha
Road™};

136 Street is a paved road that is located partially within Princeton and extends south
into Baldwin, and the segment of the road that is subject to this Agreement 1s the
approximately 200 foot portion in Princeton, as shown on the map attached hercto as
Exhibit B (“136" Street™);

Minnesota Statutes, section 160.21, subdivision 1 allows local governments to contract to
provide road maintenance services within another local government’s boundaries;

Minnesota Statutes, section 160.07 authorizes the City to appropriate and expend public
funds to assist in the improvement and maintenance of roads lying beyond their
boundaries and leading to their jurisdictions; and

The parties determine it is in their respective best interests to divide and provide for the
maintenance of the road identified herein as provided in this Agreement.

AGREEMENT

NOW THEREFORE, in consideration of the mutual promises and agreements contained
and intending to be legally bound, the parties do hereby agree as follows:

Maintenance of Alpha Road (Paved Portion). Princeton agrees to provide for the regular
maintenance of the paved portion of Alpha Road as though it was located entirely within
Princeton and to provide the same level of maintenance it provides on its roads of similar
condition and similar level of use. For the putposes of this Agreement “regular
maintenance” shall include managing, inspecting, mowing and snowplowing, which shall
be at the sole expense of Princeton. Princeton shall also perform crack fill/repair, surface
treatments, overlay, reclaim and paving and bituminous patching, for which the costs will
be shared equally by the parties, as set forth in Exhibit C attached hereto, Princeton shall
provide an invoice to Baldwin for its share of the costs, when applicable, and Baldwin
shall pay the amount owed in full within 45 days of the date of the invoice.

f



Maintenance of Alpha Road (Gravel Portion). Princeton agrees to provide for the regular
maintenance of the gravel portion of Alpha Road as though it was located entirely within
Princeton and to provide the same level of maintenance it provides on its roads of similar
condition and similar level of use. For the purposes of this Agreement “regular
maintenance” shall include managing, inspecting, grading, mowing and snowplowing,
which shall be at the sole expense of Princeton. Princeton shall also perform graveling
and dust control/chloride application, for which the costs will be shared equally by the
parties, as set forth in Exhibit C attached hereto. Princeton shall provide an invoice to
Baldwin for its share of the costs, when applicable, and Baldwin shall pay the amount
owed in full within 45 days of the date of the invoice.

Maintenance of 136th Street. Baldwin agrees to provide for the regular maintenance of
136th Street, as though it was located entirely within Baldwin, and to provide the same
level of maintenance it provides on its roads of similar condition and similar level of use.
For the purposes of this Agreement “regular maintenance” shall include managing,
inspecting, frost boil repair, mowing, snowplowing, brushing, removal of obstructions,
crack fill/repair, surface treatments, overlay, reclaim and paving and bituminous
patching, which shall be at the sole expense of Baldwin,

Brushing and Removal of Obstructions — Alpha Road. Princeton shall provide brushing
and the removal of obstructions (e.g. a downed tree) on the north portion of Alpha Road
for the entire length of Alpha Road, as its sole expense, and Baldwin shali provide
brushing and the removal of obstructions (e.g. a downed tree) on the south portion of
Alpha Road for the entire length of Alpha Road, at its sole expense.

Cost Share for Improvements.

a. Alpha Road (Paved Portion). If either party proposes to improve the paved
portion of Alpha Road, such as through widening or rebuilding, the party
proposing the project must obtain the other party’s writlen agreement. If the
partics are in agreement as to an improvement, the costs for the improvement
shall be shared equally by the parties. The cleaning of culverts shall be considered
part of regular maintenance, but the repair, placement or replacement of culverts
shall also be considered an improvement for the purposes of this Agreement. The
costs of constructing or maintaining any bridges shall be shared equally by the
parties as required by Minnesota Statutes, section 164.13. Nothing in this
Agreement shal} limit or prohibit either party from undertaking, at its own cost,
any improvement project, provided that such work does not damage the road or
otherwise interfere with the terms or purposes of this Agreement. Any
improvement project involving the special assessment, or similar process of
charging for the project costs, of owners in both parties shall require the prior
mutual written agreement of the parties.

b. Alpha Road (Gravel Portion). If either party proposes to improve the gravel
portion of Alpha Road, such as through widening, rebuilding or blacktopping,
with the expectation that the other party will share in the costs of the improvement
project, the party proposing the project must obtain the other party’s wrilten
agreement to the cost share prior to undertaking the project. The cleaning of
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10.

culverts shall be considered part of regular maintenance, but the repair, placement
or replacement of culverts shail also be considered an improvement for the
purposes of this Agreement. The costs of constructing or maintaining any bridges
shall be shared equally by the parties as required by Minnesota Statutes, section
164.13. Nothing in this Agreement shall limit or prohibit either party from
undertaking, at its own cost, any improvement project, provided that such work
does not damage the road or otherwise interfere with the terms or purposes of this
Agreement. Any improvement project involving the special assessment, or similar
process of charging for the project costs, of owners in both parties shall require
the prior mutual written agreement of the parties.

Delegation. Each party hereby delegates to the other party such authority as may be
needed for the designated party to perform regular maintenance and to improve a road in
accordance with the terms of this Agreement.

No Guarantee. The parties understand and agree that, given varying weather conditions
and availability of resources, they will endeavor to provide the maintenance services
indicated herein, but they do not represent, warrant, or guarantee that their work will
meet any particular criteria or standards, or that it will be delivered within any particular
time. The parties will include the applicable roads in their maintenance schedule and
provide such maintenance activities in accordance with its usual policies and procedures.

Effect of Boundary Changes. Nothing in this Agreement shall be construed as altering the
effect of Minnecsota Statutes, section 414.038, which provides that if a city annexes
propertly on both sides of a road the city becomes responsible for maintaining that portion
of the road.

Term and Termination. The term of this Agreement shall be for one year from the date
indicated above and shall automatically renew for successive one-year terms unfil it is
terminated by cither party providing the other at least 90 days’ written notice of
termination.

Insurance. Both parties agree to maintain general Jiability insurance during the entire
term of this Agreement. The package insurance policies offered by the self-insurance
pools established by their respective local government membership organizations shall
constitute sufficient insurance coverage for the purposes of this Agreement.

Indemnification. Princeton agrees to indemnify and defend Baldwin from any claim or
suit, and resulting costs, including defense costs and atlorney’s fees, avising out of or
related to the negligent act or failure to act by Princeton, its officers, or employees in its
performance of any work on the roads under this Agreement, unless such claim or suit is
due to the negligence of Baldwin. Baldwin agrees to indemnify and defend Princeton
from any claim or suit, and resulting costs, including defense costs and attorney fees,
arising out of or related to the negligent act or failure to act by Baldwin, its officers, or
employees in its performance of any work on the roads under this Agreement, unless
such claim or suit is due to the negligence of Princeton. To the extent a court considers
this Agreement to constitute a joint venture or joint enlerprise between the parties, any
liability arising from or related to the activities contemplated by this Agreement shall be

3
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11.

12.

considered as against a single entity and shall not exceed the limil for a single entity as
provided in Minnesota Statutes, section 471 .59, subdivision 1a. Nothing in this
Agreement shall be construed as a waiver of any liability limits or immunities contained
in Minnesota Statutes, Chapter 466, nor as the acceptance by either party of the other
parly’s liability for the purposes of Minnesota Statutes, section 471.59, subdivision la or
otherwise.

Disputes. The parties mutually agree the terms of this Agreement constitute an equitable
agreement for the purposes of Minnesota Statutes, section 164.14. However, if either
party determines this Agreement has become inequitable, or if any other dispule arises
regarding this Agreement, the parties will first meet to discuss the issues and use good
faith efforts to resolve the disagreement. In the event the parties are not able to resolve
the disagreement, and if the dispute involves the fairness of the division of costs or
responsibilities under the Agreement, either party may submit the issue to the county
boards for a determination in accordance with Minnesota Statutes, section 164.14,
subdivision 4. The parties may mutually agree to submit any other dispute to mediation
for resolution, but if the parties do not agree to mediation or some other form of
alternative dispute resolution, either party may seek relief in district court.

Miscellaneous.

a. Entire Apreement. This document, including the recitals and exhibit which are
incorporated herein, constitutes the entire agreement between the parties as to the
roads referenced herein. Any amendment of this Agreement must be in writing
and signed by both parties. This Agreement supersedes all prior oral and written
agreements and negotiations between the parties relating to the subject matter of
this Agreement. This Agreement is valid only when signed by both parties.

b. Governing Law. This Agreement will be governed and construed in accordance
with the laws of the State of Minnesota.

C. No Third Party Rights. This Agreement is solely for the benefit of the parties.
This Agreement shall not create or establish any rights in or for the benefit of any
third party.

d. Executed in Counterparts. This Agreement may be executed in counterparts, each

of which shall be deemed to be an original, but all of which, taken together, shail
constitute one and the same agreement.

IN WITNESS WHEREOF, the parties have excculed this Agreement effective on the

date indicated above.

[signature page follows]



PRINCETON TOWNSHIP

Adopted by the Town Board on the 23" day of June, 2025.

BY THE TOWN BOARD

Town Chairperson

Attest:
Town Clerk

CITY OF BALDWIN

Adopted by the City Councilonthe  day of ,2025.
BY THE CITY COUNCIL
Jay Swanson
Mayor

Attest:

Joan Heinen
City Clerk/Treasurer



EXHIBIT A
Map of the Alpha Road

(attached hereto)



EXHIBITB
Map of 136" Street

(attached hereto)
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EXHIBIT C
Maintenance and Improvement Responsibilities and Cost Division

Road [ Map | Road | Brushin Crackfil, iOverlay OR| .
Shared ’ PIS SurfaceM jsmw ggs Grada g;:;;f;d‘: Mow i?:: Tree!.rimnﬁng Maimage | Surface Recl:im Parlz;i‘rn Improve
between Roadway Sec.| Type [Lenpth FLiWidih Ft. ) Downed trees Treatments | & Pave 4
Balduin ity {AfionRd - Grvi & pein tains) 34 | GR 78 16 pIs | 50/s0 | s fach manages thei P | N _HA ] TED
& ... lton Rd.- Paved 34 ] Bt | 64 2 Lowa o wa | oBTs LT $0/50 | L.} 5080 4 50/50
picetontwp| _assheisloer | oo e WA | tia lsatdin . Baldwin. Baldwin | malduin_ | Beldwin | Sduin | 50/50
i
i ]

“PTS™ means Princeton Township.
“Baldwin” means City of Baldwin.
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FIRE SERVICE AGREEMENT

This contract is made and entered into this P dayof__ .
2025 anuary-2024 (“Anniversary Date”) between the City of Baldwin-Fewnship,
Sherburne County, Minnesota, a political subdivision of the State of Minnesota
(“Baldwin”), and Blue Hill Township, Sherburne County, a political subdivision of the
State of Minnesota (“Blue Hill”).

[n consideration of the mutual promises and agreements hereinafter set forth the
parties do hereby agree as follows:

1. Fire Service. Blue Hill agrees to purchase from Baldwin, and Baldwin agrees to
provide to Blue Hill, fire services including: but not limited to, the servicesones
listed below:

Structural Firefighting, Grass/Forest Firefighting, Vehicle Firefighting, Carbon
Monoxide/Smoke Alarm Calls, Hazardous Material Response, Vehicle &
Equipment Extraction, General Search and Rescue, Confined Space Rescue, High
Level Rescue, Grain Bin Entrapment, Fire Code Enforcement, Emergency
Medical Services.

The services indicated above are further explained, or limited, as follows:

a. Allocation of Resources. The parties understand the fire department officer
in charge of the particular scene shall exercise judgment to determine, in
consideration of all the established policies, guidelines, procedures, and
practices, how best to allocate the available resources of the fire department
under the circumstances of a given situation. Failure to provide fire services
because of poor weather conditions or other conditions beyond the control
of Baldwin shall not be deemed a breach of this contract.

b. No Guarantee. The partics understand and agree Baldwin will endeavor to
reasonably provide the services indicated above given the circumstances,
but Baldwin makes no guarantees that the services it actually provides in a
given situation will meet any particular criteria or standard. Baldwin and its
City CouncilFown Beard, Fire Department, officers, employees, and
volunteers shall not be liable to Blue Hill or any other person for failure to
furnish assistance under this contract or for recalling assistance.



2. Payment. Blue Hill agrees to pay Baldwin annually during the term of this
contract the Payment Amount determined annually. The Payment Amount for
20252024 will be $55,000 and the payment for 2026 will be $50.000. - Baldwin
shall invoice and Blue Hill shall pay the bill in two equal semi-annual installments
due on the fifteenth day of January and the fifteenth day of June of cach year.

Starting January 1, 20272025, the Payment Amount will be based on the following
formula:

The following percentages relate specifically to Blue Hill Township in relation to
the entire territory to which Baldwin FD provides emergency services as the
primary service provider (e.g., the entire City of’ Baldwin-Township area, Blue Hill
Township Service Territory, and all or any portions of other cities, towns, or
unorganized territories included in Baldwin Fire Department’s primary service
area).

Number of emergency service calls to Blue Hill
Township averaged over athe-last 3 year periodyears:
%

Market Value of all taxable
and non-taxable structures for the year

preceding the year in which service is provided: %
Population: %
Total: % /3= % of Blue Hill
Allocation.,

Total Fire Department Annual Costs (Fire Fund+FEire Capital-Fund) for the
year preceding the year in which service is provided: 3

$ X % = $
Fire Budget Blue Hill Cost Allocation ~ Payment Amount

For the purposes of this formula:

A. Population shall be determined by the mest-eurrent state demographers’
estimate foravailable-at the year two years prior totine the year of service.




For example, in 2027, the 2025 population shall be used in the formula.

Payment-Amountis-determined:

B. Fire Department Annual Costs shall consist of all of the expenditures for
the calendar year two vears prior to the year of delivery of fire services (c.c.
for the year of service of 2027, the 2025 Fire Department annual costs shall
be used) of efthe Fire Fund which the City has coded asis the 250 Fire
fund, and-the-menies-transferred-into-the Fire Capital- Fund-which-is-the- 404
Capital-Projects Fire fundin-the calendar year prior-to- the year of detivery
of fire fundsesvices, The Fire Capital Fund shall not include any portion of
costs related to: 1) the purchase of fire trucks, 2) new fire hall construction,
fire hall additions, remodeling, fire hall maintenance, or fire hall land
acquisition -or 3) debt service related to any of these items. Baldwin shall
not transfer money from either-its Fire fund esits Capital Prejeets Five fund
to any other CityTewnship fund.

C—Examples-of the 2023 Fire Fund Budget-and-Fire Capital Fund-Budgetare
attached hereto-as Appendices B-and-CHor-iHustrative purpeses:

==z [ Formatted: Normal

C. The number of emergency calls shall be the total of the most recent three
years before the year prior to the year of service. For example. for the
service year 2027, the three year average shall be calculated using the total
number of emergency calls from 2025, 2024, and 2023 divided by three.

D. Blue Hill Township and the City of Baldwin-Towaship agree that Blue
Hill’s Payment Amount shall be capped at an annual increase of no more
than 10% over the previous year’s Payment Amount. The Payment Amount
will be discussed during the Annual Meeting of Parties.

3. Emergency Service Charge. Blue Hill, in its sole discretion, may exercise its
authority to impose and collect an emergency service charge on those persons and
properties receiving emergency services, including fire services, within Blue Hill.
Baldwin shall have no right to, or interest in, any service fees collected by Blue
Hill. If Blue Hill imposes an emergency service charge it shall provide Baldwin
with a list of the specific types of information, it determines it needs collected in
order to successfully impose and collect the charge. Baldwin shall make a good
faith effort to collect the requested information for each service call to Blue Hill
and promptly provide Blue Hill with the information it collected.



Baldwin Fire Department reserves the right to charge for the cost of resources
(such as foam and other consumables) when responding to incidents that result in
a citation.

Annual Meeting of Parties. Blue Hill and Baldwin shall hold at least one joint
meeting annually during the term of this contract which shall occur during the first
two weeks of February of each year. The purpose of the meeting shall beatJeast
00-days-before its-annivessary-date to settle the Payment Amount for the current
serviceupeoming year, to discuss Blue Hill’s satisfaction with the service provided
during the prior year, and to discuss such other issues as either party deems
relevant to this contract. The meeting shall be held separately from any regular
Blue Hill or Baldwin meeting and shall be attended by at least a quorum of each
party’s governing body.

Service Territory. Baldwin shall provide fire services as indicated in this contract
to the area in Blue Hill described below and/or as indicated on a map which is
attached hereto as Appendix A and made part of this contract. The identified arca
shall constitute the Blue Hill’s Service Territory for the purposes of this contract.

Term. This contract shall commence on the effective date indicated above and
shall expire 5 years from that date unless terminated earlier as provided herein.
This contract thereafter shall continue for successive years on like terms unless
either of the parties give written notice to the other to terminate the same as
provided in this contract.

Ownership. Baldwin owns the buildings and equipment associated with the Fire
Department and the amounts paid by Blue Hill for service do not give rise to any

ownership interest in, or responsibility toward those items.

New Fire Hall Construction. At least one year prior to the letting of a contract

89,

for the construction of a new fire hall by Baldwin. Baldwin shall notify Blue Hill
in writine that Baldwin is planning on constructing a new fire hall. Baldwin shall
seek Blue Hill’s input into that contract. Blue Hill may contribute to such
construction cost but shall not be required to do so.

Baldwin’s Responsibilities. In addition to any other obligations described
herein, Baldwin shall:

a. Authorize and direct the Baldwin fire department to provide the fire
services described herein to Blue Hill’s Service Territory.

4



9:10.
herein,

Develop a detailed annual operational budget for the fire department for
each year during the term of this contract by the Anniversary Date and
present it to Blue Hill along with sufficient information to explain the items
included in the budget figures.

Upon Blue Hill’s request, provide Blue Hill with access to financial and
cost data related to the fire department for five years prior to the current
service year.

Disclose to Blue Hill any proposed action Baldwin, or the fire department
intends to take that can reasonably be expected to affect the Insurance
Services Office Fire Protection Grade in the Service Territory or Baldwin’s
ability to provide the fire services indicated above; and

Promptly disclose to Blue Hill any information Baldwin can reasonably
anticipate will directly affect its ability to perform its obligations under this
contract,

Blue Hill’s Responsibilities. In addition to any other obligations described
Blue Hill shall:

Promptly pay Baldwin the Payment Amount as indicated above for the year
of service, or a prorated share of the Payment Amount for the length of
service actually provided if the contract is terminated early.

Promptly disclose to Baldwin any information Blue Hill can reasonably
anticipate will directly affect its ability to perform its obligations under this
contract; and

It is understood and agreed Blue Hill shall have no responsibility
whatsoever toward the firefighters or other emergency personnel including
any employment related issues such as training, supervision, performance
reviews, discipline, compensation, benefits, insurance coverages,
compliance with any employment related federal, state, and local laws and
rules such as OSHA, ERISA, RLSA, FMLA, or any other employment
related issues. It is further agreed Blue Hill has no responsibility, beyond
paying the agreed upon Payment Amount, for acquiring, operating,
maintaining, housing, or replacing equipment as needed to provide the fire
services described herein.



10.11.  Insurance Requirements. Baldwin shall maintain general liability
insurance for its services and shall include Blue Hill as an additional insured for
the term of this contract and any extensions thereof. Baldwin shall maintain
insurance equal to or greater than the maximum liability applicable to
municipalities as set forth in Minnesota Statutes, Section 466.04, subd. 1, as
amended. Baldwin shall also maintain inland marine, automobile, and property
insurance coverages. Baldwin shall also maintain workers’ compensation
coverage as required by law. Baldwin shall provide Blue Hill proof of such
insurance coverages and the additional insured endorsement naming the Blue Hill
annually by the anniversary date of this contract.

1112, Indemnification. Baldwin agrees, to the fullest extent permitted by law to
indemnify and hold Blue Hill harmless from any damage, liability, or cost
(including reasonable attorneys’ fees and cost of defense) to the extent caused by
the Baldwin’s negligence, whether acts, errors or omissions, in the performance
of services under this contract and those of its contractors, subcontractors,
consultants or agents and arising from the provision of services under this
contract.

Blue Hill agrees, to the fullest extent permitted by law to indemnify and hold the
Baldwin harmless from any damage, liability or cost (including reasonable
attorneys’ fees and cost of defense) to the extent caused by the Blue Hill’s
negligence, whether acts, errors or omissions, in the performance of services under
this contract and those of its contractors, subcontractors, consultants or agents and
arising from the provision of services under this contract.

Baldwin is not obligated to indemnify Blue Hill in any manner whatsoever for
Blue Hill’s own negligence. Blue Hill is not obligated to indemnify Baldwin in
any manner whatsoever for Baldwin’s own negligence.

Under no circumstances shall either Baldwin or Blue Hill, separately or together,
be required to pay on behalf of itself and other parties, any aggregate amounts in
excess of the limits on liability established by Minnesota Statutes, Chapter 466.

12:13. Damage to Baldwin’s Equipment and Insurance. Baldwin shall make no
claim against Blue Hill for damage to Baldwin’s equipment or personal property
while Baldwin is providing services to Blue Hill. Baldwin will carry workers’
compensation and liability insurance against claims by its firefighters for personal
injuries sustained while providing services in Blue Hill pursuant to this contract;
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and further will carry liability insurance saving both parties harmless so far as
negligent acts of the firefighters in the employ of Baldwin are concerned.

13-14. No Waiver. Nothing herein shall be construed to waive or limit any
immunity from, or limitation on, liability available to either party, whether set
forth in Minnesota Statutes, Chapter 466 or otherwise.

-+ 5, Modification. This writing contains the entire agreement between the
parties and no alterations, variations, modifications, or waivers of the provisions of
this contract are valid unless reduced to writing, signed by both Baldwin and Blue
Hill, and attached hereto.

15:16. Subcontracting & Assignment. Baldwin shall not subcontract or assign
any portion of this contract to another without prior written permission from Blue
Hill. Services provided to Blue Hill pursuant to a mutual aid agreement Baldwin
has, or may enter into, with another entity does not constitute a subcontract or
assignment requiring prior approval of Blue Hill so long as Baldwin remains
primarily responsible for providing fire services to Blue Hill’s Service Territory.

16:17. Termination. This contract may be terminated at any time during its term
by mutual agreement of the parties. Either party may terminate this contract by
personally serving written notice of termination on the other party at least one year
prior to the date of early termination of this Agreement. This contract shall
terminate on December 31% of the year after such written termination notice is
provided or specifies a later date of termination in the nofice, provided such later
date ends on December 3 1st. Notwithstanding the foregoing, If Blue Hill fails to
pay for the service according to the schedule established herein, Baldwin shall
provide written notice to Blue Hill that said payment is overdue and Blue Hill
shall have 30 days from the delivery of such written notice to make said payment.
In the event Blue Hill fails to make said payment within such 30 day period,
Baldwin may terminate this contract 30 days from the date of personal service of a
written termination notice. Notices to each respective party shall be served on its
respective Town Clerk or City Clerk by hand delivering such notice or by sending
such notice via Certified U.S. Mail. If mailed notice is used, the notice shall be
deemed provided to the other party upon actual receipt of said notice.

+7-18. Service Contract. This is a service contract. The parties do not intend to
undertake or create, and nothing herein shall be construed as creating a joint
powers agreement, joint venture, or joint enterprise between the parties.



+5-19. Minnesota Law Governs. This contract shall be governed by and
construed in accordance with the internal laws of the State of Minnesota. All
proceedings related to this contract shall be venued in the State of Minnesota.

19:20. Severability. The provisions of this contract shall be deemed severable. If
any part of this contract is rendered void, invalid, or otherwise unenforceable, such
rendering shall not affect the validity and enforceability of the remainder of this
contract.

21. Prior Fire Contracts Superseded. All prior fire service asreements between the

parties shall be deemed to be superseded by this Agreement. and such prior
agreements shall be of no further effect.

2022, Audit Disclosure. Pursuant to Minnesota Statute, Section 16C.05, Subd. 5,
the books, records, documents and accounting procedures and practices of
Baldwin relevant to this contract are subject to examination by Blue Hill and
either the Legislative Auditor or the State Auditor for a period of six years after the
effective date of this contract.

IN WITNESS WHEREOF, the respective parties have caused this instrument to
be executed on the date first above written by respective officers of Blue Hill Township
and the City of Baldwineach-tewnship.

CITY OF BALDWIN-FOWNSHIP

Jay Swanson, MayorChairpersen

ATTEST:

Joan Heinen, Clerk

BLUE HILL TOWNSHIP



James ArtmannMatthew-Sullivan,
Chairperson

ATTEST:

Michelle AasebyMarlene-MNelson, Clerk




Appendix A- See attached Blue Hill Service Area Map
Appendix B—Fire Fund Budget

Appendix C—Fire Capital Fund Budget
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INTRODUCTION
e
The purpose of these policies is to establish a uniform and equitable system of personnel
administration for employees of the FowenshipCity, of B
coniract terms. The policies are not intended fo cover every situation that might arise and can be
amended at any time at the sole discretion of the FownshipCiy, These policies supersede all
previous personnel policies.

rrrrr . FRESE POLILIGS o s e

Except as otherwise prohibited by law, the TownshipCity, of Baldwin has the right to terminate any .-~ ( Formatted:

employee at any time for any or no reason. Employees may simitarly terminate employment at
any time for any reason.

Scope
policies do notapply to:
1. Elected Officials;
Members of Tewnship BoardsCity Conueil, Commissions and Commi
Consultants and Contractors;
Volunteers, except as specifically noted for paid per-call-firefighters.

g

If any specific provisions of the Personuel Policies conflict with any current union agreement or
civil service rules applicable to the TownshipCity, the union agreement or civil service rules will
prevail. Any policy or portion thereof, that does not conflict with a iabor agreement, will remain

in full force and effect and witl continue to govern the actions of all covered employees. Nothing

in these policies is intended to modify or supersede any applicable provision of state or federal

law,

Departments may have special work rules deemed necessary by the supervisor and approved by

the Fewa-BeardCity Council for the achievement of objectives of that department. Each employee .-

wilk be given a copy of such work rules by the department upon hiring and such rules will be
further explained and enforcement di scussed with the eniployee by the immediate supervisor.

EEQ Policy Statement
“The TownshipCity, of Baldwin is committed to providing equal opportunity inallareasof

employment, including but not limited to hiring, demotion, transfer, recruitment, selection, Tay-off,
disciplinary action, termination, compensation and selection for training. The FewnshipCity,of
Baldwin will not discriminate against any employee or job appiicant on the basis of race, color,
creed, religion, national origin, ancestry, sex, sexual orientation, disability, age, marital status,

status with regard to public assistance, or membership on a local human rights commission.

Data Practices Advisory
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Employee records are maintained in a location designated by the FownBeardCity Coul { Formatted: Font color: Black

Personnel data is kept in personnel files, finance files, and benefit/medical fites. In [_meatted: Font color: Black

used to administer employee salary and benefit programs, process payroll, complete state and
federal reports, document employee performance, ete.

Employees have the right to know what data is retained, where it is kept, and how it is used. All
employee data will be received, retained, and disseminated according to the Minnesota
Government Data Practices Act.

News Releases

Formal news refeases con affairs are the responsibility of the Fown BeardCity .- { Formatted: Fort color: Black

Couneil, All media inte;

jews must be approved by the TowaBeardCity Couneil before the

- {_ Formatted: Font color: Black

interview. All contacts with the media should e reported to the Fown-BeardCity Council assoon " { Fornmatted; Font color; Black
as practicable. " Formatted: Fant cofor: Black

No TownshipCity, employee is authorized to speak on

City, without prior ____..--{ Formatted: Font color: Black

authorization from the Fewn BeredCity Councif o
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TOWNSHIPWIDECITYWIDE WORK RULES & CODE OF CONDUCT

and are responsible for assisting and serving the citizens for whom they work. An employee's
primary responsibility is to serve the residents of Baldwin. Employees should exhibit conduct that
is ethieal, professional, responsive, and of standards becoming of a FownshipCity, employee. To

achieve this goal, employees must adhere to established policies, rules, and procedures and follow
the instructions of their supervisors.

employees are expected to:

»  Perform assigned duties to the best of their ability at all times.

¢ Render prompt and courteous service to the public at ail times,

« Read, understand and comply with the rules and regulations as set forth in these Personnel
Policies as well as those of their departments.

+ Conduct themselves with decorum toward both residents and staff and respond to inquiries and
information requests with patience and every possible courtesy.

¢ Report any and all unsafe conditions to the immediate supervisor.

« Mainiain good attendance.

Attendance & Absence

Sadhoiied afhndelint-beieby i buipihasi i SR e i

at work unless valid reasons warrant absence. In order for & team to function efficiently and
effectively, employees must be on the job, Attendance is an essential function of every
FovershpCliy, postIOn. e
Employees who are geing to be absent from work are required to notify their supervisor as soon as
possible in advance of the absence. In case of unexpected absence, employees should call their
supervisor before the scheduled starting time. 1T the supervisor is not available at the time, the
employce should leave a message that includes a tetephone nuniber where he/she can be reached
andfor contact any other individual who was designated by the supervisor. Failuze to use
established reporting process will be grounds for disciplinary action. DPepariinents may establish
more specific reporting procedures.

The employee must call the supervisor on each day of an absence extending beyond one {1) day
unless arrangements othenwise have been made with the supervisor. Employees who are absent for
threc (3) days or more znd who do not report the absence in accordance with this policy, wilt be
considered to have voluntarily resigned not in good standing, The FewashipCity, may waive this

rule if extenuating circumstances warranted sach behavior, This policy does not prectude the
line for unexcused absences of fess than three (3) days.

10
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or identifying information about the equipment with his/her supervisor. All such equipment must

order to resign in good standing.

Employees are responsible for the safekeeping and care of all such equipment. The duplication of

) { Formatted:

Font color:

Black

{ Formatied:

Font celor,

1 Black

Any employee found having an unauthorized duplicate key will be subject to disciplinary action.

Appearance
Deparimenis may establish dress codes for employees as part of departmental rules. Personal

appearance should be appropriate to the nature of the work and contacts with other people and
should present a positive image o the public. Clothing, jewelry or other items that could present a
safety hazard are not acceptable in the workplace.

Confiict of Interast

take action or make a decision where that action or decision could be a perceived or actual conflict
of interest. If an employee has any question about whether such a conflict exists, he/she should
consult with the Tevan-BoardCity Council,

Falsification of Records
Any employee who makes false statements or commits, or attempts to commit, fraud in an effort to

prevent the impartial application of these policies will be subject to immediate disciplinary action
up to and including termination and potential criminal prosecution.

Personal Telephone Calls

JPersonal telephone calls are to be made or received only when trufy necessary. They are notto
interfere with FownshipCity, work and are to be completed as quickly as possible. Any personal

long distance call costs will be paid for by the employee, Please refer to the Cell Phone policy for
information on use of ceilular phones.

Political Activity

any political activity in the workplace must be pre-approved by the TownshipCity, o avoid any

condlict of interest or perception of bias such as using authority or political infhience to compel
another employec to apply for or become a member in a political organization,

Smoking
All TownshipCity, buildings and vehicles, in their entirety, shall be designated as tobacco fiee,

meaning that no person witl smoke tobacco or other substances or use smokeless tobacco while in
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Smoking of any kind, including pipes, cigars, and cigarettes, and the use of chewing tobacco is
prohibited for employees while on duty. Employees 18 and over are allowed to smoke only during

their breaks and lunch, and only in areas designated for that purpose., .-~ Formatted: Fant color: Black




DEFINITIONS

{ Formatted: Font color: Black

For purposes of these policies, the following definitions will apply:

Authorized Hours:

Tt as hired to work. Actual hours worked during any givenpay ... [ Formatted: Font cator: Black

et { Formatted: Font color: Black

Benefit Earning Employees

[Employees who regularly work 36 hours or more are cligibleforatleaskapro-rated posdanef .- {_Formatted: Font cofor: Black
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Township-provided-benelits—[ull benefit earning enplovess, Such employees must be year-round -{ Formatted: Font color; Black
employees who work at least 20 hours per week on a regular basis. “-{ Formatted: Font color: Black
Core-Hours

“The City does not oifer pustial benelits at this time, The new employee waiting period foc benelits ..~ { Formatted: Font cofor: Black

{ Formatted: Font color: Black

Lt -i Formatted: Font colos: Text 1

corehours thatTo ensure employee availability and accountability to the public the City sgrves, all
eduring the howrs of

--{ Farmatteu: Font color: Text 1

*{ Formatted: Font calar: Text 1

{ Formatted: Font color: Text 1
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suparvisossthe City Couneil.,

. \[ Formatted: Font color: Text 1
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Direct Deposit ‘\‘\Formatted: Font celor: Black

Ao noranied- nestate-Ja—all-Foves) nempleseesd

As-peritied-by-state-fawra higemployees-havetheoptionte purticipatetn-directdepesitc "{ Formatted: Font cofor: Black

AR

; ki
Pursuant to Minn, Stat. § 471426 and any other relevant statule. the City of Baldwin may require
any emplovee being paid by the City’s pavroll system to enroll in direct deposit. The City. may at
{heir discretion. elect to pay an employee via a {raditional eheck upon the request of the employee,

PR SRPPR S PR SEE LS PP Formatted: Font color: Black

Employee

An individual who has successfully completed all stages of the selection process including the &ormatted: Font color; Black

U

training period




Exempt Employee

[Employees who are not covered by the overtime provisions of the federal or state Fair Labor .

Standards Act

FICA (Federatl Insurance Contributions Act)

FICA is the federal requirement that a certain amount be avtomatically withheld from employees’ ..

earnings. Specifically, FICA requires an employee contribution of 6.2% for Social Security and
1.45% for Medicare. -The FewashipCity, contributes a matching 7.65% on behalf of each

employee, Certain employees are exempt or partially exempt from these withhoidings (c.g., sheriff

officers).

Fiscal Year
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Full-time Employee

Employees who are required to work forty-(401hirty-six (36) or more hours per week year-round in__ .- { Formatted: Font calor: Black )
an ongoing position o ”&otmatted: Font color: Black ]
Hours of Operation
The TownshipsCity s regular hours of operation are Monday through Thursday, from 8:30 am. to .| Formatted: Font color: Black ]
2430pam, "~ { Formatted: Font color: Black )
"+ { Formatted: Font color: Black ]
Management Empioyee
An employee who is responsibie for managing a department or division of the TownshipCily, .- Formatted: fon color: Black J
T { Formatted: Font color: Black }
Non-exempt Employee
[Employees who are covered by the federal or state Fair Labor Standards Act. Such employeesare .- Formatted: Font color: Black )
normally elipible for overtime at 1.5 times their regular hourly wage for all hours worked over
forty (40) in any given workweek.
Part-time Employee
[Employees who are required to work fess than forty (40) hours per week year-round i an ongoing .- { Formatted: Font color: Black _
position
Pay Perlod
A fourteen (14) day period beginning at 12:00 a.m. (midnight) on Monday through 11:39 pm.on. . .- -{ Formatted: Font color: 8lack )
Sunday, fourteen (14} days later
PERA (Public Employees Retirement Association)
Statewide pension program in which all FewnshipCity, employees imeeting program requirements .- { Formatted: Font color: Black )
must participate in aceordance with Minnesota law. {The FeownshipCity, and the employee each "+ { Farmatted: Font color: Black ]
contribute 1o the employee’s retirement account. “‘~1::~ﬁ,maﬁed: Font color: Black ]
" { Formattea: Font color: Black ]
Promotion
ob class to another within the FowsnshipCity, where the .- { Formatted: Font color: Black )
"~ { Formattedt: Font color: Black ]
Reclassify
Movement of a job from one classification to another classification because of a significant change .- { Formatted: font color: Black )
in the position's duties and responsibilities
Seasonal Employee
Employees who work only part of the year (100 days or less) to conduct seasonat work. Seasonal .- { Formatted: Font cotor: Biack )
employces may be assigned to work a full-time or part-time schedule. Seasonal employees do not
earn benefits or credit for senjority.
Service Credit
Time worked for the FownshipCity, An employee begins carning service credit on the firstday .| Formatted: Font cror: Back )
. I anrul { Formatted: Font coior: Black _]
: "’@matted: Font color: Black _]




Temporary Employes

[Employees who work in temporaty positions, Temporary jobs might have a defined stat andend .- { Formatted: Font color: Black )
date or may be for the duration of a speciic project. Temporary employees may be assigned o
work a full-time or part-time schedule. Temporary employees do not earn benefits or credit for
seniority.
Training Period

\ six-;month period at the start of employment with the TownshipCity, (or at the beginning of 2 _ - { Formatted: Font color: Black )
promotion, reassignment or {ransfer) that is designated as a period within which to learn the job. ~7~{ Formatted: Font color: Black )
The training period is the last part of the selection process. w‘ﬁma“em Font color: Black ]
Transfer
Movement of an employee from one FownstipCity, position to another of equivalentpay .-~ {{Farmatted: Font color: Slack

[ Formatled: Font color; Black

Worweek
A workweek is seven consecutive 24-hour periods. For most employces the workweek will run .-+~ { Formatted: Fant color: Black
from Monday through the following Sunday. With the approval of the TownBoardCity Coungil, _.--{ Formatted: Font color: Black

A A

departments may establish a different workweek based on coverage and service delivery needs
{e.g., sheriff department, fire department, park and recreation department).



EMPLOYEE RECRUITMENT & SELECTION
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.- { Formatted: Font color: Black J
{ Formatted: Font color: Black }
- [ Formatted: Font color: Black _]
] { Formatted: Font color: Slack ]
‘{?ormatted: Font color: Black ]
filted. "{ Formatted: Font color: Black ]
Features of the Recruitment System
The Town-BeardCity Council or designee will determine if a vacancy will be filled through an ..+ { Formatted: Font color: Black )
open recruiiment or by promotion, transfer or some other method. This determination will be " { Formatted: Font color; Black )
made on a case-by-case basis. The majority of position vacancies will be filled through an open
recruitment process.
Application for employment will generally be made on application forms provided by the
TowashipCity, Other materials in lie of a forma] application may be accepted in certain -+ | Formatted: Font calar: Black )
recruitment situations as determtined by the FownBoeardCily Council or designee. Supplemental .- { Formatted: Font color: Black
questionnaires may be required in certain situations. All candidates must complete and submit the
required applcation materials by (he posted deadline, in order to be considered for the position.
The deadline for application may be extended by the FownBeardCity Cowneil, - { Formatted: Font color: Black ]
Position vacancies may be filled on an “acting” basis as needed. The FewnBeardCity Council, {Emaﬁed: Font color: Black D
will approve all acting appointments. Pay rate adjustments, if any, will be defermined by the Fown
BoardCity Councll e . Eormaﬂed: Font color: Black j
Testing and Examinations
Applicant qualifications will be evaluated in one or more of the following ways: trafningand . -~ { Formatted: Font color: black
experience rating; written test; oral test or interview; performance or demonsltyative test; physical
agility test, or other appropriate job-related exam.
Internal recruitments will be open to any FewashinCity, employee who:; (1) has suecessfully .- { Farmatted: Font color: Black
completed the initial training period; (2) meets the minimum qualifications for the vacant position; "“‘ﬁormatted: Font color: Black
and (3) currently is and for the past year has been in good standing with the FewnshipCity, -{ Formatted: Font color: Biack
The Town-BoardCity Conneil or designee will establish minimum guafifications for each position .- -{ Farmatted: Font color: Black
with input from the appropriate supervisor. To be eligible to participaie in the selection process a
candidate must meet the minimum qualifications,
Pre-Employment Medical Exams
The Fown-BoardCity Council or designce may determine that a pre-employment medieal -~ { Formatted: Font cotor: Black )
examination, wh y include a psychological evaluation, is necessary 1o determine fifness to " { Formatted: Font color: Black ]
perform the essential functions of any FewashipCity, position. ‘Where a medical examinationis .--{ Formatted: Font color: Black ]

required, an offer of employment is contingent upon successful completion of the medical exam.
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When a pre-employment medical exam is required, it will be required of all candidates who are
finalists and/or who are offered employment for a given job class. Information obtained from the
medical exam will be treated as confidential medicat records.

When required, the medical exam will be conducted by a licensed physician designated by the
‘FownshipCity, with the cost of the exam paid by the FownshipCity, (Psychological/psychiatric

exams will be condueted by a licensed psychologist or psychiatrist,} The physician will notify the
FewnBoardCity Council or designee that a candidate either is or isn't medically able to periorm

the essential functions of the job, with or without accommodations and whether the candidate
passed a drug test, if applicable. If the candidate requires accommodation to perform one or more

of the essential functions of the job, the Fewn BeardCity Council or designee wilk confer with the

physician and candidate regarding reasonable and acceptable acconmmodations.

If a candidale is rejected for employment based on the results of the medical exam, he/she will be
netified of this determination.

Selection Process

The process for hiring seasonal and temporary employees may be delepated to the appropriate
supervisor with each hire subject to final Town-BeardCity Council approval. Except where
prohibited by law, seasonal and temporary employees may be terminated by the supervisor at any
time, subject o Fewn-BoardCity Council approval.

Veteran's Preference In Hirlng

City of Baldwin is commitied lo abiding by the requirements of the Minpesota Veteran's
Preference Law under Minnesota Statutes, Chapter 197, The City will give prefecential treaiment
in hiring decisions (o qualified veterans. as required by law. gnd wilf ensuze thal velerans are given
full consideration in accordance with their qualitieations, experience. and military service,

When (wo ot mere applicants are considered equally qualified for a position. velerans will be
given preferential ranking in the hiring process. provided 1hey meet the gualifications of'the

To receive veteran’s preference. an applicant must submit appropriate documentation of military
service (such as 1 DD-214 form or other discharge papers) to the City at the time of application,
For spouses of disabled or deceased veterans, documentation of' the veteran’s disability or death
must also be provided.

City of Baldwin will not discriminate against veterans or their families in any aspect off
caployment. All applicants. including velerans, will be evaluated based on their qualificatios,
experience., and ability to perform the essential funetions of the job,

18
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The City will maintain records related o the veteyan's preference process for all applicable hises.
Any applicant whe believes they were nol afforded the proper veleran’s prefergnce can file o
comyplaint witls the City's ¢lerk or with the Minnesota Departinient of Velerans Affairs. The City
utilizes the 100-point interview scale in complignee with the requirements of Minnesota’s
veleran’s prelerence laws,

Oy PP SPPPPRECEEEEIEREES . {ﬂmaﬂed: Font color: Black _}
Backdround Checks T

All finalists for employment sith the FownshipCity, will be subject to a background eheckto .- { Formatted: Font color: élack _ )
‘confirm information submitted as part of application materials and to assist in determining the " { Formatted: Font colos: Black ]
candidate’s suitability for the position. Except where already defined by state law, the Fews

BoardCity Council will determine the level of background check to be conducted based on the .- ((Formatted: Font color: Black )
position being filled.

Training Period

The training period is an integral part of the selection process and will be used for the purpose of .- ((Formatted: Font color: Black )

observing the employee’s work and for training the employee in work expectations. Training
periods apply to new hires, transfers, promotions and rehires. Training periods are six months in
duration.




ORGANIZATION

A L L R R L LR Lt -7 @urmaued: Font color: Black ]

Job Descriptions

The FownshipCity, will maintain job descriptions for cach regular position. New positions wil be .-\ Formatted: Font color: Slack |

devetoped as needed but must be approved by the Fewn-BowdCity Council prior to the position____ 7 { Fermatted: Font color: Black ]

being filled. “k“(i‘ormaued: Font cofor: Black ]

A job description is prepared for each position within the ‘FownshipCity, Each job description will .- { Fermatted: Font cotor: Black )

include: position title, depariment, supervisor’s title, FLSA status (exempt or nonexempt), primary

objective of the position, essential functions of the position, examples of performance criteria,

minimum requirements, desirable training and experience, supervisory responsibilities (if any), and

extent of supetvisory direction or guidance provided te position. Good attendance and compliance

with work rules and policies are essential functions of alt FowashipCity, positions. --{ Formattad: Font calar: Black )

Prior to posting a vacant position the existing job description is reviewed by the Fawn-BourdCity

Council or designee and the hiring supervisor to ensure that the job description is an accurate ~{_Formatted: Font color: Black )

teflection of the position and that the stated job qualifications do not present artificial barriers to

employment.

A current job description is provided to each new employee. Supervisors are responsible for

revising job descriptions as necessary to ensure that the position’s duties and responsibilities are

accurately reflected. All revisions are reviewed and nust be approved by the FovwnBeardCily

oM, e - (_Formakted: Fant color: Black _}

Assigning and Scheduling Work

Assignment of work duties and scheduling work is the responsibility of the supervisor subject to__. --{ Formatted: Font color: Black

the approval of the FewarBeardCity Council, --{ Formatted: Font color: Black

Assignment of job titles, establisiment of minimum qualifications, and the .| Parmatted: Font color: Black )
(Formatted'. Font color: Black ]

Layoff

Fhe Fown-Bessd-will maintain-sseriorn—Hst—In the evend that it becomes necessary to reduce .-~ [ Fermatted: Font color: Black )

personnel, temporary employees and those serving a probationary period in affected job classes

witlmay, be terminated from employment with the FoynshipCity, before other employees in those .- { Formatted: Font color; Black )

job classes. Within these groups, the selection of employees to be retained will be based on merit [ Farmatted: Font color: Black ]

and ability as determined by the Tewn Beardsabject-te-approvalof the- TovenBoard—When-all

eiheHseasiéem{-im}smc—equal.—thc—pFi;wi}}lc—m‘i.;eﬂimi{-y—w-iHﬂipﬁl{&iﬂ—laju—'eﬂ%;-und—reeail—!‘mm

fayelf-City Council. subiect o approval ol the City Council. The City Council may eliminate an

cmployment position (i.e. a job with a specitic job description) at any time as it may deem

necessary. repardiess of who may oceupy that position at the time of its elimination. All layolls

shall comyply with the Veteran’s Preference Act, where applicable, .| Formatted: Font color: Biack )
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HOURS OF WORK

T R O Ot e ( Formatted: Font color: Black _)
Work Hours

Work schedules for employees will be established by supervisors with the approval of the Towen _..--{ Formatted: Font color: Black )
BoardCity Couneil, The regular work week for office employees is five 8-hour days in addilion 1o __ .- Fermatted: Font color: Black ]
a unch period, Monday through Friday, except as otherwise approved by the Fowa-BouardCity

Council in accordance with the customs and needs of the individual departments. Departments .-~ { Formatted: Font color: Black )
with unique job or coverage requirements may have additional rules, issued by the supervisor and

subject to approval of the Town-BeardCity Council of the hours and days worked. ...~ Formattes: Font color: Black )
Gers-Hous

Core Hours

To ensure employee availability and accountability to the public the FownshipCity,serves, all full- __.—~{ Formatted: Font coor: Back ]
time employees (exempt and non-exempt) are to be at work during the hours of 7:388:00 a.m. to_ . 77{ Formatted: font color: Black 3
34:30 p.m., Monday through Friday unless away from the work site for a work related activity or __"*{ Formatted: Font color: Black ]
on approved leave. "~ { Formatted: Font cotor: Black )
Weal Breaks and Rest Perlods

A-paid fifteen (15) minute paid break is allowed within each four (4) consecutive houts of work. .-~ Formatted: Font coor: Black )
An unpaid thirty (30} miaute lunch period is provided when an employee works eight or more “7*{ Formatted: Font color: Black )
consecutive hours. Employees are expected to use these breaks as intended and will not be

permitted to adjust work start time, end time or lunch time by saving these breaks.

Employees working in FownshipCity, buildings will normally take their break at the place provided ..~ { Formatted: Font clor: Back

for that purpose in each building. Employees working out-of-doors will normally take their break

at the location of their work. Employees whose duties involve traveling throughout the

TFownshipCity, may stop along the assigned route at a restaurant or other public accommodation for, ... { Formatted: ront cofor: Bizck )
their fifteen (15) mimte break. Exceptions must be approved by the supervisor or Fown

BowrdCity Couneil S {;erakted: Fort color: Black }
Drepartments with unique job or coverage requirements may have additional rales, issued by the

supervisor and subject to approval of the FewnBeardCity Council, on the use of meal breaks and .. { Formatted: Font color: Black B
rest periods.

Adverse Weather Conditions

FownshipCity, facilitics will generally be open during adverse weather. Due to individual .-~ ( Pormatted: Font color: Black ]

circumstances, cach employee will have to evaluate the weather and road conditions in deciding to
report to work (or leave early). Employees not reporting to work for reasons of personal safety
will not normally have their pay reduced as a result of this absence. Employees will be allowed to
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{ Formatted: Font color: Black
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use accrued vacation tinte-er, compensatory Lime or ESST, time; or with supervisor approval may
modify the work schedule or make other reasonable schedule adjustments.

U

Public works maintenance employees will generally be required to repart to work regardless of

conditions. -Snow plowing is u regular and expected duty of public works emplovees and is

cansidered part of the normal scope of employment. Accordingiy. cimplovees shall not receive

additional or premium pay_for performing ssow plowing, regardless of when the work ocgurs.

ineluding nights, weekends. or hiolidays, Compensation for snow plawing shait be at te

employee’s regular rate of pay as defailed in Fxhibit 3 to this Policy, subject only to applicable

averlime liws, ..~ { Formatted: Font color: Black )

Decisions to cancel departmental programs (special events, recreation programs, ctc.) will be made
by the respective supervisor or the Fewn-BoardCily Council. ..--{_Formatted: Font color: Black B
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COMPENSATION

Full-time and part-time employees of the FewashipCily

schedules adopted by the Tewn BeardCity Council, Unless approved by the Fewn-BoardC
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Council, employees will not receive any amount from the FewnshipCity, in addition to the pay .-~ { Formattea: Font color: Black )
authorized for the positions to which they bave been appointed. Expense reimbursement or travel “{ Formaited: Font color: Black )

expenses may be authorized in addition to regular pay.

Compensation for seasoral and temporary employees will be set by the FewaBeasdCity Council, -~ Formatted: Fort color: Black )
at the time of hire, or on an annuat basis.

Minimum Wage

The City of Baldwin is committed to complying with all applicable state and federal wage and
hour laws, As of JTanuary 1. 2025, Minmesota. the Minnesota minimum wage rates are $11.13 per
hour, The City of Raldwin will comply with the Minnesota minimum wage rate sel by the
Legislature in any given year,

{ Formatted: Font color: Black ]

R
Paychecks
JPaychecks are issued every two weeks, Distribution of paychecks to TovanshipCity, employees is to .

{}ornsaﬂed: Font color: Black ]
( Formatted: Font color: Black ]

be accomplished in a timely manner using accurate, consistent procedures. When paydays fallon "
a holiday, checks are normally issued the day before the holiday.

Paychecks will not be given to anyone other than the person for whom they were prepared, unless
the person has a note signed by the employee authorizing the JownshipCily, (o give the other ....--{ Formatted: Font cotor: Black ]

person the check. Checks will be given to the spouse, or another appropriate immediate family
member, in the case of a deceased employee.

Employees are responsible for notifying Baldwin of any change in status including changes in
address, phone number, names of beneficiaries, marital status, elc.

Direct Deposit
As provided for in Minnesota law, all employees havawho

ave bring paid by, the eptenCity’s { Farmatted: Font color: Black

pavroll svstem are required to participate in direct deposit. Employees are responsible for 7+ { Formatted: Font color: Black
: -, ‘{ Formatted: Font color: Black

notifying the FevwarBeard uncif of any change in status including ch 1§
information, address, phone number, names of beneficiaries, marital status, ete. " Formatted: Font color: Biack

Formatted: Fonk color: Black

A

Full-time, non-exempt employees are expected to work 40 hours per workweek and will be paid .-{ Formatted: Fent color: Black

according to the time reported on their time sheets, To comply with the provisions of the federal
and state Fair Labor Slandards Acts, hours worked and any leave time used by non-exempt
employees are to be recorded daily and submitted to payroll on a biweekly basis. Eachtime
reporting form must include the signature of the employee and immediate supervisor. Reporting
{alse information on a time sheet may be cause for immediate termination.

Overtime / Compensatory Time

The FewnskipCity, of Baldwin has established this overtime policy to comply with applicable state ... Fermatted: Font color: black )
and federal laws governing accrual and use of overtime, The Tovn-BeaedCity Council will 7 { Formatted: Font color: Black ]
determine whether each employee is designated as “exempl” or “non-excmpt” from eaming "~{ Formatted: Font color: Black )
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overtime. In general, employces in executive, administrative and professional job classes are
exempt; all others are non-exempt.

L { Formatted: Heading 2

Non-Exempt (Overtime-eligible) Employees:

AH overtime-cligible employees will be compensated at the rale of time and one-half for all hours____..--{ Formatted: Font color: Black

‘worked over 40 in one workweek. Vacation, sick leave (ineluding ESST leave), and paid holidays . .--{ Formatted: Foat color: glack

do not count toward “hours worked”. Compensation will take the form of either time and one-half
pay or compensatory time. Compensatory time is paid time off at the rate of one and one-half
hours off for each hour of overtime worked.

The employee’s supervisor must approve overtime hours in advance. An employee who works
overtime without prior approval may be subject to disciplinary action, All emergency calls handled
by Public Works employges where it is not during their regular hours of public works department
operation will receive overtime for that call with a ane-hour minimum charge. Public Works
ermployvees who engage in snow plowing will be paid overtime only afler they have worked more
than 40 hours in a workweek: snow plowing afone does not qualify as an emergeancy and therelore

does nol trigaer overtime before the 40-howr threshold, ...--{ Formatted: Font color: Black

Overtime earned will be paid at the rate of time and one-half on the next regularly scheduled
payroll date, unless the employee indicates on his/her timesheet that the overtime carned is to be
recorded as compensatory time in liew of payment.

The maximumn compensatory time accumalation for any employee is 40 hours per year. Onee an

employee has earned 40 hours of compensatory timme in a calendar year, no further compensatory

time may accrue in that calendar year, All farther overtime will be paid. Employees may request
and use compensatory time off in the same manner as other keave requests,

All compensatory time will be marked as such on official timesheets, both when it is eamed and
when it is used. The Finance Department will maintain compensatory time records. All

compensatory time accrued wilk be paid when the employee leaves FownshipCily, employment at ..~ { Forntatted: Font color: Black

the hourly pay rate the employee is earning at thasthe, time_of termination of employment, - Formatted: Font color: Black

o &ermaﬂed: Font color: Biack

erformance expectations .- -{ﬂ:rmatted: Font color: Black

o Uy

accountancy, an exempt employee will need to work 40 or more hours per week. Exempt
employees do not receive extra pay for the houts worked over 40 in one workweek.

Exempt employees ave paid on a salary basis. This means that they receive a predetermined
amount of pay each pay period and are not paid by the hour. Their pay does not vary based on the
quality or quantily of work performed, and they receive their full weekly salary for any week in
which any work is performed.
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The TownshipCity, of Baldwin will only make deductions from the weekly salary ofanexempt ...--{ Formatted: Font color: Biack )
employee in the following situations:

«  The employee is in a position that does not earn vacation or personal eave and is
absent for a day or more for personal reasons other than sickness or accident;

o The emplayee is in a position that earns sick leave, receives a short--form disability .--{ Formatted: Font color: Black )
benefit or workers® compensation wage loss benefits and is absent for a full day due
1o sickness or disability, but he/she is cither not yet qualified to use the paid leave or
hefshe has exhausted all of his/her paid feave.

+ The employee is absent for a full workweck, and, for whatever reason, the absence - Formatted: Font cotor: Black
is niot charged fo paid leave (for example, a situation where the employee has
exhausted all of his/her paid leave or a situation where the employee does not eart
paid leave).

¢ The very first workweek or the very last workweek of empioyment with the
FownshipCity, in which the employee does not work a full week. In this case, the ...--{ Formatted: Font color: Black )
FownshipCity, will prorate the employec’s salary based on the time actually . _.--{ Pormatted: Fort color: Black )
worked.

s The employee is in a position that earns paid leave and is absent for a partial day
due to personal reasons, iliness or injury, but:

- Paid leave has not been requested or has been denied;
- Paid leave is exhausted;
- The employee has specifically requested unpaid leave;

» The employee is suspended without pay for a fuil day or more for disciplinary
reasons for violations of any written policy that is applied to all employees.

«  The employee takes unpaid leave under the FMLA, if qualified.

e The FownshipCity, of Baldwin-may, for budgetary reasons. may, implementa . ..~ [ Formatted: Font cobr: back )
voluntary or involuntary unpaid leave program and, nnder this program, make 17~ Formatted: Font color: Black )
deductions from the weekly salary of an exempt employee, In this case, the " { Formatted: Font color: Black ]
employee will be treated as non-exempt for any workweek in which the budget-
related deductions are made.

The FownshipCity, of Baldwin will not make deductions from pay due to excrupt employees being .- (_Formatted: Font color: Black )
absent for jury duty or attendance as a witness but will require the employce to pay back to the

TFevwnshipCity, any amounts received by the employee as jury fees or witness fees, .- { Formated: Font color: Black

If the FownashipCity, inadvertently makes an i _..--{ Farmatted: Font calor: Black j
employee, the FewnshipCily, .- Farmatted: Fent color: Biack ]

comply in the future.

Al employees, in all departments, are required to work overtime as requested by their supervisors
as a condition of continued employment. Refusal to work overtime may result in disciplinaty
action. Supervisors will make reasonable efforts to balance the personal needs of their employees
when assigning overtime work.

Leave Pollcy for Exempt Employees
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Management emplayees are required to work the number of honrs necessaty fo fullill their
responsibilities including evening meetings and/or on-call hours. The normal hours of business for
management staff are Monday through Friday, 8 am. to 5 p.m,, plus evening meetings as

necessary.

Management employees are required 1o use paid leave when on personal business or away from
{he office for four (4) hours or more, on a given day.

Absences of less than four (4) hours do not require use of paid leave as it is presumed {hat the staff
member regularly puts in work hours above and beyond the normal § a.m. to 5 p.m. Monday
through Friday requirement, Management employees must communicate their absence to the
Town-eardCity Council or histher designee.

Tf one of the above employees regularly absents themselves from work under this palicy and it is
found that there is excessive time away from work which is nof justified, the situation will be
handled as a performance issue. If it appears that less than forty {40) hours per week is needed to
fulfitl the position’s responsibilities, the position will be reviewed to determine whether a part-time
position will meet the needs of the TewnshipCily, Additional notification and approvat
requirements may be adopted by the Tenwn-BoasdCity Council
necessary.

All exempt positions, whether er-notynanagement or nof, may require work beyond forty (40)

hours per week. In recognition for working extra hours, these employees may take some time off
during their rormal working hours with supervisory approval, The time off for extra hours will not
be on a one-for-one basis.
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PERFORMANCE REVIEWS

An objective performance review system will be established by the TewnBoardCity
designee for the purpose of petiodically evaluating the performance of TovenshipCity, em

The quatity of an employee’s past performance will be considered in personnel decisions such as
promotions, {ransfers, demotions, terminations and, where applicable, salary adjustments.

Performance reviews will be discussed with the employee. Employees do not have the right to
change or grieve their performance review; but may submit a written response which willbe
attached to the performance review.

Performance reviews are to be scheduled on a regular basis, at least annually. The form, with all
required signatures, will be retnined as part of the employee's personnel file.

During the training peried, informal performance meetings should occur frequently between the
supervisor and the employee.
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Signing of the performance review document by the employee acknowledges that the review has
been discussed with the supervisor and does not necessarily constitute agreement. Failurs (o sign

the document by the employee will not delay processing.
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BENEFITS

Uy Uy ROy e
The new emplovee wailing period {or benefits is the first of the month foliowing 30 days of
cmploviment.

-{ Formatted: Fant: Times New Roman )

Health, Dental-Life Insurance

e { Formatied: Font color: Black
i { Formatted: Foal celor: Black
’ "{Fo:matted: Font color: Black
{ Formatted: Font color: Black

.- { Formatted: Font color: Black
o {_ Formatted: fort color: Black

.,A{Formarted: Fent color: Black
o { Formatted: Font color: Black
o { Formatted: Font color: Black
{ Formatted: Font color: Black
) { Formatted: Font color: Black

A A A i LA A A

the employee’s social security and Medicare withholding).

For information about PERA eligibility and contribution requirements contact Baldwin
FovnsiipCity of Baldwin, Emplovegs muy also contact PERA directly for more information aboul
their individual retirement plang ...~ Formatted: Font color: Black ]
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HOLIDAYS

{ Formatted: Font color: Black

-

"The TownshipCity, observes the following official holidays for all regular fufl-time and part-time . .- { Formatted: Font cobor: Black

employecs:

New Year's Day Labor Day

Martin Luther King Jr. Day Presidents Day

Veterans Day _Memorial Day- e e f Formatted: Font color: Black )
Thanksgiving Day Day Alies ThanksgivingDay _..-{ Formatted: Font cotor: Black ]
Independence Day Cluistmas DPay

Juneteently Colombus Day/indigenous Peoples Day

[Official holidays commence at the beginning of the first shift of the day on which the holiday is ...~ {_Formatted: Font color: Black )

observed and continue for twenty-four {24) hours thereafler.

When a holiday falls 6n a Sunday, the following Monday will be the “observed” holiday and when
a holiday falls on a Saturday, the preceding Friday will be the “abserved” holiday for
TewsshipCity, operations/facilities that are closed on hotidays, . _.{Formatted: Font color: ack J

Fufl-time employees will receive pay for official holidays at their normal straight time rates,
provided they are on paid status on the last scheduled day prior to the holiday and first scheduled
day immediately after the holiday. Any employee on a leave of absence without pay from the
TownshipCiny is not eligible for holidaypay. . ..{Formatted: Fort coor: black )

Premium pay of 1.5 times the regular hourly wage for employees required to work on a holiday
will be for hours worked on the “actual” holiday as opposed to the “observed” holiday,

Employees wanting to observe holidays other than those officially observed by the TownshipCity, .- { Formatted: Font color: Black ]
may request either vacation leave or unpaid leave for such time off.

31




L OO et { Formatted: Font color: Black ]
Depending upon an employee’s situation, more than one form of leave may apply during the same

period of time. An employee will need to meet the requirements of each form of leave separately.

Leave requests will be evaluated on a case-by-case basis.

Except as otherwise stated, all paid time off, taken under any of the Township'sCitv'gleave .- { Farmatted: Font color: Black ]
programs, must be taken consecutively, with no intervening unpaid leave, ~The “FownshipCity, will __ -1 Formatted: Font color: Black ]
provide employees with time away from work as sequired by state or federal statutes, if there are S { Formatted: Font cofor: Black ]

requirements for such time off that are not deseribed in the personnet policies.

Personal-Time-Off (BT}
Personal timeoTleaveisauhorired absence from-workwith-pay pramted-o-guadilied-Tall-time
e s Baeammslevesn o Percanabtime off leaveisaprivilese nota eiaht Linnlaveas srofonse
and past-time-employees—Personak time-ofHeave isaprivilegenotaright—hmployees are-to-use
Ihiﬁ—pﬂid—ié{!\"‘e*(ﬂib'f‘s‘r‘]leH—Hiﬁfq’—ﬂi‘{‘HH3abl%k%‘q\—’(}i‘-k—ﬂ)l‘wﬁlt’diG{{I*I'@Hﬁﬁﬂ-ﬁ—mH.l'Hntl%l'—lhe—&;‘ﬂn{ﬁ{-i&)mi
e*ﬁ!ﬂia-ieérbe{ew—.upew*im-imeﬂ{‘ﬂeewe—dﬂea—neHeemeduﬂag—ammpaidﬁleav&e{—ab&enc—e:

& Fulldimeemploveeswithearm 24 -hoursperyearofpersonalthne-ofk

o— Pemonaltime-o¥Cleave may-be wsed-onb—for days-whenthe-employecwould-otherwise

huve been-atwerk—H-cannotbe-usedbrscheduled-dayseils

Pessonal-timesffeave may-bewsedns-foHows:
o When-ar-employeeisunableto-perorwed-duties duete-illness-or-disabiiy{ineluding
preghaneyy
a - Formediea-dental-or-othereare providerappeintments

= Whenan-empleyee has-boen-expeosed-e-a-contagious-disease-o fsuch-anature-that-hisfher
presenceat-the-work-placecould-endanger the-health-of others:

- ihe amploves s imiured Sdinecciopelybdiesy ere
rHE T

Fo-carefor-the- emplovee sinjavedor-ileh
forsueh-reasenableperiods-as the emplayee’saitendancewith-the-childmasbe-neeessary:

o Totake childrenorother famih-members-fo-a-medieak-dental-or othereare-provider
appoiniment:

o Focarefor-an-Hlspousefathermother-sisteror-brothet:

e eyt
it HHEH-GE oG

Sepe

z‘\—i1ef—ﬂeeﬂied—perf;tmal—ﬁme»e#ﬂea\—'e»i1af_a—heen-exiﬁms%ed-;—\—’ﬂeaiéenm!eav&maybe—uﬁeé—u poR
aﬁpmﬁ}kem1e—'_l—‘eﬁ'ﬂ—Beﬂr‘elﬂ&{h&e*lem-ﬂi&empleyee—iﬁ—emiHe{He{uch—{eiwe:
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To he eliniblefor pessonaltimeotiHeave pay—the emploveewilk:
o— Commmunicatewith-histher immediate-supesvisar-as soon-as-possible-alier the scheduledstarl
ofthework-day—tferenchand every-day-absent;
o Keep-histherimmediate sypervisor-intormed-of re-stutus-of the-tHnesstinjury-or-the-condition
ofthe-H-family-member;
e—Submitaphysician’sstalement-upon-reguest

Mim'—&ﬂﬂb:‘v@ﬁb‘e%ﬂ—f}]%}%@e‘rﬁﬂh&ﬁlﬁw—m&m—mit%h&—i%ﬂ“if@fkﬂi%i@-%ﬁl&ﬂ}&%%ﬂf—bﬁeﬁﬂ
vmrk,findieﬂh’&g—tl\&namr@wei'—}h%iunez;sﬂr—medieﬂl—eenéit%0nT-aﬂdﬁu{esi—ing—m—ﬂmemialeyeeis

ai}iiéi—y—%e—re{aiﬁﬂwerl'raﬁé—sa{élﬁ}eﬁ'emH%-ae«eﬁ&entéf}#ﬁmeﬁen&s{—ﬂae—jabm{iﬂaﬁﬂﬂ19&1

reasppablenccommeodation:

Aﬂi%I’i-évi‘ﬁ-ﬁ-i—l#%ﬁ@HS—H‘:HS{—be—S{-ﬁf%El—C—iEﬁFif,’—GH—ﬂ-)&K’Hi—H—‘:—tG—Wﬁﬁ'rfbﬂ}}zwrﬂﬂ-pgﬂyeeﬁ—\’vihE}—h&’r’e
been-usked-to-p rovide-sueh-statementnay-notbealewed-to-tetirto-wercuntibthey-comply
wiHt—Hii&-pmvisieﬂ.—i!efseﬁ%ﬁiaa&eﬂqetmqmybe-deﬂiee‘i%&m}y—emplayee%efﬂé;ed-uﬁaﬁwidw
deetors statement-untilsuch-a-statementisprovided:

%é&}wnshiﬁ—h&&-tl\H’rthoﬁb&aiwa—seeeudﬂneéic—al—ep'mimﬁe{le&c—nnineﬂac—valid—itﬂ_.%#‘—an
empleyee’—s—weskei%wm}}eﬁ&a%kﬂmi‘—peﬂ';enaHime—ﬁﬂllem'e—e}aim.—eHe—ebmiiHﬂ%bmmt—ien

required-bythe Township-

Aﬂg_'rempleyee—wha-ﬁmkeﬁlﬁl‘ﬂlse—&kémmibFpefsenal—{ime—e}i-f—lmwe%ﬂ%e—sabjeehleiﬁseﬁai ine-tp
to-and-neludingterminations

&}pieyeeﬁmﬁi—ﬂemmlbf—ﬁswe{&aﬁa#m“&eﬂ%weﬁpﬂeﬁﬁ—using%m—aﬁ&ﬁ,—er
ean}peﬂsatory—thaie-madﬁ)zﬁeHo—an—un}aai(Heav&eﬁah&eﬂec—dur—iﬁgﬁﬁ%ne{lie&l—lea*uexeeppwhew
ParentingLeaveunder Minnesstatavw-und-the-medicalleave-averlap:

Doapeossaal tise b boavo el bl net o aeearcad adfor an ansalavos ofves tion {har ha o chao
Pemsenaltime o feavewitbnonmaliy- netbeapproved nlerupomployee givesotictaatneorime
selll-be terminating-employment— Exeeptions must be-approved-by-the Tovar-Beard:
Personnhtime offleave eannat be tmnsioreed-From-ancemployee-toanather—Earned personat-time
aftleave has-no-eash-valueupon-terminationerrebirement
Vacationleave ... ~__-+{¥ormatted: Font color: Black
Vacation Leave Schedule
Years of Service Annual Accrual

1 Year 5 Days

5 Years 10 Days

10 Years 15 Days

15 Years + 15 Days + | additional day per

year fo a maximun of 25 days

Eligibility
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Accrual Rate

JFor the purpose of determining an employee’s vacation acorual rate, years of service will include ... { Formatted: Font cotor: Biack
all continuous time that the employee has worked at the FevarshipCily, (i .. | Fermattea: Font cotor: Black
unpaid leave). Employees who are rehired afler terminating FownshipCity employment will it __.-{ Formatted: Font color: Black
receive credit for their prior service unless specifically negotiated at the time of hire and as

authorized by the City Council. ..--{ Formatted: Font colar: Biack

Earnings and Use

Adtersicmonths-one vearof service—aeationVacation leave may be used as it is earned, subject o .- - | Formatted: Font color: Black

approval by the employee’s supervisor. Vacation shall acerue en the first day of each month at the
annua! rate prorated through the most recent month of qualified employment.

An employee will not earn any vacation leave for any pay period unless he/she is employed by the

TovmshipCity, on the last scheduled woskdayworkday, of the pay period. ... --{Formatted: Font color: Back

T [ Farmatted: Font color: Black

Requests for vacation must be received at least forty-eight (48) hours in advance of the requested
time off. This notice may be waived at the discretion of the supervisor or Town-BoeardCity

Council. Vacation can be requested in increments as small as one hour up to the total amount of .- { Formatted: Font color: Black

the accrued leave balance. Vacation leave is to be used only by the employee who accumulated it.
It cannot be {ransferred to another employee.

Employees may acerue vacation leave up to a maximum of one-and-a-hatf (1-1/2) times the

e { Formatted: Font color: Black

[ Farmatted: Font color: Black

Employees leaving TewnshipCity, employment in good standing will be compensated af their _...--{ Formatted: Font color: Biack
current regular rate of pay for all hours of vacation accrued and unused as of the date of separation.
+mmeoos { Fermatted: Nermal

EARNED SICIK AND SAFE TIME (ESSTY

In accordance with the Minnesota Earped Sick and Salt Time (ESSTY law, the Town of Baldwin
provides eligible emplovees with paid sick and safe time to allow for time away from work due fo
iliness, infury. domestic abuse. or ceplain other qualifying reasong listed fa Minn. Stat. § 181,9447,

Eligibility
This policy applies 10 all employees of the Town of Baldwin who are expeeted to work at fcast 80
hours within a 12-month peried sct to besin annually on fanuary ¥ of any given year and end

December 31 of any piven vear, Temporary, seasonal, and parl-time emplovees are also eligible,

provided they meet the expected hours worked requirement. ESST requirements don’t apply o

volunteer or paid on-call frefighters. volunteer ambulance attendants. paid-on-call ambulance

service personnel, elecled officials, individuals appointed to fiHl vacancies in elected offices,
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Acerual
Employees earn § hour of paid sick and sale time for every 30 houwrs worked. Ejnployees may

acerue up $o 48 hours ol sick and safe time per year, Unused gick and safe time will carey over (o

the Tollowing vear. bui emplovees may nof accumulate more than 80 hours of sick ang sale time in

total. Once the maximum acerval is reached, further acerual will pause until sonse hours are used.

Notice and Documentation

Bmplovees are encouraped to notily their supervisor as soon g possible when they anticipade
needine 1o use sick and sale time. For wnplanned absences, notice should be given as soon as
reasonably possible,

Tor absences execeding three consecutive workdays. the Town may reguest rcasonable
documentation to verify the need for sick and safe time.

If the absence is due to a family member's illness or other qualifying cvend, the Town may request
the emplovee Lo provide veritication of the amily relationship and the need for leave.

Pay for Siclc and Safe L'ime

Employees will be paid at their regular e ol pay for any hours used for sick und safe time,

Overtime or premium pay is not included in sick and safe time pay. Employees will not face

retaliation or discrimination for using sick and safe time as pravided by this poliev. Retaliatory

actions arc prohibited under Minnesota law,

Upon termination, resignagion. or other separation front employment with the Town of Baldwin,

emplovees will npt be paid for unused sick und sale time., nor will unused hours be puid out al the
time of departure. Hlowever. if the emplovee returns to work for the Town ol Baldwin within §80
davs of separation. previousty acerued sick and sate time may be reinstated.

Funeral Leave

Employees will be permitted to use up to three (3) consecutive working days, with pay, as fur
Jeave upon the death of an-dmmediate-family-member-q parent, spouse, of child. Employees wi
be permitted to use one (1) working day, with pay. 48 funeral leave upon the deathrof a
prandpurent, prandehild. or sibling, This paid leave will not be deducted from the employee’s
vacation or sick leave balance.

The actual amount of time off, and funeral leave approved, will be determined by the supervisor or
Tewwa BoardCity Councit depending on individual circumstances (such as the closeness of the

relative, arrangements to be made, distance to the funeral, etc.).

Military Leave
State and federal laws provide protections and.

fits to Township

to military service, whether in the reserves or on active duty. Such employess are entitled to 2
leave of absence without loss of pay, seniority status, efficiency rating, or berefits for the time the
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employee is engaged in training or active service not exceeding a total of 13 days in any calendar
year.

{ Formatted:

Font colos:

Black

) { Formatted:

Font color:

Black

proper authority to continue in military or naval service beyond the fifteen (15) day paid leave of -{ Formatted: Font cofor:

Black

absence. Employees on extended urpaid military leave will receive fifteen (15) days paid leave of
absence in each calendar year, not to exceed five years.

Where possible, notice is to be provided to the TewnshipCity, at least ten (10) working days in | rormatteds

Font color:

Black

advanee of the requested leave. Tf an employee has not yet used his/her fiftcen (15) days of paid

leave when called to active duty, any unused paid time will be allowed for the active-duty time, .-~ { Formattea:

Font color:

Black

prior to the unpaid leave of absence.

Employees returning from military service will be reemployed in the job that they would have
attained had they not been absent for military service and with the same seniority, status and pay,

as well as other rights and benefits determined by seniority. Unpaid military leave willbe . .--{ Farmatted:

Font color:

Black

considered hours worked for the purpose of vacation leave and sick leave accruals.

Eligibility for continuation of insurance coverage for employees on military leave beyond fifteen
(153 days will follow ihe same procedures as for any employee on an unpaid leave of absence.

Jury Duty

Regular full-time and part-time employees will be granted paid leaves of absence for required jury. __..--{ Formatteds

Font celor:

Black

—

duty. Such employees wili be required to turn over any compensation they receive for jury duty,

minus mileage reimbursement, to the Fewaship-in-orderCity, to receive their regular wages forthe .- { Formatted:

Font color:

Black

period. Time spent on jury duty wili not be counted as time worked in computing overtime.

Employees excused or released from jury duly during their regular working hours will report to
their regular work duties as soon as reasonably possible or will take accrued vacation or
compensatory time to make up the difference.

Employees are required to notify their supervisor as soon as possible after receiving notice to
report for jury duty, The employee will be responsible for ensuring that a report of time spent on

jury duty and pay form is completed by the Clerk of Cowrt so the FownshipCity, will be able to .--{ Pormatted: Font calor: Black

determine the amount of compensation due for the period involved.

Temporary and seasonal employees are generally not eligible for compensation for absences due fo

jury duty; but can take a leave without pay subject to department head approval. However, ifa_ . -{ Formatted: Font color: Black

temporary or seasonal employee is classified as exempt, he/she will receive compensation for the
jury duty time.

Court Appearances

36




[Employees will be paid their regular wage to testify in court for FownstipCity related business, .. { Formatted: Font color: Black
[Fo:matted: Foat color: Black
connection with FewashipCity, employment, minus mileage reimbursement, must be tumed overto .- { Fermatted: Font color: Black

Any compensation received for court appearances (e.g. subpoena fees) arising out of or in

the FeavnshipCity,

immediately (no matter how minor). Ifa supervisor is not available and the nature of injury or
illness requircs immediate treaiment, the employee is to go to the nearest available medical facility
for treatment and, as soen as possible, notify his/her supervisor of the action taken. In the case of a
serious emergency, 911 should be called.

If the injury is not of an emergency nature, but requires medical attention, the employee will report
it to the supervisor and make arrangements for a medical appointment.

Worker's compensation benefits and procedures to refurn 1o work will be applied according to
applicable state and federal laws.

Parenting Leave (requlred If Cliy has 24 or more employees)

Employees who work twenty (20) hours or more per week and have been employed more than one

year are entitled to take an unpaid Ieave of absence in connection with the birth or adoption of a
child. The leave may not exceed six weeks and must begin within six (6) weeks afier the birth or
adoption of the child.

Employees are not required to use sick leave during Parenting Leave but may use sick leave at
their option for any period of this leave for which they are unabie to work due to medical reasons.

The employee is entitied to return to work in the same position and at the same rate of pay the
employee was receiving prior to commencement of the leave. Group insurance coverage will
remain in effect during the six (6) week Parenting Leave.

Administrative Leave

JUnder special circumstanees, an employee may be placed on an administrative leave pending the
outcome of an internal or external investigation. The leave may be paid or unpaid, depending on
the circumstances, as determined by the FowaBoeardCity Council,
Vigtim or Witness Leave

Anemployee who is subpoenaed or requested by the prosceutor to attend court for the putpose of
giving testimony is entitled to reasonable time off from work to allend criminal proceedings

related to the victim’s case. Such time off to atiend court shall be paid if the TewnshipCity, is a
party fo the case. 1f the FownshipCity, is not a party to the case, the FownBeardCity Council may,

but shell not be required to, provide for payment of such time off if the testimony is related to

Elections / Vating
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An employee selected to serve as ap election judge pursuant fo Minnesota taw, will be allowed .- Formattea:

Font color:

Black

{ime off without pay for purposes of serving as an election judge, provided that the employee gives

the LownshipCity, at least ten (10) days writtennotice, .- .--{ Formatted: Font color: Black

All employees eligible to vote at a State general election, at an efection fo fifl a vacancy in the

office of United States Senator or Representative, or in a Presidentiat primary, will be allowed time

off with pay to vote during the moming of election day. Employees wanting to take advantage of

such leave are required o work with their supervisors to avoid coverage issues.

Regular Leave without Pay

The Town-BeardCity Council may, in its discretion, authorize leave withous pay for a period of ..~ Formatted: Font color: Back )

time Aermadmunrol one(Pyeas 7+ { Farmatted: Font color: Black )

{ Formatted: Font color: Black ]

Normally employee benefits will not be carned by an employee while on leave without pay.

However, the FownshipisCity’s contribution toward health, dental and life insurance may be .- [ Pormatted: Font color: Black )
et [Furma!ted: Font color: Black ]

the leave is for medical reasons.

I an employee is on a regular leave without pay and is not working any hours, the employee will
not acerue {or be paid for) holidays, sick leave, or vacation leave. Employees who are working
reduced hours while on this type of leave will receive holiday pay on a prorated basis and will
acorue sick feave and vacation leave on a proated basis based on actual hours worked,

Leave without pay hours wili not count toward senority and all accrued vacation Jeave and
compensatory time must normally be used before an unpaid feave of absence will be approved,

To qualify for leave without pay, an employee need not have used alt sick leave earned uniess the
leave is for medical reasons. (An employee absent for Parenting Leave is not required to use sick
feave.) Leave without pay for purpeses other than medical leave or work-related injuries will be at

the convenience of the Fewnshiplity,

{ Formatted: Font color: Black

Employees returning from a leave without pay for a reason other than a qualified Parenting Leave,
will be guaranteed return to the original position only for absences of thirty (30) calendar days or
less.

Employees receiving leave without pay in excess of thirty (30) calendar days, for reasons other
than gualificd Parenting Leave, are not guaranteed return to their original position. If their original
position or a position of similar or lesser status is available, it may be offered at the discretion of

the TownBoardCity Council subject to approval of the TownBeard

City Council, .- Formatted: Font color: Black

e ﬁ’nrmat‘ted: Font colos: Black

This policy is to establish guidelines for temporary assignment of work to temporarily disabled ..~ [ Formatted: Font color: Biack
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by the FessnBoardCity Council on a case-by-case basis. This policy does not puarantee .---| Formatted: Font color: Black

assignment to light dwty. T

is at the discretion of the Town BewdCity Council. The Fewa-BoardCity Council reservesthe _.--{ Formatteq: Font cofor: Black
right to determine when and if light duty work will be assigned. "**~{ Formatted: Font color; #lack

When an employee is unable to perform the essential requirements of histher jobdue to a
temporary disability, he/she will notify the supervisor in wriling as to the nature and extent of the
disability and the reason why he/she is unable to perform the essential functions, duties, and
requirements of the position. This notice must be accompanied by a physician's report confaining
a diagnosis, current treatment, and any work restrictions related to the temporary disability, The
notice must irclude the expected time frame regarding return to work with no restrictions, meeting

all essential requirements and functions of the FewnshipsCily'y job description along witha _..--{ Formatted: Font color: Black
witten request for light duty. Upon receipt of the wrilten request, the supervisor is to forward a

copy of the report to the TewsBeardCity Cowneit. . ...~ { Formatted: Font color: Black
The -FownshipCity, may require a medical exam conducted by a physician selested by the ______..-{ Formatted: Font color: Back
TFewnshipCity, to verify the diagnosis, current treatiment, expected length of lemporary disability, ... { Farmatted: Font color: Biack

D R

and work restrictions.

Tt is at the discretion of the Toven BeardCity Council whether or not to zssign Heht duty work to --{ Formatted: Font colar: Black

L

the employee. Although this policy is handled on a case-hy-case basis, light duty will not
generally be approved beyond six months.

If the FewenshipCity, offers a light duty assignment to an employee who is out onworker’s . --{ Formatted: Font color: Black

compensation leave, the employee may be subject to penalties if he/she refuses such work.
The circumstanees of each disabled employee performing light duty work will be reviewed
regularly. Any light duty/modified work assignment may be discontinued at any time.
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Paid Framiiy and Medical Leayve

The City of Baldwin complies with Uie Minnesola Paid Family and Medieal Leave (PEML) law,
which establishies a statcwide program to provide wage replacement for eligible emplovees taking
leave for qualifying family or medical reasons. Under the faw, employers may require employees
1o contribute up to 30% ol the total PEML payroll tax through payroli withliolding, However, the
City has elected to cover the {ull amount of the PEMI, payroll fax on behalf of its employees, Asa
resull, no portion of the employee’s share will be withhetd from their paveheck, This contribution
by the City is provided as a benedit to ail emplovees. The City also specifies that any leave taken
under the Minnesota PEML program will run concurrently. 1ot conseeutively. with leave taken
under the federal Family and Medical Leave Act (FMEA), (o the exteni permitied by faw,

Employees have the ight to apply divectly to the State of Minnesota for PFML benefits, Fhe City
wili not interfere with. restrain, or deny the exercise of any riglits under the PEMI, Taw.

Furthermore. the City will not discharge. demote. reduce pay. or otherwise discriminate or retaliale
against any emploves for requesting or taking leave under the PFML, program.

SEXUAL HARASSMENT PREVENTION

O OU OO Os OSSO

Genera!

- -fFo:ma\ted: Font color: Black ]
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The FewashipCity, of Baldwin is committed to creating and maintaining a work-placeworkplace, ..~ { Formattes: Font color: Black

free of hatassment and discrimination. Such harassment is a violation of Title Vil of the Civil [_meatted-. Font color: Black

Rights Act of 1964 and the Minnesota Human Rights Act. { Formatted: Font color; Black

Tn keeping with this commitrnent, the FewashipCily, maintains _...-{ Formatted: Font color: Black

harassment, including sexual harassment. This policy prohibits harassment in any form, including
verbal and physical harassment.

This policy statement is intended to make a1l employees sensilive to the matter of sexual

harassment, to express the FowsshipsCity s strong disapproval of uniawful sexual harassment, to___..- { Formatted: Font color: Black

advise employees against this behavior and to inform them of their rights and obligations. The
most effective way to address any sexual harassment issue is to bring it to the attention of
management.

Definitions

_To provide employees with a beiter understanding of what constitutes sexual harassment, the .- { Formattad: Font color: Black

contact, or other verbal or physical conduct or communication of a sexual natore, when:

¢ submission to that conduct or communicatien is made a term or condition, either
explicitly or impHcitly, of obtaining employment, public accommodations or public
services, education, or housing; or

« submission to or rejection of that conduct or communication by an individual is used
as a factor in decisions affecting that individual's employment, public
accommodations or public services, education, or housing; or

e that conduct or communication has the purpose or effect of substantiaily interfering
with an individual's employment, public accommodations or public services,
education, or housing, or creating an intimidating, hostile, or offensive employment,
public accommodations, public services, educational, or housing eavironment.

Examples of inappropriate conduct include but are not limited to: unwanted physical contact;
unweleome sexual jokes or comments; sexually explicit posters or pinups; repeated and
unwelcome requests for dates or sexual favors; sexual gestures or any indication, expressed or
implied, that job security or any other condition of employment depends on submission to or
rejection of unwelcome sexual requests or behavior. In summary, sexual harassment is the
unwanted, unwelcome and repeated action of an individual against another individual, using sexual
overtones as a means of creating stress.

Expectations
The TownshinCity, of Baldwin recognizes the need to educate its employces en-the subject-ofibout, .~ { Formatted: Font color: Black
sexual harassment and stands committed to providing information and training. All employees are { Formatted: Font color: Black

expected to teeat each other and the general public with respect and to assist in fostering an "{ Formatted: Font cotor: Black

L

environment that is free from unwanted harassment, Violations of this policy may result in




discipline, including possible termination. Each situation will be evainated on a case-by-case
basis.

Employees wio feel that they have been victims of sexual harassment, or erployees who are
aware of such harassment, should immediately report theit concerns to any of the following:

1. Immediate Supervisor,
2—TFown Bousd:
2. Fown-BeardCity Council;

Int addition to notifying one of the above persons and stating the nature of the harassment, the
employee is also encouraged to take the following steps:

i. Make it clear to the harasser that the conduct is unwelcome and document that
conversation;

2. Document the occurrences of harassment;

3. Submit the documented complaints to your supervisor, Tevan-BeasdCity Coneil, or any

member of the Town-ReardCity Council. Employees are strongly encouraged to putthe ..

complaint in writing,
4, Document any further harassment or reprisals that occur after the initial complaint is made.

required.

The FawashipCity, will take action to correct any and all reported harassment to the extent

evidence is available to verify the alleged harassment and any related retaliation. All allegations o

will be investigated. Strict confidentiality is not pessible in ali cases of sexual harassment as the
accused has the right {o answer charges made against them; particularly if discipline is a possible
outcome. Reasonable efforts will be made to respect the confidentiality of the individuals
involved, to the extent possible.

Any employee who makes a fatse complaint or provides false information doring an investigation
may be subject to discipiinary action, up to and inciuding termination.

Retallation
The FewnshipCily, of Baldwin will not tolerate retaliation or intimidation directed towards anyone

wiio makes a complaint, Realiation includes, but is not limited to, any form of intimidation,
reprisal or harassment. Any individual who retaliates against a person who lestifies, assists, or

- ﬁurmakted: Font coler: Black
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participates in an investigation may be subject to disciplinary action up to and including
termination.
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RESPECTFUL WORKPLACE POLICY (Includes sexual harassment prevention)

T &ormatted: Font color: Black

o

The intent of this policy is to provide general guidelines about the conduct that is and is not

appropriate in the workplace. The TowashipCity, acknowledges that this policy cannot possibly .- { Formatted: Font color: Black

predict ail situations that might arise, and also recognizes that some employees are exposed to
disrespectful behavior, and even violence, by the very nature of their jobs.

Applicabliity

Maintaining a respectful work environment is a shared responsibility. This policy is applicable to .- { Formatted: Font color: Black
all FevwnshipCigy, personnel including regular and temp v ... | Farmattea: Font color: Black
and TownBeardCity Counci} members, . e ﬁurmaued: Font cofor: Black

Abusive Customer Behavior

While the TownshipCity, has a strong commitment to customer service, .-~ { Pormatted: Font color: Black

a

expect that employees accept verbal abuse from any customer. An employee may request that a *{ Formatted: Font color: Black

supervisor intervene when a customer is abusive, or they may defuse the situation themselves, "{ Farmatted: Font color: Biack

o WAl

including ending the contact.

If there is a concern over the possibility of physical violence, a supervisor should be contacted
immediately. When extreme conditions dictate, 911 may be called. Employees should leave the
area immediately when violence is imminent unless their duties require them fo remain.
Employees must notify their supervisor about the inoident as soon as possible.

Types of Disrespectful Behavior

The following types of behaviors cause a distuption in the workplace and are, in many instances, .- [ Formatted: Font color: Black
ualawful;
Violent behavior, includes the use of physical force, harassment, or intimidation. . _.--{ Formatted: Font color: Black

Discriminatery behavior includes inappropriate remarks about, or conduct related to a person’s .- [ Formatted: Font caior: Black

race, color, creed, religion, national origin, disability, sex, marital status, age, sexual orienfation, or
status with regard to public assistance.

Offensive behavior may include such actions as: rudeness, angry outbursts, inappropriate humor,
vulgar obscenities, name calling, disrespectful language, or any other behavior regarded as
offensive to a reasonable person. It is not possible to anticipate in this policy every example of
offensive behavior, Aecordingly, employees are encouraged to discuss with their fellow employees

and supervisor what is regarded as offensive, taking-tate-accountconsidering, the sensibilities of . ..-{ Formatted: Font color: Black
employees and the possibility of public reaction. Although the standard for how employees treat
cach other and the general public will be the same throughout the FesvashipCity, there may be .- { Formatted: Font color: Black

U U

differences betwean work groups about what is appropriate in other circumstances unique to a
work group. Tf an employee is unsure whether a particular behavior is appropriate, the employee

should request clarification from their supervisor or the Fown BoardCity Councii ..-+{ Formatted: Font color: Black
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Sexual harassment can consist of a wide range of unwanted and unwelcome sexually directed
behavior such as unwelcome sexual advances, requests for sexual favors, sexually motivated
physical contact, or other verbal or physical conduct or communication of a sexual nature, when:

« submission to that conduct or communication is made & term or condition, either
explicitly or implicitly, of obtaining employment, public accommodations or public
services, education, or housing; or

» submission to or rejection of that conduct or communication by an individual is used
as a factor in decisions affecting that individual's employment, public
accommodations or public services, education, or housing; or

e that conduct or communication has the purpose or effect of substantially interfering
with an individual's employment, public accommodations or public services,
education, or housing, or creating an intimidating, hostile, or offensive employment,
public accommodations, public services, educational, or housing environment.

Sexual harassment includes, but is not limited to, the following:

e  Unwelcome or unwanted sexual advances. This means staiking, patting, pinching, brushing
up against, hugging, comering, kissing, fondling or any other similar physical contact
considered unaccepiable by another individual.

o Verbal ar written abuse, kidding. or comments that are sexually-oriented and considered
unacceptable by another individual. This includes comments about an individual’s body or
appearance where such comments go beyond mere courtesy, telling “dirty jokes” or any
other tasteless, sexually oriented comments, innuendos or actions that offend others.

« Requests or demands for sexual favors. This includes subtle or obvious expectations,
pressures, or requesls for any type of sexual favor, afong with an implied or specific
promise of favorable treatment (or negative conseguence) concerning one’s current or
future job.
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Employee Response to Dlsréspectful Workplace Behavior

the actions below. If employees see or overhear a violation of this policy, they are encouraged to
foltow the steps below.

Step 1(a). Politely, but firmly, tell whoever is engaging in the disrespectful behavior how
you feel about their actions. Politely request the person to siop the behavior because you
feel intimidated, offended, or uncomforiable. [f practical, bring a witness with you for this
discussion.

Step 1(b). If you fear adverse consequences could resut from telling the offender or if the

matter is not resolved by direct contact, go to your supervisor or Fowan-BoardCity Council, .-

-{ For
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The person to whom you speak is responsible for documenting the issues and for giving
you a status report on the maiter no later than ten business days after your repoit.

Step_1(c). Tn the case of violent behavior, all employees are required to report the incident

immediately to their supervisor, Fown-BeardCity Council or Sheri{Yf Department. Any e

employee who observes sexual harassment or discriminatary behavior, or receives any
reliable information about such conduet, must report it within two business days to a
supervisor or the Fown-BeardCity Council,

Step 2. If, after what is considered to be a reasonable length of time (for example, 30
days), you believe inadequate action is being taken (o resolve your complaint/concern, the
next step is to report the incident to the FownBenrdCity Coungil,

Supervisor's Response to Allegations of Disrespectful Workplace Behavior
[Employees who have a complaint of disrespectful workplace behayior will be taken seriously. ...

in the case of sexual harassment or discriminatory behavior, a supervisor must report the

allegations within two business days to the TownBeardCity Council, who will determine whether
an invesligation is warranted. A supervisor must act upon such a report even if requested otherwise
by the victim. In situations other than sexual harassment and disceiminatory behavior, supervisors

will use the following guidelines when an allegation is reported:

Step I, If the nature of the allegations and the wishes of the victim warrant a simple
intervention, the supervisor may choose to handle the matter informally. The supervisor
may conduct a coaching session with the offender, explaining the impact of his/her actions
and requiring that the conduct not reoccur. This approach is pasticularly appropriate when
there is some ambiguity about whether the conduct was disrespectful.
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Step 2. If a formal investigation is warranted, the individual alleging a violation of this
policy will be interviewed fo discuss the nature of the allegations. The person being
interviewed may have someone of hisfher own choosing present during the interview, The
investigator will obtain the following deseription of the incident, including date, time and

place.
+ Corroborating evidence.
« A list of witnesses.
» Identification of the offender.
Step 3. ‘The supervisor mast notify the Town-BeardCity Council about the allegations. .- { Formatted: Font colos: Back

Step 4. As soon as practical afler receiving the written or verbal complaint, the atleged
policy violator will be informed of the atlegations. The alleged violator will have the
opportunity to answer questions and respond to the allegations.

Step 5. After adequate investigation and consultation with the appropriate personnel, a
decision will be made regarding whether or not disciplinary action wiil be taken.

Step 6. The alleged violator and complainant will be advised of the findings and
conclusions as soon as practicable,

Special Reporting Requirements

When the supervisor is perceived to be the cause of : .-~ { Formatted: Font cofor: Black )

report will be made to the Town-BoardCity Counci ..---{ Formatted: Font color: lack

investigation and discipline.

If the Tows-BoardCity Council is perceived to be the cause of a disrespectful workplace behavior .- { Fermatted: Font coor: Back )

incident, a report witl be made to the TownshipCliy, Attorney who will confer with the Fewn .-~ { Formatted: Fant color: Black ]

BourdCily Council regarding appropriate investigationandaction. .-~ { Formatted: Fant color: Biack )

If a Fown BanrdCiiy Council Member is perceived 1o be the cause of a disrespectful workplace ...--{ Formatted: Font color: Black ]

hehavior incident involving FewnshipCity, personnel, the report will be made to the Yewn ...o-{ Farmatted: Font cator: Black )

BeardCity Counil and referred to the TownshipCity, Attormney who will undertake (he necessary --{ Formatted: Font color: Black )

investigation. The FavenshipCity, Attorney will report hisfher findings to the FovnBeurdCily _.{ Formatted: Font color: Black )

Coungil, which will take the action it deems appropriate. . 7 {Formatted: Font color: Back )
. . . o - N . . . . | Formatted: Font cofor: Black

Pending completion of the investigation, the Tewn-BeardCity Council may at hisfher discretion {_ —]

. - [T SO 7 { Formatted: Font color: Black _}

take appropriate action fo protect the alieged viciim, other employees, or citizens.

Confidentiality

A person reporting or witnessing a violation of this policy cannot be guaranteed anonymity, The . -+ { Formatted: Font color: Black

—

investigative materials will be contained in a file separate from the involved employees’ personnel
files. If disciplinary action does result from the investigation, {he results of the disciplinary action
will then become a part of the employee(s) personnel file(s).
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Retatliation
Consistent with the terms of

w T T o T LT

apainsl any participant in an investigation, proceeding or hearing relating to the report of alleged
violations. Retaliation includes, but is not limited o, any form of intimidation, reprisal, or
hatassment,
Possession and Use of Dangerous Weapons

Passession or use of a dangerous weapon (see attached definitions) is prohibited on City propesty.
ity City vehicles, or in any personal vehicle. which is being ysed for City buginess. This poliey
applies to all Citv employees. including those with valid permits to canry fireanms,

dangerg

o Emplovees legally in possession of & fireanm for which the smployee holds a valid permit.

if required, and said firearm is secured within an attended personal vehigle or concealed

[ronLview within a locked wnattended personal vehicle while that pesson is working on
City property.
SOTE

et {Ermatted: Font color: Black

e [ Formatted: Font color: Black

. 7{ Formatted: Font color: Black
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SEPARATION FROM SERVICE

Y

Resignations
Employees wishing to leave the FownshipCity, service in good standing must provide a writlen

resignation notice to their supervisor, at least ten (10) working days befors leaving. Exempt

49
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employees must give thirly (30) calendar daysdavs’, notice. The written resignation must state the .-~ { Formatted: Font color: Black

effective date of the employee’s resignation.

Failure-to-comph—with-lhis-proceduremay be-catsefor-demying-the-employee sseverance pay-and
anytuture-employmentvith-the—Fevnship:

SeverancoPay
Emﬁlayee-s%vh\ﬂea%—me—ea-nplea%a#mc—’&}washiﬁ—in@eedrstandhag—by—re&h'emeﬁmr—reﬁ'gnamm

awill-reeetve pry-Tor 100% of vnused-aeernedvucation-{fanmnneHeave):

Vacation Pay

JUpon resignation or tesmination of an employee on good tens, all acerued but wiused vacation ...+ { Formatted: Font calor: Blsck
time shall be paid to the employee at the most recent pay rate. “*{ Farmatted: Font color: Black
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DISCIPLINE
GemeraiPoficy
Supervisors are responsible for maintaining compliance with FownshipCity, standards of employee

A Y O L L L R o s o L Ut T s e T T e

conduct. The objective of this policy is to establish a standard disciplinary process for employees
of the TowashipCity, of Baldwin, FevenshipCity,employees will be subject to disciplinary action
for failure to fudfili their duties and responsibilities at the level required, including observance of
work rules and standards of conduct and applicable TownshipCity, policies,
Discipline will be administered in a non-discriminatory manner. An employee who believes that
discipline applied was either unjust or disproportionate to the offense committed may pursue 4
remedy through the prievance procedures established in the Fewnship=sCity’s personne] policies,
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The supervisor andfor the Fewn-BeardCity Council will investigate any aflegationon which ..

disciplinary action might be based before any disciplinary action is taken.

No Contract Language Established

employment discipline.

Process

not appropriate. Nothing in these personziel policies implies that any FewnshipCity, employee hasa ..

property right to the job he/she performs.

Documentation of disciplinary action taken will be placed in the employee’s personnel file with a
copy provided to the employee.

The following are descriptions of the types of disciplinary actions:

Oral Reprimand

This measure will be used where informal discussions with the employee’s supervisor have not .-
- { Formatted: Font color: Black

A da e A L T L L Il L o TR s e e

resolved the matter. All supervisors have the-abilitytecan issue oral reprimands without prior
approval.

Oral reprimands are normalfy given for first infractions on minor offenses to clarify
expectations and put the employee on notice that the performance or behavior needs to change,
and what the change must be. The supervisor wiil document the oral reprimand including
date(s) and a summary of discussion and corrective action needed.

Written Reprimand

reprimands are issued by the supervisor with prior approval from the FewnBourdCity Council, .-~

- { Formatted: Font colos: Black

{ Formatted: Font color: Black

-- { Formatted: Font color: Black

) { Formatted: Font color: Black

- { Formatted: Font color: Black

{ Formatted: Font coler: Black

{ Formatted: Font color: Black

- { Formatted: Font color; Black

{ Formatted: Font color: Black

A written reprimand wilk: (1) state what did happer; (2) state what should have happened; (3)
identify the policy, directive or performance expectation that was not followed,; (4) provide
history, if any, on the issue; (5) state goals, including timetables, and expectations for the
future; and {6) indicate consequences of recurrence.

Employees will be given a copy of the reprimand to sign acknowledging its receipt.
Employees® signatures do nof mean that they agree with the reprimand. Written reprimands
will be placed in the employee’s personnel file,

Suspension With or Without Pay
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The Fown BoardCity Coungil may suspend an employee without pay for disciplinary reasons. .- -{ Formatted: Font color: Black )
Suspension without pay may be followed with immediate dismissal a8 deemed appropriate by "~ [ Formatted: Font color: Black )
the Fown3eardCity Council, except in the case of veterans. Qualified veterans willnotbe -~ ( Formatted: Font cotor: Black )

suspended without pay in conjunction with a termination.

The employee wiil be notified in writing of the reason for the suspension either prior to the
suspension or shortly thereafter. A copy of the letter of suspension will be placed in the
employee's personnel file.

An employee may be suspended or placed on involuntary leave of absence pending an
investigation of an allegation involving that employee. The leave may be with or without pay
depending on a-mber-olseveral, factors including the nature of the allegations, Ifthe .- { Formatted: Font color: Black J
allegation is proven false after the investigation, the refevant written documents will be

removed fiom the employee’s persannet file and the employee will receive any compensation

and benefits due had the suspension not taken place.

Demotion and/or Transfer

An employee may be demoted or transferred if attempts at resolving an issue have failed and . | Farmatted: Font color; Black )
the Fewa DoardCity Council, determines a demotion or transfer to be the best solutiontothe .- ( Formatted: Font cator: Black )
problem. The employee must be qualified for the position to which they are being demoted or
transferred. The Town-BoardCily Council must approve thisaction. .| rormatted: Font color: Black )
If the disciplinary action involves the demotion of a qualified veteran, the appropriate hearing
notice will be provided if required by faw and all rights will be afforded the veteran in
accordance with Minnesota law.
Salary
Anemployee's salary increase may be withheld, or the satary may be decreased dueto -~ { Formatted: Font color: Black
performance deficiencies. "*>{ Farmatted: Font color: Black
Dismissai
The Fovn-BoardCil - { Formattea: Font color: Black

serious misconduct, or behavior not in keeping with FevashipCily, standards, _7+{ Forniatted: Font calor: lack
[ Pormatted: Font color; Black

If the disciplinary action involves the removal of a qualified veteran, the appropriate ¥ eleran’s
Preference hearing notice will be provided, and all rights will be afforded the veleran in ...+ Formatted: Font color: Black

accordance with Minnesota dawStatutes §§ 197,447 10 197.481, ""{ Formatted: Font cotor: Back

‘{ Formatted: Font color: Black
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GRIEVANCE PROCEDURE

interpretation of these personnel pohc[es Wtil be scttled in the following manner:
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Step 1; The employee must present the grievance in writing, stating the nature of the grievance,
the facts on which it is based, the provision or provisions of the personnel policies atlegedly
violated and the remedy requested, to the proper supervisor within twenty-onc (21) days after the
aleged violation or dispute has oceurred. The supervisor will respond to the employee in writing
within seven {7) calendar days. If there is no immediate supervisor, Step | shalf be skipped and the
aggrieved employee shall follow the process set ont in Step 2.

Step 2: If the grievance has not been settled in accordance with Step 1, it must be presented in
writing, stating the nature of the grievance, the facts on which it is based, the provision or
provisions of the Personnel Policies allegedly violated, and the remedy requested, by the employee

The following actions are not grievable:
]. Performance evaluations;
2, Pay increases or lack thereof; and
3. Merit pay awards.

The above lst is not meant to be all inclusive or exhaustive.
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EMPLOYEE EDUCATION & TRAINING

[ Formatted: Font color: Black
ﬁmatted: Fant color: Black

maintain and improve cost effective qualily service to residents. The purposes for staff
development are to ensure that employees develop and maintain the knowledge and skitis
necessary for cffective job performance and to provide employees with an opportunity for job
enrichment and mobility.
Policy
The FovensisipCity, will pay for the costs of an employee’s participation in trai .-+ { Formatted: Fant color: Black
at professional conferences, previded-thatif attendance is approved i “{ Formatted: Font color: Black
criteria and procedures: " { Formatted: Font color: Black

OV W

‘FheAtiendance al professional meetings costing the City. and the subject matter of the training -{ Formatted: Font color: Black
session or conference is directly job-related and relevant to the performance of the employee’s
work responsibilities. Responsibilities outlined in the job descriptien, annual work program
requirements and training poals and objectives that have been developed for the employee will be
considered in determining if the request is job-related.
Continuing education or similar courses taken by an employee in-erderfto maintain licensing or _____ ...~ Pormatied: Font cotor: Black
other professional accreditation will not be eligible for payment under this policy unless the
subject matter relates divectly to the employee’s dutics, even though the eniployee may be required
to maintain such licensing or accreditation as a condition of employment with the FewnshipCity, .- -{ Farmatted: Font calor: Biack
The supervisor and the Town-BoardCity Council are responsible. for determining job-relatedness .- { Formatted: Font color: Dlack
and approving or disapproving training and conference attendance.
Job-Related Meetings
City ol BaldwinVewnship, and divectly related to the .- { Formatted: Font color: Black )
" +{ Formatted: Font color: Black )
[ Formtatted: Font color; Slack ]
27| Pormatted: Font color: Black B
{ Formatted: Font color: Black ]
- [_Formal:ted: Font color: Black J
- -{Format‘led: Font color: Black J
)

Requests must be approved by the employee’s supervisor and the FownBeardCity Council, __..--{ Formatted:

Font color:

Black

Documentation approving conference or training attendance will be provided to the employee with
a copy placed in the employee’s personnel file.

Payment information such as invoices, billing statements, ete., regarding the conference or (raining
should be forwarded to accounting for prompt payment.
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Out of State Travel
Attendance at training or conferences out of state may be approved only if the training or __________...--{ Formatted: Font color: lack )
conference is not available locally. All requests for out of state travel are reviewed for
approval/disapproval by the Tewn-BoardCity Council. Approval of such travel shall be in _.--( Formatted: Font color: Black )
the discretion of the Foven-BonrdCity Counedl, . .- { Formatted: Font color: Black )
Compensation for Travel & Training Time
Time spent traveling to and from, as well as time spent attending a training session or conference, .- { Formatted: Fontcolor: tack )
will be compensated in accordance with the federal Fair Labor Standards Act.
Travel and other related training expenses will be reimbursed subject to the employee providing
necessary receipts and appropriate documentation.
Travel & Meal Allowance
If employees are required to travel outside of the area in performance of their dutiesasa ...~ { Formatted: Font color: Back )
TownshipCity, employee, they will receive reimbursement of exp: and ___..-{ Formatted: Font color: Black )
necessary expenses incurred. However, the TewnshipCity, _.---{ Formatted: Font color: Black )
connected with training or meetings with.m FownshipCity, - { Formatted: Font color: Black )
held as a breakfast, lunch or dinner meeting.
Employees who find it necessary to use their private automobiles for FownshipCity, travel and who __..--{ Formatted: Font color: Black )
do not receive a car allowance will be reimbursed at the prevailing mileage rate as established by
the Fewn-BoardCity Council, not to exceed the allowable IRSrate. . ..~ { Formatted: Font color: Biack )
Expenses for meals, including sales tax and gratuity, will be reimbursed according to this policy.
No reimbursement will be made for alcoholic beverages. Meal expenses of up to $2050.00 per day, _ --{ Farmatted: Font color; Black, Highlight
will be allowed, provided the employee provides the FewashipCity, with appropriate receipts for  “."{ Formatted: Font color: Black, Highlight
such meals. .. " Formatted: Font color: Black

*( Formatted: Font color: Black
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A full reimbursement, over the maximum defined, may be authorized if a lower cost meal is not
available when attending banquets, training sessions, or meetings of professional organizations.

Tuition Reimbursement

To be considered for tuition reimbursement the employee must be in good standing and have been .- -( Formatted:

Font color:

Black

employed by the FewnshipCity, for tuition reimbur

nent will .- Formatted:

Font color:

Black

be considered on a case-by-case basis by the TownB L

= { Formatted:

Font color:

Black

approval/disapproval provided by the Fown-BoardCity Council in its discretion. ... { Formatted

: Font color:

Black

A A A

Courses taken for credit at an approved educational institution must meet the following criteria to
be approved for reimbursement:
o Courses must be directly related to the employee's present position (whether required fora
degree program or not); OR
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s Courses must be directiy related to a reasonable promotional opportunity in the same field
of work as present position {whether part of a degree program or not).
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DRUG FREE WORHKPLACE

A,

=

L.

e { Formatted: Font color: Black

. { Formatted: Font color: Black

and secure work environment,

The untawful manufaciure, distribution, possession, or use of a controlled substance on

-{ Formatted: Font cotor: Black

Violations of this policy will result in disciplinary action, up to and including termination, and “{ Formatted: Font coior: Black

may have legal consequences.

The FewnshipCily, recognizes drug abuse as a potential health, safety, and security problem. .- { Pormatted: Font color: Black

Employees needing help in dealing with such problems are encouraged to use their health
insurance plans, as appropriate.

Employees must, as a condition of employment, abide by the terms of this policy and must
report any conviction under a criminal drug statute for violations occurring en or off work

premises while conducting fewnshipCity business. A report of the conviction must be made .. Ferniatted: Font colar: Black

¢
e T S R A R L T

within five (5) days after the conviction as required by the Drug-Free Workplace Act of 1988,

et fFormatted: List Paragraph

Inn accordance with State Law. the City of Baldsvin mav request or require a jeb applicant to

E.

underzo drug and ajcohol testing provided a job ofter has been made to the appiicant and the
same {est is requested or required of all job applicants conditionally offered emplovment for
that same position,

No employee may be impaired by aleohol, cannabis. FHC. or anv illegal drsg when at work,

nor may an cmployee ingest any of these substances while at work,

. Although marijuana is legal for adults in Minnesota, the City of Baldwin prohibits the use,

possession. or being under the influesice of marijuana during work hours, on the job, or whike
performing any City-related duties. Emplovees found viokating this pelicy may be subiccl to
disciplinary action, up 1o and including terntination. Employees are expected to report (o work
in a candition that allows them to safely and eftectively perform their job responsibilities, Lise
of mariuana or any other substance that impairs an emplovee’s ability to perform their work is
strictly prohibited,

e { Formatted: Font tolor: Black
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DRUG AND ALCOHOL TESTING POLICY

public it serves, City of Baldwin—Township, has adopted a drug and alcohol testing policy in

accordance with Minnesota faw, as foilows:

A. The use, sale, possession or transfer of drugs or alcohol are strictly prohibited by alf employees
and job applicants on the premises of Cily of Baldwin-Fewnship, and at all times while

TownshipCily, property fsinuse.

B. All employees and job applicants are subject to urinalysis testing for the presence of drugs and
alcohol, in accordance with this policy.

C. Job applicants will be tested after an offer of empleyment has been made, in each case,

contingent upon the applicant's successful completion of the testing, and after the applicant has
reviewed and completed the Pre-Testing Acknowledgment form, which will be supplied by the
TownshipCily,,

p. “Any City of Baldy

4‘9“4}shipgilf Board, an 1pairment caused by drug

T Vgt y B R T L

or safety of any other person, will be subject to testing on a random selection basis, at the
discretion of the TewashipCity Board.

reasonable suspicion that:
PR e ettt it
1. They are under the influence of drugs or alcohol; or
2. They have violated the policy set forth in Paragraph | above; or
3 They have sustained a personal injury, or they have caused another employee to sustain
a personal injury; or
4. 'They have caused a work-related accident, or were operating or helping to operate any
machinery, equipment or vehicle involved in a work-related accident.

G. Any employee or job applicant may refuse to submit to testing to be conducted pursuant to this
policy, but refusal will resuit in the following consequences:

1. Asto any job applicant: the TownshipCily; Board will immediately withdraw the pending .- { Formatted:

H. All testing will be conducted in accordance with the following procedures:

1. Each person to be tested will complete, sign and date a Pre-Testing Acknowledgment

form supplied by the FewsnshipCity, atiached to this policy asExhibit 1. .- [ Formatted:
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accordance with Minnesota law.

All samples which test "positive” on an initial screening test will be subjected to &
confirmatory retest by the laboratory before the results are reported to the empioyee or
Jjob applicant.

Results will be reported to each employee and job applicant, in writing and on a form
attached to this policy as Exhibit 2, within three (3) working days of the receipt of the
results by the TesenshipCity, e
Any employee or job applicant may submit additional information for the purpose of
explaining such test results; or may request a confirmatory retest at bis/her own expense.
Any such additional information or request for & retest may be submitted in writing to
the Fownship-HoardCity Council within five (5) working days after notice of the results
of the test.

Any employee in a safety sensitive position, who tests positive and requests a retest may
be suspended from employment or transferred at the same rate of pay pending the retest
resulls, at the sole discretion of the FownshipCity, Board, .

A positive result on the finat confirmatory retest pursuant to this policy will result in the
following consequences:

i. Asto an applicant, the Fownship-BoardCily Council will immediately revoke the
pending offer of employment.

ii. Astoanemployee, when itis the first such occasion: the requirement, asa condition
of employment, that the employee successfully complete the drug or alcohol
counseling or rehabilitation program selected by the Towaship-BoardCity Couneil,
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at the employee's expense or under an employee benefit coverage program.
P bl

ifi. As to an employee, when it is {he second or subsequent such occasion: discipline
or termination from employment, at the sole discretion of the Fovenship-BourdCity

Council.

All tested employees will be entitled o receive a copy of the laboratory docunent that
certifics the test results.
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CITY DRIVING PCLICY

U U U U U VR Uy upupu S P

This policy applies to all employees who drive a vehicle on TownshipCity, business at least once

maintain a good driving record.

covered by this policy to determine compliance with this policy. Employees who lose their
driver’s license or receive restrictions on their license are required to notify their immediate

The FownshiipCity, will examine driving records at least once per year for all employees who are

on their license and to keep their supervisor informed of any changes thereafter.

The FownshipCity, wifl determine appropriate action on a case-by-case basis. . -
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CELLULAR PHONE USE

&

P
their employees and will exercise discretion in their use, Nothing in this policy will limit
supervisor discretion to aflow reasonable and prudent personal use of such telephones or
equipment provided that:
e [ts use in no way limits the conduct of work of the employee or other employees.
» No personal profit is gained or outside employment is served.

A supervisor may authorize an employee to use hisfher own personal phone for -FevnshipCily, .-~

reimbursed for business-related calls without prior authorization from his/her supervisor.
Supervisors may also prohibit employees from carrying their own personal cell phones during
working hours if it interferes with the performance of their job duties.

including, but not limited to, outside empleyment or political campaign purposes, is prohibited and
subject to disciplinary action which may include termination andf/or criminal prosecution,
depending on the circumstances. Incidental and occasional personal use may be permitted with the
consent of the supervisor,

necessary. Such calls must not interfere with working operations and are to be completed as
quickly as possible.

Procedures

cellufar telephones through the application of this policy. Employees who abuse or misuse such
telephones may be subject to disciplinary action.

Responsibility

and coordination of this policy. All supervisors will be responsible for enforcement withir
departments.
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injuries and ilinesses are of primary importance to the FownshipCitv, To the greatest degree -

possible, management will maintain an environment free {from unnecessary hazards and will
establish safety policies and procedures for each department. Adherence to these policies is the
responsibility of each employee. Overall administration of this policy is the responsibility of each
supervisor.

Reporting Accidents and llinesses

Both Minnesota Worket’s Compensation laws and the state and federal Occupational Safety and
Health Acts require that al! on the job injuries and illnesses be reported as soon as possible by the
employee, or on behalf of the injured or ill employee, to his/her supervisor. The employee’s
immediate supervisor is required to complete a First Report of Injury and any other forms that may

be necessary refated to an injury or iliness on the job.

64

{ Formatied: Font color: Black

{ Formatted: Font color: Black

{ Formatted: Font color: Black

LS

- { Formatted: Font cotor: Black




Safety Equipment/Gear
Where safety equipment is required by federal, state, or local rules and regulations, it is a condition ..--{ Formatted: Font color; Black ]

of employment that such equipment be worn by the employee.

tUnsafe Behavior
Supervisors are authorized to send an employee home immediately when the employee’s behavior - { Formatted: Tont cotor: Biack )
violates the Fewnship'sCity's personnel policies, department policies, or creates a potential health .- { Formatted: Fant color: Biack )

or safety issue for the employee or others.
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REMOTE WORK POLICY

The City of Baldwin does not support remofe work for ils emplovees. exeept under exceptionat

circumstances {such as a medical cmergeney or other valid reasons. subject to approval), At
cmplovees are expected to perform their duties at their destgnated workplace during scheduled
work hours. The City belicves that in-person presence fosters collaboration and better service to
the communily,

Employees seeking flexible work arrangements. including telecommuting, must subnit a format
request to City Council who may approve such request by a majority vote of the Council, Each
request wilf be considered on a case-by-case basis. but remote work is not the standard practice for
emplovees of the Cily of Baldwin,
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“,,—-{Formakted: Font: Not Bold J

;PRE—TESTING ACKNOWLEDGMENT a---+--7 Formatted: Heading 1, Left, Line spacing: single, Tab

stopst Hotat 0"+ 05"+ 1"+ 15"+ 2"+ 25"+ 3"+
35"+ 4"+ 45"+ 57+ 557+ 6"+ 6.5

P Lt s et . -----=-{ Formatted: Fant color; Black
In accordance with the requirements of City of BaldwinTFew - { oiuattec: oo =2 )
and alcohol test to which I am about to submit, I hereby acknowledge the following: { Formatted: font color: Black !
[ Formatted: Font color: Black
1. T have read and understand the Drug and Alcohol Testing Policy of City of Baldwin _..---{ Formatted: Font color: Black
Toweship,-and am aware that it applies 1o any _employee or applicant, including ....-{ Formatted: Font color: Black )
myself.
2, The following constitutes a complete list of any over-_the- counter or prescription ..~ { Fermatted: Font cotor: Black )
medications which | am currently taking or have taken within the past six weeks. “"-Lporma“ed: Font color: Black }
Medication Date Taken Time Taken
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3. Other information which T consider relevant to the reliability of my drug test, or
which could explain a positive result, is the following:

Employee or Job Applicant

Date:
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EXHIBIT 2 = NOTICE OF THE RESULTS OF DRUG AND ALCOHOL TEST

MNOHCEOEFHERESHERS OF DRUGANDALCOHOL ST,

DATE:

TO:

FROM:

On , 20, you submitted {o a test for the presence of drugs and alcohol, af the

)

[ Formatted: Tab stops: 0.43", Left + 0.9", teft + 1.3" Left

+ Notat (.5" + §"

J

request of City of Baldwin-Tewaship, The results of that test, which was performed in accordance . ..-{ Formatted: Font cofor: Back )
with the Fownship'sCitv's Drug and Alcohol Test Policy of (the "Policy"), were - { Formatted: Font color: Black )
as follows: { Formatted: Font color: Black )
Positive/Negative (circle one)
You have the right to receive from City of Baldwin Fownship,a copy of the test results report from ... -{ Pormatted: Fant color: Black
the laboratory which performed the test. In addition, if the results were positive, you now have the ™ [ pormatted: Font color: Black ]
following rights under Minnesota law:
1. Within three (3) working days from the date of this Notice, you may submit to City
of Baldwin-Fewnship any additional information which you consider relevant to explain
the positive resuit. This information rmust be submitted in writing 1o the FownshipCity
Board.
e e { Formatted: Font color; Black }
2. Within five {5) working days from the date of this notice, you may submit to City of
BatdwinTewnshina request for a confirmatory retest of the original sample, at your owa _..—-{ Formatted: Font calor: flack )
expense. This request must be submitted in writing to the “FewashipCity, Board. If the _ " { Formatted: Foat color: Black ]
confirmatory retest fails to confirm thrc‘ illjltiﬂi‘positiVE results, no adverse action willlbe " (Formatted: Font color: Black )
taken against you by City of Baldwin Jrewnstiphased on-the-busis-of the positive results. . £22 Cp 2- Font color: Black )
3. The only adverse personnel actions which may be taken against you by Citv of Baldwin _ ( Formatted: Font color: Black )
TFownship-are as set forth in Parasraph-9e)-ofthe City of Baldwin's Drug and Alcohot . | Formatted: Font color: Black )
Testing Policy. *{ Farmatted: Font color: Black )
N {Furmatted: Font color: Black ]
. { Farmatted: Font color: Black ]
‘{ Formatted: Font color: Black J
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EXHIBIT 3 ~ SNOW PLOW WAGE 5CALE

Snowplow Driver 1 {Class D)

A B £

Effective Start  l-year S-year

1/1/24 21,14 22197

b E
10-year 15-year
23.30685  24,47219 25,6958

Snowplow Driver 2 {Class A or B}

A g €

Effective Start  l-year S-year

1/1/24 282 29.61

2 E
A0-year 15-year
31,0005 3264503  34.27728

UPDATED:

10/21/24 16% OVER PREVIOUS YEAR
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COURI & RUPPE, P.L.L.P

Attorneys at law

Michael C. Couri* 705 Central Avenue East

Robert T. Ruppe** PO Box 369

Mark S. Allseits St. Michael, MN 55376-0369
(763) 497-1930

*Also Licensed in lilinois (763) 49 7_2599 (FA )O

*2dlso Licensed in California WWW COH"I'.]‘LUJPE com

June 17, 2025

VIA EMAIL
Kimmer3200@gmail.com

Kim Romine
28312 139" Street NW
Zimmerman, MN 55398

Re: City of Baldwin; 139™ Street NW
Dear Ms. Romine,

This office represents the City of Baldwin. Your email to City Planner Dan Licht about
the possibility of the City adopting a “No Parking Ordinance” for 139" Street NW has been
forwarded to my office for a response.

I have reviewed the Plat for Cool Spring Acres as recorded with the Office of the
Sherburne County Recorder. Under Minnesota law when an owner develops a plat, he or she is
required to show all roads intended to be dedicated to the public. See Minn. Stat. § 505.021 &
505.03. When a plat is recorded, all lands dedicated for public use are held in trust in the
Township’s name for the purpose indicated on the plat. See Minn. Stat. § 505.01. Once the
roads are dedicated, the Town Board decides when or if it will open and maintain the platted
roads. Town of Red Rock, 250 N.W.2d at 831 (citations omitted); Op. Atty. Gen., 377B-10H,
Nov. 16, 1967; Op. Atty. Gen., 377-A-4, June 17, 1957. With regard to the Plat for Cool Spring
Acres, the language of the plat expresses that what is now known as 139" Street NW and shown
on the plat as “Cool Spring Road” was intended by the developer to be dedicated to the
Township for public road purposes.

However, in 1996 pursuant to Minn. Stat. § 368.01, the Town Board voted to vacate its
interest in Cool Spring Road by adopting “Resolution of Town Board Vacating Street” which
was recorded on July 19,1996 as Document No. 329183 with the Office of the Sherburne County
Recorder. When a road is vacated, it means that the public’s right-of way (the legal right to use
and regulate the road) is terminated, and the land reverts to the abutting property owners. This
essentially means that the road becomes private property again, and the owners of the abutting
properties can use it as they see fit, subject to any existing easements or restrictions. As such,
the City has no authority to regulate the use of the 139" Strect NW road right-of-way by



Kim Romine
June 17, 2025
Page 2
adopting the requested “No Parking Ordinance”.
If you have any questions, please do not hesitate to contact this office.
Sincerely,

Robert T. Ruppe
Couri & Ruppe, P.L.L.P,

Cc: City of Baldwin (via email)
Dan Licht (via email)
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=9 53 SHERBURNE

COUNTY

{

DATE: June 4th 2025 :
TO: Baldwin City
SUBIJECT: Renewal of Tobacco License (July 1, 2025 - June 30, 2026)

According to Sherburne County Ordinance No.29, upon receipt of a completed application for a Tobacco
license, the County Auditor needs to get the application approved by the appropriate departments and the County
Board. The application also needs to be reviewed by the Local Board for comments.

Please state comments, if any, for the following establishments listed below:

Ridgewood Bay Resort

14255 288th Ave

Zimmerman, MN 55398

When completed, please return this form & along with applications with signature, ASAP,
to Sherburne County Auditor/Treasurer, Attn: Sheila Thank you.
(License does expire 6/30/25- County Board meets 6/24/2025)



e DEPARTMENT CT102

OF REVENUE

License Application to Make Retail Sales of Cigarette and Cther Tobacco Products

To be completed by applicant when applying for alicense with a city or county.

- P‘rihtvor‘Type

Business informatiori:,

Stat_erijent-of Understanding

(Rev 4147

R ¥ FCR MUNIGIPAL USE ONLY
Applicant’s Minnescta Tax 10 Number The Minnescta Tax D must be issued in the same Licanse Authority i
12995970 i fegalname of the licensee below. ‘
i {icense Number ) !
Cigarettes/ tobacco products will be sold (a separate license is required Pericd Covered '
for each location or vending machine):
[ﬁ’()«er Counter [!Through Vending Machine L IBoth Date of [ssuance '
Licensee's Legat Name ‘ ' Fedoral Employer 1D Number (FEIN)
Redgearved by pcfwf Fuc.
Business Trafe Name (dping busiffess as) Daytime Fhone
Complete Mdresg‘ of Business Location {permit ocation) - Counly Ciher Phone Number A
Y20V 2.5/ Lire e Sherks crt
City State 2P Cog’e Fax Number
21 4T 0/ prosi e S5 EPF
Maiting Address (if different than business address) City State ZiP Code Emait Address
Type of legal organization (check one):
[ sole proprietor E’ Minnesota corporation: Enter date of incorpo;ation' l’i/,-'-" 177¢
L] Partnership {j Qut-of-state corporation: State of incorporation N
[_icther (describe) Are you registered to do business in Minnesota? Cives Cno
Corporate ofAcers or partners (attach a list if necessary)
Name ' Title ~.
| é"ﬂn7 Szu_/c_e 7 e ScAdoal .
Address ‘ Gy = 7P Code
/7280 2884 qee  Dem el Y e N S 73 )
Name Title )
Address Gty State 7P Code

As a licensed tobacco products or cigaretie retailer,  understand that:

1. 1ean purchase cigarettes only from a Minnesota distributor or subjobber who holds a license with the Minnesota Department of
Revenue.

2. | nust obtain a tobacen products distributer licanse if | purchass untaxed tobacco products from an out-of-state company.

3. tmaynot sell cigarettes afived with Minnesota Native American stamps unless my retail business is located on a reservation that
has a tax agresment with the State of Minnesata.

4. 1 may not purchase from or exchange cigarettes or tobacco products with another retailer.

5. | must keep complete and legible cigarette and tobacco products invoices on the licensed premises, or make invoices available
within one hour of request, for at least one year after the date of the purchase.

6. 1knowthat the Minnesota Departiment of Revenue and/ or law enforcement may conduct cigarette and tobacco inspections of
the premises, inciuding inspections of inventory, invoices and }icenses, and | understand that a refusal to allow an inspection is
grounds for revacation of my license,

7. T knowthat failure to comply with alt requirements can result in criminal penalties, induding the loss of cigarettes and tobacco

prodyicts. N !! 74 é“/‘ﬂaum. {4 SRkt f//{/z), 320217970

£
Lice?zseeSignasz"/ r Title pfint Naghe Date Daytime Fhone

Licensing Ageat's Signature Tdle Print Mame Date Daytirme Phone

License applicant: Submit this form to the licensing authority along with the license application.
Licensing authority: Mail, email or fax to:

Minnesota Revenue, Mail Station 3331, St. Paul, MN 55146-3331.

Fax 651-556-5236. Email: cigarette tobacco@state mn.us



State of Minnesota,
County of Sherburne

TOBACCO, TOBACCO PRODUCTS, TOBACCO RELATED DEVICES
and ELECTRONIC DELIVERY DEVICES
LICENSE APPLICATION OR RENEWAL

APPLICATION TYPE - CHECK ONE I New or Transfer
E  Renewal
Applicant’s Name (Business, Partnership, Corporation) DBA or Trade Name

R‘AE(’,WJDE’ %‘-‘\f Rd_.(b."'r Lae

License Address

Business Phone Applicant’s Home No.

1423 QEF PN qve,  MH- (%3 3593814 G290 207 —«9 6 o
City County State Zip Code License
- . - Period
Zoimm LS Moy Sharhurae Mw. §539F | From_ To

(7-1-25f ¢ 72

)

Give name, residence, title and age for all partners, or the officers and directors of a corporation. Also, state the
partnership interest of cach partner and for a corporation the percent of stock held by each officer.

Name Crreq Sacketr B{“l‘e ot Aee, %Sjotf}?ﬁ
Address ;o o5 2¢8Fh  ave. MW City. IMM v, A S%CM .

Name Title Age %Stock/Int
Address City State

Name Title Age %Stock/Int
Address City State

Describe premises to be licensed (location) (type of business - convenience, bar, grocery store, efc, )

Is 90% of sales revenue derived from tobacco/tobacco products

B No {J Yes

Number of months per year establishment will be open:
)

Name of Manager:
.A M A ol e

Has the applicant attached documentation from their

wholesaler or distributors verifying compliance with State

and Federal requirements for child-resistant packaging?
& No O Yes

M LGNS S e
T

Does the applicant owe any administrative penalties for prior
violations of the Tobacco Ordinance which remain unpaid?
K No O Yes




CITY OF BALDWIN
COUNTY OF¥ SHERBURNE
STATE OF MINNESOTA

ORDINANCE NO. 2025-11

ORDINANCE AMENDING ORDINANCE NUMBERS 2024-07 AND 600
RELATING TO ON-SALE, SUNDAY, INTOXICATING LIQUOR

The City Council of Baldwin, Minnesota ordains:

Section 1. Ordinance No. 2024-07, Section 9(C), On-Sale Sunday, Intoxicating, is amended
to read as follows:

(C)  On-Sale Sunday, Intoxicating. The City Council shall be authorized to
issue On-Sale Sunday intoxicating liquor licenses pursuant to M.S.
Chapter 3404, as it may be amended from time to time. The fee for an on-
sale Sunday, intoxicating license established by the Council under the
provisions of Section 10 of this Ordinance shall not exceed one-half of the
license fee charged for an on-sale Sunday intoxicating liquor license.

Section 2. Ordinance No. 600, as last amended by Ordinance No. -2025-09, Section 1,
Liguor License Fees, is amended to add a fee of $200 per year for On-Sale
Sunday, Intoxicating.

Section 3. This Amended Ordinance shall be effective upon passage and publication in the
official City newspaper.

Passed by the City Council of Baldwin, Minnesota this 23™ day of June 2025.

Jay Swanson, Mayor

Attested:

Joan Heinen, Clerk
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