AGENDA FOR MARCH 3RD, 2025
BALDWIN CITY COUNCIL REGULAR MEETING
7:00 p.m.

(Revised 2/27/2025)

7:00 p.m. Call to Order

a. Pledge of Allegiance

b. Additions/Corrections to Agenda

c. Approval of Regular Meeting Agenda With/Without Additions/Corrections

Treasurer’s Report:
Sheriff's Report:
Public Comment Requests:

Approval of Consent Agenda (/tems on Consent Agenda are reviewed in total by the
City Councif and may be approved through one motion. Any item on the Consent
Agenda may be removed by any of the City Council Members for separate
consideration.)

¢ Approve Claims List

o Approve Ordinance 2025-06; Ordinance Repealing Ordinance 2024-10

¢ Approve Ordinance 2025-07; Ordinance Authorizing and Regulating the Conduct
of Lawful Gambling
Approve City Council Meeting Minutes for February 24%, 2025
Approve Zac Good for Park Committee Chair, Term Expires April 15,2025
Approve Sarah Koste for Park Committee Vice-Chair, Term Expires April 15t, 2025
Approve Rosemarie Walker for Park Committee Alternative Member
Approve Joy Johnson for Planning Commissioner, Term Expiring April 1%t, 2025
Approve Clarence Mattson for Planning Commissioner Chair, Term Expiring April
1st, 2025

Princeton Chamber of Commerce, Kim Young; Executive Director, Formal
Introduction

Discuss/Approve/Disapprove Resolution 25-04; Resolution Establishing
Procedures Relating to Compliance with Reimbursement Bond Regulations
Under the Internal Reventue Code

Disctaimer: This agenda has been prepared to provide information regarding an upcoming meeting of the
Baldwin City Council. This document does not claim to be complefe and is subject to change. A quorum
of the Baldwin City Council must be present. Five Copies of the agenda and one copy of the packet
materials are available for review by the public. The meeting will be video and audio recorded for
franscription putposes only.
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Fire Department Report:
a. Discuss/Approve/Disapprove Fire Department 2025-2030 Capital Improvement Plan
b. Discuss Fire Department Medical Responses

Planning ltems:

a. Discuss/Approve/Disapprove Rum River Consultants Agreement for Building Official
Services

b. Discuss Code Enforcements

Park Committee Report — Tom Rush
Cemetery Update — Tom Rush

Tabled ltems:

a. Discuss/Approve/Disapprove Replacing Exterior Sign at City Hall and Fire
Department — Scott Case

b. Discuss/Approve/Disapprove Streaming City Council Meetings — Scott Case

c. Discuss/Approve/Disapprove Audio Equipment — Scott Case

d. Discuss/Approve/Disapprove 136 Street Road Agreement — Tom Rush

New Business:

a. Discuss/Approve/Disapprove Staff Participation in Infrastructure Committee — Jeff
Holm

b. Discuss Employee Handbook — Jay Swanson

¢. Discuss Update on the City Bulletin Board Sign — Tom Rush

d. Discuss/Approve/Disapprove Frontier Trails Main Tank Pumping Estimate - Jay
Swanson

e. Discuss/Approve/Disapprove Purchase of Water Pump and Hoses — Jay Swanson

Announcements:

a. Next City Council Meeting, Monday, March 17th, 2025 at 7:00 p.m.

b. Infrastructure Committee Meeting Thursday, March 27, 2025 at 7:00 p.m.

c. Public Accuracy Test Friday, April 4%, 2025 at 9:00 a.m. at City Hall

d. City of Baldwin Special Election for Sunday Liquor Licenses Tuesday, April 8th, 2025.
Polls Open from 10:00 a.m. to 8:00 p.m.

e. City of Baldwin Board of Appeal and Equalization Meeting, Thursday, April 17th, 2025
at 3:00 p.m.

Any Other Business:

Adjourn:
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*Check Summary Register©

CITY OF BALDWIN

Batch:

02/27/25 2:52 PM
Page 1

021825BiWeekState,021825BiWeekTBLesFis,021 825PeraBiWeek,022525LadderTruckPym,03032025MtgPayments,PAY20250202.02,
PAY20250503.00,PAY20250803.00,PAY20250903.00

| =
10100 Bremer

22e

23e

24e

28391
28392
28393
28394
28395
28396
28397
28398
28399
28400
28401
28402
28403
28404
28405
28406
28407
28408
28409
28410
28411
28412
28413
28414
28415
28416
28417
28418

Name

Pera

Minnesota Dept of Revenue
EFTPS

Rocky Kempe

Boyer Trucks

CenterPaint Energy

Compass Minerals America Inc

DSC Communications
Elan Financial Services
MPCA

Sherburne County Recorder
Utility Consultants Inc
Vanderpoel Disposal
Wastewater Services Inc.
Nordic Auto Glass

North Central International In
Kriesel, Lester W.
Johnson, Joy M

Marshall, Richard
Mattson, Clarence
McGowan, William

Miller, Patricia

Newman, Sherry

VOID

Schmock, Calvin

Case, Scott F.

Fischer, Robin K.

Case, Scott

Holm, Jeffrey R.

Rush, Thomas J.
Walker, Alan

Check Date Check Amt
2/24/2025 $1,672.69
2/24/2025 $652.80
212412025 $3,895.54
2/26/2025 $10,000.00

3/3/2025 $260.32

3/3/2025 $1,648.26
3/3/2025 $2,857.08
3/3/2025 $865.00
3/3/2025 $952.32

3/3/2025 $1,5156.00
3/3/2025 $826.00
3/3/2025 $515.46
3/3/2025 $90.93

3/3/2025 $650.00
31312025 $1,314.91

3/3/2025 $411.50
3/3/12025 $92.35
3/3/2025 $46.17
3/3/2025 $92.35
3/3/12025 $92.35
3/3/2025 $46.17
3/3/2025 $92.35
3/3/2025 $92.35
3/3/2025 $0.00
3/3/2025 $92.35
3/3/2025 $1,409.65
3/3/2025 $923.50
3/3/2025 $349.40
3/3/2025 $349.40
3/3/2025 $267.75
3/3/2025 $589.61

Total Checks $32,663.56

02182025 BiWeek Pera

02182025 State BiWeekly Payroll Liab
021825 BiWeek Lester TB Fischer

1991 FD Ladder Truck

Circuit Breaker Blower Resistor Repair
Utility Gas

Bulk Hwy Coarse

FD Radio Repair

10 Hour OSHA Training Public Works
Frontier Trails Septic Water Permit 2020
Incorporation Recording-Torren Cert Updates
Frontier Trails SSD Testing

Garbage Refuse

Frontier Trails SSD

FD 2020 F 150 Windshield Repair

2012 Intl Workstar 7600



CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA
ORDINANCE NO. 2025-06
ORDINANCE REPEALING ORDINANCE NO. 2024-10

The City Council for the City of Baldwin, Sherburne County, Minnesota, hereby ordains:
Ordinance No. 2024-10 adopted December 2, 2024, an Ordinance Authorizing And Regulating
the Conduct of Lawful Gambling Within the City of Baldwin, Minnesota is hereby repealed in its
entirety. This Ordinance shall be effective upon passage and publication in the official City

newspaper.

Passed by the Baldwin City Council this 3 day of March 2025.

Jay Swanson, Mayor
ATTEST:

Joan Heinen, Clerk




CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

ORDINANCE NO. 2625-07

AN ORDINANCE AUTHORIZING AND REGULATING THE CONDUCT OF LAWKUL
GAMBLING WITHIN THE CITY OF BALDWIN, MINNESOTA

The City Council of the City of Baldwin, Minnesota ordains:

SECTION 1. ADOPTION OF STATE LAW BY REFERENCE

The provisions of Minnesota Statutes Chapter 349, as they may be amended from time to time,
with reference to the definition of terms, conditions of operation, provisions relating to sales, and
all other matters pertaining to lawful gambling are hereby adopted by reference and are made a
part of this ordinance as if set out in full. It is the intention of the City Council that all future
amendments of Minnesota Statutes Chapter 349, are hereby adopted by reference or referenced
as if they had been in existence at the time this ordinance was adopted.

SECTION 2. CITY MAY BE MORE RESTRICTIVE THAN STATE LAW

The City Council is authorized by the provisions of Minn. Stat. § 349.213, as it may be amended
from time to time, to impose, and has imposed in this ordinance, additional restrictions on
gambling within its limits beyond those contained in Minn. Stat. ch. 349, as it may be amended
from time to time.

SECTION 3. PURPOSE

The purpose of this ordinance is to regulate lawful gambling within the City of Baldwin, to
prevent its commercialization, to ensure the integrity of operations, and to provide for the use of
net profits only for lawful purposes.

SECTION 4. DEFINITIONS

In addition to the definitions contained in Minn. Stat. § 349.12, as it may be amended from time
to time, the following terms are defined for purposes of this ordinance:

BOARD, as used in this ordinance, means the State of Minnesota Gambling Control Board.
CITY, as used in this ordinance, means the City of Baldwin.

CITY COUNCIL, as used in this ordinance, means the City Council of the City of Baldwin.

LICENSED ORGANIZATION, as used in this ordinance, means an organization licensed by the
city and the Board. '

LOCAL PERMIT, as used in this ordinance, means a permit issued by the City.
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TRADE AREA, as used in this ordinance, means the Townships of Wyanett, Spencer Brook,
Stanford, Livonia, Orrock, Blue Hill, and Greenbush and the City of Princeton.

SECTION 5. APPLICABILITY
This ordinance shall be construed to regulate all forms of lawful gambling within the City except
for the following:

(i) Bingo conducted within a nursing home or a senior citizen housing project or by a senior
citizen organization if the prizes for a single bingo game do not exceed $10, total prizes
awarded at a single bingo occasion do not exceed $200, only members of the organization,
residents of the nursing home or housing project, and their guests, are allowed to play in a
bingo game, no compensation is paid for any persons who conduct the bingo, and a
manager is appointed to supervise the bingo.

(i) Raffles conducted so as to meet the requirements to be considered exempt from state
licensing requirements pursuant to Minn. Stat. § 349.166.

SECTION 6. LAWFUL GAMBLING PERMITTED

Lawful gambling is permitted within the City provided it is conducted in accordance with Minn.
Stat. §§ 609.75-.763, inclusive, as they may be amended from time to time; Minn. Stat. §§
349.11-.23, inclusive, as they may be amended from time to time; and this ordinance.

SECTION 7. CITY COUNCIL APPROVAL

Subd. 1. Lawful gambling authorized by Minn. Stat. §§ 349.11-.23, inclusive, as they may be
amended from time to time, shail not be conducted unless approved by the City Council, subject
to the provisions of this ordinance and state law.

Subd. 2. No organization shall conduct lawful gambling excluded or exempted from state
licensure requirements by Minn. Stat. § 349.166, as it may be amended from time to time,
without a valid Local Permit from the City. This section shall not apply to lawful gambling
exempted from local regulation by Section 5 of this ordinance.

SECTION 8. APPLICATION AND CITY APPROVAL OF PREMISES PERMITS

Subd. 1. Applications for issuance or renewal of a Local Permit from the City shall be on a form
prescribed by the City. The application shall contain the following information:

(i) Name and address of the organization requesting the permit.

(i) Name and address of the officers and person accounting for receipts, expenses, and profits
for the event.

(iii) Dates of gambling occasion for which permit is requested.

(iv) Address of premises where event will occur.
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(v) Copy of rental or leasing arrangement, if any, connected with the event, including rent to
be charged to the organization.

(vi) Estimated value of prizes to be awarded.

Subd. 2. The fee for a Local Permit shall be $100. The fee shall be submitted with the
application for a Local Permit.

Subd. 5. The applicant shall be notified in writing of the date on which the City Council will
consider the recommendation.

Subd. 6. The City Council shall consider the application within 60 days of the date the
application was submitted to the City Clerk.

Subd. 7. The City Council shall by resolution approve or disapprove the application.

Subd. 8. The City Council shall deny an application for issuance or renewal of a premises permit
for any of the reasons listed below. THE FOLLOWING REASONS WOULD BE
GROUNDS FOR DENIAL:

(i) Violation by the gambling organization of any state statute, state rule, or City ordinance
relating to gambling within the last three (3) years.

(i) Violation by the on-sale establishment or organization leasing its premises for gambling of
any state statute, state rule, or City ordinance relating to the operation of the establishment,
including, but not limited to, laws relating to alcoholic beverages, gambling, controlled
substances, suppression of vice, and protection of public safety within the last three (3)
years.

(iii) Lawful gambling would be conducted at premises other than those for which an on-sale
liguor license has been issued.

(iv) Lawful gambling would be conducted at more than three (3) premises within the City.

(v) An organization would be permitted to conduct lawful gambling activities at more than one
(1) premises in the City.

(vi) More than one Licensed Organization would be permitted to conduct lawful gambling
activities at one (1) premises.

(vii) TFailure of the applicant to pay the application fee provided by Subdivision 3 within the
prescribed time limit.

(viit) Operation of gambling at the site would be detrimental to health, safety, and welfare of the
community.
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Subd. 9. Local Permits shall be valid for one (1) year after the date of issuance unless suspended
or revoked.

SECTION 9. LICENSE AND PERMIT DISPLAY
All permits issued under state law or this ordinance shall be prominently displayed during the
permit year at the premises where the permitted gambling is conducted.

SECTION 10. NOTIFICATION OF MATERIAL CHANGES TO APPLICATION

An organization holding a state-issued premises permit or a Local Permit shall notify the City
within ten (10) days in writing whenever any material change is made in the information
submitied on the application.

SECTION 11. CONTRIBUTION OF NET PROFITS TO FUND ADMINISTERED BY
CITY

Subd. 1. Each organization licensed to conduct lawful gambling within the City pursuant to
Minn. Stat. § 349.16, as it may be amended from time to time, shall contribute a minimum of ten
percent (10%) of its net profits derived from lawful gambling in the City to a fund administered
and regulated by the City without cost to the fund. The City shall disburse the funds for
charitable contributions as defined by Minn. Stat. § 349.12, subd. 7a, as it may be amended from
time to time. Nothing in this ordinance shall prevent an organization licensed to conduct lawful
gambling within the City from contributing more of its net profits derived from lawful gambling
to the City than the minimum required by this subdivision.

Subd. 2. Payment under this section shall be made quarterly on the following dates: January 1%,
April 1%, July 1%, and October 1*.

Subd. 3. The City’s use of such funds shall be determined at the time of adoption of the City’s
annual budget or when the budget 1s amended.

SECTION 12. DESIGNATED TRADE AREA

Subd. 1. Each organization licensed to conduct gambling within the City shall expend ninety
percent (90%) of its lawful purpose expenditures on lawful purposes conducted within the City’s
Trade Area.

Subd. 2. This section applies only to lawful purpose expenditures of gross profits derived from
gambling conducted at a premises within the City’s jurisdiction.

SECTION 13. RECORDS AND REPORTING
Subd. 1. Organizations conducting lawful gambling shall file with the City Clerk one copy of all

records and reports required to be filed with the Board, pursuant to Minn. Stat. ch. 349, as it may
be amended from time to time, and rules adopted pursuant thereto, as they may be amended from
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time to time. The records and reports shall be filed on or before the day they are required to be
filed with the Board.

Subd. 2. Organizations licensed by the City shall file a report with the City proving compliance
with the contributions to the City and the trade area spending requirements imposed by Sections
11 and 12 of this ordinance. Such report shall be made on a form prescribed by the City and shall
be submitted annually by December 31* of each year.

SECTION 14. HOURS OF OPERATION
Lawful gambling shall not be conducted between 2 a.m. and 8 a.m. on any day of the week.

SECTION 15. PENALTY

Any person who violates any provision of this ordinance; Minn. Stat. §§ 609.75-609.763,
inclusive, as they may be amended from time to time; or Minn. Stat. §§ 349.11-349.21, as they
may be amended from time to time; or any rules promulgated under those sections, as they may
be amended from time to tine, shall be guilty of a misdemeanor and subject to a fine of not more
than $1,000 or imprisenment for a term not to exceed 90 days, or both, plus in either case the
costs of prosecution. In addition, violations shall be reported to the Board and recommendation
shall be made for suspension, revocation, or cancellation of an organization’s license pursuant to
this ordinance.

SECTION 16. REVOCATION AND SUSPENSION OF LOCAL PERMIT

Subd. 1. A Local Permit may be revoked or temporarily suspended for a violation by the
gambling organization of any state statute, state rule, or City ordinance relating to gambling.

Subd. 2. A license shall not be revoked or suspended until written notice and an opportunity for
a hearing have first been given to the permitted person. The notice shall be personally served or
sent by certified or registered mail. If the person refuses to accept notice, notice of the violation
shall be served by posting it on the premises. Notice shall state the provision reasonably believed
to be violated and shall also state that the permitted person may demand a hearing on the matter,
in which case the permit will not be suspended until after the hearing is held. If the permitted
person requests a hearing, the City Council shall hold a hearing on the matter at least one week
afier the date on which the request is made. If, as a result of the hearing, the City Council finds
that an ordinance violation exists, then the City Council may suspend or revoke the permit.

SECTION 17. SEVERABILITY
If any provision of this ordinance is found to be invalid for any reason by a court of competent
jurisdiction, the validity of the remaining provisions shall not be affected.

SECTION 18. EFFECTIVE DATE

This ordinance becomes effective on the date of its publication, or upon the publication of a
summary of the ordinance as provided by Minn. Stat. § 412.191, subd. 4, as it may be amended
from time to time, which meets the requirements of Minn. Stat. § 331A.01, subd. 10, as it may be
amended from time to time.
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Passed by the Baldwin City Council this 3rd day of March 2025,

Jay Swanson, Mayor

Altested:

Joan Heinen, City Clerk
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CITY OF BALDWIN

30237 128th Street NW, Beldwin, MN 55371

February 20, 2025
Zac Good

q808 2871 Avee NW - L
Zimmerman, MN 55398

Re: City of Baldwin Park Committee

Dear Zac Good
This is to inform you that your term will expire April 1, 2025.

Please indicate below if you wish to be reappointed for another term on the
Park Committee Board.

Z Yes, | wish to be reappointed for another 3 years

No, | do not wish to be reappointed for another term
Please include letter of resignation

The Baldwin City Council will review your reappointment at the
March 3; 2025 City Council Meeting,

Kayla Nieisen
Deputy Clerk
City of Baldwin




CITY OF BALDWIN

30739 128th Street NW, Baldwin, MN 5531

February 20, 2025

Sarah Koste

28343—120th Street NW

Princeton, MN 55371

Re: City of Baldwin Park Committee

Dear Sarah Koste
This is to inform you that your term will expire April 1, 2025.

Please indicate below if you wish to be reappointed for another term on the
Park Committee Board.

| Yes, | wish to be reappointed for another 3 years

No, | do not wish fo be reappointed for another term
Please include letter of resignation

The Baldwin City Council will review your reappointment at the |
March 3, 2025 City Council Meeting.

Kayla Nielsen . ; M@!@

Deputy Clerk
City of Baldwin




APPLICATION FOR APPOINTMENT TO
TOWNSHIP COMMITTEE OR COMMISSION

30239 — 128t Street
Princeton, MIN 55371

30230 1285 Steert, Frieist s [N 55371

If interest lies in more than one choice, indicate (by order of preference) which
commission/committee you are interested in.

Planning Commission

% Parle Committee

NAME: QOS&M\(’CF L;ZO%Ee\j \/\}C\«\ K&W

Address: lO(ﬂ%[ @Q‘)H"‘/{ﬁ/g ' % | |
EPTN IE L TR

phone: omepleS | - Q08 133 (woro — Clo
Occupation: QQ/\'; e cL Employer: —_— S
How many years have you lived in Baldwin Township? 15 L eaiS

Are you a properly owner: ( 5 ¢S

STATEMENT OF INTEREST:

Please explain why you would like to serve on the committee or commission selected
above:

Tnte e sted L \oefv\«ﬁ lnve lved v~ e
Cormmunits  and Lile  Mhe ouvtders -
~ /




EDUCATION AND PROFESSIONAL EXPERIENCE:

Desctribe your educational and professional experience or skills that qualify you to serve
on this committee or commission.

~ s on numey ouU < C.oOM mf /%&6‘% WL(L[,\
woried ot Cmﬁ sl | Cabinet yWov €s oy
28 YY¥s

CIVIC AND COMMUNITY ACTIVIES:

Describe past or present civic and/or community activities that may be relevant in
qualifying you to serve on this committee or commission.

—Wos @ \\1/\ pr?.\cg—km\ \SM{CE,C’S /QV \(eoc\fg-

ATTENDANCE:

Are you aware of the importance of regular meeting attendance, including the time

commitment involved in preparing for ings, and do you feel you have the time
available to be an active participant? { Yes o (circle one)

Commenis:

CONFLICT OF INTEREST: A conflict may exist when you have a particular interest
i1 an issue.

I
1
become a member of this committes or commission. HVLU‘ l/\

Bosoand  Ppan  uznWeris on Cﬁr\fﬁCcuﬂu(

@mw b e -2 -2S

Signature Date

I wish to disclose the following potential conflicts of interest that may or will a:risg‘L

The selection process will vary according to the number of applicants and vacancies, and
may not include interviews with all candidates.

THANK YOU FOR YOUR INTEREST IN SERVING ON A COMMITTEE OR
COMMISSION.




CITY OF BALDWIN

30739 128th Steeet MY, Batdwin, M 55371 o

February 20, 2025

Joy Johnson

28713—131st Street NW

Zimmerman, MN 55398

Re: City of Baldwin Planning Commission

Dear Joy Johnson
This is to inform you that your commission will expire April 1, 2025.

Please indicate below if you wish to be reappointed for another term on the
Planning Commission Board.

X Yes, | wish to be reappointed for another 3 years

No, | do not wish to be reappointed for another term
Please include letter of resignation

The Baldwin City Council will review your reappointment at the
March 3, 2025 City Council Meeting.

Kayla Nielsen

Deputy Clerk
City of Baldwin

Electronic Signature: Joy M. Johnson




CITY OF BA_QDWIN

30739 128th Street NV, Baldwin, MN 55371

February 20, 2025

Clarence Mattson

31025—115th Street

Princeton, MN 55371

Re: City of Baldwin Planning Commission

Dear Clarence Mattson
This is to inform you that your commission will expire April 1, 2025.

Please indicate below if you wish to be reappointed for another term on the
Planning Commission Board.

X Yes, | wish to be reappointed for another 3 years

No, | do not wish to be reappointed for another term
Please include letter of resignation

The Baldwin City Council will review your reappointment at the
March 3, 2025 City Council Meeting.

Kayla Nielsen
Deputy Clerk
City of Baldwin




RESOLUTION # 25-04

CITY OF BALDWIN
COUNTY OF SHERBURNE, MINNESCTA

RESOLUTION ESTABLISHING PROCEDURES
RELATING TO COMPLIANCE WITH REIMBURSEMENT BOND
REGULATIONS UNDER THE INTERNAL REVENUE CODE

BE IT RESOLVED by the City Council (the "Council”) of the City of Baldwin, Minnesota (the
"City"), as follows:

1. Recitals.

(a) The Internal Revenue Service has issued Treasury Regulations, Section
1.150-2 (as the same may be amended or supplemented, the "Regulations"), dealing with
"reimbursement bond" proceeds, being proceeds of the City's bonds used to reimburse the
City for any project expenditure paid by the City prior to the time of the issuance of those
bonds.

(b) The Regulations generally require that the City make a declaration of
intent to reimburse itself for such prior expenditures out of the proceeds of subsequently
issued bonds, that such declaration be made not later than 60 days after the expenditure is
actually paid, and that the bonding occur and the written reimbursement allocation be
made from the proceeds of such bonds within 18 months after the later of (1) the date of
payment of the expenditure or (2) the date the project is placed in service (but in no event
more than 3 years after actual payment).

(c) The City heretofore implemented procedures for compliance with the
predecessor versions of the Regulations and desires to amend and supplement those
procedures to ensure compliance with the Regulations.

(d) The City's bond counsel has advised the City that the Regulations do not
apply, and hence the provisions of this Resolution are intended to have no application to
payments of City project costs first made by the City out of the proceeds of bonds issued
prior to the date of such payments.

2. Official Intent Declaration. The Regulations, in the situations in which they
apply, require the City to have declared an official intent (the "Declaration”) to reimburse itself
for previously paid project expenditures out of the proceeds of subsequently issued bonds. The
Council hereby authorizes the City Clerk to make the City's Declarations or to delegate from




time to time that responsibility to other appropriate City employees. Each Declaration shall
comply with the requirements of the Regulations, including without limitation the following:

(a) Each Declaration shall be made not later than 60 days after payment of the
applicable project cost and shall state that the City reasonably expects to reimburse itself
for the expenditure out of the proceeds of a bond issue or similar borrowing. Each
Declaration may be made substantially in the form of the Exhibit A which is attached to
and made a part of this Resolution, or in any other format which may at the time comply
with the Regulations.

(b) Each Declaration shall (1) contain a reasonably accurate description of the
"project,” as defined in the Regulations (which may include the propeity or program to be
financed, as applicable), to which the expenditure relates and (2) state the maximum
principal amount of bonding expected to be issued for that project.

(c) Care shall be taken so that the City, or its authorized representatives under
this Resolution, not make Declarations in cases where the City does not reasonably
expect to issue reimbursement bonds to finance the subject project costs, and the City
officials are hereby authorized to consult with bond counsel to the City concerning the
requirements of the Regulations and their application in particular circumstances.

(d)  The Council shall be advised from time to time on the desirability and
timing of the issuance of reimbursement bonds relating to project expenditures for which
the City has made Declaraiions.

3. Reimbursement Allocations. The designated City officials shall also be
responsible for making the "reimbursement allocations" described in the Regulations, being
generally written allocations that evidence the City's use of the applicable bond proceeds to
reimburse the original expenditures.

4, Effect. This Resolution shall amend and supplement all prior resolutions and/or
procedures adopted by the City for compliance with the Regulations (or their predecessor
versions), and, henceforth, in the event of any inconsistency, the provisions of this Resolution
shall apply and govern.

Adopted this 3" day of March, 2025, by the City Council.

BY THE CITY OF BALDWIN

Jay Swanson, Mayor Joan Heinen, Clerk/Treasurer




EXHIBIT A

Declaration of Official Intent

The undersigned, being the duly appointed and acting City Clerk of the City of

Baldwin, Minnesota (the "City"), pursuant to and for purposes of compliance with Treasury
Regulations, Section 1.150-2 (the "Regulations"), under the Internal Revenue Code of 1986, as
amended, hereby states and certifies on behalf of the City as follows:

1. The undersigned has been and is on the date hereof duly authorized by the City
Council to make and exccute this Declaration of Official Intent (the "Declaration") for and on
behalf of the City.

2. This Declaration relates to the following project, property or program (the
"Project") and the costs thereof to be financed:

3. The City reasonably expects to reimburse itself for the payment of certain costs of
the Project out of the proceeds of a bond issue or similar borrowing (the "Bonds") to be issued by
the City after the date of payment of such costs. As of the date hereof, the City reasonably
expects that $ is the maximum principal amount of the Bonds which will be
issued to finance the Project.

4. Each expenditure to be reimbursed from the Bonds is or will be a capital
expenditure or a cost of issuance, or any of the other types of expenditures described in Section
1.150-2(d)(3) of the Regulations.

5. As of the date hereof, the statements and expectations contained in this
Declaration are believed to be reasonable and accurate.

Date: March 3rd, 2025

Joan Heinen, City Clerk
City of Baldwin, Minnesota

A-1



CERTIFICATION

The undersigned, being the duly qualified and acting City Clerk of the City of Baldwin,

Minnesota, hereby certifies the following:

The foregoing is a true and correct copy of a Resolution on file and of official, publicly
available record in the offices of the City, which Resolution relates to procedures of the City for
compliance with certain IRS Regulations on reimbursement bonds. Said Resolution was duly
adopted by the governing body of the City (the "Council") at a regular or special meeting of the
Council held on March 3rd, 2025. Said meeting was duly called, regularly held, open to the
public, and held at the place at which meetings of the Council are regularly held. Council

Member moved the adoption of the Resolution, which motion was

seconded by Council Member . A vote being taken on the motion,

the following members of the Council voted in favor of the motion to adopt the Resolution:

and the following voted against the same:

Whereupon said Resolution was declared duly passed and adopted. The Resolution is in
full force and effect and no action has been taken by the Council which would in any way alter

or amend the Resolution.

WITNESS MY HAND officially as the City Clerk of the City of Baldwin,

Minnesota, this 3rd day of March, 2025,

Joan Heinen, City Clerk
City of Baldwin, Minnesota




30239 128" Street, Princeton, MN, 55371
(763) 389-7976
(763) 389-7995 (fax)

Response Guidelines
12/13/2024

Department Medical Response

1. Cardiac Arrest
2. Respiratory Arrest
3. Chest Pain
4, Stroke/CVA
5. Shortness of Breath (SOB)
6.  Unconscious/ Unresponsive
7. Serious Trauma/ Falls
8. Anaphylaxis/ Allergic reactions
9. MVC/PI with injuries
10.  Overdoses
Department Fire/Rescue response
1 Fires
2 Water incidents
3. Rescues/Extrication
4, Hazmat
5 Alarms
6 Missing/Lost Persons
7 Agency Assists

Department Response Not Required- Page Duty/Chief Officer
I.  Non-emergent medicals
2. Auny incidents not listed above that is a “Code Red” response
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CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

AGREEMENT FOR BUILDING OFFICIAL SERVICES

This Agreement for Building Official Services ("Agreement”) is entered into on this 3 day of
February 2025, by and between the City of Baldwin, a Minnesota municipality, 30239 128" Street
NW, Baldwin, Minnesota 55371 (“Jurisdiction”) and Rum River Ventures, LLC DBA Rum River
Consultants, a Minnesota limited liability company, 23306 Cree Street NW, Suite 103, St. Francis,
Minnesota 55070 (“Contractor”). The Jurisdiction and the Contractor may hereinafter be referred to
separately as a “party” or collectively as the “partles.”

RECITALS

WHEREAS, the Jurisdiction needs professional services to fulfill the needs of their building
inspection services pursuant to Minn. Stat. § 3268.133; and

WHEREAS, the Contractor has substantial experience as a Building Official and providing building
department services implementing the State Building Code and is otherwise gualified to assist the
Jurisdiction on an as needed basis for the same; and

WHEREAS, the Jurisdiction desires to continue to contract with the Contractor to act as the
Designated Bullding Official and/or provide building inspection services for the Jurisdiction which
was first effective on April 1, 2022; and

WHEREAS, the Contractor is engaged in an independent business and has complied with all federal,
state, and local laws regarding business permits and licensing of any kind that may be reguired to
carry out said business and the tasks as set forth in this Agreement; and

WHEREAS, the Contractor is an independent contractor and may be engaged to perform the same or
similar activities for other municipalities during the Term of this Agreement and the Contractor shall
not work solely on behalf of the Jurisdiction.

NOW, THEREFORE, for the reasons set forth above, and in consideration of the mutual promises
and covenants made herein, it is agreed as follows:

1. Services, The Contractor shall provide services to the Jurisdiction for the prices set forth on
Exhibit A attached hereto (the “Services”). The Contractor shall perform the Services in the capacity
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of a Certified Building Official, at the direction of the City Clerk/Treasurer, under Minn. Stat.
§326B.133, in accordance with the Minnesota State Building Code, applicable Jurisdiction
Ordinances, and applicable Minnesota law. The parties understand that all transportation expenses
incurred while performing the Services shall be the responsibility of the Contractor. The Contractor
reserves the right to change the prices and services offered in Exhibit A. The Contractor shall provide
the Jurisdiction sixty (60) days written notice in advance of any such proposed changes. The
Jurisdiction agrees that while performing the Services, the Contractor is acting as a public official on
the Jurisdiction’s behalf.

2 Term. This Agreement shall commence on the date written above and be renewed
automatically each calendar year (referred to herein as the “Term”), unless terminated as provided
herein. With the execution of this Agreement, it is the intention of the Contractor and the
Jurisdiction to review this Agreement annually.

3. Performance. The Contractor shall complete the performance of building inspection services
in accord with the conditions described in this Agreement. If any additional work outside the scope
of building inspection services is contemplated, the parties will mutually agree to the parameters of
the additional work and anticipated costs as well as timeframe for completion. The Contractor shall
maintain licenses by the State of Minnesota as a Certified Building Official and by the Minnesota
Pollution Control Agency as a Certified Inspector for on-site septic systems. The Contractor shall
perform the Services in a manner consistent with that of a reasonable and prudent Building Official.
If any work is requested outside of the scope of the Services set forth in Exhibit A, such work shall
not commence until the parties agree to the terms, scope, price, and other details in writing
(including via electronic mail). Such additional work shall still be subject to the terms and conditions
of this Agreement._Contractor shall provide for his own vehicle, and any necessary equipment, tools,

materials and supplies for the performance of the obligations specified herein.

4, Indemnification, Hold Harmless, and Defend. Any claims that arise against the Contractor,
its agents or employees as a consequence of any act or omission-ef-malice-and-witheutgood-faith on
the part of the Contractor or its agents or employees while engaged in the performance of the
Agreement shall in no way be the obligation or responsibility of the Jurisdiction. The Contractor
shall indemnify, hold harmless, and defend the Jurisdiction, its officers, agents, and employees
against any and all liability, loss, costs, damages, expenses, claims, or actions, including attorney

fees which the Jurisdiction, its officers, agents, or employees may hereafter sustain, incur, or be
required to pay, arising out of services performed under this Agreement or by reason of any act or
omission-ef malice andwitheut geod faith of the Contractor, its agents, servants, or employees, in
the execution, performance, or failure to adequately perform the Contractor’s obligations pursuant
to this Agreement.



This Agreement to hold harmless and indemnify shall not apply to any claim arising out of a

Nothing in this Agreement shall constitute a waiver by the parties of any statutory limits or
immunities from liability, including but not limited to MN Rules 1300.0110, Subpart 9, and
Minnesota Statute §466.04.

5. Duties and Powers of the Building Official. As provided by Minnesota Administrative Rules
1300.0110, the Jurisdiction does hereby appoint Rum River Consultants as its Designated Building
Official. The Contractor shall have all powers and duties afforded under Minnesota laws, including
those in the above Rule, and all powers of the Designated Building Official shall extend to the
Contractor’s employees.

6. Independent Contractor. The Contractor shall perform the Services as an independent
contractor of the Jurisdiction, and not as an employee. No withholdings or deductions shall be made
from payments due to the Contractor. The Contractor shall not be eligible for benefits, workers
compensation, or unemployment benefits. To the extent allowable by law, the Contractor may
subcontract the performance of certain administrative or other duties under the Agreement. The
Contractor shall be responsible for the performance of all subcontractors.

T Insurance. During the entire term of this Agreement, the Contractor shall maintain the
following and will provide the Jurisdiction with evidence of the same upon request: (1) Commercial
general liability insurance coverage with a policy limit of at least $1,500,000 per occurrence; (2)
Business automobile liability coverage with a total liability limit of at least $1,500,000; and (3)
Workers’ compensation insurance. If the Contractor is not required by law to carry workers’
compensation insurance, in place of proof of workers” compensation, the Contractor may provide a
written statement of exemption specifying the particular provision of Minn. Stat. §176.041 that
exempts the Contractor from having to carry such coverage. If the Contractor is required by law to
carry workers' compensation insurance, the Contractor shall, at the time of execution of this
Agreement, furnish evidence satisfactory to the Jurisdiction that the Contractor maintains insurance
coverage pursuant to the terms of this Agreement. Jurisdiction shall be named as an additional
insured on the commercial general liability insurance policy, providing proof of the same to
Jurisdiction upon request.

8. Warranty of Workmanship and Timely Completion. The Contractor warrants that all work
completed for and within the Jurisdiction shall be done in a workmanlike and timely manner in
accordance with applicable industry standards. If the Jurisdiction receives complaints or comments
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regarding inadequate performance, the Jurisdiction is to inform the Contractor in writing as soon as
practical and allow the Contractor the ability to address and answer to said complaint or comment.

9. Amendments. Any alterations, variations, modifications, or changes of any provisions of this
Agreement shall only be valid when they have been reduced to writing and signed by the parties.

10. Regulatory Compliance. The Contractor shall abide by all federal, state, and local laws,
statutes, ordinances, rules, and regulations now in effect or hereinafter adopted pertaining to this
Agreement or to the facilities, programs, and staff for which the Contractor is responsible. The
Contractor shall procure, at the Contractor’s expense, all licenses, or other rights required for the
provision of the Services. Any violation of federal, state, or local laws, statutes, ordinances, rules, or
regulations, as well as loss of any applicable license, permit, or certification by the Contractor shall
constitute a material breach of this Agreement, regardless of the reason and whether or not
intentional, and shall entitle the Jurisdiction to terminate this Agreement effective as of the date of
such violation, failure, or loss.

11.  Data Practices Compliance. The Contractor will have access to data collected or maintained
by the Jurisdiction to the extent necessary to perform the Contractor’s obligations under this
Agreement, The Contractor agrees to maintain all data obtained from the Jurisdiction in the same
manner as the Jurisdiction is required under the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter 13. The Contractor will not release or disclose the contents of data
classified as not public to any person except at the written direction of the Jurisdiction. Upon
termination of this Agreement, the Contractor agrees to return all data pertaining to the Jurisdiction
within sixty (60) days of Agreement termination.

12.  Termination. Either party may terminate this Agreement by providing sixty (60) days written
notice to the other party. In the event of a material breach, the Agreement may be terminated with
ten (10) days written notice to the other party. In the event the Jurisdiction elects to terminate based
upon an alleged material breach of the Agreement by the Contractor, the Contractor shall have ten
(10) days {erthe least amount of time reasenably necessary if longer-than-ten{10)-days)-to cure the
breach unless otherwise agreed to in writing by Jurisdiction.

43— Billing and Payment. Inveices-shall be submitted periodically(customarily-monthly)and-are
due-and payable within thirty-five (35) days of receiptby-the Jurisdiction-Past due balances-may
acerueinterest atarateof L0% permenth(or themaximumate of interest permitted by lawif

less).

13 Jnvoices shall be submitted periodically (customarily on a monthly basis) and are due and-....{ Formatted: Font T Seri, 2 pt )
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the claim requirements of Minn. Stat. §8 471,38; 471,391; and anv other applicable law. Before paving
a claim that involved the use of materials or labor supplied by someone other than Contractor, the

Municipality may require Contractor to supply proof of such materials or labor. Undisputed portions

of invoices are due and pavable within 30 days. Municipality must notify Contractor in writing of any

disputed items within 30 days from receipt of invoice. Undisputed amounts due Contractor will be
increased at the rate of 1.0% per month (or the maximum rate of interest permitted by law, if less) for
invoices 30 days past due. No payroll or emplovinent taxes of any kind shall be withheld or paid with

respect to pavments to the Contractor. The payroll or employment taxes that are the subject of this
paragraph include, but are not limited to, FICA, FUTA, federal personal income tax, state disability
insurance tax. and state unemployment insurance tax. Contractor is responsible for payment of any and

all taxes related to compensation received under this Agreement.

14.  Choice of Law and Venue. This Agreement is being executed in and is intended to be
performed in the State of Minnesota and shall be construed and enforced in accordance with
Minnesota law. The parties hereto consent and agree that any legal action arising from or related to
the Agreement shall be in SherburneAnoka County District Court, State of Minnesota.

16.  Severability. The provisions of this Agreement shall be deemed severable. If any part of this
Agreement is rendered void, invalid, or otherwise unenforceable, such rendering shall not affect the
validity and enforceability of the remainder of this Agreement.

16. Merger. The Parties acknowledge and represent that no promise or representation not
contained in this Agreement has been made to them and acknowledge and represent that this
Agreement contains the entire understanding between the Parties and contains all terms and
conditions between them.

17.  Subject to Audit. In accordance with Minnesota law, the Contractor agrees that all books,
records, documents, and accounting practices directly related to the use of public funds under this
Agreement are subject to examination by the Jurisdiction and either the Legislative Auditor or State
Auditor, as applicable, for a period of at least six (6) years from the termination of this Agreement. If
the Jurisdiction requests the State Auditor to perform the audit, the Jurisdiction shall bear the cost. If
the Contractor requests the State Auditor to perform the audit, the Contractor shall bear the cost.

18.  Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original but all of which shall constitute one and the same instrument. For
purposes of this Agreement, the use of email, or other electronic medium shall have the same force
and effect as an original signature.



IN WITNESS WHEREOF, the parties hereto have signed and executed this Agreement, both in
duplicate, on the day and year first above written.

JURISDICTION

Jay Swanson, Mayor

ATTEST:

Joan M. Heinen, City Clerk/Treasurer

CONTRACTOR

Andy ]. Schreder, Chief Building Official & Owner

|
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Exhibit A
Services

1. Building Official Designation for Inspection Services and Additional Requested Work,

A. Administration services required to conduct plan review, and all required inspections
associated with a particular project will be charged 80% plan review fees and 70% permit fees
due to the Contractor as caleulated in accordance with the fee schedule which is reviewed by
the Contractor and adopted by the Jurisdiction following the Contractor’s recomumended
changes.

B. The Contractor has the authority and responsibility to determine project valuation for the
purposes of establishing applicable plan review and permit fees. Valuation data may be
referenced from the State of Minnesota and/or the International Code Council,

€. The Contractor will submit invoices for Plan Review and Permit Fees [ollowing the issuance of
the permit.

D. All projects for witich the Contractor has been paid will be the responsibility of the Contractor
for all site inspections and documentation required until the completion of the work and
satisfactory inspections.

E. The Contractor will receive 100% of investigation fees, re-inspection fees, site inspections
{(typically no charge for project development inguiries), repetitive plan reviews (as identified
by MN Rutes 1300.0160, Subpart 5), reissued permits, septic maintenance/pumping/operation
permit fees, moved-in building fees, manufactured home fees, temporary certificate of
occupancies, copying, postage, and hourly fees.

. No additional charge to meet fwice with property owners or developers, either in-person or
virtually, regarding building codes in preparation of an impending application for building
inspection services, If additional meetings are required after two meetings, an hourly rate of
$85.00 per hour witl be billed to the Jurisdiction. 2-hour minimum if meetings are in-person.
1-hour mininum if meetings are held virtually.

2. Fire Code Official Designation. If the Contractor is designated as the Jurisdiction’s Fire Code
Official and/or provides fire code related inspections and enforcement, an hourly rate of $85.00
per hour will be biiled to the Jurisdiction. Fire Code Official services include:




mEonw e
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A,

B.

. Fire site pre-plan reviews and inspections on new construction
. Fire damage assessment inspections

Annual assemblies and hazardous eccupancies inspections

. Hazardous materials reviews and inspections

Storage materials, high pile storage, reviews, and inspections
Tents, canopies, and temporary structures reviews and inspections

. Above and underground fuel tanks reviews and inspections
. New tenant fire reviews and inspections

Fireworks sales reviews and inspections

. Minimum Permit and Plan Review Fees,

A minimum fee of $75.00 shall be payable to the Contractor for a permit of any type where the
Contractor involvement is required.

Where plan review is performed on any permit, a minimum plan review fee of $50.00 shall be
payable to the Contractor.

. State Delegation.

Al

The Contractor may provide Plan review for Public Buildings and State Licensed Facilities per
MN Statute 326B.103 at a rate of 85% of the plan review fees collected in accordance with the
Turisdiction’s adopted fee schedule. The Contractor is also anthorized to bill the jurisdiction
an additional 85% of the permit fee collected with a minimum fee of $300.00.

The Contractor may provide Fire Sprinkler/Alarm plan review and other Fire inspection
services for Public Buildings and State Licensed Facilities at a rate of 85% of the plan review
fees collected in accordance with the Jurisdiction’s adopted fee schedule and 85% of the
permit fees collected in accordance with the Jurisdiction’s adopted fee schedule with a
minimum fee of $300.00.

The Contractor may provide Mechanical Plan Review and Inspections for Public Buildings and
State Licensed Facilities at a rate of 85% of the plan review fees collected in accordance with
the Jurisdiction’s adopted fee schedule and 85% of the permit fees collected in accordance
with the Jurisdiction’s adopted fee schedule with a minimum fee of $300.00,




5. Plumbing Plan Review Services. The Contractor is authorized and responsible to act in the
capacity of “administrative authority” as defined in the Minnesota State Plumbing Code
4714.0203 for plumbing plan review for commercial construction and remodel work as found in
Minnesota Rules 1300.0215, Subp. 6 and Minnesota Statule 326B.43, Subp. 2. The Contractor is
autharized to bill the jurisdiction 85% of the plumbing plan review fees. The Contractor is also
autharized to bill the jurisdiction 85% of the permit fee coltected with a minimum fee of $300.00.

6. Fire Sprinkler/Alarm Plan Review Services. The Contractor is authorized and responsible to
act in the capacity of “administrative authority” as defined in MN Statute 299F.011 for plan
review and inspection services for new and remade! commercial work related to fire sprinkler and
alarm systems. Permits are required as specified by Section 105 of the MN State Fire Code. The
Contractor is authorized to bill the jurisdiction 85% of fire sprinkler and alarm system plan review
fees. The Contractor is also authorized to bill the jurisdiction 85% of the permit fee collected with
a minimum fee of $300.00.

7. Septic Systems. The Contractor may provide system design review and inspection services for
residential and commercial septic systems.

A. New residential septic systems, the Contractor is authorized to bill the jurisdiction at a rate of
$350.00,

B. Residential tank replacement and holding tank systems, the Contractor is authorized to bill
the jurisdiction at a rate of $175.00.

C. The Contractor is authorized to bill the jurisdiction for review and inspection services for new
commercial and alteration/repair commercial septic systems, in accordance with Minnesota
Statute 326B.153, Subdivision 1. The minimum fee for all new commercial septic systems will
be $350.00.

D. The Contractor will receive 15% of permit fees captured on all advanced septic systems which
must be contracted out by the Jurisdiction.

8. After Hours Work. Inspections and/or other meetings requested outside of normal business
hours (Monday through Friday, 8:00 am to 4:30 pm), or agreed upon work schedules, will be billed
at $150.00 per hour with a 2-hour minimum. These terms can be applied to emergency disaster
response and the evaluation of buildings after natural or manmade disasters.




9. Turisdiction Meeting Attendance Provisions.
A. The Contractor may attend:

i. Upto two (2) City Council meetings annually at no charge to the Jurisdiction.

ii. Up to one (1) staff meeting monthly without incurring charges to the Jurisdiction. This
inciudes meetings pertaining to commercial projects, developments, comprehensive
planning, zoning, rental program management, and property maintenance (code
compliance) administration.

B. Beyond the aforementioned provisions, additional meetings will incur charges at a rate of
$85.00 per hour. A minimum charge of two (2) hours applies for in-person meetings and one

(1) hour for virtual meetings.

10. Transportation Costs. The Contractor shall provide transportation to meetings and site
inspections within the Jurisdiction at no additional cost.

11. Zoning Supplemental Services.

A. Ifthe Jurisdiction requests the Contracter provide zoning supplemental services on an as-
needed basis, the rate charged will be $85.00 per hour. The following services are avallable:

i. Answer zoning district questions such as setbacks and allowable uses.

ii. Review of preliminary site plans.
iii. Review and completion of zoning letter requests.
iv. Review and administration of variance, interim use, and conditional use permits.

v. Review and administration of site completion agreements or building permit escrow
agreements.

B. If the Contractor is requested to perform a zoning review in tandem with a building permit,
the plan review fee will be charged at a rate of 90%.
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C. Ifthe Contractor is requested to perform & plan review or site inspection related to a
Turisdiction issued zoning permit, the following rates will apply:

{. Zoning Permit: Either 70% of the permit fee as calculated in accordance with the fee
schedule, or $100.00, whichever is greater.

ii. Zoning Plan Review: Either 80% of the plan review fee as calculated In accordance with the
fee schedule, or $75.00, whichever is greater.

12. Property Maintenance & Code Compliance. If the Contractor is requested by the Jurisdiction
to perform code compliance administration and nuisance abatement services, including but not
Hmited to issuing stop work orders, addressing work without a permit, conducting site
completion agreement/escrow inspections, or any other type of investigation inspection, the
following terms shall apply:

A. Hourly Rate: All services related to code compliance administration and nuisance abatement
will be charged at a rate of $85.00 per hour. This rate covers all activities including
inspections, verbal and written correspondence, preparation for and attendance at meetings,
hearings, and court testimony.

B. Inclusions: The hourly rate includes all necessary inspections, communication {both verbal
and written), and preparation for and participation in meetings, hearings, and court
proceedings. If additional services or extraordinary circumstances arise, such as expert
witness testimony or extended legal proceedings, these may be subject to additional charges,
which will be communicated and agreed upon in advance.

C. Billing and Documentation: The Contractor will invoice the Jurisdiction on a regular basis,
providing detailed time logs and descriptions of the services performed. This ensures
transparency and allows for verification of charges.

D. Ceneral Provisions: The Contractor will maintain confidentiality and comply with all
applicable laws and regulations in the performance of these services. Both parties agree to
cooperate fully and communicate promptly to ensure effective administration and resolution
of code compliance and nuisance abatement issues.

1%. Other Services Not Identified. If the Contractor is requested for a service not identified in
“Exhibit A”, the rate charged is $85.00 per hour.
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CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

AGREEMENT FOR BUILDING OFFICIAL SERVICES

This Agreement for Building Official Services (“Agreement”) is entered into on this % day of March
2025, by and between the City of Baldwin, a Minnesota municipality, 30239 128" Street NW,
Baldwin, Minnesota 55371 (“Jurisdiction”) and Rum River Ventures, LLC DBA Rum River
Consultants, a Minnesota limited liability company, 23306 Cree Street NW, Suite 103, 5t. Francis,
Minnesota 55070 (“Contractor”). The Jurisdiction and the Contractor may hereinafter be referred to
separately as a “Party” or collectively as the “Parties.”

RECITALS

WHEREAS, the Jurisdiction needs professional services to fulfill the needs of their building
inspection services pursuant to Minn. Stat. § 3268.133; and

WHEREAS, the Contractor has substantial experience as a Building Official and providing
building department services implementing the State Building Code and is otherwise qualified to
assist the Jurisdiction on an as needed basis for the same; and

WHEREAS, the Jurisdiction desires to continue to contract with the Contractor to act as the
Designated Building Official and/or provide building inspection services for the Jurisdiction which
was first effective on April 1, 2022; and

WHEREAS, the Contractor is engaged in an independent business and has complied with all
federal, state, and local laws regarding business permits and licensing of any kind that may be
required to carry out said business and the tasks as set forth in this Agreement; and

WHEREAS, the Contractor is an independent contractor and may be engaged to perform the
same or similar activities for other municipalities during the Term of this Agreement and the
Contractor shall not work solely on behalf of the Jurisdiction.

NOW, THEREFORE, for the reasons set forth above, and in consideration of the mutual
promises and covenants made herein, it is agreed as follows:

1. Services. The Contractor shall provide services to the Jurisdiction for the prices set forth on
Exhibit A attached hereto (the “Services”). The Contractor shall perform the Services in the capacity
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of a Certified Building Official, at the direction of the City Clerk/Treasurer, under Minn. Stat.
§326B.133, in accordance with the Minnesota State Building Code, applicable Jurisdiction
Ordinances, and applicable Minnesota law. The Parties understand that all transportation expenses
incurred while performing the Services shall be the responsibility of the Contractor. The Contractor
reserves the right to change the prices and services offered in Exhibit A, The Contractor shall provide
the Jurisdiction sixty (60) days written notice in advance of any such proposed changes. The
Jurisdiction agrees that while performing the Services, the Contractor is acting as a public official on
the Jurisdiction’s behalf.

2. Term. This Agreement shall commence on the date written above and be renewed
automatically each calendar year (referred to herein as the “Term”), unless terminated as provided
herein. With the execution of this Agreement, it is the intention of the Contractor and the
Jurisdiction to review this Agreement annually.

3. Performance. The Contractor shall complete the performance of building inspection services
in accord with the conditions described in this Agreement. If any additional work outside the scope
of building inspection services is contemplated, the parties will mutually agree to the parameters of
the additional work and anticipated costs as well as timeframe for completion. The Contractor shall
maintain licenses by the State of Minnesota as a Certified Building Official and by the Minnesota
Pollution Control Agency as a Certified Inspector for on-site septic systems. The Contractor shall
perform the Services in a manner consistent with that of a reasonable and prudent Building Official.
If any work is requested outside of the scope of the Services set forth in Exhibit A, such work shall
not commence until the Parties agree to the terms, scope, price, and other details in writing
(including via electronic mail). Such additional work shall still be subject to the terms and conditions
of this Agreement. Contractor shall provide for his own vehicle, and any necessary equipment, tools,
materials and supplies for the performance of the obligations specified herein.

4. Indemnification, Hold Harmless, and Defend. Any claims that arise against the Contractor,
its agents or employees as a consequence of any act or omission on the part of the Contractor or its
agents or employees while engaged in the performance of the Agreement shall in no way be the
obligation or responsibility of the Jurisdiction. The Contractor shall indemnify, hold harmless, and
defend the Jurisdiction, its officers, agents, and employees against any and all liability, loss, costs,
damages, expenses, claims, or actions, including attorney fees which the Jurisdiction, its officers,
agents, or employees may hereafter sustain, incur, or be required to pay, arising out of services
performed under this Agreement or by reason of any act or omission of the Contractor, its agents,
servants, or employees, in the execution, performance, or failure to adequately perform the
Contractor’s obligations pursuant to this Agreement.



This Agreement to hold harmless and indemnify shall not apply to any claim arising out of a
situation where the Contractor has previously notified the Jurisdiction in writing of a failure by an
owner or permit applicant to comply with the appropriate Code and the Jurisdiction fails to enforce
the Code and the consequence arose as a direct result of City’s failure to enforce the Code.

Nothing in this Agreement shall constitute a waiver by the Parties of any statutory limits or
immunities from liability, including but not limited to MN Rules 1300.0110, Subpart 9, and
Minnesota Statute § 466.04.

5. Duties and Powers of the Building Official. As provided by Minnesota Administrative Rules
1300.0110, the Jurisdiction does hereby appoint Rum River Consultants as its Designated Building
Official. The Contractor shall have all powers and duties afforded under Minnesota laws, including
those in the above Rule, and all powers of the Designated Building Official shall extend to the
Confractor’s employees.

B. Independent Contractor. The Contractor shall perform the Services as an independent
contractor of the Jurisdiction, and not as an employee. No withholdings or deductions shall be made
from payments due to the Contractor. The Contractor shall not be eligible for benefits, workers
compensation, or unemployment benefits. To the extent allowable by law, the Contractor may
subcontract the performance of certain administrative or other duties under the Agreement. The
Contractor shall be responsible for the performance of all subcontractors.

7. Insurance. During the entire term of this Agreement, the Contractor shall maintain the
following and will provide the Jurisdiction with evidence of the same upon request: (1) Commercial
general Hability insurance coverage with a policy limit of at least $1,500,000 per occurrence; (2)
Business automobile liability coverage with a total liability limit of at least $1,500,000; and (3)
Workers’ compensation insurance. If the Contractor is not required by law to carry workers’
compensation insurance, in place of proof of workers” compensation, the Contractor may provide a
written statement of exemption specifying the particular provision of Minn. Stat. §176.041 that
exempts the Contractor from having to carry such coverage. If the Contractor is required by law to
carry workers’ compensation insurance, the Contractor shall, at the time of execution of this
Agreement, furnish evidence satisfactory to the Jurisdiction that the Contractor maintains insurance
coverage pursuant to the terms of this Agreement. Jurisdiction shall be named as an additional
insured on the commercial general liability insurance policy, providing proof of the same to
Jurisdiction upon request.

8. Warranty of Workmanship and Timely Completion. The Contractor warrants that all work
completed for and within the Jurisdiction shall be done in a workmanlike and timely manner in
accordance with applicable industry standards. If the Jurisdiction receives complaints or comments



regarding inadequate performance, the Jurisdiction is to inform the Contractor in writing as soon as
practical and allow the Contractor the ability to address and answer to said complaint or comment.

9. Amendments. Any alterations, variations, modifications, or changes of any provisions of this
Agreement shall only be valid when they have been reduced to writing and signed by the Parties.

10. Regulatory Compliance. The Contractor shall abide by all federal, state, and local laws,
statutes, ordinances, rules, and regulations now in effect or hereinafter adopted pertaining to this
Agreement or to the facilities, programs, and staff for which the Contractor is responsible. The
Contractor shall procure, at the Contractor’s expense, all licenses, or other rights required for the
provision of the Services. Any violation of federal, state, or local laws, statutes, ordinances, rules, or
regulations, as well as loss of any applicable license, permit, or certification by the Contractor shall
constitute a material breach of this Agreement, regardless of the reason and whether or not
intentional, and shall entitle the Jurisdiction to terminate this Agreement effective as of the date of
such violation, failure, or loss.

11.  Data Practices Compliance. The Contractor will have access to data collected or maintained
by the Jurisdiction to the extent necessary to perform the Contractor’s obligations under this
Agreement. The Contractor agrees to maintain all data obtained from the Jurisdiction in the same
manner as the Jurisdiction is required under the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter 13. The Contractor will not release or disclose the contents of data
classified as not public to any person except at the written direction of the Jurisdiction. Upon
termination of this Agreement, the Contractor agrees to return all data pertaining to the Jurisdiction
within sixty (60) days of Agreement termination.

12.  Termination. Either Party may terminate this Agreement by providing sixty (60) days written
notice to the other Party. In the event of a material breach, the Agreement may be terminated with
ten (10) days written notice to the other Party. In the event the Jurisdiction elects to terminate based
upon an alleged material breach of the Agreement by the Contractor, the Contractor shall have ten
(10) days to cure the breach unless otherwise agreed to in writing by Jurisdiction.

13.  Billing and Payment. Invoices shall be submitted periodically (customarily on a monthly basis)
and are due and payable within 30 days of receipt by Municipality unless disputed as provided for
herein. However, no claim for payment by Contractor shall be paid unless it is detailed and otherwise
in compliance with the claim requirements of Minn. Stat. §§ 471,58; 471,391; and any other applicable
law. Before paying a claim that involved the use of materials or labor supplied by someone other than
Contractor, the Municipality may require Contractor to supply proof of such materials or labor.
Undisputed portions of invoices are due and payable within 30 days. Municipality must notify
Contractor in writing of any disputed items within 30 days from receipt of invoice. Undisputed
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amounts due Contractor will be increased at the rate of 1.0% per month (or the maximum rate of
interest permitted by law, if less) for invoices 30 days past due. No payroll or employment taxes of any
kind shall be withheld or paid with respect to payments to the Contractor. The payroll or employment
taxes that are the subject of this paragraph include, but are not limited to, FICA, FUTA, federal personal
income tax, state disability insurance tax, and state unemployment insurance tax. Contractor is
responsible for payment of any and all taxes related to compensation received under this Agreement.

14.  Choice of Law and Venue. This Agreement is being executed in and is intended to be
performed in the State of Minnesota and shall be construed and enforced in accordance with
Minnesota law. The Parties hereto consent and agree that any legal action arising from or related to
the Agreement shall be in Sherburne County District Court, State of Minnesota.

15.  Severability. The provisions of this Agreement shall be deemed severable. If any part of this
Agreement is rendered void, invalid, or otherwise unenforceable, such rendering shall not affect the
validity and enforceability of the remainder of this Agreement.

16.  Merger. The Parties acknowledge and represent that no promise or representation not
contained in this Agreement has been made to them and acknowledge and represent that this
Agreement contains the entire understanding between the Parties and contains all terms and
conditions between them.

17.  Subject to Audit. In accordance with Minnesota law, the Contractor agrees that all boaoks,
records, documents, and accounting practices directly related to the use of public funds under this
Agreement are subject to examination by the Jurisdiction and either the Legislative Auditor or State
Auditor, as applicable, for a period of at least six (6) years from the termination of this Agreement. If
the Jurisdiction requests the State Auditor to perform the audit, the Jurisdiction shall bear the cost. If
the Contractor requests the State Auditor to perform the audit, the Contractor shall bear the cost.

18.  Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original but all of which shall constitute one and the same instrument. For
purposes of this Agreement, the use of email, or other electronic medium shall have the same force
and effect as an original signature.

IN WITNESS WHEREOF, the Parties hereto have signed and executed this Agreement, both in
duplicate, on the day and year first above written.

JURISDICTION




Jay Swanson, Mayor

ATTEST:

Joan M. Heinen, City Clerlk/Treasurer

CONTRACTOR

Andy ]. Schreder, Chief Building Official & Owner




Exhibit A
Services

1. Building Official Designation for Inspection Services and Additional Requested Work.

A.

Administration services required to conduct plan review, and all required inspections
associated with a particular project will be charged 80% plan review fees and 70% permit fees
due to the Contractor as calculated in accordance with the fee schedule which is reviewed by
the Contractor and adopted by the Jurisdiction following the Contractor’s recommended
changes.

. The Contractor has the authority and responsibility to determine project valuation for the

purposes of establishing applicable plan review and permit fees. Valuation data may be
referenced from the State of Minnesota and/or the International Code Council.

. The Contractor will submit invoices for Plan Review and Permit Fees following the issuance of

the permit.

. All projects for which the Contractor has been paid will be the responsibility of the Contractor

for all site inspections and documentation required until the completion of the work and
satisfactory inspections.

. The Contractor will receive 100% of investigation fees, re-inspection fees, site inspections

(typically no charge for project development inquiries), repetitive plan reviews (as identified
by MN Rules 1300.0160, Subpart 5), reissued permits, septic maintenance/pumping/operation
permit fees, moved-in building fees, manufactured home fees, temporary certificate of
occupancies, copying, postage, and hourly fees.

No additional charge to meet twice with property owners or developers, either in-person or
virtually, regarding building codes in preparation of an impending application for building
inspection services. If additional meetings are required after two meetings, an hourly rate of
$85.00 per hour will be billed to the Jurisdiction. 2-hour minimum if meetings are in-person.
1-hour minimum if meetings are held virtually.

. Fire Code Official Designation. If the Contractor is designated as the Jurisdiction’s Fire Code

Official and/or provides fire code related inspections and enforcement, an howly rate of $85.00

per hour will be billed to the Jurisdiction. Fire Code Official services include:



Do " ET 0w >

A.

B.

Fire site pre-plan reviews and inspections on new construction
Fire damage assessment inspections

Annual assemblies and hazardous occupancies inspections
Hazardous materials reviews and inspections

Storage materials, high pile storage, reviews, and inspections
Tents, canopies, and temporary structures reviews and inspections
Above and underground fuel tanks reviews and inspections

New tenant fire reviews and inspections

Fireworks sales reviews and inspections

. Minimum Permit and Plan Review Fees.

A minimum fee of $75.00 shall be payable to the Contractor for a permit of any type where the
Contractor involvement is required.

Where plan review is performed on any permit, a minimum plan review fee of $50.00 shall be
payable to the Contractor.

. State Delegation.

A.

The Contractor may provide Plan review for Public Buildings and State Licensed Facilities per
MN Statute 326B.103 at a rate of 85% of the plan review fees collected in accordance with the
Jurisdiction’s adopted fee schedule. The Contractor is also authorized to bill the jurisdiction
an additional 85% of the permit fee collected with a minimum fee of $300.00.

The Contractor may provide Fire Sprinkier/Alarm plan review and other Fire inspection
services for Public Buildings and State Licensed Facilities at a rate of 85% of the plan review
fees collected in accordance with the Jurisdiction’s adopted fee schedule and 85% of the
permit fees collected in accordance with the Jurisdiction’s adopted fee schedule with a
minimum fee of $300.00.

. The Contractor may provide Mechanical Plan Review and Inspections for Public Buildings and

State Licensed Facilities at a rate of 85% of the plan review fees collected in accordance with
the Jurisdiction’s adopted fee schedule and 85% of the permit fees collected in accordance
with the Jurisdiction’s adopted fee schedule with a minimum fee of $300.00.




5. Plumbing Plan Review Services. The Contractor is authorized and responsible to act in the
capacity of “administrative authority” as defined in the Minnesota State Plumbing Code
4714.0203 for plumbing plan review for commercial construction and remodel work as found in
Minnesota Rules 1300.0215, Subp. 6 and Minnesota Statute 326B.43, Subp. 2. The Contractor is
authorized to bill the jurisdiction 85% of the plumbing plan review fees. The Contractor is also
authorized to bill the jurisdiction 85% of the permit fee collected with a minimum fee of $300.00.

6. Fire Sprinkler/Alarm Plan Review Services. The Contractor is authorized and responsible to
act in the capacity of “administrative authority” as defined in MN Statute 299F.011 for plan
review and inspection services for new and remodel commercial work related to fire sprinkler and
alarm systems. Permits are required as specified by Section 105 of the MN State Fire Code. The
Contractor is authorized to bill the jurisdiction 85% of fire sprinkler and alarm system plan review
fees. The Contractor is also authorized to bill the jurisdiction 85% of the permit fee collected with
a minimum fee of $300.00.

7. Septic Systems. The Contractor may provide system design review and inspection services for
residential and commercial septic systems.

A. New residential septic systems, the Contractor is authorized to bill the jurisdiction at a rate of
$350.00.

B. Residential tank replacement and holding tank systems, the Contractor is authorized to bill
the jurisdiction at a rate of $175.00.

C. The Contractor is authorized to bill the jurisdiction for review and inspection services for new
commercial and alteration/repair commercial septic systems, in accordance with Minnesota
Statute 326B.153, Subdivision 1. The minimum fee for all new commercial septic systems will
be $350.00.

D. The Contractor will receive 15% of permit fees captured on all advanced septic systems which
must be contracted out by the Jurisdiction.

8. After Hours Work. Inspections and/or other meetings requested outside of normal business
hours (Monday through Friday, 8:00 am to 4:30 pm), or agreed upon work schedules, will be billed
at $150.00 per hour with a 2-hour minimum. These terms can be applied to emergency disaster
response and the evaluation of buildings after natural or manmade disasters.



9. TJurisdiction Meeting Attendance Provisions.
A. The Contractor may attend:

i. Up to two (2) City Council meetings annually at no charge to the Jurisdiction.

ii. Up to one (1) staff meeting monthly without incurring charges to the Jurisdiction. This
includes meetings pertaining to commercial projects, developments, comprehensive
planning, zoning, rental program management, and property maintenance (code
compliance) administration.

B. Beyond the aforementioned provisions, additional meetings will incur charges at a rate of
$85.00 per hour. A minimum charge of two (2) hours applies for in-person meetings and one

(1) hour for virtual meetings.

10. Transportation Costs. The Contractor shall provide transportation to meetings and site
inspections within the Jurisdiction at no additional cost.

11. Zoning Supplemental Services.

A. If the Jurisdiction requests the Contractor provide zoning supplemental services on an as-
needed basis, the rate charged will be $85.00 per hour. The following services are available:

i. Answer zoning district questions such as setbacks and allowable uses.

ii. Review of preliminary site plans.

iii. Review and completion of zoning letter requests.
iv. Review and administration of variance, interim use, and conditional use permits.

v. Review and administration of site completion agreements or building permit escrow
agreements.

B. If the Contractor is requested to perform a zoning review in tandem with a building permit,
the plan review fee will be charged at a rate of 90%.
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C.

If the Contractor is requested to perform a plan review or site inspection related to a
Jurisdiction issued zoning permit, the following rates will apply:

i. Zoning Permit: Either 70% of the permit fee as calculated in accordance with the fee
schedule, or $100.00, whichever is greater.

ii. Zoning Plan Review: Either 80% of the plan review fee as calculated in accordance with the
fee schedule, or $75.00, whichever is greater.

12. Property Maintenance & Code Compliance. If the Contractor is requested by the Jurisdiction
to perform code compliance administration and nuisance abatement services, including but not
limited to issuing stop work orders, addressing work without a permit, conducting site
completion agreement/escrow inspections, or any other type of investigation inspection, the

following terms shall apply:

A.

13,

Hourly Rate: All services related to code compliance administration and nuisance abatement
will be charged at a rate of $85.00 per hour. This rate covers all activities including
inspections, verbal and written correspondence, preparation for and attendance at meetings,
hearings, and court testimony.

Inclusions: The hourly rate includes all necessary inspections, communication (both verbal
and written), and preparation for and participation in meetings, hearings, and court
proceedings. If additional services or extraordinary circumstances arise, such as expert
witness testimony or extended legal proceedings, these may be subject to additional charges,
which will be communicated and agreed upon in advance.

. Billing and Documentation: The Contractor will invoice the Jurisdiction on a regular basis,

providing detailed time logs and descriptions of the services performed. This ensures
transparency and allows for verification of charges.

General Provisions: The Contractor will maintain confidentiality and comply with all
applicable laws and regulations in the performance of these services. Both parties agree to

cooperate fully and communicate promptly to ensure effective administration and resolution
of code compliance and nuisance abatement issues.

Other Services Not Identified. If the Contractor is requested for a service not identified in

“Exhibit A”, the rate charged is $85.00 per hour.
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Jellyfish Graphics LLC
31340 125th St NW Princeton, MN 55371
{763) 390-1540

www. MyJellyfishGraphics.com

SALES REP INFO
Dana Schpuntow
danas@myjellyfishgraphics.com

Quote 1197

REQUESTED BY
Baldwin Fire Department

i FTER

1 Rigld Sign w/ Digitally Printed Graphics
Height: 24 inches
Width: 240 Inches
Dibond - 6mm White
Briteline Duration X - IM3201X & IM3203X
Briteline Shield UV Overlaminate MATTE
L abor - Rigid Sign w/ Digital Graphics

QUOTE DATE
Wed, 02/05/2025

QUOTE EXPIRY DATE
Fri, 03/07/2025

TERMS
Dute on receipt - Projects wilt not procced until paid in full.

CONTACT INFO

Scott Case

fire, chief@baldwinmn.gov
(763) 350-0374

OTY  UOM  UPRICE  TOTAL (EXCL. TAX)  TAXABLE

1 Each $400.00 $400.00 N

Notes: BALDWIN CITY HALL-White Background with red letters and black shadow.

2 Rigid Sign w/ Digitatly Printed Graphics

This is for a 4'%20" sign. We can design it with or without the

eagle if you would like.

Height: 48 Inches

Width: 240 Inches

Dibond - 6mm White

Briteline Duration X - IM3201X & IM3203X
Briteline Shield UV Overlaminate MATTE
Labor - Rigid Sign w/ Digital Graphics

1 Each $800.00 $800.00 N

Notes: BALDWIN FIRE DEPARTMENT-White background, red letters, black shadow

This handcrafted quota is based on the specific informalion you've given us and is valid for 30 days.

When you approve this quote, you are agreeing to pay 100% of the qualed price. We require a 50% deposit to begin wark on your
project, Once we raceive your daposit, we'll schedule your project and email you an estimaled completion date, The remalning
halance Is due upon completion of your order,

Naed fo make that changes?

No problem - bit plaase realize, changes to quanlity or specifications wilt affect your price. We vill provide you vith an updated
quote based on the changes.

Downpayment {100.0 %)

SIGNATURE:

PRINTED ON MON, 02/10/2025 05:27 PM BY DS CREATED BY DS

Subtotal:
Sales Tax (7.375%):

Total:

$1,200.00

DATE:

$1,200.00
$0.00
$1,200.00

i
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£ Inbox VvV

electric sign & lighting inc.

11328 Zane Avenue North Champlin MN 55316-3462

763-421-9623 / 763-421-9561 (fax)
electricsignandlightinginc(@q.com

Quote
February 22, 2025

City of Baldwin

30239 — 128! St NW
Princeton MN 55371

Attn: Lance Soderholf
763-300-6052
Lancesoderholf@amail.com

Dear Lance;

The cost to remove the existing signs and install 2 new signs. One sign “Baldwin
Town Hall” and another sign “Baldwin Fire and Rescue” (up to 2 feet tall on each
of the buildings would be $4676.00.

Thanks,

Jake Humphrey
electric sign and lighting inc

= B QA Wl

New Message




Joan Heinen

From: Adam McAlister <Adam.McAlister@co.sherburne.mn.us>
Sent: Thursday, February 06, 2025 8:20 AM

To: Joan Heinen

Subject: FW: City of Baldwin AV Proposal

FYl

This is for Lelch AV.

From: Earle, Amanda <amandae@lelchav.com>

Sent: Wednesday, February 5, 2025 3:32 PM

To: Adam McAlister <Adam.McAlister@co.sherburne.mn.us>
Subject: Re: City of Baidwin AV Proposal

Hey Adam,

Pricing is valid for 30 days after the proposal has been sent. Often, pricing does not change within a 80
day period but we cannot guarantee it as that depends on our vendors. Especially in today's age of
potential tariffs.

Thank you!

Amanda Earle | Systems Designer
amandae@lelchav.com | O: 612.353.5087 | C: 952.737.7259
5600 Excelsior Blvd | Ste 201 | St Louis Park, MN 55416
www.lelchav.com

T -l

Check out our Technology Memberships for after-hours support!

On Wed, Feb 5, 2025 at 12:50 PM Adam McAlister <Adam.McAlister@co.sherburne.mn.us> wrote:

Hi Amanda,

The Baldwin City council reviewed the AV quote at the last meeting and wanted me to follow up and see how long the
quoted cost is valid (I don’t think | saw one listed on the quote).

Let me know if there are any changes or how long the proposals are typically valid.



care for City of Baldwin

Created with
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Display Devices

3 1

Mounts and Racks

i

4H
elch o

Audio System

i 2

Distributed Video

1

Lifestyle Technologists

Sony
75" Basic Bravia 4K HDR Basic Professional Display

Tributaries
Long-distance Active HDMI cable far in-wall wiring. 18 GBPS,
Raquires Power at the Display end.

Watthox
\(Naﬂﬁ?x 360 Rotating Male Powsr Cord - 90 Degree Angle - 6 Foot
Black!

Chief
Fixed wall mouni, up to 960x450 mounting patiern. 1" depth, ADA conssious.

Chief
Locking accessory for ADA compliant Ghief mounts

Strong
Strong FS Series Rack System with DG Fans - 24" Depth - 15U

Lelch Audio Video
Ctean Up Existing Wire Management

Sonance White
Professional Series 8.5" Surface Mount Speaker

Shure
10" Shock-Mounted Gooseneck, Green/Red LED Ring at bottom, Less
Preamplifier, Dual Flexible, Supercardioid

Shure
Microflex Wireless Goosenack Microphone Base Transmitter

Shure
Microflex Wireless 8 Mic Access Point Transceiver

Shure
8 Station Networked Charging Base (gooseneck base takes up 2 bays each)

Crastron
X-Series Amplifier, 75 W

Shure
Dante Audia Conferencing Processer With Intelimix AEC - 10-Input/4-Output

AVPro Edge
AVPro Edge AC-DA-12X2 48Gbps 1x2 HDMI Distribution Amplifier

City of Baldwin Councll Room System  1/10/2025

$1,350.00

$506.00

$34.56

$172.00

$26.50

$1,102.38

$526.00

$2,008.00

$6,618.16

$4,849.09

$3,972.00

$525.00

$2,382.43

$299.99

Page: 30of 5




i

Conferencing

Networking

Surge & Power

mﬁ@:

Structured Wiring

Leleh !
4

Lelch

| eleh 2

Lifestyle Technologists

Tributaries
HDMI 1o HDMI Video Cable - 48 Series 2M

AVer
12X 4K PTZ live streaming camera
Featuring Auto Tracking

Tributaries
Long-distance Active HDMI cable for in-wall wiring. 18 GBPS,
Requires Power at the Display end.

Datavideo

Single stream H.264 video encoder and recorder with HD-5DI and HBMI inputs,

Records onlo an SD card. Selectable bit-rate for streaming and recording.

Netgear
8-pori Gigabit Ethernet PoE+ Switch for AV

WaltBox
12 Quttet Rack Mount 1P Controllable Power Conditioner

Watlbox
WaltBox Rack Mountable Modular Faceplate Display - 800 Serias

Special Ordor
Miscellaneous Equipment Needed for Install - Surface maunt Wire maulding for
conceaiment

Leleh Audio Video
Pre Wire - Natwork

Lelch Audio Video
Pre Wire - Speaker

City of Baldwin Council Roomn System  1/10/2025

$2,499.99

$5086.00

$999.00

$951.54

§778.92

$249.92

$200.00

§120.00

$94.00

Page: 4 of 6




Equipment Subtotal: $30,817.48

Labor Subtotal: $10,152.00
Misc Paris: $1,849.05
Project Management: $3,045.60
Engineering: $1,229.08
Sales Tax: $0.00
Total: $47,003.21
City of Baldwin Lelch, Inc
Date: Date:
Lifestyle Technologists City of Baldwin Council Room System  1/10/2025 @%%@
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Joan Heinen

From: Adam McAlister <Adam.McAlister@co.sherburne.mn.us:

Sent: Thursday, February 06, 2025 1.02 PM

To: Joan Heinen

Subject: EW: Baldwin Proposal

Attachments: Baldwin Township - Adam - Council Chambers - 020625 rev3.pdf
EPA AV quote.

From: Nate Elam <Nate.Elam@epaaudio.com>

Sent: Thursday, February 6, 2025 12:47 PM

To: Adam McAlister <Adam.McAlister@co.sherburne.mn.us>
Subject: Baldwin Proposal

Hello Adam,

Here is the proposal for Baldwin. | don't see any price changes coming yet but at this point we are still
going to say prices are good for 30 days.

Have a good day!
Thankyou,

Nathan Elam

EPA Audio Visual Inc.
7910 State HWY 55
Rockford, MN 55373
0:763-477-6931
C:612-396-7866
www.epaaudio.com

CAUTION: This email came from outside of Sherburne County. If you suspect this isn't legitimate, please use
the PHISH ALERT button.



‘ AUDIO VIS

PROJECT PROPOSAL

DATE: February 6, 2025
SUBIECT: Council Chambers rev3

CONTRACT: UNIVERSITY OF MINNESOTA #U140.7

Baldwin Township
30239 128th Street NW
Princeton, MN 55371

PROJECT ADDRESS:

Baldwin Township Adam McAlister

30239 128th Street NW (763) 765-3216

Princeton, MN 55371 Adam.McAlister@co.sherburne.mn.us

PREPARED BY:

EPA Audio Visual, Inc. Account Manager:
7910 Highway 55 Nate Elam
Rockford, MN 55373

(763) 477-6931 Systems Engineer:

www.epaaudio.com Matt Peterson




SCOPE OF WORK

SUBJECT: Council Chambers rev3 = :
Baldwin Township - Adam - Councif Chambers - 020625 rev3

Based on the information given and site visit, we have prepared this proposal to instali the audio
visual system at Baldwin Township. This proposal includes the scope of work, system costs, standard
warranty, scheduling, and implementation.

EPA Audio Visual, Inc. is a premier communication technology integration firm. We specialize in design
and design/build A/V solutions as well as A/V technology upgrade solutions for integrated multimedia
presentation systems, audio systems, distributed media, video conferencing, and portable systems.

*Initial Project Proposal: 05/06/2024
**pevision 2, 12/02/2024: Wireless microphones, additional monitor and recording system.
**pevision 3, 02/06/2025: Updated Pricing

Scope of Work

Council Chambers rev2:

During the proposed installation EPA Audio Visual, Inc. will be incorporating a presentation and
conferencing system into the Council Chambers at Baldwin Township.

Video:

« A 75" display will be wall-mounted at the front of the room.

+ The existing 55" display will remain in place and will be added to the system to mirror the larger 75"
display located on the front wall.

« Input sources will include a dedicated PC with digital output which will be used to present to the
displays.

» System aspect ratio will be formatted for 16:9 with a maximum display resolution of 4K/UHD.

Conferencing/Recording:

« A PTZ camera will be wall-mounted and will capture the dais location.

« The camera will be extended to the computer and recorder locations.

+ Eight {8) wireless tabletop gooseneck microphones will be installed to provide speech pick-up to
the far end only during conferencing and will also provide voice lift for the audience locally in the
room.

- Seven (7) microphones will be used for the council members and the other one {1) will be used at
the podium for a presenter microphone.

« The microphones will be used for speech reinforcement within the space as well as provide speech
pick-up to the far end.

« The recorder will sit above the equipment rack on top of the table and will have a single button to
start/stop the recordings. This recorder will record the video from the camera and all microphone
audio.

Copyright 2025, EPA Audio Visual, Inc.
All Rights Reserved 2



SCOPE OF WORK

Audio:

L]

An audio DSP will be installed to route, balance, and equalize audio within the room.

The audio DSP will also accommodate web conferencing.

Two (2) front-firing speakers will be wall-mounted and provide stereo audio and speech
reinforcement within the space.

Seven (7) microphones will be used for the council members and the other one {1} will be used at
the podium for a presenter microphone.

A rack-mounted amplifier will power the speakers within the space.

Local speech reinforcement is a part of this system.

Control:

A tabletop control panel will be located abave the rack location.
Eunctions will include microphone audio level control and volume control.
The control system will not be on the customer’s building network.

Equipment Rack:

A 14-RU freestanding rack will be located under the counter in the space.

Notes:

Construction and electrical requirements necessary to complete this project are not included in the
proposal. A general and electrical contractor may have to be contracted by the owner.

Customer will need to provide a quad receptacle at the rack, and display locations.
Customer will need to provide network connections at appropriate locations.
Customer will need to provide conduit/cable pathway for specified locations.

For proper configuration of web conferencing, access to the owner’s preferred conferencing
software (Teams, Zoom, etc.) and the audio conference call bridge (if used) will be required during
EPA’s testing and commissioning. If this support cannot be provided at the time of the scheduled
installation, return visit(s) and supplementary installation labor will be incurred, at owner’s expense,
for the amount of time required to finalize the system.

A USB 3.0 capable device is required for use of the to-be-installed web conferencing bridge. If this
device cannot be provided at the time of the scheduled installation, return visit{s) and
supplementary installation labor will be incurred, at owner’s expense, for the amount of time
required to finalize the system.

EPA is not responsible for the functionality of existing equipment or faulty infrastructure
incorporated into the newly installed system.

Copyright 2025, EPA Audio Visual, Inc.
All Rights Reserved 3




SYSTEM IMPLEMENTATION

System Implementation

EPA provides a turnkey audio visual system, including equipment, materials, testing, training and warranty.
Instaliation includes engineering, labor, and hardware for display, audio, video, controf systems,
equipment rack, equipment mounting, plates, panels, connectors and cables. The foliowing items are
dependent on project reguirements:

Application Engineering:

« Meet with the client’s representatives to answer questions during proposal and project reviews.

« Develop and review equipment lists and scope of work to ensure functionality of proposed system.
« Advise conduit and electrical requirements when applicable.

» Review architectural, electrical, and millwork drawings.

+ Recommend or review acoustical changes or requirements.

+ Provide speaker placement for proper coverage.

Project Management:

« Meetings with client’s technical/contract representatives to answer questions and/or resolve issues.

+ Coordinate installation process, system implementation, monitoring, and submittal review with client
and their contractors.

« Stage equipment and materials at our location.

« Submit owner’s manuals and equipment documentation upon request.

* Supervise end user training on systems.

Installation Labor:

« Terminate and label AV system cable that is part of our project.

+ Mount/rack AY equipment as specified in the scope of work.

« Adjusting and balancing audio gain settings, equalization, and DSP configuration.

+ Assure that the system meets design criteria and functions per the scope of work.

. Site clean-up, disposal of packaging, etc. This does not include existing equipment recycling.

« Pricing is based upon standard business hours of 8:00 a.m. until 4:30 p.m. CST Monday through Friday.
Second and third shifts may require additional labor uniess a prior agreement has been made.

« Proposed labor assumes all rooms and impacted spaces will be available during the entirety of the
project to allow for consecutive scheduling and uninterru pted access.

Exclusions:

« All conduit, high voltage wiring, breakers, relays, boxes, receptacles, etc.

+ Building, site construction, or demolition.

+ Concrete cutting, core drilling etc.

+ Sheet rock replacement or repair necessary for implementation of AV system.

« Ceiling tile or grid work removali of replacement.

« All millwork (moldings, trim, etc.).

« Permits, bid bonds, performance/payment bonds, etc. (unless specified in contract).
« Painting or refinishing necessary for implementation of AV system.

System Costs

The system costs include the provision of equipment, hardware, cable, connectors, etc., as well as all
engineering, project management, and field installation labor necessary to provide a complete operational
system as described above.

Copyright 2025, EPA Audic Visual, Inc.
All Rights Reserved 4




UMN CONTRACT #U140.7

Video Equipment:

UMN EQUIPMENT

Qty [Brand " |Madel and Description ‘$ist| %Minus)| $Each|  $Extended
i Sony FW-55B230L, 55" 4K/UHD HDR Pro Bravia Display 440 nit Existing Existing
1 Chief LTMI1U, Large Fusion Micro-Adjust Tilt Mount Existing Existing
1 Sony FW-75B730L, 75" 4K/UHD HDR Pro Bravia Display 440 nit 2,570.00 17% 2,133.10 2,133.10
1 Chief XTM1U, X-Large Fusion Micro-Adjust Tilt Mount 494.00 32% 335.92 335.92
1 Liberty DI-HD14-H2, 18G 4K60 4:4:4 1x4 HDMI Splitter 193.00 32% 131.24 131.24
2 Crestron HD-TXC-4KZ-10%, DM Lite 4K60 HDMI CATx Tx & Control 430.00 40% 258.00 516.00
2 Crestron HO-RXC-4KZ-101, DM Lite 4K60 HDMI CATx Rx & Control 430.00 40% 258.00 516.00
2 Liberty HALO-HCOIM, 3' High Speed 18G HDMI Cable 24,94 32% 16.96 33.92
2 Liberty HALO-HCO2M, 6 High Speed 18G HOMI Cable 28.94 32% 19.68 39.36
1 Liberty INT-USB2-50CWP, USE 2.0 High Speed Client / Remote 166.94 32% 113.52 113,52
Side Extender Wall Plate
1 Liberty INT-USB2-50H, USB 2.0 High Speed Host / Local Side 115.26 32% 78.38 78.38
Extender
i Liberty E-USBAB-3, 3’ 2.0 USB-A to USB-B 3.52 32% 2.39 2.39
Conferencing Equipment:
aty |B'1"éh"d T '77|Mbd'e'l and Deseription - T '-$List| %Min'i.i's|'Efﬁ'""7-"$Ea'i:h'|“"'7 Sextended
1 Aver AVR-CAMS570, 4K Dual Lens PTZ USB Conferencing 1,899.00 7% 1,766.07 1,766.07
Camera
i Luxul XPE-2500, PoE+ Injector 65,00 25% 48.75 48.75
1 Vaddio 440-1015-030, 98' USB 3.2 Type B to A Active Optical §827.00 15% 787.95 787.95
Cable Plenum
1 Miscellaneous Dedicated PC w/Digital Output Existing Existing
1 Crestron HD-TXC-4KZ-101, DM Lite 4K60 HDMI CATX Tx & Control 430.00 40% 258.00 258.00
1 Crestron HD-RXC-4KZ-101, DM Lite 4K60 HDMI CATx Rx & Control 430.00 40% 258.00 258.00
1 Liberty HALO-HCO1M, 3’ High Speed 18G HDMI Cabie 24.94 32% 16.96 16.96
1 Liberty HALO-HCO3M, 10’ High Speed 18G HDMI Cable 36.98 32% 25.15 25.15
1 Epiphan ESP1610, Pearl Nano Recorder 1,999.00 6%  1,879.06 1,879.06
Copyright 2025, EPA Audio Visual, Inc.
All Rights Reserved 5



UMN CONTRACT #U140.7

Audio Equipment:

UMN EQUIPMENT

Qty[Brand |Model and Description S e [ “$uist] %Minus] $Eachl ~$Extended

1 Crestron AMP-X500, 2-Channel Power Amp 500W 4/8Q or 1,500.00 A0% 900.00 900.00
70/100V

1 Biamp TesiraFORTE DAN VT, DSP: 12(AEC) in x 8 out w/Phone &  5,170.00 39%  3,153.70 3,153.70
SiP VolIP

2 IBL Cantrol 25-1-WH, Compact Indoor/Outdoor Speaker 242.13 29% 17191 343.82
(White}

8  Shure MXW38=-710, Desktop Base Transmitter 910.00 28% 655.20 5,241.60
{Requires Gooseneck)

8  Shure MX410LP/C, 10" Desktop Base Gooseneck Microphone 352.00 28% 253.44 2,027.52
w/LED

1 Shure MXWAPT8=-210, 8-CH Access Point Transceiver 5,334.00 28% 3,840.48 3,840.48

2 Shure MXWRNCSS, 8-Port Metworked Charging Station 2,780.00 28%  2,001.60 4,003.20

Media Control System:

Oty |Brand - [Model and Description ~~. - e IR " 8List] %Minus| ~$Each| - $Extended
1  Biamp : TEC-X 1000, 6-Button Controller w/Knob 672.00 39% 409.92 409,92
i Biamp TEC-X-TM, TEC-X Table Mount ' 244.00 39% 148.84 148.84
1  Netgear GS108PP-100NAS, 8-Port Gigahit Ethernet High-Power = 218.38 30% 152.87 152.87
2 Liberty PCEBOOTBK, 7' Cat 6 UTP Patch Cable 7.20 32% 4,90 9.80

Equipment Rack:

T e |Mo’de’l Trd Desermtian TR | — $Listl %Min&s] — '$Ea(ih'| T SExtended
1 Middle Atlantic  BRK14, 14 Space Laminate Equipment Rack 320.00 36% 204.80 204.80
1 Middie Atlantic  PD-815R-PL, Rack Mount Electrical Strip 210.00 36% 134.40 134.40
{Standard Front}
2 Middle Atlantic UFA-8-F2, 1RU 8"D RackShelf w/2RU Faceplate 89.00 36% 56.96 113.92
1 Middle Atlantic  IEC-18, IEC Power Cord, 18" (Single) 23.00 36% 14.72 14,72
8  Middie Atlantic VT, 1 Space Vented Blank Panel 27.00 36% 17.28 138.24
4 Middle Atlantic  TW12, Velcro® Cable Strap (Qty: 12} 25.00 36% 16.00 64.00
Copyright 2025, EPA Audio Visual, Inc.
Al Rights Reserved 6



UMN CONTRACT #U140.7 UMN EQUIPMENT

Summary oo T T T T Totals
Equipment Total: 29,841.60
installation Materials: 1,200.00
Installation Labor/Project Management: 9,435.00
Custom Programming: N/A
Design/Engineering: 833.00
Shipping: 1,495.00
Project Taotak 42,804.60

« Safes Tax not included, If applicable.

» This proposal is valid for 30 days. Thereafter it is subject ta change.

e Proposed labor assumes all rooms and impacted spaces will be available during the entirety of the
project to allow for consecutive scheduling. Change Orders will be executed if a project PO is already
issued and changes to the schedile occur.

Copyright 2025, EPA Audio Visual, Inc.
All Rights Reserved 7




TERMS & CONDITIONS

Payment Schedule

All payments are due Net-30 days from date of delivery on equipment with an active account. All others
will be required to pay fifty percent (50%) upon order and the balance at completion of the project. If
there is a delay in scheduling due to room availability, electrical, construction, etc., equipment will be
billed at that time. Should delays occur with specific products from our vendors preventing the completion
of a project, delivery and partial billing of any received equipment and/or labor shall occur or could be
subject to manufacturer price increase. Payment(s) can be made in the form of EFT’s, Check or Credit
Card. If a Credit Card is used, it must be presented at the time of order and will be subject to a 3%
processing fee. Credit Cards may not be used after a project has been invoiced on Net terms.

Remit and Order Address: (All payments must be mailed to address below)
EPA Audio Visual, Inc.

7910 State Hwy 55

Rockford, MN 55373

All Purchase Orders should be submitted to: Orders@epaaudio.com

Standard Warranty

« EPA warrants the audio visual system furnished to be free from defects in workmanship (i.e. cables,
connections, structures) failure for a period of one (1) year from the date of acceptance or first
beneficial use, whichever occurs first. Warranty service for such defects will be handled in a reasonable
and timely manner from the time of notification to EPA by the owner or their agent.

 Warranty applies only to equipment sold on contract through EPA Audio Visual, Inc. and does not
include existing or owner-furnished equipment.

« EPA will provide a 24-hour support phone number. It will be determined at the time of the call if a
service technician will be required to make a service call. If a service call is needed, a service technician
will be sent to the owner’s location within a reasonable amount of time.

+ Warranty period on equipment shall start on the day of installation of equipment.

« Manufacturer’s equipment warranties are of varying lengths (usually S0 days to 3 years).

« EPA will warrant equipment for the term established by the manufacturer.

+ Warranty does not apply to any product that has been subject to misuse, neglect, accident, changes in
external or internal settings, reconfiguration of the wiring, or operational error.

« Owner changes to network, computers, peripherals, voice/video servers, or infrastructure requiring the
reconfiguration of the audio visual equipment after system deployment is not covered under the
standard warranty.

Implementation Team

Nathan Elam, (763) 477-6931 will serve as your Account Manager and will provide primary coordination of
systems and equipment recommendations and pricing for the project.

Matt Peterson, (763) 477-6931 will serve as Project Engineer and will oversee the various disciplines
within the EPA team.

Other members of the EPA technical and administrative staff will be utilized as required for the project.

Copyright 2025, EPA Audio Visual, Inc.
All Rights Reserved 8



TERMS & CONDITIONS

Summatry

We are confident that our participation in your project will contribute to its success. We appreciate the
opportunity to submit this proposal package and took forward to your authorization to proceed.

Sincerely,

TIREL

Nathan Elam
Regional Sales Manager
EPA Audio Visual, Inc.

Customer or Authorized Representative:

Your signature below acknowledges you have read and agree to the stated proposed information and
authorize EPA Audio Visual, Inc. to proceed with the project.

Signature Print Name
Title Date
Project Total: $42,804.60

. Sales Tax not included, if applicable.
« This proposal is valid for 30 days. Thereafter it is subject to change.
Baldwin Township - Adam - Council Chambers - 020625 rev3

Copyright Notice: EPA hereby authorizes duplication of this material to the extent necessary in connection
with the implementation and use of the system. However, any other duplication of this material in any
form or format including, but not limited to, use for purpose of re-bidding the work with a competitor of
EPA cannot be made without the advanced written permission of EPA.

« This proposal including its system design, function, and programming are solely owned by EPA.

« Copyright pertains to equipment list, design, function, drawings, graphics, overlays, programming,
layouts etc. related to this proposal.

« Duplication includes photocopies, facsimiles, electronic transfer, etc.

+ if extra copies of the document or drawings are necessary, a written request can be made to EPA Audio
Visual, Inc.

Copyright 2025, EPA Audio Visual, Inc.
All Rights Reserved 9



CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

ROAD USE AGREEMENT

This Road Use Agreement (“Agreement”) is entered into and effective this day of
2025 by and among Sylva Corporation, Inc., a Minnesota corporation, (“Owner”)
and the City of Baldwin, a Minnesota municipal corporation, (“City”) (collectively, the “Parties™).

RECITALS

WHEREAS, Owner desires and intend to develop a parcel of land within the City of
Princeton as legally described on attached Exhibit A, PID No. 90-00005-2200, to build a
manufacturing start-up company based on horticulture and agricultural products (“Project”).
Specifically, Owner will be developing soils with a combination of soil blends and grinded wood
products; and

WHEREAS, in connection with the development, construction and operation of the
Project, it will be necessary for the Owner and its contractors, subcontractors, suppliers, customers
and each of their respective agents, employees, representatives, and permitted assigns (collectively
referred to herein as the “Owner Parties™) to transport heavy equipment and materials over that
portion 136" Street located between County-State Aid-Highway3-and-County-Roead 42 located in
the City, which may in certain cases be in excess of the current design limits of the road; and

WHEREAS, this Agreement specifies the commitments made by the City and by Owner

for the purpose of ensuring that the Owner’s use of northern most 700 feet off 136 Street located

e [meatted: Superscript

within the City of Baldwin and l%ml—gﬂ#i&ﬂ%é'—l%é"‘—adl:wcnl to PID No. 90-00005-2200 Street
nerth-of CeuntyRoad42(herein referred to as “136'™ Street”) is consistent with existing City
policies and permits.

AGREEMENT

In consideration of mutual promises and covenants contained herein, and other good and valuable
consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties hereby
agree as follows:

1. Initial Bvaluation of 136" Street. As soon as praclicable after the execution of this
Agreement, but in any event prior to the commencement of Project construction and before
delivery of materials and equipment to the Project, Owner and the City (including the City
Engineer) shall perform an inspection and onsite assessment of’ 136" Street. The Parties




may inspect 136" Street using any method, however, at a minimum, Owner shall use a
video or other agreed upon media, o documeni the condition of 136 Street. Owner shall
provide a copy of the inspection video and any other documentation of the condition of
136™ Sireet to the City prior to Owner’s commencement of the Preject. This will be made
avatlable to and approved by the City Engineer for accuracy and clarity and wilt be
considered as the visual record of the preconstruction condition of 136" Street. Inthe event
any fusther inspections are performed, the non-inspecting Party may provide a
representative to accompany the inspecting Party en its inspection. Upon written request
by either Party, the inspecting Party shall provide the requesting Party with a copy of
documentation from any inspection, including video or other media evidence.

City Approval of any Planned Improvements, The City Engineer shali review Initial
Evatuation and any Planned Improvements to 136" Street proposed by Owner or Owner’s
Engineer. The Planned Improvements proposed by the Owner may include modifications
10 136™ Street deemed reasonably necessary to acconmmodate the traffic generated by the
Project, including heavy equipment and materials, to be transported on 136™ Street by
Owner Parties. The City Engineer will ideatify any required changes or additions to the
Planned Improvements. This Agreement is conditioned on Owner completing the Planned
Improvements in accordance with the City Engineer’s approval.

Consiruction of any Planned Improvements, Owner shall be responsible for consiructing,
at its own cost, all Planned Improvements on 136™ Street in accordance with the City
Engineer’s approval and for taking all other steps necessary to make 136" Street sufficient
for use by the Owner Parties. Owner shall, al the Owner’s expense, provide the City
Engineer with and updated video or other media documenting the postconsiruction
condition of 136" Street after any Planned Improvements have been completed. This will
be made available to and approved by the City Engineer for accuracy and clarity and will
be considered as the visual record of the condition of the road after completion of any
Planned Improvements.

Use by Owner Parties.

(a) In connection with the development, construction and operation of the Project, the
City hereby acknowledges and agrees that the Owner Parties may use 136" Street
as provided in this Agreement and subject to its terms and conditions. 136 Street
may be used by the Owner Parties in connection with the development, construction
and operation of the Project, including the transportation of heavy equipment and
materials to and from the Project.

[t] Owner shall conduct its development, construction and operation of the Project in
a manner which shall minimize vehicular traffic on that portion of 136™ Street
lecated sounth of the property. Owner shall direct Owner Parties to enter and exit
the property from the north so as to avoid using that portion of 136™ Street
referenced above. In addition, Owner shali install signs divecting Owner Parties to
exit the property heading north on [36™ Street.



Periodic Meetings. Beginning with commencement of Project construction and before
detivery of materials and equipment to the Project, Owner and the City Engineer shall meet
from time to lime upon the reasonable request of the Owaer or the City Engineer to discuss
the expected use of 136" Street. The City Engineer, in consultation with the City Council,
shall have authority to act on behalf of the City on matters reiating to use of 136" Street.

Duty to Keep 136" Streel Maintained. During the term of this Agreement, Owner shall
maintain {or cause to be maintained) 136% Street in a condition reasonably satisfactory to
the City Engincer to accommodate the traveling public. This work shall include application
of bituminous material or other materials to the road surface as may be necessary to
eliminate traffic hazards. Any damage occutring to 136%™ Street during its period of use by
the Owner Parties shall be presumed to have been caused by the Owner Parties and Owner
shall be responsible for repairing the damage untess the Owner can reasonably establish
ihe damage was caused by patties other than the Owner Parties. Owner shall repair (or
cause to be repaired) such damage and restore the road to the condition it was in prior to
the damage caused by hauling activities conducted by the Owner Parties. The Parties shall
rely upon the Initial Evaluation for purposes of determining whether the repair has been
performed and compieted in accordance with this Agreement. The Parties agree that at a
minimum 136" Street shall be returned to at least the same condition it was in prior to the
commencement of hauling activities.

Maintenance Activities. Owner shall use sufficient cquipment and forces to keep 136"
Street in satisfactory condition at atl times. 1f, at any time, the Owner fails to comply with
these provisions, the City Engineer will notify the Owner of the deficiencies. 1fthe Owner
fails 1o remedy unsatisfactory maintenance within 24 hours after receipt of notice to do so,
the City may immediately proceed o maintain 136" Street at the expense of the Owner. If
the City Engineer determines the failure to maintain 136" Street creates an immediate
hazard to public safely, the City may immediately act to corzect the hazard at the Owner'’s
expense without having to wait 24 hours, Maintenance may include, but is not limited to,
aggregate surfacing and bituminous surfacing. The City may, in its discretion, make
inspections of 136™ Street to ensure compliance with the Owner’s mainienance and safety
obligations.

Authorization to Conduct Restoration Work, Owner is hereby authorized to conduet repair,
maintenance, and other work necessary fo restore 136" Street, subject to the following
conditions:

(a) Owier shall submit notice to the City Engineer prior to commencing any repair 10
136" Street. Owner shall provide the City with written notice of any contractor{s)
Owner intends to use to perform the work. The Owner shall accept responsibility
for the repair and maintenance work. Prior to Owner’s contractors performing any
repair work on 136" Street, the Owner shall submit proaf (cettificate of insurance)
to the City that such contractors carry commercial general liahikity insurance, with
insurance limits being no less than $500,000 per person and $2 million per
oceurrence. The contractor’s insurance policy must name the City as an additional
insured.
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{b) If required by the City Engineer, Owner shall provide plans and specifications for
the road repait or reconstruction so be completed for review and approval by the
City Engineer as provided in this Agreement. Thereafter, the Owner shall complete
the repair or reconstruction according to the Owner’s plans and specificalions,
including any reasonable modifications to the plans and specifications required by
the City Engineer.

{c) Owner will be responsible for the costs of mainfenance, repair or reconstruction of
136™ Street, soil and erosion control measures, and related improvements as
required under this Agreement.

Disagreement as to Maintenance and Repair. If there are items upon which Owner and
City Engineer disagree regarding the repair or maintenance of 136" Street, Owner and City
Engincer shall meet to attempl to reach agreement on afl such items. If agreement cannot
be reached, the Parties shall request that a mutually agreed-upon third party quatified
Engineer (“Independent Engineer”) review the items and this Agreement and determine
whether the items in dispute should be repaired, restored or maintained pursuant to the
terms of this Agreement. The determination of the Independent Engineer shall be final.
Owner shall make repairs in accordance with the determination by the Independent
Engineer and shall be responsible for paying the costs of the Independent Engineer.

Warranty of Maintenance/Repair/Restoration Work. Following the completion of any
maintenance, repairs or restoration work on 136™ Street, Owner shall warranly the
restoration work, If, within two (2) years following completion of the work, any of the
improvements, repairs, or restoration work performed by the Owner on 136™ Street fails,
Owner will provide additional repair and restoration services within a reasonable period of
days (not to exceed thirty (30) days) considering the circumstances, including weather,
harvest, planting, and simitar conditions, after receiving written notice from the City of
such problem. For the purposes of this Agreement, a failure for which the Gwner shall be
responsible for repairing during the warranty period shall include, bt is not Hmited to, any
uneven settling, erosion, potholes, or drainage obstructions in the road right-ofiway that
are not attributable to normal wear and tear or that the Owner can reasonably demonstrate
did not result for the activities of the Owner or the Owner Parties. In the event Owner fails
to provide additional repair and resforation services within a reasonable amount of time
afler receiving notice from the City of such problem, and City eiccts to address such
problems, Owner shall fully reimburse the City for such repair and restoration work based
upon the actual costs incurred, including administrative costs and altorneys’ fees.

Indemnification. Owner shall indemaify, defend and hold the City and its employees,
contractors, agents, representatives, elected and appointed officials, and attorneys harmless
from any and all claims, damages, losses, costs and expenses, including attorneys’ fees,
arising from, based on, or related to the Owner and Owner Parties being allowed to use
136™ Street for the Project, including, but not limited to, any claim asserted against the City
as a result of Owner’s or Owner Parties’ activities under this Agreement.

Term and Termination. This Agreement shall terminate at such fime as: 1) the City awards
a contract to reconstruct that portion of 136™ Street that is covered by this Agreement and
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such reconstruction work commences, or 2} upon Owner’s permanent termination of the
Project upon the property legally described on atlached Exhibit A and the completion of
any maintenance and warranly work required of Owner under this Agreement. This
Agreement may also be terminated by mutual written agreement of the Parties.

Provisions Surviving Termination. The indemnification obligation of the Owner set forth
in this Agreement sesulting from any acts, omissions or events happening prior to the date
of termination or expiration of this Agreement shall survive such termination or expiration.

Pavment of City Costs and Expenses. 1t is understood and agreed that Owner shall reimburse
the City for all administrative, legal, planning, engincering and other professional fees and
costs incurred in the creation, administration, enforcement or execution of this Agreement.
Owner agrees to pay all such costs within thirty (30) days of billing by the City. Bills not paid
within thirty (30) days of billing by the City shall accrue interest at the rate of 6% per year.
Further, i the Owner fails to pay said amounts, then the City may specially assess the costs
thereof against any properly owned by Owner and/or bring legal action against Owner to
collect any sums due to the City pursuani to this Agreement, plus all costs, engineering and
attorney's fees incurred in enforcing this Agreement. Should the City assess Owner’s property
pursuant to the terms of' this Agreement, Owner, their successor or assigns, agree not {o contest
or appeal such assessment and waives all statutory rights of appeal under Minnesota Statutes,
including Minnesofa Statutes § 366.012 or any other relevant statutes.

Amendments {o Agreement. This Agreement may be amended by mutual agreement of
the Owner and City. Amendments shall be effective only if in writing and signed by the
Parties.

Assignments. Owner may, within the terms of this Agreement, assign this Agreement to a
successor or assign and assignee shall assume all obligations, responsibilities and duties
pursuant to this Agreement. If such assignment is made, the City shall be provided within
five (5} days with a written copy of the assigmnent, which shall be lawfully executed by
the assignee. The assignee shall be required to assume all obligations of the Owner under
fhis Agreement.

Binding Lffect. This Agreement shall be binding upon, and inure to the benefit of, the
Parties and their respective heirs, successors (by merger, consofidation or otherwise) and
assigns, devisees, administrators, representatives, lessces and all other pessons or entities
acquiring all or any portion of the Project or any interest therein, whether by sale, operation
of law, devise, or in any manner whatsoever.

Compliance with Law. Owner ageees that all Planned Improvements and any repair and
restoration work shall comply with all applicable laws and permits.

Governing Law. This Agreement shall be governed by and interpreted in accordance with
the [aws of the State of Minnesota and hercto intend that Minnesota law shall appty to the
interpretation hereof. For the purpose of resolving any dispute with respect to this
Agreement, each parly agrees that the venue for any legal action shall be in Sherburne
County, Minnesota.
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Severability. If any provisions of this Agreement arc determined by a court of law to be
unenforceable, invalid or excessive, this Agreement can thereafter be modified by such
court, to implement the intent of the Owner and City to the maximum extent allowable
under faw and the remainder of this Agreement shall remain unaffected and in full force
and effect.

Authority. The Parties represent and warrant that they have the respective power and
authority, and are duly authorized, io enter into this Agreement on the terms and conditions
herein stated, and 1o execule, deliver and perform its obligations under this Agreement.

No_Third-Party Beneficiary. This Agreement is made and entered into for the sole
protection and benefit of the Owner, and its successors and assigns, and the City, and their
successors and assigns. No other person shall have any right of action based upon any
provision of this Agreement.

Time of Essence. Time is of the essence in the performance of each and every obligation
to be performed by the Parties hereto.

Subcontractors. Owner shall be responsible to make certain all of its contractors,
subconteactors, agents, employees and representatives comply with all terms of this
Agreement.

Entire Agreement. This Agreement, together with all exhibits hereto, constitutes the entire
agrecment between the Parties wilh respect to the subject matter of this Agreement.
Agreement is specifically intended to supersede all prior agreements whether written or
oral.

Agreement Bffect. This Agreement shafl run with the land and be binding upon and extend
10 the representatives, heirs, successors and assigns of the Parties hereto,

IN WITNESS WHEREOF, the Parties have caused this Agreement to be duly executed

on the day and year first above writlen.

SYLVA CORPORATION, INC. CITY OF BALDWIN
Lawrence Doose, CEO Jay Swanson, Mayor
Adttest:

Joan Heinen, Clerk



STATE OF MINNESOTA )

COUNTY OF SHERBURNE }

On this day of . 2025, before me, a Notary Public, personally appeared
Jay Swanson and Joan Heinen o me personally known, who being each by me duly sworn, did
say that they are respectively the Mayor and Clerk of the City of Baldswin, that said instrument
was signed on behalf of said City by authority of its City Couneil.

Notary Public

STATE OF MINNESOTA )
) ss
COUNTY OF SHERBURNE }

On this dayof 2025, before me, a Notary Public, personally appeared
Lawrence Doose, CEO of Sylva Corporation, Inc., to me known to be the person described in

and who executed the foregoing instrument and acknowledged that they execuied the same as

their frec act and deed on behalf of said corporation.

Notary Public

DRAFTED BY:

Couri & Ruppe, P.L.L.P.
705 Centeal Avenue East
P.0. Box 369

St. Michael, MN 55376
(763) 497-1930




CITY OF BALDWIN
SHERBURNE COUNTY
STATE OF MINNESOTA

ROAD USE AGREEMENT

This Road Use Agreement (“Agreement”) is entered into and effective this 3rd day of
March 2025 by and among Sylva Corporation, Inc., a Minnesota corporation, (“Owner”) and the
City of Baldwin, a Minnesota municipal corporation, (“City”) (collectively, the “Parties”).

RECITALS

WHEREAS, Owner desires and intend to develop a parcel of land within the City of
Princeton as legally described on attached Exhibit A, PID No. 90-00005-2200, to build a
manufacturing start-up company based on horticulture and agricultural products (“Project”).
Specifically, Owner will be developing soils with a combination of soil blends and grinded wood
products; and

WHERFEAS, in connection with the development, construction and operation of the
Project, it will be necessary for the Owner and its contractors, subcontractors, suppliers, customers
and each of their respective agents, employees, representatives, and pexmitied assigns (collectively
referred to herein as the “Owner Parties”) to transport heavy equipment and materials over that
portion 136" Street located in the City, which may in certain cases be in excess of the current
design limits of the road; and

WHEREAS, this Agreement specifies the commitments made by the City and by Owner
for the purpose of ensuring that the Owner’s use of northern most 700 feet of 136™ Street located
within the City of Baldwin and adjacent to PID No. 90-00005-2200 (herein referred to as “136
Street”) is consistent with existing City policies and permits.

AGREEMENT

In consideration of mutual promises and covenants contained herein, and other good and valuable
consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties hereby
agree as follows:

1. Initial Evaluation of 136" Street. As soon as practicable after the execution of this
Agreement, but in any event prior to the commencement of Project construction and before
delivery of materials and equipment to the Project, Owner and the City (inctuding the City
Engineer) shall perform an inspection and onsite assessment of 136" Street. The Parties
may inspect 136™ Street using any method, however, at a minimum, Owner shall use a




video or other agreed upon media, to document the condition of 136" Street. Owner shall
provide a copy of the inspection video and any other documentation of the condition of
136% Street to the City prior to Owner’s commencement of the Project. This will be made
available to and approved by the City Engineer for accuracy and clarity and wiil be
considered as the visual record of the preconstruction condition of 136" Street. In the event
any further inspections are performed, the non-inspecting Party may provide a
representative to accompany the inspecting Party on its inspection. Upon written request
by either Party, the inspecting Party shall provide the requesting Party with a copy of
documentation from any inspection, including video or other media evidence.

City Approval of any Planned Improvements. The City Engineer shall review Initial
Evaluation and any Planned Improvements to 136" Street proposed by Owner or Owner’s
Engineer. The Planned Improvements proposed by the Owner may include modifications
to 136" Street deemed reasonably necessary to accommodate the traffic generated by the
Project, including heavy equipment and materials, to be transported on 136" Street by
Owner Parties. The City Engineer will identify any required changes or additions to the
Planned Improvements. This Agreement is conditioned on Owner completing the Planned
Improvements in accordance with the City Engineer’s approval.

Construction of any Planned Improvements. Owner shall be responsible for constructing,
at its own cost, all Planmed Improvements on 136" Street in accordance with the City
Engineer’s approval and for taking all other steps necessary to make 136™ Street sufficient
for use by the Owner Parties. Owner shall, at the Owner’s expense, provide the City
Enginecer with and updated video or other media documenting the postconstruction
condition of 136™ Street after any Planned Improvements have been completed. This will
be made available to and approved by the City Engineer for accuracy and clarity and will
be considered as the visual record of the condition of the road after completion of any
Planned Improvements.

Use by Owner Parties.

(a) In connection with the development, construction and operation of the Project, the
City hereby acknowledges and agrees that the Owner Parties may use 136™ Street
as provided in this Agreement and subject to its terms and conditions. 136" Street
miay be used by the Owner Parties in connection with the development, construction
and operation of the Project, including the transportation of heavy equipment and
materials to and from the Project.

(b)  Owner shall conduct its development, construction and operation of the Project in
a manner which shall minimize vehicular traffic on thal portion of 136" Street
located south of the property. Owner shall direct Owner Parties to enter and exit
the property from the north so as to avoid using that portion of 136" Street
referenced above. In addition, Owner shall install signs directing Owner Parties to
exit the property heading north on 136" Street.

Periodic Meetings. Beginning with commencement of Project construction and before
delivery of materials and equipment to the Project, Owner and the City Engineer shall meet




from time to time upon the reasonable request of the Owner or the City Engineer to discuss
the expected use of 136% Street. The City Engineer, in consultation with the City Council,
shall have authority to act on behalf of the City on matters relating to use of 136" Strect.

Duty to Keep 136" Street Maintained. During the term of this Agreement, Owner shall
maintain (or cause to be maintained) 136" Street in a condition reasonably satisfactory to
the City Engineer to accommodate the traveling public. This work shall include application
of bituminous material or other materials to the road surface as may be necessary to
eliminate traffic hazards. Any damage occurring to 136" Street during its period of use by
the Owner Parties shall be presumed to have been caused by the Owner Parties and Owner
shall be responsibic for repairing the damage unless the Owner can reasonably establish
the damage was caused by parties other than the Owner Parties. Owner shall repair (or
cause to be repaired) such damage and restore the road to the condition it was in prior to
the damage caused by hauling activities conducted by the Owner Parties. The Parties shall
rely upon the Initial Evaluation for purposes of determining whether the repair bas been
performed and completed in accordance with this Agreement. The Parties agree that at a
minimum 136" Street shall be returned to at least the same condition it was in prior to the
commencement of hauling activities.

Maintenance Activities. Owner shall use sufficient equipment and forces to keep 136"
Street in satisfactory condition at all times. If, at any time, the Owner fails to comply with
these provisions, the City Engineer will notify the Owner of the deficiencies. If the Owner
fails to remedy unsatisfactory maintenance within 24 hours after receipt of notice to do so,
the City may immediately proceed to maintain 136'™ Street at the expense of the Owner. If
the City Engineer determines the failure to maintain 136" Street creates an immediate
hazard to public safety, the City may immediately act to correct the hazard at the Owner’s
expense without having to wait 24 hours. Maintenance may include, but is not limited to,
aggregate surfacing and bituminous surfacing. The City may, in its discretion, make
inspections of 136" Street to ensure compliance with the Owner’s maintenance and safety
obligations.

Authorization to Conduct Restoration Work. Owner is hereby authorized to conduct repair,
maintenance, and other work necessary to restore 136™ Street, subject to the following
conditions:

(a) Owner shall submit notice to the City Engineer prior to commencing any repair to
136™ Street. Owner shall provide the City with written notice of any contractor(s)
Owner intends to use to perform the work. The Owner shall accept responsibility
for the repair and maintenance work. Prior to Owner’s contractors performing any
repair work on 136™ Street, the Owner shall submit proof (certificate of insurance)
to the City that such contractors carry commercial general liability insurance, with
insurance limits being no less than $500,000 per person and $2 million per
occurrence. The contractor’s insurance policy must name the City as an additional
insured.

(b) If required by the City Engineer, Owner shall provide plans and specifications for
the road repair or reconstruction to be completed for review and approval by the
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City Engineey as provided in this Agreement. Thereafler, the Owner shall complete
the repair or reconstruction according to the Owner’s plans and specifications,
including any reasonable modifications to the plans and specifications required by
the City Engineer.

(c) Owner will be responsible for the costs of maintenance, repair or reconstruction of
136" Street, soil and erosion confrol measures, and related improvements as
required under this Agreement.

Disagreement as to Maintenance and Repair. If there are items upon which Owner and
City Engineer disagree regarding the repair or maintenance of 136" Street, Owner and City
Engincer shall meet to attempt to reach agreement on all such items. If agreement cannot
be reached, the Parties shall request that a mutually agreed-upon third party qualified
Engineer (“Independent Engineer”) review the items and this Agreement and determine
whether the items in dispute should be repaired, restored or maintained pursuant to the
terms of this Agreement. The determination of the Independent Engineer shall be final.
Owner shall make repairs in accordance with the determination by the Independent
Engineer and shall be responsible for paying the costs of the Independent Engineer.

Warranty of Maintenance/Repair/Restoration Work. Following the completion of any
maintenance, repairs or restoration work on 136™ Street, Owner shall warranty the
restoration work. If, within two (2) years following completion of the work, any of the
improvements, repairs, or restoration work performed by the Owner on 136" Street fails,
Owner will provide additional repair and restoration services within a reasonable period of
days (not to exceed thirty (30) days) considering the circumstances, including weather,
harvest, planting, and similar conditions, after receiving written notice from the City of
such problem. For the purposes of this Agreement, a failure for which the Owner shall be
responsible for repairing during the warranty period shall include, but is not limited to, any
uneven settling, erosion, potholes, or drainage obstructions in the road right-of-way that
are not atiributable to normal wear and tear or that the Owner can reasonably demonstrate
did not result for the activities of the Owner or the Owner Parties. In the event Owner fails
to provide additional repair and restoration services within a reasonable amount of time
after receiving notice from the City of such problem, and City elects to address such
problems, Owner shall fully reimburse the City for such repair and restoration work based
upon the actual costs incurred, including administrative costs and attorneys’ fees.

Indemnification. Owner shall indemnify, defend and hold the City and its employees,
contractors, agents, representatives, elected and appointed officials, and attorneys harmless
from any and all claims, damages, losses, costs and expenses, including attorneys’ fees,
arising from, based on, or related to the Owner and Owner Parties being allowed to use
136" Street for the Project, including, but not limited to, any claim asserted against the City
as a result of Owner’s or Owner Parties’ activities under this Agreement.

Term and Termination. This Agreement shail terminate at such time as: 1) the City awards
a conlract to reconstruct that portion of 136™ Street that is covered by this Agreement and
such reconstruction work commences, or 2) upon Owner’s permanent termination of the
Project upon the property legally described on attached Exhibit A and the completion of
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any maintenance and warranty work required of Owner under this Agreement. This
Agreement may also be terminated by mutual written agreement of the Parties.

Provisions Surviving Termination. The indemnification obligation of the Owner set forth
in this Agreement resulting from any acts, omissions or events happening prior to the date
of termination or expiration of this Agreement shall survive such termination or expiration.

Payment of City Costs and Expenses. It is understood and agreed that Owner shall reimburse
the City for all administrative, legal, planning, engineering and other professional fees and
costs incurred in the creation, administration, enforcement or execution of this Agreement.
Owner agrees to pay all such costs within thirty (30) days of billing by the City. Bills not paid
within thirty (30) days of billing by the City shall accrue interest at the rate of 6% per year.
Further, if the Owner fails to pay said amounts, then the City may specially assess the costs
thereof against any property owned by Owner and/or bring legal action against Owner to
collect any sums due to the City pursuant to this Agreement, plus all costs, engineering and
attorney's fees incurred in enforcing this Agreement. Should the City assess Owner’s property
pursuant to the terms of this Agreement, Owner, their successor or assigns, agree not to contest
or appeal such assessment and waives all statutory rights of appeal under Minnesota Statutes,
including Minnesota Statutes § 366.012 or any other relevant statutes.

Amendiments to Agreement. This Agreement may be amended by mutual agreement of
the Owner and City. Amendments shall be effective only if in writing and signed by the
Parties.

Assignments. Owner may, within the terms of this Agreement, assign this Agreement to a
successor or assign and assignee shall assume all obligations, responsibilities and duties
pursuant to this Agreement. If such assignment is made, the City shall be provided within
five (5) days with a written copy of the assignment, which shall be lawfully executed by
the assignee. The assignee shall be required to assume all obligations of the Owner under
this Agreement.

Binding Effect. This Agreement shall be binding upon, and inure to the benefit of, the
Parties and their respective heirs, successors (by merger, consolidation or otherwise) and
assigns, devisees, administrators, representatives, lessees and all other persons or entities
acquiring all or any portion of the Project or any interest therein, whether by sale, operation
of law, devise, or in any manner whatsoever.

Compliance with Law. Owner agrees that all Planned Improvements and any repair and
restoration work shall comply with all applicable laws and permits.

Governing Law. This Agreement shall be governed by and interpreted in accordance with
the laws of the State of Minnesota and hereto intend that Minnesota law shall apply to the
interpretation hercof. For the purpose of resolving any dispute with respect to this
Agreement, each party agrees that the venue for any legal action shall be in Sherburne
County, Minnesota.

Severability. If any provisions of this Agreement are determined by a court of law to be
unenforceable, invalid or excessive, this Agreement can thereafter be modified by such
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court, to implement the intent of the Owner and City to the maximum extent allowable
under law and the remainder of this Agreement shall remain unaffected and in full force
and effect.

Authority. The Parties represent and warrant that they have the respective power and
authority, and are duly authorized, to enter into this Agreement on the terms and conditions
herein stated, and to execute, deliver and perform its obligations under this Agreement.

No Third-Party Beneficiary. This Agreement is made and entered into for the sole
protection and benefit of the Owner, and its successors and assigns, and the City, and their
successors and assigns. No other person shall have any right of action based upon any
provision of this Agreement.

Time of Bssence. Time is of the essence in the performance of each and every obligation
to be performed by the Parties hereto.

Subcontractors. Owner shall be responsibie to make certain all of its contractors,
subcontractors, agents, employees and representatives comply with all terms of this
Agreement.

Entire Agreesment. This Agreement, together with all exhibits hereto, constitutes the entire
agreement between the Parties with respect to the subject matter of this Agreement.
Agreement is specifically intended to supersede all prior agreements whether written or
oral.

Apreement Effect. This Agreement shall run with the land and be binding upon and extend
to the representatives, heirs, successors and assigns of the Parties hereto.

IN WITNESS WHEREOY, the Parties have caused this Agreement to be duly executed

on the day and year first above written.

SYLVA CORPORATION, INC. CITY OF BALDWIN
Lawrence Doose, CEO Jay Swanson, Mayor
Attest:

Joan Heinen, Clerk




STATE OF MINNESOTA )
) ss
COUNTY OF SHERBURNE )

On this day of , 2025, before me, a Notary Public, personally appeared
Jay Swanson and Joan Heinen to me personally known, who being cach by me duly sworn, did
say that they are respectively the Mayor and Clerk of the City of Baldwin, that said instrument
was signed on behalf of said City by authority of its City Council.

Notary Public

STATE OF MINNESOTA )
) ss
COUNTY OF SHERBURNE )

On this day of 2025, before me, a Notary Public, personally appeared
Lawrence Doose, CEO of Sylva Corporation, Inc., to me known to be the person described in
and who executed the foregoing instrument and acknowledged that they executed the same as
their free act and deed on behalf of said corporation.

Notary Public

DRAFTED BY:

Couri & Ruppe, P.L.L.P.
705 Central Avenue Fast
P.O. Box 369

St. Michael, MN 55376
(763) 497-1930
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INTRODUCTION

Purpose
The purpose of these policies is to establish a uniform and equitable system of personnel

administration for employees of the FownshipCity, of Baldwin. They should not be construed as

contract terms. The policies are noi mtended {o cover cvery 51tuatmn that mlght arise and can be

any time for any reason.

Scope

pnllclcs do not apply to:

1. Elected Officials;

2. FewnshipCity, Altorney; o

3. Members of Tewnship BoardsCitgCouncil, Commissiog@apd Committees;
4. Consultants and Contractors;

5. Volunteers, except as specifically no

Any current union agreement or
ement or civil service lules w;ll

in these policies is ifitend By applicable provision of state or federal
law.

Jhe Hwnshlp_(,_l_!)' _____________________________________
cmployment, includi ut nm 1|m1ted to lnrmg, demotmn 1ransfcr, recrmtment 5elect10n lay -off,

Baldwin will not discriminate against any employee or job applicant on lhe basis of race, color,
creed, religion, national origin, ancestry, sex, sexual orientation, disability, age, marital status,
status with regard to public assistance, or membership on a local human rights commission.

Data Practices Advisory
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[Employee records are maintained in a location designated by the Fown-BeardCity Council. _..--{ Formatted: Font color: Biack
Personnel data is kept in personnel files, finance files, and benefit/medical files. Information is " [ Formatted: Font color: Black

used to administer employee salary and benefit programs, process payroll, complete state and
federal reports, document employee performance, etc.

Employees have the right to know what data is retained, where it is kept, and how it is used. All
employee data will be received, retained, and disseminated according to the Minnesota
Government Data Practices Act.

News Releases
[Formal news releases concerning municipal affairs are the respongilIfRRL the Town B
icil before the
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TOWNSHIPWIDECITYWIDE WORK RULES & CODE OF CONDUCT

{ Formatted: Font color: Black

‘Conduct as a TownshipCity Employee

In accepting Ter City, employment, employees become representatives of the FewnshipCity, __..--{ Fermatted: Font color: Black
and are scsponstble “for assisting and serving the citizens for whom they work. An employee's .7~ Formatted: Font color: Black
primary responsibility is to serve the residents of Baldwin. Employees should exhibit conduct that [ Formatted: Font color: Black
is ethical, professional, responsive, and of standards becoming of a TewnshipCity, employee. To _____( Formatted; Font color: Black

achieve this goal, employces must adhere to established policies, rules, andiprocedures and follow

the instructions of their supervisors.

The following are job requirements for every position at the Few; f Baldwin. All _.--{ Formatted: Font color: Black

employees are expected to:

o Perform assigned duties to the best of their ability at all
e Render prompt and courteous service to the public a

o Read, understand and comply with the rules and g i i nnel

e Report any and all unsafe conditions (g
e Maintain good attendance.

Attendance & Absence

The operations : and standdrds of service in the -

Faldwin require that employees be -~ { Formatted: Font color: Biack

§der for a #am to function efficiently and ~”"(:—'cnrmatted: Font color: Black

»{Furmatted: Font color: Black

iexpected absence, employees should call their
ip time. If the supervisor is not available at the time, the

considered to have voluntarily resigned not in good standing. The FewnshipCity, may 7\)}@}}'9 this __..--{ Formatted: Font color: Black
rule if extenuating circumstances warranted such behavior. This policy does not preclude the
FownshipCity, from administering discipline for unexcused absences of less than three (3) days. .- { Formatted: Font color: Black

Access to and Use of TewnshipCity Property

Any employee who has authorized possession of keys, tools, cell phones, pagers, or other _..--{ Formatted: Font color: Black
TownshipCity-owned equipment must register | his/her name and the serial number (if “applicable) ( Formatted: Font color: Black




or identifying information about the equipment with his/her supervisor. All such equipment must
be turned in and accounted for by any employee leaving employment with the FewnshipCity, in
order to resign in good standing.

Employees are responsible for the safekeeping and care of all such equipment. The duplication of
keys owned by the FewnshipCily, is prohibited unless authorized by the FownBeardCity Council,

Any employee found having an unauthorized duplicate key will be subject to disciplinary action.

Appearance

should present a positive image to the public. Clothing, jewelry
safety hazard are not acceptable in the workplace.

Conflict of Interest
FownshipCity, employees are to remove themselvesdR
take action or make a decision where that action or deci
of interest. If an employee has any question about whethe
consult with the Town-BeardCity Counci

Falsification of Records

the right to express their views and to

tem. However, no FownshipCity, employee will directly or
4] ployment, solicit or receive funds for political purposes. Further,

any political actr in thed¥orkplace must be pre-approved by the FewnshipCity to avoid any

conflict of interest OfgR@Eption of bias such as using authority or political influence to compel
another employee to gpply for or become a member in a political organization.

Smoking

meaning that no person will smoke tobacco or other substances or use smokeless tobacco while in
aFownshipCity, facility or vehicle.
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Smoking of any kind, including pipes, cigars, and cigarettes, and the use of chewing tobacco is
prohibited for employees while on duty. Employees 18 and over are allowed to smoke only during

their breaks and lunch, and only in areas designated for that purpose., ~_.--{ Formatted: Font color: Black




DEFINITIONS

) A

—

o it [Ermatted: Font color: Black

For purposes of these policies, the following definitions will apply:
Authorized Hours:
{The number of hours an employee was hired to work. Actual hours worked during any given pay .- { Formatted: Font color: Back )
period may be different than authorized hours, depending on workload demands or other factors,
and upon approval of the employee’s supervisor.
Benefits
Privileges granted to qualified employees in the form of paid leay@Znd*q@gsurance coverage .- Formatted: Font color: Black )
Benefit Earning Employees
Lmployees who are cligible for at least a pro-rated portiggof | tshipCi benefits. __..-{ Formatted: Font color: Black )
Such employees must be year-round employees who yfffrk at leas{ 20 hours per w firegular " { Formatted: Font color: Black )
basis.
Core Hours
To ensure employee availability and accogntability to the pub vnship serves. all full-time
employees (exempt and non-exempt) are 2 o thegiies of 7:30 a.m. to 3:30 p.m.
Monday through Friday unless away from i ¥ > Mo re-hoursthatwll
Hiﬁﬂﬁf&eﬁ—{e*ﬁﬂpkﬂﬂd—ﬂ&ﬂ-&*&ﬂlﬁﬂﬂ%*ﬁ e 8:304 m 1o 230 pam—Menday
through-Fhursday—-related activity or on appr ! IF e 1 Fpublic works employees do not ___.--{ Formatted: Font color: Black
have core hours and work thgaehedules shall bofdblished Wiheir supervisors. - Formatted: Font color: Black
R . Y '-{Formatted: Font color: Black
Demotion
. . . } St e »{Formaned: Font color: Black
Bemetien
The movement a€an employSgifiom onc TSGR to another within the City, where the maximum. .- Formatted: Font colr: black
salary for {fCRel o is lo n that of the emplovee’s former position "~ Formatted: Font color: Black

_________________ - [ Formatted: Font color: Black
As-permitied by stalied? ursuant to Minn. Stat. § 471.426 and any other relevant statute. the City
of Baldwin requires alfPrewsship-employees havewho are being paid by, the eptienCity’s payroll .-~ { Farmatted: Font color: Auta
system to parteipatetnroll in direct deposit.
e o L o -'[Formatled: Font color: Black J
Employee
JAn individual who has successfully completed all stages of the selection process including the - Formatted: Fant color: Black

training period

Exempt Employee

—




[Employees who are not covered by the overtime provisions of the federal or state Fair Labor .- Formatted: Font color: Black

Standards Act S

FICA (Federal Insurance Contributions Act)

FICA is the federal requirement that a certain amount be automatically withheld from employees® .- { Formatted: Font color: Black
carnings. Specifically, FICA requires an employee contribution of 6.2% for Social Security and

1.45% for Medicare. The FownshipCity, contributes a matching 7.65% on behalf of each __..--{ Formatted: Font color: Black

U U

employee. Certain employees are exempt or partially exempt from these holdings (c.g., sheriff
officers).

Fiscal Year

The period from January 1 to December 31 -~ { Formatted: Font color: Black




Fulltime Employee

/

(—

Employees who are required to work forty (40) or more hours per week year-round in an ongoing .-~ Fermatted: Font coor: black
position
Hours of Operation
The Fownship?sCity’s regular hours of operation are Monday through Thursday, from 8:30 a.m. to .- Formatted: Font color: lack
2:30 p.m. "~ { Formatted: Font color: Black
Management Employee
/An employee who is responsible for managing a department or divisjgfof the TownshipCity, .- { Formatted: Font color: biack )
" Formatted: Font color: Black ]
Non-exempt Employee
Employees who are covered by the federal or state Fair Lab -~ Formatted: Font color: Black )
normally eligible for overtime at 1.5 times their regular h
forty (40) in any given workweek.
Part-time Employee
[Employees who are required to work less than forty (40) M@er week year-round in an ongoing .. { Formatted: Font colo: Black
position
Pay Period
iiiiiiiiiiiiiii ht) on Mpfiday through 11:59 pm.on .- { Formatted: Font color: Black
,,,,,,,,,,,,,,,,,,,,, ing program requirements .- { Formatted: Font color: Black )
and the employee each “ Formatted: Font color: Black
{ Formatted: Font color: Black
[ Formatted: Font color: Black _]
___________________ he FownshipCity, where the - Formattem Font color: Black ]
igher than that of the employee’s former position "= { Formatted: Font color: Black ]
Moyement ol¥ assification to another classification because of a significant change ...~ ( Formatted: Font color: Black _)
in the position's Wil
Seasonal Employee
Employees who wor€ only part of the year (100 days or less) to conduct seasonal work, Seasonal .- { Formatted: Font color: Black
employees may be assigned to work a full-time or part-time schedule. Seasonal employees do not
earn benefits or credit for seniority.
Service Credit
Time worked for the TownshipCity. An employee begins earning service credit on the firstday .~ { ssoaited Fon ol Hlace )
worked for the FownshipCity, Some forms of leave will create a break in service, | Formatted: Font cobor;Back J
- Formatted: Font color: Black )




Temporary Employee

Employees who work in temporary positions. Temporary jobs might have a defined start and end ____.--{ Formatted: Font color: Back
date or may be for the duration of a specific project. Temporary employees may be assigned to
work a full-time or part-time schedule. Temporary employees do not earn benefits or credit for
seniority.
Training Period
\ six-;month period at the start of employment with the FewnshipCily, - { Formatted: Font color: Black
promotion, reassignment or transfer) that is designated as a period wj A ~~{ Farmatted: Font color: Black
The training period is the last part of the selection process. [ Formatted: Font color: Black
Transfer
Movement of an employee from one Fownshi fPT0 Mnother of equiNgdgt pay _.--{ Formatted: Font color: Biack )
A [ Formatted: Font color: Black )
Workweek
A workyweek is seven consecutive 24-hour periods.” ForNglist 1 illr ...+~ { Formatted: Font color: Black )
from Monday through the following Sunday. With the ap of the Tewn-BeardCily Council, ___.--{ Formatted: Font color: Black I

departments may establish a different workweek based on co ¢ and service delivery needs




EMPLOYEE RECRUITMENT & SELECTION

P, o ;.,.»-{ Formatted: Font color: Black
Scope
The Fowa BeardCity Council or a designee will manage the hiring process for positions within the ___.--{ Formatted: Font color: Black )
FownshipCity, While the hiring process may be coordinated by staff, the Fows-BoardCity Council ™ { Formatted: Font color: Black )
is responsible for the final hiring decision and must approve all hires to TewnshipCity, 7~ { Farmatted: Font color: Black )
employment. All hires will be made according to merit and fitness related to the position being " Formatted: Font color: Biack )
filled. { Formatted: Font color: Black )
Features of the Recruitment System
The ‘Fovn-BeardCity Council or designee will determine if a vacggey Welhbe filled throughan _.--{ Formatted: Font color: Black )
"~{ Formatted: Font color: Black ]
recruitment process.
Application for employment will generally be ma
FownshipCity, Other materials in lieu of a formal applich . { Formatted: Font color: Black )
recruitment situations as determined by the Fewn-BoardCi .-~ { Formatted: Font color: Black )
questionnaires may be required in certain gjtuations. All can
required application materials by the poste
The deadline for application may be extendd .- rormatted: Font color: Black )
Position vacancies may be filled on an “acting ¢ cel he Fown-BoardCity Council .- Formatted: Font color: Biack ]
will approve all acting appojaimis tments, ijny, will be determined by the Fevwn
77777777777777 [ Formatted: Font color: Black ]
______________________________________________________________________________ = -(Formaued: Font color: Black ]
en to 4% FownshipCity, employee who: (1) has successfully .- ( Formatted: Font color: Black )
briod;*(2) meets the minimum qualifications for the vacant position;
ast year has been in good standing with the FownshipCity, .-~ { Formatted: Font color: Black )
j e {Fnrmatted: Font color: Black
with input from the df
candidate must meet#fie minimum qualifications.
Pre-Employment Medical Exams
The Fown-BoardCity Council or designee may determine that a pre-employment medical _..--{ Formatted: Font color: Back )
examination, which may include a psychological evaluation, is necessary to determine fitness to “**{ Formatted: Font color: Black )
perform the essential functions of any FewnshipCity, position. Where a medical examinationis .- Formatted: Font cotor: Black i

required, an offer of employment is contingent upon successful completion of the medical exam.




When a pre-employment medical exam is required, it will be required of all candidates who are
finalists and/or who are offered employment for a given job class. Information obtained from the
medical exam will be treated as confidential medical records.

When required, the medical exam will be conducted by a licensed physician designated by the

the essential functions of the job, with or without accommodations an
passed a drug test, if applicable. If the candidate requires accommo,
of the essential functions of the job, the FownBoardCity Counci
physician and candidate regarding reasonable and acceptable a

ethe¥ the candidate
to perform one or more
¢ will confer with the

If a candidate is rejected for employment based on the r
notified of this determination.

e/she will be

Selection Process
The selection process will be a cooperative effort between 1

A

__________________________________________________________________________ eardCity Councilor

The process for hiring seasonal and temporar ; egated to the appropriate
supervisor with each hire subject to final Fe

given prefercig
position.

To receive veleran's Wis¥erence. an applicant must submit appropriate documentation of military
service (such as a DIF214 form or other discharge papers) to the City at the time of application.
For spouses of disabled or deceased veterans. documentation of the veteran’s disability or death
muslt also be provided.

City of Baldwin will not discriminate against veterans or their families in any aspect of
employment, All applicants. including veterans, will be evaluated based on their qualifications,
experience. and ability to perform the essential functions of the job.
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The City will maintain records related to the veteran’s preference process for all applicable hires.
Any applicant who believes they were not afforded the proper veteran’s prelerence can lile a
complaint with the City's elerk or with the Minnesota Department of Veterans Affairs. The City
utilizes the 100-point interview scale in compliance with the requirements of Minnesota’s
veteran’s preference laws.

-{ Formatted: Font color: Black

All finalists for employment with the FewnshipCity, will be subject to a bagk .- { Formatted: Font color: Black

[ Formatted: Font color: Black

BeardCity Council will determine the level of background check jg/bes .- Formatted: Fant color: Black

) W) R VI

position being filled.

Training Period

Jhe training period is an integral part of the sclection ...+ Formatted: Font color: Biack

observing the employee’s work and for training the
periods apply to new hires, transfers, promotions and re periods are €ix months in
duration.
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ORGANIZATION

JobDescﬁptlons

being filled.

A job description is prepared for each position within the FewnshipCity,
include: position title, department, supervisor’s title, FLSA status (ex
objective of the position, essential functions of the position, examp!

1 job 7(!959[‘]1)1]01] will
{ or Monexempt), primary
rformance criteria,

nsibilities (if any), and

reflection of the position and that the stated J()b qualifica
employment.

A current job description is provided to eac{iiilSisc : are responsible for
revising job descriptions as necessary to ensh
accurately reflected. All revisions arc reviews

Council,

Assignlng and Schedulipf

at of minimum qualifications, and the maintenance of job _

he event that it becomes necessary to reduce

personnel, temp8 w
svilmay, be terming affl employment with the ‘FewnshipCity, before other employees in those -
“{ Formatted

job classes. Within thg§€ groups, the selection of employees to be retained will be based on merit
and ability as determified by the ‘Fewn-Board-subject-to-approvat-efthe Town-Board—When-all
other-considerations-are-cqual; the-prineiple-ofseniority-will- apply-inJayoelis-and-reeal-from
JayefE-City Council. subject to approval of the City Council. The City Council may eliminate an
employment position (i.. a job with a specific job description) at any time as it may deem
necessary. regardless of who may occupy that position at the time of its elimination. All layoffs
shall comply with the Veteran’s Preference Act. where applicable,

fonsibility of the Town BeardCily Cnunul
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HOURS OF WORK

WorkHows

with unique job or coverage requirements may have additional rules, issuggiby the supervisor and
subject to approval of the FewnBeardCity Council of the hours and dggworked,

Core Hours
To ensure employee availability and accountability to the publidgie City Sames. all full-time
employees (exempt and non-exempt) are to be at work duripdghe Rours of 7S m. to 3:30 p.m..

Monday through Friday unless away from the work site [if

& & o 8 B oy

a workFe-ensureein ec-availability

ing-thehoursot 3056

unl ; ite-for-awesk related activity@ongproved leave. | 7
Meal Breaks and Rest Periods
A-paid fifteen (15) minule paid break is alRg
An unpaid thirty (30) minute lunch period i
consecutive hours. Employees are expected

¢ works eight or more
ended and will not be
ifig these breaks.

Employees working in-

for that purpose in eac] g out-of-doors will normally take their break

at the location of theff W nvolve traveling throughout the
FownshipCity, may sto (1A TR 4 restaurant or other public accommodation for

their fifteen (1
BeardCity 48

§Pbe approved by the supervisor or Fewn

Il generally be open during adverse weather. Due to individual

FownshipCity, facill
circumstances, each ¢

report to work (or ledve early). Employees not reporting to work for reasons of personal safety
will not normally have their pay reduced as a result of this absence. Employees will be allowed to

modify the work schedule or make other reasonable schedule adjustments.

Public works maintenance employees will generally be required to report to work regardless of
conditions.

15

|| normally take their break at the place provided .-

ployee will have to evaluate the weather and road conditions in decidiné to
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.- [ Formatted: Font color: Black ]

[ Formatted: Font color: Black _]

-- [ Formatted: Font color: Black J
i [ Formatted: Font color: Black

“ { Formatted: Font color: Black ]

[ Formatted: Font color: Black ]
Formatted: Font color: Black

- [ Formatted: Font color: Black J
.= { Farmatted: Font calor: Black

{ Formatted: Font color: Black ]

- rFarmatted: Font color: Black ]




Decisions to cancel departmental programs (special events, recreation programs, etc.) will be made

by the respective supervisor or the Fewn-BeardCity Council, .- ( Formatted: Font cofor: Biack
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COMPENSATION

e A B i oA B e e A AT SR 0 R B B R e e e S SRS _____A.,—f{Formatted:FontcoIor: Black _]
Full-time and part-time employees of the TownshipCity, will be compensated accordingto .- --{ Formatted: Font color: Black ]
schedules adopted by the Fown-BeardCity Council. Unless approved by the Tewn-BoardCity - { Formatted: Font color: Black ]
Council, employees will not receive any amount from the Fovnshi - { Formatted: Font color: Biack )
authorized for the positions to which they have been appointed. Expense reimbursement or travel "--{;,rma“ed: Font color: Black )
expenses may be authorized in addition to regular pay.
Compensation for seasonal and temporary employees will be set by th oardCity Council .- [ Formatted: Font color: Black )
at the time of hire, or on an annual basis.
Minimum Wage
The City of Baldwin is committed to complying with allgffplicable state and fe wage and
hour laws. As of January 1. 2025. Minnesota. the Mi Ium wage rates 3 per
hour. The City of Baldwin will comply with the Mé wage rate set [ the
Legislature in any given year.
Paychecks
Paychecks are issued every two weeks. Dy TownshipCity, employces is to .- { Formatted: Font color: Biack
be accomplished in a timely manner using . When paydays fallon " { Formatted: Font color: Black
a holiday, checks are normally issued the d
{ Farmatted: Font color: Black
) _mnT { Formatted: Font color: Black ]
) are required, ¥ i "{Ermatted: Fant color: Black ]
- ardCi [anatted: Font color: Black )
information, ad [ Formatted: Font color: Black ]
*( Formatted: Font color: Black )
Time Reporting
Full-time, non-exempPemployees are expected to work 40 hours per worksweek and will be paid ..~ { Formatted: Font color: Black )

according to the time reported on their time sheets. To comply with the provisions of the federal
and state Fair Labor Standards Acts, hours worked and any leave time used by non-exempt
employees are to be recorded daily and submitted to payroll on a biweekly basis. Each time
reporting form must include the signature of the employee and immediate supervisor. Reporting
false information on a time sheet may be cause for immediate termination.

Overtime / Compensatory Time

17



determine whether each employee is designated as “exempt” or “non-exempt” from earning
overtime. In general, employees in executive, administrative and professional job classes are

exempt; all others are non-exempt.

Non-Exempt (Overtime-eligible) Employees:
All overtime-eligible employees will be compensated at the rate of tim

The employee’s supervisor must approve overtime ho
overtime without prior approval may be subject to g

worked over 40 in one workweek. Vacation, sick leave (including E;
do not count toward “hours worked”.
pay or compensatory time. Compensatory time is paid time off
hours off for each hour of overtime worked.

Compensation will take th

Overtime earned will be paid at the rate of time and one-h he next regularly scheduled

Exempt employees ar,

t the overtime earned is to be

@ employec leaves TewnshipCity, employment at
f termination of employment,

aid on a salary basis. This means that they receive a predetermined

amount of pay each fay period and are not paid by the hour. Their pay does not vary based on the
quality or quantity of work performed, and they receive their full weekly salary for any week in

which any work is performed.

The FownshipCity, of Baldwin will only make deductions from the weekly salary of an exempt .-

employee in the following situations:

z=* ﬁormatted: Font color: Black

"~ { Formatted: Font color: Black

-half for all hours .-

“~{ Formatted: Font color: Black

A

{ Formatted: Font color: Black

-- [ Formatted: Font color: Black

-= LFnrmatted: Font color: Black

=7 ( Formatted: Font color: Black

- { Formatted: Font color: Black

-5 [ Formatted: Font color: Black
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e The employee is in a position that does not earn vacation or personal leave and is
absent for a day or more for personal reasons other than sickness or accident;

e The employee is in a position that earns sick leave, receives a short--ferm disability .--{ Formatted: Font color: Black

benefit or workers’” compensation wage loss benefits and is absent for a full day due
to sickness or disability, but he/she is either not yet qualified to use the paid leave or
he/she has exhausted all of his/her paid leave.

e The employee is absent for a full workweek, and, for whatever reason, the absence .-~ Formatted: Font color: Black

paid leave).
e The very first workweek or the very last workweek of en

e [ Formatted: Font color: Black

g [ Formatted: Font color: Black

worked.

o The employee is in a position that earns paid
due to personal reasons, illness or injury, buft

- Paid leave has not been requested or has b8

- Paid leave is exhausted;

- The employee has specificg

e The employee is suspended withou
reasons for violations of any written

Lo [Formatted: Font calor: Black

voluntary or invol - Formatted: Font color: Black

deductions fromn mpt employee. In this case, the "*( Formatted: Font color: Black

UL

vorkweek in which the budget-

The Feownshj j i not make d€ductions from pay due to exempt employees being .- { Formatted: Font color: Black

absent foggh B witness but will require the employee to pay back to the

= {_Formatted: Font color: Black

If the i Cily, inadver & _..--{ Formatted: Font color: Black
employee, theg@ay

e { Farmatted: Font color: Black

U U U

comply in the

All employees, in all W§partments, are required to work overtime as requested by their supervisors
as a condition of confihued employment. Refusal to work overtime may result in disciplinary
action, Supervisors will make reasonable efforts to balance the personal needs of their employees
when assigning overtime work.

Leave Policy for Exempt Employees

Management employees are required to work the number of hours necessary to fulfill their .- { Formatted: Font color: Black

respansibilities including evening meetings and/or on-call hours. The normal hours of business for



management staff are Monday through Friday, 8 a.m. to 5 p.m., plus evening meetings as
NECEsSary.

Management employees are required to use paid leave when on personal business or away from
the office for four (4) hours or more, on a given day.

Absences of less than four (4) hours do not require use of paid leave as it is presumed that the staff
member regu!arly puts in work hours above and beyond the normal § a.m,4&.5 p.m. Monday

found that there is excessive time away from work which i
handled asa pcrformance issue. Ifit appears that less th

posmou will meet the needs of the ImlrnslﬂﬁCn .
requirements may be adopted by the FownBoardCit
necessary.

All exempt positions, whether er-notmandg
hours per week. In recognition for working
during their normal working hours with supe
be on a one-for-one basis.
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PERFORMANCE REVIEWS

An ()b_]E:CllVe perf'ounancc review 5ystcm W1ll be established b)r lhc -[-WH—BG&deII Counu or
designee for the purpose of periodically evaluating the performance of FownshipCilty, ¢ employcc A

The quality of an employee’s past performance will be considered in personnel decisions such as

promotions, transfers, demotions, terminations and, where applicable, salary adjustments.

Performance reviews will be discussed with the employee. Employees d
change or grieve their performance review; but may submit a written ¢
attached to the performance review.

have the right to

Performance reviews are to be scheduled on a regular basis, he form, with all
required signatures, will be retained as part of the employ

During the training period, informal performance m
supervisor and the employee.

Signing of the performance review document by the employ
been discussed with the supervisor and d ot necessarily col
the document by the employee will not del

nowledges that the review has
¢ agreement. Failure to sign
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BENEFITS

o _.---| Formatted: Font color; Black J

Health, Dental, Life Insurance . i _{ Formatted: Font color: Black ]

The TowashipCity, will contribute a monthly amount toward group health, dental and life - { Formatted: Font color: Black )

insurance benefits for each eligible employee and his/her dependents. The amount to be "*{ Formatted: Font color: Biack )

contributed and the type of coverage will be determined annually by the Fewn-BeardCity Cmmcn[._m_,,_{ ForritarTobrolo Bk )

For information about coverage and eligibility requirements, employees s

summary plan description or contact City of Baldwin-Fewnshi .| Fermatted: Font color: Black )
“~{ Formatted: Font color: Black |

Retirement

The FownshipCily, participates in the Public Employees Retirergit FundQ@BRA) to provide _..--{ Formatted: Font color:Black )

pension benefits for its eligible employees. The Fownship(d contribute to " Formatted: Font color: Black ]

PERA each pay period as determined by state law. Mos d to contribute *{ Formatted: Font color: Black _]

a portion of cach pay-eheekpaycheck for Social Securj icare (the I oA i#, ,m,.f!!@h‘?s._.; = { Formatted: Font color: Black ]

the employee’s social security and Medicare withh T ( Formatted: Font color: Black )

For information about PERA eligibility and contribution re

TeownshipCity of Baldwin, Employees mz cily for more information about

their individual retirement plans, NSl @& -~ { Formatted: Font color: Black )
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HOLIDAYS

L [Fnrmatted:

Tie FownshipCity, observes the following official holidays for all regular full-time and part-time - Formattea

employees:

New Year's Day Labor Day

Martin Luther King Jr. Day Presidents Day

Veterans Day Memorial Day- Y
Thanksgiving Day Day After l__h_z_m_h_sgwmg Da)r __________________________________
Independence Day Christmas Day

Juneteenth

‘Official holidays commence af the beginning of the first iR th® day on b the holiday is

observed and continue for twenty-four (24) hours therea

When a holiday falls on a Sunday, the following
a holiday falls on a Saturday, the preceding Friday will
TewnshipCity, operations/facilities that are closed on holidd$

y and when

Full-time employees will receive pay for o
provided they are on paid status on the last
day immediale]y after the lmliday Any emp.

traight time rates,
iday and first scheduled

23

Font celor: Black

Font color: Black

(Formatted:

Font color: Black

s ﬁurmatted:

Font celor: Black

-| Farmatted:

Font color: Black

{ Formatted:

Font color: Black

- {;manad:

Font color: Black

{ Formatted:

Font color: Black




LEAVES

s { Formatted: Font color: Black

Ao e et ireemc—ecte sisesssseee eSS SmeemmeSeseeet oA i AlEEeeeEEeeeE e esseessTESSEE . TS sSSsesee e~ sssssssss
Depending upon an employee’s situation, more than one form of leave may apply during the same
period of time. An employee will need to meet the requirements of each form of leave separately.
Leave requests will be evaluated on a case-by-case basis.

Except as otherwise stated, all paid time off, taken under any of the Township’sCity’sleave .. { Formatted: Font color: Black

programs, must be taken consecutively, with no intervening unpaid leave dile FownshipCity, will ___.--{ Farmatted: Font color: Black

provide employees with time away from work as required by state or feg€Tal statutes, if there are

Personal Time Off (PTO)

s [Formatted: Font color: Black

Personal time off leave is authorized absence from we

- [ Formatted: Font color: Black

-

and part-time employees. Personal time off leave is a prj

this paid leave only when they are unable to work for

explained below. Personal time ofT leave does not
o Full-time employees will earn 24 hours per year
e Personal time off leave may be used only for days W he employee would otherwise

Personal time ofT leave may be used as follg

o When an employee is unable to perfoly A #lness or disability (including
pregnancy).

e TFor medical, dental g

e When an emplo

__..--| Formatted: Font color: Black

=t [ Formatted: Font color: Black
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To be eligible for personal time off leave pay. the employee will:
e Communicate with his/her immediate supervisor, as soon as possible after the scheduled start

o Keep his/her immediate supervisor informed of the status of the illness/injury or the condition
of the ill family member;
e Submit a physician’s statement upon request.

After an absence, a physician's statement may be required on the employ
work, indicating the nature of the illness or medical condition and atte
ability to return to work and safely perform the essential functions
reasonable accommodation.

irst day back to
% to the employee's
job with or without

with this provision. Personal time off leave may be
doctor’s statement until such a statement is provid

The FownshipCity, has the right to obtain a second medical

employee’s worker's compensation or perggnal time off’ leave
required by the FownshipCity,

or to obtain information

Any employee who makes a false claim for p§ 1 0 7ill be subject to discipline up
to and including termination.

" Vacation Leave Schedule

ears of Service Annual Accrual

1 Year 5 Days
5 Years 10 Days
10 Years 15 Days
15 Years + 15 Days + 1 additional day per

year to a maximum of 25 days

Eligibility
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Jull-time employees will earn vacation leave in accordance with the above schedule.

Acerual Rate

unpaid leave). Employees who are rehired afler terminating FewnshipCity, employment will not
receive credit for their prior service unless specifically negotiated at the time of hire.

earned, subject (o

y of each month at the

ployed by the

Council, Vacation can be requested in ingrements as small as?

the accrued leave balance. Vacation leave'g
It cannot be transferred to another employed

e used only b}}

nplgyee who accumulated it.

Employees may accrue vacation leave up to a i auaatd-a-half (1-1/2) times the
employee’s annual accrual ¢

il, Accrued but unused vacation leave

Eligibility
This policy applies o)l employees of the Town of Baldwin who are expected to work at least 80
hours within a 12 month period set to begin annually on January 1% of any given year and end
December 315 of any given year. Temporary, seasonal. and part-time employees are also cligible,
provided they meet the expected hours worked requirement. ESST requirements don’t apply to
volunteer or paid on-call firefighters. volunteer ambulance attendants. paid-on-call ambulance
service personnel. elected officials. individuals appointed to fill vacancies in elected offices.
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Accrual

Employees earn 1 hour of paid sick and safe time for every 30 hours worked. Employees may
acerue up to 48 hours of sick and safe time per vear. Unused sick and safe time will carry over to
the following year. but employees may not accumulate more than 80 hours of sick and safe time in
total. Once the maximum accrual is reached. further accrual will pause until some hours are used.

Notice and Documentation

Overtime or premium pay is not included in 3 ployees will not face
retaliation or discrimination for using sick and this policy. Retaliatory

actions are prohibited under Adimsicsota law.

Upon termination. reg r separation yemployment with the Town of Baldwin,
emplovees will not be pa ick and saledime. nor will unused hours be paid out at the

king days, with pay, as funeral .- { Formatted: Font color: Black

The actual amount o e off, and funeral leave approved, will be determined by the supervisor or

TFewn-BeardCity Codncil depending on individual circumstances (such as the closeness of the . .- { Formatted: Font color: Black

relative, arrangements to be made, distance to the funeral, etc.).

Military Leave

State and federal laws provide protections and benefits to FownshipCity, employees who are called .- { Formatted: Font coor: Black

to military service, whether in the reserves or on active duty. Such employees are entitled to a -{ Formatted: Font color: Black

leave of absence without loss of pay, seniority status, efficiency rating, or benefits for the time the
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employee is engaged in training or active service not exceeding a total of 15 days in any calendar
year.

The leave of absence is only in the event the employee returns to employment with the

physical or mental disability or other cause not the fault of the employee; or is required by the

proper authority to continue in military or naval service beyond the fifieen (15) day paid leave of
absence. Employees on extended unpaid military leave will receive fiftecaggl 5) days paid leave of
absence in each calendar year, not to exceed five years.

Where possible, notice is to be provided to the FownshipCity, at |
advance of the requested leave. Ifan employee has not yet use
leave when called to active duty, any unused paid time will ive-
prior fo the unpaid leave of absence.

duty time,

Employees returning from military service will be
attained had they not been absent for military service an seniority, sfatus and pay,
as well as other rights and benefits determined by seniority'S aid military leave will be

Eligibility for continuation of insurance covVaaRRe yees on ary leave beyond fifteen
acee on

Jury Duty

Regular full-time and parjgfosg@iloyces will beranted paid leaves o ired jury
duty. Such employee compensation Jjury duty,
minus mileage reimpfTSgi i ip-i City, to receive their regular wages for the

jury duty during their regular working hours will report to
sopably possible or will take accrued vacation or

Temporary and seasdnal employees are generally not eligible for compensation for absences due to

jury duty; but can take a leave without pay subject to department head approval. However, ifa

temporary or seasonal employee is classified as exempt, he/she will receive compensation for the
jury duty time.

Court Appearances
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Any compensation received for court appearances (e.g. subpoena fees) arising out of or in

connection with FewnshipCity, employment, minus mileage reimbursement, must be turned overto .

the FewnshipCity,

Job Related Injury or lliness

All employees are required to report any job-related illnesses or injuries to their supervisor

wature of injury or
ailble medical facility
ion taken. In the case of a

immediately (no matter how minor). If a supervisor is not available and tl
illness requires immediate treatment, the employee is to go to the neare
for treatment and, as soon as possible, notify his/her supervisor of tl
serious emergency, 911 should be called.

Worker's compensation benefits and procedures to j6#§ i i ding to
applicable state and federal laws.

Employees who work twenty (20) hours of
year are entitled to take an unpaid leave of

adoption of the child.

ick leave durfijg Parenting Leave but may use sick leave at
i} ¢ for which Hley are unable to work due to medical reasons.

Employees are not requirg
their option for any pegi

The employee is entitled 15 Ik '
employee was [gggiving prio MEVo ! the leave. Group insurance coverage will
’ hc ek Parenting Leave.

1 empfoyee may be placed on an administrative leave pending the
hal investigation. The leave may be paid or unpaid, depending on

parly to the case. Ifthe FownshipCity, is nota
but shall not be required to, provide for payment of such time off if the testimony is related to

Elections / Voting
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An employee selected to serve as an election judge pursuant to Minnesota law, will be allowed __..--( Formatted: Font color: Black

time off without pay for purposes of serving as an election judge, provided that the employee gives

the FewnshipCity, at least ten (10) days written notice. .- ( Formatted: Font color: Black

All employees cligible to vote at a State general election, at an election to fill a vacancy in the
office of United States Senator or Representative, or in a Presidential primary, will be allowed time
off with pay to vote during the morning of election day. Employees wanting to take advantage of
such leave are required to work with their supervisors to avoid coverage i

Regular Leave without Pay

The TewnBeardCity Council may, in its discretion, authorize le

- (Formatted: Font color: Black

= { Formatted: Font color: Black

= G:rmatted: Font color: Black

- [Formatted: Font color: Black

continued, if approved by the FewnBeardCity Co -~ { Formatted: Font color: Black

LS S L._d._,

the leave is for medical reasons.

any hours, the employee will
loyees who are working

medical leave or work-related injuries will be at

[ Formatted: Font color: Black

i ithout pay in excess of thirty (30) calendar days, for reasons other
than qualified Parerf§ Eave, are not guaranteed return to their original position. If their original
position or a positionf similar or lesser status is available, it may be offered at the discretion of

the TownBeardCity Council subject to approval of the Fewn-BeardCity Couneil,

___________________ S [_Furmatted: Font color: Black

" { Formatted: Font color: Black

Light Duty/Modified Duty Assignment

This policy is to establish guidelines for temporary assignment of work to temporarily disabled _____..-{ Formatted: Font color: Black

employees who are medically unable to perform their regular work duties. Light duty is evaluated
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by the Fown-BeardCity Council on a case-by-case basis. This policy does not guarantee
assignment to light duty.

Such assignmcnts are for short term, tcmpm'\ry disability—lypc purposes assignmcnl of light duty

right to determine when and if light duty work wnll be assigned.

cjob due toa
atite and extent of the

When an employee is unable to perform the essential requirements of his
temporary disability, he/she will notify the supervisor in writing as to t
disability and the reason why he/she is unable to perform the essenti nctlons duties, and
requirements of the position. This notice must be accompanied jan's report containing
a diagnosis, current treatment, and any work restrictions related! ry disability. The

all essential requirements and functions of the Townshi 'S scripti with a
written request for light duty. Upon receipt of the wri
copy of the report to the Town-BeardCity Council, 8

The FewnshipCity, may require a medical exam conducte
FownshipCity, to verify the diagnosis, curge
and work restrictions.

hysician selected by the
ngth of temporary disability,

the employee. Aiihough this pohcy is handle { Bwtasis, light duty will not
generally be approved beyonddsi
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Paid Family and Medical Leave

As of January 1. 2026, Minnesota will offer paid family and medical leave benefits. This program
will allow eligible employees 1o take paid leave for an employee’s own serious health condition,
caring for a family member with a serious health condition. bonding with a new child. and
addressing certain needs related to domestic violence. sexual assault. or stalking.

The City of Baldwin will comply with the Paid Family and Medical Leave Act when it takes
¢ffect. Until then. the City will continue to offer unpaid family and medicgiigave in accordance
i s and

orenitm.

SEXUAL HARASSMENT PREVENTIO
General T
The FownshipCity, of Baldwi
free of harassment and dig
Rights Act of 1964 ang

In keeping with this comn¥
harassment, includine sexua

ehavior and to inform them of their rights and obligations. The
any sexual harassment issue is to bring it to the attention of
management.

Definitions
[To provide employeds with a better understanding of what constitutes sexual harassment, the
definition, based on Minnesota Statute § 363A.03, subdivision 43, is provided: sexual harassment
includes unwelcome sexual advances, requests for sexual favors, sexually motivated physical

contact, or other verbal or physical conduct or communication of a sexual nature, when:
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o submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining employment, public accommodations or public
services, education, or housing; or

o submission to or rejection of that conduct or communication by an individual is used
as a factor in decisions affecting that individual's employment, public
accommodations or public services, education, or housing; or

o that conduct or communication has the purpose or effect of substantially interfering
with an individual's employment, public accommodations or ic services,
education, or housing, or creating an intimidating, hostile, ive employment,

ing environment.

Examples of inappropriate conduct include but are not limited t sical contact;
unwelcome sexual jokes or comments; sexually explicit po,

unwelcome requests for dates or sexual favors; sexual ressed or
implied, that job security or any other condition of ex or
rejection of unwelcome sexual requests or behavio ( s the
unwanted, unwelcome and repeated action of an individu &1 andther individual, using sexual

overtones as a means of creating stress.

Expectations

The FownshipCity, of Baldwin recognizes the --{ Formatted: Font color: Biack
sexual harassment and stands committed to prd prand training. All employees are " { Formatted: Font colar: Black
expected to treat each other g d to assist in fostering an { Formatted: Font color: Black
environment that is free fj t. Violations of this policy may result in

discipline, including dtion. E ation will be evaluated on a case-by-case
basis.

P { Formatted: Font color: Black

1. Make it clear to the harasser that the conduct is unwelcome and document that

conversation;
2. Document the occurrences of harassment;
3. Submit the documented complaints to your supervisor, Fewn-BeardCity Council, or any .| Formatted: Font color: Black

member of the Fown-BeardCity Council. Employees are strongly encouraged to put the ___--{ Formatted: Font color: Black

complaint in writing.

33



4, Document any further harassment or reprisals that occur after the initial complaint is made.

The FownshipCity, urges that conduct which is viewed as offensive be reported immediately to

allow for corrective action to be taken through education and immediate counseling, if appropriate.

Management has the obligation to provide an environment free of sexual harassment. The
FownshipCity, is obligated to prevent and correct unlawful harassment in a manner which does not

Retaliation
The i

[t B B A AL L L S bty

who makes a complaint. Retaliation includes ‘ g¥, any form of intimidation,

reprisal or harassment. Any erson who testifies, assists, or
participales in an investig isciplinary action up to and including
termination.
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RESPECTFUL WORKPLACE POLICY (includes sexual harassment prevention)

s

-=F [ Formatted:

Font color:

Black

—

The intent of this policy is to provide general guidelines about the conduct that is and is not

appropriate in the workplace. The FownshipCity, acknowledges that this policy cannot possibly ____...--{ Formatted:

Font color:

Black

—J

predict all situations that might arise, and also recognizes that some employees are exposed to
disrespectful behavior, and even violence, by the very nature of their jobs.

Applicability
Maintaining a respectful work environment is a shared responsibility. J#s polity is a .-~ Formatted: Font color: Black )
all FewnshipCily, personnel including regular and temporary employf@&volunteers, firel _..--{ Farmatted: Font color: Biack |
and Fewn-BeardCity Council members. & @& .-~ Formatted: Font color: Black
Abusive Customer Behavior
While the FownshipCity, has a strong commitment to cugf@mer service, the TovSgRRCity, does not .-+~ { Formatted: Font color: Black )
expect that employees accept verbal abuse from any ca - Parmatted: Font color: Black )
supervisor intervene when a customer is abusive, o "‘{E,,mamd: Font color: Black i
including ending the contact.
If there is a concern over the possibility o i rvisor should be contacted
immediately. When extreme conditions did{g pyees should leave the
area immediately when violence is imminer - i hem to remain.
Employees must notify their supervisor abou "
Types of Disrespectful Behayi
JThe folloyir R s 2 disruptiQy in the workplace and are, in many instances, .- { Formatted: Font color: black )
unlawful:
# harassment, or intimidation. .- {_Formatted: Font color: Black )
sppropriate remarks about, or conduct related to a person’s __.--{ Formatted: Font color: Black ]
ip¢ disability, sex, marital status, age, sexual orientation, or
e such actions as: rudeness, angry outbursts, inappropriate humor,
. g, disrespectful language, or any other behavior regarded as
offensive to a reaSqiRi Pson. It is not possible to anticipate in this policy every example of
offensive behavior. dingly, employees are encouraged to discuss with their fellow employees
and supervisor what Pregarded as offensive, taking into-accountconsidering, the sensibilities of .- { Formatted: Font color: Black
employees and the possibility of public reaction. Although the standard for how employees treat
each other and the general public will be the same throughout the FewnshipCity, there may be .- { Formatted: Font color: Black
differences between work groups about what is appropriate in other circumstances unique to a
work group. If an employee is unsure whether a particular behavior is appropriate, the employee
should request clarification from their supervisor or the Fown-BoardCity Council, _.--{ Formatted: Font color: Black
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Sexual harassment can consist of a wide range of unwanted and unwelcome sexually directed
behavior such as unwelcome sexual advances, requests for sexual favors, sexually motivated
physical contact, or other verbal or physical conduct or communication of a sexual nature, when:

o submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining employment, public accommodations or public
services, education, or housing; or

e submission to or rejection of that conduct or communication
as a factor in decisions affecting that individual's employn

individual is used

with an individual's employment, public accommodd services,
education, or housing, or creating an intimidati 3 e employment,

Sexual harassment includes, but is not limited to, the fol

nces. This means
andling or any o

e Unwelcome or unwanted sexual a
up against, hugging, cornering, Kiss
considered unacceptable by another §

e Verbal or written abuse, kidding, or cm@ e scxudlly-oriented and considered
unacceptable by another individual. Th¥\ingiftdes cOM@pNts about an individual’s body or
appearance where sy mments go beyfid mere corftesy, telling “dirty jokes” or any
other tasteless, sg %’ ed comment@), innuendos or actions that offend others.

e Requests or daffiin omlfal favors, Thifingludes subtle or obvious expectations,

pressures, o1 req w tvpe of sexual fifvor, along with an implied or specific

promise of favorabSidayeniiiEatiy? consequence) concerning one’s current or
future.dg

ng, pattmg, pinching, brushing
ar physical contact

apBn-(see-attached definitionsy-s-prehibited-on-Township
1—m—am~pe;smial—veluele—\\-lﬂe§a—lsrbemg -4 Sed—‘m'—]-fr}\\‘ﬁl-hip
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.-{_Formatted: Font: Arial, Bold, Font color: Biack

Employee Response to Disrespectful Workplace Behavior

Employees who believe that disrespectful behavior is occurring are encouraged to deal with the .- ( Formatted: Font calor: Black

situation in one of the ways listed below. However, if the allegations involve violent behavior,
sexual harassment, or discriminatory behavior, then the employee is responsible for taking one of
the actions below. If employees see or overhear a violation of this policy, are encouraged to
follow the steps below.

Step I(a). Politely, but firmly, tell whoever is engaging i
you feel about their actions. Politely request the person
feel intimidated, offended, or uncomfortable. If prac
discussion.

pectful behavior how

Step I(b). If you fear adverse consequence: y i er or if the

malter is not resolved by direct contact, go to yo - Formatted: Font color: Black

The person to whom you speak is responsible for
you a status report on the matter ng

nting the issues and for giving
ays after your report.

Step 1(c). In the case of violent beh

immediately to their supervisor, Fow: --{ Formatted: Font color: Black

saent ( Formatted: Font color: Black

{ Formatted: Font color: Black

.- { Formatted: Font color: Black

t or discriminatory behavior, a supervisor must report the

b days to the Fown-BeardCity Council, who will determine whether __..--{ Formatted: Font color: Black

an investigation
by the victim. In s
will use the following

rranteg A supervisor must act upon such a report even if requested otherwise
‘ Gther than sexual harassment and discriminatory behavior, supervisors
idelines when an allegation is reported:

Step 1. If the nature of the allegations and the wishes of the victim warrant a simple
intervention, the supervisor may choose to handle the matter informally. The supervisor
may conduct a coaching session with the offender, explaining the impact of his/her actions
and requiring that the conduct not reoccur. This approach is particularly appropriate when
there is some ambiguity about whether the conduct was disrespectful.

37



Step 2. If a formal investigation is warranted, the individual alleging a violation of this
policy will be interviewed to discuss the nature of the allegations. The person being
interviewed may have someone of his/her own choosing present during the interview. The
investigator will obtain the following description of the incident, including date, time and
place.

e Corroborating evidence.

o A list of wilnesses.

o I[dentification of the offender.

policy violator will be informed of the allegations.
opportunity to answer questions and respond to t

Step 5. After adequate investigation and ¢

decision will be made regarding whether or not ac¥on will be tdken.
g

d of the findings and

PAttorney who will confer with the Town

Council, which

files. If disciplinary action does result from the investigation, the results of the disciplinary action
will then became a part of the employee(s) personnel file(s).

38
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Retallation

= —Wmatted: Font color: Black j
. { Formatted: Font color: Black ]
_' "**{ Formatted: Font color: Black )
against any participant in an investigation, proceeding or hearing relating to the report of alleged ( Formatted: Font color: Black )
violations. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or

harassment, @maﬂed: Font: Times New Roman, Not Bold, Font color: ]

Black

lon and U erous ns
Possession or use of a dangerous weapon (see attached definitiong# Te@libited on City property
in City vehicles. or in any personal vehicle. which is being used ess. This policy

applies to all City, employees. including th vith valid pepgits \carry (irSgws. .-~ Formatted: Font color: Black )
The following exceptions to the dangerous weapons pregfibition are as follows:
¢ Employees legally in possession of a firearm forSg eihplovee holds ff valid permit,
if required. and said firearm is secured within an a A personal vehicle or concealed
from view within a locked unattended personal vehiclS@ile that person is working on
City property.
° erson who is showing or transfeNSREBEacapon or fireE0 a sheriff ofticer as part of .-~ Formatted: Font color: Black )
o Sheriff officers and emplovees who ar 2 ST 'eapon or firearm in the scope
of their official duties
., ] ‘ “_______________________mm””m,_,.--{Fnrmatled: Font: Arial, Bold, Font color: Black _]
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SEPARATION FROM SERVICE

e Y e e = »{ Formatted: Font color; Black
Resignations U

Employees wishing to leave the FownshipCity, service in good standing must provide a written - { Formatted: Font clor: Black
resignation notice to their supervisor, at least ten (10) working days before leaving. Exempt " { Formatted: Font color: Black
employees must give thirty (30) calendar daysdays’, notice. The written resignation must state the - { Formatted: Font color: Black

effective date of the employee’s resignation.

Fﬂ’]‘”l'e te E‘Hiﬁ" 3! ,“'“_h_;thi_s_p 'HEEE’!]F} may ba eause fﬁF d !H:.ing_‘_h
amy-future-employmentwith-the Township:

Severance-Ray

e f Formatted: Font color

: Black, Not Strikethrough

-

hall be paid __.-- [ Formatted: Font color

1 Black

to the employee at the most recent pay rate.
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DISCIPLINE

Genera|p°|my

Supervisors are responsible for maintaining compliance with FewnshipCity, standards of employee .-

conduct. The objecl:ve of this policy is to establish a standard disciplinary process for employees
of the FownshipCity, of Baldwin. FewnshipCity, employees will be subject to disciplinary action .

for failure to fulﬁll their duties and responsnbxlllaes at lhe Ievel requucd mcludmg observance of

No Contract Language Established
This policy is not to be construed as contractual terms arf¥

employment discipline.

Process

Oral reprimand
expectations and WiPthe employee on notice that the performance or behavior needs to change,
and what the chagie must be. The supervisor will document the oral reprimand including
date(s) and a summary of discussion and corrective action needed.

Written Reprim.md

w an oral reprimand when the problem is

ntly improved in a reasonable period of time.
Serious infr '1cttons may require sklppmg ‘cither the oral or written reprimand, or both. Written

reprimands are issued by the supervisor with prior approval from the Fewn-BeardCity Council, .-
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Suspension With or Without Pay

A written reprimand will: (1) state what did happen; (2) state what should have happened; (3)
identify the policy, directive or performance expectation that was not followed; (4) provide
history, if any, on the issue; (5) state goals, including timetables, and expectations for the
future; and (6) indicate consequences of recurrence.

Employees will be given a copy of the reprimand to sign acknowledging its receipt.
Employees® signatures do not mean that they agree with the reprimandg@Written reprimands
will be placed in the employee’s personnel file.

b B {Furmaued: Font color: Black

.The Town BoardCily Council may suspend an employee wif

Suspension without pay may be followed with immedi "~ Formatted: Font color: Black

ST '| Formatted: Font color: Black

the Fovn-BoardCity Council, except in the casc of vafetans. "Qu

The employee will be notified in writing of the reaso
suspension or shortly thereafter. A copy of the letter o
employee's personnel file.

An employee may be suspended or placd
investigation of an allegation involving tIR}

depending on a-number-efseveral fac

_— { Formatted: Font color: Black

allegation is proven falseafies the in

_______________ { Formatted: Font color: Black

...... { Formatted: Font color: Black

demoted or

_gwes® { Formatted: Font color: Black

Salary
An employee's salary increase may be withheld, or the salary may be decreased dueto .- [ Formatted: Font color: Black
performance deficiencies. " { Formatted: Font color: Black
Dismissal
The Fown-BeardCity Council may dismiss an employee for substandard work performance, .- {_Formatted: Font color: Black

serious misconduet, or behavior not in keeping with FewnshipCily, stand

“~( Formatted: Font calor: Black

" Formatted: Font color: Black
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If the disciplinary action involves the removal of a qualified veteran, the appropriate Veteran's

et Formatted: Font color: Black
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GRIEVANCE PROCEDURE

R e e L e o Aol e -
Any dispute between an employee and the TewnshipCity, relative to the application, meaningor .-

interpretation of these personnel policies will be settled in the following manner:

Step 1: The employee must present the grievance in writing, stating the nature of the grievance,
the facts on which it is based, the provision or provisions of the personnel policies allegedly
violated and the remedy requested, to the proper supervisor within twenty, (21) days after the
alleged violation or dispute has oceurred. The supervisor will respond gthe etployee in writing
within seven (7) calendar days. If there is no immediate supervisor, 1 shall be skipped and the
aggrieved employee shall follow the process set out in Step 2.

writing, stating the nature of the grievance, the facts on yg#ch it Ts based, the p:
provisions of the Pe:sonnel Po[icies 1llcgedly violate 1edy requested,
within twenty-one (21) days after the alleged violation oNgiguld
immediate supervisor. The FewnBeardCity Cmmcn! or his?

employee in writing within thirty (30) calg hoof the Town BoardCity
Council is final.

Waiver
If a grievance is not presented within i

of the Tewnshiz
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EMPLOYEE EDUCATION & TRAINING

(—

o —»(Furmalted:Funtmlor:B!ack 4]
The TownshipCity, promotes stafl development as an essential, ongoing function neededto .- { Formatted: Font color: Black ]
maintain and improve cost effective quality service to residents. The purposes for staff
development are to ensure that employees develop and maintain the knowledge and skills
necessary for effective job performance and to provide employees with an opportunity for job
enrichment and mobility.

Policy
The TownshipCity, will pay for the costs of an employee’s participatiffihin trainin { Formatted: Font color: Black )
at professional conferences, provided-thatif attendance is approvegfth A48ice unc "~ { Formatted: Font color: Black )
criteria and procedures: { Formatted: Font color: Black ]
Job-Related Training & Conferences
TheAttendance at professional meetings costing the Ci¥”. and thesubject matter olNEitgpining -{ Formatted: Fant cotor: Black ]
session or conference is directly job-related and re|p#

work responsibilities. Responsibilities outlined in the j
requirements and training goals and 0b|ect:ves that have beB veioped for the employee will be
considered in determining if the request i
Continuing education or similar courses taki{ Wo maintain licensing or .- Formatted: Font color: Black )
other professional accreditation will not be e this policy unless the
subject matter relates directly to the employee § ¥, evergllipBh the employee may be required
to maintain such licensing oLasseditati feliti bloyment with the FownshipCity, - ( Formatted: Font color: Black ]
The supervisor and thy ity Council Ay responsible for determining job-relatedness .- { Formatted: Font color: Biack
and approving or dig
Job-Related ]

_________________________ osting City of Baldwin-Fewnship, and directly related to the .. { Formatted: Font color: Black

y 151b111t1es require the approval of the FevwaBoeardCity “{ Formatted: Font color: Black
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cost (training sessio

................. R IC y Formatted:

related to the perforn

- { Formatted:

Font color:

Black
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Requests must be approved by the employee’s supervisor and the Fown-BeardCity Council, __.-{ Formattea:

Font color:

Black

—J

Documentation approving conference or training attendance will be provided to the employee with
a copy placed in the employee’s personnel file.

Payment information such as invoices, billing statements, efc., regarding the conference or training
should be forwarded to accounting for prompt payment,
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R A e T T L e (Formatted: Font color: Black

Out of State Travel

Attendance at training or conferences out of state may be approved only if the training or

| Formatted: Font color: Black

conference is not available locally. All requests for out of state travel are reviewed for

approval/disapproval by the FownBeardCity Council. App --{ Formatted: Font color: Black
the discretion of the Town BoardCity Couneil, o R _..--{ Formatted: Font color: Black

Time spent traveling o and from, as well as time spent attending a tg .- Formatted: Font color: Black

b

necessary receipts and appropriate documentation.

Travel & Meal Allowance

FewnshipCity, employee, they wi

necessary expenses incurred, However, (i

S - S

—

Expenses for meals. 11 be reimbursed according to this policy.

. . | . . .
No reimbursement will be ges. Meal expenses of up to $20.00 perday] .- [ Commented [RRL]: This should likely be raised. That barely
e ey covers lunch. i suggest detailing limits for breakfast, lunch and

....... L -=~, "+, | dinner as separate spending limits.

'( Formatted: Font color: Black, Highlight

. { Formatted: Font color: Black

‘mrmaﬂed: Font color: Black

A A

e [;eraued: Font color: Black

ACiLy, fo u _.---{ Formatted: Font color: Black

be considered on a ca-by-case basis by the Fown-BeardCity Counc .- { Formatted: Font color: Black

approval/disapprovalprovided by the Fown-BeardCity Council in its discretion.

Seteiiees T {Formatted: Font color: Black

L_u_-._g

Courses taken for credit at an approved educational institution must meet the following eriteria to
be approved for reimbursement:

o Courses must be directly related to the employee's present position (whether required for a
degree program or not); OR
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+ Courses must be directly related to a reasonable promotional opporfunity in the same field
of work as present position (whether part of a degree program or not).
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DRUG FREE WORKPLACE

and secure work environment.

B. The unlawful manufacture, distribution, possession, or use of a lled substance on
FownshipCity, property or while conducting ipCity, b bsolutely prohibited.

Violations of this policy will result in d ¢ termination, and

may have legal consequences.

C. The TewnshipCity, recognizes drug abuse as a po

Employees needing help in dealing with such
insurance plans, as appropriate.

report any conviction under a criminal § ring on or oft work
premises while conducting FownshipCi 1
within five (5) days after the conviction a

test is requested or ¥€qu ics lonally offered employment for that same
position.

As part of its continuing effort to protect the health, safety and security of its employees and the

public it serves, City of Baldwin—Fewaship has adopted a drug and alcohol testing policy in .-

accordance with Minnesota law, as follows:

48
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. The use, sale, possession or {ransfer of drugs or alcohol are strictly prohibited by all employees

_ e Formatted:

Font color: Black

FownshipCily, property isinuse.
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Font color: Black

s “{ Formatted:

Font color: Black

A

B. All employees and job applicants are subject to urinalysis testing for the presence of drugs and
alcohol, in accordance with this policy.
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They have sustained a personal in
a personal injury;
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may refuséto submit to testing to be conducted pursuant to this
i the following consequences:

ipCity, Board will immediately withdraw the pending .- ( Formatted:

Font color: Black

L—

Font color: Black

Font color: Black

; : the FownshipCity, Board will discipline or terminate employment, .- { Formatted:
at pn of the FownshipCity, Board. ———{ Formatted:
H. All testing will fucted in accordance with the following procedures:
1. Each perSon to be tested will complete, sign and date a Pre-Testing Acknowledgment
form supplied by the FownshipCity, attached to this policy as Exhibit 1. _..---| Formatted:

Font color: Black

2. Each test will be conducted by a laboratory which is authorized by law to conduct such

tests, and which confirms to City of Baldwin—Fewnship that its procedures are in __.--{ Formatted:

Font color: Black

accordance with Minnesota law. 7 Formatted

: Font color: Black
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3. All samples which test "positive" on an initial screening test will be subjected to a
confirmatory retest by the laboratory before the results are reported to the employee or
job applicant.

4. Results will be reported to each employee and job applicant, in writing and on a form
attached to this policy as Exhibit 2, within three (3) working days of the receipt of the
results by the FownshipCity,

5. Any employee or job applicant may submit additional infgfthatioh for the purpose of

_,.,-'{Formatted

: Font color:

Black

—

explaining such test results or may request a confirmatop@@8test at his/her own expense. .- { Formatted: Font color; Black
Any such additional information or request for a retg submitted in writing to
notice of the results - { Formatted: Font color: Black )
6. etest may
g the retest
_________________________________________ S { Farmatted: Font color: Black
7 nt to this policy will result in the
will immediately revoke the .-+ { Formatted: Font color: Black )
sion: the requirement, as a condition
the emplofke successfully complete the drug or alcohol
selected by the Fownship-BeardCity Council, __.—{ Formatted: Font color: Black
mployee benefit coverage program.
{ e second or subsequent such occasion: discipline
employment, at the sole discretion of the Fesnship-BeardCity
o - —_ { Formatted: Font color: Black _]
e entitled to receive a copy of the laboratory document that
________________________ A { Formatted: Font color: Black ]
g1 employees who drive a vehicle on FewnshipCity, business at least once ___.--{ Formatted: Font color: Black )
per month, whether driving a FownshipCitv-owned vehicle or their own personal vehicle. Italso _.-{ Formatted: Font color: Black )
applies to employees who drive less frequently but whose ability to drive is essential to their job
due to the emergency nature of the job. The FewnshipCity, expects all employees who are required .-~ { Formatted: Font color: Black )
to drive as part of their job to drive safely and legally while on TevenshipCity, businessand to .- Formatted: Font color: Black )

maintain a good driving record.
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The FownshipCity, will examine driving records at least once per year for all employees who are - Formatted: Font color: Black

covered by this policy to determine compliance with this policy. Employees who lose their
driver’s license or receive restrictions on their license are required to notify their immediate

supervisor on the first work dayworkday, afler any temporary, pending or permanent action is taken .. { Formatted: Font colo: Black

on their license and to keep their supervisor informed of any changes thereafter.

The FewnshipCity, will determine appropriate action on a case-by-case basis.

kv { Formatted: Font color; Black
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CELLULAR PHONE USE

_______________________________________________________________________________________________________________________ = [ Formatted: Font color: Black ]

Tius policy is intended to define acceptable and unacceptable uses of cellular telephones. lts
application is to insurecnsure, that cellular phone usage is consistent with the best interests of the .- { Formatted: Font color: Black )
FewnshipCity, without unnecessary restriction of employees in the conduct of their duties. ’ ---{ Formatted: Font color: Black )
policy will be implemented to prevent the i improper use or abuse of cellular phoncs and to ensure
that FewnshipCity, employees exercise the highest standards of propriety in theiruse. .-~~~ | Formatted: Font color: Black )
General Policy
Cellular telephones are intended for the use of FewnshipCity, emplo in the co; of their .- Formatted: Font color: Black )
work for the TewnshipCity, Supe for the celfitlN " { Formatted: Font color: Black )
their employees and will exercise discretion in their use. Nothi i "=~ { Formatted: Font color: Black )
supervisor discretion to allow reasonable and prudent perso
equipment provided that:

e Its use in no way limits the conduct of work o

e No personal profit is gained or outside emp,

_______ = { Formatted: Font color: Black J
business and be reimbursed by the TownsgipCity, for those call@@in employee will notbe --{ Formatted: Font color: Black )
reimbursed for business-related calls w:th I
Supervisors may also prohibit employees fr§
working hours if it interferes with the perfon
Use of public resources by : jal - --{ Formatted: Font color: Black )
including, but not limitedg® r polmcal campaign purposes, is prohibited and
subject to disciplinary 4 & ation and/or criminal prosecution,
depending on the ci W@dental and occi¥inal personal use may be permitted with the
consent of the supervisor.

ipCity-provided cellular phone must be paid for __..--{ Formatted: Font color: Black )
g the Iemmlnpr_lt)‘hgs;cj,QQ,q,c_t,u_z_l! cost listed on the ____--{ Formatted: Font color: Black ]
vill be made or received only when absolutely __..-( Formatted: Font color: Black )
working operations and are to be completed as
qulckly as
Procedures
Jtis the objective o GwashipCity, of Baldwin to prevent and correct any abuse or misuse of .- { Formatted: Font color: Black )
cellular telephones thifugh the application of this policy. Employees who abuse or misuse such { Farmatted: Font color: Black )
telephones may be subject to disciplinary action.
Responsibility
The Town BoardCity Council, or designee, will have primary responsibility for implementation .- { Formatted: Font color: Black ]
and coordination of this policy. All supervisors will be responsible for enforcement within their "~ [ Formatted: Font color: Biack ]
departments.
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injuries and illnesses are of primary importance to the FewnshipCity, To the greatest degree
possible, management will maintain an environment free from unnecessary hazards and will
establish safety policies and procedures for each department. Adherence to these policies is the
responsibility of each employee. Overall administration of this policy is the responsibility of each
supervisor.

Reporting Accidents and llinesses
Both Minnesota Worker’s Compensation laws and the state and

immediate supervisor is required to complete a First Re ¢ orms that may
be necessary related to an injury or illness on the job.

Safety Equipment/Gear
Where safety equipment is required by federal, state, or loc8
of employment that such equipment be weun by the employee?

Unsafe Behavior

violates the Tewnship2sCity's personnel poliche
or safety issue for the employeaor others.
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EXHIBIT 1

PRE-TESTING ACKNOWLEDGMENT

In accordance with the requirements of City of Baldwin-Fewnship, and in anticipation of the drug

and alcohol test to which I am about to submit, [ hereby acknowledge the following:

1. T have read and understand the Drug and Alcohol Testin of City of Baldwin
Fownship—and am aware that it applics to_any emplg¥ce or applicant, in ling
myself.

2. The following constitutes a complete list of gn

medications which T am currently taking or

Medication Date Taken TimeTaken

3. Other infor Rl i er relevanto the reliability of my drug test, or
i is the following:
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EXHIBIT 2

NOTICE OF THE RESULTS OF DRUG AND ALCOHOL TEST

DATE:
TO:
FROM:
On ~ 20 d alcohol, at the
request of Cit in accordance __..--{ Formatted: Font color: Black i
with the q:e‘*“ﬁh*ﬁﬁ_(&l Lrt Cy ");,\_\_’91',3, o [ Formatted: Font color: Black ]
as follows: - [_ Formatted: Font color: Black ]
You have the right to receive from City o\Bakdwin-Township aty of the test results report from ___.-- { Formatted: Font calor: Black )
the laboratory which performed the test. In'{ ositive, you now have the { Formatted: Font color: Black )
following rights under Minnesota law:
1 is Notice, you may submit to City
of BaldwinFews {0 Rl iti i hation whi&h you consider relevant to explain
the positive res; submitted in writing to the TewnshipCity
Board.
_____________________________________________________________________________________ s { Formatted: Font color: Black _)
€ date of this notice, you may submit to City of
1est for a confi irmatory retest ofthe original sample, at yourown .- { Formatted: Font color: Black )
it be submitted in writing (o the FownshipCity, Board. Tf the - {‘Formatted: Font color: Black )
irm the initial positive results, no adverse action will be { Formatted: ot ecloe: Black )
W Baldwin Townshipbased on-the-basis-of the positive results. (Formatted: Font color: Black ]
rsonnel actions \\'inch may be taken against you by City of Baldwin _ [ Formatteds Fontoloit Black )
Bhip-are as i -ofthe City of Baldwin’s Drllg,an;j[glﬁt;gl}g[ s ( Formatted: Fant color: Black )
Testinfifhli %+, "{ Formatted: Font color: Black )
O+, | Formatted: Font color: Black ]
*.'( Formatted: Font calor: Black ]
[ Farmatted: Font color: Black
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Optional provisions for the City Council’s consideration:

Remote Work Policy

The City of Baldwin does not support remote work for its employees. exeept under exceptional
circumstances (such as a medical emergency or other valid reasons. subjecito approval). All
employees are expected to perform their duties at their designated worlg¥ice dhring scheduled
work hours. The City believes that in-person presence fosters collabg@ien and betler serviee (o

the COI]]IIIL!IIi!y.

Employees seeking flexible work arrangements. including jgd8ommuting. mi@submit a formal
request o their supervisor. Each request will be considg
work is not the standard practice for emplovees of'tly

on a case-by-case ba ut rgmote
r of Balyvin.

Prohibition on Marijuana Use
Although marijuana is legal for adults in Minnesota. the Ci Baldwin prohibits the use.
possession, or being under the influence afmarijuana during W ours, on the job. or while
performing any City-related duties. EmploSamdound violating nlicy may be subject to
disciplinary action. up to and including tern e cted to report to work in a
condition that allows them to safely and effe responsibilities. Use of
marijuana or any other substance that impairs Wdﬁm P 1o perform their work is
strictly prohibited.

e [unch howrs would need to be amended to
wark howrs, even during breaks.|

INOTE: The section pedd ) breaks duri
clarify marijuana is#0 he smoked di
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Mark's Sewer Service Inc.
P.O. Box 376

Princeton, MN 55371

%, {763) 389-2751
city.clerk@baldwinmn.gov

ESTIMATE

ESTIMATE #7

TOTAL $2,040.00

CONTACT US

28726 116th St NW
Princeton, MN 55371

%, (763) 856-0012
73 Markssewerservice@hotmail.com

Frontier Trails - Pumping Main Tanks

Pumping North and South main tanks

0.12 per gallon

Estimated 3 Truck loads at 4,000 gallons/truck load
Estimated total galions: 12,000

12000.0 $0.12 $1,440.00

Septic Pumping - Treatment Plan Dumping Fee
$50 per 1,000 gallons

12.0 $50.00 $600.00

We value our customers, Thank You!

Services subtotal: $2,040.00

Subtotal $2,040.00

Total $2,040.00

By inviting Mark’s Sewer Service Inc. to their property, This means the customer assumes responsibility for any

damages including the driveway that may occur.

Mark's Sewer Service Inc. | 2574

http://markssewerservice.com 1of2




